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STATEMENT OF PURPOSE 


Surry Community College, a two-year comprehensive institution, was 
established in 1964 under Chapter 115A of the General Statutes of North 
Carolina. The Statement of Purpose for the North Carolina Community 
College and Technical Institute System as stated in the General 
Statutes is as follows. 


The purposes of this Chapter are to provide for the establishment, organi- 
zation, and administration of a system of educational institutions 
throughout the State offering courses of instruction in one or more of the 
general areas of two-year college parallel, technical, vocational, and 
adult education programs, to serve as a legislative charter for such 
institutions, and to authorize the levying of local taxes and the issuing 
of local bonds for the support thereof. The major purpose of each and 
every institution operating under the provisions of this chapter, shall be 
and shall continue to be the offering of vocational and technical education 
and training, and of basic, high school level, academic education needed 
in order to profit from vocational and technical education for students 
who are high school graduates or who are beyond the compulsory age 
limit of the public school system and who have left the public schools. 


In keeping with the State’s purposes, Surry Community College exists 
in the belief that each person should have the opportunity to reach his full 
potential within society. The college assumes its responsibility to: 


—provide, through the open-door admissions policy, educational oppor- 
tunities for all interested citizens in the area. 


—provide vocational and technical programs appropriate to the interest 
of individuals and appropriate to the needs of industry and business in 
the area. 


—provide students who plan to transfer to other institutions with two 
years of quality credit courses. 


—provide continuing educational programs and courses for groups who 
desire to develop certain basic technical or educational skills in order 
to enrich their personal and cultural lives, or to improve their personal 
efficiency. 


—provide activities to foster responsibile citizenship and cultural enrich- 
ment, encourage community leadership, and cooperate with community 
leaders to enhance our area. 


—provide operational information to county commissioners, officials, and 
taxpayers as needed and/or requested. 


HISTORY 


Long before the publication of the Carlyle Report, citizens of Surry 
County became interested in establishing a community college in the 
area. In 1960 the Mount Airy Lions Club appointed a committee of five 
members to study the possibilities and to communicate with the Division 
of Higher Education in Raleigh. In 1962 the committee was expanded to 
include all major civic groups in the county. 

Local newspapers and radio stations endorsed the project and expressed 
wholehearted approval. By May, 1963, interest in a community college 
had reached such a point that a county-wide meeting was held in Dobson 
to discuss procedural steps. Following the meeting, the Surry County 
Board of Commissioners and the Boards of Education of the Elkin City 
Schools, the Mount Airy City Schools, and the Surry County Schools 
endorsed the community college project. Steps were taken to initiate a 
county-wide study. 

The Surry County Board of Commissioners appointed a Community 
College Steering Committee on August 5, 1963, composed of fourteen 
members. The committee voted unanimously to authorize a county survey 
to submit to the county commissioners. The application was approved by 
local government officials and was submitted to the State Board of Educa- 
tion at its December, 1963, meeting to request a comprehensive com- 
munity college for Surry County. The application was approved by the 
State Board on January 9, 1964. 

The citizens of Surry County approved a $500,000 bond issue and a 
four-cent tax authorization in 1964. In September, 1972, another bond 
issue was authorized by the people in the amount of $1,000,000. 

On November 2, 1964, I. John Krepick was elected President of Surry 
Community College. James H. Templeton served as Interim President 
from August, 1971, to July, 1972. Dr. Swanson Richards assumed the 
presidency July 1, 1972. 

The college facilities are located in Dobson, North Carolina. Six major 
structures make up the campus—a science-technical building, shop build- 
ing, learning resources building, physical education building, classroom 
building, and vocational-technical building. 

Surry Community College is accredited by the Southern Association 
ie Colleges and Schools and by the North Carolina State Board of Educa- 
ion. 

The College is a member of the American Association of Junior and 
Community Colleges, the North Carolina Association of Junior Colleges 
and Universities, and the Southern Association of Junior Colleges. 
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GENERAL INFORMATION 


ADMISSIONS POLICY 


Surry Community College is an “Open Door” institution and is not 
bound by restrictive admissions policies insofar as admission tests are 
concerned. It is the feeling of the College staff that secondary school 
records more accurately predict college success than any other criteria. 
However, since all students will, in some cases, need the Scholastic Ap- 
titude Test (SAT) for transfer, it is suggested that students take this test 
while in high school. 

The College will administer various tests which assist in the place- 
ment of students in the most suitable program. A personal interview 
with an admissions officer will aid the student in determining his specific 
educational objectives. When scores on tests indicate a lack of readiness 
to begin college-level work, developmental studies programs are avail- 
able. The students are advised based on their high school grades and their 
college placement tests. High school graduation or its equivalent is 
recommended for all curricula. 

Surry Community College provides educational opportunities to both 
men and women without regard to race, creed, or national origin. 


APPLICATION PROCEDURES 


Individuals desiring to enter Surry Community College should com- 
plete an application form and return it to the Admissions Office, Surry 
Community College, Dobson, N. C. 27017. Students are urged to submit 
applications well in advance of the quarter which they have selected for 
enrollment. No fee should be sent with the application. 

Upon receipt of the application by the college, the prospective student 
will receive detailed instructions regarding admissions procedures. 

Beginning students should request their high school to forward a 
transcript of their work to the College Admissions Office. 

Transfer students should request that official transcripts of all work 
attempted elsewhere be sent directly to Surry Community College. 

ALL APPLICATIONS FOR THE NURSING PROGRAM MUST BE 
RECEIVED NO LATER THAN FEBRUARY 15 PRIOR TO THE 
BEGINNING FALL CLASS. 


TRANSFER CREDIT 


Students transferring from other colleges must furnish official 
transcripts of records from all institutions attended. “D’s” will be 
accepted if a student has a two-point (2.0) or “‘C” average on all work 
transferred into Surry Community College. Courses satisfactorily com- 
pleted in other accredited institutions are evaluated in terms of the 
program selected at Surry Community College. Students must present 
an official transcript, whether it be from another institution, USAFI, 


correspondence, or military school, to the Dean of Student: Personnel for 
credit evaluation. 


GENERAL INFORMATION ) 


GUIDANCE AND COUNSELING SERVICE % 


Guidance of the student begins with the admissions interview by an 
assigned counselor prior to entrance. Immediately after his acceptance, 
each student will meet with his counselor for an orientation to the entire 
curriculum of the college. Each student is assigned to a faculty adviser 
who helps him select his courses in subsequent quarters. Members of the 
Student Personnel Department, as well as other staff members, are 
available for students to discuss their personal and classroom problems, 
as well as their educational plans. The Student Personnel Office will 
assist students in all matters pertaining to transfer. 

Students who need specialized, individual counseling” service beyond 
that provided by faculty advisers may be referred to the Student Per- 
sonnel Office. 

In conjunction with the counseling services described above, the Stu- 
dent Personnel Department provides a comprehensive battery of tests 
for use within the educational/vocational counseling process. This service 
is designed to guide students in exploring personal and career oppor- 
tunities and to assist students in individual decision making. The test 
battery includes a variety of achievement, aptitude, interest, personality, 
and study habits tests. 


STUDENT CONDUCT 


Students should consider at all times that the reputation of the 
institution depends in no small part upon their behavior. No long list 
of regulations and penalties should be necessary if each student abides 
by the rules of common courtesy and cooperation. Specific regulations 
and official policies are listed in the Student Handbook. College officials 
may dismiss any student who conducts himself in a manner incompatible 
with the purposes of the College. 


ACADEMIC INFORMATION 


A student must maintain a Cumulative Quality Point Average of 2.0 
or better to be in good academic standing. 

Student progress is measured by Quality Point Average, or QPA; the 
quality of work a student has done at the College through one or more 
quarters is reflected by his Cumulative Point Average, or CPA. 

The Quality Point Average is calculated as follows: 

1. Allowing 4 points for an A, 8 points for a B, 2 points for a C, 1 
point for a D, and 0 points for an F, multiply the number of points 
equivalent to the letter grade received in each course by the number 
of credit hours for the course to arrive at the quality points earned 
in each course. 

2. Divide the sum of the quality points by the total number of credit 
hours of work; the quotient represents the Quality Point Average 
for the quarter. 

The Cumulative Point Average is determined in the same manner as 

the Quality Point Average, except that all of the student’s work at the 
College is taken into account. 
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sere oF GRADING 
The following grading system is used at Surry Community College. 
Letter Description Quality Points 
A Superior 4 
B Good 3 
C Average 2 
D Passing 1 
F Failing 0 
I Incomplete 0 
WP Withdrew, passing 0 
WE Withdrew, failing 0 


INDEPENDENT STUDY 


Students wishing to take courses by independent study must contact 
the instructor of the course prior to registration and fill out the required 
forms. These forms must be signed by the student, instructor, division 
head, and Dean of Instruction. 

Tuition for a class taken on independent study is the same as the 
tuition for that same class if taken on a regular basis. 


DEAN’S LIST 


In order to qualify for the Dean’s List, a student must carry at least 
twelve (12) quarter hours of credit work during the quarter, maintain a 


3.0 quality point average for the quarter, and have no grade lower than 
rs an OE 


CREDIT BY PROFICIENCY EXAMINATION 


A student desiring to take a proficiency examination for course credit 
in lieu of enrolling in the class should initiate the request through an 
instructor. The request must be approved by the instructor, division head, 
and Dean of Instruction. The student must arrange for the examination 
with the department offering the course. The department may administer 
the examination in any manner pertinent to the materials of the course. 

If the student exhibits satisfactory performance on the examination, 


the appropriate number of credit hours and the grade will be entered 
on the student’s permanent record. 


HONOR GRADUATES 


In order to qualify as an honor graduate, a student must have com- 
pleted the requirements for graduation (see Graduation Requirements) 


with a 3.0 average on all work attempted at Surry Community College 
with no grade lower than “‘C,”’ 
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Requirements for the degree or diploma will vary according to the 
eurriculum. A minimum of 30 quarter hours must be taken at Surry 
Community College. 
The student’s overall grade point average must be 2.0 (“C’’) on work 
completed. 
The student must have resolved all financial obligations to the college 
and returned all library and other college materials. 
Candidates for degree or diplomas are requested to attend graduation 
exercises. It is the responsibility of each student to apply to the Student 
Personnel Office for his degree or certificate at the beginning of the last 
quarter prior to his program completion. The $12.50 graduation fee 
should be paid at this time. 


STUDENT TUTOR PROGRAM 


A tutor program is available for students who would like additional 
help in their academic subjects. Advanced students who have demon- 
strated competency in a subject area are assigned to individual students 
or small groups of students to serve as their tutor. Students who wish to 
obtain a tutor should make application through the Student Personnel 
Department. 


TUITION AND FEES 


Tuition and fees for each quarter are payable on the date of registra- 
tion. 

Financial aid is available to needy students. Information concerning 
this aid is available in another section of this catalog. 


Tuition 


Surry Community College offers educational opportunity at a mini- 
mum cost to the student. These charges are set by the North Carolina 
State Legislature and are subject to change. Current tuition fees to be 
paid by students upon enrollment are as follows: 


(College Transfer, Technical, and Vocational Programs) 


The tuition fee for in-state students is $2.75 per credit hour with a 
maximum tuition charge of $33 per quarter. 

For out-of-state students, tuition is $13.50 per credit hour with a 
maximum charge of $162.50 per quarter. 

To qualify for in-state tuition, a legal resident must have maintained 
his domicile in North Carolina for at least the twelve months next pre- 
ceding the date of first enrollment or re-enrollment in the college. If 
questions arise concerning legal residency, contact the Dean of Student 
Personnel. 
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(Continuing Education Programs) 


The cost per class for courses offered by the Continuing Education 
Department is $3. 


Auditing Classes 


Auditing of classes is permitted by special arrangement of the Dean 
of Instruction and the instructor involved. Tuition for an audited class is 
the same as the tuition for that same class if taken for academic credit. 

Tuition for a class taken on independent study is the same as the 
tuition for that same class if taken on a regular basis. 


TUITION FEE SUMMARY (Subject to change by State Legislature) 


In-State Out-of-State 
Full-Time Student Tuition Tuition 
College Parallel $33.00 $162.50 
Technical and Vocational $33.00 $162.50 

In-State Out-of-State 
Part-time Student Per Quarter Hour Per Quarter Hour 
College Parallel $ 2.75 $ 13.50 
Technical and Vocational $ 2.75 > 13.50 


Activity Fee 


All curriculum students taking twelve or more credit hours must pay 
an activity fee of $6 per quarter. A part-time student taking as many as 
five credit hours but less than twelve credit hours must pay an activity 
fee of $3. There is no activity fee for a student taking less than five 
credit hours. 

These fees are used to assist in financing the college newspaper, year- 
book, social events, cultural events, and athletics. 


Insurance 


Accident insurance, covering activities in school and commuting to 
and from school, is available for $3.50 per year (price subject to change). 
Students desiring this insurance should make payment when registering 
for the fall quarter or upon their initia] enrollment. 

Because this insurance provides only limited coverages, students are 
advised to read their policy carefully in order to be aware of the insurance 
provided. 


Neither the college nor the State of North Carolina carries insurance 
to cover students for accidents. 
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Special Purpose Fees 


Graduation Fees—A fee of $12.50 covering the expenses for diploma and 
cap and gown is payable at the beginning of the quarter in which the 
student expects to graduate. 

Nursing Program Costs—Nursing students are required to purchase 
their uniforms and malpractice insurance. Also, nursing students are 
responsible for furnishing their own transportation to the sites of their 
clinical experience. 

Late Registration Fee—Full-time students who have attended Surry 
Community College the quarter prior to any registration period may be 
assessed a $5 late registration fee when registering at a date later than 
the designated registration day. Part-time students may be assessed a $2 
fee for late registration. 

Car Registration Fee—Students who park vehicles on campus are 
required to pay a 50¢ per vehicle registration fee. 


BOOKS AND SUPPLIES 


A student is required to buy the necessary textbooks and supplies 
prescribed in the curriculum he is pursuing. The average cost of books 
will vary from $30 to $75 per quarter, depending upon the curriculum 
and the number of courses taken. 

Books and supplies are sold during regular bookstore hours. 


REFUND POLICY 


A student who withdraws from a course or program is required to 
confer with his counselor and instructor and clear through the Office of 
Student Personnel and the Business Office. Failure to do so will result in 
a forfeit of refund or tuition credit. 


Tuition Refund 


Tuition refund for students shall not be made unless the student is, in 
the judgment of the institution, compelled to withdraw for unavoidable 
reasons. In such cases, two-thirds (24) of the student’s tuition may be 
refunded if the student withdraws within ten (10) calendar days after 
the first day of classes as published in the school calendar. Tuition refunds 
will not be considered for tuition of $5 or less. If a class or curriculum 
fails to materialize, all the tution shall be refunded. 


Re-Admission Refund of Tuition 


When a student, having paid the required tuition and fees for a 
quarter, withdraws from the institution before the end of the quarter 
and the reasons for the withdrawal are found excusable by the administra- 
tion of the institution, the student may be allowed credit for tuition and 
fees on a pro rata basis if he applies for re-admission during any of the 
next four calendar quarters and petitions in writing to be allowed such 
credit. 
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Student Acitity Fees 


Student Activity fees are not refundable. However, if the class or 
curriculum in which a student enrolls fails to materialize, all the activity 


fee paid will be refundable. 


Other Fees 


Other listed fees are not refundable. 


STUDENT FINANCIAL AID 


The Student Financial Aid Program is designed to assist deserving 
students in meeting the costs of attending Surry Community College. 
It includes several types of aid: scholarships, grants, loans, and student 
employment. Financial aid awards may include one or more of these. 

All financial assistance is awarded without regard to the student’s 
race, color, or national origin. 

In applying for financial aid, students must complete two forms: 
the Surry Community College Application for Financial Aid and the 
Parents Confidential Statement. These forms may be obtained from the 
high school guidance counselor or from the Director of Financial Aid. 

Independent students must file a Students Financial Statement 
instead of the Parents Confidential Statement. Questions concerning 
independent status should be directed to the Financial Aid Director. 
These forms may also be obtained from the Financial Aid Office. An 
“independent student” is defined as being financially self supporting. 

A student who has completed the financial aid application procedure 
is considered for the aid most suitable to his circumstances. Awards are 
made annually. An enrolled student must reapply in order to receive aid 
during his second year. 


Basic Educational Opportunity Grant Programs 


The Basic Educational Opportunity Grant Program is a federal aid 
program designed to provide financial assistance to those who need it to 
attend college. A special application is required to apply for this grant. 
A student must obtain the form ‘Application for Determination of Basic 
Grant Eligibility,” complete it, and send it to BEOG, P.O. Box A, Iowa 
City, lowa 52240. This form may be obtained from a high school counselor 
or from the Director of Financial Aid. 

Basic Grants are intended to be the ‘‘floor’” of a financial aid package 
and may be combined with other forms of aid in order to meet the full 
costs of education. It is recommended that any student seeking financial 
assistance apply for the BEOG. 

The BEOG is a grant and does not have to be repaid. These grants may 
range up to $812 per academic year. 


Supplemental Educational Opportunity Grants 


The Supplemental Educational Opportunity Grant Program is spon- 
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sored by the federal government and was authorized under the Higher 
Education Act of 1972. A limited number of these grants will be available 
to students who have “exceptional financial need.’’ Any student who 
completes the Application for Financial Aid is considered for this grant. 


College Work-Study Program 


Part-time jobs are available for students wishing to earn part of their 
college expenses. The job may be on campus or off campus with a public 
or private non-profit agency. The amount of work varies and is deter- 
mined solely on need as determined by the Financial Aid Office. 

Students applying for work-study must complete the application forms 
explained above. This type of aid is for hours worked in the form of 
wages, and there is no repayment. 


Student Loan Programs 


Detailed information may be obtained from your high school counselor 
or from the Director of Financial Aid. Available loan programs are as 
follows: 

North Carolina Prospective Teachers Scholarship Loan 
Guaranteed Loan Program 

North Carolina Insured Student Loan Program 
Educational Loans for Medical and Related Studies 


Federal Nursing Scholarship Program 


A limited number of Federal Nursing Scholarships are available to 
assist students having financial need to enroll in courses leading to 
careers in nursing. 

Nursing students interested in applying for this scholarship should 
complete the application forms explained above. 


Other Scholarships 


The Surry Community College Foundation, Inc. provides scholarships 
_ for students in financial need. This form of aid is made possible by busi- 
ness firms and individuals who have contributed to this non-profit 
organization. 

A number of local scholarships are provided by various clubs, organi- 
zations, businesses, and individuals. These are usually listed under the 
specific name of the club, organization, etc. Some of the recipients of 
these scholarships are chosen by the organization involved; others are 
administered through the Financial Aid Office. 


OF FICIAL TRANSCRIPTS 


Upon request of the student, an official transcript of his record at 
Surry Community College will be sent to any college, university, or 
agency. 
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VETERANS 


A full-time veterans office is maintained on campus. Students enrolling 
at Surry Community College who wish to use educational benefits under 
one of the government bills for veterans should make application to the 
Veterans Administration Office or the College veterans officer. 


WITHDRAWAL 


A student who withdraws should do so officially through the office 
of the Dean of Student Personnel and the Business Office. Failure to 
withdraw officially could result in the assignment of an “F” grade for 
the work attempted and in a forfeit of refunds or tuition credit. 

When a student withdraws officially he may be given a “WP” or 
“WEF” depending upon his current class standing or the instructor’s 
evaluation of his status. When a student is absent five class meetings 
with no official notification to the instructor, he should be dropped from 
the class roll and the instructor should notify the Student Personnel 
Office. 


EVENING CLASSES 


The College offers evening and weekend classes primarily for those 
students who wish to pursue a part-time program while continuing to 
work full time. Full-time students may also enroll in evening classes. 

An attempt is made each quarter to offer a selection of courses from 
each program of study. It is possible for a student to complete most 
programs through part-time study. 


Schedules 


A separate evening class bulletin and schedule is published each 
quarter and evening classes are listed in the regular schedule. 

The evening office maintains waiting lists for classes, and requests for 
classes should be directed to that office. 

Classes usually meet one or two evenings per week. For example, 
ENG 101 Freshman English I, a three-hour class, will be scheduled from 
7 to 10 p.m., one evening per week; BUS 131 Principles of Accounting I, 
a five-contact-hour class, will meet two evenings from 7 to 9:30 p.m. 
Some lengthy vocational or technical classes may be scheduled over two 
quarters and given an A or B designation (i.e., ELN 101 Fundamentals of 
Electronics I will be divided into two courses—ELN 101A and ELN 
101B; the credit and contact hours will be divided between the two quar- 
ters). The College follows this practice so that a student is not required 
to attend class more than two evenings per week. 


Application 
Application is made through the admissions office or the evening 


division office. New students should consult a representative of one of 
these offices before the registration period. 


GENERAL INFORMATION LT 


Admission 


The College operates under an “Open Door” admissions policy. In 
general, the requirement is that the applicant have a desire to learn. 
High school graduation or its equivalent is required for admission to 
certain programs. The Continuing Education Division of the College 
offers a high school completion program for those who need it. For 
answers to specific admissions questions, the applicant should consult the 
evening director or a counselor and he should carefully read the admis- 
sions section of the general College catalog. 


Credits 


Courses offered in the evening parallel those in the day program and 
carry the same college credit. Day and evening classes are frequently 
taught by the same instructors. 


Withdrawal 


Should a student find it necessary to withdraw from the College or to 
withdraw from a course, he must withdraw officially at the College office. 
Failure to attend class or merely giving notice to an instructor will not 
be considered an official withdrawal and may result in a failing grade 
for the course. 


Academic Regulations 


Evening students are governed by the same regulations as day students. 


CO-CURRICULAR ACTIVITIES 


The College recognizes that a well-balanced education program pro- 
vides some time for social, cultural, and recreational activities. The Office 
of the Dean of Student Personnel coordinates this aspect of college life. 

The Student Government Association is composed of students elected 
by the student body. The purpose of the Student Government Association 
is to provide means for responsible student participation in the program 
of student affairs. Money to operate student activities is obtained from 
student activity fees. 


INTERCOLLEGIATE ATHLETICS 


Surry Community College competes in basketball, tennis, and golf on 
an intercollegiate level. The college is a member of the Western Tarheel 
Conference and Region X of the National Junior College Athletic 
Association. 


INTRAMURALS 


Activities including basketball, softball, tennis, golf, and table tennis 
are a part of the intramural program. All students are invited to partici- 
pate in the intramural program. 
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CLUBS AND ORGANIZATIONS 


There exists a large selection of clubs and organizations on campus 
in which students are urged to participate. Both service clubs and 
academic oriented clubs are well represented by organizations such as 
Circle K, Drama Club, Mu Alpha Theta (Math Club), Phi Beta Lambda 
(Business Club), newspaper, yearbook, and many others. 


JOB PLACEMENT SERVICE 


Surry Community College offers a job placement service to graduates 
from the various programs. The office will offer job placement assistance 
for students interested in full- or part-time employment. Students in- 
terested in this service should contact the Placement Director. 

Job vacancies from local and state businesses and industries are listed 
with the Placement Director. These vacancies are made known to stu- 
dents through periodic bulletins. 


LEARNING RESOURCES CENTER 


The Learning Resources Center includes library services, instructional 
media services, and in cooperation with the learning lab services, pro- 
vides a central location for study and research. The library services 
provide all the printed and book materials, circulation, and reference 
services while the instructional media services include audio and video 
services, programming of instructional materials, and a dial access 
system. 

The Learning Resources Center services are available to all the 
people of Surry County and the surrounding area as well as to the 
students, faculty, and staff of Surry Community College. 


VISITING ARTIST PROGRAM 


The Visiting Artist program was started by the North Carolina Arts 
Council in 1971 in cooperation with the Department of Community 
Colleges. Funds for the program are being provided by the Arts Council 
and the participating institutions. 

_ Although the visiting artists are members of their respective institu- 
ional faculties, they are not required to teach a regular series of classes. 
Rather than becoming involved with only one area of the campus or with 
a select group of students, the appointed person is an “artist-at-large” 
for the entire college community. 

The visiting artist is available, without charge, to consult and perform 
for various civic and professional groups and to work with the business 


community toward gaining necessary support and cooperation, and to 
appear on local radio and television. 
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CONTINUING EDUCATION DIVISION 


Surry Community College is committed to the continuing education 
of the adult citizens of its area of service. To fulfill this commitment, 
the College offers a variety of courses, conferences, workshops, and 
exhibits designed to meet adult educational needs. 

Through the Continuing Education Division, students find opportuni- 
ties to retrain and update themselves in employment, expand knowledge 
in general education, and develop creativity in the fine arts. 

Continuing Education courses are offered when there is a community 
need and interest. Some courses are offered on a regular, continuing 
basis. Other courses may be initiated by requests from individuals and 
groups. Surry Community College cooperates with schools, community 
agencies, and business and industrial groups to provide an educational 
service. 


Class Location 


Many courses are provided on the college campus at Dobson. Other 
courses are provided in extension centers in the various communities 
of Surry and Yadkin counties. New classes may be formed whenever a 
sufficient number of persons show interest in a particular area of study. 


Admission and Registration 


Any person eighteen years of age or older may be admitted to a con- 
tinuing education class. In extenuating circumstances, and upon approval 
of appropriate public school officials, persons under eighteen years of 
age may be admitted. 

Course schedules are made quarterly and published. 

Courses which begin between quarters are announced through local 
news media. Students are encouraged to contact the college and pre- 
register prior to the beginning of each course. 


Fees 


Fees vary with the type of course offered. Adult basic education courses 
supported primarily from state and federal funds are free of student cost. 
Other courses such as business education are partially self-supporting 
through student fees. Fees are announced in the course schedule and are 
paid at the first class session. Books and supplies are usually the respon- 
sibility of the student and may be purchased from the college bookstore. 


Certificates 


North Carolina High School Completion Certificates are awarded to 
students who successfully complete the Adult High School Program. For 
the successful completion of other adult education programs, the student 
is awarded an Achievement Certificate. A minimum of 75 per cent stu- 
dent attendance is required to receive a certificate of completion. 
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The Continuing Education Unit is granted by the Continuing Educa 
tion Division of Surry Community College on the basis of one CEU for: 
ten contact hours of class work. CEU information is recorded for each. 
student and is available to employers and educational institutions upon | 
request by the student. At the request of a student, the Dean of Student 
Personnel may grant college credit for continuing education credits 
earned. 
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Continuing Education Unit 


Programs 

Continuing Education Programs are offered in the following areas: 
Professional In-service Law Enforcement 
Family Life Firemanship Education 
Academic Extension Adult Basic Education 
Adult High School Business and Industrial Programs 
Job Employment Training Vocational In-service Education 

Professional In-service Programs: 
Library Administration Teacher Renewal 


Nurse Improvement 
Family Life: 


Knitting Furniture Refinishing 
Creative Arts Personal Care 
Sewing 
Academic Extension: 
Art Photography 
Crafts Income Taxes 


Adult High School Program (Programmed Learning Lab) 


The Programmed Instruction Learning Laboratory provides an oppor- 
tunity for any interested adult to study any of over two hundred pro- 
grammed instruction courses ranging in difficulty from the elementary 
school level to the college level. Each course is presented in a book which 
reduces the course content into simple, step-by-step units. Individuals 
studying most of these courses are completely free to set their own study 
pace. Students who are advised to complete phases of programs leading 
to a high school diploma or who are advised to do remedial study in 
association with a college course of study, are expected to show steady 
progress toward a pre-determined objective. There are no teacher- 
administered tests, grade assignments, or set speeds of completion for 
most programmed instruction courses. 

Individual instruction and personal achievement are emphasized in 
each of the instructional areas. The objective is to help adults progress 


eet their present educational level through a functional level of twelfth 
grade. 


Level One: Non-readers through grade four: basic reading, writ- 
ing, and arithmetic. 
Level Two: Grade five through grade eight: reading improvement, 


English expression, arithmetic, geography, and social 
studies. 
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| Level Three: Grade nine through grade twelve: reading improve- 
| ment, English expression, mathematics, science, social 


studies. 
Many courses are included in each of the following areas: 
English Mathematics 
Foreign Language Psychology 
Leisure Activities Reading 
Health and Safety Science and Technology 


Social Sciences 
No fee is charged for student use of the Programmed Learning 
Laboratory. 
Any person interested in the Programmed Instructional Learning 
Laboratory should contact the Learning Laboratory Coordinator, Surry 
Community College, Dobson, North Carolina 27017. 


VETERANS: If you were separated from active military service after 
January 31, 1955, you can receive full assistance from the Veterans 
Administration while you are completing high school without a charge 
against your basic allotment. This means you will still have your full 
allotment to go to college after finishing high school on the G. I. Bill. 


General Educational Development (GED) Test 


Individuals who wish to receive the Certificate of High School 
Equivalency may apply to take the General Educational Development 
_ Test at the college. A schedule of test dates will be made available to 
interested persons on request. 
A total score of 225 or more with no single test below a standard 
_ score of 35 is considered passing and qualifies the applicant to receive 
_ the certificate issued by the State Department of Public Instruction. 
| Any person who is not a high school graduate may apply for the 
_ certificate and the GED test if (1) he is eighteen (18) years of age or 
| older; (2) he is a resident of the state; and (3) he has a definite vocational 
or educational purpose. 
| Individuals 16-18 years of age who are not enrolled in a public high 
_ school may be considered persons with special needs and may be per- 
_ mitted to take the high school equivalency examination. This is allowable 
_ only if the application for admission to the examination is endorsed by a 
_ local superintendent of schools (or his authorized representative, or a 
_ release form is obtained from the office of the local superintendent. 


ADULT HIGH SCHOOL RINGS: One may order the adult high school 
ring through the college bookstore. 
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Law Enforcement Training 


Law Enforcement Training is provided at the request of law enforces 
ment personnel. Courses are especially designed as in-service and pr 
service education for those engaged in law enforcement activitie 
Courses are offered in many areas such as the following: 


Courts and Laws Juveniles 

Elements of Offenses Applied Psychology 
Motor Vehicle Law Human Relations 
Criminal Investigation Instructor Training 
Report Writing Firearms 
Photography 


In addition, the college offers a 160-hour course designed to meet tk 
State of North Carolina certification requirements for new officers. 


Fire Service Training 


Fire Service Training is designed to provide firemen the oppo 
tunity to gain technical skills in modern fire fighting. The classes a: 
taken directly to the firemen through training sessions held in loc 
departments. Among the courses offered are the following: 

Introduction to Fire Fighting Forcible Entry 

Fire Fighting Procedures Protective Breathing Equipment 
Arson Detection Ventilation 

Rescue Practices 


Adult Basic Education 


Adult Basic Education classes are available to adults who wish — 
learn to read and write or prepare for entry into the High School Cor 
pletion Program. Reading, writing, mathematics, history, and Englis 
are emphasized; however, students who wish to study in only one or tv 
areas may do so. Persons who complete Level I (grades 1-4) and Level - 
(grades 5-8) will be issued a certificate by Surry Community Colleg 
and those who complete Level II are eligible to enroll in the High Scho 
Completion Program. 

Adult Basic Education classes are located in several communitie 
Materials and instruction are provided without cost to the student. F 
information about the class nearest you, call the coordinator of Adu 
Basic Education at 386-8121. 


Business and Industrial Programs 


Business Management courses are planned for employees in whol 
sale and retail occupations. Emphasis is placed on improving custom 
and job relations, making the best use of advertising, improving individu 
personality and salesmanship, developing oral communications, a1 
training individuals to function more effectively in their respecti 
occupations. Courses are offered in the following subject areas: 

Job Relations in Business Creative Salesmanship 
Customer Relations Advertising 
Personality Development Marketing Research 
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Management Development Program 


Management Development Program courses are designed for potential 
and active supervisors who want to prepare for more effective leadership 
and advancement. Courses are offered at the college campus or in indus- 
trial plants. The courses are flexible in terms of content and meeting 
times. Every effort is made to fit course content to particular industrial 
or business needs. Courses are available in the following subject areas: 


Principles of Supervision Job Analysis Training 
(Seven Parts) Work Measurement 
Human Relations I and II Job Methods 
Art of Motivating People Conference Leadership 
Economics in Business and Job Instruction Training 
Industry Creative Thinking 
Effective Communications Industry Safety and Accident 
Effective Writing Prevention 
Effective Speaking Industrial First Aid 
Reading Improvement Cost Accounting for Supervisors 


The Supervisor in North Carolina Supervision in Hospitals 
The Supervisor and Employee 
Benefits 
Supervisors who wish to complete requirements for the state diploma 
should meet the following requirements: 


MANAGEMENT DEVELOPMENT DIPLOMA PROGRAM 


Course 

Principles of Supervision 33 Class hours 

OSHA and First Aid 33 Class hours 

Human Relations and Motivation 33 Class hours 

Effective Communications 33 Class hours 

Supervisory Guidance and Counseling 33 Class hours 
Total Requirements 165 Class hours 


New Industry Training 


Courses in New Industry Training are designed to meet the training 
needs of an industry. Industrial training specialists are available for 
assistance in program planning. 


Vocational In-Service Education 


Non-curriculum short courses are planned especially for adults who 
desire to update themselves in skilled and technical areas. Areas in 
which courses may be planned are: 


Air Conditioning Small Engine Repair 

Brick Masonry Custodial Training 

New Industry Training Blueprint Reading 

Carpentry Manpower Development Training 


Food Service Sewing Machine Mechanics 
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Job Employment Training (JET) Program 


The Job Employment Training Program, known as JET, is a man- 
power development program especially designed to assist those persons | 
who are unemployed or those having difficulty holding a job. 

The JET Program consists of a class of eight weeks, meeting six 
hours per day, five days per week. Three hours per day are devoted to | 
Adult Basic Education. These three hours could be a part of a vocational, | 
technical, or other college class depending on the need of the student. | 
The remaining three hours per day involve Human Resource Develop- | 
ment which is taught through group activity and designed to acquaint 
the student with the world of work. Proper approaches to finding a) 
suitable job and what is needed to keep the job after obtaining it are | 
stressed. 

Those students who qualify through the Employment Security Com- 
mission may be paid a stipend each week. 

Special attention is given to the needs of each individual studental 
and special effort is made to assist the student in obtaining employment | 
at the end of the program. 
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THE COLLEGE TRANSFER—LIBERAL ARTS PROGRAM 


Associate in Arts Degree 


The College transfer program is designed to parallel the freshman and 
sophomore years of study of a four-year college or university. | 
In the first two years of college, students pursue a program of general 
education in the area of humanities, social studies, science, and mathe- 
matics. Surry Community College provides counseling to help students 
plan their program for transfer to the college of their choice. : 
Each student will structure his own program in conference with his. 
counselor and/or advisor. The structure of each student’s program should 
be based on high school records, aptitude, vocational goal, and choice of 


college to which he plans to transfer. | } 
REQUIREMENTS FOR | 
AN ASSOCIATE IN ARTS DEGREE :| 
English 101; 102, 1lOSie 25) 2 eee meager cer > Se houie 
History... 600.000 ep ee ee 9 hours 
Science—( Biology, Physical Science, | 
Chemistry, or’ Physi¢s)ea.- -ee e 9-12 hours | 
Mathematics 101, 102/103, or 105-1064) } a ee 9-10 hours _ 
Physical Education @ygso 9. eae) ieee 3 hours @ 
Plus enough electives to complete 96 quarter hours. | 


The first two years of college preparation for many occupations and. 
professions may be taken at Surry Community College. Some of thes | 
fields are: 

Accounting 

Banking and Finance 

Business Administration 

Business Education 

Child Care Occupations 

Counseling 

Dentistry 

Education 

Engineering (Mechanical, Electrical, Textile, Civil, Chemical) 
Forestry and Conservation Occupations 
Insurance 

Journalism 

Law 

Library Science 

Mathematics 

Medicine 

Ministry 

Nursing (and other allied health fields) 
Psychology 


a 
M4 
. 
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ae 


Real Estate 

Sales 

Social Services 
Veterinary Medicine 


COLLEGE TECHNICAL DIVISION 


(Associate in Applied Science Degree) 


Programs of Study 


_ Business Technologies 
; General Business Management 
Executive Secretarial Technology 
Medical Secretarial Technology 
Legal Secretarial Technology 
General Office Technology 
Court Reporting Technology 
Accounting Technology 
Retail Management Technology 
Engineering Technologies 
Electronics Technology 
Drafting and Design Technology (Mechanical) 
Machinist Technology 
Transportation Maintenance Technology 
Health Careers Technology 
Martin Memorial Associate Degree Nursing Program 
Agricultural Technologies 
Agricultural Technology 
Agricultural Business 
Recreation Grounds Management 
Horticulture 
| Soil Conservation 
_ Auxiliary Education 
Library Assistant 
Early Childhood Specialist 
Recreation Technology 
Teacher’s Assistant 
_ Criminal Justice-Protective Service Technology 
Law Enforcement 
Security Services 
Correctional Technology 


| The programs in the technology areas are designed to prepare students 
> with technical competence for immediate employment in either business, 
) industry, government, the health occupations fields, agriculture, social 
services, or as owner-manager of their firms. General education subjects 
» are included as necessary adjuncts to these occupational programs. 
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GENERAL BUSINESS MANAGEMENT 


First Quarter 


ENG 101 Freshman English I 

BUS 105 Business Math 

BUS 27825 Elements of Economics I 
Electives 


Second Quarter 


ENG 102 Freshman English II 
BUS 126 Elements of Economics II 
BUS 1381 Principles of Accounting I 
Electives 
Third Quarter 
ENG 108 Freshman English III 
BUS 1382 Principles of Accounting II 
BUS 110 Office Machines I 
Electives 


Fourth Quarter 


BUS 183 Principles of Accounting III 
BUS 115 Business Law I 
SPH 101 Speech I 
Electives 
Fifth Quarter 
BUS 251 Cost Accounting I 
BUS 220 Business Communications 
BUS 116 Business Law II 
Electives 


Sixth Quarter 


BUS 229 Taxes 

BUS 275 Principles of Insurance 

EDP 104 Introduction to Data Processing 
Electives 


i 
| 
Lec. Lab. ie | 
3 0 3 
5 0 5 | 
3 0 3a 
6 | 
17 a 
| 
| 
3 0 3 
3 0 3 
2 3 3a 
6 
15 4 
| 
3 0 37 
2 3 3 @ 
2 2 3a 
6 
oe 
2 3 3 
3 0 3 
3 0 3 
6 
15 
OM PEAS 3 
3 0 3 
3 0 3 
9 
18 
3 0 3 
3 0 3 
3 0 3 
ee 7 
16 


Total Credits: 96 
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EXECUTIVE SECRETARIAL TECHNOLOGY 


First Quarter Lec. Lab. Credit 
ENG 101 Freshman English I 3 0 3 
BUS 102 Typewriting I 2 a 3 
BUS 106 Shorthand I 3 2 4 
BUS 105 Business Math 5 0 5 
13 15 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 3 
BUS 107 Shorthand II 3 2 4 
BUS 131 Principles of Accounting I 2 3 3 
Elective 3 
16 
Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting III 2 3 a 
BUS 108 Shorthand III 3 2 4 
BUS 118 Machine Transcription I 2 3 3 
Elective 3 
16 
Fourth Quarter 
SPH 101 Speech I 3 0 3 
BUS 206E Dictation & Transcription 3 2 4 
BUS 205 Advanced Typewriting 2 3 3 
BUS 110 Office Machines I 2 2 3 
Elective 3 
16 
_ Fifth Quarter 
BUS 220 Business Communications 3 0 3 
BUS 207E Dictation & Transcription 3 2; 4 
‘BUS 214 Secretarial Procedures 3 2 4 
BUS 210 Filing 3 0 3 
| Elective 3 
| Ox! als os 
| 17 
| 
Sixth Quarter 
3US 208E Dictation & Transcription 3 2 
BUS 209 Production Typewriting 2 3 
BUS 215 Office Application 3 12 


| Elective 


Total Credits: 


30 
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MEDICAL SECRETARIAL TECHNOLOGY 


First Quarter 
ENG 101 
BUS 102 
BUS 106 
BUS 105 


Second Quarter 
ENG 102 
BUS 103 

BUS 107 

BUS 180M 
BUS 181M 


Third Quarter 
BUS 120 
BUS 104 
BUS 108 
BUS 280M 
BUS 281M 


Fourth Quarter 
SPH 101 

BUS 206M 
BUS 205 

BUS 131 

BUS 118 


Fifth Quarter 
BUS 220 
BUS 207M 
BUS 214 
BUS 110 
BUS 210 


Sixth Quarter 
BUS 208M 
BUS 209 
BUS 215 


Freshman English I 
Typewriting I 
Shorthand I 
Business Math 


Freshman English II 

Typewriting II 

Shorthand II 

Medical Terminology and Vocabulary 
Anatomy for the Medical Secretary 


Business English 

Typewriting III 

Shorthand III 

Medical Terminology and Vocabulary 
Anatomy for the Medical Secretary 


Speech I 

Dictation & Transcription 
Advanced Typewriting 
Principles of Accounting I 
Machine Transcription I 


Business Communications 
Dictation & Transcription 
Secretarial Procedures 
Office Machines I 

Filing 


Dictation & Transcription 
Production Typewriting 
Office Application 
Elective 


=| 
Blond ww w 


Total Credits: 


& 


| 
| 


Lab. Credit 


0 3 iq 
3 3 
2) 4a 
0 5 
5 15m) 
. 
f 
0 3 | 
3 3 5 
2 4 | 
0 3 8 
0 a 
5 16 
| 
0 3 
3 3 
2 4a} 
0 3 7 
0 3 
5 16 9) 
0 3m 
2 4% 
3 30 
3 3% 
3 30 
8 16 
0 35 

2 4 
2 4a 
2 3a 

0 q 
6 17m 
2 4a 
3 39 
12 6a 
3g 

16 

96 
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First Quarter 
ENG 101 
BUS 102 
BUS 106 


BUS 105 
BUS 115 


- Second Quarter 
| ENG 102 
» BUS 103 
: BUS 107 
' BUS 131 


Third Quarter 
BUS 120 


| BUS 104 


BUS 108 


BUS 118 


1 
| 


- Fourth Quarter 
| SPH 101 
BUS 205 
BUS 206L 
BUS 110 

| BUS 190L 


_ Fifth Quarter 
BUS 220 
BUS 207L 
BUS 214 
BUS 210 


Sixth Quarter 
BUS 208L 


31 
LEGAL SECRETARIAL TECHNOLOGY 
Lec. Lab. Credit 

Freshman English I 3 0 3 
Typewriting I 2 3 3 
Shorthand I 3 2 4 
Business Math 5 0 ) 
Business Law I 3 0 3 
16 5 18 
Freshman English II 3 0 3 
Typewriting II 2 3 3 
Shorthand II 3 2 4 
Principles of Accounting I 2 3 3 
Elective 3 
16 
Business English 3 0 3 
Typewriting III 2 3 3 
Shorthand III 3 2 4 
Machine Transcription | 2 3 3 
Elective 3 
16 
Speech I 3 0 3 
Advanced Typewriting fe 3 3 
Dictation & Transcription 3 2 4 
Office Machines I 2 Z 3 
Legal Terminology & Vocabulary 3 0 3 
16 
Business Communications 3 0 3 
Dictation & Transcription 3 : 4 
Secretarial Procedures 3 2 4 
Filing 3 0 3 
Elective ee 
a7: 
Dictation and Transcription 3 a 4 
Production Typewriting 2 3 3 
Office Application 3 12 6 
8 17 13 
Total Credits: 96 
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First Quarter 


ENG 101 
BUS 102 
BUS 105 
BUS 115 


Second Quarter 


ENG 102 
BUS 103 
BUS 118 
BUS 101 
BUS 131 


Third Quarter 


BUS 120 
BUS 104 
BUS 119 
BUS 182 


Fourth Quarter 


SPH 101 
BUS 110 
EDP 104 
BUS 218 
BUS 205 


Fifth Quarter 


BUS 220 
BUS 214 
BUS 210 
BUS 219 


Sixth Quarter 


BUS 209 
Bigtsa2i. 


GENERAL OFFICE TECHNOLOGY 


Freshman English I 
Typewriting I 
Business Math 
Business Law I 
Elective 


Freshman English II 
Typewriting II 

Machine Transcription 
Introduction to Business 
Principles of Accounting I 


Business English 
Typewriting III 

Machine Transcription 
Principles of Accounting II 
Elective 


Speech I 

Office Machines I 

Introduction to Data Processing 
Machine Transcription III 
Advanced Typewriting 

Elective 


Business Communications 
Secretarial Procedures 
Filing 

Machine Transcription IV 
Elective 


Production Typewriting 
Office Management 
Electives 


Lec. Lab. Credit 

3 0 ae | 

2 3 3 

5 0 5 

3 0 3 
30 
17 


3 0 3 
2 3 3 
2 3 3 
3 0 g 
2 3 3 
12 9 16 
3 0 3 
ve 3 3 
2 3 3 
2 3 3 8 
3 0 
15 
3 0 3 
2 2 3 
3 0 3 
2 3 g 
2 3 3 FF 
3 
18 
3 0 38 
3 2 4q 
3 0 3a 
2 3 3 
ee. 3 
16 
2 3 3 
3 0 3 
ws 12 
18 
Total Credits: 99 
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COURT REPORTING TECHNOLOGY 


First Quarter Lec. Lab. Credit 
| ENG 101 Freshman English I 3 0 3 
i BUS 102 Typewriting I 2 3 3 
i BUS 141 Machine Shorthand I 5 4 6 
ji@euUS 115 Business Law I 3 0 3 
13 7 15 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 3 
BUS 142 Machine Shorthand II 5 4 6 
BUS 180M Medical Terminology and Vocabulary 3 0 3 
Elective 3 
18 
Third Quarter 
| ENG 103 Freshman English III 
fF BUS 104 Typewriting III 
) BUS 143 Machine Shorthand III 


Elo mee 
_ 
on eS cs ests 


3 
2 
' BUS 280M - Medical Terminology and Vocabulary II 3 
13 


Fourth Quarter 


SPH 101 Speech I 3 0 3 
BUS 205 Advanced Typewriting 2 3 3 
BUS 200 Machine Shorthand IV 5 4 6 
BUS 190L Legal Terminology and Vocabulary 3 0 eS 
13 G 15 

Fifth Quarter 
SPH 102 Speech II 3 0 3 
BUS 201 Machine Shorthand V 5 4 6 
BUS 240 Court Reporting I 0 10 5 
Elective 3 
17 

Sixth Quarter 
BUS 202 Machine Shorthand VI 5 4 6 
BUS 242 Court Reporting II 0 10 5 
Electives 6 
17 
Total Credits: 97 
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First Quarter 
ENG 101 
BUS 105 
BUS 125 
BUS 131 


Second Quarter 
ENG 102 
BUS 126 
BUS 1382 
BUS 101 


Third Quarter 
ENG 103 
BUS 133 
BUS 110 
BUSs271 


Fourth Quarter 
BUS 236 
SPH 101 
BUS‘°115 
BUS 124 


Fifth Quarter 
BUS 251 
BUS 220 
BUS 237 
BUS 272 
BUS 116 


Sixth Quarter 
BUS 229 
BUS 238 
EDP 104 
BUS 275 
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ACCOUNTING TECHNOLOGY 


Business Math 
Elements of Economics I 
Principles of Accounting I 


Lec 
Freshman English I : 
3 
2 
Elective ok! 


Freshman English II 3 
Elements of Economics II 3 
Principles of Accounting II 2 
Introduction to Business 3 
Elective 


Freshman English III 3 
Principles of Accounting III 2 
Office Machines I Z 
Office Management 3 
Elective 


Intermediate Accounting I 
Speech I 

Business Law I 

Personal Finance 

Elective 


CW oo DO 


Cost Accounting I 2 
Business Communications 3 
Intermediate Accounting II v2 
Principles of Supervision 3 
Business Law II 3 
Elective 


Taxes 

Auditing 

Introduction to Data Processing 
Principles of Insurance 
Elective 


oo WD ~~ 


Total Credits: 


Lab. Credit 
0 a : 
0 5 
0 3m 
3 oe | 
ae | 
17 @ 
0 3 
0 3 
3 3 
0 3 
3 
15 
0 3 
3 3 
2 3 
0 3 
3 
15 
3 3 
0 3 
QO» dryare 
0 3 
3 
15 
3 3 
0 3 
3 3 
0 3 
0 3 
eee 
18 
0 
3 
0 
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RETAIL MANAGEMENT TECHNOLOGY 


First Quarter Lec. Lab. Credit 
ENG 101 Freshman English I 3 0 3 
BUS 105 Business Math 5 0 5 
BUS 125 Elements of Economics I : 0 3 
BUS 110 Office Machines I 2 Ps 3 
Elective 3 
Lt 
Second Quarter 
BUS 101 Introduction to Business 3 0 3 
ENG 102 Freshman English II 3} 0 3 
BUS 131 Principles of Accounting I 2 3 3 
BUS 173 Retailing I 3 0 3 
BUS 130 Cooperative Work Study 1 4 3 
12 fi 15 
Third Quarter 
SPH 101 Speech I 3 0 3 
PSY 110 Human Relations in Management 5 0 3 
BUS 273 Retailing II 3 0 3 
Elective 3 
12 
Fourth Quarter 
BUS 243 Advertising 3 0 3 
BUS 2389 Marketing 3 0 3 
BUS 220 Business Communications 3 0 3 
BUS 221 Credit Procedures 3 0 3 
BUS 232 Sales Development 3 0 3 
Elective 3 
18 
Fifth Quarter 
BUS 274 Personnel Management 3 0 3 
BUS 249 Buying & Merchandising I 3 0 3 
BUS 262 Fashions in Retailing 2 2 3 
BUS 241 Sales Promotion & Management 2 Gah te 3 
BUS 260 Commercial Design & Display 2, 3 3 
Elective 3 
18 
| Sixth Quarter 
| BUS 250 Buying & Merchandising II 3 0 3 
_ BUS 271 Office Management >. 0 S 
| BUS 2380 Retail Applications Ps 8 7 
| Electives 6 
| 19 
| Total Credits: 99 
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ELECTRONICS TECHNOLOGY 


First Quarter Lec. Lab. Credit ; 
ENG 101 Freshman English I 3 0 3 a 
MAT 110 Technical Mathematics I 5 0 5 
PHY 101 Properties of Matter & Heat 3 2 4 
DFT 101 Technical Drafting I 1 5 3 
ELN 101 Fundamentals of Electronics I et #5 6 
16 12 ZI 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics II a 0 5 
PHY 102 Mechanics 3 2 4 
ELN 102 Fundamentals of Electronics II 4 5 6 
Elective f a 3 
on 
Third Quarter 
ENG 103 Freshman English III 
or 205 Report Writing 3 0 3 
MAT 112 Technical Mathematics III 5 0 5 
ELN 103 Vacuum Tubes & Solid State Devices 8 8 10 
6 8 18 


* 


Summer—Optional 
Program options with adequate enrollment. 


1. Attend summer quarter and continue into second year studies for the 
Associate in Applied Science Degree. 


2. Attend summer quarter and terminate studies graduating with a Voca- 
tional Diploma. 


3. Not attend summer quarter and continue second year studies Fourth 
Quarter for the Associate in Applied Science Degree. 


ELN 104 Radio & Television Servicing 4 8 8 
ELN 105 Electronic Systems Maintenance 4 8 8 
8 16 16 
Fourth Quarter 
SPH 101 Speech I 3 0 3 
MAT 201 Technical Mathematics IV 5 0 5 
PHY 104 Light ane Sound a 2 4 
ELN 201 Solid State Device Applications 5 5 zi 
16% 0) os meee 
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Fifth Quarter 
DFT 104 Electronic Drafting 2 3 8 
ELN 202 Electronic Communications Systems 7 5 9 
MAT 202 Digital Computer Mathematics 5 0 5 
14 8 ier! 
Sixth Quarter 
ELN 203 Industrial & Digital Electronic Systems 7 6 10 
Social Science Elective 3 
Elective 3 
16 
Total Credits 
With Option: 128 
Without Option: 112 
DRAFTING AND DESIGN TECHNOLOGY 
(MECHANICAL) 
First Quarter Lec. Lab. Credit 
ENG 101 Freshman English I 3 0 3 
MAT 110 Technical Mathematics I 5 0 5 
PHY 101 Properties of Matter & Heat 3 2 4 
DFT 101 Technical Drafting I il 5 3 
MEC 101 Machine Processes I 1 5 3 
13 12 18 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics II 5 0 5 
PHY 102 Mechanics 3 2 4 
DFT 102 Technical Drafting II if 5 3 
MEC 102 Machine Processes II 1 5 3 
13 12 18 
Third Quarter 
ENG 103 Freshman English III 
or 205 Report Writing 3 0 3 
MAT 112 Technical Mathematics III 5 0 5 
PHY 103 Electricity 3 a 4 
PHY 106 Applied Mechanics 5 0 9) 
DFT 103 Technical Drafting III 1 5 3 
17 7 20 
Fourth Quarter 
SPH 101 Speech I 3 0 3 
DFT 201 Technical Drafting IV vi 6 4 
DFT 204 Descriptive Geometry ve 4 4 
MEC 205 Strength of Materials 3 Z 4 
MEC 210 Physical Metallurgy 3 3 4 
13 15 19 


38 


Fifth Quarter 


DFT 205 
DFT 211 
MEC 211 


Sixth Quarter 


DFT 206 
MEC 235 
DFT 212 


First Quarter 


MEC 151 
MAT 151 
PHY 151 
ENG 151 
DFT 164 


Second Quarter 


MEC 152 
MAT 153 
PHY 152 
ENG 152 
DFT 165 
WLD 161 


Third Quarter 


MEC 153 
MAT 152 
MEC 103 
Powe Lok 
DFT 161 


Fourth Quarter 


MEC 154 
MEC 104 
BUS 152 
DPT 162 
MAT 154 
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Design Drafting I 
Mechanisms 

Physical Metallurgy 
Elective 

Social Science Elective 


Design Drafting II 
Hydraulics and Pneumatics 
Jig and Fixture Design 
Social Science Elective 
Elective 


MACHINIST TECHNOLOGY 


Machine Shop Theory & Practice I 
Fundamentals of Mathematics 
Applied Science 

Reading Improvement 

Blueprint Reading: Mechanical 


Machine Shop Theory & Practice II 
Geometry 

Applied Science 

Communications Skills 

Blueprint Reading: Mechanical 
Basic Gas Welding 


Machine Shop Theory & Practice III 
Algebra 

Treatment of Ferrous Metals 

Human Relations 

Applied Mechanical Drawing 


Machine Shop Theory & Practice IV 
Treatment of Non Ferrous Metals 
Industrial Organization 

Applied Mechanical Drawing 
Trigonometry 


ew Wh 


bo Ww PbO 


| Ga Ruacosenies Sy. 


fo 
rN 


foley te eee Typ eee 


ea sccm oe 


Total Credits: 


6 4 
2 4 
3 4 
“4 
3 
19 
6 4 
3 4 
4 4 
3 
3 
18 
112 

Lab. Credit 
12 9 
0 5 
2 4 
0 2 
2 2 
16 iy 
12 9 
0 3 
2 4 
0 3 
2 2 
3 1 
19 22 
12 9 
0 3 
2 3 
0 3 
4 a 
18 21 
12 9 
yi a 
) 3 
4 3 
0 3 
18 21 


COLLEGE TECHNICAL PROGRAMS 


39 


*Upon completion of the first four quarters students have the option of 
graduating with a one-year vocational diploma or continuing for the remain- 
ing three quarters and being awarded the Associate In Applied Science 


Degree. 


Fifth Quarter 


MEC 251 
MAT 110 


EGR 105 


Sixth Quarter 


MEC 252 
MAT 111 
EGR 106 


Machine Shop Theory & Practice V 
Technical Mathematics I 
Engineering Graphics I 

Elective 


Machine Shop Theory & Practice VI 


Technical Mathematics II 
Engineering Graphics II 
Elective 


Seventh Quarter 


MEC 253 
MAT 112 


Machine Shop Theory & Practice VII 


Technical Mathematics III 
Electives 


TRANSPORTATION MAINTENANCE TECHNOLOGY 


First Quarter 


AUT 1111 
MAT 1101 
PHY 1101 
DFT 1101 


ENG 1101 
or 101 


Internal Combustion Engines 
Fundamentals of Mathematics 
Applied Science I 

Schematics and Diagrams: Power 
Mechanics 

Reading 

Freshman English I 


Second Quarter 


AUT 1112 
POY 1101 
PHY 1102 
MAT 1102 
ENG 1102 

or 102 


Engine Electrical and Fuel Systems 
Human Relations 

Applied Science II 

Algebra 

Communication Skills 

Freshman English II 


2 10 7 
5 0 2 
2 4 3 
a 
18 
2 10 7 
5 0 5 
2 4 3 
a 
18 
2 10 fi 
5 0 5 
6 
18 
Total Credits 
Diploma: 86 
Degree: 140 
Lec. Lab. Credit 
a 12 7 
5 0 5 
a 2 4 
0 3 if 
Z 0 2 
3S 0 3 
16 Va 19 
3 12 + 
3 0 3 
3 2 4 
3 0 3 
3 0 3 
3 0 3 
18 14 20 
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Third Quarter 
AUT 1123 Automotive Chassis and Suspension 
Systems 3 9 6 
AUT 1121 Braking Systems 3 3 4 
AUT 1101 Automotive Air Conditioning Zz 3 3 | 
WLD 1101 Basic Gas Welding 0 3 raul | 
MAT 1108 Geometry ay 0 3 | 
11 18 17 
: 
Fourth Quarter | | 
ALE aLL24 Automotive Power Train Systems 3 9 6 | 
AUT 1125 Automotive Servicing 3 9 6 
BUS 1103 Small Business Operations 3 0 3 
MAT 1104 Trigonometry ie 0 3 | 
122 18 18 @ 
Fifth Quarter 
AUT<251 Automotive Electronic/Electrical | 
Systems 4 6 Ta 
MAT 110 Technical Mathematics I 5 0 5 
ENG 101 Freshman English I 3 0 3 8 
PHY 101 Properties of Matter & Heat 3 2 4 9] 
15 8 19 # 
Sixth Quarter | 
AUT 252 Front Suspension, Alignment and 
Power Steering 2 2 3 
AUT 253 Automotive Servicing II 2 6 5 
MAT 111 Technical Mathematics II 5 0 5 
ENG 102 Freshman English II 3 0 3 | 
PHY 102 Mechanics 3 ye 4 
15 10 420 3qm 
Seventh Quarter 
AUT 254 Advanced Automotive Power Train 
Systems 2 6 ) 
AUT 255 Diesel Engines 2 ? 5 | 
ENG 205 Report Writing 3 0 3 
MEC 108 Treatment of Ferrous Metals Ze 2 3 
Bray 2102 Efectricity 2 3 4 
11 13 ate 
Eighth Quarter 
AUT 256 Automotive Body Repair 4 6 7 
MEC 104 Treatment of Non-Ferrous Metals 2 2 3 | 
Electives 6 
a aid *; | 
Total Credits: 147 
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ASSOCIATE DEGREE NURSING PROGRAM 


First Quarter 


NUR 100 Pharmacology 

NUR 101 Nursing I 

BIO 104 Anatomy and Physiology 
ENG 101 Freshman English I 
PSY 101 General Psychology I 


Second Quarter 


NUR 102 Nursing II 
BIO 105 Anatomy and Physiology 
ENG 102 Freshman English II 


BUS 180M Medical Terminology 


Third Quarter 

NUR 103 Nursing III 

CHM 111 Chemistry 

ENG 205 Report Writing 

PSY 208 Abnormal Psychology 


Fourth Quarter 


NUR 104 Nursing IV 

Fifth Quarter 

NUR 205 Nursing V 

BIO 106 Microbiology 

poy 201 Human Development 

Sixth Quarter 

NUR 206 Nursing VI 

SOC 201 Introduction to Sociology 
Elective 

Seventh Quarter 

NUR 207 Nursing VII 

NUR 208 Nursing VIII 
Elective 


Lac. Lab. Credit 


1 0 1 
4 6 6 
3 3 4 
3 0 3 
3 0 3 
14 g fi 
5 12 9 
3 3 4 
3 0 3 
3 0 3 
14 15 19 
5 12 9 
2 ps 3 
3 0 3 
3 3 
13 14 18 
4 6 6 
5 12 2 
3 3 4 
3 3 
ad 15 16 
5 iy 9 
3 0 3 
hoe 
15 

5 15 10 
4 3 5 
3 0 3 
18 


Total Credits: 109 
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AGRICULTURAL TECHNOLOGY 


First Quarter 


ENG 101 Freshman English I 
BUS 105 Business Math 
BUS 115 Business Law 

AGR 185 Soil Science I 

CHM 101 Chemistry I 


Second Quarter 


ENG 102 Freshman English II 
AGR 170 Plant Science 
AGR 104 Agricultural Economics 
CHM 102 Chemistry II 

Social Science Elective 
Third Quarter 
ENG 205 Report Writing 
AGR 151 Plant Materials I 
AGR 278 Weed Identification & Control 
AGR 125 Animal Science 
CHM 103 Chemistry III 


Fourth Quarter 


AGR 200 Internship 

Fifth Quarter 

SPH 101 Speech I 

AGR 152 Plant Materials II 
AGR 290 Soil Conservation I 
AGR 285 Soil Fertility 


Sixth Quarter 


AGR 205 Marketing 

AGR 201 Agricultural Chemicals 
AGR 291 Soil Conservation II 
AGR 274 Pasture & Foliage Crops 


Elective 


Seventh Quarter 


BUS 229 Taxes 

AGR 145 Entomology 

AGR 279 Farm Forestry 

AGR 292 Soil Conservation III 
AGR 270 Bacteriology 


Lec. Lab. Credit 
4) 0 3 
5 0 5 
3 0 3 
3 2 4 
3 3 4 

1% 5 19 
3 0 3 
3 2 4 
3 0 3 
3 Be 4 

3S 

17 
By 0 a 
2 4 4 
3 0 3 
mE g 4 
3 3 4 

14 9 18 
3 300 12 
a 1) a 
2 4 4 
2 4 4 
2 4 4 
9 12 15. 
3 0 o 
3 2 4 
Z a 4 
2 4 4 

3 
18 

3 0 3 

2 0 3 

4 0 3 

2 4 4 

12.) 4a 

13 8 17 


Total Credits: 116 
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First Quarter 
ENG 101 
BUS 105 
BUS 115 
AGR 185 


Second Quarter 


ENG 102 
AGR 170 
AGR 104 
BUS 131 


Third Quarter 
ENG 205 
AGR 125 


AGRICULTURAL BUSINESS 


Freshman English I 
Business Math 
Business Law I 

Soil Science I 


Freshman English II 
Plant Science 
Agricultural Economics 
Accounting I 

Social Science Elective 


Report Writing 
Animal Science 
AGR Elective 
Electives 


Fourt Quarter (Optional) 


AGR 200 


Fifth Quarter 
SPH 101 
AGR 251 


Sixth Quarter 
ENG 206 
AGR 205 
PSY 110 


Internship in area of specialization 
supervised by instructor with 3 
hours per week evening class for 
evaluation and planning 


Speech I 

Landscape Gardening 
AGR Elective 
Elective 


Business Communications 
Marketing 

Human Relations in Management 
AGR Elective 

Elective 


Seventh Quarter 


BUS 229 


Taxes 
AGR Electives 
Electives 


Lec. Lab. Credit 
3 0 3 
5 0 5 
3 0 3 
S 2 4 

14 > 15 
3 0 3 
3 Us 4 
3 0 3 
2 3 3 

3 

16 

3 0 S 
3 2 4 
4 

i 6 
17 

2 300 12 
3 0 3 
5 2 4 
4 

5 

16 

3 0 3 
3 0 2 
8 0 3 
4 

4 

16 

o 0 3 
8 

6 

17 


Total Credits: 109 
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RECREATION GROUNDS MANAGEMENT 


| 


First Quarter Lec. Lab. Credit | 
ENG 101 Freshman English I 3 0 3 | 
BUS 105 Business Math 5 0 5 
BUS 115 Business Law I 3 0 3 
AGR 185 Soil Science I 3 2 4 . 
DFT 101 Drafting I i x: 3 
15 7 18 
| 
Second Quarter | 
ENG 102 Freshman English II 3 0 3 | 
AGR 170 Plant Science 3 2 4 
AGR 104 Agricultural Economics 3 0 3 
Social Science Elective 3 
Elective SS 
16 
Third Quarter | 
ENG 205 Report Writing 3 0 3 
AGR 151 Plant Materials I 2 4 4 
AGR 278 Weed Identification & Control 3 0 3 
AGR 165 Plant Pathology 3 2 4 
AGR 155 Arboriculture 33 2 iZ 
14 8 18 
Fourth Quarter 
AGR 200 Internship in area of specialization 3 3800 12 
supervised by instructor with 3 
hours per week evening class for 
evaluation and planning. 
Fifth Quarter 
AGR 152 Plant Material II 2 4 4 
AGR 251 Landscape Gardening 3 2 4 
AGR 285 Soil Fertility 2 4 4 
AGR 290 Soil Conservation I 2 4 4 
AGR 105 Grounds Management and Equipment I i! 3 2 
10 i 18 
Sixth Quarter 
AGR 252 Landscape Gardening II 3 2 4 
AGR 106 Grounds Management and Equipment II 1 3 2 
PSY 110 Human Relations in Management 3 0 3 
Social Science Elective 3 
Elective 3 
a 
Seventh Quarter 
BUS 229 Taxes 3 0 3 
AGR 145 Entomology 3 0 3 
AGR 107 Grounds Management and Equipment III 1 3 2 
AGR 258 Turf Grasses 1 4 3 
Elective = 
ate 


Total Credits: 113 
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HORTICULTURE 
First Quarter Lec. Lab. Credit 
ENG 101 Freshman English I 3 0 3 
BUS 105 Business Math 5 0 D 
AGR 185 Soil Science I 3 2 4 
CHM 101 Chemistry I 3 4 4 
14 6 16 
Second Quarter 
ENG 102 Freshman English II 3 0 8 
AGR 170 Plant Science 3 2 4 
AGR 104 Agricultural Economics 3 0 3 
Social Science Elective 3 
Elective 3 
16 
Third Quarter 
ENG 205 Report Writing 3 ) 3 
AGR 151 Plant Materials I 2 4 4 
AGR 165 Plant Pathology 3 2 4 
AGR 155 Arboriculture 3 2 4 
11 8 15 
Fourth Quarter 
AGR 200 Internship in area of specialization 3 3800 12 
supervised by instructor with 3 
hours per week evening class for 
evaluation and planning 
Fifth Quarter 
SPH 101 Speech I 3 0 3 
AGR 152 Plant Materials II 2 4 4 
AGR 251 Landscape Gardening 3 2 4 
AGR 285 Soil Fertility 2 4 4 
AGR 256 Nursery & Greenhouse Management 2 ee ie 
12 14 19 
Sixth Quarter 
AGR 205 Marketing 3 0 3) 
AGR 201 Agricultural Chemicals 3 4 5 
AGR 252 Landscape Gardening II 3 2 4 
AGR 257 Nursery & Greenhouse Management 2 i a4 
11 10 16 
Seventh Quarter 
AGR 145 Entomology 3 0 3 
AGR 270 Bacteriology 7 4 4 
AGR 258 Turf Grasses 1 4 3 
Electives 6 
16 


Total Credits: 110 
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SOIL CONSERVATION 


First Quarter Lec. Lab. Credit | 
ENG 101 Freshman English I 3 0 3 | 
BUS 105 Business Math 5 0 5 
AGR 185 Soil Science I 3 2 4 : 
CHM 101 Chemistry I 3 (se | 
14 6 16 
| 
Second Quarter | 
ENG 102 Freshman English II 3 0 3 
AGR 170 Plant Science 3 2 4 | 
AGR 104 Agricultural Economics 3 0 3 | 
CHM 102 Chemistry II 3 3 4 ( 
Social Science Elective ote. AY x. 
17 3 | 
Third Quarter 
ENG 205 Report Writing 3 0 3 q 
AGR 151 Plant Materials I 2 4 4 i, 
AGR 278 Weed Identification & Control 3 0 3 i 
AGR 125 Animal Science 3 2 4 
CHM 108 Chemistry III 8 3 t4 
14 9 18 
Fourth Quarter 
AGR 200 Internship in area of specialization 3 300 12 
supervised by instructor with 3 
hours per week evening class for 
evaluation and planning 
Fifth Quarter , 
SPH 101 Speech I 3 0 3 
AGR 152 Plant Materials II Z 4 4 
AGR 290 Soil Conservation I 2 4 4 
AGR 285 Soil Fertility 2 4 4 
Elective 3 
18 
Sixth Quarter 
AGR 201 Agricultural Chemicals 3 4 5 
AGR 291 Soil Conservation II 2 4 4 
AGR 274 Pasture & Foliage Crops 2 4 4 
Elective 3 
16 
Seventh Quarter 
AGR 279 Farm Forestry 3 0 3 
AGR 292 Soil Conservation III 2 4 4 
AGR 270 Bacteriology 2 4 4 
AGR 258 Turf Grasses 1 4 3 
Elective 3 
Care): 


Total Credits: 
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First Quarter 


ENG 101 
PSY 103 
BUS 102 
AUD 101 
HIS 101 


SOC 105 


Second Quarter 


ENG 102 
rey 101 
SOC 201 
HIS 102 
LIB 101 
BUS 103 


Third Quarter 


ENG 103 
PSY 102 
EDP 104 
EDU 110 
HIS 103 


LIBRARY ASSISTANT 


Freshman English I 

Human Potential Seminar 
Typewriting I 

Audio Visual Aids 

History of Western Civ. I 
Introduction to Human Resources 


Freshman English II 

General Psychology I 
Introduction to Sociology 
History of Western Civ. II 
Introduction to Library Services 
Typewriting II 


Freshman English III 

General Psychology II 
Introduction to Data Processing 
Practicum/Seminar 

History of Western Civ. III 


Fourth Quarter 


SPH 101 
ENG 201 
LIB 201 
ENG 225 
EDU 210 


Fifth Quarter 


AUD 201 
ENG 202 
LIB 202 
EDU 211 


Sixth Quarter 


LIB 203 
AUD 202 
ENG 203 
EDU 212 


Speech I 

English Literature I 
Library Processes I 
Children’s Literature 
Practicum/Seminar 


Media Production 
English Literature II 
Library Processes II 
Practicum/Seminar 
Elective(s) 


Library Processes III 
Equipment Maintenance 
English Literature III 
Practicum/Seminar 


47 
Lec. Lab. Credit 
3 0 3 
2 0 2 
2, 3 3 
2 Z 3 
3 0 3 
2. 0 2 
14 5 16 
3 0 3 
a 0 2 
3 0 3 
3 0 3 
3] 0 3 
2 ee) ay 
17 3 18 
3 0 3 
3 0 3 
3 0 4 
0 6 3 
3 0 3 
12 6 15 
3 0 3 
3 0 3 
5 0 4 
¥ 0 3 
0 6 3 
12 6 15 
2 3 5) 
3 0 3 
3 0 3 
0 6 Hs 
Be 35 
17 
3 0 3 
3 0 3 
3 0 2 
0 12 6 
9 12 15 
Total Credits: 96 
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EARLY CHILDHOOD SPECIALIST 


First Quarter Lec. Lab. Credit | 
ENG 101 Freshman English I 3 0 3 | 
PSY 103 Human Potential Seminar fs 0 cz 
BUS 102 Typewriting I 2 3 3 
AUD 101 Audio Visual Aids 2 2 3 
ART 138 Arts & Crafts 3 2 4 
SOC 105 Introduction to Human Resources 2 val, 2 | 
14 < 17 . 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
PSY R108 General Psychology I 3 0 3 
SOC 201 Introduction to Sociology 3 0 3 
PED 110 First Aid & Safety 2 0 2 
LIB 101 Introduction to Library Services 3 0 3 
BUS 103 Typewriting II 2 ‘3 mY | 
16 3 17 "i 
Third Quarter | 
ENG 205 Report Writing 3 0 3 
PSY 102 General Psychology II 3 0 3 
SOC 202 Marriage and Family 3 0 3 
REC iit Social Recreation 3 0 3 
EDUsi10 Practicum/Seminar 0 6 3 
12 6 15 
Fourth Quarter 
SPH 101 Speech I 3 0 3 
PSY 201 Human Development I 3 On cites 
BUS 124 Personal Finance 3 0 3 
ENG 225 Children’s Literature 3 0 3 
EDU 210 Practicum/Seminar (0 6 3 
40 6 15 
Fifth Quarter 
BS yY, 202 Human Development II 3 0 3 
REC 201 Nature & Outdoor Recreation 3 0 3 
AUD 201 Media Production 2 3 3 
PED 205 Personal Health & Comm. Hygiene 3 0 3 
BHDUL2ZT1 Practicum/Seminar 0 6 3 
11 9 16 
Sixth Quarter 
PSY210 -The Exceptional Child 3 0 3 
PSY 104 Psychology of Personal Adjustment 3 0 3 
AUD 202 Equipment Maintenance 3 0 3 
BD Ue 21.2 Practicum/Seminar 0 12 6 
Elective 3 
18 
Total Credits: 97 
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First Quarter 


ENG 101 
PSY 103 
BUS 102 
AUD 101 
ART 133 
SOC 105 


Second Quarter 


ENG 102 
PSY 101 
SOC 201 
PED 110 
LIB 101 
BUS 103 


Third Quarter 


ENG 205 
SOC 202 
PED 205 
REC 111 
EDU 110 


Fourth Quarter 


SPH 101 
BUS 124 
PED 210 
EDU 210 
PSY 201 


Fifth Quarter 
BUS 181M 


PSY 202 
REC 201 
AUD 201 
BDU 211 


Sixth Quarter 


AUD 202 
REC 202 
EDU 212 
REC 203 
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RECREATION TECHNOLOGY 


Freshman English I 

Human Potential Seminar 
Typewriting I 

Audio Visual Aids 

Arts & Crafts 

Introduction to Human Resources 


Freshman English II 

General Psychology I 
Introduction to Sociology 

First Aid and Safety 
Introduction to Library Services 
Typewriting II 


Report Writing 

Marriage & Family 

Personal Health & Community Hygiene 
Social Recreation 

Practicum/Seminar 

Elective 


Speech I 

Personal Finance 

Adaptive Physical Education 
Practicum/Seminar 

Human Development 


Anatomy 

Human Development 

Nature & Outdoor Recreation 
Media Production 
Practicum/Seminar 


Equipment Maintenance 
Water Sports & Recreation 
Practicum/Seminar 
Recreation Administration 


Lec. Lab. Credit 
3 0 3 
2 0 2 
2 3 o 
2 Z 3 
3 2 4 

2 ii de 

14 i i 
3 0 3 
3 0 3 
3 0 3 
2 0 2 
3 0 3 
2 5 3 

16 3 17 
3 0 5 
o 0 o 
A 0 3 
3 0 2 
0 6 3 

3 

18 
33 0 o 
3 0 3 
3 0 3 
0 6 3 
3 0 ee 

12 8 15 
3 0 3 
3 0 3 
3 0 3 
2 3 3 
0 6 3 

11 9 15 
3 0 3 
S 0 3 
0 tT? 6 
nO) ws 
9 12 15 

Total Credits: 97 
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a 


First Quarter 


ENG 101 
PSY <L03 
BUS 102 
AUD 101 
ART 1338 
SOC 105 


Second Quarter 


ENG 102 
PSY A101 
SOC 201 
PED 110 
LIB 101 
BUS 103 


Third Quarter 


ENG 205 
PSY 102 
SOC 202 
EDU 110 


Fourth Quarter 


SPH 101 
Pow, 201 
BUS 124 
ENG 225 
EDU 210 


Fifth Quarter 


| grep ier’ 8p 
AUD 201 
PED 205 
BUS 110 
BHDU"211 


Sixth Quarter 


PSY 210 
PSY 104 
me) D202 
EDU 212 


TEACHER’S ASSISTANT 


Freshman English I 

Human Potential Seminar 
Typewriting I 

Audio Visual Aids 

Arts & Crafts 

Introduction to Human Resources 


Freshman English II 

General Psychology I 
Introduction to Sociology 

First Aid & Safety 

Introduction to Library Services 
Typewriting II 


Report Writing 
General Psychology II 
Marriage & Family 
Practicum/Seminar 
Elective 


Speech I 

Human Development 
Personal Finance 
Children’s Literature 
Practicum/Seminar 


Human Development 

Media Production 

Personal Health & Comm. Hygiene 
Office Machines I 
Practicum/Seminar 


The Exceptional Child 

Psychology of Personal Adjustment 
Equipment Maintenance 
Practicum/Seminar 

Elective 


Lec. Lab. Credit 
3 0 a 
2 0 ye 
D, 3 3 
2 yd 5 
5 2 4 
2 0 2 
14 4 17 
3 0 3 
3 0 3 
3 0 a 
2 0 Z 
3 0 3 
2 3 a 
16 3 17 
3 0 3 
3 - 0 3 
3 0 3 
0 6 3 
3 
15 
3 0 a 
3 0 3 
5 0 i 
3 0 4! 
0 6 2 
42 6 15 
3 0 3 
3 0 3 
3 0 3 
ys 2 a 
au 6 3 
Tt 8 15 
3 0 3 | 
3 0 3 
3 0 3 FT 
0 12 6 i 
i | 
. 18 
Total Credits: 97 | 
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LAW ENFORCEMENT 


First Quarter Lec. Lab. Credit 
ENG 101 Freshman English I 3 0 3 
MAT 1383 Criminal Justice Mathematics 5 0 5 
CJC 101 Introduction to Criminal Justice 5 0 5 
But 102 Introduction to Criminology 5 0 5 
18 0 18 


Second Quarter 


ENG 102 Freshman English II 3 0 3 
POL 201 American National Government 3 0 3 
Poy 151 Human Relations 3 0 3 
CJC 115 Criminal Law I—Substantive 
Criminal Law 5 0 5) 
Sociology Elective pal pet 3 
17 
Third Quarter 
SPH 101 Speech I 3 0 m 
POL 202 State and Local Government 3 0 3 
CJC 110 Juvenile Delinquency 5 0 5 
PSY 104 Psychology of Personal Adjustment 3 0 B) 
Elective 3 
ie 
Fourth Quarter 
ENG 205 Report Writing 3 0 3 
CJC 206 Community Relations 3 0 3 
CJC 216 Criminal Law II]—Criminal Procedure 5 0 5 
Sociology Elective DB 0 3 
Elective 3 
17 
Fifth Quarter 
CJC 220 Police Organization and Administration 5 0 5 
CJC 210 Criminal Investigation 5 0 5 
JIC..205 Evidence 3 0 3 
Sociology Elective 3 0 3 
Elective 3 
19 
) Sixth Quarter 
iC 217 Patrol Procedures 3 0 3 
CJC 201 Motor Vehicle Law 3 0 3 
PED 110 First Aid and Safety 2 0 2 
Psychology Elective 3 0 3 
Elective 3 
14 


Total Credits: 102 
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First Quarter 
ENG 101 
MAT 133 
CJC 101 
CJC 102 


Second Quarter 
ENG 102 
POL 201 
PSY 151 
CJC 243 


CJC 115 


Third Quarter 
SPH 101 
POL 202 
PSY 104 
CJC 240 
CJC 110 


Fourth Quarter 
ENG 205 
CJC 216 
CJC 206 
SOC 203 


Fifty Quarter 
CJC 241 
PSY 208 
CJC 244 


Sixth Quarter 
PED 110 
CJC 247 
CJC 249 


SECURITY SERVICES 


Freshman English I 

Criminal Justice Mathematics 
Introduction to Criminal Justice 
Introduction to Criminology 


Freshman English II 

American National Government 
Human Relations 

Industrial Accident Investigation 
and Reporting 

Criminal Law I—Substantive 
Criminal Law 


Speech I 

State and Local Government 
Psychology of Personal Adjustment 
Security Systems 

Juvenile Delinquency 


Report Writing 

Criminal Law II—Criminal Procedure 
Community Relations 

Social Problems 

Elective 


Property Control 

Abnormal Psychology 

Civil and Criminal Legal Responsibility 
Sociology Electives 

Elective 


First Aid and Safety 
Retail Security 
Surveillance Techniques 
Electives 


Total Credits: 


Lec. Lab. Credit — 
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CORRECTIONAL TECHNOLOGY 


First Quarter Lec. Lab. Credit 
ENG 101 Freshman English I 3 0 3 
MAT 133 Criminal Justice Mathematics 5 0 5 
fa 101 Introduction to Criminal Justice 5 0 5 
CJC 102 Introduction to Criminology 5 0 5 
18 0 18 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
POL 201 American National Government 3 0 3 
PSY 151 Human Relations 3 0 3 
CJC 203 Introduction to Correction 3 0 3 
GJIC 115 Criminal Law I—Substantive 
Criminal Law 5 0 5 
ui ) Le 
Third Quarter 
SPH 101 Speech I 3 0 3 
POL 202 State and Local Government 3 0 3 
PSY 104 Psychology of Personal Adjustment 3 0 3 
Gec 110 Juvenile Delinquency 5 0 5 
Elective 3 
ee 
Fourth Quarter 
ENG 205 Report Writing 3 0 3 
CJC 216 Criminal Law I]—Criminal Procedure 5 0 5 
SOC 203 Social Problems 3 0 3 
CJC 206 Community Relations 3 0 3 
Elective 3 
| Ay 
Fifth Quarter 
CJC 209 Legal Aspects of Correction 3 0 3 
PSY 208 Abnormal Psychology 3 0 3 
CJC 204 Probations, Pardons & Parole 3 0 3 
Sociology Electives 6 0 6 
Elective “4 
18 
‘Sixth Quarter 
CJC 230 Correctional Counseling 3 0 3 
CJC 234 Community-Based Treatment 3 0 3 
PED 110 First Aid and Safety 7d 0 2 
1CIC 221 Correctional Administration 3 0 3 
| Electives 6 
17 
Total Credits: 104 
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VOCATIONAL DIVISION 


(Diploma) 


The objectives of the vocational programs at Surry Community College 
are to prepare individuals for initial employment in recognized skilled 
occupations, to re-train for entering new occupations, to advance in a 
given occupation by updating or upgrading skills and knowledge, to 
_ develop an understanding of the American free enterprise system, and to 
develop an interest in the betterment of our society. 
Vocational programs require one full year of participation for students 
on a full-time basis. Courses will be available during the day and during 
the evening for students desiring to enroll on a part-time basis. 


PROGRAMS OF STUDY 


The diploma is granted upon the successful completion of one of the 
following one-year programs: 
Automotive Mechanics 
Welding 
Light Construction—Cooperative 
Light Construction 
Electrical Installation & Maintenance 


Admission to a Program 


These programs are open to any high school graduate or person 18 
_years of age or over who shows promise of successfully completing the 
program. Students with deficiencies in subjects basic to the program may 
be required to complete supplementary studies at the College prior to 
entering the program on a full-time basis. 


AUTOMOTIVE MECHANICS 


The Automotive Mechanics curricula is designed to provide three 
Major training skill level options for students interested in the field of 
_ mechanics. The three levels are light service mechanic, certified mechanic 
and transportation maintenance technician. 
| Program options: 
1. Automotive Mechanics 
| Students completing the first four quarters of study as outlined will 
be graduated with a one-year vocational diploma. Graduates may 
begin their career at the light service mechanic level or continue 
studies for advanced training. 
2. Advanced Vocational Automotive Mechanics 
Students desiring a more in depth study of automotive mechanics 
| may elect to pursue this program upon initial enrollment or enter in 
| the fifth quarter after completion of the four-quarter vocational pro- 
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CO 


gram. Upon completion each student should have developed skills andl 
knowledge necessary for qualification as a certified mechanic. 
Transportation Maintenance Technology ie 

This program option is designed to provide the training oppor-| 
tunity for those desiring to start their career at the technical level a 
pursue a bachelor degree by transferring to a four year inst tuba 


‘ 


The program outline encompasses all automotive courses involved 
in the advanced mechanics option plus the technical related courses 
necessary for the Associate in Applied Science Degree. 

Students may enter this program upon initial college entrance or 
change from either of the other two mechanics options and enter in| 
the fifth quarter. 

The program outline is included in the technical program listings) 
on page 70. | 


AUTOMOTIVE MECHANICS 


First Quarter Lec. Lab. Credit 
AUT M111 Internal Combustion Engines 3 12 7 . 
MAT 1101 Fundamentals of Mathematics 5 0 5 Bi 
PERYer ivr Applied Science I 3 2 4% 
DFT 1101 Schematics and Diagrams: 
Power Mechanics 0 3 = | 
ENG 1101 Reading Z 0 2 ei 
13. 17, 10m 
Second Quarter 
CG Gale Engine Electrical and Fuel Systems 3 Lz 7 a 
PSY 1101 Human Relations 3 0 3 8 
PHY 1102 Applied Science II 3 2 4B 
ENG 1102 Communication Skills 3 0 3 
Third Quarter Ie 14 1 } 
AUT 11238 Automotive Chassis and Suspension | 
Systems 3 f 6 
AUT 1121 Braking Systems 3 3 4 
AUT 1101 Automotive Air Conditioning 2 3 3 
WLD 1101 Basic Gas Welding 0 3 1 
8 18 14 
Fourth Quarter 
AUT 1124 Automotive Power Train Systems 3 9 6 
AUT 1125 Automotive Servicing 3 9 6 
BUS 11038 Small Business Operations 3 0 3 
“ 18 15 
Total Credits: 65 | 


_ First Quarter 
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eet lili 
MAT 1101 


i aY 1101 


DFT 1101 


| ENG 1101 


or 101 


_ Second Quarter 


But 1112 
Pox 1101 


| en Y 1102 


MAT 1102 


ENG 1102 


or 102 


Third Quarter 


AUT 1123 


AUT 1121 
AUT 1101 
WLD 1101 
MAT 1103 


Fourth Quarter 


- AUT 1124 
| AUT 1125 
BUS 1103 


Seen ert iA re EE EC AOR GN I EE a Ee Ein + te 6 te 


MAT 1104 


Fifth Quarter 


AUT 251 


WLD 1102 


SAF 1101 


"Sixth Quarter 


AUT 252 


AUT 253 


Internal Combustion Engines 
Fundamentals of Mathematics 
Applied Science I 

Schematics and Diagrams: Power 
Mechanics 

Reading 

Freshman English I 


Engine Electrical and Fuel Systems 
Human Relations 

Applied Science II 

Algebra 

Communication Skills 

Freshman English II 


Automotive Chassis and Suspension 
Systems 

Braking Systems 

Automotive Air Conditioning 
Basic Gas Welding 

Geometry 


Automotive Power Train Systems 
Automotive Servicing 

Small Business Operations 
Trigonometry 


Automotive Electronic/Electrical 
Systems 

Basic Are Welding 

Safety and First Aid 

Electives 


Front Suspension, Alignment and 
Power Steering 

Automotive Servicing II 
Electives 
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Lec. Lab. Credit 
3 12 | 
5 0 5 
3 2: 4 
0 3 1 
2 0 2 
3 0 @ 
16 iby 19 
3 12 u 
3 0 3 
o 2 4 
3 0 3 
3 0 3 
3 0 3 
18 14 20 
3 9 6 
3 3 4 
2 3 3 
0 3 if 
o 0 3 
At 18 Vi 
3 9 6 
3 9 6 
3 0 3 
3 0 3 
12 18 18 
4 6 fi 
0 3 1 
2 0 2 
45 
15 
2 Ws S 
2 6 5 
ible 
14 
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Seventh Quarter 


AUT (254 Advanced Automotive Power Train 
Systems 2 6 5 
AUT 255 Diesel Engines 2 2 3 
MEC 103 Treatment of Ferrous Metals OF 2 3 
Elective hid a 
14 
Eighth Quarter 
AUT 256 Automotive Body Repair 4 6 7 
MEC 104 Treatment of Non-Ferrous Metals yd 2 3 
Electives ee: a 6 
16 
Total Credits:) sige 
WELDING 
First Quarter Lec. Lab. Credit 
WLD 1120 Oxyacetylene Welding & Cutting RB! 12 7a 
MAT 1101 Fundamentals of Mathematics 5 ) oO 
DFT 1104 Blueprint Reading: Mechanical 0 3 1 
PHY 1101 Applied Science I 3 a 4 
ENG 1101 Reading 2 0 2 
tS 17 19 


Second Quarter 

WLD 1121 Arce Welding 

MAT 1103 Geometry 

DFT 1117 Blueprint Reading: Welding 
PHY 1102 Applied Science II 

ENG 1102 Communication Skills 


tw | 
Ni wnwow w 
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Third Quarter 


ELD 1124 Pipe Welding 3 12 | 7 
WLD 1123 Inert Gas Welding rf 3 23 
WLD 1112 Mechanical Testing and Inspection 1 3 yA 
DFT 1119 Applied Mechanical Drawing I 1 5 3 
oat Human Relations 3 0 3 
9 Ses 17 
Fourth Quarter | 
WLD 1122 Commercial and Industrial Practices 3 9 6 el 
WLD 1125 Certification Practices 2 6 5 
MEC 1112 Machine Shop Processes 1 5 3 
BUS 1105 Industrial Organizations 3 0 3 
10,20 
Total Credits: 71 
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COOPERATIVE LIGHT CONSTRUCTION 


(Alternating weeks in class and on job) 


This program is designed to prepare students for entry into the general 


] construction field as tradesmen, foremen or general supervisors. Courses 
of study are designed to introduce the basic building skills, carpentry, 
_ masonry, cabinetmaking, and plumbing. The advanced year option offers 

| additional studies and skill development in masonry, cabinetmaking, 

_ earpentry and residential wiring. 


| PROGRAM OPTIONS: 


Each student has the following options. 


1. Entry to the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course and receive a 
certificate upon completion. 

3. Choice of trade areas. Each student may take one quarter of four 

| different trades or, two or more quarters of one trade if such courses 
are scheduled by the college. Four quarters of trade skills study and 
all related courses programmed are required for completion of the 

“one-year vocational diploma program. Eight quarters are required 
for the advanced vocational diploma. 

4. Choose cooperative work experience on an alternate week basis for 
hourly wages in any of the five basic building trades offered, if such 
an arrangement is scheduled by the college. 

COOPERATIVE LIGHT CONSTRUCTION 
Summer Lec. Lab. Credit 
CAR 1101-co Carpentry Fundamentals 4 16 6 
' SAF 1101-co Safety and First Aid 2 0 2 
_ DFT 1110-co’ Blueprint Reading (Building Trades 0 3 1 
On Job Training App. 200 Hours Per Quarter 0 0 10 
6 19 19 
_ Fall 
MAS 1101-co Masonry Fundamentals 3 12 5 
ENG 1101-co_ Reading 2 0 2 
CAR 1114-co Building Codes 3 0 3 
CAR 1102-co Framing 1 4 2 
On Job Training App. 200 Hours Per Quarter 0 0 10 
9 16 rhe 
- Winter 
CAB 1101-co Cabinetmaking I 4 16 6 
MAT 1112-co Building Trades Mathematics 3 0 3 
PSY 1101-co Human Relations 3 0 3 
| On Job Training App. 200 Hours Per Quarter 0 0 10 
| 10 16 22 
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Spring Lec. Lab. Credit) 
PLU 1101-co Plumbing Fundamentals 3 12 5 | 
BUS 1103-co Small Business Operations 3 0 3 
MAT 1113-co Construction Estimating I 3 0 3 
CAR 1103-co Trim and Finishing 1 4 2 
On Job Training App. 200 Hours Per Quarter 0 0 10 | 
10 16 23 7H 
ADVANCED VOCATIONAL OPTION 


Summer 
CAR 1104-co Carpentry II 4 16 6 Fi 
BUS 1106-co Contracts and Specifications 1 3 } 
SAF 1102-co Safety and First Aid II 2 0 2 1 
On Job Training App. 200 Hours Per Quarter 16 0 10 : 
7 | 19° =e 
Fall 1 
MAS 1102-co Masonry II 3 12 5 
DFT 1112-co Blueprint Reading & Sketching 0 3 1 
MAT 1114-co Construction Estimating II 3 0 3 
WLD 1101-co Basic Gas Welding 0 3 198 
On Job Training App. 200 Hours Per Quarter ul 9 10 ' 
6) 18 
Winter / 
CAB 1102-co Cabinetmaking II 4 16 6 78 
WLD 1102-co Basic Are Welding 0 3 1ee 
CAB 1105-co Cabinet Finishing 1 PY 1 ee 
On Job Training App. 200 Hours Per Quarter 0 0 10 | 
5 22 18 
Spring 
ELC 1124-co Residential Wiring 5 9 5 
DFT 1113-co Blueprint Reading (Electrical) 0 3 yi 
MAT 1115-co_ Electrical Mathematics 5 0 5 
ELC 1102-co Applied Electricity 2 3 ps 
On Job Training App. 200 Hours Per Quarter 0 0 10 
FZ 15 21 


Total Credits 
Without Option: 86 
With Option: 164 


LIGHT CONSTRUCTION 
Correctional Institute 


Summer Lec. Lab. Credit | 
CAR 1101 Carpentry Fundamentals 3 12 | 
MAT 1101 Fundamentals of Mathematics 5 
PHY 1101 Applied Science 3 2 
ENG 1101 Reading Improvement 2 


So 
| 
oo |} bh FR O14 


| Fall 
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, MAS 1101 Masonry Fundamentals 3 12 a 
| MAT 1102 Algebra 3 0 3 
faeeY 1102 Applied Science 3 2 4 
ENG 1102 Communications Skills 3 0 3 
| SAF 1101 Safety and First Aid 2 0 2 
| 14 14 19 
- Winter 
— CAB 1101 Cabinetmaking I 3 iZ 7 
| MAT 1103 Geometry 3 0 3 
S| PSY 1101 Human Relations 3 0 3 
| Fn ayaa s 
| Spring 
‘LU 1101 Plumbing Fundamentals 3 12 q 
- BUS 1103 Small Business Operations 3 0 3 
| Elective 5 
15 
Total Credits: 65 


ELECTRICAL INSTALLATION & MAINTENANCE 
| Offered Evening Classes Only 
First Quarter Lec. Lab. Credit 


ELC 1112 Direct and Alternating Current 5 14 9 
ENG 1101 Reading 2 0 2 
|. MAT 1114 Electrical Math 5 0 5 
PHY 1101 Applied Science I a 2 4 
15 14 20 


_ Second Quarter 


ars 


= ELC 1113 Alternating Current and Direct 
Current Machines and Controls 5 12 9 
_ DFT 1110 Blueprint Reading: Building Trades 3 0 3 
_ ENG 1102 Communication Skills 3 0 3 
= PHY 1102 Applied Science II 3 2 4 
: bo Sr Tae ely 
: 
i Third Quarter 
_ ELC 1124 Residential Wiring 5 2 8 
ELN 1118 Industrial Electronics 3 6 5 
PSY 1101 Human Relations 3 0 3 
| DFT 1113 Blueprint Reading: Electrical af Erevan 
| 11 18 utes 
| Fourth Quarter 
1BLC 1125 Commercial and Industrial Wiring 5 Ve, 9 
ELN 1119 Industrial Electronics 3 6 5 
BUS 1103 Small Business Operations 3 0 te 
11 18 17 
Total Credits: 71 


‘ 
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COURSES OF INSTRUCTION 


COURSE NUMBERING SYSTEM | 


Course designations consist of a three- or four- letter prefix and a) 
number that indicate the curriculum and the level of the course. On the! 
same line, following the number, appear the course title, the number of 
the lecture and laboratory hours per week, and the number of quarter| 
hours earned by successfully completing the course. | 

} 
| 


AGRICULTURE 


AGR 104—Introduction to Agricultural Economics 3 0 3 

An introduction to economics, the functions of the economic system . 
and agriculture’s role in the economy. A review of the functions of the 
manager and an introduction to the principles he uses in making deci- 
sions to adjust to changing conditions. Analysis of the main sources <) 
change which affect agricultural firms. | 
AGR 105—Grounds Management & Equipment I 1 3° ai 

An introduction and study of basic grounds mange techniques, 
equipment handling, and maintenance. 
AGR 106—Grounds Management & Equipment II 1 3 2] 


A continuation of AGR 105, with increased emphasis placed upon) 
laboratory and field work. | 


A continuation of AGR 105, with increased emphasis on equipment) 
maintenance and repair. 


AGR 125—Animal Science 3 2 4 

An introductory animal science course covering the fundamental 
principles of livestock production. A study of the animal body and the) 
basic principles of reproduction, genetics, growth, fattening, digestion, 
along with the selection, feeding, improvement, processing, and market- 
ing of livestock. 


AGR 145—Entomology 3 0 3 | 

This course is intended to give the students a basic understanding of 
insects that attack ornamental plant materials. The nature, structure, 
and importance of identification, and control of the insects studied. 


AGR 150—General Horticulture 2 4) 
A course dealing with horticulture principles and the application ay 
plant science fundamentals to horticulture practices. 
Prerequisite: AGR 170. 


AGR 151—Plant Materials I Zz 4 4 | 

Introduction to the study of woody plant materials which give an 
overview of the woody plants grown in nurseries for landscape purposes. 
and those found in woodlands and fields of North Carolina. Decidious | 
shrubs and small trees are emphasized in this course. | 


7 
AGR 107—Grounds Management & Equipment III 1 3 2) 
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_ AGR 152—Plant Materials II Dhl st A 
A continuation of AGR 151 in which additional trees and shrubs are 
studied; however, major emphasis is placed upon the detailed study of 
broad-leaved and narrow-leaved evergreens. 
Prerequisite: AGR 151. 


AGR 155—Arboriculture 3 2 4 
_Arboriculture involves the principles and practices of selection, use, 
establishment, and care of shade and ornamental trees. Practical appli- 
cations in the course include climbing, pruning, bracing, and other 
physical operations required of skilled tree workers. 

Prerequisite: AGR 185. 


AGR 165—Plant Pathology 3 2 4 

The purpose of this course is to teach the student the control of 

diseases of ornamental crops through a basic knowledge of structure, life 

_ history, and identification of the various parasitic disorders plaguing 
/ ornamental trees, shrubs, flowers, and turf. 


AGR 170—Plant Science 3 eZ 4 

An introductory general botany and crop science course covering the 

fundamental principles of the reproduction, growth, functions, and 

_ development of seed-bearing plants with application to certain commer- 
_ cially important plants in North Carolina. 


AGR 180—General Poultry Science 3 Z 4 
_ An introduction to the science of poultry production. The major phases 
| of the study include the history of the poultry industry; the anatomy and 

physiology of the chicken; the breeds and varieties; the feeding, housing, 

and management; marketing poultry products; and the science of disease 
_ and parasite prevention and control. 


AGR 185—Soil Science and Fertilizers 3 2 4 
__ A course dealing with basic principles of efficient classification, evalua- 

tion, and management of soils; care, cultivation, and fertilization of the 
_ soil, and conservation of soil fertility. 


| AGR 200 3 800 12 
Internship in area of specialization supervised by instructor with 3 
hours per week evening class for evaluation and planning. 


AGR 201—Agricultural Chemicals 3 2 4 
_ A study of farm chemical pesticides, their ingredients, formulation, 
and farm application, with emphasis on the effective and safe use of 
chemicals in agricultural pest control. 


-AGR 204—Farm Business Management 3 0 3 
| A review of the functions of the manager of a business firm and the 
_ problems he faces. Development of the concept of planning by both partial 
- and complete budgeting. Review of the concepts of cost and the lengths 
| of run in production. Practice in preparing enterprise budgets as an aid 
| | in choosing what to produce. Use of partial budgeting to find the least 
cost production procedure. Analysis of production data to select the level 

(of production that yields the most ne* revenue. Relationship between 
size, efficiency, and income of a farm. Review of procedures for evaluating 
the efficiency of the manager. 

Prerequisite: AGR 104. 


66 COURSES OF INSTRUCTION | 


gs a pee a ee a rr er 


AGR 205—Agricultural Marketing 3 0 a 

An analysis of the functions of marketing in the economy and a survey | 
of the problems marketing faces. A review of the market including 
foreign markets. Problems in the operations of marketing firms including 
buying and selling, processing, standardization and grading, risk taking | 
and storage, financing, efficiency, and cooperation. Discussion of: pro- | 
cedures of marketing such commodities as grain, cotton, livestock, and 
tobacco. 


AGR 218—Agricultural Mechanization 3 0 a] 


A study of farm machinery management and labor-saving devices. | 


The economics of selection and operation of farm machinery. Study and 


evaluation of feed grinders and mixers, storage facilities, materials | 


handling systems, and other labor-saving devices. 


AGR 222—Agricultural Construction 3 2 4 
A study of practical planning of housing systems for humans, live- | 


stock, farm commodities, and equipment storage. The design will be ~ 
related specifically to layout procedures, materials of construction, ~ 
structural features, and cost estimating. There will be practical exercises i 


in preparing sketches, blueprint reading, and job planning. 


AGR 228—Livestock Diseases and Parasites 3 2 ey 
A course dealing with the common diseases and parasites of livestock; © 


sanitation practices and procedures with emphasis on the cause, damage, 


symptoms, prevention and treatment of parasites and diseases, and man- | 


agement factors relating to disease and parasite prevention and control. 
Prerequisite: AGR 125. 


AGR 251—Landscape Gardening I 3 2 4 
An introduction and study of the basic principles of landscape design. 


Considerable emphasis is placed on the problems associated with resi- | 


dential site development. The course offers a section devoted to blueprint 


reading. Considerable laboratory time is devoted to visitations to estab- 
lished residential sites. The course is not oriented toward a mastery of 
creativity and artistry, but simply toward an understanding of certain - 


basic principles fundamental to all landscape design endeavors. 
AGR 252—Landscape Gardening II 3 yi 4 


Development and maintenance of landscape areas including planting, | 
pruning, fertilization, and pest control. Fundamentals of landscape eco- 


nomics: costs, contracts, calculating areas, volumes, and plant quantities 
for landscape projects. Selection and use of materials in landscape 
construction. 


AGR 256—Nursery & Greenhouse Management 2 4 4 
An introductory study of nursery operations to acquaint the student 


a a Se ee 


with the diversity of nursery plant production, equipment, and operation — 
detail through study of such areas as balling and burlapping, pruning, — 
fertilization, plant protection, and others. Additional emphasis is placed — 


on iF theory and practices necessary to produce profitable nursery 
stock. 


AGR 257—Nursery & Greenhouse Management 2 4 4 
A continuation of AGR 256 with increased emphasis placed on pro- 
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duction schedules, choice and quantities of stock to be grown, as well as 
developing cost finding, price establishing, and record keeping for 
economically important nursery crops. Planning of nursery layout and 
facilities will also be undertaken. 

Prerequisite: AGR 256. 


AGR 258—Turf Grasses 1 4 3 
_ A study of special-purpose turf grasses including identification, use, 
establishment, and maintenance of the specific grasses. The added 
laboratory time of this course permits more field trips to golf courses 
where each student will observe and participate in those operations 
required to maintain a healthy, vigorous playing surface. 

Prerequisite: AGR 185. 


AGR 270—Bacteriology ye 4 4 

A general bacteriology course dealing with the structure, development 
and function of bacteria and other microorganisms. Emphasis on those 
organisms associated with water and soil, and the role of microorganisms 
in nature. 


AGR 271—Field Crops 3 0 3 

A study of crop species grown in southeastern United States and their 
place in the farm and economics programs. An application of the prin- 
ciples of crop production will be given for the major grain, oil, fiber, 
and special crops. The study will include the cultural practices, disease, 
and insect control, fertilization, weed control, grading and marketing of 
all field crops. 

Prerequisite: AGR 170. 


AGR 272—Tobacco Technology 3 0 3 

All phases of tobacco production and marketing will be discussed. The 
latest research problems and findings dealing with this important cash 
crop will be discussed in relation to types of tobacco; the development and 
selection of varieties, plant production, diseases and insect control, soils 
fertilization, cultural practices, harvesting, curing, grading, marketing, 
and manufacturing as it influences cultural practices. 


AGR 274—Pasture & Foliage Crops 2 4 4 

A course dealing with the fundamentals of pastures and forage crops 
and management. A study of the major grasses and legumes of economic 
importance in North Carolina. Soil site relationships and plant adapta- 
tion will be stressed. 


AGR 278—Weed Identification and Control 3 0 3 
_ A study of the identification and control of the annual and perennial 
_weeds of economic importance in North Carolina. 


AGR 279—Farm Forestry 3 0 3 
A course dealing with the fundamentals of forestry and farm forestry 
problems, including planting, protecting, thinning, and harvesting. 


AGR 285—Soil Fertility 2 4 4 
A course dealing with soil fertility principles, the application of 


_ these principles to the North Carolina soils, soil fertility evaluation, and 
_ soil conservation practices. 
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AGR 290—Soil Conservation I 2 4 4 | 

An introduction to soil conservation, covering what is included in soil | 
and water conservation, the public interest in soil and water conserva- | 
tion, who is involved in soil and water conservation, the available | 
resources to carry out soil and water conservation measures, and the | 
relationship of specialized knowledge in agronomy, biology, economics, | 
engineering, soils, forestry, and recreation. 

Prerequisites: AGR 170 and AGR 185. 


AGR 291—Soil Conservation II 2 4 4°| 

This includes principles of rendering assistance to conservation plan- | 
ning, procedures for preplanning in conservation planning, actual assist- 
ance in planning the conservation program, and actual assistance in 
laying out and designing conservation programs. This involves working 
with individual landowners on specific soil and water conservation prob- | 
lems and with determining correct alternatives for treatment. | 


AGR 292—Soil Conservation III 7a 4 ae 
A detailed study of on-site training covering the proper servicing of | 
conservation plans, revising plans, keeping plans current and up-to-date, 
maintenance of conservation measures applied to the land, and the pro- 
cedure for keeping abreast of the times. 


ANTHROPOLOGY 


ANT 101—An Introduction to Anthropology 5) 0 a i 
An introduction to the basic concepts of social anthropology and 7 
knowledge of one’s own culture in terms of those basic concepts. The ~ 
course is devoted to examining the many aspects of culture and society 
and, by examining the variety of ways in which man has met the con- 
ditions of life, the student may come to a broader understanding of | 
human behavior. Comparisons between modern and primitive societies | 
will be made so that the student can discover what aspects of human 
culture are universal and timeless and what are unique and variant. 


ART 

ART 101—Art History I 3 0 3 
A general survey of art history from pre-history to 1500 A.D. 

ART 102—Art History II 3 0 5) 
A general survey of art history from 1500 A.D. to the present. 

ART 120—Commercial Art (Basic Design) 3 0 3 


Basic layout of advertising art with technical emphasis on type, color, 


layout and use of space. Moderate amount of supplies and equipment 
necessary. 


Suggested prerequisite: Drawing and/or drafting 
ART 130—Introduction to Art 2 0 3 


; A beginner's course for those interested in learning to look at, appre- 
ciate, and enjoy the visual arts. The elements used to create a work of 


| ART 140—Crafts 
ART 141—Wood Carving 
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art are studied through discussion, reference to art works of the past 
and present, and actual experimentation in the various art media. 


ART 131—Drawing I 3 0 3 
A beginning course in the use of charcoal and pastels. 
ART 132—Drawing II 3 0 3 


A continuation of ART 131 emphasizing the use of a wide variety of 
mediums. 


ART 13838—Arts and Crafts 3 2 4 
A beginning course in methods of art for Education and Religion 
majors. 


mR? 150, 151, 152—Ceramics 3 0 3 
This course concentrates on ceramic pottery and sculpture with a small 

amount of wheel throwing and a large amount of hand building in clay. 

Glazing, firing, and armature construction will be emphasized. 


ART 160, 161, 162—Printmaking 44 0 5 

In this course the emphasis will be on artistic application of relief 
printing such as woodcuts, blockprinting and monoprints in multicolor 
and black and white. A beginning knowledge of silk screen will also be 
included. 


ART 201—Painting I 3 0 3 
A beginning course in acrylics, watercolors or oil painting. Composi- 
tion, color and techniques are stressed. 


ART 202—Painting II 3 0 33 
A continuation of ART 201. 

ART 203—Painting III S 0 3 
A continuation of ART 202. 

ART 204—Painting: Water Color 5) 0 3 


Water color: transparent water color used for still-life, flowers, and 
landscape compositions. Field trips offer opportunities to paint local 
mountain scenery. 


The following courses provide for an acquisition of skills in various 
crafts. They are designed for teacher education and religious education 
majors. They are also valuable for hobby and leisure-time activities. 


ART 134—Ceramics 

ART 135—Decoupage I 

ART 1386—Decoupage II 

ART 187—F lower Arrangement 
ART 1388—Art Metal 

ART 189—Leather Craft 
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ART 142—Oil Painting 
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AUDIO VISUAL 


AUD 10i—Audio-Visual Aids 2 2 3 
An introduction to non-print media, equipment operation, and effect 
of A-V materials on the learning process. 


AUD 201—Media Production 2 31) oe 
Slides, transparencies, tapes, dry mount materials, and video tapes 
will be studied and produced. 


AUD 202—Equipment Maintenance 3 0 3 
To provide skills necessary for maintenance of equipment. Emphasis 
is on preventing need for extensive maintenance. 


AUTOMOTIVE 


AUT 101—The Automobile Z 2 3 

An introductory course designed to acquaint the automobile owner 
with the operation and function of the various automobile systems and 
components. Topics of discussion will include engines, power trains, 
chassis and suspension, braking systems, air conditioning and electrical 
and fuel systems. 


AUT 251—Automotive Electronic/Electrical Systems 4 6 y/ 

A thorough study of the theory and operation of various automobile 
electrical units and systems. Maintenance and testing procedures, diag- 
nosis and repair of all types of electrical/electronic components, especially 
the transistor circuits, found on the modern automobile. 


AUT 252— Front Suspension, Alignment and 
Power Steering 2 2 3 
Theory of operation, correct disassembly and mounting of all front 
Suspension parts on various types of frames (car and light truck). A 
thorough understanding of the function and repair of steering gears 
(power and standard), shock absorbers, springs, wheels and tires, pumps, 
rams, etc. is gained. Theory and application of steering geometry, correct 
diagnosis of problems and use of the alignment and balancing machines; 
analysis and correction of tire wearing problems, vibrations, hard steer- 
ing, pulling, etc. is experienced. 


AUT 253—Automobile Servicing II 2 6 i) 

Emphasis is placed on “trouble-shooting” and repairing the various 
component systems on vehicles provided for general repairs. The student 
is given in depth experience in diagnosis, testing, adjusting, repairing, 
and replacing component parts. 


AUT 254—Advanced Automotive Power Trains 2 6 5 

This course is designed to provide a measure of depth in the under- 
standing of automatic transmissions. Instruction includes classroom 
study demonstrations, and student participation in disassembly, re- 
assembly, and testing of selected transmissions. Special emphasis is 
placed on principles, function, construction, operation, servicing and 


“trouble-shooting” procedures and repair of various types of automatic 
transmissions. 


| 
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AUT 255—Diesel Engines 2 2 5 

This course is designed to acquaint the student with the operation, 
service and repair of the Diesel Engine. Topics of discussion will include 
fuel supply systems, principles of operation, design and operation. 


AUT 256—Automotive Body Repair Pal Ne) fi 
A comprehensive introduction to all phases of automotive body repair. 


| Topics of study include estimating, frame and body reconditioning and 


painting. 


AUT 1101—Automotive Air Conditioning Z 3 3 


General introduction to the principles of refrigeration; study of the 


_ assembly of the components and connections necessary in the mechanisms, 
_ the methods of operation, and control; proper handling of refrigerants in 
_ charging the system. 


AUT 111i—Internal Combustion Engine aimee if 
Development of a thorough knowledge and ability in using, main- 


_ taining, and storing the various hand tools and measuring devices needed 
_ in engine repair work. Study of the construction and operation of com- 


ponents of internal combustion engines. Testing of engine performance; 


servicing and maintenance of pistons, valves, cam and camshafts, fuel 
and exhaust system, cooling systems, proper lubrication; and methods 
_ of testing, diagnosing and repairing. 


AUT 1112—Engine Electrical and Fuel Systems Dig 9 


A thorough study of the electrical and fuel systems of the automobile. 


_ Battery cranking mechanisms, generator, ignition, accessories and 


wiring, fuel pump, carburetors, and fuel injectors. Characteristics of 
fuels, types of fuel systems, special tools, and testing equipment for the 
fuel and electrical system. 


AUT 1121—Braking Systems BF eon ee 


A complete study of various braking systems employed on automobiles 
and lightweight trucks. Emphasis is placed on how they operate, proper 


adjustment, and repair. 


Prerequisite: PHY 1102. 


AUT 1123—Automotive Chassis and Suspension Systems 3 9 6 
Principles and functions of the components of automotive chassis. 
Practical job instruction in adjusting and repairing of suspension and 


_ steering systems. Units to be studied will be shock absorbers, springs, 
_ steering systems, steering linkage, and front end alignment. 


AUT 1124—Automotive Power Train Systems 3 4 6 
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Principles and functions of the automotive power train systems; 


clutches, transmission gears, torque converters, drive shaft assemblies, 


rear axles and differentials. Identification of troubles, servicing, and 

repair. 

AUT 1125—Automotive Servicing 3 !) 6 
Emphasis is on the shop procedures necessary in determining the 

nature of troubles developed in the various component systems of the 


_ automobile. Troubleshooting of automotive systems, providing a full 


range of experiences in testing, adjusting, repairing, and replacing. 
Prerequisite: AUT 1123, 1121, 1101. 
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BIOLOGY 


BIO 101—General Biology 3 3 a 

This course is designed to familiarize the student with the basic | 
principles, problems, and similarities of living organisms. Emphasis is | 
placed upon the chemical and morphological basis of life. 


BIO 102—General Biology II 3 3 4 | 
This course will acquaint the student with the perpetuation of life, I 
development of the organism, and the formation of organism populations | 
and communities. 
Prerequisite: BIO 101. 


BIO 103—General Biology III 3 3 4} 
An application of the principles acquired in BIO 101 and 102 will be © 
utilized to give the student an appreciation of the origin and diversity | 
of life in the plant and animal kingdoms. ; 
Prerequisites: BIO 101, 102. 


BIO 104, 105—Anatomy and Physiology 3 3 4 

A basic course of the structure and function of the human body as | 
related to nursing training. The body as an integrated whole, the moving — 
body, body control, maintaining the metabolism of the body, reproduc- | 
tion, and control of body functions are the major topics of instruction. | 
The laboratory sessions are correlated with the material in the lecture © 
sessions to give the student practical experience in the basic phases of | 
the course. | 


BIO 106—Microbiology 3 3 4 

A study of microbiology as related to health occupations. Course | 
includes study of pathogenic microorganisms: bacteria, fungi, viruses, — 
rickettsia and animal parasites. | 


BIO 111—Nutrition 3 0 3 | 

A study of the essentials of an adequate diet. Topics considered are | 
energy, protein, mineral and vitamin requirements, metabolism, defici- | 
encies in the diet and their effects, and diet in relation to age and _ 
physical condition. : 


BIO 201—Local Flora 2S 4. 
A field and laboratory study of local flora concerned with their ~ 
classification, identification, and ecology by the use of keys and field / 
studies. 
Prerequisite: BIO 101, 102, 103 


BIO 202—Invertebrate Zoology 3 3 4 i 
An advanced study of taxonomy, morphology, physiology, and the — 
development of invertebrates stressing the major phyla. | 
Prerequisites: BIO 101, 102, 103. 


BIO 203—Comparative Vertebrate Anatomy 3 A 5) 
An anatomical study of representative vertebrates including considera- — 


tions of their morphology, physiology, ecology , and evolution. 
Prerequisites: BIO 101, 102, 108. 


BUSINESS 


BUS 080—Remedial Math 0 5 0 

An individualized, self-paced course designed to meet the entering 
math requirements for general business management, retailing, and 
_ secretarial curricula. Emphasis is given to operations involving whole 
/ numbers, fractions, decimals, percentages, and analyzing and solving 
' written problems. This course is a review of the fundamental skills 
_ necessary in the study of business math. 
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- BUS 101—Introduction to Business 3 0 3 
: A survey of the business world with particular attention devoted to 
_ the structure of the various types of business organization, methods of 
_ financing, internal organizations, and management. 


BUS 102—Typewriting I 2 3 3 

Introduction to the touch typewriting system with emphasis on correct 
techniques, mastery of the keyboard, simple business correspondence, 
tabulation, and manuscripts. 


BUS 103—Typewriting II 2 3 3 
' Instruction emphasizes the development of speed and accuracy with 
_ further mastery of correct typewriting techniques. These skills and tech- 
_ niques are applied in tabulation, manuscripts, correspondence, and busi- 
_ ness forms. 

Prerequisite: BUS 102 or the equivalent. Speed requirement—30 
_ words per minute for five minutes. 


_ BUS 104—Typewriting III 2 3 3 
_ Emphasis on production typing problems and speed building. Attention 
_ to the development of the student’s ability to function as an expert typist 
_ producing mailable copies. The production units are tabulation, manu- 
_seript, correspondence, and business forms. 

' Prerequisite: BUS 103 or the equivalent. Speed requirement—40 
' words per minute for five minutes. 

} 


BUS 105—Business Math 5 0 5 
__ This course stresses the fundamental operations and their application 
_ to business problems. Topics covered include payrolls, price marking, 
interest and discount, commission, taxes, and pertinent uses of mathe- 
matics in the field of business. 


BUS 106—Shorthand I Seas ged Mewed 

A beginning course in the theory and practice of reading and writing 
shorthand. Emphasis on phonetics, penmanship, word families, brief 
_ forms, and phrases. 


BUS 107—Shorthand IT 3 2 a 
Continued study of theory with greater emphasis on dictation and 
elementary transcription. 

Prerequisite: BUS 106 or the equivalent. 


BUS 108—Shorthand III Bh EZ TA 
_ Theory and speed building. Introduction to office style dictation. Em- 
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phasis on development of speed in dictation and accuracy in transcription. ) 
Prerequisite: BUS 107. 


BUS 110—Office Machines I 2 2 3 | 
A general survey of business and office machines. Students will receive | 

training in techniques, processes, operation, and application of the ten- 

key adding machines, full keyboard machines, and calculators. : 


BUS 111—Office Machines II 2 2 S| 
Introduction to the operation of the machines used in a business Office, 
Prerequisite: BUS 110. 


BUS 115—Business Law I 3 0 3 

A general course designed to acquaint the student with certain funda- | 
mentals and principles of business law, including contracts, negotiable | 
instruments, and agencies. 


BUS 116—Business Law II 3 0 3 | 
Includes the study of laws pertaining to bailments, sales, riskbearing, 
partnership-corporation, mortgages, and property rights. 
Prerequisite: BUS 115. 


BUS 117—Business Law III 3 0 3 
Continuation of business law stressing guaranty and suretyship, | 
insurance, landlord and tenant liens, wills, trust and bankruptcy, and 
transportation. 
Prerequisite: BUS 116. 


BUS 118—Machine Transcription I 2 3 3 | 

Designed to develop skill in operating a transcription unit, to equip 
students with knowledge of many kinds of business documents so that 
they understand the use of such documents and enable them to apply | 
their knowledge skillfully, to build a fundamental knowledge of business 
vocabulary as well as the rules of grammar, punctuation, and spelling, 
and to develop understanding of secretarial procedures and responsibili- 
ties in business. | 


BUS 119—Machine Transcription II “9 3 ial 


a 


A continuation of the objectives and skills in BUS 118. 
BUS 120—Business English 3 0 Pd 


Designed to aid the student in improving transcription skills in busi- 
ness communication with emphasis on punctuation, grammar, vocabulary, 


spelling, and word choice. Students will learn how to do research and | 
write a business report. | 


Prerequisite: ENG 102. 


BUS 123—Business Finance a 0 oe 
Financing of business units, as individuals, partnerships, corporations, 


and trusts. A detailed study is made of short-term, long-term, and con- 
sumer financing. 


BUS 124—Personal Finance 3 0 E | 
Studies the problems affecting individuals in budgeting, borrowing, | 


and investing. In addition, the problems of insurance, income and per- 


sonal property taxes, housing costs, retirement, and wills are approached , 
from the viewpoint of the consumer. | 


| 
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} 


COURSES OF INSTRUCTION 15 


| BUS 125—Elements of Economics I 3 0 3 

A basic study of the laws of supply and demand and the principles 
bearing upon production, exchange, distribution, and consumption both 
in relation to the individual firm and to society at large. 


BUS 126—Elements of Economics II 3 0 3 
_ A continuation of BUS 125 providing for a greater depth into the 
‘law of supply and demand, its practical applications in relation to the 
behavior of the firm, the behavior of the consumer, and current economic 
issues. 

Prerequisite: BUS 125. 

BUS 130—Cooperative Work Study 1 4 3 

This course consists of 48 hours of approved on-the-job work experi- 
ence to initiate the student to the retail environment. Individual 
arrangements regarding hours and time of work will be approved by 

‘the program coordinator. Each student will make a written report on 
a practical project related to his work experience. The employer and 
type of work experience will be approved by the program coordinator. 


BUS 131—Principles of Accounting I 2 3 3 
A study of the procedures of accounting and theory underlying those 
procedures. Introduction to double entry accounting. 


BUS 182—Principles of Accounting II 2 3 3 
A continuation of accounting theory developed in BUS 131 with 

concentration on single proprietorship and partnerships through the use 

of balance sheets, income statements, and other accounting forms. 
Prerequisite: BUS 131. 


BUS 1383—Principles of Accounting III 2 3 5) 
A study of accounting as applicable to corporations with a comparison 
between accounting records as they differ between privately owned and 
corporately owned enterprises. 
Prerequisite: BUS 1382. 


BUS 141, 142, 143—Machine Shorthand I, I], III 5 4 6 
_ The basic theory and principles of machine shorthand, including brief 
_ forms and fundamentals of phrasing. The student will learn abbreviations 
-and phrases and develop reading and writing techniques which will 
enable him to take dictation rapidly. 


+BUS 152—Industrial Organizations 3 0 3 
] See BUS 1105—Industrial Organizations. 
BUS 173—Retailing I 3 0 3 


A study of the role of retailing in the economy, including the develop- 
"ment of the present retail structure, functions Sete a principles 
-zoverning affective operation, and managerical problems resulting from 
}-urrent economic and social trends. 


BUS 180M—Medical Terminology & Vocabulary 3 0 3 
_ To develop an understanding of the terminology and vocabulary 
4ppropriate to the course of study, as it is used in business, technical, 
and professional offices. 


76 COURSES OF INSTRUCTION 


BUS 181M—Anatomy for the Medical Secretary 3 0 a 

A study of the normal functions of the human body and its systems 
with emphasis upon the interrelated functions of various parts and 
systematic processes in the development of basic physiological principles, 


BUS 190L—Legal Terminology & Vocabulary 3 0 | 


Legal terms and their definitions are introduced to enhance the 
vocabulary of legal secretarial students. Special emphasis on accurate 


spelling and transcription, as well as accurate oral and written usage of) 


i 
i 


new terms. i 


BUS 200—Machine Shorthand IV 5 4 oa 


The student practices daily for speed development, making every effort 
to attain high speeds without sacrificing accuracy. Dictation from outside 
sources as well as a speed building text will be introduced. Speed dictation 
tapes will also be used, and transcription of notes at the typewriter will 


be required. 
! 


BUS 201, 202—Machine Shorthand V, VI 5 4 6 

The student takes and transcribes material found in general corres-) 
pondence, legal documents, and taped dictation. These courses are taken 
concurrently with BUS 240 and 242, and students will be asked to read’ 


and transcribe at the typewriter those notes taken for these courses. — 


BUS 205—Advanced Typewriting 2 3 8] 

Emphasis is placed on the development of individual production rates. 
The student learns the techniques needed in planning and in typing 
projects that closely approximate the work appropriate to the field of 
study. These projects include review of letter forms, methods of duplica-. 
tion, statistical tabulation, and the typing of reports, manuscripts, and 
legal documents. | 

Speed requirement—40 words per minute for 5 minutes. 


BUS 206E, 206M, or 206L—Dictation and Transcription 3 2 4 

Develops the skill of taking dictation and of transcribing at the type-’ 
writer, materials appropriate to the course of study, which includes a. 
review of the theory and the dictation of familiar and unfamiliar material 
at varying rates of speed. 1 


BUS 207—Dictation and Transcription & Z 4 

Covering materials appropriate to the course of study, the student 
develops the accuracy, speed, and vocabulary that will enable her to meet. 
the stenographic requirements of business and professional offices. | 
BUS 208—Dictation and Transcription 3 2 4 


Principally a speed building course, covering materials appropriate to. 

the course of study, with emphasis as well on accuracy. 
Prerequisite: BUS 207. 

BUS 209—Production Typewriting 2 3 
Printed business forms are used to develop accuracy and _ speed. 

Designed as a pre-employment review of typing techniques. 

BUS 210—Filing 3 0 aM 
Filing covers what records to keep, how to store them, how to find 

them quickly when needed, and how to apply the criteria for determining - 


y 
\ 
| 
| 


\ 


| 
| 


| 

| 

| 
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| their disposition or retention. Included are rules for alphabetic indexing, 
| procedures for the operation and control of filing methods and systems; 
principles for the selection of records equipment and supplies. 


BUS 211—Stenoprint 2 2 4 
_ Students receive training in the techniques, operation, and application 
of a Stenoprint machine. 


‘BUS 214—Secretarial Procedures 3 2 4 

- Designed to acquaint the student with the Per ronenilitice encountered 
FS a secretary during the work day. These include the following: recep- 
tionist duties, handling the mail, telephone techniques, travel information, 
telegrams, office records, purchasing of supplies, office organization, and 
insurance claims. 


BUS 215—Office Application ot 12 6 
During the sixth quarter only, students are assigned to work in a 
‘business, technical, or professional office for 12 hours a week. The objec- 
tive is to provide actual work experience for secretarial students and an 
opportunity for the practical application of the skills and knowledge pre- 
viously learned according to the course of study. 
Prerequisites: BUS 214, BUS 205, BUS 207. 


BUS 218—Machine Transcription III 2 3 5) 
This course is developed to teach more efficient operation of transcrib- 
‘ing equipment and good transcribing techniques. It includes further 
training in the fundamentals of spelling, grammar, and punctuation, and 
- acquaints the student with business terminology and the various kinds 
‘of business communications. 


BUS 219—Machine Transcription IV DRS even 
| A continuation of BUS 218. 
~BUS 220—Business Communications 3 0 3 


] 
| Develops skills in techniques in writing business communications. 


_ Emphasis is placed on writing action-getting sales letters and prospec- 
tuses. Business reports, summaries of business conferences, letters 
involving credit, collections, adjustments, complaints, orders, acknowl- 
edgements, remittances, and inquiry. 
Prerequisite: ENG 102. 


BUS 221—Credit Procedures 3 0 3 
_ The principles and practices in the extension of credit; collection 
procedures; laws pertaining to credit extension; and collection are 
included. 


BUS 229—Taxes 3 0 3 
_ Application of federal and state taxes to various businesses and busi- 
ness conditions. A study of the following taxes: income, payroll, intangi- 
ble, capital gain, sales and use, excise, and inheritance. 

_ Prerequisite: BUS 131. 


BUS 230—Retail Applications Z 8 7 
During the sixth quarter, students are assigned to work in a retail 
2stablishment for 8 hours a week. The objective is to provide actual work 
2xperience whereby application of the skills and knowledge previously 
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learned can be applied. 


BUS 232—Sales Development 3 0 

A study of retail, wholesale, and specialty selling. Emphasis is plaeke| 
upon mastering and applying the fundamentals of selling. Preparatior) 
for an execution of sales demonstrations required. 


! 

t 

BUS 235—Business Management 3 0 : 

Principles of business management including overview of major} 

functions of management, such as planning, staffing, controlling, direct, 

ing, and financing. Clarification of the decision-making function. Role 
of management in business-qualification and requirements. 


BUS 236—Intermediate Accounting I v4 3 3, 
Concepts and principles underlying accounting processes. Theory and 
problems of financial accounting; analysis of accounts in balance sheets. 
income and retained earnings statements. Theory of valuations pro- 
cedures emphasized. 
Prerequisite: BUS 133. 


BUS 237—Intermediate Accounting II 2 3 3} 
Analysis of financial statements, including the preparation of flow ol 
funds statements, use of comparative data, statements of incomplete. 
records and ratio analysis. 
Prerequisite: BUS 236. ! 


BUS 238—Auditing Z 3 3. 
An introduction to auditing theory and practice covering audits as 

conducted by independent public accountants. Included are auditing 

standards, procedures, professional ethics, and review and evaluation. 
Prerequisite: BUS 2387. 


BUS 239—Marketing 5 0 3 
A general survey of the field of marketing, with a detailed study of 


the functions, policies, and institutions involved in the marketing 
processes. | 


} 


BUS 240—Court Reporting I Oe a0) 5 

Utilizing machine shorthand skills, the student records all types of 
court proceedings in the local District and Superior Courts, learns to 
keep his records, and files his notes. He strives daily for perfect notes and 
more speed. (Taken concurrently with BUS 201.) 


BUS 241—Sales Promotion and Management 2 2 3 

The scope and activities of sales promotion with emphasis on the 
coordination of advertising, display, special events, and publicity. Ex- 
ternal and internal methods of promoting business: budgeting, plan 
and implementing the plan. 


BUS 242—Court Reporting II 0 10 | 

The student uses his machine shorthand skills to record actual court. 
cases, conferences, and/or conventions. He maintains records of the 
proceedings and transcribes periodically. He strives for high speeds and. 
accuracy. (Taken concurrently with BUS 202.) | 
BUS 243—Advertising 3 0 3 

The role of advertising in a free economy and its place in the media 
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of mass communications. A study of advertising appeals; product and 
market research; selection of media; means of testing effectiveness of 
advertising. Theory and practice of writing advertising copy for various 
media. 


BUS 249—Buying and Merchandising I 2 0 3 
Analyzes the organization for buying—what, when, and how to buy. 


| Topics include psychology of dealing with people, vendor relations, and 
| planning merchandise assortment. 


| BUS 250—Buying and Merchandising II 3 0 


Principles of effective inventory and stock control to include storage 


control, merchandise rotation, accountability, and pricing. 


Prerequisite: BUS 249. 


BUS 251, 252, 253—Cost Accounting I, II, III ts 3 3 


This course is designed to develop the principles used in accounting 


_ to aid management in their planning, controlling, and analyzing of cost 
_ data. The areas studied include budgets, job and process costing, esti- 
_ mates and standard costing, direct costing, and break-even analysis. 


Prerequisite: BUS 133. 


, BUS 260—Commercial Design and Display I 2 3 3 


An introduction to basic layouts and design of commercial displays. 
Source and related texts discussing such design as needed by retail 
stores, banks, restaurants, motels, and various offices, specifying equip- 


_ ment and fixtures required. 
BUS 262—Fashion in Retailing hoe ALS 


This course acquaints the student with the relationships between 


_fashion and style. Topics included are characteristics of styles, fashion 


trends, coordination, application of color, and design analysis. 


BUS 271—Office Management 3 0 3 
Presents the fundamental principles of office management. Emphasis 


on the role of office management including its functions, office automa- 


| tion, planning, controlling, organizing and actuating office problems. 


BUS 272—Principles of Supervision 3 0 3 
Introduction to the basic responsibilities and duties of the supervisor 


_and his relationship to supervisors, subordinates, and associates. Empha- 


sis on securing an effective work force and the role of the supervisor. 


Methods of supervision are stressed. 


' BUS 273—Retailing II 5) 0 5) 


This course is designed to help students understand retailing from the 


viewpoint of the owner or manager. Topics studied: organization of the 
retail firm, establishment of stores, customer needs, purchasing and 


financing, advertising and selling, planning and control. 


BUS 274—Personnel Management 5) 0 3 

The techniques of supervising and coordinating the work of others. 
Among the items covered are employment interview techniques, training 
procedures, supervision of employees, delegating authority and respon- 


sibility factors influencing employees’ morale, job studies and descrip- 
tions, current policies on labor-management relations and labor legisla- 
tion affecting business workers. 
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BUS 275—Principles of Insurance 3 0 3 | 
Types and provisions of life, property, and casualty insurance from | 
the point of view of an individual and business enterprise. | 


BUS 280M—Medical Terminology and Vocabulary 3 0 3 
Greater emphasis on an understanding of the terminology and | 

vocabulary appropriate to the course of study as it is used in business. 
Prerequisite: BUS 180M. 


BUS 281M—Anatomy for the Medical Secretary 3 0 3 | 
A continuation df BUS 181M. 
Prerequisite: BUS 181M. 

| 


BUS 1103—Small Business Operations 3 0 EI 


BUS 1103-co 3 0 3 

An introduction to the business world, problems of small business 
operations, basic business law, business forms and records, financial 
problems, ordering and inventorying, layout of equipment and offices, 
methods of improving business, and employer-employee relations. | 


BUS 1105—Industrial Organizations 3 0 3 | 

Methods, techniques, and practices of modern management in planning, 
organizing and controlling operations of a manufacturing concern. 
Introduction of the competitive system and the factors constituting 
product cost. 


BUS 1106-co—Contracts and Specifications 1 3 1 | 

A study of building codes and their effect in relation to specifications | 
and contract drawings. The purpose and writing of specifications will _ 
be studied along with their legal and practical application to working 
drawings. | 

Contract documents will be analyzed and studied for the purpose of 
client and architect. | 


General cabinetmaking and millwork for building construction. Prac- 
tical applications will include measuring, layout, and construction of 
various types of cabinets and trim. 


CAB 1102—Cabinetmaking II eee b> 7 


CAB 1102-co 4 16 6 


A continuation of Cabinetmaking I with emphasis placed on advanced 
machining techniques, jointery, and surface preparation. 


CARPENTRY 
CAB 1101—Cabinetmaking I 3 12° 3 
CAB 1101-co 4 16: Gel 


CAB 1103, 1104—Cabinetmaking 3 12 vi 
A continuation of CAB 1102. 
CAB 1105-co—Cabinet Finishing 1 3 I 


Topics of study will include methods and practices of modern cabinet | 
and furniture finishing. 
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CAR 101—Introduction to Woodworking I 1 4 3 
An introductory course in the care and use of woodworking tools, 
machinery, and basic woodworking. 


CAR 1000-co—On the Job Training 0 200 10 
Cooperative work-study on alternate week basis. 
CAR 1100-co—On the Job Training 0 *Z00 710 
_ Cooperative work-study on alternate week basis. 
CAR 1101—Carpentry Fundamentals Se 7 
CAR 1101-co AN sai Ge G 


An introduction to carpentry as a vocation; basic knowledge and skills 


_ in hand and power tools; laboratory experience in layout for excavation 
_ and footings, introduction to wall, ceiling, and roof structures. 


| CAR 1102—Framing Sy 2 7 
CAR 1102-co 1 4 Z 


Course content includes laboratory experience in form construction, 


| floor sills, girders, posts, and joists; wall framing for doors and windows; 
_ roof rafters, dormers, and porches. 


CAR 1103—Carpentry Trim and Finish oie le if 
CAR 1103-co 1 4 2 


Course content includes the study of trim and finishing the inside and 


outside of buildings. A study of using a variety of woods and materials 


| is included. 
CAR 1104—Carpentry II a 12 wb 
CAR 1104-co 4 16 6 


A continuation of Carpentry I. Topics of study will include all facets of 


_ the residential structure as completed by the carpenter. Each student will 
_ study materials, tools and additional work in framing, finishing, and roof 


construction. 

Prerequisite: CAR 1101, 1102, 1103. 
CAR 1114—Building Codes 3 0 o 
CAR 1114-co 4 0 3 


A study is made of building codes and the minimum requirements 
for local, county and state construction regulations, involving safety, 
sanitation, mechanical equipment and materials. 


CHEMISTRY 


CHM 10i—General Chemistry I 3 3 4 
_ A course providing instruction in language of chemistry; fundamental 
chemistry laws and theories, preparation and properties of elements and 


| their compounds. 


CHM 102—General Chemistry II 3 3 4 
| A continuation of CHM 101 to include the following concepts: 
chemical change, kinetic-molecular theory and atomic structure com- 
pound formation. Emphasis is placed on the mastery of formula and equa- 
tion writing and of chemical calculations. 


| 
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CHM 103—General Chemistry III 3 3 4. 

A continuation of CHM 102 with emphasis placed on gas laws, calcu-. 
lation of formulas, weight and volume relationships, equivalent weight, | 
standard solutions, chemical equilibrium, redox and electro chemistry. | 
Introduction to organic and nuclear chemistry. t 


CHM 111—Chemistry 2 2 
Basic principles of organic, inorganic, and bio-chemistry are studied | 
as they are related to practice in health occupations. 


CHM 201—Qualitative Analysis 3 3 4. 
A course which extends the study of chemical principles to include | 
equilibria of slightly soluble salts and of complex tons and systematic | 
analysis. Laboratory consists of the qualitative analysis of both prin- 
ciples and techniques of separation and identification of inorganic cations | 
and anions. 
Prerequisite: CHM 103 or permission of instructor. 


CHM 204, 205, 206—Organic Chemistry I, II, III 3 3 4 

A year’s course in the fundamentals of organic chemistry. The struc- | 
ture, physical properties, synthesis and typical reactions of the various | 
series of aliphatic, alicyclic, and aromatic compounds are studied with | 
attention to reaction mechanisms. In the laboratory representative carbon | 
compounds are synthesized with emphasis on basic laboratory techniques. | 

Prerequisites: CHM 101, 102, 103. | 


CRIMINAL JUSTICE 


CJC 101—Introduction to Criminal Justice 5 0 oe | 

This course is designed to familiarize the student with a philosophy | 
and history of law enforcement, its legal limitations in our society, the | 
primary duties and responsibilities of the various agencies in the | 
criminal justice field, basic processes of justice, an evaluation of law _ 
enforcement’s current position, and an orientation relative to the pro- | 
fession as a career. 


CJC 102—Introduction to Criminology 5 0 5 | 

A general course designed to introduce the student to the causation of — 
crime and delinquency. The historical and contemporary aspects of — 
crime, law enforcement, punishment, and correctional administration | 
will be discussed. | 


CJC 110—Juvenile Delinquency 5 0 5 | 

General survey of juvenile delinquency as an individual and social 
problem, theories of delinquency, causation, and methods of correction | 
and prevention. The course will present a general overview of the — 
juvenile court. | 


CJC 115—Criminal Law I—Substantive Criminal Law 3 0 a | 

A course designed to present a basic concept of criminal laws and to — 
provide a legal groundwork for those who seek to enter the criminal — 
justice field. 


CJC 201—Motor Vehicle Law 3 0 Le 
A study of the traffic enforcement codes with primary emphasis placed 
on North Carolina law as it relates to motor vehicles. | 
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_ CJC 203—Introduction to Correction 3 0 3 
An examination of the total correctional process from law enforcement 
_ through the administration of justice, probation, prisons and correctional 
institutions, and parole. This course will provide a history and philosophy 
in the field of correction. 


/ CJC 204—Probations, Pardons & Parole 3 0 3 

Probation as a judicial process and parole as an executive function are 
examined as community-based correctional programs and the use of 
_ pardons is reviewed. 


CJC 205—Evidence 3 0 3 
Instruction covers the kinds and degrees of evidence and the rules 
_ governing the admissibility of evidence in court. 


CJC 206—Community Relations 3 0 3 
_ This course will provide the student with an understanding of com- 
munity structures as they relate to minority groups, peer groups, socio- 


economic groups, leader groups, and group relations. Emphasis will be 
placed on the organization and function of these groups as they relate to 
_ the profession of criminal justice-protective services. 


CJC 209—Correction Law 5 0 3 
This course is designed to familiarize the student with the specific 
laws as they pertain to correction, care, custody, and control. 


CJC 210—Criminal Investigation 5 0 5 
This course introduces the student to fundamentals of investigation; 
_erime scene search; recording, collection and preservation of evidence; 
sources of information; interview and interrogation, case preparation, 
and court presentation. 


_ CJC 216—Criminal Law II—Criminal Procedure 3 0 3 
A continuation of Criminal Law I which presents a basic concept of 
criminal law and creates an appreciation of the rules under which one 
lives in our system of government. Primary emphasis will be placed on 
_ North Carolina law. 
Prerequisite: CJC 115. 

CJC 217—Patrol Procedures 3 0 3 
_ This course defines the purposes of patrols and describes the types 
_ of patrols. It explains the operation of police vehicles on patrol, answering 
_ calls—emergency and non-emergency and felony in progress. It provides 
_ the student the opportunity to develop powers of perception, and obser- 
_ vation concerning persons, places, and things. Safe driving techniques 
_ and use of equipment are presented. 


_ CJC 220—Police Organization & Administration 5 0 5 
| Introduction to principles of organization and administration, dis- 
| cussion of the service functions, e.g., personnel management, police man- 
agement, training, communications, records, property maintenance, and 


_ miscellaneous services. 
1 ; 
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CJC 221—Correctional Administration 3 0 3 


Emphasis is placed on the principles of administration in the cor- 


rectional setting including budgeting and financial control, recruitment 
and development of staff, administrative decision making, public relation, 
and other correctional administrative functions. 


CJC 230—Correctional Counseling 3 0 = 

This course is designed to present the basic elements of counseling, 
The basic elements will be applied to the different socioeconomic groups 
in our society. 


CJC 234—Community-Based Treatment 3 0 3 

Community resources that can be utilized in the correctional process 
are examined—such as vocational rehabilitation, alcohol detoxification 
and other units, welfare services, child guidance and mental health clinics, 
employment services, private volunteer, professional assistance, legal aid, 
and other pertinent services. 


CJC 240—Security Systems 5 0 5 
This course is designed to introduce the student to an overview of the 


total security concept. The topic is broken down into industrial, com-_ 


mercial, and retail security. 


CJC 241—Property Control 3 0: "saa 

This course is designed to provide the student with an understanding | 
of the physical layouts and control procedures of industrial, commercial, — 
and retail facilities. Methods of protection such as electrical gates, mag- _ 


netic passes, perimeter lighting, alarm systems, fencing, and other means 
of protection are covered. 


CJC 243— Industrial Accident Investigation 
and Reporting 3 0 5) 
This course is designed to present techniques and procedures that 
will enable the security officer to adequately investigate an industrial 
accident and report relevant facts important to the investigation. 
Familiarization with pertinent phraseology and terms is stressed. 


CJC 244—Civil and Criminal Legal Responsibility 3 0 3 

This course emphasizes the civil and criminal legal responsibility of 
security personnel. It involves control and supervision of company 
property including entries and exits. It stresses the legal liability of 
the individual and of the company. 


CJC 247—Retail Security 53 0 3 | 
This course is designed to familiarize the student with information | 
concerning all aspects of retail security protection. Internal safeguards _ 


including employee and customer activities are covered. 


CJC 249—Surveillance Techniques 3 0 a 


This course is designed to cover all types of surveillance techniques 
and the use of surveillance equipment. Emphasis is placed on loss pre- 


vention in relation to employee and customer activities in industrial, | 


commercial, and retail settings. 
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DATA PROCESSING 


EDP 104—Introduction to Data Processing 3 0 3 

Fundamental concepts and operational principles of data processing 
systems, as an aid in developing a basic knowledge of computers, pre- 
requisite to the detailed study of particular computer problems. This 
course is a prerequisite for all programming courses. 


‘DRAFTING 


DFT 101—Technical Drafting I 1 5 3 
_ The field of drafting is introduced as the student begins study of 
drawing principles and practices for print reading and describing ob- 
jects in the graphic language. Basic skills and techniques of drafting 
‘included are: use of drafting equipment, lettering, freehand orthographic 
and pictorial sketching, geometric construction, orthographic instrument 
drawing of principal views, and standards and practices of dimensioning. 
The principles of isometric, oblique, and perspective are introduced. 


DFT 102—Technical Drafting II 1 5 3 
_ Application of orthographic projection principles to the more complex 
drafting problems, primary and secondary auxiliary views, and sections 
and conventions will be studied. Most important is the introduction of 
the graphical analysis of space problems. Problems of practical design 
elements shall be studied. Dimensioning practices for ‘details’? and 
“working drawing,” approved by the American Standards Association 
will also be included. Introduction is given to intersections and develop- 
_ments of various types of geometrical objects. 
5) Prerequisite: DFT 101. 


DFT 103—Technical Drafting III 1 5 3 
_ Intersection and developments and their practical solutions, where 
applicable, model solutions accompany the problems. The various tech- 
“niques employed to produce and render isometric and oblique drawings, 
- isometric, dimetric, and trimetric projections will be included. 
Prerequisite: DFT 102. 

DFT 104—Electronics Drafting 2. SU IRS 


_ A continuation of skills and techniques in DFT 101 with special 
emphasis on electronic schematic diagrams and electronic circuit design. 


/DFT 105—Introduction to Drafting: Architectural 3 0 3 
| An introductory course designed to acquaint the student with funda- 

mentals of residential planning. Studies will include design factors, basic 
floor plans, elevation views, and scale drawings. 


DFT 106—Architectural Drafting I 2 4 4 
| An introduction to fundamental architectural drawing. Topics of study 
will include architect’s scale, symbols, dimensioning, floor plans, sectional 
views, and elevations of residential buildings. 


DFT 107—Architectural Drafting II 2 4 4 
A continuation of DFT 106. Further study of residential buildings with 
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an introduction to industrial building. Projects completed in this two-| 
course sequence will include producing the working drawings for a smal]! 
residence and/or a small industrial plant. 


DFT 161, 162—Applied Mechanical Drawing I & II 1 4 3| 
See DFT 1119 and 1120—Applied Mechanical Drawing I & II. | 
DFT 164, 165—Blueprint Reading: Mechanical 1 2 | 
See DFT 1104 and 1105, Blueprint Reading: Mechanical. : 
DFT 201—Technical Drafting IV 2 6 4 


Applications and constructions of charts, graphs, and nomograial| 
in engineering and technical data. Screw threads, springs, keys, rivets, 
piping and welding symbols, methods of representing and specifying will) 
be covered. Basic mechanisms of motion transfer, gears and cams, will’ 
be studied and drawn with emphasis on methods of specifying, calculat-| 
ing, dimensions, and dilineating. 

Prerequisite: DFT 103. | 


DFT 204—Descriptive Geometry 2 4 4) 
Graphic analysis of space problems involving points, lines, planes,| 
connectors, and a combination of these. Practical design problems will 
be stressed with analytical verification where applicable. Visualization { 
shall be stressed on every problem. 
Prerequisite: DFT 102. 


DFT 205—Design Drafting I 2 6 4. 

Basic design is introduced in the study of motion transfer mechanisms_ 
as they relate to power trains. Principles of design sketching, design 
drawing, layout drafting, detailing from layouts, production drawings | 
and simplified drafting practices constitute areas of study. Types and | 
methods of specifying materials and workmanship are an integral part | 
of the course. | 


Prerequisites: DFT 204, MAT 102, PHY 102. 

f 

DFT 206—Design Drafting II 2 6 a 
Research to solve a problem in design by consulting various manuals, | 
periodicals, and through laboratory experiments. A written technical | 
report, preliminary design sketches, layout drawings, detail drawings, 
| 


assembly and sub-assembly drawings, pictorial drawings, exploded 


pictorial assembly, patent drawings and specifications are required as | 
part of the problem. 


Prerequisite: DFT 205. 


DFT 211—Mechanisms 32) 
Mathematics and drafting room solutions of problems involving the | 

principles and machine elements. Study of motion linkages, velocities and | 

acceleration of points within a link mechanism; layout methods for de- 

signing cams, belts, pulleys, gears, and gear trains | 
Prerequisites: DFT 201 and 204, MAT 103, PHY 106. 


DFT 212—Jig and Fixture Design 2 4 4 
Commercial standards, principles, practices, and tools of jig and fixture 
design. Individual project and design work to acquaint students with the | 
types of jigs and fixtures and their design. : 
Prerequisites: DFT 205, DFT 211. | 
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_ DFT 1101—Schematics and Diagrams: Power 

Mechanics 0 3 1 
Development of ability to read and interpret blueprints, charts, instruc- 

_tion and service manuals, and wiring diagrams. Information on the basic 

_ principles of lines, views, dimensioning procedures, and notes. 


| DFT 1104—Blueprint Reading: Mechanical 0 3 1 
Interpretation and reading of blueprints. Information on the basic 
| principles of blueprint; lines, views, dimensioning procedures and notes. 


DFT 1105—Blueprint Reading: Mechanical 0 *) 1 
_ Further practice in interpretation of blueprints as they are used in 
industry; study of prints supplied by industry; making plans for opera- 
_ tions; introduction to drafting room procedures; sketching as a means 
of communications. 

Prerequisite: DFT 1104. 


DFT 1110—Blueprint Reading: Building Trades 0 3 Ht 


DFT 1110-co 0 3 1 
| Principles of interpreting blueprints and trade specifications common 
to the building trades. Development of proficiency in making three view 
and pictorial sketches. 


DFT 1112-co—Blueprint Reading and Sketching 0 3 if 
Designed to develop abilities in reading complex drawings in the 
‘masonry field. Blueprints of residential and commercial buildings will 
‘be studied with emphasis on the plot plan, floor plan, basement and/or 
foundation plan, walls and various detailing drawings of masonry work. 


DFT 1113—Blueprint Reading: Electrical 0 3 1 


DFT 11138-co 0 3 1 

Interpretation of schematics, diagrams and blueprints applicable to 
electrical installations with emphasis on electrical plans for domestic 
and commercial buildings. Sketching schematics, diagrams, and electrical 
plans for electrical installations using appropriate symbols and notes 
jaccording to the applicable codes will be a part of this course. 


DFT 1117—Blueprint Reading: Welding 0 3 1 
__A thorough study of trade drawing in which welding procedures are 
indicated. Interpretation, use and application of welding symbols, 
abbreviations, and specifications. 

Prerequisite: DFT 1104. 


DET 1119—Applied Mechanical Drawing I 1 5 3 
+. DFT 1119 and DFT 1120 constitute a series in mechanical drawing 
_ designed primarily for students enrolled in various vocational programs 
involving the production and/or interpretation of basic working draw- 
ings. 

| 


DFT 1119 is basically an introduction to mechanical drawing with 
2»mphasis on the following topics of study: drafting equipment, geometric 
-*onstructions, sketching techniques and instrument drawings of ortho- 
traphic, sectional, job planning, and pictorial views. Standard practices 


_ of dimensioning basic machine parts will culminate this course. 
| 


88 COURSES OF INSTRUCTION 


DFT 1120—Applied Mechanical Drawing II 1 5 3 

Continuation of study and practice in mechanical drawing. Basic | 
studies will include detail dimensioning, tolerancing, auxiliary views, 
working drawings, and the reproduction of drawings. 


EDUCATION 
EDU 110—Practicum/Seminar “0 6 3 
Students are placed in field of interest. Work is supervised by coordi- | 


nator. Some of this time may be used in campus seminars with faculty | 
and specialists in various educational fields. | 


| 

EDU 201, 202—Introduction to Education o 0 3 
A course designed to acquaint the prospective teacher with four major | 
aspects of education: the teaching profession, the school system, the | 
teacher, and the pupil. Two quarters. | 


EDU 210—Practicum/Seminar 0. 6 

Students are placed in field of interest. Work is supervised by co- | 
ordinator. Some of this time may be used in campus seminars with | 
faculty and specialists in various educational fields. | 


EDU 211—Practicum/Seminar 0 6 ~ ae | 

Students are placed in field of interest. Work is supervised by coordi- _ 
nator. Some of this time may be used in campus seminars with faculty | 
and specialists in various fields. 


EDU 212—Practicum/Seminar 0; ies a 

Students are placed in field of interest. Work is supervised by coordi- 
nator. Some of this time may be used in campus seminars with faculty — 
and specialists in various educational fields. | 


ECONOMICS 


ECO 201, 202, 203—Principles of Economics 3 0 = | 
A study of the present-day economic system; macroeconomics and 
microeconomics; demand supply, prices, and cost; wages, rent, interest, 
and profit; business cycles, money, banking, and the Federal Reserve > 
System, international trade; and a comparison of Capitalism, Socialism, 
Communism, and Fascism. 
(5 credits each quarter.) 


ELECTRICITY | 


ELC 1102—Applied Electricity 2 3 3 | 
ELG*1102-co 2 3 q 


The use and care of test instruments and equipment used in servicing 
electrical apparatus for air conditioning, heating, and refrigeration equip- | 
ment. Included will be transformers, various types of motors and starting — 
devices, switches, electrical heating devices and wiring. | 

Prerequisite: PHY 1101. 
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ELC 1112—Direct and Alternating Current ae ee 9 
' A study of the electrical structure of matter and electron theory, 
' the relationship between voltage, current, and resistance in series, 
_ parallel, and series-parallel circuits. An analysis of direct current circuits 
_ by Ohm’s Law and Kirchoff’s Law. A study of the sources of direct cur- 
rent voltage potentials. Fundamental concepts of alternating current 
_ flow, reactance, impedance, phase angle, power, and resonance. Analysis 
_ of alternating current circuits. 


ELC 1113—Alternating Current and Direct Current 

| Machines and Controls sre ae 9 
Provides fundamental concepts in single and polyphase alternating 

current circuits, voltages, currents, power measurements, transformers, 

and motors. Instruction in the use of electrical test instruments in 

circuit analysis. The basic concepts of AC and DC machines and simple 
system controls. An introduction to the type control used in small 

appliances such as thermostats, timers, or sequencing switches. 

Prerequisites: ELC 1112, MAT 1115. 


ELC 1124—Residential Wiring +) 9 8 


ECL 1124-co 5 9 5) 
_ Provides instruction and application in the fundamentals of blueprint 
_reading, planning, layout, and installation of wiring in residential 
applications such as services, switchboards, lighting, fusing, wire sizes, 
_branch circuits, conduits, National Electrical Code regulations in actual 

building mockups. 

Prerequisites: ELC 1118, DFT 1110. 


ELC 1125—Commercial and Industrial Wiring Dyess 9 
Layout, planning, and installation of wiring systems in commercial 
and industrial complexes, with emphasis upon blueprint reading and 
symbols, the related National Electrical Codes, and the application of 
the fundamentals to practical experience in wiring, conduit preparation, 
and installation of simple systems. 
Prerequisites: ELN 1118, ELC 1124. 


ELECTRONICS 


_ELN 101—Fundamentals of Electronics I 4 5 6 
_ Elementary principles of electronics including: basic electric units, 
- Ohm’s Law, Kirchoff’s Law, network theorems, basic electrical measuring 
instruments, series circuits, parallel circuits, series-parallel circuits, 
direct current meters and metering circuits, and general DC circuit 
_ analysis. Elementary applications of devices are presented as well as 
_ laboratory experiments performed by students to verify and expand on 
_ the daily lessons. 


| ELN 102—Fundamentals of Electronics II 4 5 6 
] A study of alternating voltage and current, magentism, electro- 
-|magnetic induction, Lenz’s Law, Faraday’s Law of induced voltage, and 
_ AC component and circuit analysis. This includes inductance, inductive 
' reactance, inductive circuits, capacitance, capacitive reactance, capaci- 
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tive circuits, complex numbers, RC time constants, as well as resonant | 
circuit and filter design. Electronic instruments and measuring techs 
niques are studied in conjunction with laboratory experiments. 


| 

ELN 103—Vacuum Tubes and Solid State Devices 8 8 | 
A study in depth of the theory and electrical characteristics of vacuum) 
tubes and semiconductor devices which include: transistor physics, diodes, | 
transistor basics, small signal amplifier design, power amplifiers, | 
biasing techniques, and high frequency characteristics of junction and| 
field-effect transistors. Planned laboratory experiments correlate with 
the lectures which enable the student to learn the instruments and! 
measurements required to become familiar with these devices. 


ELN 104—Radio and Television Servicing 4 8 8 
This course is designed to cover the theory of operation and servicing 
techniques of radio and television receivers. Although the emphasis is on 
monochrome and color television sets, AM and F'M radios are considered. | 
The laboratory phase will consist of diagnosing of malfunctions; either | 
real or simulated, and conducting logical troubleshooting procedures to. 
locate the causes. Proper remedial techniques are applied such as com-_ 
ponent replacement and/or alignment to return the receiver to normal | 
operating condition. The proper use of test equipment is an integral part 
and is encouraged throughout the course. | 
Prerequisite: ELN 101, 102, and 108, or equivalent. 


ELN 105—Electronic Systems Maintenance 4 8 8 

This course involves a study of the layout, installation, and main- 
tenance of various sound, intercommunications, master antenna, control | 
and distribution systems. Consideration is given to such items as timing 


mechanisms, solenoids, and other electromechanical devices. 


ELN 201—Solid State Device Applications 5 5 7 

A study and design of general transistor circuits, power sources, - 
oscillators, multivibrators, and special phase and switching circuits | 
Consideration is also given to electronic noise analysis and special semi- 
conductor devices and their circuit utilization. Appropriate laboratory 
experiments enable the student to become competent in their applications. | 


ELN 202—Electronic Communications Systems 5 7 

A study and analysis of circuitry of the various communications 
systems with design techniques for their application. This includes trans- 
mitters, receivers, transmission lines, antenna systems, modulation and | 
demodulation principles, and microwave systems. Such topics as decibels, — 
transducers, video systems, and radio propagation theory are also- 
covered. Consideration is given to the requirements for obtaining an FCC | 
First Class Radiotelephone License. Laboratory experiments are per-— 
formed by the student to further his understanding of these systems. | 


ELN 203—Industrial and Digital Electronic Systems 7 6. i 

This course covers the theory and applications of logic pulse gating, | 
switching, bistable multivibrators, memory and storage devices, and : 
input-output systems utilized in digital computers. The study of these 
systems and devices is for the student to understand how the computer | 
performs electronically the unique mathematics described in MAT 202 | 
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“Digital Computer Mathematics.” Lasers, motor controls, and other basic 
industrial electronic systems are considered. Special student projects 
of design and construction of typical systems are encouraged. Appro- 
priate laboratory experiments are performed by the student to further 
his knowledge of these systems. 


ELN 233—Communications Electronics 3 0 > 

A study of AM, FM, and TV transmitters of the type certified by the 
Federal Communications Commission for standard broadcast. Associated 
equipment such as monitors, transmission lines, and antennas are con- 
sidered. Included also is a coverage of the FCC Rules and Regulations 


| governing all the various types of broadcast services. The combination of 
_ the theory and laws is such that the student can qualify by examination 
_ for an FCC First Class Radiotelephone Operator’s License. 


ELN 1118—Industrial Electronics 3 6 5 
Basic theory, operating characteristics, and application of vacuum 


| tubes such as: diodes, triodes, tetrodes, pentodes, and gaseous control 
_ tubes. An introduction to amplifiers using triodes, power supplies using 
| diodes, and other basic applications. 


Prerequisite: ELC 1118. 


| ELN 1119—Industrial Electronics 3 6 5 


Basic industrial electronics systems such as: motor controls, alarm 


systems, heating systems and controls, magnetic amplifier controls, 
_ welding control systems using thyatron tubes, and other basic types of 


systems commonly found in most industries. 
Prerequisite: ELN 1118. 


ENGINEERING 


_ EGR 105—Graphics for Engineers I 2 4 2 


Instruction in the use of drafting instruments, freehand drawing, and 
lettering. Theory of projection, including orthographic multiviews, 
auxiliary views, and the various kinds of pictorial projections. Sectional 
views and conventional practices, dimensioning and notations. Represen- 
tation and specifications of threads and fasteners, gears, and cams. Work- 


| ing drawings, including limits and tolerances. Concurrent enrollment in 
| College Algebra or higher. 


=| 
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EGR 106—Graphics for Engineers II 2 4 3 
Basic descriptive geometry; systematic solutions and analysis of the 
relationships of points, lines, and planes in space, developments and 


_ intersections. Applications of graphics to various fields of engineering. 
_ Vector geometry, graphic mathematics, and nomography. Concurrent 


enrollment in College Trigonometry or higher. 


ENGLISH 


} 
' 


ENG 090—Remedial English 3 0 0 
A course for the improvement and development of writing techniques 
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including emphasis on meaningful and logical sentence construction, 
paragraph building, outline preparation, and themes. 


ENG 101—Freshman English I 3 0 3 


This course is designed to help the student enrich his knowledge of 
English grammar, punctuation, sentence and paragraph building. These 
mechanics of English will be applied to short themes as required. 


ENG 102—Freshman English II 3 0 3 
This course is a continuation of Freshman English I, with frequent 
themes required. There will be an introduction to principal literary forms. 


ENG 103—Freshman English III 3 0 3 
This course emphasizes the development of good prose style and gives 


practice in the use of source materials. Longer themes and research | 


papers will be required. 


ENG 105—The Cinema: Introduction to Film 2 2 3 
An introductory course in film appreciation. Experientially oriented, 


the primary focus of this course will be upon the subjective, emotional _ 


responses of the viewer, and secondly upon the objective, intellectual 
understanding of how films are made. Various types of short films will 


be viewed in class and topics covered will include the basic elements of | 


film, genres, and the unique contributions of various directors. 


ENG 151—Reading Improvement a 0 2 
See ENG 1101, Reading Improvement. 
ENG 152—Communication Skills 3 0 3 


See ENG 1102, Communications Skills. 


ENG 201—Survey of English Literature I 3 0 =| 


A study of English Literature from Beowulf through Shakespeare. 


ENG 202—Survey of English Literature II 3 0. = 


A study of English Literature from the Puritan Period through the 
Age of Reason. 


ENG 203—Survey of English Literature III 3 0 5) 
A study of English Literature from Romanticism to the present. 
ENG 205—Report Writing 3 0 3 


The fundamentals of English are utilized as a background for the 


organization and techniques of modern report writing. Exercises in — 


developing typical reports, using writing techniques and graphic devices | 
are completed by the students. Practical application in the preparation — 


of a full-length report is required of each student at the end of the term. 
This report must relate to something in his chosen curriculum. 


ENG 210—Survey of American Literature I 3 0 a | 
A study of the writings of the Colonial Period and the Romantic Period — 


through Melville. 


ENG 211—Survey of American Literature IT 3 0 


A study of the literature of the Transcendentalists and the Realists 
through Twain. 


ENG 212—Survey of American Literature III 3 0 $. 


A study of the literature of American Naturalism to the present. 
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ENG 214—Survey of Western World Literature I 3 0 3 
The Ancient World includes selections from the Old Testament, Greek 
and Roman literature, and the New Testament. 


ENG 215—Survey of Western World Literature II 3 0 3 
The Middle Ages, Renaissance, and Enlightenment includes selections 
from Italian, French, and Spanish literature. 


ENG 216—Survey of Western World Literature III 3 0 3 
~The Modern World includes selections from the best of the Romantics, 
Symbolists, and Modernists in poetry, plays, and short stories. 


“ENG 225——Children’s Literature 3 0 3 
Survey of literature for children. Kindergarten through Junior High 
levels. 


ENG 1101—Reading Improvement 2 0 2 


ENG 1101-co 2 0 2 

Designed to improve the student’s ability to read rapidly and 
accurately. Special machines are used for class drill to broaden the span 
of recognition, to increase eye coordination and word group recognition, 
and train for comprehension in larger units. 


ENG 1102—Communication Skills 3 0 3 
Designed to promote effective communication through correct language 
usage in speaking and writing. 
Prerequisite: ENG 1101. 


FRENCH 


FRE 101, 102, 1083—Elementary French I, II, III Z, Ps 3 
An introduction to French with a modern audio-lingual approach. 
Up-to-date materials and methods. Emphasis first on hearing and speak- 
ing, then on reading and writing. Lab work is required as part of the 
course for those with no previous French or those who do not make a 
satisfactory score on the French placement test. 
_ Prerequisite: Satisfactory score on college placement test. 


FRE 151, 152, 153—Intermediate French I, II, III 2 3 3 
| A review of the skills of hearing, speaking, reading and writing. 
Audio-lingual work in class and in lab. Selected supplementary readings. 
_ Prerequisites: Two units of high school French and a satisfactory 
placement test score on FRE 101 and FRE 102. 


“FRE 201, 202, 203—Survey of French Civilization I, II, III 2 3 3 
_ A study of French culture and civilization. Selected readings in French 
‘literature from the Middle Ages to the present. Parallel reading and 
reports. 


‘GEOGRAPHY 


~3sEO 201—Physical Geography 3 0 3 
The earth’s astronomical relations, factors of weather and climate, 
hysical features and changes of landforms. 
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GEO 202—Economic Geography 3 0 3 
Geographic and economic factors involved in production, distribution, 
consumption, and conservation of the major resources of the world. 


GERMAN 


| 

| 

GER 101, 102, 103—Elementary German I, II, II] 3 0 3 
Essentials of grammar, graded reading, vocabulary building. Labora- 
tory. | 
GER 151, 152, 153—Intermediate German I, I], III 3 0 3. 
Review of grammar, reading lyrics, short stories, and selections from 


plays. 


HISTORY 


HIS 101, 102, 103— History of Western Civilization | 
glee eel 3 0 3 

The institutions and culture of Western society from 5,000 B.C. to the 
present. Topics include the classical Greek and Roman worlds, the growth 
of Christianity, Medieval Europe, the Renaissance, the Reformation, the 
emergence of the modern national state, the rise of commercial capitalism, 
the Industrial Revolution, the French Revolution, liberalism, national- 
ism, the alliance system, imperialism, World War II and its aftermath, 
and the ideologies of the twentieth century. Three quarters. | 


HIS 104—Modern History 3 0 3 

A foundation for the study of current international problems styled 
primarily for technical and vocational students. Emphasis on Europe and 
America in the nineteenth and twentieth centuries but in a world context. 
and against a general background of ancient, medieval, and early modern 
history. | 


HIS 201, 202, 203—American History 2 0 D 

A survey of American History from the period of discovery and 
colonization to the present. The course is conducted through lectures, 
textbooks, collateral reading and map studies. : 


HIS 204—Current World Problems 3 0 3 | 

A detailed examination of current international problems, including 
nationalism in underdeveloped countries, racial minorities, water and 
air pollution, the population explosion and famine, the armaments race, 
and international organizations—but with emphasis on a particularly 
urgent problem of present world concern. In addition to text and periodi-. 
cal assignments and daily newspaper readings, each student will he 
expected to present a comprehensive oral or written report. | 


HIS 205—Black History 3 0. 

This course deals with the forces and personalities which have 
shaped the history of the Negro in the United States. Selected racial and. 
ethnic groups are studied with special reference to the histories and 
sociocultural determinants of the group studied. 
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HIS 210—Local History and Biography 3 0 3 
A study of research methods and sources for the writing of family, 
church, school and community history. 


LIBRARY 


LIB 101—Introduction to Library Services 3 0 3 


Philosophy of information service. Background and history of libraries 
and learning resource centers. Introduction to classification and organi- 


' gation of material. Study of duties and qualification of library personnel. 


LIB 201—Library Processes I 3 0 5) 
An introduction to classification systems. General and special reference 


_ sources with practice in preparing bibliographies. 
LIB 202—Library Processes II 3 0 3 


A study of the techniques of book selection through use of book lists, 
reviews, trade publications and other sources. Techniques of ordering and 


_ budget control. 


LIB 203—Library Processes III 3 0 5) 
Principles involved in circulation procedures, inventory control, and 


care and repair of library materials. 


MASONRY 


MAS 1101—Masonry Fundamentals I ov eae A 
| MAS 1101-co eet be ) 


An introduction to the various types of masonry construction, includ- 


_ ing brick, concrete blocks and concrete. 


MAS 1102, 1103, 1104 3 ia Cf 


MAS 1102-co—Masonry Fundamentals Sek 5 


Basically skill development courses. Various patterns of brick bonds as 


well as block, tile and roof laying will be studied. 


MATHEMATICS 

‘MAT 080, 081, 082—Remedial Mathematics SERIGK PPE 
_ A three-quarter, three-hour per week course consisting of an intensive 
study of pre-college algebra and geometry and of the arithmetical skills 
necessary in a study of college-level mathematics. 


MAT 101—College Mathematics I 3 0 5) 
| First of a three-quarter sequence of courses which comprise the mini- 
mum requirements for all AA candidates. Topics include: sets, concepts 


lof logic, mathematical systems, systems of numeration, and the sets of 


integers. Number theory includes base five arithmetic, congruences, and 
modular systems. 


} 
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MAT 102—College Mathematics II 3 0 3 | 

A continuation of MAT 101. Main emphasis is on the development of | 
the properties of the sets of integers, rational numbers, and real numbers. : 
Other topics include linear equations, inequalities, and absolute values of 


one and two variables. 
Prerequisite: MAT 101 or consent of instructor. 


MAT 103—College Mathematics III 3 0 3 | 

Last of three-quarter course sequence. Topics are: points, lines, | 
planes, linear measure, angular measure, similar and congruent triangles, | 
coordinate geometry, and a brief treatment of probability and statistical | 


methods. Introduction to the rudiments of plane analytic geometry. 
Prerequisite: MAT 101-102 or consent of the instructor. 


MAT 105, 106—College Algebra and Trigonometry 5 0 5 | 


Designed to promote understanding of the logic structure of algebra 
with the development of algebraic techniques, along with a study of 


analytic trigonometry. Topics include: the theory of sets of integers, | 
rational numbers, real numbers, complex fields, equations, inequalities, | 


functions and relations, exponential and logarithmic functions, trigono- 
metric functions, identities, equations, circular functions, inverse fune- 
tions, triangle solution including sine and cosine laws, matrices, and 
series. 


MAT 107—Analytic Geometry and Calculus I 5 0 5 
A unified sequence in analytic geometry and differential and integral 
calculus. (This sequence is recommended for students in the sciences and 
engineering programs.) 
Prerequisite: MAT 106 or the equivalent and consent. 


MAT 110—Technical Mathematics I 5 0 5 


The real number system is developed as an extension of natural num- © 


bers. Number systems of various bases are introduced. Fundamental 
algebraic operations, the rectangular coordinate system, as well as the 


fundamental trigonometric concepts and operations are introduced. The _ 


application of these principles to practical problems is stressed. 


MAT 111—Technical Mathematics II 5 0 x | 
The objective of this course is to develop an understanding of simul- _ 
taneous equations, trigonometric functions, with applications and analy- | 


sis, and the algebra of complex numbers. In addition, students continue 
to be given instruction in slide-rule operation with work in the accom- 
panying handbook. 

Prerequisite: MAT 110. 


MAT 112—Technical Mathematics III o 0 5 


The objective of this course is to develop an understanding of analytic — 


geometry and the calculus. Instruction in slide-rule operation continues. 
Prerequisite: MAT 111. 


MAT 133—Criminal Justice Mathematics 5 0 5 | 


The math principals presented are designed to meet the needs of the — 


criminal justice-protective service professional. Topics studied are 


formulas, logarithms, right triangle trigonometry, graphing, and statis-_ 


tics in relation to applications for VASCAR, breathalizer, radar, and — 


other such devices. 
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MAT 151—Fundamentals of Mathematics 5 0 D 
See MAT 1101—Fundamentals of Mathematics. 

MAT 152—Algebra o 0 3 
See MAT 1101—Algebra. 

MAT 153—Geometry 3 0 3 
See MAT 1103—Geometry. 

MAT 154—Trigonometry 3 0 3 
See MAT 1104—Trigonometry. 

MAT 201—Technical Mathematics IV 5 0 5 


A continuation of MAT 112. More advanced concepts of differentiation 
and integration are considered. Included are graphs and derivatives of 
the trigonometric functions, exponential and logarithmic differentiation 
and integration, advanced integration techniques, polar equations, and 
parametric equations. 

Prerequisite: MAT 112. 


MAT 202—Digital Computer Mathematics 5 0 ) 

An examination of the mathematical concepts necessary to understand 
and design electronic computer circuits. Topics will include: decimal, 
binary, and octal number base systems; arithmetic operation in the binary 


number system; logic, Boolean algebra; Venn diagrams; codes and 
_ decimal arithmetic. Flip-flops and their application to electronic digital 
_ circuits will be an integral part of the course. 


MAT 205—Analytic Geometry and Calculus II ) 0 ) 
A continuation of MAT 107. Topics include definite integrals; appli- 


_ eation to areas, volumes, arc lengths and work, exponential and trigono- 


metric functions; integration methods. 
Prerequisite: MAT 107 or consent. 


_ MAT 206—Analytic Geometry and Calculus III 5 0 5 


A continuation of MAT 205. Included will be conics, moments, centers 
of gravity, indeterminate forms, improper integrals, series, two-dimen- 
sional vector algebra, and polar coordinates. 

Prerequisite: MAT 205 or consent. 


|. MAT 207—Analytic Geometry and Calculus IV SELPLON eS 


A continuation of MAT 206. Included are three-dimensional vectory 


| algebra, multiple integrals, line integrals, surface integrals, and change 


of variables. 
Prerequisite: MAT 206 or consent. 


_ MAT 208—Differential Equations 5 0 5 


Special non-linear equations, linear equations, transformations, sym- 


_ bolic method; solutions in series; Gauss, Bessel and Legendre equations; 
_ simultaneous differential equations. 


Prerequisites: MAT 205, 206, 207. 


MAT 210—Introduction to Linear Algebra 5 0 5 


A study of vectors, matrices, and determinants leading to a wide 


_vareity of problems in linear algebra that arise in mathematics and the 
_ Natural sciences, engineering, business, and the social sciences. 
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MAT 1101—Fundamentals of Mathematics 5 0 Hy 


Practical number theory. Analysis of basic operations: addition, sub- 
traction, multiplication, and division. Fractions, decimals, powers and 


roots, percentages, ratio and proportion. Plane and solid geometric 
figures used in industry, measurement of surfaces and volumes. Introduc-_ 


tion to algebra used in trades. Practice in depth. 


MAT 1102—Algebra 3 0 3 


Basic concepts and operations of algebra: historical background of 
our base-10 number system; algebraic operations: addition, subtraction, 
multiplication, and division; fraction, letter representation, grouping, 


factoring, ratio and proportions, variation; graphical and algebraic solu- | 


tion of first degree equations; solutions of simultaneous equations by: 
addition and subtraction, substitution, graphing, exponents, logarithms, 
table and interpolation. 


MAT 1103—Geometry 3 0 3 
Fundamental properties and definitions; plane and solid geometric — 

figures, selected general theorems, geometric construction of lines, 

angles and plane figures. Dihedral angles, areas of plane figures, volumes | 


of solids. Geometric principals are applied to shop operations. 


MAT 1104—Trigonometry 3 0 a 
Trigonometric ratios; solving problems with right triangles, using 
tables and interpolating; solution to oblique triangles using law of sines 


and law of cosines; graphs of the trigonometric functions; inverse func- _ 


tions, trigonometric equations. 
Prerequisite: MAT 1103. 


MAT 1112—Building Trades Mathematics 3 0 3 


MAT 1112-co 3 0 a 


Practical problems dealing with volumes, weights, ratios, mensura-__ 


tion, and basic estimating practices for building materials. 
MAT 1113—Construction Estimating I lorthe 0 3 
MAT 1113-co 3 0 3 


Basic methods of estimating quantities and cost of materials and labor | 


for various types of construction. 
MAT 1114—Construction Estimating II 3 0 3 


MAT 1114-co 3 0 3 
This course is a continuation of MAT 1113. Topics of study will include 
techniques used in the cost analysis of various types of structures. 


MAT 1115—Electrical Mathematics 5 0 5 


MAT 1115-co 

A study of fundamental concepts of algebra, basic operations of addi- 
tion, subtraction, multiplication, and division; solution of first order 
equations, use of letters and signs, grouping, factoring, exponents, ratios, 
and proportions; solutions of equations, algebraically and geographically; 
a study of logarithms and use of tables; an introduction to trigonometric 
functions and their application to right angles; and a study of vectors 
for use in alternating current. 
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MECHANICS 


MEC 101—Machine Processes I i 5 3 

An introductory course designed to acquaint the student with basic 
hand tools, safety procedures and machine processes of our modern 
industry. It will include a study of measuring instruments, characteristics 
of metals and cutting tools by performing selected operations such as 
turning, facing, threading, drilling, boring and reaming. 


MEC 102—Machine Processes II 1 5 3 
Advanced operations on lathe, drilling, boring, and reaming machines. 
Milling machine theory and practice. Thorough study of the types of 
milling machines, cutters, jig and fixture devices, and the accessories 
used in a modern industrial plant. Safety in the operational shop is 
stressed. 
Prerequisite: MEC 101. 


MEC 103—Treatment of Ferrous Metals 2 2 3 
See MEC 1115—Treatment of Ferrous Metals. 

MEC 104—Treatment of Non-Ferrous Metals ye 2 3 
See MAT 1116—Treatment of Non-Ferrous Metals. 

MEC 151—Machine Shop Theory and Practice niga e 9 
See MAT 1101—Machine Shop Theory and Practice. 

MEC 152—Machine Shop Theory and Practice Det be 9 
See MEC 1102—Machine Shop Theory and Practice. 

MEC 153—Machine Shop Theory and Practice Le 9 
See MEC 1103—Machine Shop Theory and Practice. 

MEC 154—Machine Shop Theory and Practice Ss eae bs 9 
See MEC 1104—Machine Shop Theory and Practice. 

MEC 205—Strength of Materials 3 2 4 


Study of principles and analysis of stresses which occur within machine 
and structure elements subjected to various types of loads such as static, 
impact, varying, and dynamic. Analyses of these stresses are made as 
applied to thin-walled cylinders and sphere, riveted and welded joints, 
beams, columns, and machine components. 

Prerequisites: PHY 106, MAT 111. 


MEC 210—Physical Metallurgy I 3 3 4 
Introductory course in metallurgy, a basic study of the properties of 
metals and alloys. Analysis of the structure of metals and alloys, atomic 
structure, nuclear structure, and nuclear reactions. Solid (Crystalline) 
structures, methods of designing crystal planes; liquid and vapor phases; 
phase diagrams; and alloy systems. 
Prerequisite: PHY 101. 


MEC 211—Physical Metallurgy II 3 3 4 
Properties of metals and alloys, the reactions of metals, diffusion, 
carburizing, metal bonding and homogenization; recrystallization and 
grain, growth, age hardening, nitriding, internal oxidation; heat treat- 
ment of steel; laboratory experiments, and demonstrations. 
Prerequisite: MEC 210. 
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MEC 235—Hydraulics and Pneumatics 3 3 4 
The basic theories of hydraulic and pneumatic systems. Combinations 

of systems in various circuits and motors, controls, electrohydraulic 

servomechanisms, plumbing, filtration, accumulators and reservoirs. 
Prerequisite: PHY 102. 


MEC 251—Machine Shop Theory and Practice 2, iO 7 

The topics of study for this course include advanced operations on 
general machine tools and layout procedures. Laboratory work will in- 
volve skill development exercises in the above areas. 


MEC 252—Machine Shop Theory and Practice 2) deel 7 

An in-depth study of special machine tools. Emphasis placed on pro- 
duction set up and operation including the calculating and cutting of 
spur, helical, and worm gears. 


MEC 253—Machine Shop Theory and Practice 2G 7 

The culminating course in the machinist curriculum, emphasizing the 
development of class and individual projects. Laboratory work will in- 
clude the engineering and production of a product. 


MEC 1101—Machine Shop Theory and Practice oO: peels ; 
An introduction to the machinist trade and the potential it holds for a 
craftsman. Deals primarily with the identification, care, and use of basic 
hand tools and precision measuring instruments. Elementary layout 
procedures and processes of lathe, drill press, grinding (off-hand) and 
milling machines will be introduced both in theory and practice. Basic 
safety and job planning will be stressed in all machine shop courses. 


MEC 1102—Machine Shop Theory and Practice Be eye 7 
Advanced operations in layout tools and procedures, power sawing, 
drill press, surface grinder, milling machine shaper. The student will 
select projects encompassing all the operations, tools, and procedures 
thus far used and those to be stressed throughout the course. 
Prerequisite: MEC 1101. 


MEC 1103—Machine Shop Theory and Practice © oo eles 7 
Advanced work on the engine, lathe, turning, boring, and threading 
machines, grinders, milling machines, and shapers. Introduction to basic 
indexing and terminology. The trainee will use precision tools and 
measuring instruments such as vernier height gauges, protractors, com- 
parators, etc. 
Prerequisite: MEC 1102. 


MEC 1104—Machine Shop Theory and Practice BPG Le 7 
Development of class projects using previously learned procedures in 

planning, blueprint reading, machine operations, final assembly, and 

inspection. Additional processes on the lathe, surface grinder, advanced 

milling machine operations, ete. Special procedures and operations 

processes and equipment, observing safety procedures faithfully and 

establishing good work habits and attitudes acceptable to the industry. 
Prerequisite: MEC 1103. 


MEC 1112—Machine Shop Processes 1 5 3 
To acquaint the student with the procedures of layout work and the 
correct use of hand and machine tools. Experience in the basic funda- 


| 
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mentals of drill press and lathe operations; hand grinding of drill bits and 
lathe tools; set-up work applied to the trade. (For welding students.) 


MEC 1115—Treatment of Ferrous Metals 2 5) 5) 

An introduction to the properties of ferrous metals and tests to deter- 
mine their uses. A background in the chemical aspects of metallurgy will 
be developed for a better understanding of the physical changes and 
causes of the changes in metals. The main topics of study will include 
iron and steel production, theory of alloys, shaping and forming, heat 
treatments for steels and alloys. 

Prerequisite: PHY 1102. 


MEC 1116—Treatment of Non-Ferrous Metals 2 3 3 

Continuation of the study of physical metallurgy. Among non-ferrous 
metals to be studied will be bearing metals (brass, bronze, lead), light 
metals (aluminum and magnesium) and copper and its alloys. 


MEC 1120—Duct Construction and Maintenance x 6 5 

Study of various duct materials including sheet steel, aluminum, and 
fiber glass. Safety, sheet metal hand tools, cutting and shaping machines, 
fasteners and fabrication practices, layout methods, and development of 
duct systems. The student will service various duct systems and perform 
on-the-site repairs including ducts made of fiber glass. A study is made 
of duct fittings, dampers and regulators, diffusers, heater and air washers, 
fans, insulation, and ventilating hoods. 

Prerequisite: DFT 1116. 


MUSIC 


MUS 101—Introduction to Music 3 0 5) 

A non-technical course in music appreciation. Musical elements such 
as rhythm, melody, harmony, tone color, and form are analyzed and dis- 
cussed. Musical masterworks are employed to develop an understanding 
of the role of music in contemporary culture. 


MUS 102—History of Music 3 0 3 

The growth of music from its beginning to the Modern Era. Represen- 
tative works of various composers and periods are presented for analysis 
and discussion. 


MUS 108, 104, 105—College Chorus 0 Z 1 

A study of vocal techniques and choral interpretation. Ensemble sing- 
ing including the performance of works from standard choral repertory. 
Voice range audition is required of all students. Attendance at rehearsals 
and performance is expected. The course is open to all students. Meets 
two hours per week for one credit. 


MUS 110—Class Piano 1 0 1 
A course in piano technique designed to teach students the beginning 
skills of piano playing and the basic theory of music. 


MUS 115, 116, 117—College Band 0 ee 1 
The study and performance of music literature for the band. The band 
presents concerts during the school year and performs at college games 
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and other special occasions. 
Prerequisite: Permission of instructor. 


MUS 120—Guitar I 0 3 1 

A beginning guitar course consisting of teaching the seven major 
keys, major chords, minor chords, 7th chords, sharps, and flats. Also 
included are the basic fundamentals of taking care of the guitar, installing 
new strings, and tuning the guitar. At the end of this course, the student 
should be playing rhythm to three-chord tunes and songs. 


MUS 121—Guitar II 0 3 1 

An advanced course, starting where the beginning course stops, 
consisting of group and individual practice of the chord movements of 
the left hand, and the rhythm movements of the right hand. At the end 
of this course, the student will be playing rhythm to almost any tune or 
song. 


MUS 122—Guitar ITI 0 3 | 
An instrumental guitar course consisting of teaching the finger board 
notes in all seven keys and between-chord-run notes. This course will 
teach the student to play several instrumental tunes. 
Prerequisite: MUS 121. 


MUS 203, 204, 205—College Chorus 0 Ps 1 
A continuation of MUS 103, 104, 105. 
MUS 215, 216, 217—College Band 0 2 1 


A continuation of MUS 115, 116, 117. 


NURSING 


NUR 101—Nursing I 4 6 6 

This course is designed to assist the student to use the beginning 
concepts and basic principles of nursing care. Communication skills, 
community health, aseptic and sterile technique, pharmacology, safety 
and body mechanics are included. Slected therapeutic measures are 
taught and the development of beginning skills in the clinical area is 
expected. 

Prerequisite: Admission to the nursing program. 

Corequisite: BIO 104. 


NUR 102—Nursing II 5 9 8 
This course is designed to broaden the student’s knowledge of nursing 
principles and skills begun in NUR 101. Basic theories and concepts of 
maternity nursing are presented. Opportunities are provided for the 
student to acquire experience in caring for a woman during the maternity 
cycle and the newborn infant. Emphasis is on family centered care. 
Prerequisite: NUR 101, BIO 104. 
Corequisites: BIO 105, BIO 106. 
NUR 103—Nursing III 5 9 8 
This course is designed to assist the student in the study of nursing 
problems and interventions related to selected disease conditions. The 
student will be guided in assessing needs, establishing goals, selecting 
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appropriate nursing actions and evaluating the effectiveness of nursing 
care. Clinical experiences are provided to aid the student in observing 
signs and symptoms, preparation of the patient for specific diagnostic 
tests, and surgical procedures, administration of therapeutic agents and 
understanding the factors underlying selected conditions. Continued 
opportunities will be provided to broaden the student’s learning in 
maternity nursing and aseptic techniques. 
Prerequisites: NUR 102, BIO 104, BIO 105. 


NUR 104—Nursing IV 4 8 6 
A study of the behavior of mentally ill patients designed to further 
develop the student’s understanding of patients’ reactions to illness. 
Opportunities are provided for students to develop nursing skills through 
interrelationships with patients who have behavioral disorders and to 
examine mental illness as a community health problem. 
Prerequisite: NUR 108. 


NUR 205—Nursing V 5 ek? 9 


Common medical-surgical problems are presented stressing pathology, 
treatment and nursing care. Nursing care planning for individual patients 
is included. Concurrent clinical experience is required. 

Prerequisite: NUR 104. 


NUR 206—Nursing VI eee 9 
A continuation of normal growth and development as it relates to the 
child’s adjustment to illness, disease and surgical interventions most 
commonly occuring during childhood. Clinical experience on a pediatric 
unit is required. 
Prerequisites: NUR 205, PSY 201. 


NUR 207—Nursing VII Sp Oe ED 
Continuation of NUR 205. Concurrent clinical experience is required. 
Prerequisite: NUR 205 and 206. 


NUR 208—Nursing VIII 2 a 3 

In preparing for employment, the student studies current problems in 
nursing responsibilities to the physician, her employer, her co-workers, 
and to herself. Nursing organizations and employment opportunities are 
also presented. 


PHILOSOPHY 


PHI 201, 202—Introduction to Philosophy I, II o 0 } 
A study of fundamental problems of philosophy, emphasizing the 
importance of philosophical thinking for man’s everyday experience; and 
examination of typical ideas and systems of ideas throughout history. 


PHYSICAL EDUCATION 


The importance of individual physical fitness, the teaching of funda- 
mentals, techniques, and rules of play are the major objectives of each 
class. Each class meets approximately 24 hours per quarter. 
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MEN 

PED 101 Soccer and Flag Football 0 2 1 
PED 102 Basic Tumbling and Wrestling 0 2 1 
PED 103 Softball and Archery 0 2 1 
PED 106 Basketball 0 2 1 
PED 201 Table Tennis & Volleyball 0 2 1 
PED 2202 Badminton and Bowling 0 2. 
PED 203 Basic Tennis 0 Pu I 
WOMEN 

PED 101 Soccer and Speedball 0 2 1 
PED 102 Gymnastics & Basketball 0 2 1 
PED 103 Softball and Archery 0 2 1 
PED 201 Table Tennis & Volleyball 0 2 1 
PED 202 Badminton and Bowling 0 7 1 
PED 203 Basic Tennis 0 2 i! 
CO-EDUCATIONAL 

PED 104 Basic Swimming 0 2 1 
PED 105 Square and Folk Dancing 0 2 1 
PED 107 Physical Fitness 0 2 1 
PED 204 Advanced Tennis 0 2 1 
PED 206 Golf ‘jnd re 1 
PED 207 Judo 0 2 1 
PED 205 Personal Health & Community Hygiene 3 0 o 


The study of personal and community health and hygiene as it relates 
to the individual in society. 


PED 110—First Aid & Safety 2 0 2 


Standard and advanced courses in first aid as organized by American 
Red Cross. Accident preventions. 


PED 210—Adaptive Physical Education nies 0 3 

A study of how recreational and physical education activities can be 
adapted to the retarded, blind, mentally ill, elderly, and other special 
groups. 


PHYSICAL SCIENCE 


PHS 101—Physics Survey 2 Za 5) 
The beginning course of physical science includes a study of physics. 

Some of the topics of discussion are measurements, forces, gravity, 

mechanics, heat, light, sound, electricity, and atomic properties. 


PHS 102—Chemistry Survey 2 Z 3 


Included in this course are general discussions of the basic concepts 
of chemistry and the properties of elements. Topics of discussion include 


the following: chemical processes, water, ionization, nitrogen, the halo- — 


gen, sulfur, carbon and silicon, and organic and food chemistry. 
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PHS 103—Meterology-Geology-Astronomy 2 2 3 
Topics for consideration are atmosphere, weather, erosion, rocks, 
earth’s past, the solar system, the Milky Way, and extragalactic systems. 


PHYSICS 


PHY 101—Properties of Matter and Heat 3 2 4 

The first in a four-course, application-oriented sequence (101, 102, 103, 
104) for technicians, this course begins with a review of essential mathe- 
matics and an introduction to measurement. Solids and fluids are studied 
under varied conditions. Heat and its effects, temperature, and the gas 
laws are discussed. The course closes with a brief investigation of nuclear 
and atomic physics. 

Prerequisite or corequisite: MAT 110. 


PHY 102—Mechanics 3 2 4 
The classical topics of motion, force, work, energy and momentum 
are developed and explained by applying them to specific processes and 
machines of contemporary technology. 
Prerequisite or corequisite: MAT 111, PHY 101. 


PHY 103—Electricity 3 2 4 
Electrostatics, magnetism and current electricity are the subjects 


_ covered in this course. Topics such as meters, induction, transformers, 


Ohm’s laws and Kirchoff’s laws are discussed in detail. 


PHY 104—Light and Sound 3 2 4 
Light and sound are the two areas which constitute this course. 

Concepts of interference, Doppler effect, particle and wave theories of 

light, and spectra classification are some of the main topics discussed. 


- PHY 106—Applied Mechanics 5 0 9) 


Concepts and principles of statics and dynamics. Parallel concurrent 
and noncurrent force systems in coplaner and noncoplaner situation. 
Concepts of centroids and center of gravity, moments of inertia, funda- 
mentals of kinetics, and kinematics of velocity and motion. 

Prerequisites: MAT 103, PHY 102. 


PHY 110—Physics for Health Occupations 2 2 3 
A survey course with particular attention given to the application of 

classical physical principles to physiologic processes, therapeutic pro- 

cedures, and various apparatus found in health services. 

PHY 151, 152—Applied Science 3 2 4 
See PHY 1101 and 1102—Applied Science. 


_ PHY 201—General Physics I 3 2 4 


This course, which is designed primarily for physics and engineering 


y (and technology) majors, includes in the first quarter of study the fol- 
_ lowing: machines and vector analysis, particle and rigid body mechanics, 
_ statics, rotary motion, Newton’s laws, and conservation laws. 


PHY 202—General Physics II 3 ve 4 


Second quarter of general physics includes the study of heat, sound, 
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light, wave motions, and optics. 
Prerequisite: PHY 201. 


PHY 203—General Physics III 3 2 4 
Final quarter of general physics includes the study of electricity, 
magnetism, atomic and nuclear physics. 
Prerequisite: PHY 202. 


PHY 204—General Physics IV 4 2 5 
A calculus based course, designed primarily for physics and engineer- 
ing majors, includes in the first quarter of study the following: vector 
analysis, particle and rigid body mechanics, statics, rotary motion, 
Newton’s laws, and conservation laws. 
Prerequisite or concurrently: MAT 107. 
PHY 205—General Physics V 4 2 5 
Second quarter of the calculus based physics. Some topics are heat, 
sound, light, wave motions, optics, and atomic spectra. 
Prerequisite or concurrently: MAT 205. 
PHY 206—General Physics VI 4 2 5 
Third quarter of the calculus based physics. Some topics are electricity, 
magnetism, atomic and solid-state physics, and nuclear physics. 
Prerequisite or concurrently: MAT 206. ; 
PHY 1101—Applied Science 3 ye 4 
An introduction to physical principles and their application in indus- 
try. Topics in this course include measurement; properties of solids, 
liquids, and gases; basic electrical principles. 
PHY 1102—Applied Science 5) 2 4 
The second in a series of two courses of applied physical principles. 
Topics introduced in this course are heat and thermometry, and prin- 
ciples of force, motion, work, energy, and power. 


POLITICAL SCIENCE 


POL 201—American National Government 3 0 3 
A study of the formation and development of the national government, 
its organization, functions and powers, and civil rights. 


POL 202—American State and Local Government a 0 3 
A study of the organization, functions, and powers of state and local 
government in the United States. 


PLUMBING 


PLU 1101, 1102, 1103, 1104—Plumbing Fundamentals 3 12 7 


PLU 1101-co Sole 5 


Topics of study will include modern plumbing techniques, procedures, — 
fixtures, and machinery. 
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PSYCHOLOGY 


PSY 101, 102—General Psychology I, II 3 0 3 

An introductory survey of psychology. Topics include pre- and post- 
natal development, the structure and functions of the nervous systems 
and glands, sensory organs and processes, intelligence, aptitudes and 
abilities, perception, motivation, learning, emotion, personality, and 
adjustment. 


PSY 103—Human Potential Seminars 2 0 2 

Through a small group process and readings in the field of self- 
actualization psychology, the purpose of this course is to help persons 
discover and actualize their capabilities and strengths. 


PSY 104—The Psychology of Personal Adjustment 3 0 o 
Through a study of ego and personality development—utilizing the 
latest psychological theories—to understand the development of the 
self-concept, patterns of interpersonal relations, handling stress and 
pressures and effective life adjustment. 
Prerequisite: Either PSY 101, 102, or 103. 


PSY 110—Human Relations in Management 3 0 3 
A behaviorial science approach to business. Management problems 


_ related to motivation, communication, organization, balance and change; 


recognition and analysis of problems in human interaction. 


PSY 151—Human Relations 3 0 3 
A study of basic principles of human behavior. The problems of the 


individual are studied in relation to society, group membership, and 


relationships within the work situation. 


PSY 201—Human Development I 3 0 3 
Development of the normal child and adolescent, with consideration 


_ of the social, biological, and cultural influences upon growth. 


Prerequisites: PSY 101, 102. 


PSY 202—Human Development II 3 0 3 


A survey of adulthood from adolescence to old age exploring the 
psychological, social, and physical aspects of adult development. 
_ Prerequisite: PSY 101, 102. 


PSY 205—Adolescent Psychology 3 0 3 


A study of the nature and source of the problems of adolescents in 
western culture; physical, emotional, social, intellectual, and personality 
development of adolescents. 


PSY 208—Abnormal Psychology 3 0 3 


A study of the symptoms, contributing factors, treatment and out- 
comes of the mentally ill and mentally defective as well as maladjusted, 


_ anti-social persons. Classifications and nomenclature of psychoneurosis, 
psychoses, and other illnesses are discussed. 


PSY 210—Exceptional Children 3 0 3 


A study of young children who vary from the “norm.” Emphasis on 


the very bright child and the handicapped child. 
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PSY 1101—Human Relations 3 0 2 


PSY 1101-co 3 0 3 

A study of basic principles of human behavior. The problems of the 
individual are studied in relation to society, group membership, and 
relationships within the work situation. 


READING 


REA 101—College Reading Skills 3 0 3 
A general course to aid students in improving their basic skills in 


reading and study practices. Basic comprehension, listening and vocabu- | 
lary skills will be studied. Students will be tested to determine their 


strengths and weaknesses in the area of reading skills. 
REA 102—College Vocabulary and Comprehension Skills 3 0 3 


A course designed to provide students with the opportunity to study | 


college vocabulary and comprehension skills. Emphasis will be placed 
on word derivation and word meaning. Comprehension will include 
critical reading and speed reading. Testing will be utilized to determine 
strengths and weaknesses in the areas of vocabulary and comprehension. 


REA 103—Speed Reading 3 0 3 

A course designed to give students the opportunity to increase their 
speed in reading. Emphasis will be placed on speed and comprehension. 
Diagnostic testing will be utilized to determine the individual student’s 
readiness for speedreading. 


RECREATION 


REC 111—Social Recreation ke 0 a 
Planning, programming and conducting social recreation in clubs, 
camps, playgrounds and recreation centers. 


REC 115—Chess 1 2 2 

The student is given a brief history of the game, the rules of play, 
and basic techniques for winning play. Emphasis is placed on opening 
theory with a study of several popular openings. The Elo rating system 
is also discussed. 


REC 201—Nature and Outdoor Recreation 2 0 3 
Recreation as it relates to our natural resources. Ecology, conserva- 

tion, nature study and camping activities are practiced. 

REC 202—Water Sports and Recreation 3 0 5) 
Skills and techniques in swimming, canoeing, angling, and other 

water sports are studied. 

REC 203—Recreation Administration 3 0 5) 


Personnel management, organization, budgets, and legislation are 
some of the areas covered from a recreational viewpoint. 
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RELIGION 


REL 101—Introduction to Old Testament 3 0 S 
A survey of the Old Testament designed to introduce the student to 
the history, literature and religion of the ancient Hebrews. 


REL 102—Introduction to New Testament 3 0 3 

An examination of the New Testament intended to introduce the 
student to the Jewish background, the historical setting, the purpose, and 
the major ideas of this literature. Special emphasis will be given to the 
significance of the ministry of Jesus and the Apostle Paul. 


REL 205—Comparative Religion 3 0 3 

A comparative study of the major religions of the world, both ancient 
and modern. An analysis of major religious concepts with attention 
given to the effects of contemporary history. 


SAFETY 
SAF 1101—Safety and First Aid (Vocational) 7 0 2 
SAF 1101-co 2 0 2 


Principles and practices as applied to emergency first aid, study of 
safety procedures and techniques as related to vocational training with 
the teaching emphasis placed on accident prevention. 


SAF 1102-co—Safety and First Aid II 2 0 2 

A continuation of Safety and First Aid I. Study of safety procedures 
and techniques as related to vocational training with the teaching 
emphasis placed on accident prevention. 


SOCIOLOGY 


SOC 105—Introduction to Human Resources 2 0 2 


A study of the various local, state, and federal agencies involved in 
assistance programs. Introduction to study of people who need assistance 


_ because of economic, social, physical, or mental disabilities. 
SOC 201—Introduction to Sociology 5) 0 3 


A study of the fundamental principles and concepts of sociology, with 


emphasis on contemporary American institutions in relation to tech- 
nological change, ethnic groups, population trends and social control. 


SOC 202—Marriage and the Family 3 0 3 


A study of the family as a social institution—its origins and develop- 


| ment, its forms and functions, its interrelation with other social institu- 

tions, and its role in contemporary civilization. In connection therewith, 

a study is made of sex development, differentiations, social relationships 

between the sexes, and factors contributing to or mitigating against 
- successful, stable marriages. 


| SOC 203—Social Problems 3 0 3 


A study of some of the major social problems applying basic sociologi- 
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cal principles. Evaluation of the techniques utilized by society to solve} 
social problems, along with the impact of social and technological: 
changes. 


SOC 205—Race and Ethnic Relations 3 0 | 

Study of human relationships, intrapersonal, interpersonal, intergroup, 
and inter-nation which are caused by concepts and beliefs related to 
biological and value differences between men. Analysis of factors involved | | 
in group conflict with emphasis on conflict between minority groups in. 
contemporary societies. Origins of myths about ethnic character 
and identity questions will be examined. 


SPANISH | 
| 
SPA 101, 102, 103—Elementary Spanish I, IJ, III 2 3 3) 
An introduction to Spanish, with a modern, audio-lingual approach. | 
Up-to-date materials and methods are used. Emphasis first on hearing . 
and speaking, then on reading and writing. Lab work is required as part | 
of the course for those with no previous Spanish or those who don’t make | 
satisfactory score on Spanish placement tests. Three quarters. 


SPA 151, 152, 153—Intermediate Spanish I, II, III 2 3 S| 

A review of the skills of hearing, speaking, reading and writing. Audio- | 
lingual work in class and in lab. Selected supplementary readings. Three | 
quarters. 


Prerequisites: Two units of high school Spanish and a satisfactory | 
placement test score, or SPA 101, SPA 102, and 103. 


SPA 201, 202, 203—Spanish Civilization I, II, III o 0 3 ; 
A study of Spanish culture and civilization. Selected readings in the | 

literature of Spain and Spanish America from the Middle Ages to the — 

present. Parallel reading and reports. Three quarters. | 
Prerequisite: Permission of instructor. 


| 


SPEECH 


SPH 101—Speech I 3 0 2 | 

This course involves the study and application of the fundamentals of © 
public speaking. Consideration of the mechanics of speech is involved | 
with emphasis on oral reading as a means of improving voice and 
articulation. 


SPH 102—Speech II 3 0 3 | 
A study of oral interpretation of literature and an introduction to the _ 
principles of argumentation and debate. 


SPH 103—Speech III 3 0 a | 
A study of one-act plays and beginning acting techniques. | 


WELDING | 


WLD 101—Welding Processes 1 4 3 


An introductory course designed to acquaint the student with the | 
various welding processes. 
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WLD 161—Basic Gas Welding 0 3 1 
WLD 1101—RBasic Gas Welding 0 3 1 
WLD 1101-co 0 3 1 


Welding demonstrations by the instructor and practice by students in 
the welding shop. Safe and correct methods of assembling and operating 
the welding equipment. Practice will be given for surface welding, 
_ bronze welding, silver-soldering, and flame-cutting methods applicable 
' to mechanical repair work. 


WLD 1102-co—Basic Arc Welding 0 3 1 
__ Introduction to basic arc welding. Demonstrations by the instructor 
and basic welding practice by students. Safety practices will be stressed 
_ throughout the course. 


~WLD 1112—Mechanical Testing and Inspection 1 3 24 
_ The standard methods for mechanical testing of welds. The student 
is introduced to the various types of tests and testing procedures and 
performs the details of the test which will give adequate information 
as to the quality of the weld. Types of tests to be covered are: bend, 
destructive, free-bend, guide-bend, nick-tear notched bend, tee-bend, 
nondestructive, V-notch, Charpy impact, etc. 
Prerequisite: WLD 1120, WLD 1121. 


WLD 1120—Oxyacetylene Welding and Cutting Dike 7 
__ Introduction to the history of oxyacetylene welding, the principles of 
welding and cutting, nomenclature of the equipment, assembly of units. 
Welding procedures such as practice of puddling and carrying the 
puddle, running flat beads, butt welding in the flat, vertical and over- 
head position, brazing, hard and soft soldering. Safety procedures are 
stressed throughout the program of instruction in the use of tools and 
equipment. Students perform mechanical testing and inspection to 
determine quality of the welds. 


WLD 1121—Arc Welding By Abe fc 

The operation of AC transformers and DC motor generator arc 
_ welding sets. Studies are made of welding heats, polarities, and electrodes 
for use in joining various metal alloys by the arc welding process. 
_ After the student is capable of running beads, butt and fillet welds in all 
_ positions are made and tested in order that the student may detect his 
weaknesses in welding. Safety procedures are emphasized throughout 
_ the course in the use of tools and equipment. 


~WLD 1122—Commercial and Industrial Practices 3 9 6 
_ Designed to build skills through practices in simulated industrial 
_ processes and techniques: sketching and laying out on paper the size 
_and shape description, listing the procedure steps necessary to build the 
_ product, and then actually following these directions to build the product. 
Emphasis is placed on maintenance, repairing worn or broken parts by 
- special welding applications, field welding and non-destructive test and 
_ inspection. 
Prerequisites: WLD 1120, WLD 1121. 
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WLD 1123—Inert Gas Welding 1 3 2) 

Introduction and practical operations in the use of inert-gas-shield are} 
welding. A study will be made of the equipment, operation, safety and} 
practice in the various positions. A thorough study of such topics as:}) 
principles of operation, shielding gases, filler rods, process variations | 
and applications, manual and automatic welding. 1 


Prerequisites: WLD 1120, WLD 1121. | 
WLD 1124—Pipe Welding — 3 12 1 


orient vertical, and horizontal fixed position using shielded met | 
arc welding processes according to Sections VIII and IX of the ASME) 
code. 

Prerequisite: WLD 1121. 


WLD 1125—Certification Practices 3 6 5) 
This course involves practice in welding the various materials to meet | 
certification standards. The student uses various tests including the) 
guided bend and the tensile strength tests to check the quality of his 
work. Emphasis is placed on attaining skill in producing quality welds. 
Prerequisites: WLD 1120, WLD 1121, WLD 1123, WLD 1124. 
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Th.B.—John Wesley College | 
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Diploma—Surry Community College 


eer. SWANSON .............0 0000000. eee President 
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B.S.—University of North Carolina School of Nursing 
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M.A.—Duke University 
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M.A.— University of North Carolina—Chapel Hill 


I Music, Drama 
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A.A.S.—Surry Community College 
B.E.T—University of North Carolina—Charlotte 


MTNOR WOOD. 60. obs eee peuelv sae tes casks English 
_ BA., M.A.T.—University of North Carolina 

TSN Business 
_ B.S.—Western Carolina University 

HEPARD, BN SH Ba te Betty la ela Sees e atten Machine Shop 


A.A.—Surry Community College 
| Vocational Diploma—Forsyth Technical Institute 
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B.S.—Trenton State College i 
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B.S., M.A.—Appalachian State University 
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M.A.—Appalachian State Univer ath : 
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Diploma—sSurry Community College 
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Institute / 
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IAECN EHTS ey ERA peas ads cae 0, Director of Learning Resources 
B.S., M.A.—East Tennessee State University 

WHEDE SGOTTING Wong to eo i ie Art 


B.F.A.— University of North Carolina—Chapel Hill 
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WILES, DR. EDWIN 
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| Ph.D.—North Carolina State University 
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| M.Libr.—Emory University 
8) ARO TD ee Business 
B.S., M.A.—Appalachian State University 
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SURRY COMMUNITY COLLEGE CALENDAR 1976 77 


SUMMER QUARTER, 1976-77 
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GENERAL INFORMATION 


ADMISSIONS POLICY 


Surry Community College is an “Open Door” institution and is not bound by restrict- 
ive admissions policies. 

The College will administer various tests which assist in the placement of students 
in the most suitable program. It is the feeling of the college staff, however, that sec- 
ondary school records more accurately predict college success than any other 
criteria. Students, in some cases, will need the Scholastic Aptitude Test (SAT) for 
transfer. Therefore, it is suggested that students take this test while in high school. A 
personal interview with an admissions officer will aid the student in determining his 
specific educational objectives. When scores on tests indicate a lack of readiness to 
begin college-level work, developmental studies programs are available. The stu- 
dents are advised based on their high school grades and their coliege placement 
tests. High schoo! graduation or its equivalent is recommended for all curricula. 

In programs requiring a limited enrollment due to lack of facilities or instructional 
staff, Surry County residents and Surry Community College service area applicants 
will be given higher selection priorities. 

Surry Community College provides educational opportunities to both men and 
women without regard to race, creed, or national origin. 


APPLICATION PROCEDURES 


Individuals desiring to enter Surry Community College should complete an applica- 
tion form and return it to the Admissions Office, Surry Community College, Dobson, 
N.C. 27017. Students are urged to submit applications well in advance of the quarter 
which they have selected for enrollment. No fee should be sent with the application. 

Upon receipt of the application by the college, the prospective student will receive 
detailed instructions regarding admissions procedures. 

Beginning students should request their high school to forward a transcript of their 
work to the College Admissions Office. 

Transfer students should request that official transcripts of all work attempted 
elsewhere be sent directly to Surry Community College. 

ALL APPLICATIONS FOR THE NURSING PROGRAM MUST BE RECEIVED NO 
LATER THAN FEBRUARY 15 PRIOR TO THE BEGINNING FALL CLASS. 


TRANSFER CREDIT 


Students transferring from other colleges must furnish official transcripts of records 
from all institutions attended. “D's” will be accepted if a student has a two-point (2.0) 
or ‘C” average on all work transferred into Surry Community College. Courses satis- 
factorily completed in other accredited institutions are evaluated in terms of the pro- 
gram selected at Surry Community College. Students must present an official tran- 
script, whether it oe from another institution, USAFI, correspondence, or military school, 
to the Dean of Student Personnel for credit evaluation. 
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GUIDANCE AND COUNSELING SERVICE 


Guidance of the student begins with the admissions interview by an assigned coun- 
selor prior to entrance. Immediately after his acceptance, each student will meet with 
his counselor for an orientation to the entire curriculum of the college. Each student is 
assigned to a faculty adviser who helps him select his courses in subsequent quar- 
ters. Members of the Student Personnel Department, as well as other staff members, 
are available for students to discuss their personal and classroom problems, as well 
as their educational plans. The Student Personnel Office will assist students in all 
matters pertaining to transfer. 

Students who need specialized, individual counseling service beyond that provided 
by faculty advisers may be referred to the Student Personnel Office. 

In conjunction with the counseling services described above, the Student Personnel 
Department provides a comprehensive battery of tests for use within the educational/ 
vocational counseling process. This service is designed to guide students in explor- 
ing personal and career opportunities and to assist students in individual decision 
making. The test battery includes a variety of achievement, aptitude, interest, person- 
ality, and study habits tests. 


STUDENT CONDUCT 


Students should consider at all times that the reputation of the institution depends in 
no small part upon their behavior. No long list of regulations and penalties should be 
necessary if each student abides by the rules of common courtesy and cooperation. 
Specific regulations and official policies are listed in the Student Handbook. College 
officials may dismiss any student who conducts himself in a manner incompatible with 
the purposes of the College. 


ACADEMIC INFORMATION 


A student must maintain a Cumulative Quality Point Average of 2.0 or better to be in 

good academic standing. 

Student progress is measured by Quality Point Average, or QPA; the quality of work 

a student has done at the College through one or more quarters is reflected by his 
Cumulative Point Average, or CPA. + 

The Quality Point Average is calculated as follows: 

1. Allowing 4 points for an A, 3 points for a B, 2 points for a C, 1 point for a D, and 0 
points for an F, multiply the number of points equivalent to the letter grade re- 
ceived in each course by the number of credit hours for the course to arrive at 
the quality points earned in each course. 

' 2. Divide the sum of the quality points by the total number of credit hours of work; 
the quotient represents the Quality Point Average for the quarter. 

The Cumulative Point Average is determined in the same manner as the Quality 

Point Average, except that all of the student's work at the College is taken into ac- 
count. 
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SYSTEM OF GRADING 


The following grading system is used at Surry Community College. 


Letter Description Quality Points 
A Superior 4 
B Good 3 
C _ Average oe 
Do Passing 1 
is Failing 0 
| Incomplete 0 
WP Withdrew, passing 0 
WF Withdrew, failing 0 


INDEPENDENT STUDY 


Students wishing to take courses by independent study must contact the instructor 
of the course prior to registration and fill out the required forms. These forms must be 
signed by the student, instructor, division head, and Dean of Instruction. 

Tuition for a class taken on independent study is the same as the tuition for that 
same class if taken on a regular basis. 


DEAN’S LIST 


In order to qualify for the Dean's List, a student must carry at least twelve (12) 
quarter hours of credit work during the quarter, maintain a 3.0 quality point average for 
the quarter, and have no grade lower than a ‘‘C.” 


CREDIT BY PROFICIENCY EXAMINATION 


A student desiring to take a proficiency examination for course credit in lieu of 
enrolling in the class should initiate the request through an instructor. The request 
must be approved by the instructor, division head, and Dean of Instruction. The stu- 
dent must arrange for the examination with the department offering the course. The 
department may administer the examination in any manner pertinent to the materials 
of the course. 

If the student exhibits satisfactory performance on the examination, the appropriate 


number of credit hours and the grade will be entered on the student's permanent 
record. 


HONOR GRADUATES 


In order to qualify as an honor graduate, a student must have completed the re- 
quirements for graduation (see Graduation Requirements) with a 3.0 average on all 
work attempted at Surry Community College with no grade lower than “C.” 
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GRADUATION REQUIREMENTS 


Requirements for the degree or diploma will vary according to the curriculum. A 
minimum of 30 quarter hours must be taken at Surry Community College. 

The student’s overall grade point average must be 2.0 (“C’”) on work completed. 

The student must have resolved all financial obligations to the college and returned 
all library and other college materials. 

Candidates for degree or diplomas are requested to attend graduation exercises. It 
is the responsibility of each student to apply to the Student Persofhnel Office for his 
degree or certificate at the beginning of the last quarter prior to his program comple- 
tion. The $12.50 graduation fee should be paid at this time. 


STUDENT TUTOR PROGRAM 


A tutor program is available for students who would like additional help in their 
academic subjects. Advanced students who have demonstrated competency in a sub- 
ject area are assigned to individual students or small groups of students to serve as 
their tutor. Students who wish to obtain a tutor should make application through the 
Student Personnel Department. 


TUITION AND FEES 


Tuition and fees for each quarter are payable on the date of registration. 
Financial aid is available to needy students. Information concerning this aid is 
available in another section of this catalog. 


Tuition 


Surry Community College offers educational opportunity at a minimum cost ‘to the 
student. These charges are set by the North Carolina State Legislature and are subject 
to change. Current tuition fees to be paid by students upon enrollment are as follows: 


(College Transfer, Technical, and Vocational Programs) 


The tuition fee for in-state students is $2.75 per credit hour with a maximum tuition 
charge of $33 per quarter. 

For out-of-state students, tuition is $13.50 per credit hour with a maximum charge of 
$162.50 per quarter. 

To qualify for in-state tuition, a legal resident must have maintained his domicile in 
North Carolina for at least the twelve months next preceding the date of first enroll- 
ment or re-enrollment in the college. If questions arise concerning legal residency, 
contact the Dean of Student Personnel. 


(Continuing Education Programs) 


The cost per class for courses offered by the Continuing Education Department is 


$5. 


Auditing Classes 


Auditing of classes is permitted by special arrangement of the Dean of Instruction 
and the instructor involved. Tuition for an audited class is the same as the tuition for 
that same class if taken for academic credit. 

Tuition for a class taken on independent study is the same as the tuition for that 
same class if taken on a regular basis. 
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TUITION FEE SUMMARY (Subject to change by State Legislature) 


in-State Out-of-State 
Full-Time Student Tuition Tuition 
College Parallel $33.00 $162.50 
Technical and Vocational $33.00 $162.50 

In-State Out-of-State 
Part-time Student Per Quarter Hour Per Quarter Hour 
College Parallel $2.75 $13.50 
Technical and Vocational $275 $13.50 


Activity Fee 


All curriculum students taking twelve or more credit hours must pay an activity fee 
of $6 per quarter. A part-time student taking as many as five credit hours but less than 
twelve credit hours must pay an activity fee of $3. There is no activity fee for a student 
taking less than five credit hours. 

These fees are used to assist in financing the college newspaper, yearbook, social 
events, cultural events, and athletics. 


Insurance 


Accident insurance, covering activities in school and commuting to and from 
school, is available for $4.00 per year (price subject to change). Students desiring 
this insurance should make payment when registering for the fall quarter or upon their 
initial enrollment. 

Because this insurance provides only limited coverages, students are advised to 
read their policy carefully in order to be aware of the insurance provided. 

Neither the college nor the State of North Carolina carries insurance to cover stu- 
dents for accidents. 


Special Purpose Fees 


Graduation Fees — A fee of $12.50 covering the expenses for diploma and cap 
and gown is payable at the beginning of the quarter in which the student expects to 
graduate. 

Nursing Program Costs — Nursing students are required to purchase their un- 
iforms and malpractice insurance. Also, nursing students are responsible for furnish- 
ing their own transportation to the sites of their clinical experience. 

Late Registration Fee — Full-time students who have attended Surry Community 
College the quarter prior to any registration period may be assessed a $5 late regis- 
tration fee when registering at a date later than the designated registration day. Part- 
time students may be assessed a $2 fee for late registration. 

Car Registration Fee — Students who park vehicles on campus are required to 
Pay a 50¢ per vehicle registration fee. 


BOOKS AND SUPPLIES 


A student is required to buy the necessary textbooks and supplies prescribed in the 
Curriculum he is pursuing. The average cost of books will vary from $30 to $75 per 
quarter, depending upon the curriculum and the number of courses taken. 

Books and supplies are sold during regular bookstore hours. 
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REFUND POLICY 


A student who withdraws from a course or program is required to confer with his 
counselor and instructor and clear through the Office of Student Personnel and the 
Business Office. Failure to do so will result in a forfeit of refund or tuition credit. 


- Tuition Refund 


Tuition refund for students shall not be made unless the student is, in the judgment 
of the institution, compelled to withdraw for unavoidable reasons. In such cases, two- 
thirds (2/3) of the student’s tuition may be refunded if the student withdraws within ten 
(10) calendar days after the first day of classes as published in the school calendar. 
Tuition refunds will not be considered for tuition of $5 or less. If a class or curriculum 
fails to materialize, all the tuition shall be refunded. 


Re-Admission Refund of Tuition 


When a student, having paid the required tuition and fees for a quarter, withdraws 
from the institution before the end of the quarter and the reasons for the withdrawal are 
found excusable by the administration of the institution, the student may be allowed 
credit for tuition and fees on a pro rata basis if he applies for re-admission during any 
of the next four calendar quarters and petitions in writing to be allowed such credit. 


Student Activity Fees 


Student Activity fees are not refundable. However, if the class or curriculum in which 
‘a student enrolls fails to materialize, all the activity fee paid will be refundable. 


Other Fees 


Other listed fees are not refundable. 


STUDENT FINANCIAL AID 


The Student Financial. Aid Program is designed to assist deserving students in 
meeting the costs of attending Surry Community College. It includes several types of 
aid: scholarships, grants, loans, and student employment. Financial aid awards may 
include one or more of these. 

All financial assistance is awarded without regard to the student's race, color, or 
national origin. 

In applying for financial aid, students must complete two forms: the Surry Commu- 
nity College Application for Financial Aid and the Parents Confidential Statement. 
These forms may be obtained from the high school guidance counselor or from the 
Director of Financial Aid. 

Independent students must file a Students Financial Statement instead of the Par- 
ents Confidential Statement. Questions concerning independent status should be di- 
rected to the Financial Aid Director. These forms may also be obtained from the Fi- 
nancial Aid Office. An “independent student” is defined as being financially self sup- 
porting. 

A student who has completed the financial aid application procedure is considered 
for the aid most suitable to his circumstances. Awards are made annually. An enrolled 
student must reapply in order to receive aid during his second year. 
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Basic Educational Opportunity Grant Programs 


The Basic Educational Opportunity ‘Grant Program is a federal aid program de- | 
signed to provide financial assistance to those who need it to attend college. A spe- | 


cial application is required to apply for this grant. A student must obtain the form 
“Application for Determination of Basic Grant Eligibility,” complete it, and send it to 


BEOG, P.O. Box A, lowa City, lowa 52240. This form may be obtained from a high 


school counselor or from the Director of Financial Aid. 


Basic Grants are intended to be the “floor” of a financial aid package and may be | 
combined with other forms of aid in order to meet the full costs of education. It is 


recommended that any student seeking financial assistance apply for the BEOG. 


The BEOG is a grant and does not have to be repaid. These grants may range up to | 


$812 per academic year. 


Supplemental Educational Opportunity Grants 


The Supplemental Educational Opportunity Grant Program is sponsored by the fed- 
eral government and was authorized under the Higher Education Act of 1972. A lim- 
ited number of these grants will be available to students who have “exceptional 
financial need.” Any student who completes the Application for Financial Aid is con- 
sidered for this grant. 


College Work-Study Program 


Part-time jobs are available for students wishing to earn part of their college ex- 
penses. The job may be on campus or off campus with a public or private non-profit 
agency. The amount of work varies and is determined solely on need as determined 
by the Finanical Aid Office. 

Students applying for work-study must complete the application forms explained 
above. This type of aid is for hours worked in the form of wages, and there is no 
repayment. 


Student Loan Programs 


Detailed information may be obtained from your high school counselor or from the 
Director of Financial Aid. Available loan programs are as follows: 

North Carolina Prospective Teachers Scholarship Loan 

Guaranteed Loan Program 

North Carolina Insured Student Loan Program 

Educational Loans for Medical and Related Studies 


Federal Nursing Scholarship Program 


A limited number of Federal Nursing Scholarships are available to assist students 
having financial need to enroll in courses leading to careers in nursing. 


Nursing students interested in applying for this scholarship should complete the 
application forms explained above. 
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Other Scholarships 


-The Surry Community College Foundation, Inc. provides scholarships for students in 
financial need. This form of aid is made possible by business firms and individuals 
who have contributed to this non-profit organization. 

A number of local scholarships are provided by various clubs, organizations, busi- 
nesses, and individuals. These are usually listed under the specific name of the club, 

organization, etc. Some of the recipients of these scholarships are chosen by the 

organization involved; others are administered through the Financial Aid Office. 


OFFICIAL TRANSCRIPTS 


Upon request of the student, an official transcript of his record at Surry Community 
College will be sent to any college, university, or agency. 


VETERANS 


A full-time veterans office is maintained on campus. Students enrolling at Surry 
Community College who wish to use educational benefits under one of the govern- 
ment bills for veterans should make application to the Veterans Administration Office 
or the College veterans officer. 


VETERANS ATTENDANCE AND PROGRESS INFORMATION 


Copies of regulations, procedures, and policies for implementing provisions of Pub- 
lic Law 93-508 on standards of progress, attendance, and conduct for veterans and 
other eligible persons certified to the Veterans Administration for education payments 
are available from the Veterans Affairs Office. All persons concerned are responsible ~ 
to keep themselves informed of these policies and abide by them. 


WITHDRAWAL 


A student who withdraws should do so officially through the office of the Dean of 
Student Personnel and the Business Office. Failure to withdraw officially could result 
in the assignment of an ‘‘F” grade for the work attempted and in a forfeit of refunds or 
tuition credit. 

When a student withdraws officially he may be given a “WP” or “WF” depending 
upon his current class standing or the instructor’s evaluation of his status. When a 
student is absent five class meetings with no official notification to the instructor, he 
should be dropped from the class roll and the instructor should notify the Student 
Personnel Office. 


EVENING CLASSES 


The College offers evening and weekend classes primarily for those students who 
wish to pursue a part-time program while continuing to work full time. Full-time stu- 
dents may also enroll in evening classes. 

An attempt is made each quarter to offer a selection of courses from each program 
of study. It is possible for a student to complete most programs through part-time 
study. 
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Schedules 


A separate evening class bulletin and schedule is published each quarter and 
evening Classes are listed in the regular schedule. 

The evening office maintains waiting lists for classes, and requests for classes 
should be directed to that office. 

Classes usually meet one or two evenings per week. For example, ENG 101 
Freshman English |, a three-hour class, will be scheduled from 7 to 10 p.m., one 
evening per week; BUS 131 Principles of Accounting |, a five-contact-hour class, will 
meet two evenings from 7 to 9:30 p.m. Some lengthy vocational or technical classes 
may be scheduled over two quarters and given an A or B designation (i.e., ELN 101 
Fundamentals of Electronics | will be divided into two courses — ELN 101A and ELN 
101B; the credit and contact hours will be divided between the two quarters). The 
College follows this practice so that a student is not required to attend class more 
than two evenings per week. 


Application 


Application is made through the admissions office or the evening division office. 
New students should consult a representative of one of these offices before the regis- 
tration period. 


Admission 


The College operates under an “Open Doore” admissions policy. In general, the 
requirement is that the applicant have a desire to learn. High school graduation or its 
equivalent is required for admission to certain Programs. The Continuing Education 
Division of the College offers a high school completion program for those who need it. 
For answers to specific admissions questions, the applicant should consult the eve- 


ning director or a counselor and he should carefully read the admissions section of the 
general College catalog. 


Credits 


Courses offered in the evening parallel those in the day program and carry the same 
college credit. Day and evening classes are frequently taught by the same instructors. 


Withdrawal 


Should a student find it necessary to withdraw from the College or to withdraw from 
a course, he must withdraw officially at the College office. Failure to attend class or 


merely giving notice to an instructor will not be considered an official withdrawal and 
may result in a failing grade for the course. 


Academic Regulations 


Evening students are governed by the same regulations as day students. 


GENERAL INFORMATION 17 


CO-CURRICULAR ACTIVITIES 


The College recognizes that a well-balanced education program provides some 
time for social, cultural, and recreational activities. The Office of the Dean of Student 
Personnel coordinates this aspect of college life. 

The Student Government Association is composed of students elected by the stu- 
dent body. The purpose of the Student Government Association is to provide means 
for responsible student participation in the program of student affairs. Money to oper- 
ate student activities is obtained from student activity fees. 


INTERCOLLEGIATE ATHLETICS 


Surry Community College competes in basketball, tennis, and golf on an intercol- 
legiate level. The college is a member of the Western Tarheel Conference and Region 
X of the National Junior College Athletic Association. 


INTRAMURALS 


Activities including basketball, softball, tennis, golf, and table tennis are a part of 
the intramural program. All students are invited to participate in the intramural pro- 
gram. 


CLUBS AND ORGANIZATIONS 


There exists a large selection of clubs and organizations on campus in which stu- 
dents are urged to participate. Both service clubs and academic oriented clubs are 
weil represented by organizations such as Circle K, Drama Club, Mu Alpha Theta 
(Math Club), Phi Beta Lambda (Business Club), newspaper, yearbook, and many 
others. 


JOB PLACEMENT SERVICE 


Surry Community College offers a job placement service to graduates from the vari- 
ous programs. The office will offer job placement assistance for students interested in 


 full- or part-time employment. Students interested in this service should contact the 


| 
| 


| 


| 
| 


_ Placement Director. 


Job vacancies from local and state businesses and industries are listed with the 


_ Placement Director. These vacancies are made known to students through periodic 
— bulletins. 


| LEARNING RESOURCES CENTER 


The Learning Resources Center includes library services, instructional media ser- 


vices, and in cooperation with the learning lab services, provides a central location for 
| Study and research. The library services provide all the printed and book materials, 
| Circulation, and reference services while the instructional media services include 
_ audio and video services, programming of instructional materials, and a dial access 


system. 
The Learning Resources Center services are available to all the people of Surry 
County and the surrounding area as well as to the students, faculty, and staff of Surry 


/ Community College. 


18 GENERAL INFORMATION 


a ee EE a a aa ae alloc see 


VISITING ARTIST PROGRAM 


The Visiting Artist program was started by the North Carolina Arts Council in 1971 in 
cooperation with the Department of Community Colleges. Funds for the program are 
being provided by the Arts Council and the participating institutions. 

Although the visiting artists are members of their respective institutional faculties, 
they are not required to teach a regular series of classes. Rather than becoming in- 
volved with only one area of the campus or with a select group of students, the ap- 
pointed person is an ‘“‘artist-at-large” for the entire college community. 

The visiting artist is available, without charge, to consult and perform for various 
civic and professional groups and to work with the business community toward gain- 
ing necessary support and cooperation, and to appear on local radio and television. 
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CONTINUING EDUCATION 
DIVISION 


Surry Community College is committed to the continuing education of the adult citi- 


zens of its area of service. To fulfill this commitment, the College offers a variety of 


| 
| 
| 
| 


| 


courses, conferences, workshops, and exhibits designed to meet adult educational 
needs. 

Through the Continuing Education Division, students find opportunities to retrain and 
update themselves in employment, expand knowledge in general education, and de- 
velop creativity in the fine arts. 

Continuing Education courses are offered when there is a community need and 
interest. Some courses are offered on a regular, continuing basis. Other courses may 
be initiated by requests from individuals and groups. Surry Community College coop- 
erates with schools, community agencies, and business and industrial groups to pro- 
vide an educational service. 


Class Location 


Many courses are provided on the college campus at Dobson. Other courses are 
provided in extension centers in the various communities of Surry and Yadkin coun- 
ties. New classes may be formed whenever a sufficient number of persons show inter- 
est in a particular area of study. 


Admission and Registration 


Any person eighteen years of age or older may be admitted to a continuing educa- 
tion class. In extenuating circumstances, and upon approval of appropriate public 
school officials, persons under eighteen years of age may be admitted. 

Courses schedules are made quarterly and published. 

Courses which begin between quarters are announced through local news media. 
Students are encouraged to contact the college and pre-register prior to the beginning 
of each course. 


Fees 


Fees vary with the type of course offered. Adult basic education courses supported 
primarily from state and federal funds are free of student cost. Fees are announced in 
the course schedule and are paid at the first class session. Books and supplies are 
usually the responsibility of the student and may be purchased from the college 
bookstore. 


Certificates 


North Carolina High School Completion Certificates are awarded to students who 
successfully complete the Adult High School Program. For the successful completion 
of other adult education programs, the student is awarded an Achievement Certificate. 
A minimum of 75 per cent student attendance is required to receive a certificate of 
completion. 


20 GENERAL INFORMATION 


Continuing Education Unit 


The Continuing Education Unit is granted by the Continuing Education Division of 
Surry Community College on the basis of one CEU for ten contact hours of class work. 
CEU information is recorded for each student and is available to employers and edu- 
cational institutions upon fequest by the student. At the request of a student, the Dean 
of Student Personnel may grant college credit for continuing education credits earned. 


Programs 
Continuing Education Programs are offered in the following areas: 
Professional In-service Law Enforcement 
Family Life Firemanship Education 
Academic Extension Adult Basic Education 
Adult High School Business and Industrial Programs 
Job Employment Training Vocational In-service Education 
Professional In-service Programs: 
Library Administration Teacher Renewal 
Nurse Improvement 
Family Life 
Knitting Furniture Refinishing 
Creative Arts Personal Care 
Sewing 
Academic Extension: 
Art Photography 
Crafts Income Taxes 


Adult High School Program (Programmed Learning Lab) 


The Programmed Instruction Learning Laboratory provides an opportunity for any 
interested adult to study any of over two hundred programmed instruction courses 
ranging in difficulty from the elementary school level to the college level. Each course 
is presented in a book which reduces the course content into simple, step-by-step 
units. Individuals studying most of these courses are completely free to set their own 
study pace. Students who are advised to complete phases of programs leading to a 
high school diploma or who are advised to do remedial study in association with a 
college course of study, are expected to show steady progress toward a pre- 
determined objective. There are no teacher-administered tests, grade assignments, or 
set speeds of completion for most programmed instruction courses. 

Individual instruction and personal achievement are emphasized in each of the in- 
structional areas. The objective is to help adults progress from their present educa- 
tional level through a functional level of twelfth grade. 


Level One: Non-readers through grade four: basic reading, writing, and 
arithmetic. 
Level Two: Grade five through grade eight: reading improvement, English 


expression, arithmetic, geograpny, and social studies. 
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expression, mathematics, science, social studies. 


| 
| Level Three: Grade nine through grade twelve: reading improvement, English 
| Many courses are included in each of the following areas: 

| 

| 


English Mathematics 

Foreign Language Psychology 

Leisure Activities Reading 

Health and Safety Science and Technology 


Social Sciences 
No fee is charged for student use of the Programmed Learning Laboratory. 
Any person interested in tne Programmed Instructional Learning Laboratory should 
| contact the Learning Laboratory Coordinator, Surry Community College, Dobson, 
North Carolina 27017. 


VETERANS: If you were separated from active military service after January 31, 
| 1966, you can receive full assistance from the Veterans Administration while you are 

completing high schoo! without a charge against your basic allotment. This means 
_ you will still have your full allotment to go to college after finishing high school on the 


Gl Bill. 


General Educational Development (GED) Test 


___ Individuals who wish to receive the Certificate of High School Equivalency may 
| apply to take the General Educational Development Test at the college. A schedule of 
test dates will be made available to interested persons on request. 

| A total score of 225 or more with no single test below a standard score of 35 is 
considered passing and qualifies the applicant to receive the certificate issued by the 
‘State Department of Public Instruction. 

| Any person who is not a high school graduate may apply for the certificate and the 
GED test if (1) he is eighteen (18) years of age or older; (2) he is a resident of the 
‘State; and (3) he has a definite vocational or educational purpose. 

Individuals 16-18 years of age who are not enrolled in a public high school may be 
‘considered persons with special needs and may be permitted to take the high school 
equivalency examination. This is allowable only if the application for admission to the 
examination is endorsed by a local superintendent of schools (or his authorized rep- 
‘resentative, or a release form is obtained from the office of the local superintendent. 


» ADULT HIGH SCHOOL RINGS: One may order the adult high school ring through 
the college bookstore. 
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Law Enforcement Training 


Law Enforcement Training is provided at the request of law enforcement personmiil 
Courses are especially designed as in-service and pre-service education for those 
engaged in law enforcement activities. Courses are offered in many areas such as the 


following: 
Courts and Laws Juveniles 
Elements of Offenses Applied Psychology 
Motor Vehicle Law Human Relations 
Criminal Investigation Instructor Training 
Report Writing Firearms 
Photography 


In addition, the college offers a 160-hour course designed to meet the State of North 
Carolina certification requirements for new officers. 


Fire Service Training 


Fire Service Training is designed to provide firemen the opportunity to gain techni- 
cal skills in modern fire fighting. The classes are taken directly to the firemen through 
training sessions held in local departments. Among the courses offered are the follow- 


ing: 
Introduction to Fire Fighting Forcible Entry 
Fire Fighting Procedures Protective Breathing Equipment 
Arson Detection Ventilation 


Rescue Practices 


Adult Basic Education 


Adult Basic Education classes are available to adults who wish to learn to read and 
write or prepare for entry into the High School Completion Program. Reading, writing, 
mathematics, history, and English are emphasized; however, students who wish to 
study in only one or two areas may do so. Persons who complete Level | (grades 1-4) 
and Level Il (grades 5-8) will be issued a certificate by Surry Community College, and 
those who complete Level II are eligible to enroll in the High School Completion Pro- 
gram. 

Adult Basic Education classes are located in several communities. Materials and 
instruction are provided without cost to the student. For information about the class 
nearest you, call the coordinator of Adult Basic Education at 386-8121. 


Business and Industrial Programs 


Business Management courses are planned for employees in wholesale and retail 
occupations. Emphasis is placed on improving customer and job relations, making 
the best use of advertising, improving individual personality and salesmanship, de- 
veloping oral communications, and training individuals to function more effectively in 
their respective occupations. Courses are offered in the following subject areas: 

Job Relations in Business Creative Salesmanship 
Customer Relations Advertising 
Personality Development Marketing Research 


- GENERAL INFORMATION 23 
: 


Management Development Program 


Management Development Program courses are designed for potential and active 
| supervisors who want to prepare for more effective leadership and advancement. 
Courses are offered at the college campus or in industrial plants. The courses are 
flexible in terms of content and meeting times. Every effort is made to fit course con- 
tent to particular industrial or business needs. Courses are available in the following 

subject areas: 


Principles of Supervision Job Analysis Training 
(Seven Parts) Work Measurement 
Human Relations | and II Job Methods 
Art of Motivating People Conference Leadership 
Economics in Business and Job Instruction Training 
Industry Creative Thinking 
Effective Communications Industry Safety and Accident 
Effective Writing Prevention 
Effective Speaking Industrial First Aid 
Reading Improvement Cost Accounting for Supervisors 
The Supervisor in North Carolina Supervision in Hospitals 
The Supervisor and Employee 
Benefits 


Supervisors who wish to complete requirements for the state diploma should meet 
the following requirements: 


MANAGEMENT DEVELOPMENT DIPLOMA PROGRAM 


Course 
Principles of Supervision 33 Class hours 
OSHA and First Aid 33 Class hours 
Human Relations and Motivation 33 Class hours 
Effective Communications 33 Class hours 
Supervisory Guidance and Counseling 33 Class hours 
Total Requirements 165 Class hours 


| 
\ 
New Industry Training 

| Courses in New Industry Training are designed to meet the training needs of an 


industry. Industrial training specialists are available for assistance in program plan- 
ng. 


- e 
Vocational In-Service Education 
q 


| Non-curriculum short courses are planned especially for adults who desire to up- 
date themselves in skilled and technical areas. Areas in which courses may be 
Dlanned are: 


_ Air Conditioning Small Engine Repair 

_ Brick Masonry Custodial Training 

_ New Industry Training Blueprint Reading 

_ Carpentry Manpower Development Training 


Food Service Sewing Machine Mechanics 
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Job Employment Training (JET) Program 


The Job Employment Training Program, known as JET, is a manpower development 
program especially designed to assist those persons who are unemployed or those | 
having difficulty holding a job. 

The JET Program consists of a class of eight weeks, meeting six hours per day, five | 
days per week. Three hours per day are devoted to Adult Basic Education. These | 
three hours could be a part of a vocational, technical, or other college class depend- | 
ing on the need of the student. The remaining three hours per day involve Human 
Resource Development which is taught through group activity and designed to ac- | 
quaint the student with the world of work. Proper approaches to finding a suitable job } 
and what is needed to keep the job after obtaining it are stressed. | 

Special attention is given to the needs of each individual student, and special effort I 
is made to assist the student in obtaining employment at the end of the program. | 
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THE COLLEGE TRANSFER — 
LIBERAL ARTS PROGRAM 


Associate in Arts Degree 


The College transfer program is designed to parallel the freshman and sophomore | 
years of study of a four-year college or university. | 
In the first two years of college, students pursue a program of general education in 
the area of humanities, social studies, science, and mathematics. Surry Community | 
College provides counseling to help students plan their program for transfer to the | 


college of their choice. | 
Each student will structure his own program in conference with his counselor and/or | 


advisor. The structure of each student's program should be based on high school 
records, aptitude, vocational goal, and choice of college to which he plans to transfer | 


REQUIREMENTS FOR 
AN ASSOCIATE IN ARTS DEGREE 74 


English: 10 1 102 SRL0B. ane aac en beget ue Nani eh ates eae a 9 hours 
PISTON esos os RB Biri Se eee cis a ae ms ore a Lc ee 9 hours | 
Science — (Biology, Physical Science, | 

Chemistry; -or-Physics amigo". Straus ~ o-5 4h Wen oes, reer .. 9-12 hours | 
Mathematics 101,102, 103201054106). gas oc . renee ieee 9-10 hours . 
PhYsiCal/EGQUCALION” .% . 2... 2 7 Sygumiaeee anaes eee ene eset ee 3 hours | 


Plus enough electives to complete 96 quarter hours. 
The first two years of college preparation for many occupations and professions , 
may be taken at Surry Community College. Some of these fields are: . 
Accounting 
Banking and Finance 
Business Administration 
Business Education 
Child Care Occupations | 
Counseling 
Dentistry 
Education 
Engineering (Mechanical, Electrical, Textile, Civil, Chemical) 7 
Forestry and Conservation Occupations 
Insurance | 
Journalism 
Law 
Library Science 
Mathematics 
Medicine 
Ministry 
Nursing (and other allied health fields) 
Psychology . 
Real Estate 
Sales 
Social Services 
Veterinary Medicine 
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COLLEGE TECHNICAL DIVISION 


| (Associate in Applied Science Degree) 

| The programs in the technology areas are designed to prepare students with tech- 
/nical competence for immediate employment in either business, industry, government, 
,the health occupations fields, agriculture, social services, or as owner-manager of 
their firms. General education subjects are included as necessary adjuncts to these 
occupational programs. 


Programs of Study 


Business Technologies 
' General Business Management 
Executive Secretarial Technology 
Medical Secretarial Technology 
Legal Secretarial Technology 
General Office Technology 
Court Reporting Technology 
Accounting Technology 
Retail Management Technology 
Engineering Technologies 
Electronics Technology 
Drafting and Design Technology (Mechanical) 
Machinist Technology 
Transportation Maintenance Technology 
Health Careers Technology 
Martin Memorial Associate Degree Nursing Program 
Agricultural Technologies 
Agricultural Technology 
Agricultural Business 
Recreation Grounds Management 
Horticulture 
Soil Conservation 
Auxiliary Education 
Library Assistant 
Early Childhood Specialist 
Recreation Technology 
Teacher's Assistant 
Criminal Justice-Protective Service Technology 
Law Enforcement 
Security Services 
Correctional Technology 


28 


First Quarter 


ENG 101 
BUS 105 
BUS 125 


Second Quarter 


ENG 102 
BUS 126 
BUS ST 


Third Quarter 


ENG 103 
BUS 132 
BUS 110 


Fourth Quarter 


BUS 133 
BUS Wijts) 
SPH 101 


Fifth Quarter 


BUS eo) 
BUS 220 
BUS 116 


Sixth Quarter 


BUS 229 
BUS PES) 
EDP 104 


COLLEGE TECHNICAL PROGRAM: 


GENERAL BUSINESS MANAGEMENT 


Freshman English | 
Business Math 

Elements of Economics | 
Electives 


Freshman English Il 
Elements of Economics || 
Principles of Accounting | 
Electives 


Freshman English Ill 
Principles of Accounting II 
Office Machines | 
Electives 


Principles of Accounting III 
Business Law | 

Speech | 

Electives 


Cost Accounting | 
Business Communications 
Business Law II 

Electives 


Taxes 

Principles of Insurance 
Introduction to Data Processing 
Electives 


ee —— 
_— re he 


oo © 
$ 
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EXECUTIVE SECRETARIAL TECHNOLOGY 
First Quarter Lec. Lab. Credit 
ENG 101 Freshman English | 3 0 3 
BUS 102 Typewriting | 2 3 3 
BUS 106 Shorthand | re} 2 4 
BUS 105 Business Math 5 LD pee 
13 a) 15 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 3 
BUS 107 Shorthand || 3 2 4 
BUS 131 Principles of Accounting | 2 3 3 
Elective ae Le P73) 
16 
Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting Ill 2 3 3 
BUS 108 Shorthand III 3 2 4 
BUS 118 Machine Transcription | 2 3 3 
Elective onion oes pet 
16 
Fourth Quarter 
SPH 101 Speech | 3 0 3 
BUS 206E Dictation & Transcription 3 2 4 
BUS. 205 Advanced Typewriting 2 3 3 
BUS 110 Office Machines | 2 2 3 
Elective om Bs 
ae 16 
Fifth Quarter 
BUS 220 Business Communications é 0) 3 
BUS 207E Dictation & Transcription 3 2 4 
BUS 214 Secretarial Procedures 3 2 4 
BUS 210 Filing 3 0 3 
Elective +e JM are 
AT 
Sixth Quarter 
BUS 208E Dictation & Transcription 3 2 4 
BUS 209 Production Typewriting 2 3 3 
BUS 215 Office Application 3 12 6 
Elective io ye ue: 
16 
Total Credits: 96 
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eee eae a EE aa ERE ERLE TS TELE GR ESE LhT Te 


First 


ENG: 


BUS 
BUS 
BUS 


Quarter 
101 
102 
106 
105 


Second Quarter 


ENG 
BUS 
BUS 
BUS 
BUS 


102 
103 
107 
180M 
181M 


Third Quarter 


BUS 
BUS 
BUS 
BUS 
BUS 


120 


Fourth Quarter 


SPH 101 
BUS 206M 
BUS 205 
BUS 131 
BUS 118 
Fifth Quarter 
BUS 220 
BUS 207M 
BUS 214 
BUS 110 
BUS 210 


Sixth Quarter 


BUS 
BUS 
BUS 


208M 
209 
ANE) 


COLLEGE TECHNICAL PROGRAMS 


MEDICAL SECRETARIAL TECHNOLOGY 


Freshman English | 
Typewriting | 
Shorthand | 
Business Math 


Freshman English II 
Typewriting II 
Shorthand || 


Medical Terminology and Vocabulary 
Anatomy for the Medical Secretary 


Business English 
Typewriting III 
Shorthand Ill 


Medical Terminology and Vocabulary 
Anatomy for the Medical Secretary 


Speech | 

Dictation & Transcription 
Advanced Typewriting 
Principles of Accounting | 
Machine Transcription | 


Business Communications 
Dictation & Transcription 
Secretarial Procedures 
Office Machines | 

Filing 


Dictation & Transcription 
Production Typewriting 
Office Application 
Elective 


Lab. Credit 
0) os 
3 S 
2 4 

aaah pa 
5 16 
0 g 
3 3 
2 4 
0 3 

oo) a 
5 16 
0 3 
S S| 
2 4 
0 3 
0 | 
5 16 
0 5) 
2 4 
3 3 
& 3 
+, 3 
8 16 
0 3 
2 4 
2 4 
2 3 
0 a 
6 17 
2 4 
3 ©) 
12 6 
_. 2 


46 
Total Credits: 96 
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| LEGAL SECRETARIAL TECHNOLOGY 


First Quarter Lec. Lab. Credit 
ENG 101 Freshman English | 3 0 3 
BUS 102 Typewriting | 2 é 3 
BUS 106 Shorthand | 3 2 4 
BUS 105 Business Math 5 0 5 
£3") 0 las 

16 5 18 


) BUS ies) Business Law | 
: 
_ Second Quarter 

| 


ENG 102 Freshman English II 3 0 3 
| BBWS 103 Typewriting I! 2 3 3 
| BUS 107 Shorthand II 3 2 4 
"BUS 131 Principles of Accounting | 2 3 3 
| i Elective ie wad igh 
| 16 
} 
| Third Quarter 
| wees 120 Business English 4) 0 3 
| BUS 104 Typewriting III 2 3 3 
_ BUS 108 Shorthand III 3 2 4 
| BUS 118 Machine Transcription | 2 3 3 
| Elective it 35 as) 
| 16 
| Fourth Quarter 
| SPH 101 Speech | 3 0 3 
| BUS 205 Advanced Typewriting 2 3 3 
| BUS 206L Dictation & Transcription 3 2 4 
| MBS 110 Office Machines | 2 2 3 
_ BUS 190L Legal Terminology & Vocabulary ae 0; edo 
16 
Fifth Quarter 
| ews 220 Business Communications 3 0 3 
| ae 207L Dictation & Transcription 3 2 4 
|S 214 Secretarial Procedures 3 2 4 
BUS 210 Filing 3 0 3 
Elective uns. ae ies 
17 
| Sixth Quarter : 
BUS = 208L Dictation and Transcription 3 2 4 
| BUS 209 Production Typewriting 2 Gg 3 
TS 8 215 Office Application nen hee 6) 
8 17 


j 
Total Credits: 9 
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Pa ES ee ee ean ee aT TE IE AI EE I IG GS 


GENERAL OFFICE TECHNOLOGY 


First Quarter Lec. Lab. Credit 
ENG 101 Freshman English | 3 0 3 
BUS (102 Typewriting | 2 3 3 
BUS 105 Business Math 5 0 5 
BUS» tS Business Law | 3 ) 3 
Elective os aes —a 
/ 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 3 
BUS 118 Machine Transcription | 2 3 g 
BUS 101 Introduction to Business 3 0 3 
BUS 131 Principles of Accounting | we, lh _a 
12 9 15% | 
Third Quarter | 
BUS 120 Business English 3 0 Sail 
BUS 104 Typewriting III 2 3 3m) 
BUS 119 Machine Transcription II 2 3 3m 
BUS 132 Principles of Accounting II 2 3 3a 
Elective iS ps i | 
1555 
Fourth Quarter ‘| 
SPH 101 Speech | 3 0 33 
BUS 110 Office Machines | eZ 2 Sai 
EDP 104 Introduction to Data Processing 3 0 330 
BUS 218 Machine Transcription II 2 3 3 
BUS 205 Advanced Typewriting 2 3 a 
Elective pe a _@ 
18 
Fifth Quarter | 
BUS 220 Business Communications 3 0 3 
BUS 214 Secretarial Procedures 3 2 ae 
BUS 210 Filing 3 0 38 
Electives ae _ 6a 
ile || 
Sixth Quarter 
BUS 209 Production Typewriting a 3 3 
BUS 271 Office Management 3 0 37 
Electives = 


15 
Total Credits: 96 


COLLEGE TECHNICAL PROGRAMS 


First Quarter 


ENG 101 
BUS 102 
BUS 141 
BUS 115 


Second Quarter 


ENG 102 
BUS 103 
BUS 142 
BUS 180M 
Third Quarter 
ENG 103 
BUS 104 
BUS 143 
BUS 280M 


Fourth Quarter 


SPH 101 

BUS 205 
BUS 200 
BUS 190L 
Fifth Quarter 
SPH 102 
BUS 201 
BUS 240 
Sixth Quarter 
3US 202 
3US 242 


COURT REPORTING TECHNOLOGY 


Freshman English | 
Typewriting | 
Machine Shorthand | 
Business Law | 


Freshman English Il 

Typewriting II 

Machine Shorthand II 

Medical Terminology and Vocabulary 
Elective 


Freshman English Ill 

Typewriting III 

Machine Shorthand III 

Medical Terminology and Vocabulary || 


Speech | 

Advanced Typewriting 

Machine Shorthand IV 

Legal Terminology and Vocabulary 


Speech I! 

Machine Shorthand V 
Court Reporting | 
Elective 


Machine Shorthand VI 
Court Reporting II 
Electives 


33 


Lec. Lab. Credit 


3 9) 3 
2 3 3 
5 4 6 

_3 ape, ANS 
13 7 15 
3 0 8 
2 3 3 
5 4 6 
3 ) 3 

ps 3 

ee ae 

3 0 3 
2 3 3 
5 4 6 
3 0 3 
13 7 15 
3 0 3 
2 3 3 
5 4 6 
os 2: 3 
13 7 Ly 
3 0 3 
5 4 6 
0 10 5 
je Ni ee. us. 
17 

5 4 6 
0) 10 5 
_6 
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ee Ee 


ACCOUNTING TECHNOLOGY 


First Quarter Lec. Lab. Crec 
ENG 101 Freshman English | 3 0 
BUS 105 Business Math iS 0 
BUS 12S Elements of Economics | 3 0 
BUS 131 Principles of Accounting | 2 ) 
Elective ——_ 


Second Quarter 


ENG 102 Freshman English II 3 0 

BUS 126 Elements of Economics II 3 0 

BUS 132 Principles of Accounting II 2 3 

BUS 101 Introduction to Business 3 0 
Elective ro Ss ha 

j 

Third Quarter 

ENG 103 Freshman English II! 3 0 

BUS 133 Principles of Accounting Ill 2 3 

BUS 110 Office Machines | Z 2 

BUS Ta Office Management 3 0 
Elective ee ai 2 

Fourth Quarter 

BUS 236 Intermediate Accounting | 2 3. 

SPH 104 Speech | 3 0 

BUS s Business Law | 3 6) 

BUS 124 Personal Finance 3 0 
Elective sl ie. hg i 

Fifth Quarter 

BUS 251 Cost Accounting | a 3 

BUSS 220 Business Communications 3 0 

BUSTNe ear Intermediate Accounting II 2 3 

BUS 272 Principles of Supervision 3 0 

BUS 116 Business Law II 3 0 
Elective — ee 2 

Sixth Quarter 

BUS 229 Taxes 3 0 

BUS 238 Auditing 2 3 

EDP 104 Introduction to Data Processing 3 0 

BUS PAS Principles of Insurance 3 0 
Elective 


Total Credits: 
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RETAIL MANAGEMENT TECHNOLOGY 


Quarter Lec. Lab. Credit 
101 Freshman English | S 0 3 
105 Business Math 13) 0 5 
125 Elements of Economics | 3 0) 3 
110 Office Machines | 2 Z e) 
Elective fe ian ne ae 

17 


Second Quarter 


‘BUS 101 Introduction to Business 3 0 3 
‘ENG 102 Freshman English Il 3 0) 3 
BUS 131 Principles of Accounting | 2 3 3 
BUS 173 Retailing | 3 0 S 
BUS 130 Retail Applications | rel? met ie 
| 12 if INS; 
‘Third Quarter 
SPH 101 Speech | 3 0 é 
PSN 110 Human Relations in Management S 0 8 
tier, 273 Retailing 1 3 0 3 
Elective oo. ake wes 
12 
Fourth Quarter 
PBuUS 243 Advertising 3 0 3 
ae 239 Marketing 3 0 3 
sus: - 220 Business Communications 3 0 3 
WS 221 Credit Procedures 3 0) 3 
US =. 232 Sales Development 3 0 3 
Elective Soe —e exch 
18 
‘ifth Quarter 
Use 9 274 Personnel Management 3 0 3 
WS 249 Buying & Merchandising | . 0 3 
We. 262 Fashions in Retailing Z 2 3 
WS 241 Sales Promotion & Management 3 0 3 
SUS 260 Commercial Design & Display 2 3 3 
:| Elective cl 5 Weck 
| 18 
: | 
_ ixth Quarter 
BUS - 250 Buying & Merchandising |! 3 0 3 
/ 271 Office Management 3 0 3 
230 Retail Applications II 2 8 if 
Electives EN 


19 
Total Credits: 99 
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(ee 


First 
ENG 
MAT 
PHY 
DFT 
ELN 


Second Quarter 


ENG 
MAT 


Quarter 
101 
110 
101 
101 
101 


102 
Nitat 
102 
102 


Third Quarter 


ENG 


or 


MAT 


ELN 


103 
205 
112 
103 


ELECTRONICS TECHNOLOGY 


Freshman English | 
Technical Mathematics | 
Properties of Matter & Heat 
Technical Drafting | 
Fundamentals of Electronics | 


Freshman English |! 
Technical Mathematics II 
Mechanics 

Fundamentals of Electronics || 
Elective 


Freshman English Ill 

Report Writing 

Technical Mathematics Ill 

Vacuum Tubes & Solid State Devices 


Summer — Optional 


Program options with adequate enrollment. 


1. Attend summer quarter an 

2. Attend summer quarter and terminate studies graduatin 

3. Not attend summer quarter and continue second year s 
ence Degree. 


ELN 
ELN 


104 
105 


Fourth Quarter 


SPH 101 
MAT 201 
PHY 104 
ELN 201 
Fifth Quarter 
DFT 104 
ELN 202 
MAT 202 


Sixth Quarter 


ELN 


203 


Radio & Television Servicing 
Electronic Systems Maintenance 


Speech | 

Technical Mathematics IV 
Light and Sound 

Pulse and Digital Circuits 


Electronic Drafting 
Electronic Communications Systems 
Digital Computer Mathematics 


Industrial & Digital Electronic Systems 
Social Science Elective 
Elective 


d continue into second year studies for the Associate in Applied Science Degree. 
g with a Vocational Diploma. 
tudies Fourth Quarter for the Associate in Applied s 


0 
5 0 
3 A 
1 5 | 
4 ae 
16 12 | 
ae: | 
5 0 | 
3 2 | 
4 5 | 
| 
| 
3 0 
5 0 
5 3 
16 8 | 


4 8 
4 a: | 
8 16 
3 0 
5 i | 
3 2 
1B ee | 
16 ih | 
: 
2 S 
7 5 
5 ae 
14 8 | 
| 
> | 


fop) 


— ——a - 


Total Credits With Option: 
Without Option: — 
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Quarter 
101 
110 
101 
101 
101 


Second Quarter 


ENG 


102 
114 
102 
102 
102 


Third Quarter 
ENG 


| 
| 


or 
MAT 
PHY 
PHY 


DFT 


103 
205 
a2 
103 
106 
103 


Fourth Quarter 


SPH 101 
DFT 201 
DFT 204 
MEC 205 
MEC .210 
‘# 
Fifth Quarter 
DFT 205 
DFT Pans | 


\MEC 211 


——— 


206 


DRAFTING AND DESIGN TECHNOLOGY 


(MECHANICAL) 
Lec Lab. Credit 
Freshman English | 3 0 3 
Technical Mathematics | 5 0 5 
Properties of Matter & Heat 3 2 4 
Technical Drafting | 1 5 3 
Machine Processes | es 5 se 
13 are 18 
Freshman English II 3 0 3 
Technical Mathematics || 5 0 iS 
Mechanics 3 2 4 
Technical Drafting II 1 5 %) 
Machine Processes II geil 5 ey aes 
13 12 18 
Freshman English Ill 
Report Writing 3 0) 3 
Technical Mathematics II 5 0 Gi} 
Electricity 3 2 a 
Applied Mechanics 5 0 5 
Technical Drafting Ill eel. a ree 
17 7 20 
Speech | 3 0 3 
Technical Drafting IV 2 6 4 
Descriptive Geometry 2 4 4 
Strength of Materials 3 2 4 
Physical Metallurgy no. pe A 
13 15 19 
Design Drafting | 2 6 4 
Mechanisms 3 2 4 
Physical Metallurgy 3 3 4 
Elective 4 
Social Science Elective veils A peaked — 
Design Drafting II 2 6 4 
Hydraulics and Pneumatics 3 3 4 
Jig and Fixture Design 2 4 4 
Social Science Elective 3 
Elective es Kiss eae 
18 
Total Credits: 112 
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eae ee eh te ne 


MACHINIST TECHNOLOGY 


First Quarter Lec. Lab. Credit 


MEC Tom Machine Shop Theory and Practice | 3 12 Qg 
MAT 151 Fundamentals of Math 5 0 § 
PHY 151 Applied Science 3 2 4 
ENG 151 Reading Improvement 2 0 2 
DFT 164 Blueprint Reading: Mechanical rail 5 _ae Ss 
14 16 22 

Second Quarter 
MEC We Machine Shop Theory and Practice II 3 12 ¢ 
MAT 152 Algebra 3 0 3 
aly 152 Applied Science 3 2 4 
ENG 152 Communications Skills 3 0 
DFT 165 Blueprint Reading: Mechanical 1 2 i 
WLD 161 Basic Gas Welding mek h “oe = 
13 19 22 

Third Quarter 

MEC 153 Machine Shop Theory and Practice Ill 3 12 ‘ 
MEG 103 Treatment of Ferrous Metals 2 2 ‘ 
PSY ie Human Relations 3 0 ‘ 
DF 161 Applied Mechanical Drawing 1 4 K 
MAT ills Geometry a3) als = 
12 18 2 

Fourth Quarter 
MEC 154 Machine Shop Theory and Practice IV 3 12 
MEC 104 Treatment of Non-Ferrous Metals 2 2 
BUS 152 Industrial Organization 3 0 . 
DFT 162 Applied Mechanical Drawing 1 4 | 
MAT 154 Trigonometry eos we = 
12 18 2 


Upon completion of the first four quarters, students have the option of graduating with a one-year vocatione 
diploma or continuing for the remaining three quarters and being awarded the Associate in Applied Scienc 


Degree. 


Fifth Quarter 


MEG 251 Machine Shop Theory and Practice V 2 10 
MAT 110 Technical Mathematics | 5 0 
MEC 205 Strength of Materials 3 2 
Elective fete a ER 
{ 
Sixth Quarter 
MEG. 252 Machine Shop Theory and Practice VI 2 10 
MAT 111 Technical Mathematics II 5 0 
PED 110 Safety and First Aid a 0 
Elective ee Bad.. x 
i 
Seventh Quarter Z 
MEC 258 Machine Shop Theory and Practice VII 2 10 
MEC 235 Hydraulics and Pneumatics 3 3 
Electives - 


| 


Total Credits 
Diploma & 
Degree kx 
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TRANSPORTATION MAINTENANCE TECHNOLOGY 
First Quarter Lec. Lab. Credit 
mr (1111 Internal Combustion Engines 3 12 7 
MAT 1101 Fundamental of Mathematics S) 0 9) 
PHY 1101 Applied Science | 3 2 4 
DFT 1101 Schematics and Diagrams: Power 
Mechanics 0 3 1 
Bea 8=6s1101 Reading 2 0 2 
or 101 Freshman English | arch 6) meer 
16 slit, 19 
Second Quarter 
AUT 1112 Engine Electrical and Fuel Systems 3 diZ 7 
PSY: 1101 Human Relations 3 0 3 
PHY 1102 Applied Science || 3 2 4 
MAT 1102 Algebra 3 ) 3 
ENG 1102 Communication Skills 3 0 3 
or 102 Freshman English Il AS aac) 
18 14 20 
Third Quarter 
AUT Wt23 Automotive Chassis and Suspension 
Systems 3 ) 6 
AUT 1121 Braking Systems 3 3 4 
AUT 1101 Automotive Air Conditioning 2 3 3 
WLD 1101 Basic Gas Welding 0 3 1 
MAT  =1103 Geometry wae 0) 3 
11 “183 Bi? 
Fourth Quarter 
AUT 1124 Automotive Power Train Systems = 3 2 6 
WOT = 1125 Automotive Servicing 3 9 6 
3US 1103 Small Business Operations 3 0 3 
VAT 1104 Trigonometry ce SON eed 
| 12 18 18 
Fifth Quarter 
\UT 251 Automotive Electronic/Electrical 
Systems 4 6. 7 
WAT 110 Technical Mathematics | 5 0 5 
NG 101 Freshman English | 3 0 3 
te =s«é1071 Properties of Matter & Heat or. ian _4 
Hie) 8 19 
iixth Quarter 
UT 252 Front Suspension, Alignment and 
Power Steering 2 2 3 
ie =6253 Automotive Servicing |! 2 6 5 
IAT 111 Technical Mathematics II 5 0 5 
NG 102 Freshman English II 3 0 3 
Wwe §=6«102 Mechanics —s wei: was 
| iS 10 20 
 \@venth Quarter 
(ie 254 Advanced Automotive Power Train 
| Systems Che 6 5 
JE 255 Diesel Engines 2 2 3 
NG 205 Report Writing 3 0 3 
Eee 103 Treatment of Ferrous Metals 2 2 3 
W¥ 102 Electricity het ace af 
| ili 13 18 
_ ghth Quarter 
UT 256 Automotive Body Repair 3 12 9 
C104 Treatment of Non-Ferrous Metals 2 2 3 
| Electives “be eee pxeh 
dS 
Total Credits 146 
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eh Bie ie a a ey ee 


ASSOCIATE DEGREE NURSING PROGRAM 


First Quarter Lec. Lab. Credit 


NUR 100 Pharmacology 1 2 2 
NUR 101 Nursing | + 6 € 
BIO 104 Anatomy and Physiology 3 3 4 
ENG 101 Freshman English | 3 0 . 
PSY 101 General Psychology | pe] Be x 
14 2) 1E 
Second Quarter 
NUR 102 Nursing II 5 Az : 
BIO 105 Anatomy and Physiology 3 3 r 
ENG 102 Freshman English II 3 0 : 
BUS 180M Medical Terminology bac - 3 
14 15 1! 
Third Quarter 
NUR 103 Nursing Ill 5 12 . 
CHM 111 Chemistry 2 2 
ENG 205 Report Writing 3 0 | 
Bow 208 Abnormal Psychology 13 Oe , 
13 14 1 
Fourth Quarter 
NUR 104 Nursing IV 4 6 
Fifth Quarter 
NUR 205 Nursing V 5 12 
BIO 106 Microbiology 3 3 
PSY 201 Human Development s pal 2 
11 1S 1 
Sixth Quarter 
NUR 206 Nursing VI 5 12 
SOC 201 introduction to Sociology 3 0 
Elective et pal, 
F 
Seventh Quarter 
NUR 207 Nursing VII 5 ats: 
NUR 208 Nursing VIII 4 3 
Elective ~ a! 0 


Total Credits: 1 
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AGRICULTURAL TECHNOLOGY 


First Quarter Lec. Lab. Credit 
ENG 101 Freshman English | 3 0 3 
BUS 105 Business Math 5 0 5) 
BUS iS) Business Law 3 0 3 
AGR 170 Plant Science 3 2 4 
CHM 101 Chemistry | o 3 4 
or 
BIO 101 General Biology one og dues: 
17 5 19 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
AGR 185 Soil Science 3 Z 4 
AGR 104 Agricultural Economics o 0 3 
CHM 102 Chemistry || 3 3 4 
or 
BIO 102 Genera! Biology 
Social Science Elective ine 3 
& aay 17 
Third Quarter 
ENG 205 Report Writing $s} 0 3 
AGR 1ST Plant Materials | 2 4 4 
AGR 201 Agricultural Chemicals 3 2 4 
CHM 103 Chemistry II! 3 3 4 
or 
BIO 103 General Biology eae sis ag 
11 g is 
Fourth Quarter 
AGR = 200 Internship 3 300 12 
Fifth Quarter 
SPH 101 Speech | 3 0 3 
AGR 152 Plant Materials II 2 4 4 
AGR 256 Nursery & Greenhouse Management 2 4 4 
AGR 290 Soil Conservation a 2h as M4 
9 12 iS 
Sixth Quarter 
AGR 205 Marketing 3 0 3 
AGR 258 Turf Grasses 2 4 4 
AGR Elective 4 
Elective Lo ere at 
18 
Seventh Quarter 
BUS 229 Taxes 3 0 3 
AGR 145 Entomology 3 0 3 
AGR Elective ° 4 
Elective eae pele ai 


16 
Total Credits: 101 
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COLLEGE TECHNICAL PROGRAMS 
AGRICULTURAL BUSINESS | 
First Quarter Lec Lab. Credi 
ENG 101 Freshman English | 3 0 | 
BUS 105 Business Math 5 0 | 
BUS. 195 Business Law | 3 0 | 
AGR 170 Plant Science porct - ¥e BS 
14 2 | 
Second Quarter 
ENG 102 Freshman English II 3 0) | 
AGR 185 Soil Science 3 2 4 
AGR 104 Agricultural Economics 3 0 { 
BUS Voit Accounting | 2 3 | 
Social Science Elective pet te eG x 
It 
Third Quarter 
ENG 205 Report Writing co! 0 4 
AGR 201 Agricultural Chemicals 3 2 4 
AGR Elective d 
Electives eS _ x 
1) 
Fourth Quarter (Optional) 
AGR 200 Internship in area of specialization 3 300 12 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 
Fifth Quarter 
SPH 101 Speech | 3 (@) é 
AGR 251 Landscape Gardening 3 2 4 
AGR Elective 4 
Elective — —— — 
1€ 
Sixth Quarter 
ENG 206 Business Communications 3 0 q 
AGR 205 Marketing 3 0 ‘| 
PSY 110 Human Relations in Management 3 0 q 
AGR Elective 4 
Elective =e What = 
1€ 
Seventh Quarter 
BUS 229 Taxes 3 0 3 
AGR Electives g 
Electives € 
— ==. 7 
Total Credits: 11€ 


COLLEGE TECHNICAL PROGRAMS 


First 
ENG 
BUS 
BUS 


_ AGR 


DFT 


Second Quarter 


ENG 
AGR 
AGR 


Quarter 
101 
105 
115 
185 
101 


102 
170 
104 


Third Quarter 


ENG 
AGR 
AGR 
AGR 
AGR 


205 
151 
278 
165 
155 


Fourth Quarter 


AGR = 200 
Fifth Quarter 
AGR 152 
AGR 251 
AGR 285 
AGR 290 
AGR 105 


Sixth Quarter 


AGR 
AGR 
PSY 


Seventh Quarter 


BUS 
AGR 
AGR 


| AGR 


252 
106 
110 


RECREATION GROUNDS MANAGEMENT 
NOT TO BE OFFERED 1976-77 


Freshman English | 
Business Math 
Business Law | 
Soil Science | 
Drafting | 


Freshman English Il 
Plant Science 
Agricultural Economics 
Social Science Elective 
Elective 


Report Writing 

Plant Materials | 

Weed Identification & Control 
Plant Pathology 

Arboriculture 


Internship in area of specialization 
supervised by instructor with 3 
hours per week evening class for 
evaluation and planning. 


Plant Material || 

Landscape Gardening 

Soil Fertility 

Soil Conservation | 

Grounds Management and Equipment | 


Landscape Gardening II 

Grounds Management and Equipment II 
Human Relations in Management 
Social Science Elective 

Elective 


Taxes 

Entomology 

Grounds Management and Equipment III 
Turf Grasses 

Elective 


Lec. 


WOW WwW 


- 3A WW 


Lab. 


Total Credits: 1 
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Credit 


ii 


3 
3 
a 
3 
me 


16 
13 
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secon eateries item egenegestaibt ipaa ee ACA EES TA COOOL OE LOA A A A A ae 


First Quarter 


ENG 101 
BUS 105 
AGR 170 
CHM 101 


Second Quarter 


ENG 102 
AGR 185 
AGR 104 


Third Quarter 


ENG 205 
AGR Weil 
AGR 201 


Fourth Quarter 
AGR 200 


Fifth Quarter 


SPH 101 
AGR VEZ 
AGR 251 
AGR 256 


Sixth Quarter 


AGR 205 
AGR 257 
AGR 258 


Seventh Quarter 


AGR 145 
AGR ASH) 
AGR 278 


Freshman English | 
Business Math 
Plant Science 
Chemistry | 


Freshman English || 
Soil Science 
Agricultural Economics 
Social Science Elective 
Elective 


Report Writing 

Plant Materials | 
Agricultural Chemicals 
Elective 


Internship in area of specialization 
supervised by instructor with 3 hours 
per week evening class for evaluation 


and planning 


Speech | 
Plant Materials || 
Landscape Gardening 


Nursery & Greenhouse Management | 


Elective 


Marketing 


Nursery & Greenhousa Management II 


Turf Grasses 
Elective 


Entomology 


Nursery and Greenhouse Management III 
Weed Identification and Control 


Elective 


HORTICULTURE 


3 0 
5 0 
3 2 
2 ely Wedd 
14 6 
3 0 
3 o 
3 0 
3 0 
2 4 
3 2 
3 300 
3 0 
2 4 
3 2 
2 4 
3 0 
2 4 
1 4 
3 0 
2 4 
3 0 


Total Credits: 
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First Quarter 


ENG 101 
BUS 105 
AGR 185 
CHM 101 


Second Quarter 


ENG 102 
AGR 170 
AGR 104 
CHM 102 


| Third Quarter 


ENG 205 
AGR 151 
/AGR 278 
AGR 125 
CHM 103 


Fourth Quarter 


| AGR 200 
Fifth Quarter 
SPH 101 

~AGR 152 

/AGR 290 
AGR 285 


| 
Sixth Quarter 


|AGR 201 
‘AGR 291 


‘AGR = 274 


‘Seventh Quarter 


‘AGR 279 
‘AGR =. 292 
‘AGR =. 270 


AGR 258 


SOIL CONSERVATION 
NOT TO BE OFFERED 1976-77 


Freshman English | 
Business Math 

Soil Science | 
Chemistry | 


Freshman English || 
Plant Science 
Agricultural Economics 
Chemistry II 

Social Science Elective 


Report Writing 

Plant Materials | 

Weed Identification & Control 
Animal Science 

Chemistry III 


Internship in area of specialization 
supervised by instructor with 3 
hours per week evening class for 
evaluation and planning 


Speech | 

Plant Materials II 
Soil Conservation | 
Soil Fertility 
Elective 


Agricultural Chemicals 
Soil Conservation || 
Pasture & Foliage Crops 
Elective 


Farm Forestry 

Soil Conservation Ill 
Bacteriology 

Turf Grasses 
Elective 


Lec. Lab. Credit 


3 0 3 
5 0 5 
3 p: 4 
je a Pe ae 
14 6 16 
3 0 3 
3 2 4 
3 6) 3 
3 3 4 

aT es bea 
ali 


3 0 3 
2 4 4 
3 0 3 
3 2 4 
SSy) eae pares 
14 9 18 
ay petne 12 
3 0 3 
2 4 4 
2 4 4 
2 4 4 
ga eee 
18 
3 4 5 
2 4 4 
2 4 4 
ake abi Ss 
16 
3 0 3 
2 4 4 
» 4 4 
{ 4 3 
ete 5 


17 
Total Credits: 114 
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Quarter 
101 
103 
102 
101 
101 
105 


Second Quarter 


ENG 
PSY 
SOC 
HIS 
LIB 
BUS 


102 
101 
201 
102 
101 
103 


Third Quarter 


ENG 
PSY 
EDP 
EDU 
HIS 


103 
102 
104 
110 
103 


Fourth Quarter 


SPH 
ENG 
LIB 

ENG 
EDU 


101 
201 
201 
225 
210 


Fifth Quarter 


AUD 
ENG 
LIB 

EDU 


201 
202 
202 
211 


Sixth Quarter 


LIB 

AUD 
ENG 
EDU 


203 
202 
203 
ONE 
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Se ee SS 


LIBRARY ASSISTANT 


Freshman English | 
Human Potential Seminar 
Typewriting | 

Audio Visual Aids 
History of Western Civ. | 


Introduction to Human Resources 


Freshman English II 

General Psychology | 
Introduction to Sociology 
History of Western Civ. Il 
Introduction to Library Services 
Typewriting 


Freshman English III 

General Psychology II 
Introduction to Data Processing 
Practicum/Seminar 

History of Western Civ. III 


Speech | 

English Literature | 
Library Processes | 
Children’s Literature 
Practicum/Seminar 


Media Production 
English Literature 1! 
Library Processes Il 
Practicum/Seminar 
Elective(s) 


Library Processes III 
Equipment Maintenance 
English Literature III 
Practicum/Seminar 


Lec. 


= 
Bloom mw e 


Jno wo ww ww 


a 
~“N 


Petes 


= 
ine) 


low awe 


= 
ine) 


| OW WP 


ab ose 


Lab. Credit 


aloowwoe 
at 
Oin WW wp ww 


wlo oooo° 


=| 
Sola to 69 Go Gd G> 


ae Doo 
— 
jw W ow Ww 


aloccce 
—s 
CN encase 


HDoOoWwW 
= 
Nyon © Ww ow © 


3 
3 
3 
6 


—_f—+ 
PoImy OO O 


5 
Total Credits: 96 
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ester eoenses een see aang aee  — —————————— 


EARLY CHILDHOOD SPECIALIST 


First Quarter Lec. Lab. Credit 
ENG 101 Freshman English | 3 0) 3 
PSY 103 Human Potential Seminar 2 0 2 
BUS 102 Typewriting | 2 3 3 
AUD 101 Audio Visual Aids 2 2 3 
ART 133 Arts & Crafts 3 2 4 
Bor 105 . Introduction to Human Resources ae » OR 2 
14 i te 
_ Second Quarter 
‘ENG 8 102 Freshman English II 3 0 3 
| TESY 101 General Psychology | 3 0 3 
‘ec 86201 Introduction to Sociology 3 0 3 
| PED 110 First Aid & Safety 2 0 2 
ee 101 Introduction to Library Services 3 0 3 
BUS 103 Typewriting II US Binet AS "Bs 
16 3 17 
Third Quarter 
HSENG 205 Report Writing 3 0 3 
) SY 102 General Psychology II 3 0 3 
eee: 202 Marriage and Family 3 0 3 
| REC 111 Social Recreation 3 0 3 
: EDU 110 Practicum/Seminar 0% — 6s oe 
12 6 1Rs 
Fourth Quarter 
| SPH 101 Speech | 3 @) 3 
PSY 201 Human Development | 3 - 0 3 
BUS 124 Personal Finance 3 0 3 
ENG 225 Children’s Literature 3 0 3 
eu 8 210 Practicum/Seminar OM oe Lestat 
12 6 lS 
_ Fifth Quarter 
PSY 202 Hurnan Development II 3 0 3 
| REC 201 Nature & Outdoor Recreation 3 0) 3 
AUD 201 Media Production 2 3 3 
PED 205 Personal Health & Comm. Hygiene - 3 0 3 
(wet Practicum/Seminar 0 ON 2 
Lal 9 15 
_ Sixth Quarter 
| (PSY 210 The Exceptional Child 3 0 3 
| any 104 Psychology of Personal Adjustment 3 0 3 
, AUD 202 Equipment Maintenance 3 0 3 
f EDU Wa Practicum/Seminar 0 12 6 
Elective poe aA i wy 
: 18 
. Total Credits: 97 
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RECREATION TECHNOLOGY 
First Quarter Lec. Lab. Credit 
ENG 101 Freshman English | 3 0 | 
Roy 103 Human Potential Seminar 2 0 2) 
BUS 102 Typewriting | 2 3 3 
AUD 101 Audio Visual Aids 2 2 3) 
ART 133 Arts & Crafts 3 2 4 
SOC 105 Introduction to Human Resources rat ~@ S| 
14 7 17) 
Second Quarter 
ENG 102 Freshman English |! 3 0 3 
Psy 101 General Psychology | 3 0 | 
SOC 201 Introduction to Sociology 3 0 3 
PED 110 First Aid and Safety 2 0 2 
LIB 101 Introduction to Library Services 3 0 33 
BUS 108 Typewriting I hg eee | 
16 3 1F 
Third Quarter 
ENG. 205 Report Writing 3 0 3 
SOC 202 Marriage & Family 3 0 3 
PED 205 Personal Health & Community Hygiene 3 0) cy 
REC daa Social Recreation 8 0 3 
EDU 110 Practicum/Seminar 0 6 3 
Elective ae a 
“Sah “T8” 
Fourth Quarter | 
SPH 101 Speech | 3 0 3 
BUS 124 Personal Finance 3 0 3 
PED 210 Adaptive Physical Education 3 0 3 
EDU 210 Practicum/Seminar 0 6 3 
PSY 201 Human Development 23° vw. 3 
12 8 “15” 
Fifth Quarter 
BUS 181M Anatomy 3 Ohms 3 
Rone 202 Human Development 3 0 3 
REC 201 Nature & Outdoor Recreation 3 0 3 
AUD 201 Media Production 2 3 ‘Ss 
EDU. 211 Practicum/Seminar Oe 56m a 
if) 9 15 
Sixth Quarter 
AUD 202 Equipment Maintenance 3 0 3 
REC 202 Water Sports & Recreation 3 0 3 
EDU 212 Practicum/Seminar 0 12 6 
REC 203 Recreation Administration ase mes, = 
fe) 12 15 
Total Credits: 97 


ES EE 
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TEACHER’S ASSISTANT 
First Quarter Lec. Lab. Credit 
Eng 101 Freshman English | 3 0 3 
PSY 103 Human Potential Seminar 2 0 2 
BUS 102 Typewriting | 2 3 3 
AUD 101 Audio Visual Aids 2 2 3 
ART 133 Arts & Crafts 3 2 4 
=50C 105 Introduction to Human Resources 2 0 2 
14 TA aya 
Second Quarter 
ENG 102 Freshman English Il 3 0 3 
Poy 101 General Psychology | 3 0 3 
meoc 8 201 Introduction to Sociology 3 0 3 
PED 110 First Aid & Safety 2 0 2 
LIB 101 Introduction to Library Services 3 0 3 
BUS _ 103 Typewriting II 2 3 3 
16 3 mae 
Third Quarter 
ENG 205 Report Writing 3 0 3 
Foy 102 General Psychology II 3 0 3 
BOC 202 Marriage & Family 3 0 3 
EDU 110 Practicum/Seminar 0 6 3 
Elective 3 
15 
Fourth Quarter 
SPH 101 Speech | 3 0 3 
PSY 201 Human Development 3 0 3) 
BUS 124 Personal Finance 3 0 3 
ENG 225 Children’s Literature 3 0 3 
EDU 210 Practicum/Seminar 0 6 3 
a SPM 45 
Fifth Quarter 
PSY 202 Human Development 3 0 3 
AUD 201 Media Production 3 0 : 
PED 205 Personal Health & Comm. Hygiene 3 0 3 
BUS 110 Office Machines | 2 : 
EDU 211 Practicum/Seminar ts ak ais 
11 8 15 
Sixth Quarter 
PSY 210 The Exceptional Child 3 0 3 
aPSY 104 Psychology of Personal Adjustment 3 0 3 
AUD 202 Equipment Maintenance 3 0 3 
Sou 20212 Practicum/Seminar 0) te 6 
Elective eee i aos Soe 
18 
Total Credits: 97 


50 
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First Quarter 


ENG 101 
BUS 105 
CJC 101 
CJC 102 


Second Quarter 


ENG 102 
POL 201 
PSY 1S) 
CJC Vis 


Third Quarter 


ENG 103 

or 205 
POL 202 
CJC 110 
PSY 104 
OnKe: 205 


Fourth Quarter 


SPH 101 
CJC 206 
GIC 216 
Fifth Quarter 
CIC 220 
CJC 210 


Sixth Quarter 


CJC PANT) 
CJC 201 
PED 110 


LAW ENFORCEMENT 


Freshman English | 

Business Mathematics 
Introduction to Criminal Justice 
Introduction to Criminology 


Freshman English || 

American National Government 
Human Relations 

Criminal Law | — Substantive 
Criminal Law 

Sociology Elective 


Freshman English III 

Report Writing 

State and Local Government 
Juvenile Delinquency 


Psychology of Personal Adjustment 


Evidence 


Speech | 
Community Relations 


Criminal Law |] — Criminal Procedure 


Sociology Elective 
Elective 


Police Organization and Administration 


Criminal Investigation 
Sociology Elective 
Electives 


Patrol Procedures 
Motor Vehicle Law 
First Aid and Safety 
Psychology Elective 
Elective 


Lab. 


Some 


[eso [Keo Blas) 


Total Credits: 1 


Credit 


3 
3 

2 
= 
_3 
14 
02 


Quarter 
101 

105 

101 

102 


Second Quarter 


ENG 
POL 


102 
201 
eM, 
243 


AVS 


Third Quarter 


ENG 
or 
POL 
PSY 
CJC 
CJC 


103 
205 
202 
104 
240 
110 


Fourth Quarter 


SPH 
CJC 
CJC 
SOC 


101 
216 
206 
203 


Fifth Quarter 


CJC 24 1 
PSY 208 
CJC 244 
Sixth Quarter 
PED 110 
ecJC 247 
JIC 249 
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SECURITY SERVICES 


Freshman English | 

Business Mathematics 
Introduction to Criminal Justice 
Introduction To Criminology 


Freshman English II 

American National Government 
Human Relations 

Industrial Accident Investigation 
and Reporting 

Criminal Law | — Substantive 
Criminal Law. 


Freshman English Ill 

Report Writing 

State and Local Government 
Psychology of Personal Adjustment 
Security Systems 

Juvenile Delinquency 


Speech | 


Criminal Law I] — Criminal Procedure 


Community Relations 
Social Problems 
Elective 


Property Control 
Abnormal Psychology 


Civil and Criminal Legal Responsibility 


Sociclogy Electives 
Elective 


First Aid and Safety 
Retail Security 
Surveillance Techniques 
Electives 


5] 


Lec. Lab. Credit 


3 0 3 
5 0 5 
5 0 5 

Uae; oat) wh 
18 0 18 
3 0 3 
3 ) 3 
3 0 3 
3 0 3 

AO riGe Wlime 8 

We 0 17 
3 0 3 
3 ) 3 
3 0 3 
5 9) 5 
wes) eu ak 
19 0 19 
3 0 3 
5 ) 5 
3 ) 3 
Ae 0 3 
Ba) O Be. 
te 

3 9) 3 
3 0 3 
3 9) 3 
6 0 6 
bud Tupi. om 
18 

2 0) 2 
3 0 3 
3 0 3 
2G: 

ar i al 14 


Total Credits: 103 
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CORRECTIONAL TECHNOLOGY 
First Quarter Lec. Lab. Credit 
ENG 101 Freshman English | 3 0) 3 
BUS 105 Business Mathematics 5 0 5 
CJC 101 Introduction to Criminal Justice 5 0 5 
CJC 102 Introduction to Criminology oat) 2% a 
18 0 18 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BOw 201 American National Government 3 0 3 
PSY 151 Human Relations 3 0 fe 
CJC 203 Introduction to Correction 3 0 3 
CJC 115 Criminal Law | — Substantive 
Criminal Law BD rede he OR 
We 0 ily 
Third Quarter 
ENG 103 Freshman English ll 
or 205 Report Writing 3 0 3 
POL 202 State and Local Government 3 0 3 
PSY 104 Psychology of Personal Adjustment 3 0 3 
CJC 110 Juvenile Delinquency 5 0 le} 
Elective wk eee | 
ie 
Fourth Quarter 
SPH 101 Speech | 3 0 3 
CUE 216 Criminal Law I! — Criminal Procedure e] 0) a 
SOC 203 Social Problems 3 6) 3 
CJC 206 Community Relations 3 0 3 
Elective eel | 
aor 17 
Fifth Quarter 
CJC 209 Legal Aspects of Correction 3 0 3 
PSY 208 Abnormal Psychology 3 0 3 
CJC 204 Probations, Pardons & Parole 3 0 3 
Sociology Electives 6 0 6 
Elective fies Ri.) peck 
18 
Sixth Quarter 
CJC 230 Correctional Counseling 3 0 3 
CJC 234 Community-Based Treatment 3 0 3 
PED 110 First Aid and Safety 2 0 ae 
CIG 221 Correctional Administration 3 0 o 
Electives & 


ta 
Total Credits: 104 
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| 


54 VOCATIONAL PROGRAMS 


VOCATIONAL DIVISION 


(Diploma) 


The objectives of the vocational programs at Surry Community College are to pre- 
pare individuals for initial employment in recognized skilled occupations, to re-train 
for entering new occupations, to advance ina given occupation by updating or up- 
grading skills and Knowledge, to develop an understanding of the American free en- 
terprise system, and to develop an interest in the betterment of our socity. 

Vocational programs require one full year of participation for students on a full-time 
basis. Courses will be available during the day and during the evening for students 
desiring to enroll on a part-time basis. 


PROGRAMS OF STUDY 


The diploma is granted upon the successful completion of one of the following 
one-year programs: 
Automotive Mechanics 
Welding 
Light Construction — Cooperative 
Light Construction 
Electrical Installation & Maintenance 


= 


Admission to a Program 


These programs are open to any high school graduate or person 18 years of age or 
over who shows promise of successfully completing the program. Students with de- 
ficiencies in subjects basic to the program may be required to complete supplemen- 
tary studies at the College prior to entering the program on a full-time basis. 


AUTOMOTIVE MECHANICS 


The Automotive Mechanics curricula is designed to provide three major training 
skill level options for students interested in the field of mechanics. The three levels are 
light service mechanic, certified mechanic and transportation maintenance techni- 
Cian. 
Program options: 

1. Automotive Mechanics 
Students completing the first four quarters of study as outlined will be graduated 
with a one-year vocational diploma. Graduates may begin their career at the light 
service mechanic level or continue studies for advanced training. 
2. Advanced Vocational Automotive Mechanics 
Students desiring a more in depth study of automotive mechanics may elect to 
pursue this program upon initial enrollment. or enter in the fifth quarter after comple- 
tion of the four-quarter vocational Program. Upon completion each student should 
have developed skills and knowledge necessary for qualification as certified me- 
chanic. 
3. Transportation Maintenance-Technology 
This program option is designed to provide the training opportunity for those 
desiring to start their career at the technical level or pursue a bachelor degree by 
transferring to a four year institution. The program outline encompasses all automo- 
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tive courses involved in the advanced mechanics option plus the technical related 
courses necessary for the Associate in Applied Science Degree. 

Students may enter this program upon initial college entrance or change from 
either of the other two mechanics options and enter in the fifth quarter. 

The program outline is included in the technical program listings on page 70. 


AUTOMOTIVE MECHANICS 


First Quarter Lec. Lab. Credit 
AUT rtd Internal Combustion Engines 3 12 Hi 
MAT 1101 Fundamentals of Mathematics 5 0 5 
PHY 1101 Applied Science | 3 2 4 
DFT 110% Schematics and Diagrams: 

Power Mechanics 0 3 1 
ENG 1101 Reading 2 0 2 
13 Ne 19 


Second Quarter 


AUT 1112 Engine Electrical and Fuel Systems 8 12 7 
PSY 1101 Human Relations 3 0 3 
PHY 1102 Applied Science Il 3 2 4 
ENG 1102 Communication Skill 3 0 3 
12 14 Ws 
Third Quarter 
AUT Uv23 Automotive Chassis and Suspension 
Systems 3 9 6 
AUT 1421 Braking Systems 3 3 4 
AUT 1101 Automotive Air Conditioning 2 3 3 
WLD 1101 Basic Gas Welding 0 3 1 
8 18 14 
Fourth Quarter 
AUT 1124 Automotive Power Train Systems 3 9 6 
AUT 1125 Automotive Servicing 3 9 6 
BUS 1103 Small Business Operations Js ie 3. 
9 18 15 


Total Credits: 65 
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ADVANCED VOCATIONAL AUTOMOTIVE MECHANICS 


First Quarter Lec. Lab. Credit 
AUT 1114 Internal Combustion Engines 3 12 i 
MAT 1101 Fundamentals of Mathematics 5 0 5 
PHY 1101 Applied Science | 3 2 4 
DFT 1101 Schematics and Diagrams: Power 
Mechanics 0 3 1 
ENG 1101 Reading 2 0 a 
or 101 Freshman English | eg oO _s 
16 17 19 
Second Quarter 
AUT 1112 Engine Electrical and Fuel Systems 3 12 i 
PSM 1101 Human Relations 3 0 3 
PHY 9 1102 Applied Science II 3 2 4 
MAT 1102 Algebra 3 0 3 
ENG 1102 Communication Skills 3 0 3 
or 102 Freshman English II Mich 1G} = 
18 14 20 
Third Quarter 
AUT 1123 Automotive Chassis and Suspension 
Systems 3 9 6 
AUT 1121 Braking Systems 3 3 4 
AUT 1101 Automotive Air Conditioning 2 3 3 
WLD 1101 Basic Gas Welding 0) 3 1 
MAT 1103 Geometry ee =n Oe _e 
11 18 17 
Fourth Quarter 
AUT 1124 Automotive Power Train Systems 3 9 6 
AUT 1125 Automotive Servicing 3 if; 6 
BUS 1103 Small Business Operations 3 0) 3 
MAT 1104 Trigonometry ay pals a 
12 18 18 
Fifth Quarter 
AUT 251 Automotive Electronic/Electrical 
Systems 4 6 7 
WLD 1102 Basic Arc Welding 0 3 1 
SAF 1101 Safety and First Aid a 0 2 
Electives = 
i wy 15 
Sixth Quarter 
AUT 252 Front Suspension, Alignment and 
Power Steering 2 2 3 
AUT 253 Automotive Servicing || 2 6 5 
Electives 6 
2: (ad aie “14 
Seventh Quarter 
AUT 254 Advanced Automotive Power Train 
Systems a 6 5 
AUT 255 Diesel Engines 2 @ 3 
MEC 108 Treatment of Ferrous Metals 2 2 3 
Elective 3 
ar “14 
Eighth Quarter 
AUT 256 Automotive Body Repair 3 12 9 
MEC 104 Treatment of Non-Ferrous Metals 2 2 3 
Electives 6 
a, 159 


Total Credits: 132 
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WELDING 


First 
WLD 
MAT 
DFT 
PHY 
ENG 


Second Quarter 


WLD 
MAT 
DFT 
PHY 
ENG 


Quarter 
1120 
1101 
1104 
1101 
1101 


1121 
1102 
TA 
1102 
1102 


Third Quarter 


WLD 


1124 
1123 
ql ay 
1119 
1103 


Fourth Quarter 


WLD 
WLD 
MEC 
BUS 
PSY 


1122 
1125 
ib 12 
1105 
1101 


Oxyacetylene Welding & Cutting 
Fundamentals of Mathematics 
Blueprint Reading: Mechanical 
Applied Science | 

Reading 


Arc Welding 

Algebra 

Blueprint Reading: Welding 
Applied Science II 
Communication Skills 


Pipe Welding 

Inert Gas Welding 

Mechanical Testing and Inspection 
Applied Mechanical Drawing | 
Geometry 


Commercial and Industrial Practices 
Certification Practices 

Machine Shop Processes 

Industrial Organizations 

Human Relations 


Lab. Credit 
12 i 
0) 5 
3 | 
2 4 
egragey! 
Tp 19 
2 7 
0 3 
3 1 
2 4 
RP ons ee 
17 18 
12 7 
& 2 
3 2 
5 3 
ga Maa 
23 aye 
9 6 
6 5 
5 3 
0 $I 
UNE at) 
20 20 


Total Credits: 74 
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Soo ne eee Ne 
COOPERATIVE LIGHT CONSTRUCTION 


(Alternating weeks in class and on job) 


This program is designed to prepare students for entry into the general construction 
field as tradesmen, foremen or general supervisors. Courses of study are designed to 
introduce the basic building skills, carpentry, masonry, cabinetmaking, and plumbing. 
The advanced year option offers additional studies and skill development in masonry, 
cabinetmaking, carpentry and residential! wiring. 


PROGRAM OPTIONS: 


Each student has the following options. 

1. Entry to the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course and receive a certificate upon 
completion. 

3. Choice of trade areas. Each student may take one quarter of four different trades or, 
two or more quarters of one trade if such courses are scheduled by the college. 
Four quarters of trade skills study and all related courses programmed are required 
for completion of the one-year vocational diploma program. Eight quarters are re- 
quired for the advanced vocational diploma. 

4. Choose cooperative work experience on an alternate week basis for hourly wages 
in any of the five basic building trades offered, if such an arrangement is sched- 
uled by the college. 


COOPERATIVE LIGHT CONSTRUCTION 


Summer Lec. Lab. Credit 
CAR 1101-co Carpentry Fundamentals 4 16 6 
SAF 1101-co Safety and First Aid 2 0 2 
DF 1110-co Blueprint Reading (Building Trades 0 3 1 
CAR 1000-co On-the-job training approx. 
200 hours per quarter oe ai) ee 
6 19 19 
Fall 
MAS — 1101-co Masonry Fundamentals 3 12 5 
ENG = 1101-co Reading 2 0 2 
CAR _1114-co Building Codes 3 ) 3 
CAR 1102-co Framing 1 4 2 
MAS 1000-co On-the-job training approx. 
200 hours per quarter ede, Books joel) 
9g 16 22 
Winter 
CAB 1101-co Cabinetmaking | 4 16 6 
MAT 1112-co Building Trades Mathematics 3 0 3 
RSX. 1101-co Human Relations 3 0 3 
CAB 1000-co On-the-job training approx. 
200 hours per quarter or AAD _ 109 
10 16 22 
Spring 
PLU 1101-co Plumbing Fundamentals 3 12 5 
BUS 1103-co Small Business Operations 3 0 3 
MAT ~—_1113-co Construction Estimating | 3 0 3 
CAR 1103-co Trim and Finishing 1 4 2 


PLU 1000-co On-the-job training approx. 
200 hours per quarter 10 


Summer 

CAR 1104-co 
BUS 1106-co 
SAF 1102-co 
CAR 2000-co 
Fall 

MAS 1102-co 
DFT 1112-co 
MAT 1114-co 
WLD 1101-co 
MAS 2000-co 
Winter 

CAB 1102-co 
WLD 1102-co 
CAB 1105-co 
CAB 2000-co 
Spring 

ELC 1124-co 
DFT 1113-co 
MAT 1115-co 
ELC 1102-co 
ELC 2000-co 
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ADVANCED VOCATIONAL OPTION 


Carpentry Il 

Contacts and Specifications 
Safety and First Aid II 
On-the-job training approx. 
200 hours per quarter 


Masonry II 

Blueprint Reading & Sketching 
Construction Estimating II 
Basic Gas Welding 

On-the-job training approx. 
200 hours per quarter 


Cabinetmaking II 

Basic Arc Welding 
Cabinet Finishing 
On-the-job training approx. 
200 hours per quarter 


Residential Wiring 

Blueprint Reading (Electrical) 
Electrical Mathematics 
Applied Electricity 
On-the-job training approx. 
200 hours per quarter 


Lec. Lab. Credit 


4 16 6 
1 3 1 
2 0 2 

lt 10 
7 19 19 
3 12 5 
0 3 1 
3 0 3 
0 3 1 

Lae Pe ae 10 
6 18 20 
4 16 6 
0 3 1 
1 3 1 

Bk ee 10 
5 22 18 
5 9 5 
0 3 1 
5 0 5 
2 3 2 

ne sis 10: 
12 15 21 


Total Credits 
Without Option: 86 
With Option: 164 


= 
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Ce 


Summer 


CAR 
MAT 
PHY 
ENG 


Fall 
MAS 
MAT 
PHY 
ENG 
SAF 


Winter 
CAB 
MAT 
Psy 


Spring 
PLU 
BUS 


First 
AUT 
MAT 
BANE 


Second Quarter 


AUT 
DFT 
MAT 
PHY 
SAF 


1101 
1101 
1101 
1101 


1101 
1102 
1102 
1102 
1104 


1101 
1103 
1101 


1101 
1103 


Quarter 
GR: 
Wav 
1101 


1124 
1101 
1102 
1102 
1101 


Third Quarter 


AUT 
MAT 
ENG 
BUS 


We 


1103 


1101 
1103 


Fourth Quarter 


AUT 
AUT 
ENG 
PSY 


1121 


1124A 
1102 
1101 


Fifth Quarter 


AUT 
AUT 


1101 


1123 


LIGHT CONSTRUCTION 
Correctional Institute 


Carpentry Fundamentals 
Fundamentals of Mathematics 
Applied Science 

Reading Improvement 


Masonry Fundamentals 
Algebra 

Applied Science 
Communications Skills 
Safety and First Aid 


Cabinetmaking | 
Geometry 
Human Relations 


Plumbing Fundamentals 
Small Business Operations 


Elective 
AUTOMOTIVE MECHANICS 
Correctional Institute 
Engines 
Mathematics 
Science 


Power Trains 
Schematics & Diagrams 
Algebra 

Science 

Safety & First Aid 


Electrical & Fuel 
Geometry 

Reading 

Small Business Operation 


Braking Systems 
Automotive Servicing 
Communications 
Human Relations 


Air Conditioning 
Chasis & Suspension 


Lec. Lab. Credit 


3 12 0 
5 0 cS) 
3 2 4 
2 
NG; 14 18 
3 12 7 
3 0 3 
3 2 4 
<) 0 3 
22) 
14 14 19 
o 12 7 
] 0 3 
3 0) 3 
7 Sy 
3} 12 7 
3 6) 3 
-¥ 


3 Pf 
‘S 0 5 
2 3 
11 14 16 
iS 9 6 
0 S 1 
3 0 3 
3 2 4 
2. 2a 
11 14 16 
3 ne rf 
3 6) 3 
2 0) 2 
3 
11 12 15 
6} 3 4 
3 fe 4 
ss} 0 S 
<2 | oa 
he 10 14 
2 3 3 
3 3) 
o 10 8 


Total Required Credits 69 Hrs. 
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ELECTRICAL INSTALLATION & MAINTENANCE 
Offered Evening Classes Only 

First Quarter Lec. Lab. Credit 

ELC 1112 Direct and Alternating Current 5 12 fe) 

ENG 1101 Reading 2 0) 2 

MAT 1114 Electrical Math 5 0 5 

PHY 1101 Applied Science | 3. pe 4 
ihe) 4 20 

Second Quarter 

ELC 1113 Alternating Current and Direct 

Current Machines and Controls 5 12 9 

DFT 1110 Blueprint Reading: Building Trades 3 0 i) 

ENG 1102 Communication Skills 3 0 3 

ahd 1102 Applied Science || 3 2 4 
qi aed th 

Third Quarter 

ELC 1124 Residential Wiring 5 g 8 

ELN 1118 Industrial Electronics 3 6 5 

PSY 1101 Human Relations 3 0 6 

DFT 1h13 Blueprint Reading: Electrical oy seh dah. 
11 18 as 

Fourth Quarter 

ELC hi2s Commercial and Industrial Wiring 5 12 9 

ELN 1119 Industrial Electronics 3 6 5 

BUS 1103 Small Business Operations LES he! 2 we 
11 18 itd 

Total Credits: 71 
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COURSES OF INSTRUCTION 


COURSE NUMBERING SYSTEM 


Course designations consist of a three- or four-letter prefix and a number that indi- 
cate the curriculum and the level of the course. On the same line, following the 
number, appear the course title, the number of the lecture and laboratory hours per 
week, and the number of quarter hours earned by successfully completing the course. 


AGRICULTURE 


AGR 104 — Introduction to Agricultural Economics oh She 

An introduction to economics, the functions of the economic system and agriculture’s role in the economy. A 
review of the functions of the manager and an introduction to the principles he uses in making decisions to adjust 
to changing conditions. Analysis of the main sources of change which affect agricultural firms. 


AGR 105 — Grounds Management & Equipment | ak) SAC 
An introduction and study of basic grounds management techniques, equipment handling, and maintenance. 
AGR 106 — Grounds Management & Equipment II io SeaZ 
A continuation of AGR 105, with increased emphasis placed upon laboratory and field work. 

AGR 107 — Grounds Management & Equipment III eR 
A continuation of AGR 105, with increased emphasis on equipment maintenance and repair. 

AGR 125 — Animal Science Bye e4 


An introductory animal science course covering the fundamental principles of livestock production. A study of 
the animal body and the basic principles of reproduction, genetics, growth, fattening, digestion, along with the 
selection, feeding, improvement, processing, and marketing of livestock. 


AGR 145 — Entomology Sune Fe) 
This course is intended to give the students a basic understanding of insects that attack plants. The nature, 
structure and importance of identification, and control of the insects studied. 


AGR 150 — General Horticulture Sheet 
A course dealing with horticulture principles and the application of plant science fundamentals to horticulture 
practices. 
Prerequisite: AGR 170. 


AGR 151, 152 — Plant Materials |, II 2A eh 
An introductory plant material course covering plants that are commonly used in landscaping. Emphasis is 
placed upon identification, cultural condition, and specific characteristics of each plant. 


AGR 155 — Arboriculture chee: 
Arboriculture involves the principles and practices of selection, use, establishment, and care of shade and 
ornamental trees. Practical applications in the course include climbing, pruning, bracing, and other physical oper- 
ations required of skilled tree workers. 
Prerequisite: AGR 185. 


AGR 165 — Plant Pathology 3 eens 

The purpose of this course is to teach the student the control of diseases of ornamental crops through a basic 
knowledge of structure, life history, and identification of the various parasitic disorders plaguing ornamental trees, 
shrubs, flowers, and turf. 


AGR 170 — Plant Science ere 
A general batany course dealing mostly with the structure and functions of flowering plants. The rest of the plant 
kingdom will be briefly surveyed. 


AGR 180 — General Poultry Science oo odes 
An introduction to the science of poultry production. The major phases of the study include the history of the 

poultry industry; the anatomy and physiology of the chicken; the breeds and varieties; the feeding, housing, and 

management; marketing poultry products; and the science of disease and parasite prevention and control. 


AGR 185 — Soil Science and Fertilizers Yet ae 
A course dealing with basic principles of efficient classification, evaluation, and management of soils; care, 
Cultivation, and fertilization of the soil, and conservation of soil fertility. 


AGR 200 3 300 12 
Internship in area of specialization supervised by instructor with 3 hours per week evening class for evaluation 
and planning. 


AGR 201 — Agricultural Chemicals phen 

A course dealing with all aspects of agricultural chemicals. Includes such topics as: positive and negative 
viewpoints of chemicals, how chemicals affect the environment, federal and state regulations, pesticide licensing, 
Classifications of pesticides, and using chemicals safely. 
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AGR 204 — Farm Business Management Si Or aS 

A review of the functions of the manager of a business firm and the problems he faces. Development of the 
concept of planning by both partial and complete budgeting. Review of the concepts of cost and the lengths of run 
in production. Practice in preparing enterprise budgets as an aid in choosing what to produce. Use of partial 
budgeting to find the least cost production procedure. Analysis of production data to select the level of production 
that yields the most net revenue. Relationship between size, efficiency, and income of a farm. Review of proce- 
dures for evaluating the efficiency of the manager. 

Prerequisite: AGR 104. 


AGR 205 — Agricultural Marketing 3 OS 

An analysis of the functions of marketing in the economy and a survey of the problems marketing faces. A review 
of the market including foreign markets. Problems in the operations of marketing firms including buying and 
selling, processing, standardization and grading, risk taking and storage, financing, efficiency, and cooperation. 
_ Discussion of procedures of marketing such commodities as grain, cotton, livestock, and tobacco. 


AGR 218 — Agricultural Mechanization 3: 0078 

A study of farm machinery management and labor-saving devices. The economics of selection and operation of 
farm machinery. Study and evaluation of feed grinders and mixers, storage facilities, materials handling systems, 
and other labor-saving devices. 


AGR 222 — Agricultural Construction Sire 
A study of practical planning of housing systems for humans, livestock, farm commodities, and equipment stor- 

age. The design will be related specifically to layout procedures, materials of construction, structural features, and 

cost estimating. There will be practical exercises in preparing sketches, blueprint reading, and job planning. 


AGR 228 — Livestock Diseases and Parasites 3° 2 am 
A course dealing with the common diseases and parasites of livestock; sanitation practices and procedures with 
emphasis on the cause, damage, symptoms, prevention and treatment of parasites and diseases, and management 
factors relating to disease and parasite prevention and control. 
Prerequisite: AGR 125. < 


AGR 251 — Landscape Gardening 9 Ona 
An introduction and study of the basic principles of landscape design. Students will draw residential landscape 
plans combining the use of basic design principles and knowledge of plant material. 
Prerequisite: AGR 151 and/or 152. 


AGR 252 — Landscape Gardening II Se eme 

Development and maintenance of landscape areas including planting, pruning, fertilization, and pest control. 
Fundamentals of landscape economics: costs, contracts, calculating areas, volumes, and plant quantities for land- 
scape projects. Selection and use of materials in landscape construction. 


AGR 256, 257, 259 — Nursery and Greenhouse 
Management |, II, Ill 2.4 4 
A three-quarter course dealing with the necessary operations in maintaining a greenhouse and nursery. Included 
are such aspects as: sexual propagation, asexual propagation, major greenhouse crops, fertilization, pest control 
practices, and others. A considerable amount of time will be spent in the greenhouse actually performing. these 
operations. 


AGR 258 — Turf Grasses . 1. 4 
A study of turf grasses including identification, use, establishment, and maintenance. Other topics will include a 

comparison of high quality turf (as in golf courses) and residential turf, turf pests and their control, and use of 

ground covers where turf is impractical or impossible. 


AGR 270 — Bacteriology 2. Aang 


A general bacteriology course dealing with the structure, development and function of bacteria and other mic- 


roorganisms. Emphasis on those organisms associated with water and soil, and the role of microorganisms in 
nature, 


AGR 271 — Field Crops 3 Outs 
A study of crop species grown in southeastern United States and their place in the farm and economics pro- 
grams. An application of the principles of crop production will be given for the major grain, oil, fiber, and special 


crops. The study will include the cultural practices, disease, and insect control, fertilization, weed control, grading 
and marketing of all field crops. 
Prerequisite: AGR 170. 


AGR 272 — Tobacco Technology 3; Otis 


All phases of tobacco production and marketing will be discussed. The latest research problems and findings 
dealing with this important cash crop will be discussed in relation to types of tobacco; the development and 
selection of varieties, plant production, diseases and insect control, soils fertilization, cultural practices, harvest 
ing, Curing, grading, marketing, and manufacturing as it influences cultural practices. 


AGR 274 — Pasture & Foliage Crops 24 4 


A course dealing with the fundamentals of pastures and forage crops and management. A study of the major 


aa ao legumes of economic importance in North Carolina. Soil site relationships and plant adaptation will 
e stressed. 
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\GR 278 — Weed Identification and Control he Ua | 
A study of the identification and control of the annual and perennial weeds of economic importance in North 
Darolina. 


AGR 279 — Farm Forestry Shi al anes} 
A course dealing with the fundamentals of forestry and farm forestry problems, including planting, protecting, 
hinning, and harvesting. 


\GR 285 — Soil Fertility ; oi vana 
A course dealing with soil fertility principles, the application of these principles to the North Carolina soils, soil 
ertility evaluation, and soil conservation practices. 


AGR 290 — Soil Conservation | 2 44 
An introduction to soil conservation, covering what is included in soil and water conservation, the public interest 
n soil and water conservation, who is involved in soil and water conservation, the available resources to carry out 
soi| and water conservation measures, and the relationship of specialized knowledge in agronomy, biology, eco- 
yomics, engineering, soils, forestry, and recreation. 
Prerequisites: AGR 170 and AGR 185. 


AGR 291 — Soil Conservation || Ba Ph 

This includes principles of rendering assistance to conservation planning, procedures for preplanning in con- 
servation planning, actual assistance in planning the conservation program, and actual assistance in laying out 
and designing conservation programs. This involves working with individual landowners on specific soil and water 
sonservation problems and with determining correct alternatives for treatment. 


\GR 292 — Soil Conservation Ill OP Aad: 

A detailed study of on-site training covering the proper servicing of conservation plans, revising plans, keeping 
olans current and up-to-date, maintenance of conservation measures applied to the land, and the procedure for 
<eeping abreast of the times. 


ANTHROPOLOGY 


\NT 101 — An introduction to Anthropology 8 Ox43 

An introduction to the basic concepts of social anthropology and knowledge of one’s own culture in terms of 
hose basic concepts. The course is devoted to examining the many aspects of culture and society and, by examin- 
ng the variety of ways in which man has met the conditions of life, the student may come to a broader understand- 
ng of human behavior. Comparisons between modern and primitive societies will be made so that the student can 
jiscover what aspects of human culture are universal and timeless and what are unique and variant. 


ART 


ART 101 — Art History | 3, 0 KS 
A general survey of art history from pre-history to 1500 A.D. 7 

\RT 102 — Art History II ; a Ours 

_ A general survey of art history from 1500 A.D. to the present. 

\RT 120 — Commercial Art (Basic Design) 4 O08 


| Basic layout of advertising art with technical emphasis on type, color, layout and use of space. Moderate amount 
f supplies and equipment necessary. 
Suggested prerequisite: Drawing and/or drafting. 


‘RT 130 — Introduction to Art su Ohinc? 
| A beginner’s course for those interested in learning to look at, appreciate, and enjoy the visual arts. The ele- 
Jents used to create a work of art are studied through discussion, reference to art works of the past and present, 
nd actual experimentation in the various art media. 


RT 131 — Drawing | 300.9 
_ A beginning course in the use of charcoal and pastels. 

‘RT 132 — Drawing || mde 
| A continuation of ART 131 emphasizing the use of a wide variety of mediums. 

ART 133 — Arts and Crafts Sie pe 
| A beginning course in methods of art for Education and Religion majors. 

IRT 150, 151, 152 — Ceramics Seat 


| This course concentrates on ceramic pottery and sculpture with a small amount of wheel throwing and a large 
nount of hand building in clay. Glazing, firing, and armature construction will be emphasized. 


RT 160, 161, 162 — Printmaking HOR OBS) 
In this course the emphasis will be on artistic application of relief printing such as woodcuts, blockprinting and 
‘onoprints in multicolor and black and white. A beginning knowledge of silk screen will also be included. 

3T 201 — Painting | Sh Oud 
(A beginning course in acrylics, watercolors or oil painting. Composition, color and techniques are stressed. 
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ART 202 — Painting || 3, 0 a 
A continuation of ART 201. 

ART 203 — Painting III 3.0 
A continuation of ART 202. 

3 0a 


ART 204 — Painting: Water Color A 
Water color: transparent water color used for still-life, flowers, and landscape compositions. Field trips offer 


opportunities to paint local mountain scenery. 


The following courses provide for an acquisition of skills in various crafts. They are designed for teacher educa- 
tion and religious education majors. They are also valuable for hobby and leisure-time activities. 


ART 134 — Ceramics 0 2m 
ART 135 — Decoupage | 0 2am 
ART 136 — Decoupage |! 0 2am 
ART 137 — Flower Arrangement 0 29 
ART 138 — Art Metal 0 258 
ART 139 — Leather Craft 0 2a 
ART 140 — Crafts 0 2 
ART 141 — Wood Carving : : ; 


ART 142 — Oil Painting 


AUDIO VISUAL 


AUD 101 — Audio-Visual Aids 2 2 
An introduction to non-print media, equipment operation, and effect of A-V materials on the learning process. 


AUD 201 — Media Production 2 3% 
Slides, transparencies, tapes, dry mount materials, and video tapes will be studied and produced. 


AUD 202 — Equipment Maintenance 3 OM 
To provide skills necessary for maintenance of equipment. Emphasis is on preventing need for extensive 


maintenance. 


AUTOMOTIVE 


AUT 101 — The Automobile é 2 2 

An introductory course designed to acquaint the automobile owner with the operation and function of the variou 
automobile systems and components. Topics of discussion will include engines, power trains, chassis and sus 
pension, braking systems, air conditioning and electrical and fuel systems. 


AUT 251 — Automotive Electronic/Electrical Systems 4 6 
A thorough study of the theory and operation of various automobile electrical units and systems. Maintenance 

and testing procedures, diagnosis and repair of all types of electrical/electronic components, especially the trans 

istor circuits, found on the modern automobile. 


AUT 252 — Front Suspension, Alignment and Power Steering 2 2 
Theory of operation, correct disassembly and mounting of all front suspension parts on various types of frame 
(car and light truck). A thorough understanding of the function and repair of steering gears (power and standard 
shock absorbers, springs, wheels and tires, pumps, rams, etc. is gained. Theory and application of steering geon 
etry, correct diagnosis of problems and use of the alignment and balancing machines; analysis and correction | 


tire wearing problems, vibrations, hard steering, pulling, etc. is experienced. 


AUT 253 — Automobile Servicing II 2 & 

Emphasis is placed on “trouble-shooting” and repairing the various component systems on vehicles provided ft 
general repairs. The student is given in depth experience in diagnosis, testing, adjusting, repairing, and replacin 
component parts. 


AUT 254 — Advanced Automotive Power Trains 2 i 

This course is designed to provide a measure of depth in the understanding of automatic transmissions. Instru 
tion includes classroom study demonstrations, and student participation in disassembly, reassembly, and testin 
of selected transmissions. Special emphasis is placed on principles, function, construction, operation, servicir 
and “trouble-shooting” procedures and repair of various types of automatic transmissions. 


AUT 255 — Diesel Engines 22 
This course is designed to acquaint the student with the operation, service and repair of the Diesel Engin 

Topics of discussion will include fuel supply systems, principles of operation, design and operation. 

AUT 256 — Automotive Body Repair 3: Va 


A comprehensive introduction to all phases of automotive body repair. Topics of study include estimating, fran 
and body reconditioning and painting. 
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AUT 1101 — Automotive Air Conditioning Pa io co) 

General introduction to the principles of refrigeration; study of the assembly of the components and connections 
necessary in the mechanisms, the methods of operation, and control; proper handling of refrigerants in charging 
the system. 


AUT 1111 — Internal Combustion Engine She aes 

Development of a thorough knowledge and ability in using, maintaining, and storing the various hand tools and 
measuring devices needed in engine repair work. Study of the construction and operation of components of inter- 
nal combustion engines. Testing of engine performance; servicing and maintenance of pistons, valves, cam and 
camshafts, fuel and exhaust system, cooling systems, proper lubrication; and methods of testing, diagnosing and 
repairing. 


AUT 1112 — Engine Electrical and Fuel Systems Sake wi 

A thorough study of the electrical and fuel systems of the automobile. Battery cranking mechanisms, generator, 
ignition, accessories and wiring, fuel pump, carburetors, and fuel injectors. Characteristics of fuels, types of fuel 
systems, special tools, and testing equipment for the fuel and electrical system. 


AUT 1121 — Braking Systems BB 4 
A complete study of various braking systems employed on automobiles and lightweight trucks. Emphasis is 
olaced on how they operate, proper adjustment, and repair. 
Prerequisite: PHY 1102. 


AUT 1123 — Automotive Chassis and Suspension Systems 318.26 
Principles and functions of the components of automotive chassis. Practical job instruction in adjusting and 
‘epairing of suspension and steering systems. Units to be studied will be shock absorbers, springs, steering 
systems, steering linkage, and front end alignment. 


AUT 1124 — Automotive Power Train Systems , Sh) al 
Principles and functions of the automotive power train systems; clutches, transmission gears, torque converters, 
rive shaft assemblies, rear axles and differentials. Identification of troubles, servicing, and repair. 


\UT 1125 — Automotive Servicing S) Spas 
| Emphasis is on the shop procedures necessary in determining the nature of troubles developed in the various 
jomponent systems of the automobile. Troubleshooting of automotive systems, providing a full range of experi- 
onces in testing, adjusting, repairing, and replacing. 

| Prerequisite: AUT 1123, 1121, 1101. 


BIOLOGY 


310 101 — General Biology | Sa 3eA 


| An introduction to the fundamental concepts of biology; chemical and cellular basis of life, nutrition, transport, 
ind regulation. ; 


310 102 — General Biology II oreo 
_ A continuation of the fundamental life processes from the cellular to the organismic levels; mechanisms of 
jontrol!, perpetuation of life, and development. 

| Prerequisite: BIO 101. 

| 


‘10 103 — General Biology III 3.3 4 
| An application of the principles acquired in BIO 101 and 102 to the following topics: animal and plant survey, 
/ehavior, ecology, and evolution. 

_ Prerequisites: BIO 101, 102. 


10 104, 105 — Anatomy and Physiology CE DY! 
; A basic course of the structure and function of the human body as related to nursing training. The body as an 
jitegrated whole, the moving body, body control, maintaining the metabolism of the body, reproduction, and con- 
jel of body functions are the major topics of instruction. The laboratory sessions are correlated with the material in 
je lecture sessions to give the student practical experience in the basic phases of the course. 


10 106 — Microbiology SL aa 


ie study of microbiology as related to health occupations. Course includes study of pathogenic microorganisms: 
acteria, fungi, viruses, rickettsia and animal parasites. 


10 201 — Local Flora Sune te 
_ A field and laboratory study of local flora concerned with their classification, identification, and ecology by the 
se of keys and field studies. 

_ Prerequisite: BIO 101, 102, 103 


10 202 — Invertebrate Zoology SIs 
An advanced study of taxonomy, morphology, physiology, and the development of invertebrates stressing the 
}ajor phyla. 

Prerequisites: BIO 101, 102, 103. 


O 203 — Comparative Vertebrate Anatomy de4 5 
An anatomical study of representative vertebrates including considerations of their morphology, physiology, 
ology, and evolution. 

| Prerequisites: BIO 101, 102, 103. 
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BUSINESS 


BUS 080 — Remedial Math 0 5 0 
An individualized, self-paced course designed to meet the entering math requirements for general business 


management, retailing, and secretarial curricula. Emphasis is given to operations involving whole numbers, frac- 
tions, decimals, percentages, and analyzing and solving written problems. This course is a review of the aie | 
mental skills necessary in the study of business math. 


BUS 101 — Introduction to Business 3 0 | 
A survey of the business world with particular attention devoted to the structure of the various types of business: 


organization, methods of financing, internal organizations, and management. 


BUS 102 — Typewriting | ; 25S ¢ 
Introduction to the touch typewriting system with emphasis on correct techniques, mastery of the keyboard 


simple business correspondence, tabulation, and manuscripts. 


BUS 103 — Typewriting II 2 3 q 
instruction emphasizes the development of speed and accuracy with further mastery of correct typewriting 
techniques. These skills and techniques are applied in tabulation, manuscripts, correspondence, and business 


forms. i 
Prerequisite: BUS 102 or the equivalent. Speed requirement — 30 words per minute for five minutes. 


Ss 


BUS 104 — Typewriting Ill 2 38 
Emphasis on production typing problems and speed building. Attention to the development of the student’ 
ability to function as an expert typist producing mailable copies. The production units are tabulation, manuscript 
correspondence, and business forms. s | 
Prerequisite: BUS 103 or the equivalent. Speed requirement — 40 words per minute for five minutes. 


BUS 105 — Business Math 5. 0g) 

This course stresses the fundamental operations and their application to business problems. Topics covere( 
include payrolls, price marking, interest and discount, commission, taxes, and pertinent uses of mathematics in th¢ 
field of business. 


BUS 106 — Shorthand | 3 2m 
A beginning course in the theory and practice of reading and writing shorthand. Emphasis on phonetics, pen 
manship, word families, brief forms, and phrases. | 


BUS 107 — Shorthand || 3 2a 
Continued study of theory with greater emphasis on dictation and elementary transcription. | 
Prerequisite: BUS 106 or equivalent. 


BUS 108 — Shorthand III ie 
Theory and speed building. Introduction to office style dictation. Emphasis on development of speed in dictatio 

and accuracy in transcription. | 
Prerequisite: BUS 107. 


BUS 110 — Office Machines | 24 


A general survey of business and office machines. Students will receive training in techniques, processes 
operation, and application of the ten-key adding machines, full keyboard machines, and calculators. | 


BUS 111 — Office Machines II 24 
Introduction to the operation of the machines used in a business office. 
Prerequisite: BUS 110. | 
| 


BUS 115 — Business Law | 3 Om 
A general course designed to acquaint the student with certain fundamentals and principles of business lav 
including contracts, negotiable instruments, and agencies. ; 


BUS 116 — Business Law Il 3 OF 
Includes the study of laws pertaining to bailments, sales, riskbearing, partnership-corporation, mortgages, af 
property rights. 
Prerequisite: BUS 115. 


BUS 117 — Business Law III 3 0 
Continuation of business law stressing guaranty andsuretyship, insurance, landlord and tenant liens, wills, tru 
and bankruptcy, and transportation. 
Prerequisite: BUS 116. 


BUS 118 — Machine Transcription | 2, 8 

Designed to develop skill in operating a transcription unit, to equip students with knowledge of many kinds 
business documents so that they understand the use of such documents and enable them to apply their knowled¢ 
skillfully, to build a fundamental knowledge of business vocabulary as well as the rules of grammar, punctuatio 
and spelling, and to develop understanding of secretarial procedures and responsibilities in business. 


BUS 119 — Machine Transcription II 2 3 
A continuation of the objectives and skills in BUS 118. 
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| BUS 120 — Business English Sn ais 
Designed to aid the student in improving transcription skills in business communication with emphasis on punc- 
;tuation, grammar, vocabulary, spelling, and word choice. Students will learn how to do research and write a 
| business report. 


_ BUS 123 — Business Finance 3 HP'S 
__ Financing of business units, as individuals, partnerships, corporations, and trusts. A detailed study is made of 
/ short-term, long-term, and consumer financing. 


/BUS 124 — Personal Finance S503 
' Studies the problems affecting individuals in budgeting, borrowing, and investing. In addition, the problems of 
‘insurance, income and personal property taxes, housing costs, retirement, and wills are approached from the 
, viewpoint of the consumer. 


‘BUS 125 — Elements of Economics | Cu OreS 
, A basic study of the laws of supply and demand and the principles bearing upon production, exchange, distribu- 
| tion, and consumption both in relation to the individual firm and to society at large. 


BUS 126 — Elements of Economics II SO ng 
A continuation of BUS 125 providing for a greater depth into the law of supply and demand, its practical applica- 

tions in relation to the behavior of the firm, the behavior of the consumer, and current economic issues. 
Prerequisite: BUS 125. 


BUS 130 — Retail Applications | peas 

This course consists of 48 hours of approved on-the-job work experience to initiate the student to the retail 
environment. Individual arrangements regarding hours and time of work will be approved by the program coor- 
dinator. Each student will make a written report on a practical project related to his work experience. The employer 
and type of work experience will be approved by the program coordinator. 


‘BUS 131 — Principles of Accounting | Bs V8 
A study of the procedures of accounting and theory underlying those procedures. Introduction to double entry 
accounting. 


BUS 132 — Principles of Accounting II A a) 
' A continuation of accounting theory developed in BUS 131 with concentration on single proprietorship and 
partnerships through the use of balance sheets, income statements, and other accounting forms. 

Prerequisite: BUS 131. 


BUS 133 — Principles of Accounting III LUGS 
A study of accounting as applicable to corporations with a comparison between accounting records as they 
_ differ between privately owned and corporately owned enterprises. 
Prerequisite: BUS 132. 


BUS 141, 142, 143 — Machine Shorthand |, Il, Ill Sy 1486 

The basic theory and principles of machine shorthand, including brief forms and fundamentals of phrasing. The 

_ Student will learn abbreviations and pears and develop reading and writing techniques wien will enable him to 
_ take dictation rapidly. 


BUS 152 — Industrial Organizations SP LONG 
See BUS 1105 — Industrial Organizations. 
BUS 173 — Retailing | SOR 


A study of the role of retailing in the economy, including the development of the present retai! structure, functions 
performed, principles governing affective operation, and managerical problems resulting from current economic 
and social trends. 


_ BUS 180M — Medical Terminology & Vocabulary a 
To develop an understanding of the terminology and vocabulary appropriate to the course of study, as it is used 
In business, technical, and professional offices. 
_ BUS.181M — Anatomy for the Medical Secretary 3 Oi" 
_| Astudy of the normal functions of the human body and its systems with emphasis upon the interrelated functions 
_ of various parts and systematic processes in the development of basic physiological principles. 


, BUS 190L — Legal Terminology & Vocabulary SaOhers 

_| Legal terms and their definitions are introduced to enhance the vocabulary of legal secretarial students. Special 
_ emphasis on accurate spelling and transcription, as well as accurate oral and written usage of new terms. 

I Bus 200 — Machine Shorthand IV py, Was) 

| The student practices daily for speed development, making every effort to attain high. speeds without sacrificing 

/ accuracy. Dictation from outside sources as well as a speed building text will be introduced. Speed dictation 

; tapes will also be used, and transcription of notes at the typewriter will be required. 


BUS 201, 202 — Machine Shorthand V, VI oetave° 
| The student takes and transcribes material found in general correspondence, legal documents, and taped dicta- 
tion. These courses are taken concurrently with BUS 240 and 242, and students will be asked to read and trans- 
_ cribe at the typewriter those notes taken for these courses. 


70 COURSES OF INSTRUCTION 


a eneese en 


BUS 205 — Advanced Typewriting 2 3 3) 
Emphasis is placed on-the development of individual production rates. The student learns the techniques | 


needed in planning and in typing projects that closely approximate the work appropriate to the field of study. | 
These projects include review of letter forms, methods of duplication, statistical tabulation, and the typing of 


reports, manuscripts, and legal documents. 
Speed requirement — 40 words per minute for 5 minutes. 


BUS 206E, 206M, or 206L — Dictation and Transcription ee? 4 
Develops the skill of taking dictation and of transcribing at the typewriter, materials appropriate to the course of 
study, which includes a review of the theory and the dictation of familiar and unfamiliar material at varying rates of 


speed. 


BUS 207 — Dictation and Transcription Bye , 
Covering materials appropriate to the course of study, the student develops the accuracy, speed, and vocab- 
ulary that will enable her to meet the stenographic requirements of business and professional offices. 


BUS 208 — Dictation and Transcription 3.2.4 
Principally a speed building course, covering materials appropriate to the course of study, with emphasis as 
well on accuracy. 
Prerequisite: BUS 207. 


BUS 209 — Production Typewriting 2 3 
Printed business forms are used to develop accuracy and speed. Designed as a pre-employment review of 


typing techniques. 


BUS 210 — Filing 3 08 

Filing covers what records to keep, how to store them, how to find them quickly when needed, and how to apply 
the criteria for determining their disposition or retention. Included are rules for alphabetic indexing, procedures for 
the operation and control of filing methods and systems; principles for the selection of records equipment and 


supplies. 


BUS 211 — Stenoprint 2 2 
Students receive training in the techniques, operation, and application of a Stenoprint machine. 


BUS 214 — Secretarial Procedures 3 2m 

Designed to acquaint the student with the responsibilities encountered by a secretary during the work day. 
These include the following: receptionist duties, handling the mail, telephone techniques, travel information, tele- 
grams, office records, purchasing of supplies, office organization, and insurance claims. 


BUS 215 — Office Application 3 12a 
During the sixth quarter only, students are assigned to work in a business, technical, or professional office for 12 

hours a week. The objective is to provide actual work experience for secretarial students and an opportunity for the 

practical application of the skills and knowledge previously learned according to the course of study. © 
Prerequisites: BUS 214, BUS 205, BUS 207. 


BUS 218,— Machine Transcription II 2 cme 

This course is developed to teach more efficient operation of transcribing equipment and good transcribing 
techniques. It includes further training in the fundamentals of spelling, grammar, and punctuation, and acquaints 
the student with business terminology and the various kinds of business communications. 


BUS 220 — Business Communications 3 Om 
Develops skills in techniques in writing business communications. Emphasis is placed on writing action-gettin¢ 

sales letters and prospectuses. Business reports, summaries of business conferences, letters involving credit 

collections, adjustments, complaints, orders, acknowledgements, remittances, and inquiry. ' 


BUS 221 — Credit Procedures 3 Om 
The principles and practices in the extension of credit; collection procedures; laws pertaining to credit exten 
sion; and collection are included. 


BUS 229 — Taxes 3 Ome 
Application of federal and state taxes to various businesses and business conditions. A study of the following 
taxes: income, payroll, intangible, capital gain, sales and use, excise, and inheritance. 


BUS 230 — Retail Applications II 2 Om 
During the sixth quarter, students are assigned to word in a retail establishment for 8 hours a week. The objective 
is to provide actual work experience whereby application of the skills and knowledge previously learned can be 
applied, 


BUS 232 — Sales Development 3 0m 
A study of retail, wholesale, and specialty selling. Emphasis is placed upon mastering and applying the funda 
mentals of selling. Preparation for an execution of sales demonstrations required. 


BUS 235 — Business Management 3 OR 

Principles of business management including overview of major functions of management, such as planning 
staffing, controlling, directing, and financing. Clarification of the decision-making function. Role of management i 
business-qualification and requirements. 
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3US 236 — Intermediate Accounting | oe Wels 6) 


Concepts and principles underlying accounting processes. Theory and problems of financial accounting; 
analysis of accounts in balance sheets, income and retained earnings statements. Theory of valuations procedures 
smphasized. 

Prerequisite: BUS 133. 
3US 237 — Intermediate Accounting || OMae ES 


Analysis of financial statements, including the preparation of flow of funds statements, use of comparative date, 
statements of incomplete records and ratio analysis. 
Prerequisite: BUS 236. 


3US 238 — Auditing Baila 
An introduction to auditing theory and practice covering audits as conducted by independent public accoun- 
ants. Included are auditing standards, procedures, professional ethics, and review and evaluation. 
Prerequisite: BUS 237. 
3US 239 — Marketing oa Uies 
| A general survey of the field of marketing, with a detailed study of the functions, policies, and institutions in- 
‘olved in the marketing processes. 
JUS 240 — Court Reporting | 0. 10 eS 


Utilizing machine shorthand skills, the student records all types of court proceedings in the local District and 
juperior Courts, learns to keep his records, and files his notes. He strives daily for perfect notes and more speed. 
Taken concurrently with BUS 201.) 


JUS 241 — Sales Promotion and Management eee ey 


| The scope and activities of sales promotion with emphasis on the coordination of advertising, display, special 
)vents, and publicity. External and internal methods of promoting business: budgeting, planning, and implement- 


hig the plan. 

\US 242 — Court Reporting |! O- TOI 
The student uses his machine shorthand skills to record actual court cases, conferences, and/or conventions. He 
jaintains records of the proceedings and transcribes periodically. He strives for high speeds and accuracy. 
Taken concurrently with BUS 202.) 

'US 243 — Advertising eho! 
' The role of advertising in a free economy and its place in the media of mass communications. A study of 
dvertising appeals; product and market research; selection of media; means of testing effectiveness of advertis- 
(ig. Theory and practice of writing advertising copy for various media. 

US 249 — Buying and Merchandising | OP OnGS 


! Analyzes the organization for buying — what, when, and how to buy. Topics include psychology of dealing with 
eople, vendor relations, and planning merchandise assortment. 


US 250 — Buying and Merchandising II Cee Omes 


| Principles of effective inventory and stock control to include storage control, merchandise rotation, accountabil- 
/, and pricing. 
Prerequisite: BUS 249. 


JS 251, 252, 253 — Cost Accounting |, Il, Ill 2I3 aes 


This course is designed to develop the principles used in accounting to aid management in their planning, 
introlling, and analyzing of cost data. The areas studied include budgets, job and process costing, estimates and 
andard costing, direct costing, and break-even analysis. 

Prerequisite: BUS 133. 


JS 260 — Commercial Design and Display | Leh Me) 


An introduction to basic layouts and design of commercial displays. Source and related texts discussing such 
sign as needed by retail stores, banks, restaurants, motels, and various offices, specifying equipment and 


tures required. 
JS 262 — Fashion in Retailing eye eae 


This course acquaints the student with the relationships between fashion and style. Topics included are charac- 
istics of styles, fashion trends, coordination, application of color, and design analysis. 


JS 271 — Office Management SHO. 23 


Presents the fundamental principles of office management. Emphasis on the role of office management including 
functions, office automation, planning, controlling, organizing and actuating office problems. 


JS 272 — Principles of Supervision 3.0 3 
ntroduction to the basic responsibilities and duties of the supervisor and his relationship to supervisors, subor- 
yates, and associates. Emphasis on securing an effective work force and the role of the supervisor. Methods of 
pervision are stressed. 

IS 273 — Retailing |I SON 


This course is designed to help students understand retailing from the viewpoint of the owner or manager. 
pics studied: organization of the retail firm, establishment of stores, customer needs, purchasing and financing, 
vertising and selling, planning and control. 
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3°0 Bi 
g the work of others. Among the items covered are employment 
of employees, delegating authority and responsibility fac- 
criptions, current policies on labor-management relations | 


BUS 274 — Personnel Management 

The techniques of supervising and coordinatin 
interview techniques, training procedures, supervision 
tors influencing employees’ morale, job studies and des 
and labor legislation affecting business workers. 


3 0 


BUS 275 — Principles of Insurance 
d casualty insurance from the point of view of an individual and busi- 


Types and provisions of life, property, an 
ness enterprise. 
BUS 280M — Medical Terminology and Vocabulary 

Greater emphasis on an understanding of the terminology and vocabulary appro 
is used in business. | 


3 0 a 
priate to the course of study as it | 


Prerequisite: BUS 180M. 


BUS 281M — Anatomy for the Medical Secretary 3 08 
A continuation of BUS 181M. | 
Prerequisite: BUS 181M. ; 

i 


BUS 282 — Governmental Accounting 23 | 
The concepts of fund accounting as used by states, counties, and municipalities will be developed in this | 


course. Budgeting and other financial management aspects peculiar to government as well as a brief study of 
North Carolina’s uniform system will be developed. >| 
Prerequisite: BUS 133 or consent of instructor. , 


t 
i 
x 


BUS 1103 — Small Business Operations 


BUS 1103-co 
An introduction to the business world, problems of small business operations, basic business law, business : 


forms and records, financial problems, ordering and inventorying, layout of equipment and offices, methods of 
improving business, and employer-employee relations. 


BUS 1105 — Industrial Organizations 3 0 3] 
Methods, techniques, and practices of modern management in planning, organizing and controlling operations | 
of a manufacturing concern. Introduction of the competitive system and the factors constituting product cost. 


BUS 1106-co — Contracts and Specifications 1 Say 
A study of building codes and their effect in relation to specifications and contract drawings. The purpose and 


writing of specifications will be studied along with their legal and practical application to working drawings. 
Contract documents will be analyzed and studied for the purpose of client and architect. | 


CARPENTRY | | 
CAB 1000-co — On-the-job Training 0 200 10 | 

Cooperative work-study on alternate week basis. 
CAB 1101 — Cabinetmaking | 3 2 7 
CAB 1101-co 4 16 6 


General cabinetmaking and millwork for building construction. Practical applications will include measuring, 
layout, and construction of various types of cabinets and trim. | 


CAB 1102 — Cabinetmaking II 3. 12 


CAB 1102-co 4 16 6 
A continuation of Cabinetmaking | with emphasis placed on advanced machining techniques, jointery, oy 
surface preparation. . 


CAB 1103, 1104 — Cabinetmaking 3 ig 7 
A continuation of CAB 1102. | 
CAB 1105-co — Cabinet Finishing 1 3g 
Topics of study will include methods and practices of modern cabinet and furniture finishing. . 
CAB 2000-co — On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. | 
CAR 101 — Introduction to Woodworking | 1 3 
An introductory course in the care and use of woodworking tools, machinery, and basic woodworking. | 
CAR 1000-co — On-the-Job Training 0 200 10 
Cooperative work-study on alternate week basis. 
CAR 1101 — Carpentry Fundamentals 3 °i2 7 
CAR 1101-co 4 16 \ 


An introduction to carpentry as a vocation; basic knowledge and skills in hand and power tools; laboratory 
experience in layout for excavation and footings, introduction to wall, ceiling, and roof structures. | 


| 


a 
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CAR 1102 — Framing Cm oat 


CAR 1102-co toa 2 
Course content includes laboratory experience in form construction, floor sills, girders, posts, and joists; wall 
framing for doors and windows; roof rafters, dormers, and porches. 


CAR 1103 — Carpentry Trim and Finish 8) ia 


/ CAR 1103-co ane 


Course content includes the study of trim and finishing the inside and outside of buildings. A study of using a 
variety of woods and materials is included. 


CAR 1104 — Carpentry II ate oy 


CAR 1104-co AvT Gy. 6 
A continuation of Carpentry |. Topics of study will include all facets of the residential structure as completed by 


' the carpenter. Each student wil! study materials, tools and additional work in framing, finishing, and roof construc- 


tion. 
Prerequisite: CAR 1101, 1102, 1103. 
CAR 1114 — Building Codes SUPA Deri} 
' CAR 1114-co Ma: 


A study is made of building codes and the minimum requirements for local, county and state construction 
regulations, involving safety, sanitation, mechanical equipment and materials. 


» CAR 2000-co — On-the-job Training 0 200 10 


Cooperative work-study on alternate week basis. 


CHEMISTRY 


<= 


CHM 101 — General Chemistry | 3.3.4 
An introduction to chemistry; its language and fundamental laws, stoichiometry, thermodynamics, ionic and 
covalent compounds, and gas laws. 


_ CHM 102 — General Cehmistry 11 Soroa 4 


A continuation of CHM 101 to include the following concepts: states of matter, solutions, chemical equilibria, 


| feaction kinetics, acids and bases, redox and electrochemistry. 


Prerequisite: CHM 101 


CHM 103 — General Chemistry III Boas. 
A survey of the elements; an introduction to organic and nuclear chemistry. 
Prerequisites: CHM 101, 102 


CHM 103 — General Chemistry III Bs 4 

A continuation of CHM 102 with emphasis placed on gas laws, calculation of formulas, weight and volume 
relationships, equivalent weight, standard solutions, chemical equilibrium, redox and electro chemistry. Introduc- 
tion to organic and nuclear chemistry. 


_ CHM 111 — Chemistry 223 


Basic principles of organic, inorganic, and bio-chemistry are studied as they are related to practice in health 
occupations. 


_ CHM 201 — Qualitative Analysis BUNS yA 


A course which extends the study of chemical principles to include equilibria of slightly soluble salts and of 


, Complex tons and systematic analysis. Laboratory consists: of the qualitative analysis of both principles and 


techniques of separation and identification of inorganic cations and anions. 
Prerequisite: CHM 103 or permission of instructor. 


CHM 204, 205, 206 — Organic Chemistry |, Il, Ill 3. Gh4 
A year’s course in the fundamentals of organic chemistry. The structure, physical properties, synthesis and 
typical reactions of the various series of aliphatic, alicyclic, and aromatic compounds are studied with attention to 
reaction mechanisms. In the laboratory representative carbon compounds are synthesized with emphasis on basic 
laboratory techniques. 
Prerequisites: CHM 101, 102, 103. 


CRIMINAL JUSTICE 


_ CJC 101 — Introduction to Criminal Justice a eas) 


This course is designed to familiarize the student with a philosophy and history of law enforcement, its legal 


limitations in our society, the primary duties and responsibilities of the various agencies in the criminal justice 


field, basic processes of justice, an evaluation of law enforcement's current position, and an orientation relative to 
the profession as a career. 


CJC 102 — Introduction to Criminology PUES 
__ A general course designed to introduce the student to the causation of crime and delinquency. The historical 
and contemporary aspects of crime, law enforcement, punishment, and correctional administration will be discus- 
sed. 


74 COURSES OF INSTRUCTIOP 


Ne se eee eee ee ee eee ese ee a ee EERE Sa SL TL Le TS 


CJC 110 — Juvenile Delinquency 5 0 3 
Genera! survey of juvenile delinquency as an individual and social problem, theories of delinquency, causation, 


and methods of correction and prevention. The course will present a general overview of the juvenile court. 


CJC 115 — Criminal Law | — Substantive Criminal Law 3 0 
A course designed to present a basic concept of criminal laws and to provide a legal groundwork for those who 


seek to enter the criminal justice field. 


CJC 201— Motor Vehicle Law : 3. Og 
A study of the traffic enforcement codes with primary emphasis placed on North Carolina law as it relates to 


motor vehicles. 


CJC 203 — Introduction to Correction 3 0 He 
An examination of the total correctional process from law enforcement through the administration of justice, 


probation, prisons and correctional institutions, and parole. This course will provide a history and philosophy in the 
field of correction. S 


CJC 204 — Probations, Pardons & Parole 3. Ons 
Probation as a judicial process and parole as an executive function are examined as community-based correc- 


tional programs and the use of pardons is reviewed. 


CJC 205 — Evidence 3° O08 
Instruction covers the kinds and degrees of evidence and the rules governing the admissibility of evidence in 
court. 


CJC 206 — Community Relations 3 Os 
This course will provide the student with an understanding of community structures as they relate to minority 

groups, peer groups, socio-economic groups, leader groups, and group relations. Emphasis will be placed on the 

organization and function of these groups as they relate to the profession of criminal justice-protective services. 


CJC 209 — Correction Law 3 O08 
This course is designed to familiarize the student with the specific laws as they pertain to correction, care, 
custody, and control. 


CJC 210 — Criminal Investigation 5 OMS 

This course introduces the student to fundamentals of investigation; crime scene search; recording, collection 
and preservation of evidence; sources of information; interview and interrogation, case preparation, and court 
presentation. 


CJC 216 — Criminal Law || — Criminal Procedure 3 Ome 
A continuation of Criminal Law | which presents a basic concept of criminal law and creates an appreciation of 

the rules under which one lives in our system of government. Primary emphasis will be placed on North Carolina 

law. ; 
Prerequisite: CUC 115. 


CJC 217 — Patrol Procedures 3 OM 

This course defines the purposes of patrols and describes the types of patrols. It explains the operation of police 
vehicles on patrol, answering calls — emergency and non-emergency and felony in progress. It provides the 
Student the opportunity to develop powers of perception, and observation concerning persons, places, and things. 
Safe driving techniques and use of equipment are presented. 


CJC 220 — Police Organization & Administration 5 05 
Introduction to principles of organization and administration, discussion of the service functions, e.g., personnel 


management, police management, training, communications, records, property maintenance, and miscellaneous 
services. 


CJC 221 — Correctional Administration 3.03 
Emphasis is placed on the principles of administration in the correctional setting including budgeting and finan- 
Cial control, recruitment and development of staff, administrative decision making, public relation, and other cor- 
rectional administrative functions. 
CJC 230 — Correctional Counseling 3 073 
This course is designed to present the basic elements of counseling. The basic elements will be applied to the 
different socioeconomic groups in our society. 
CJC 234 — Community-Based Treatment 3 0 3 
Community resources that can be utilized in the correctional process are examined — such as vocational re- 
habilitation, alcohol detoxification and other units, welfare services, child guidance and mental health clinics, 
employment services, private volunteer, professional assistance, legal aid, and other pertinent services. 
CJC 240 — Security Systems 5 0 
This course is designed to introduce the student to an overview of the total security concept. The topic is broken 
down into industrial, commercial, and retail security. | 
CJC 241 — Property Control 3. Ome 


This course is designed to provide the student with an understanding of the physical layouts and control proce: | 
dures of industrial, commercial, and retail facilities. Methods of protection such as electrical gates, magnetic 
passes, perimeter lighting, alarm systems, fencing, and other means of protection are covered. 
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CJC 243 — Industrial Accident Investigation and Reporting 6) (8) 25! 


investigate an industrial accident and report relevant facts important to the investigation. Familiarization with perti- 
nent.phraseology and terms is stressed. 


CJC 244 — Civil and Criminal Legal Responsibility SH Ole. Hee} 

This course emphasizes the civil and criminal legal responsibility of security personnel. It involves contro! and 
supervision of company property including entries and exits. It stresses the legal liability of the individual and of 
the company. 


| This course is designed to present techniques and procedures that will enable the security officer to adequately 
} 
i 
| 
: 
t 
| 


CJC 247 — Retail Security eh. (We) 
This course is designed to familiarize the student with information concerning all aspects of retail security 


| protection. Internal safeguards including employee and customer activities are covered. 


CJC 249 — Surveillance Techniques oF Oped 
This course is designed to cover all types of surveillance techniques and the use of surveillance equipment. 


Emphasis is placed on loss prevention in relation to employee and customer activities in industrial, commercial, 
and retail settings. 


DATA PROCESSING 


EDP 104 — Introduction to Data Processing Shee Gare! 
Fundamental concepts and operational principles of data processing systems, as an aid in developing a basic 


knowledge of computers, prerequisite to the detailed study of particular computer problems. This course is a 
prerequisite for all programming courses. 


DRAFTING 


DFT 101 — Technical Drafting | il ey 3s 

The field of drafting is introduced as the student begins study of drawing principles and practices for print 
reading and describing objects in the graphic language. Basic skills and techniques of drafting included are: use 
of drafting equipment, lettering, freehand orthographic and pictorial sketching, geometric construction, ortho- 
graphic instrument drawing of principal views, and standards and practices of dimensioning. The principles of 
, isometric, oblique, and persepective are introduced. 


DFT 102 — Technical Drafting || MES 
Application of orthographic projection principles to the more complex drafting problems, primary and secondary 

auxiliary views, and sections and conventions will be studied. Most important is the introduction of the graphical 

analysis of space problems, Problems of practical design elements shall be studied. Dimensioning practices for 

“details” and “working drawing,” approved by the American Standards Association will also be included. Introduc- 

tion is given to intersections and developments of various types of geometrical objects. 

| Prerequisite: DFT 101. 


| DFT 103 — Technical Drafting III inna gs 


, problems. The various techniques employed to produce and render isometric and oblique drawings, isometric, 
dimetric, and trimetric projections will be included. 
Prerequisite: DFT 102. 


_ DFT 104 — Electronics Drafting e 3y3 


} 
, Acontinuation of skills and techniques in DFT 101 with special emphasis on electronic schematic diagrams and 
_ electronic circuit design. 


Intersection and developments and their practical solutions, where applicable, model solutions accompany the 
: 


DFT 105 — Introduction to Drafting: Architectural she alee) 
An introductory course designed to acquaint the student with fundamentals of residential planning. Studies will 
, include design factors, basic floor plans, elevation views, and scale drawings. 


DFT 106 — Architectural Drafting | ie Mod 
An introduction to fundamental architectural drawing. Topics of study will include architect's scale, symbols, 
dimensioning, floor plans, sectional views, and elevations of residential buildings. 


DFT 107 — Architectural Drafting |! al Oi: 

A continuation of DFT 106. Further study of residential buildings with an introduction to industrial building. 
Projects completed in this two-course sequence will include producing the working drawings for a small residence 
_ and/or a small industrial plant. 


DFT 161, 162 — Applied Mechanical Drawing | & II T4arrs 
See DFT 1119 and 1120 — Applied Mechanical Drawing | & Il. 
| DFT 164, 165 — Blueprint Reading: Mechanical lepers 2 


See DFT 1104 and 1105, Blueprint Reading: Mechanical. 
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DFT 201 — Technical Drafting !V . 2-6 @ 
Applications and constructions of charts, graphs, and nomographs in engineering and technical data. Screw 


threads, springs, keys, rivets, piping and welding symbols, methods of representing and specifying will be co- | 

vered. Basic mechanisms of motion transfer, gears and cams, will be studied and drawn with emphasis on | 

methods of specifying, calculating, dimensions, and dilineating. : 
Prerequisite: DFT 103. 


DFT 204 — Descriptive Geometry 24 | 
Graphic analysis of space problems involving points, lines, planes, connectors, and a combination of these. | 
Practical design problems will be stressed with analytical verification where applicable. Visualization shall be 
stressed on every problem. 
Prerequisite: DFT 102. 


DFT 205 — Design Drafting | 2. 6a | 
Basic design is introduced in the study of motion transfer mechanisms as they relate to power trains. Principles 
of design sketching, design drawing, layout drafting, detailing from layouts, production drawings and simplified. 
drafting practices constitute areas of study. Types and methods of specifying materials and workmanship are an | 
integral part of the colirse. ; | 
Prerequisites: DFT 204, MAT 102, PHY 102. | 


DFT 206 — Design Dratting II 264 
Research to solve a problem in design by consulting various manuals, periodicals, and through laboratory — 
experiments. A written technical report, preliminary design sketches, layout drawings, detail drawings, assembly | 
and sub-assembly drawings, pictorial drawings, exploded pictorial assembly, patent drawings and specifications | 
are required as part of the problem. I 
Prerequisite: DFT 205. | 


DFT 211 — Mechanisms 3. 2 ae 
Mathematics and drafting room solutions of problems involving the principles and machine elements. Study of 
motion linkages, velocities and acceleration of points within a link mechanism; layout methods for designing cams, 
belts, pulleys, gears, and gear trains. 
Prerequisites: DFT 201 and 204, MAT 103, PHY 106. 


DFT 212 — Jig and Fixture Design 2 4 4 
Commercial standards, principles, practices, and tools of jig and fixture design. Individual project and design 
work to acquaint students with the types of jigs and fixtures and their design. 
Prerequisites: DFT 205, DFT 211. 


DFT 1101 — Schematics and Diagrams: Power Mechanics 03 # 
Development of ability to read and interpret blueprints, charts, instruction and service manuals, and wiring 
diagrams. Information on the basic principles of lines, views, dimensioning procedures, and notes. 


DFT 1104 — Blueprint Reading: Mechanical 0 3a 
Interpretation and reading of blueprints. Information on the basic principles of blueprint; lines, views, dimension- 
ing procedures and notes. { 


DFT 1105 — Blueprint Reading: Mechanical 0 "Siam 
Further practice in interpretation of blueprints as they are used in industry; study of prints supplied by industry; 


making plans for operations; introduction to drafting room procedures; sketching as a means of communications. 
Prerequisite: DFT 1104. 


DFT 1110 — Blueprint Reading: Building Trades 0 368 


DFT 1110-co 0 Sam 


Principles of interpreting blueprints and trade specifications common to the building trades. Development of 
proficiency in making three view and pictorial sketches. 


Drill 1112-co — Blueprint Reading and Sketching 0 38 

Designed to develop abilities in reading complex drawings in the masonry field. Blueprints of residential! and 
commercial buildings will be studied with emphasis on the plot plan, floor plan, basement and/or foundation plan, 
walls and various detailing drawings of masonry work. 


DFT 1113 — Blueprint Reading: Electrical 0 Sam 


DFT 1113-co 03 ff 

Interpretation of schematics, diagrams and blueprints applicable to electrical installations with emphasis on 
electrical plans for domestic and commercial buildings. Sketching schematics, diagrams, and electrical plans for 
electrical installations using appropriate symbols and notes according to the applicable codes will be a part of 


this course. 
DFT 1117 — Blueprint Reading: Welding 0 3.8 


. A thorough study of trade drawing in which welding procedures are indicated. Interpretation, use and applica- — 
tion of welding symbols, abbreviations, and specifications. 
Prerequisite: DFT 1104 


DFT 1119 — Applied Mechanical Drawing | 15 3 


DFT 1119 and DFT 1120 constitute a series in mechanical drawing designed primarily for students enrolled in— 
various vocational programs involving the production and/or interpretation of basic working drawings. 
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DFT 1119 is basically an introduction to mechanical drawing with emphasis on the following topics of study: 
drafting equipment, geometric constructions, sketching techniques and instrument drawings of orthographic, sec- 
tional, job planning, and pictorial views. Standard practices of dimensioning basic machine parts will culminate 
this course. 


DFT 1120 — Applied Mechanical Drawing || ihafele es? 
Continuation of study and practice in mechanical drawing. Basic studies will include detail dimensioning, to- 


lerancing, auxiliary views, working drawings, and the reproduction of drawings. 


EDUCATION 


EDU 110 — Practicum/Seminar 3 Oe s 
Students are placed in field of interest. Work is supervised by coordinator. Some of this time may be used in 
campus seminars with faculty and specialists in various educational fields. 


EDU 210 — Practicum/Seminar Oe Gnrs 
Students are placed in field of interest. Work is supervised by coordinator. Some of this time may be used in 
campus seminars with faculty and specialists in various educational fields. 


EDU 211 — Practicum/Seminar 0 W6in8 
Students are placed in field of interest. Work is supervised by coordinator. Some of this time may be used in 
campus seminars with faculty and specialists in various fields. : 


EDU 212 — Practicum/Seminar Or anes 6 
Students are placed in field of interest. Work is supervised by coordinator. Some of this time may be used in 
Campus seminars with faculty and specialists in various educational fields. 


ECONOMICS 


ECO 210, 202, 203 — Principles of Economics 37 03 
A study of the present-day economic system; macroeconomics and microeconomics; demand supply, prices, 
and cost; wages, rent, interest, and profit; business cycles, money, banking, and the Federal Reserve System; 
international trade; and a comparison of Capitalism, Socialism, Communism, and Fascism. 
_(3 credits each quarter.) 


ELECTRICITY 


ELC 1102 — Applied Electricity Paes Ss 


feLC 1102-co ee SM) 


The use and care of test instruments and equipment used in servicing electrical apparatus for air conditioning, 
heating, and refrigeration equipment. Included will be transformers, various types of motors and starting devices, 
switches, electrical heating devices and wiring. 

Prerequisite: PHY 1101. 


ELC 1112 — Direct and Alternating Current eR, 
A study of the electrical structure of matter and electron theory, the relationship between voltage, current, and 
resistance in series, parallel, and series-parallel circuits. An analysis of direct current circuits by Ohm's Law and 
Kirchoffs Law. A study of the sources of direct current voltage potentials. Fundamental concepts of alternating 
Current flow, reactance, impedance, phase angle, power, and resonance. Analysis of alternating current circuits. 


ELC 1113 — Alternating Current and Direct Current 
Machines and Controls Sy vitZ a9 
Provides fundamental concepts in single and polyphase alternating current circuits, voltages, Currents, power 
measurements, transformers, and motors. Instruction in the use of electrical test instruments in circuit analysis. The 
basic concepts of AC and DC machines and simple system controls. An introduction to the type control used in 
small appliances such as thermostats, timers, or sequencing switches. 
‘Prerequisites: ELC 1112, MAT 1115. 


~ ELC 1124 — Residential Wiring 5 9 8 


ECL 1124-co Sleus! Le 
Provides instruction and application in the fundamentals of blueprint reading, planning, layout, and installation 
of wiring in residential applications such as services, switchboards, lighting, fusing, wire sizes, branch circuits, 
conduits, National Electrical Code regulations in actual building mockups. 
Prerequisites: ELC 1113, DFT 1110. 


ELC 1125 — Commercial and Industrial Wiring ee pees as, 
Layout, planning, and installation of wiring systems in commercial and industrial complexes, with emphasis 
upon blueprint reading and symbols, the related National Electrical Codes, and the application of the fundamen- 
tals to practical experience in wiring, conduit preparation, and installation of simple systems. 
Prerequisites: ELN 1118, ELC 1124. 


ELC 2000-co — On-the-job Training OF 20010 
Cooperative work-study on alternate week basis. 
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ELECTRONICS 


ELN 101 — Fundamentals of Electronics | 4 5 Ge 

Elementary principles of electronics including: basic electric units, Ohm’s Law, Kirchoffs Law, network — 
theorems, basic electrical measuring instruments, series circuits, parallel circuits, series-parallel circuits, direct — 
current meters and metering circuits, and general DC circuit analysis. Elementary applications of devices are © 
presented as well as laboratory experiments performed by students to verify and expand on the daily lessons. | 


ELN 102 — Fundamentals of Electronics II 45 & 

A study of alternating voltage and current, magentism, electromagnetic induction, Lenz's Law, Faraday’s Law of | 
induced voltage, and AC component and circuit analysis. This includes inductance, inductive reactance, inductive 
circuits, capacitance, capacitive reactance, capacitive circuits, complex numbers, RC time constants, as well as 
resonant circuit and filter design. Electronic instruments and measuring techniques are studied in conjunction with 
laboratory experiments: 


ELN 103 — Vacuum Tubes and Solid State Devices 8 8 de 

A study in depth of the theory and electrical characteristics of vacuum tubes and semiconductor devices which 
include: transistor physics, diodes, transistor basics, small signal amplifier design, power amplifiers, biasing 
techniques, and high frequency characteristics of junction and field-effect transistors. Planned laboratory experi- 
ments correlate with the lectures which enable the student to learn the instruments and measurements required to 
become familiar with these devices. 


ELN 104 — Radio and Television Servicing 4 8 8 

This course is designed to cover the theory of operation and servicing techniques of radio and television re- 
ceivers. Although the emphasis is on monochrome and color television sets, AM and FM radios are considered. 
The laboratory phase will consist of diagnosing of malfunctions; either real or simulated, and conducting logical 
troubleshooting procedures to locate the causes. Proper remedial techniques are applied such as component 
replacement and/or alignment to return the receiver to normal operating condition. The proper use of test equip- 
ment is an integral part and is encouraged throughout the course. 

Prerequisite: ELN 101, 102, and 103, or equivalent. 


ELN 105 — Electronic Systems Maintenance 4 8 § 

This course involves a study of the layout, installation, and maintenance of various sound, intercommunications, 
master antenna, control and distribution systems. Consideration is given to such items as timing mechanisms, 
solenoids, and other electromechanical devices. 


ELN 201 — Pulse and Digital Circuits 5 5am 

A study and design of general transistor circuits, pulse circuitry, oscillators, multivibrators, and special phase 
and switching circuits. Consideration is also given to electronic noise analysis and special semi-conductor de- 
vices and their circuit utilization. Appropriate laboratory experiments enable the student to become competent in 
their applications. 


ELN 202 — Electronic Communications Systems 5 Tig 

A study and analysis of circuitry of the various communications systems with design techniques for their applica- 
tion. This includes transmitters, receivers, transmission lines, antenna systems, modulation and demodulation 
principles, and microwave systems. Such topics as decibels, transducers, video systems, and radio propagation 
theory are also covered. Consideration is given to the requirements for obtaining an FCC First Class 
Radiotelephone License. Laboratory experiments are performed by the student to further his understanding of 
these systems. 


ELN 203 — Industrial and Digital Electronic Systems 7.8 76 
This course covers the theory and applications of logic pulse gating, switching, bistable multivibrators, memory 
and storage devices, and input-output systems utilized in digital computers. The study of these systems and 
devices is for the student to understand how the computer performs electronically the unique mathematics de- 
scribed in MAT 202 “Digital Computer Mathematics.” Lasers, motor controls, and other basic industrial electronic 
systems are considered. Special student projects of design and construction of typical systems are encouraged. 

Appropriate laboratory experiments are performed by the student to further his knowledge of these systems. 


ELN 233 — Communications Electronics 3. (ORs 

A study of AM, FM, and TV transmitters of the type certified by the Federal Communications Commission for 
standard broadcast. Associated equipment such as monitors, transmission lines, and antennas are considered. 
Included also is a coverage of the FCC Rules and Regulations governing all the various types of broadcast servic- 


es. The combination of the theory and laws is such that the student can qualify by examination for an FCC First 
Class Radiotelephone Operator's License. 


ELN 1118 — Industrial Electronics 3 Ge 


Basic theory, operating characteristics, and application of vacuum tubes such as: diodes, triodes, tetrodes, 


pentodes, and gaseous control tubes. An introduction to amplifiers using triodes, power supplies using diodes, 
and other basic applications. 


Prerequisite: ELC 1113. 


ELN 1119 — Industrial Electronics 3) Che 


Basic industrial electronics systems such as: motor controls, alarm systems, heating systems and controls, 


magnetic amplifier controls, welding control systems using thyatron tubes, and other basic types of systems com- 
monly found in most industries. 


Prerequisite: ELN 1118. 
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ENGINEERING 


EGR 105 — Graphics for Engineers | 2) 403 

Instruction in the use of drafting instruments, freehand drawing, and lettering. Theory of projection, including 
orthographic multiviews, auxiliary views, and the various kinds of pictorial projections. Sectional views and con- 
ventional practices, dimensioning and notations. Representation and specifications of threads and fasteners, 
gears, and cams. Working drawings, including limits and tolerances. Concurrent enrollment in College Algebra or 
higher. 


EGR 106 — Graphics for Engineers I Deo Al, oS) 

Basic descriptive geometry; systematic solutions and analysis of the relationships of points, lines, and planes in 
space, developments and intersections. Applications of graphics to various fields of engineering. Vector geometry, 
graphic mathematics, and nomography. Concurrent enrollment in College Trigonometry or higher. 


ENGLISH 


ENG 090, 091, 092, 093 — Remedial English 1-5 0 0 
A four-quarter course for the improvement and development of basic language skills necessary for beginning 
students in college-level English studies. Hours will be determined by need. 


ENG 101 — Freshman English | Sy) Ss 
This course is designed to help the student enrich his knowledge of English grammar, punctuation, sentence 
and paragraph building. These mechanics of English will be applied to short themes as required. 


ENG 102 — Freshman English II SAO ee! 
This course is a continuation of Freshman English |, with frequent themes required. There will be an introduction 


‘to principal literary forms. 


ENG 103 — Freshman English II SMV O) eS 
This course emphasizes the development of good prose style and gives practice in the use of source materials. 
Longer themes and a research paper will be required. 


ENG 105 — The Cinema: Introduction to Film 2 pian 3 

An introductory course in film appreciation. Experientially oriented, the primary focus of this course will be upon 
the subjective, emotional responses of the viewer, and secondly upon the objective, intellectual understanding of 
how films are made. Various types of short films will be viewed in class and topics covered will include the basic 


elements of film, genres, and the unique contributions of various directors. 


ENG 151 — Reading Improvement OZ 
See Eng 1101, Reading Improvement. 

ENG 152 — Communication Skills Syme 
See Eng 1102, Communications Skills. 

ENG 201 — Survey of English Literature | on Gh & 
A study of English Literature from Beowulf through Shakespeare. 

ENG 202 — Survey of English Literature || Sy Os 
A study of English Literature from the Puritan Period through the Age of Reason. 

ENG 203 — Survey of English Literature III SiO! 
A study of English Literature from Romanticism to the present. 

ENG 205 — Report Writing Sar OMe 


The fundamentals of English are utilized as a background for the organization and techniques of modern report 
writing. Exercises in developing typical reports, using writing techniques and graphic devices are completed by 
the students. Practical application in the preparation of a full-length report is required of each student at the end of 
the term. This report must relate to something in his chosen curriculum. 


ENG 210 — Survey of American Literature | 3.0 3 
A study of the writings of the Colonial Period and the Romantic Period through Melville. 


ENG 211 — Survey of American Literature II Suv) ane 
A study of the literature of the Transcendentalists and the Realists through Twain. 
ENG 212 — Survey of American Literature III 3°70 3 
A study of the literature of American Naturalism to the present. 
ENG 214 — Survey of Western World Literature | iD ake. 


The Ancient World includes selections from the Old Testament, Greek and Roman literature, and the New Testa- 
ment. 


ENG 215 — Survey of Western World Literature II Sig (Ol ae! 
The Middie Ages, Renaissance, and Enlightenment includes selections from Italian, French, and Spanish litera- 
ture. 


ENG 216 — Survey of Western World Literature III 3 0 3 
The Modern World includes selections from the best of the Romantics, Symbolists, and Modernists in poetry, 
plays, and short stories. 
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ENG 225 — Children’s Literature 3. OF 
Survey of literature for children. Kindergarten through Junior High levels. ; 

ENG 1101 — Reading Improvement 20 aa 

ENG 1101-co 2 O02 


Designed to improve the student's ability to read rapidly and accurately. Special machines are used for class 
drill to broaden the span of recognition, to increase eye coordination and word group recognition, and train for 
comprehension in larger units. 


ENG 1102 — Communication Skills % 340 
Designed to promote effective communication through correct language usage In speaking and writing. 
Prerequisite: ENG 1101. 


FRENCH 


FRE 101, 102, 103 — Elementary French |, ll, Ill 2 3 aa 
An introduction to French with a modern audio-lingual approach. Up-to-date materials and methods. Emphasis 
first on hearing and speaking, then on reading and writing. Lab work is required as part of the course for those with 
no previous French or those who do not make a satisfactory score on the French placement test. 
Prerequisite: Satisfactory score on college placement test. 


FRE 151, 152, 153 — Intermediate French |, II, III 2a Sipe 
A review of the skills of hearing, speaking, reading and writing. Audio-lingual work in class and in lab. Selected 
supplementary readings. 
Prerequisites: Two units of high school French and a satisfactory placement test score on FRE 101 and FRE 102. 


FRE 201, 202, 203 — Survey of French Civilization |, Il, Ill 2 eae 
A study of French culture and civilization. Selected readings in French literature from the Middle Ages to the 
present. Parallel reading and reports. 


GEOGRAPHY 


GEO 201 — Physical Geography 3.0% 
The earth's astronomical relations, factors of weather and climate, physical features and changes of landforms. 
GEO 202 — Economic Geography 3 0738 


Geographic and economic factors involved in production, distribution, consumption, and conservation of the 
major resources of the world. 


GERMAN 


GER 101, 102, 103 — Elementary German |, Il, III 3 Ogee 
Essentials of grammar, graded reading, vocabulary buidling. Laboratory. 
GER 151, 152, 153 — Intermediate German |, Il, III 3 Og 


Review of grammar, reading lyrics, short stories, and selections from plays. 


HISTORY 


HIS 101, 102, 102 — History of Western Civilization |, Il, III 3 .0@q@ 
The institutions and culture of Western society from 5,000 B.C. to the present. Topics include the classical Greek 
and Roman worids, the growth of Christianity, Medieval Europe, the Renaissance, the Reformation, the emergence ~ 
of the modern national state, the rise of commercial Capitalism, the Industrial Revolution, the French Revolution, 


liberalism, nationalism, the alliance system, imperialism, World War II and its aftermath, and the ideologies of the 
twentieth century. Three quarters. 


HIS 104 — Modern History 3 0) es 


A foundation for the study of current international problems styled primarily for technical and vocational students. 
Emphasis on Europe and America in the nineteenth and twentieth centuries but in a world context and against a 
general background of ancient, medieval, and early modern history. 


HIS 201, 202, 203 — American History 3.0 3 


A survey of American History from the period of discovery and colonization to the present. The course is con- 
ducted through lectures, textbooks, collateral reading and map studies. 


HIS 204 — Current World Problems 3 OF 


A detailed examination of current international problems, including nationalism in undérdeveloped countries, 
racial minorities, water and air pollution, the population explosion and famine, the armaments race, and interna- 
tional organizations — but with emphasis on a particularly urgent problem of present world concern. In addition to 


text and periodical assignments and daily newspaper readings, each student will be expected to present a com- 
prehensive oral or written report. 
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HIS 205 — Black History SOURS 

This course deals with the forces and personalities which have shaped the history of the Negro in the United 
States. Selected racial and ethnic groups are studied with special reference to the histories and sociocultural 
determinants of the group studied. 


HIS 210 — Local History and Biography Sarees 
A study of research methods and sources for the writing of family, church, school and community history. 


LATIN 


LAT 101, 102, 103 — Elementary Latin |, II, Ill She ON ee 

This course is designed to equip the student with a mastery of the structure of the Latin language and with a 
knowledge of basic vocabulary. Also included are translations from appropriate Latin texts and parallel study of 
pertinent aspects of Roman life and history. 


LAT 151, 152, 153 — Intermediate Latin |, Il, Ill Che Ougs 
This course includes a review of the elements of the language and the reading of passages from selected 
authors with emphasis on Cicero, and parallel study of the history and institutions of Republican Rome. Reading of 
selected books of the Aeneid with parallel study of the history and institutions of the Empire and of the epic and its 
influence upon subsequent literature. 


LIBRARY 


LIB 101 — Introduction to Library Services 3) OVE S 
Philosophy of information service. Background and history of libraries and learning resource centers. Introduc- 
tion to classification and organization of material. Study of duties and qualification of library personnel. 


LIB 201 — Library Processes | 3.70853 
An introduction to classification systems. General and special reference sources with practice in preparing 
bibliographies. 


LIB 202 — Library Processes lI Shei Oh os) 
A study of the techniques of book selection through use of book lists, reviews, trade publications and other 
sources. Techniques of ordering and budget control. 


__ LIB 203 — Library Processes III Sh Wel 38) 
| Principles involved in circulation procedures, inventory control, and care and repair of library materials. 


MASONRY 


MAS 1000-co — On-the-job Training 0: 200; 10 
Cooperative work-study on alternate week basis. 

MAS 1101 — Masonry Fundamentals | Sate i. 
MAS 1101-co Su tZare 
An introduction to the various types of masonry construction, including brick, concrete blocks and concrete. 
MAS 1102, 1103, 1104 SI AWa atc 
MAS 1102-co — Masonry Fundamentals Sho 2 is 


Basically skill development courses. Various patterns of brick bonds as well as block, tile and roof laying will be 
studied. 


MAS 2000-co — On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 


-MATHEMATICS 


MAT 080, 081, 082, 083 — Remedia! Mathematics fe SwROwO 
A four-quarter course consisting of an intensive study of pre-college arithmetic, algebra, and geometry skills 
necessary in a study of college-level mathematics. Hours will be determined by need. 


MAT 100 — The Metric System RSS 

A course designed to examine the history, theory, and practical uses of the modern metric system of measure- 
ment (SI). Following an introduction to the origin and history of the system, class work will focus on length (metres), 
voluime (litres), mass (kilograms), and temperature (degrees Celsius). Small group laboratory experiences will 
comprize a major portion of class time. 


MAT 101 — College Mathematics | SPMD US) 

First of a three-quarter sequence of courses which comprise the minimum requirements for all AA candidates. 
Topics include: sets, concepts of logic, mathematical systems, systems of numeration, and the sets of integers. 
Number theory includes base five arithmetic, congruences, and modular systems. 
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MAT 102 — College Mathematics || 30 3a 


A continuation of MAT 101. Main emphasis is on the development of the properties of the sets if integers, rational 
numbers, and real numbers. Other topics include linear equations, inequalities, and absolute values of one and 


two variables. 
Prerequisite: MAT 101 or consent of instructor. 


MAT 103 — College Mathematics Ill 3 0 3 
Last of three-quarter course sequence. Topics are: points, lines, planes, linear measure, angular measure, simi- 


lar and congruent triangles, coordinate geometry, and a brief treatment of probability and statistical methods. ‘ 


Introduction to the rudiments of plane analytic geometry. 
Prerequisite: MAT 101-102 or consent of the instructor. 


MAT 105, 106 — College Algebra and Trigonometry 5. s0°P5 

Designed to promote understanding of the logic structure of algebra with the development of algebraic 
techniques, along with a study of analytic trigonometry. Topics include: the theory of sets of integers, rational 
numbers, real numbers, complex fields, equations, inequalities, functions and relations, exponential and 


logarithmic functions, trigonometric functions, identities, equations, circular functions, inverse functions, triangle — 


solution including sine and cosine laws, matrices, and series. 


MAT 107 — Analytic Geometry and Calculus | 5 Oia 
A unified sequence in analytic geometry and differential and integral calculus. (This sequence is recommended 
for students in the sciences and engineering programs.) 
Prerequisite: MAT 106 Or the equivalent and consent. 


MAT 110 — Technical Mathematics | 5 0 38 

The real number system is developed as an extension of the natural numbers. Fundamental algebraic opera- 
tions, the rectangular coordinate system, and the fundamental trigonometric concepts and operations are intro- 
duced, as well as the study of vectors and their uses. 


MAT 111— Technical Mathematics II - 5 OS 
A continuation of MAT 110. Complex numbers and some of their applications are introduced, as are simultane- 
ous equations, logarithms, quadratic equations and additional types of equations. 
Prerequisite: MAT 110 or consent of the instructor. 


MAT 112 — Technical Mathematics III 50 ie 
A continuation of MAT 111. Additional topics from trigonometry, solution of equations of higher degree, in- 
equalities, progressions, are studies in this course as well and analytic geometry and calculus. 
Prerequisite: MAT 111 or consent of the instructor. 


MAT 133 — Criminal Justice Mathematics 5 =O 

The math principals presented are designed to meet the needs of the criminal justice-protective service profes- 
sional. Topics studied are formulas, logarithms, right triangle trigonometry, graphing, and statistics in relation to 
applications for VASCAR breathalyzer, radar, and other such devices. 


MAT 151 — Fundamentals of Mathematics 5 Oss 
See MAT 1101 — Fundamentals of Mathematics. 

MAT 152 — Algebra , 3 0.8 
See MAT 1101 — Algebra. 

MAT 153 — Geometry 3, Oe 
See MAT 1103 — Geometry. i 

MAT 154 — Trigonometry 3. OF 
See MAT 1104 — Trigonometry. 

MAT 201 — Technical Mathematics IV 5 Ooe 


A continuation of MAT 112. More advanced concepts of differentiation and integration are considered. Included 
are graphs and derivatives of the trigonometric functions, exponential and logarithmic differentiation and integra- 
tion, advanced integration techniques, polar equations, and parametric equations. 

Prerequisite: MAT 112 or consent of the instructor. 


MAT 202 — Digital Computer Mathematics 5 0 5 


An examination of the mathematical concepts necessary to understand and design electronic computer circuits. 
Topics will include: decimal, binary, and octal number base systems; arithmetic operation in the binary number — 


system; logic, Boolean algebra; Venn diagrams; codes and decimal-arithmetic. Flip-flops and their application to 
electronic digital circuits will be an integral part of the course. 


MAT 203 — Introduction to Microcomputers 3. ‘OS 


Fundamental concepts of programming microcomputers will be examined. Topics include history of microcom- 
puters, number representations and operations, flow charts, machine language programming, assembler language 
programming, and microcomputer architecture. 

Prerequisite: Consent of instructor. 


MAT 205 — Analytic Geometry and Calculus I! 5,06 


A continuation of MAT 107. Topics include definite integrals; application to areas, volumes, are lengths and 
work, exponential and trigonometric functions; integration methods. 
Prerequisite: MAT 107 or consent. 


/ 
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MAT 206 — Analytic Geometry and Calculus III foyie (0), Lis} 
A continuation of MAT 205. Included will be conics, moments, centers of gravity, indeterminate forms, improger 
integrals, series, two-dimensional vector algebra, and polar coordinates. 
Prerequisite: MAT 205 or consent. 


MAT 207 — Analytic Geometry and Calculus IV by O85 
A continuation of MAT 206. Included are three-dimensional vectory algebra, multiple integrals, line integrals, 

surface integrals, and change of variables. 

_ Prerequisite: MAT 206 or consent. 


MAT 208 — Differential Equations ye Oy Me 
Special non-linear equations, linear equations, transformations, symbolic method; solutions in series; Gauss, 
Bessel and Legendre equations; simultaneous differential equations. 
Prerequisites: MAT 205, 206, 207. 


MAT 210 — Introduction to Linear Algebra Sy (Gx 
A study of vectors, matrices, and determinants leading to a wide variety of problems in linear algebra that arise 
jn mathematics and the natural sciences, engineering, business, and the social sciences. 


MAT 1101 — Fundamentals of Mathematics Sm OFS 
Practical number theory. Analysis of basic operations: addition, subtraction, multiplication, and division. Frac- 

tions, decimals, powers and roots, percentages, ratio and proportion. Plane and solid geometric figures used in 

industry, measurement of surfaces and volumes. Introduction to algebra used in trades. Practice in depth. 


MAT 1102 — Algebra Si 10s 

Basic concepts and operations of algebra: historical background of our base-10 number system; algebraic 
Operations: addition, subtraction, multiplication, and division; fraction, letter representation, grouping, factoring, 
‘ratio and proportions, variation; graphical and algebraic solution of first degree equations: solutions of simultane- 
ous equations by: addition and subtraction, substitution, graphing, exponents, ilogarithms, table and interpolation. 


MAT 1103 — Geometry SOUS 

Fundamental properties and definitions; plane and solid geometric figures, selected general theorems, geomet- 
ric construction of lines, angles and plane figures. Dihedral angles, areas of plane figures, volumes of solids. 
Geometric principals are applied to shop operations. 


MAT 1104 — Trigonometry Sic Oui 
Trigonometric ratios; solving problems with right triangles, using tables and interpolating; solution to oblique 


| triangles using law of sines and law of cosines; graphs of the trigonometric functions; inverse functions, 


trigonometric equations. 
Prerequisite: MAT 1103. 


_ MAT 1112 — Building Trades Mathematics So) w oS) 


MAT 1112-co SOS 


Practical problems dealing with volumes, weights, ratios, mensuration, and basic estimating practices for build- 
ing materials. 


| MAT 1113 — Construction Estimating | 3.0 3 

| MAT 1113-co 2 10'.3 
Basic methods of estimating quantities and cost of materials and labor for various types of construction. 

MAT 1114 — Construction Estimating || 30 V3 

| MAT 1114-co 30) 3 


1 


This course is a continuation of MAT 1113. Topics of study will include techniques used in the cost analysis of 


| various types of structures. 
| MAT 1115 — Electrical Mathematics Sy 0S 


MAT 1115-co 

A study of fundamental concepts of algebra, basic operations of addition, subtraction, multiplication, and divi- 
sion; solution of first order equations, use of letters and signs, grouping, factoring, exponents, ratios, and propor- 
tions; solutions of equations, algebraically and geographically; a study of logarithms and use of tables; an intro- 
duction to trigonometric functions and their application to right angles; and a study of vectors for use in alternating 


|| Current. 
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MECHANICS 


MEC 101 — Machine Processes | 1 5 3m 
An introductory course designed to acquaint the student with basic hand tools, safety procedures and machine 

processes of our modern industry. It will include a study of measuring instruments, characteristics of metals and 

cutting tools by performing selected operations such as turning, facing, threading, drilling, boring and reaming. 


MEC 102 — Machine Processes | i. Seem 
Advanced operations on lathe, drilling, boring, and reaming machines. Milling machine theory and practice. 
Thorough study of the types of milling machines, cutters, jig and fixture devices, and the accessories used ina © 
modern industrial plant. Safety in the operational shop is stressed. 

Prerequisite: MEC 101. 


MEC 103 — Treatment of Ferrous Metals 2 2508 
See MEC 1115 — Treatment of Ferrous Metals. 

MEC 104 — Treatment of Non-Ferrous Metals 2 ena 
See MAT 1116 — Treatment of Non-Ferrous Metals. . 

MEC 151 — Machine Shop Theory and Practice 3 12 9% 
See MAT 1101 — Machine Shop Theory and Practice. 

MEC 152 — Machine Shop Theory and Practice 3 12 Sm 
See MEC 1102 — Machine Shop Theory and Practice. : 

MEC 153 — Machine Shop Theory and Practice 3 12 3am 
See MEC 1103 — Machine Shop Theory and Practice. . 

MEC 154 — Machine Shop Theory and Practice 3.12 3 
See MEC 1104 — Machine Shop Theory and Practice. 

MEC 205 — Strength of Materials 3 2 4% 


Study of principles and analysis of stresses which occur within machine and structure elements subjected to 
various types of loads such as static, impact, varying, and dynamic. Analyses of these stresses are made as 
applied to thin-walled cylinders and sphere, riveted and welded joints, beams, columns, and machine compo- 
nents. 

Prerequisites: PHY 106, MAT 111. 


MEC 210 — Physical Metallurgy | 3); Sian 
Introductory course in metallurgy, a basic study of the properties of metals and alloys. Analysis of the structure of 
metals and alloys, atomic structure, nuclear structure, and nuclear reactions. Soild (Crystalline) structures, 
methods of designing crystal planes; liquid and vapor phases; phase diagrams; and alloy systems. 
Prerequisite: PHY 101. 


MEC 211 — Physical Metallurgy II 3 3 a 
Properties of metals and alloys, the reactions of metals, diffusion, carburizing, metal bonding and homogeniza- 

tion; recrystallization and grain, growth, age hardening, nitriding, internal oxidation; heat treatment of steel; labora- 

tory experiments, and demonstrations. 
Prerequisite: MEC 210. 


MEC 235 — Hydraulics and Pneumatics 3) Girma 
The basic theories of hydraulic and pneumatic systems. Combinations of systems in various circuits and motors, 


controls, electrohydraulic servomechanisms, plumbing, filtration, accumulators and reservoirs. 
Prerequisite: PHY 102. 


MEC 251 — Machine Shop Theory and Practice 2 100m 


The topics of study for this course include advanced operations on general machine tools and layout proce- 
dures. Laboratory work will involve skill development exercises in the above areas. 


MEC 252 — Machine Shop Theory and Practice 2 10 3% 


An in-depth study of special machine tools. Emphasis placed on production set up and operation including the 
calculating and cutting of spur, helical, and worm gears. f 


MEC 253 — Machine Shop Theory and Practice Zot 7 


The culminating course in the machinist curriculum, emphasizing the development of class and individual 
projects. Laboratory work will include the engineering and production of a product. a 


MEC 1101 — Machine Shop Theory and Practice 3. 12a 

An introduction to the machinist trade and the potential it holds for a craftsman. Deals primarily with the identifi- 
cation, care, and use of basic hand tools and precision measuring instruments. Elementary layout procedures and 
processes of lathe, drill press, grinding (off-hand) and milling machines will be introduced both in theory and 
practice. Basic safety and job planning will be stressed in all machine shop courses. 


MEC 1102 — Machine Shop Theory and Practice 3 12 


Advanced operations in layout tools and procedures, power sawing, drill press, surface grinder, milling machine 
shaper. The student will select projects encompassing all the operations, tools, and procedures thus far used and 
those to be stressed throughout the course. 

Prerequisite: MEC 1101. 


of. 
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MEC 1103 — Machine Shop Theory and Practice ei UI 27 
Advanced work on the engine, lathe, turning, boring, and threading machines, grinders, milling machines, and 
shapers. Introduction to basic indexing and terminology. The trainee will use precision tools and measuring in- 
struments such as vernier height gauges, protractors, comparators, etc. 
Prerequisite: MEC 1102. 


MEC 1104 — Machine Shop Theory and Practice Sune 
Development of class projects using previously learned procedures in planning, blueprint reading, machine 


~ operations, final assembly, and inspection. Additional processes on the lathe, surface grinder, advanced milling 


machine dperations, etc. Special procedures and operations processes and equipment, observing safety proce- 
dures faithfully and establishing good work habits and attitudes acceptable to the industry. 
Prerequisite: MEC 1103. 


MEC 1112 — Machine Shop Processes lagoons 

To acquaint the student with the procedures of layout work and the correct use of hand and machine tools. 
Experience in the basic fundamentals of drill press and lathe operations; hand grinding of drill bits and lathe tools; 
set-up work applied to the trade. (For welding students.) 


MEC 1115 — Treatment of Ferrous Metals PAB esis) 
An introduction to the properties of ferrous metals and tests to determine their uses. A background in the chemi- 
cal aspects of metallurgy will be developed for a better understanding of the physical changes and causes of the 
changes in metals. The main topics of study will include iron and steel production, theory of alloys, shaping and 
forming, heat treatments for steels and alloys. 
Prerequisite: PHY 1102. 


MEC 1116 — Treatment of Non-Ferrous Metals CaN cy S| 
Continuation of the study of physical metallurgy. Among non-ferrous metals to be studied will be bearing metals 
(brass, bronze, lead), light metals (aluminum and magnesium) and copper and its alloys. 


MEC 1120 — Duct Construction and Maintenance Secu 
Study of various duct materials including sheet steel, aluminum, and fiber glass. Safety, sheet metal hand tools, 


- Cutting and shaping machines, fasteners and fabrication practices, layout methods, and development of duct 


systems. The student will service various duct systems and perform on-the-site repairs including ducts made of 
fiber glass. A study is made of duct fittings, dampers and regulators, diffusers, heater and air washers, fans, 


insulation, and ventilating hoods. 


Prerequisite: DFT 1116. 


MUSIC 


MUS 101 — Introduction to Music 3. 10 AS 
~ Anon-technical course in music appreciation. Musical elements such as rhythm, melody, harmony, tone color, 
and form are analyzed and discussed. Musical masterworks are employed to develop an understanding of the role 
of music in contemporary culture. 


MUS 102 — History of Music ; SMO) 


The growth of music from its beginning to the Modern Era. Representative works of various composers and 
periods are presented for analysis and discussion. 
Prerequisite: MUS 101 or consent of the instructor. 


MUS 103, 104, 105 — College Chorus Omi 


A study of vocal techniques and choral interpretation. Ensemble singing including the performance of works 
from standard choral repertory. Attendance at rehearsals and performance is expected. The course is open to 
students who demonstrate the ability to sing on pitch. 


MUS 110 — Class Piano exe 5 
A course in piano technique designed to teach students the beginning skills of piano playing and the basic 
theory of music. 


_ MUS 115, 116, 117 — College Band Om Zhea 


The study and performance of music literature for the band. The band presents concerts during the school year 
and performs at college games and other special occasions. 
Prerequisite: Permission of instructor. 


MUS 120 — Guitar | ORSaal 

A beginning guitar course consisting of teaching the seven major keys, major chords, minor chords, 7th chords, 
sharps, and flats. Also included are the basic fundamentals of taking care of the guitar, installing new strings, and 
tuning the guitar. At the end of this course, the student should be playing rhythm to three-chord tunes and songs. 


MUS 121 — Guitar II CGH 

An advanced course, starting where the beginning course stops, consisting of group and individual practice of 
the chord movements of the left hand, and the rhythm movements of the right hand. At the end of this course, the 
student will be playing rhythm to almost any tune or song. 
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MUS 122 — Guitar III ; 0) 5 Sari 
An instrumental guitar course consisting of teaching the finger board notes in all seven keys and between- 


chord-run notes. This course will teach the student to play several instrumental tunes. 
Prerequisite: MUS 121. 


MUS 203, 204, 205 — College Chorus Olea 
A continuation of MUS 103, 104, 105. 
MUS 215, 216, 217 — College Band OO, eae 


A continuation of MUS 115, 116, 117. 


NURSING 


NUR 100 — Pharmacology | 2 ae 

This course is designed to assist students in acquiring understanding and skills that are basic to safe and 
intelligent administration of drugs. The course includes a review of anatomy, physiology, mathematical principles 
related to drug therapy, principles of safe preparation and administration of drugs, an overview of specific drugs 
and nomenclature involved. 


NUR 101 — Nursing | 4 6 6 

This course is designed to assist the student to use the beginning concepts and basic principles of nursing care. 
Communication skills, community health, aseptic and sterile technique, pharmacology, safety and body mechanics 
are included. Selected therapeutic measures are taught and the development of beginning skills in the clinical 
area is expected. 

Prerequisite: Admission to the nursing program. 

Corequisite: BIO 104. 


NUR 102 — Nursing II 5m 12.49 

This course is designed to broaden the student's knowledge of nursing principles and skills begun in NUR 101. 
Concepts of medical and surgical asepsis are related to more advanced procedures and treatments. Basic 
theories of individualized nursing care planning and the concepts of maternity nursing are presented. Clinical 
experience provides the opportunity for the students to care for women during childbearing cycle and the newborn 
infant. Emphasis is placed on family centered care. 


NUR 103 — Nursing III Sin Lee 

This course is designed to assist the student in the study of nursing problems and interventions related to 
selected disease conditions. The student will be guided in assessing needs, establishing goals, selecting approp- 
riate nursing actions and evaluating the effectiveness of nursing care. Clinical experiences are provided to aid the 
Student in observing signs and symptoms, preparation of the patient for specific diagnostic tests, and surgical 
procedures, administration of therapeutic agents and understanding the factors underlying selected conditions. 
Continued opportunities will be provided to broaden the student's learning in maternity nursing and aseptic 
techniques. 

Prerequisites: NUR 102, BIO 104, BIO 105. 


NUR 104 — Nursing IV 4 8 6 
A study of the behavior of mentally ill patients designed to further develop the student’s understanding of pa- 
tients’ reactions to illness. Opportunities are provided for students to develop nursing skills through interrelation- 


ships with patients who have behavioral disorders and to examine mental illness as a community health problem. 
Prerequisite: NUR 103. 


NUR 205 — Nursing V 5 12 9 
Common medical-surgical problems are presented stressing pathology, treatment and nursing care. Nursing 


care planning for individual patients is included. Concurrent clinical experience is required. 
Prerequisite: NURS 104. 


NUR 206 — Nursing VI 5 Zag 


A continuation of normal growth and development as it relates to the child's adjustment to illness, disease and 


surgical interventions most commonly occuring during childhood. Clinical experience on a pediatric unit is re- 
quired. 


Prerequisites: NUR 205, PSY 201. 


NUR 207 — Nursing VII 5) 15) Sag 
Continuation of NUR 205. Concurrent clinical experience is required. 
Prerequisite: NUR 205 and 206. 


NUR 208 — Nursing VIII cs ro i 1) 

This course provides an opportunity for the student to explore the nature of nursing in today's society with a focus 
on current trends and issues affecting nursing. Issues and trends which affect nursing education, practice, and 
professional organizations will be explored through classroom, laboratory, and independent study. Theory and 
practice in team leading will be offered, as well as a comprehensive review of all phases of nursing. 
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PHILOSOPHY 


PHI 201, 202 — Introduction to Philosophy |, li Sy Gh s! 
A study of fundamental problems of philosophy, emphasizing the importance of philosophical thinking for man's 
everyday experience; and examination of typical ideas and systems of ideas throughout history. 


PHYSICAL EDUCATION 


The importance of individual physical fitness, the teaching of fundamentals, techniques, and 
rules of play are the major objectives of each class. Each class meets approximately 24 hours per 
quarter. 


PED 101 *Men’s Soccer and Flag Football 

PED 101 *Women's Soccer and Speedball 
PED 102 *Men's Basic Tumbling and Wrestling 
PED 102 *Women’s Gymnastics and Basketball 
PED 103 Softball and Archery 

PED 104 Basic Swimming 

PED 105 Square and Folk Dancing 

PED 106 Men’s Basketball 

PED 107 Physical Fitness 

PED 108 Karate 

PED 201 Table Tennis and Volleyball 

PED 202 Badminton and Bowling 

PED 203 Basic Tennis 

PED 204 Advanced Tennis 

PED 206 Golf 

PED 207 Judo 

*Men and women separated — contact activity. 


PED 110 — First Aid and Safety 
A general first aid course stressing accident prevention and treatment of injuries. 


PED 205 — Persona! Health and Community Hygiene LOY He! 
The study of personal and community health and hygiene as it relates to the individual in soci- 

ety. 

PED 210 — Adaptive Physical Education 34 0.53 
A study of how recreational and physical education activities can be adapted to the retarded, 

blind, mentally ill, elderly, and other special groups 


PHYSICAL SCIENCE 


PHS 101 — Physics Survey a Eh NE 
The beginning course of physical science includes a study of physics. Some of the topics of discussion are 
measurements, forces, gravity, mechanics, heat, light, sound, electricity, and atomic properties. 


PHS 102 — Chemistry Survey Phos 

Included in this course are general discussions of the basic concepts of chemistry and the properties of ele- 
ments. Topics of discussion include the following: chemical processes, water, ionization, nitrogen, the halogen, 
sulfur, carbon and silicon, and organic and food chemistry. 
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PHS 103 — Meteorology-Geology-Astronomy RS 
Topics for consideration are atmosphere, weather, erosion, rocks, earth's past, the solar system, the Milky Way, 
and extragalatic systems. 


PHYSICS 


~ PHY 101 — Properties of Matter and Heat Sie 


The first in a four-course, application-oriented sequence (101, 102, 103, 104) for technicians, this course begins 
with a review of essential mathematics and an introduction to measurement. Solids and fluids are studied under 
varied conditions. Heat and its effects, temperature, and the gas laws are discussed. The course closes with a 
brief investigation of nuclear and atomic physics. 

Prerequisite or corequisite: MAT 110. 


PHY 102 — Mechanics ouezea 4 
The classical topics of motion, force, work, energy and momentum are developed and explained by applying 
them to specific processes and machines of contemporary technology. 
Prerequisite or corequisite: MAT 111, PHY 101. 


PHY 103 Electricity 2.4 
Electrostatics, magnetism and current electricity are the subjects covered in this course. Topics such as meters, 
induction, transformers, Ohm's laws and Kirchoff's laws are discussed in detail. 
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PHY 104 — Light and Sound 3.2.4 
Light and sound are the two areas which constitute this course. Concepts of interference, Doppler effect, particle 
and wave theories of light, and spectra classification are some of the main topics discussed. 


PHY 106 —-Applied Mechanics one Oe Re 
Concepts and principles of statics and dynamics. Parallel concurrent and noncurrent force systems in coplaner 
and noncoplaner situation. 
Concepts of centroids and center of gravity, moments of inertia, fundamentals of kinetics, and kinematics of 
velocity and motion. \4 
Prerequisites: MAT 103, PHY 102. 


PHY 110 — Physics for Health Occupations 2 253 
A survey course with particular attention given to the application of classical physical principles to physiologic 
processes, therapeutic procedures, and various apparatus found in health services. 


PHY 151, 152 — Applied Science 3.2 4 
PHY 201 — General Physics | 3 2 4 


This course, which is designed primarily for physics and engineering (and technology) majors, includes in the 
first quarter of study the following: machines and vector analysis, particle and rigid body mechanics, statics, rotary 


See Phy 1101 and 1102 — Applied Science. | 
| 
motion, Newton’s laws, and conservation laws. 


PHY 202 — General Physics II 3 2a 
Second quarter of general physics includes the study of heat, sound, light, wave motions, and optics. 


Prerequisite: PHY 201. 


PHY 203 — General Physics II! 3.2 4am 
Final quarter of general physics includes the study of electricity, magnetism, atomic and nuclear physics. , 
Prerequisite: PHY 202. 


PHY 204 — General Physics IV 4 2s 
A calculus based course, designed primarily for physics and engineering majors, includes in the first quarter of 
study the following: vector analysis, particle and rigid body mechanics, statics, rotary motion, Newton’s laws, and 
conservation laws. 
Prerequisite or concurrently: MAT 107. 


PHY 205 — General Physics V 4° 236 
Second quarter of the calculus based physics. Some topics are heat, sound, light, wave motions, optics, and 
atomic spectra. 
Prerequisite or concurrently: MAT 205. 


PHY 206 — General Physics VI 4.288 


Third quarter of the calculus based physics. Some topics are electricity, magnetism, atomic and solid-state 
physics, and nuclear physics. 
Prerequisite or concurrently: MAT 206. 


PHY 1101 — Applied Science 3.25 
An introduction to physical principles and their application in industry. Topics in this course include measure- 
ment; properties of solids, liquids, and gases; basic electrical principles. 


PHY 1101 — Applied Science 3 (2a 


The second in a series of two courses of applied physical principles. Topics introduced in this course are heat 
and thermometry, and principles of force, motion, work, energy, and power. 


POLITICAL SCIENCE 


POL 201 — American National Government 34 Uae 


A study of the formation and development of the national government, its organization, functions and powers, 
and civil rights. 


. 
| 
| 
. 
| 
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POL 202 — American State and Local Government 3° 0 xB 
A study of the organization, functions, and powers of state and local government in the United States. 


PLUMBING 


PLU 1000-co — On-the-job Training 0) 200° ie 
Cooperative work-study on alternate week basis. 

PLU 1101, 1102, 1103, 1104 — Plumbing Fundamentals 3 127m 

PLU 1101-co 3), 12a 


Topics of study will include modern plumbing techniques, procedures, fixtures, and machinery. 
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PSYCHOLOGY 


PSY 101, 102 — General Psychology |, II 8083 

An introductory survey of psychology. Topics include pre- and post-natal development, the structure and func- 
tions of the nervous systems and glands, sensory organs and processes, intelligence, aptitudes and abilities, 
perception, motivation, learning, emotion, personality, and adjustment. 


PSY 103 — Human Potential Seminars 2eaOln2 
Through a small group process and readings in the field of self-actualization psychology, the purpose of this 
course is to help persons discover and actualize their capabilities and strengths. 


PSY 104 — The Psychology of Personal Adjustment SOUS 
Through a study of ego and personality development — utilizing the latest psychological theories — to under- 
stand the development of the self-concept, patterns of interpersonal relations, handling stress and pressures and 
effective life adjustment. 
Prerequisite: Either PSY 101, 102, or 103. 


PSY 110 — Human Relations in Management CE) We O)a wks) 
A behaviorial science approach to business. Management problems related to motivation, communication, orga- 
nization, balance and change; recognition and analysis of problems in human interaction. 


PSY 151 — Human Relations op Obs 
A study of basic principles of human behavior. The problems of the individual are studied in relation to society, 
group membership, and relationships within the work situation. 


PSY 201 — Human Development | SG 3 

Development of the normal child and adolescent, with consideration of the social, biological, and cultural influ- 
- ences upon growth. . 

Prerequisites: PSY 101, 102. 


PSY 202 — Human Development II 3 MOS 
A survey of adulthood from adolescence to old age exploring the psychological, social, and pysical aspects of 

adult development. 

' Prerequisite: PSY 101, 102. 


PSY 205 — Adolescent Psychology 30s 
_A study of the nature and source of the problems of adolescents in western culture; physical, emotional, social, 
intellectual, and personality development of adolescents. 


PSY 208 — Abnormal Psychology 3 iOS 

A study of the symptoms, contributing factors, treatment and outcomes of the mentally ill and mentally defective 
as well as maladjusted, anti-social persons. Classifications and nomenclature of psychoneurosis, psychoses, and 
other illnesses are discussed. 


PSY 210 — Exceptional Children SOAS 
A study of young children who vary from the ‘norm.’’ Emphasis on the very bright child and the handicapped 
child. 


~PSY 1101 — Human Relations B10: 3 


PSY 1101-co 31, O43 
A study of basic principles of human behavior. The problems of the individual are studied in relation to society, 
group membership, and relationships within the work situation. 


READING 


REA 101 — College Reading Skills Bh 10) 8) 

A general course to aid students in improving their basic skills in reading and study practices. Basic com- 
prehension, listening and vocabulary skills will be studied. Students will be tested to determine their strengths and 
weaknesses in the area of reading skills. 


~ REA 102 — College Vocabulary and Comprehension Skills SOvrs 

A course designed to provide students with the opportunity to study college vocabulary and comprehension 
skills. Emphasis will be placed on word derivation and word meaning. Comprehension will include critical reading 
and speed reading. Testing will be utilized to determine strengths and weaknesses in the areas of vocabulary and 
comprehension. 


REA 103 — Speed Reading on O53 

A course designed to give students the opportunity to increase their speed in reading. Emphasis will be placed 
on speed and comprehension. Diagnostic testing will be utilized to determine the individual student's readiness for 
speedreading. 
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RECREATION 


REC 111 — Social Recreation ’ SOS 
Planning, programming and conducting social recreation in clubs, camps, playgrounds and recreation centers. 


REC 115 — Chess lyons 
The student is given a brief history of the game, the rules of play, and basic techniques for winning play. 

Emphasis is placed on opening theory with a study of several popular openings. The Elo rating system is also 

discussed. 

REC 201 — Nature and Outdoor Recreation 3p Uae 
Recreation as it relates to our natural resources. Ecology, conservation, nature study and camping activities are 

practiced. 


REC 202 — Water Sports and Recreation 3.- OF Ge 
Skills and techniques in swimming, canoeing, angling, and other water sports are studied. 


REC 203 — Recreation Administration 3, Ou 
Personnel management, organization, budgets, and legislation are some of the areas covered from a recrea- 
tional viewpoint. 


RELIGION | 


REL 101 — Introduction to Old Testament 309 | 
A survey of the Old Testament designed to intoduce the student to the history, literature and religion of the 
ancient Hebrews. ; 


REL 102 — Introduction to New Testament 3 0 Gam 

An examination of the New Testament intended to introduce the student to the Jewish background, the historical 
setting, the purpose, and the major ideas of this literature. Special emphasis will be given to the significance ofthe 
ministry of Jesus and the Apostle Paul. ; 


REL 205 — Comparative Religion 3 OS 
A comparative study of the major religions of the world, both ancient and modern. An analysis of major religious 
concepts with attention given to the effects of contemporary history. 


SAFETY 


SAF 1101 — Safety and First Aid (Vocational) 2.) Oe 


SAF 1101-co 20M 
Principles and practices as applied to emergency first aid, study of safety procedures and techniques as related 

to vocational training with the teaching emphasis placed on accident prevention. 

SAF 1102-co — Safety and First Aid II 24 Orie 


A continuation of Safety and First Aid |. Study of safety procedures and techniques as related to vocational 
training with the teaching emphasis placed on accident prevention. Y 


SOCIOLOGY 


SOC 105 — Introduction to Human Resources 2 0 2 


A study of the various local, state, and federal agencies involved in assistance programs. Introduction to study of 
people who need assistance because of economic, social, physical, or mental disabilities. 


SOC 201 — Introduction to Sociology S00 aS 


. A study of the fundamental principles and concepts of sociology, with emphasis on contemporary American 
institutions in relation to technological change, ethnic groups, population trends and social control. 


SOC 202 — Marriage and the Family 3 "ORs 
A study of the family as a social institution — its origins and development, its forms and functions, its interrela- 
tion with other social institutions, and its role in contemporary civilization. In connection therewith, a study is made 


of Sex development, differentiations, social relationships between the sexes, and factors contributing to or mitigat- 
INg against successful, stable marriages. 


SOC 203 — Social Problems CP Onrs 


A study of some of the major social problems applying basic sociological principles. Evaluation of the 


eenlguee utilized by society to solve social problems, along with the impact of social and technological 
changes. 


SOC 205 — Race and Ethnic Relations 3 ORS 
Study of human relationships, intrapersonal, interpersonal, intergroup, and inter-nation which are caused by 


concepts and beliefs related to biological and value differences between men. Analysis of factors involved in 


group conflict with emphasis on conflict between minority groups in contemporary societies. Origins of myths 
about ethnic characteristics and identity questions will be examined. 
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SPANISH 


SPA 101, 102, 103 — Elementary Spanish |, Il, III PAW SEN #) 

An introduction to Spanish, with a modern, audio-lingual approach. Up-to-date materials and methods are used. 
Emphasis first on hearing and speaking, then on reading and writing. Lab work is required as part of the course for 
those with no previous Spanish or those who don’t make satisfactory score on Spanish placement tests. Three 
quarters. 


SPA 151, 152, 153 — Intermediate Spanish |, Il, III PVRS AS) 


A review of the skills of hearing, speaking, reading and writing. Audio-lingual work in class and in lab. Selected 
supplementary readings. Three quarters. 

Prerequisites: Two units of high school Spanish and a satisfactory placement test score, or SPA 101, SPA 102, 
and 103. 


SPA 210, 202, 203 — Spanish Civilization |, II, Ill SayOrc 
A study of Spanish culture and civilization. Selected readings in the literature of Spain and Spanish America 
from the Middle Ages to the present. Parallel reading and reports. Three quarters. 
Prerequisite: Permission of instructor. 


SPEECH 


SPH 101 — Speech | > (you 
This course involves the study and application of the fundamentals of public speaking. Consideration of the 
mechanics of speech is involved with emphasis on oral reading as a means of improving voice and articulation. 


SPH 102 — Speech Il Saree 
A study of oral interpretation of literature and an introduction to the principles of argumentation and debate. 
SPH 103 — Speech Ill 370 3 


A study of one-act plays and beginning acting techniques. 


WELDING 


WLD 101 — Welding Processes 1 48 
An introductory course designed to acquaint the student with the various welding processes. 


WLD 161 — Basic Gas Welding Ouecial 
WLD 1101 — Basic Gas Welding OMe heat 
WLD 1101-co OF Soaaat 


Welding demonstrations by the instructor and practice by students in the welding shop. Safe and correct 
methods of assembling and operating the welding equipment. Practice will be given for surface welding, bronze 
welding, silver-soldering, and flame-cutting methods applicable to mechanical repair work. 


WLD 1102-co — Basic Arc Welding Osea 
Introduction to basic arc welding. Demonstrations by the instructor and basic welding practice by students. 
Safety practices will be stressed throughout the course. 


WLD 1112 — Mechanical Testing and Inspection 1 idpe2 
The standard methods for mechanical testing of welds. The student is introduced to the various types of tests 
and testing procedures and performs the details of the test which will give adequate information as to the quality of 
the weld. Types of tests to be covered are: bend, destructive, free-bend, guide-bend, nick-tear notched bend, 
tee-bend, nondestructive, V-notch, Charpy impact, etc. 
Prerequisite: WLD 1120, WLD 1121. 


WLD 1120 — Oxyacetylene Welding and Cutting Sh es 7 

Introduction to the history of oxyacetylene welding, the principles of welding and cutting, nomenclature of the 
equipment, assembly of units. Welding procedures such as practice of puddling and carrying the puddle, running 
flat beads, butt welding in the flat, vertical and overhead position, brazing, hard and soft soldering. Safety proce- 
dures are stressed throughout the program of instruction in the use of tools and equipment. Students perform 
mechanical testing and inspection to determine quality of the welds. 


WLD 1121 — Arc Welding SB). 2 Te 

The operation of AC transformers and DC motor generator arc welding sets. Studies are made of welding heats, 
polarities, and electrodes for use in joining various metal alloys by the arc welding process. After the student is 
capable of running beads, butt and fillet welds in all positions are made and tested in order that the student may 
detect his weaknesses in welding. Safety procedures are emphasized throughout the course in the use of tools and 
equipment. 


WLD 1122 — Commercial and Industrial Practices 3196 
Designed to build skills through practices in simulated industrial processes and techniques: sketching and 

laying out on paper the size and shape description, listing the procedure steps necessary to build the product, and 

then actually following these directions to build the product. Emphasis is placed on maintenance, repairing worn 

or broken parts by special welding applications, field welding and non-destructive test and inspection. 
Prerequisites: WLD 1120, WLD 1121. 
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WLD 1123 — Inert Gas Welding ° Ne 3a ee 
Introduction and practical operations in the use of inert-gas-shield arc welding. A study will be made of the 

equipment, operation, safety and practice in the various positions. A thorough study of such topics as: principles of 

operation, shielding gases, filler rods, process variations and applications, manual and automatic welding. 
Prerequisites: WLD 1120, WLD 1121. 


WLD 1124 — Pipe Welding 32 aa 
Designed to provide practice in the welding of pressure piping in the horizontal, vertical, and horizontal fixed 

position using shielded metal arc welding processes according to Sections VII| and IX of the ASME code. 
Prerequsiite: WLD 1121. 


WLD 1125 — Certification Practices 3) 6) 8a 
This course involves practice in welding the various materials to meet certification standards. The student uses 
various tests including the guided bend and the tensile strength tests to check the quality of his work. Emphasis is 
placed on attaining skill in producing quality welds. 
Prerequisites: WLD 1120, WLD 1121, WLD 1123, WLD 1124. 
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B.S. — Pembroke State University 
M.S. — Virginia Polytechnic Institute 
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B.S. — Appalachian State University 
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B.A., M.E.D. — East Carolina University 
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B.A. — Wake Forest University 
M.A. — University of Richmond 
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Diploma — Surry Community College 
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SAO ERS OAL ES ls ce calccct. ie as thaya dat tales eee ea Music, Drama 
B.M. — Salem College " 
SC RUMAKER ROBERTS... lis. chi d ore eee ata ae Rear ae Drafting 


A.A.S. — Surry Community College 
B.E.T. — University of North Carolina-Charlotte 


SELBY TNORWOOD. fox oe tle ie. AN po aee English 
B.A., M.A.C.T. — University of North Carolina 

SELB TATANISANI MS orbit OU ened.) lo ey Ree Business 
B.S., M.A. — Western Carolina University 

SHEPARDSSTEVEN RC coll fash. ye ee Machine Shop 


A.A. — Surry Community College 
Vocational Diploma — Forsyth Technical Institute 


SHEPHERD? CARLYLE'Mos foie Counselor 
Student Activities Director 
B.S., M.A. — Appalachian State University 


SHEBHERD, MARGARET Foi és cae ecvcky osuck ce Qeee tee English 
B.S., M.A. — Appalachian State University 

SIMMONG RANG DD. scica fou cioc acy dea cal ie err Construction 

SPARGERSGOLDIE'S. itd. os wayapibiiasiou te ee en Business 


B.S. — Steed College 
M.A. — Appalachian State University 
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NOE BO Ree ee eee ee eg, We RE i Oe a Psychology 
B.A., M.A., — Appalachian State University 

aS T NUN Eas CA NE oe ed Geach bee EA ul ae ihe pate Se dae cok eo wee Physics 
B.S., M.S. — Northern Illinois University 

EDC Ee eRe ais bac ata wh winsslgns dierdeate Dean of Instruction 


B.S. — Trenton State College 
M.Ed. — Temple University 


REM et OO) acai gals a date eae Ub « MLR ho MAME Mathematics 


B.S. — Ohio University 
M.S.T. — Antioch College 


EO ys th ee ee kat wun ass os alee stetima we baliG Biology 
B.S., M.A. — Appalachian State University 
el ah A a Dean of Evening Programs 


A.B. — University of North Carolina 
M.A. — Appalachian State University 


TET SS) a Vice-President 
B.S., M.A. — Appalachian State University 

I eg Se beck a4 poles ward block wee téle opal als d avin dnue Bue Welding 
Diploma — Surry Community College 

EE a da hse yaepeesy ale oo atric: Counselor 
B.S., M.S. — University of North Carolina-Greensboro 

i ake cn ch tis View 4s Witney steer Fk 8 8 wy an apelate Electronics 
Radio Engineering Diploma — Valparaiso (Indiana) Technical 
Institute 
A.A.S. — Surry Community College 

ES Ce oi a ee Automotive Mechanics 

VanHORN, JOHN M. ..... 7 ea ee Chairman, Language and Arts Department 


B.S., M.A. — Appalachian State University 


Po USSR SS Chairman, Business and Secretarial 


B.S. — North Carolina State University Sciences Department 
M.B.A. — Harvard University 


PS EE I er Director of Learning Resources 


B.S., M.A. — East Tennessee State University 


Re eM i eee doe anna essay. hele Art 


BF.A. — University of North Carolina-Chapel Hill 


I ee a, _.. Biology 


A.B. — Guilford College 
M.A. — Wake Forest University 
Ph.D. — North Carolina State University 


MTS BETI Wo bso oe achat hak ie Reference Librarian 


B.A. — Agnes Scott College 
M.Libr. — Emory University 


| REN ONTE TD DO USD Leo OIE Ones Seen te! eA oe Ry Business 


B.S., M.A. — Appalachian State University 
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SECRETARIAL STAFF 


BAG Ei mu ANIG 4 Bete Gon fh joo acetals ee Secretary, Continuing Education Division 
BECK: BETTY Ss re, ioc Sokal sto Switchboard Operator 
GOMEREBESOIEIB hm seks acu dame i Technical Assistant, Business Department 
A.A.S. — Surry Community College 
oO MIE EE Cr On SGU ual cnt dia ae it cd eee Technical Assistant, Business Department 
A.A.S. — Surry Community College 
EAD Ss PAULINE. W, oni ¢ os au arene + ta ots wale atiatel ade 9) ¢ eae een ae Library Clerk 
GA Rear AlN eau octet) ain oe, Word ae teas ae Secretary, Student Personnel Department 
GUNNEMAMADG ExGitina.tt. fake 4 Mie oe, eee Secretary, Evening Division 
PAPA) Bas cy NOININ ER Ih cecattie i 65 a yea el ow wee Secretary, Student Personnel Department 
A.A.S. — Surry Community College 
HEMMINGSE BETTI YEN coed. sae cea tae ohne i ee eee eee Bookkeeper 
PIEVVINSIILEVINING OW oe or es ef cece wala ans ae SE ARs Secretary to the Dean of Instruction 
Pet eh COIN air cee UN COL sLamen Gurr ale hapten ahaa, eee Secretary, Continuing Education Division 
Yadkin County 
UOAINSONESUSANIS#. © sans on Sg eons Secretary to the President and Vice-President 
A.A.S. — Surry Community College 
KID BE GITEEN Bas se eo oun see coc eee Secretary, Continuing Education Division 
INEWIMANS EET EY, las gto coc suerte 0k hs 2s ee oa Secretary, Business Office 
Diploma — Draughon Business College 
RAYNER KATY TR eet. Fs cis = tari ne ae Secretary, Business Office 


A.A. — Surry Community College 
B.S. — University of North Carolina-Wilmington 


PRAT WORIS SS) Oe wes tac Shee ents, keene ae Rae Library Clerk 
A.A.S. — Surry Community College 

BER CE IUD NY Ss uis owe, «hr se ite, ) eee ae ed oe Records Technician 

He) EC AWA IN mone 6 eet hts a ae at Secretary, Student Personnel Department 

VATE COMIRONAG NALA Metrorail Bookstore Manager 


A.A. — Surry Community College 
VEU A LIAR IN Lees oc ons ile Gen. ae Acie pe ae te Secretary, Bookstore 
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AUXILIARY STAFF 


EN te eres etc, eR Rete ss PAN MMe ei v8 sss Wha AW wes Snackbar 
Ne ei IW fn, aioe hs le cuve vty Snackbar 
Ceara eet) Mee aa ea dla lew ode Snackbar Manager 
SS eS TT) WR oti a vs. gc ox Citys bs cde a eh s wa whee 6 Minas Maintenance Department 
MEE AIM ial de ek ed eee gaa a Maintenance Department 
EES Se re Maintenance Department 
EO UR ORIS Ly [RRR a a Snackbar 
TINS oul 9 SW og ON ES Maintenance Superintendent 
CE Mr | el). NUR eo ok ppb edlelod caus Geode es Snackbar 
RN a Fs os clays Goh ota se og Poe Ss bas Maintenance Department 
SRLS ne ca a rc oa Maintenance Department 
BI eA I an a Snackbar 
i bee Llane wl valine Bihaic a shoe wlagieb Maas sep watnu ees e Snackbar 


OES 0 rn Maintenance Department 
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A Report to the People 


Surry Community College Foundation, Inc. 


Board of Trustees 


*William M. Allen, Jr., Elkin 
*Edwin H. Atkinson, Siloam 
Robert S. Burrus, Rockford 
*Mrs. Hugh G. Chatham, Elkin 
R.G. Chatham, ur., Elkin 
Foy Clark, Mount Airy 
*W. Frank Comer, Dobson 
Charles L. Folger, Dobson 
*John P. Frank, Mount Airy | 
*Hoke F. Henderson, Elkin 
*Mrs. W. Eric Jarrell, Mount Airy 
*John K. Lockhart, Mount Airy 
Robert Lowe, Lowgap 
*Walter M. Matthews, Pilot Mt. 
*Robert E. Merritt, Mount Airy 
W.I. Monday, Mount Airy 
Glenn Robertson, Mount Airy 
Mrs. Roxie B. Roth, Elkin 
“Oscar W. Smith, Pilot Mountain 
*Claybern J. Taylor, Mount Airy 
David Locke Webb, Mount Airy 
Howard O, Woltz, Jr., Mount Airy 
Robert Yarborough, Elkin 


OE ea ee eee eae a 


Mrs. R.G. Chatham, Elkin ¥ 
*W. Frank Comer, Dobson : 
“Franklin Folger, Elkin 
“David B. Hatcher, Mount Airy 
“Kelly Hutchins, Dobson 
“Walter M. Matthews, Pilot Mt. 
“Hugh Merritt, Mount Airy 
“Robert E. Merritt, Mount Airy 
Floyd Pike, Mount Airy 
*Mrs. H.B. Rowe, Mount Airy 
*Mrs. R.G. Smith, Jr., Elkin 


*Presently Serving 


Student Personnel Services 


Preparation and Maintenance 
of Records 

Care is taken to assure accuracy 
from loss or unauthorized use and 
coordination of use among the 
appropriate offices. 


Special Studies 

This program is designed to give 
special attention to a select group 
of students who may need special 


help during the early part of their 
program. 


Veterans’ Education 

A full-time veterans’ office is 
maintained in the Student 
Personnel Department. The 
number of veterans enrolled has 
grown from less than 100 in 1972 
to 402 in 1976. Approximately $1 
million was received by veterans 
and dependents during the 
1974-75 school year. Twenty 
percent of the total SCC 


enrollment for fall quarter 1975-76 
was veterans. 


Student Personnel Services 


Objective: To provide services which contribute to the intellectual, 
es personal, and social development of all students. 


The staff has grown from one director to a staff of six professional 
people, one technician, and three secretaries. These people are re- 


Admissions 

Surry Community College 
operates under the open-door 
admissions policy. 


Guidance and Counseling 
This service begins with a 
pre-admission interview and is 
available to the student 
throughout his stay at SCC. 


Financial Aid 
This program is designed to assist 
students in meeting the cost of 
attending SCC. The total amount 
of aid has grown from $15,233 in 
1968 to $133,800 in 1975. 


EXPENDITURES OF FUNDS 
BY SOURCE 1965-1975 


Current Operating Expenses 


Pie eS a 


State Student Surry Co. |Federal and 


Allocation Tuitions Allocations Others 


1965-66 75,749 6,186 23,332 2,013. 
1966-67 227,815 20,901 26,960 10,097. 
1967-68 292,869 51,609 48,185 4,720. 


$6,562,576. | $736,285.| $828,860. $151,982. | 
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Ten Years of Service Through Continuing Education 


The Continuing Education Division offers courses in 
Firemanship Training, Management Development Train- 


ing, Police Science, Home Economics, Auto Mechanics, 
and many, many others. 


Ten Years of Service Through Continuing Education 
(Continued) 
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1965-66 1966-67 1967-68 1968-69 1969-70 1970-71 1971-72 1972-73 1973-74 1974-75 Year 
1.232 1.845 2.290 3.710 3.648 6.875 8.815 8.680 7.973 9.296 Number 


Enrolled 


College Programs 


10 YEARS AGO 


College Transfer 


Technical 


General Business Management 
Executive Secretarial 
Agricultural Business 
Electronics 

Drafting and Design 


Vocational 


Automotive 
Welding 


College Transfer 


Technical 


Vocational 


TODAY 


General Business Management 
Executive Secretarial 

Medical Secretarial 

Legal Secretarial 

General Office 

Accounting 

Retail Management 

Electronics 

Drafting and Design 

Machinist 

Transportation Maintenance 
Nursing 

Agricultural Technology 
Agricultural Business a 
Recreational Grounds Managemen 
Horticulture q 
Soil Conservation 

Library Assistant 

Early Childhood Assistant 
Recreation Technology 
Teachers Assistant 

Law Enforcement 
Security Services 
Correctional Technology 


Automotive 
Welding 
Machinist 

Light Construction 
Prison Program 


to Meet a Variety of Needs 


iety of Programs 


A Var 


Ten Years of Rising Enrollment 


Year 


1975 


ICY 


TO THE CITIZENS OF SURRY COUNTY — | 


Surry Community College Pooled ten years. of ‘operation at th 
completion of the spring quarter in May, 1975. The Board of Trust 
ees, the faculty, and the staff wish to provide additional informatio 
to you, the taxpayers of Surry County, about the operation of the col- 
lege during this decade. The people of this area have been mo 
generous and supportive of the college since its inception. Withot 
your support, this institution would not have been possible. Th 
majority of you will be reflected in the statistics and cS Cee Y 
cluded in the following pages of the report. — , | 

In all probability, you have participated in several different way 
as a student, as a participant in a meeting or seminar, by voting ‘ 
the bond referendum, and/or through the use of taxes oa supe 
this institution. Bani. 

Following are some of the highlights of the decade. i 


Open Door Philosophy iN ie ae . 


Surry Community College is committed to the: ie that any ade 
interested in additional educational opportunities may enroll in th 
college to develop his talents to the highest degree possible. 
ensure this philosophy, activities range from skills in basic read 
and writing through two years of nels transier Angie techni 
courses. inks, 


Growth and Service 


Considerable ate in numbers of students, courses, ‘and pro 


improvement. - 
Facilities . ns , ees: 


Of the 57 community colleges and. technica institutes in 
Carolina, Surry Community College is among the leaders in or 
ing the best in plant and equipment. It is evident when you 
campus that the citizens of the area are Hey interested | 


Carolina. 


4 


t 


| Educational Atmosphere 

| The atmosphere on campus is conductive to learning. Teachers 
‘are free to use different methods of instruction to provide oppor- 
‘tunities for development of students who have diverse abilities, dif- 
‘ferent ages, and different aspirations. Another important ingredient in 
creating a favorable atmosphere for learning is the students them- 
‘selves. Surry Community College is blessed with many of the finest 
“students who can be found on any campus. 

_ Your trustees have given freely of their time and talents to make 
our college a success. They are to be commended for their lead- 
: ership and foresight in developing this institution. 

'€ As we progress into the next decade, it seems appropriate to hope 
‘for more of the same good fortune that has been ours during the past 


decade. 
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The Many Faces of S.C 
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CALENDAR, 1977-1978 


Fall Quarter, 1977-78 
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Summer Quarter 1978-79 
Calendar will be available March 1, 1978 
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HISTORY 


Surry County citizens became interested in establishing a community college as 
early as 1960. In that year, the Mount Airy Lions Club appointed a committee to study 
the possibility of creating such an institution. By 1962, interest has grown throughout 
the county and the committee was expanded to include representatives from all major 
civic organizations in the county. 

Meanwhile, a movement toward a statewide system of community colleges hac 
begun in 1961. A Governor's Commission on Education Beyond the High School, 
popularly known as the Carlyle Commission, had been appointed and charged with 
the task of developing a plan of growth and expansion of higher education for the next 
twenty years. One of the recommendations of the commission was the establishment 
of a comprehensive community college system. 

By May, 1963, enough interest had developed that a countywide meeting was held 
in Dobson to discuss procedural steps. Following that meeting, the project was en- 
dorsed by the Surry County Board of Commissioners and the Boards of Education of 
the Elkin City Schools, the Mount Airy City Schools, and the Surry County Schools. The 
Surry County Board of Commissioners appointed a Community College Steering 
Committee on August 5, 1963. The committee authorized the necessary county survey 
to submit to the County Commissioners. Local officials prepared the application re- 
questing a comprehensive community college for Surry County and presented it to the 
State Board of Education at its December, 1963, meeting. The application was ap- 
proved by the State Board in January, 1964. 

County citizens approved a $500,000 bond issue and a four-cent tax authorization 
in March, 1964. This bond issue provided funds for the purchase of the site and the 
construction of the first buildings. 

On November 2, 1964, I. John Krepick was elected first president of the coliege. 
Under his leadership, construction began on the learning resources building, the 
science-technical building, and the vocational shop building. The first classes were 
held in 1965, in borrowed and rented facilities. Continuing education classes were 
held in various locations throughout the county. 

The first programs offered were college parallel, business, secretarial, drafting, ag- 
riculture, electronics, adult basic education, high school completion, and various 
non-credit classes. Other vocational programs were postponed until facilities were 
completed in 1967. 

The first campus facilities were occupied in the spring and summer of 1967, and the 
first class graduated in May, 1968. 

The college was initially accredited by the Southern Association of Colleges and 
Schools in December, 1969. 

A physical education building was completed and occupied in 1970. 

James H. Templeton served as Interim President from August, 1971, until July, 1972. 
Dr. Swanson Richards assumed the presidency on July 1, 1972. 

In September, 1972, Surry voters approved a $1,000,000 bond issue which pro- 
vided a classroom building and a vocational-technical building. 

The college faculty, staff, students, and the Board of Trustees have constantly 
Studied the various program offerings, attempting to provide as many educational op- 
portunities to the citizens of the county as possible and desirable. Nineteen technical 
options and five vocational options are now available as well as preparation for a 
variety of concentrations in the college parallel program. 


STATEMENT OF PURPOSE 


The fundamental purpose of Surry Community College is to enable citizens of our 
area to increase their skills and knowledge. ‘To each his farthest star’ is the approp- 
riate motto. 

Our responsibility is: 


To provide, within the statutory and fiscal limits of the college, programs and 
instruction which will give each student the opportunity to start where he is 
and progress as far as he can. 


To provide, through open door admissions, placement in programs adapted to 
the student's preparation and leading to his educational and occupational! ob- 
jectives. 


To assure that when each student has completed a program, he will have the 
skill and knowledge to meet the demands of the job for which he has prepared 
or to transfer successfully to another institution. 


To offer educational programs appropriate to the continuing needs of the peo- 
ple of Surry County and the surrounding area. 


To develop effective ways of evaluating our programs and to make approp- 
riate reports to the public. 
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GENERAL INFORMATION 


ADMISSIONS POLICY 


Surry Community College is an “Open Door’ institution and is not bound by restrict 
ive admissions policies. 

The College will administer various tests which assist in the placement of student 
in the most suitable program. It is the feeling of the college staff, however, that sec 
ondary school records more accurately predict college success than any othe 
criteria. Students, in some cases, will need the Scholastic Aptitude Test (SAT) fo 
transfer. Therefore, it is suggested that students take this test while in high school. / 
personal interview with an admissions officer will aid the student in determining hi. 
specific educational objectives. When scores on tests indicate a lack of readiness t 
begin college-level work, developmental studies programs are available. The stu 
dents are advised based on their high school grades and their college placemen 
tests. High school graduation or its equivalent is recommended for all curricula. 

In programs requiring a limited enrollment due to lack of facilities or instructione 
staff, Surry County residents and Surry Community College service area applicant 
will be given higher selection priorities. 

Surry Community College provides educational opportunities to both men an 
women without regard to race, creed, or national origin. 


APPLICATION PROCEDURES 


Individuals desiring to enter Surry Community College should complete an applice 
tion form and return it to the Admissions Office, Surry Community College, Dobsor 
N.C. 27017. Students are urged to submit applications well in advance of the quarte 
which they have selected for enrollment. No fee should be sent with the application, 

Upon receipt of the application by the college, the prospective student will receiv 
detailed instructions regarding admissions procedures. 

Beginning students should request their high school to forward a transcript of the 
work to the College Admissions Office. 

Transfer students should request that official transcripts of all work attempte 
elsewhere be sent directly to Surry Community College. 

ALL APPLICATIONS FOR THE NURSING PROGRAM MUST BE RECEIVED N 
LATER THAN FEBRUARY 15 PRIOR TO THE BEGINNING FALL CLASS. 


TRANSFER CREDIT 


Students transferring from other colleges must furnish official transcripts of record 
from all institutions attended. “D’s” will be accepted if a student has a two-point (2.0 
or “C” average on all work transferred into Surry Community College. Courses satis 
factorily completed in other accredited institutions are evaluated in terms of the prc 
gram selected at Surry Community College. Students must present an official tran 
script, whether it oe from another institution, USAFI, correspondence, or Military schoo 
to the Dean of Student Personnel for credit evaluation. 
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GUIDANCE AND COUNSELING SERVICE 


Guidance of the student begins with the admissions interview by an assigned coun- 
selor prior to entrance. Immediately after his acceptance, each student will meet with 
his counselor for an orientation to the entire curriculum of the college. Each student is 
assigned to a faculty adviser who helps him select his courses in subsequent quar- 
ters. Members of the Student Personnel Department, as well as other staff members, 
are available for students to discuss their personal and classroom problems, as well 
as their educational plans. The Student Personnel Office will assist students in all 
matters pertaining to transfer. 

Students who need specialized, individual counseling service beyond that provided 
by faculty advisers may be referred to the Student Personnel Office. 

In conjunction with the counseling services described above, the Student Personnel 
Department provides a comprehensive battery of tests for use within the educational/ 
vocational counseling process. This service is designed to guide students in explor- 
ing personal and career opportunities and to assist students in individual decision 
making. The test battery includes a variety of achievement, aptitude, interest, person- 
ality, and study habits tests. 


STUDENT CONDUCT 


Students should consider at all times that the reputation of the institution depends in 
40 small part upon their behavior. No long list of regulations and penalties should be 
necessary if each student abides by the rules of common courtesy and cooperation. 
Specific regulations and official policies are listed in the Student Handbook. College 
officials may dismiss any student who conducts himself in a manner incompatible with 
‘he purposes of the College. 


ACADEMIC INFORMATION 


| Student progress is measured by Quality Point Average, or QPA; the quality of work 
1 student has done at the College through one or more quarters is reflected by his 
2umulative Point Average, or CPA. 

| The Quality Point Average is calculated as follows: 

1. Allowing 4 points for an A, 3 points for a B, 2 points for a C, 1 point for a D, and 0 
points for an F, multiply the number of points equivalent to the letter grade re- 
ceived in each course by the number of credit hours for the course to arrive at 
the quality points earned in each course. 

| 2. Divide the sum of the quality points by the total number of credit hours of work; 
/ the quotient represents the Quality Point Average for the quarter. 


feet Average, except that all of the student’s work at the College is taken into ac- 
ount. 


Bp 
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SYSTEM OF GRADING 
The following grading system is used at Surry Community College. 


Letter Description Quality Points 
Superior 
Good 
Average 
Passing 
Failing 
Incomplete 
iP Withdrew, passing 
F Withdrew, failing 


Sos Th) 
Oo 2 0 |=) Gr. 


INDEPENDENT STUDY 


Students wishing to take courses by independent study must contact the instructe 
of the course prior to registration and fill out the required forms. These forms must B 
signed by the student, instructor, division head, and Dean of Instruction. 

Tuition for a class taken on independent study is the same as the tuition for the 
same class if taken on a regular basis. 


DEAN’S LIST 


In order to qualify for the Dean’s List, a student must carry at least twelve (1¢ 
quarter hours of credit work during the quarter, maintain a 3.0 quality point average fc 
the quarter, and have no grade lower than a “C.” 


CREDIT BY PROFICIENCY EXAMINATION 


A student desiring to take a proficiency examination for course credit in lieu ¢ 
enrolling in the class should initiate the request through an instructor. The reques 
must be approved by the instructor, division head, and Dean of Instruction. The stt 
dent must arrange for the examination with the department offering the course. Th 
department may administer the examination in any manner pertinent to the material 
of the course. 

If the student exhibits satisfactory performance on the examination, the appropriat 
number of credit hours and the grade will be entered on the student’s permanef 
record. 


HONOR GRADUATES 


In order to qualify as an honor graduate, a student must have completed the ff 
quirements for graduation (see Graduation Requirements) with a 3.0 average on @ 
work attempted at Surry Community College with no grade lower than “C.” 


FULL-TIME STUDENTS 


Twelve credit hours is considered a full-time load. A maximum credit hour loa 
without special approval is 21 credit hours. 


GENERAL INFORMATION 13 


GRADUATION REQUIREMENTS 


Requirements for the degree or diploma will vary according to the curriculum. A 
minimum of 30 quarter hours must be taken at Surry Community College. 

The student's overall grade point average must be 2.0 (“C’’) on work completed. 

- The student must have resolved all financial obligations to the college and returned 
all library and other college materials. 

Candidates for degree or diplomas are requested to attend graduation exercises. It 
is the responsibility of each student to apply to the Student Personnel Office for his 
degree or certificate at the beginning of the last quarter prior to his program comple- 
tion. The $12.50 graduation fee should be paid at this time. 


STUDENT TUTOR PROGRAM 


A tutor program is available for students who would like additional help in their 
academic subjects. Advanced students who have demonstrated competency in a sub- 
ject area are assigned to individual students or small groups of students to serve as 
their tutor. Students who wish to obtain a tutor should make application through the 
Student Personnel Department. fi 


TUITION AND FEES 


Tuition and fees for each quarter are payable on the date of registration. a 
_ Financial aid is available to needy students. Information concerning this aid is 
available in another section of this catalog. an 


Tuition ny 


| Surry Community College offers educational opportunity at a minimum cost to the 
student. These charges are set by the North Carolina State Legislature and are subject 
to change. Current tuition fees to be paid by students upon enrollment are as follows: 


(College Transfer, Technical, and Vocational Programs) 


_ The tuition fee for in-state students is $2.75 per credit hour with a maximum tuition 
charge of $33 per quarter. 

_ For out-of-state students, tuition is $13.50 per credit hour with a maximum charge of i 
$162.50 per quarter. | 
_ To qualify for in-state tuition, a legal resident must have maintained his domicile in | 
North Carolina for at least the twelve months next preceding the date of first enroll- 
nent or re-enrollment in the college. If questions arise concerning legal residency, 
vontact the Dean of Student Personnel. 


| ill 
Continuing Education Programs) | 


4 


| The cost per class for courses offered by the Continuing Education Department is il 
55. 


\uditing Classes 


_ Auditing of classes is permitted by special arrangement of the Dean of Instruction 
ind the instructor involved. Tuition for an audited class is the same as the tuition for 
dat same class if taken for academic credit. 

Tuition for a class taken on independent study is the same as the tuition for that 
ame class if taken on a regular basis. 
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TUITION FEE SUMMARY (Subject to change by State Legislature) 


In-State Out-of-State 
Full-Time Student Tuition Tuition 
College Parallel $33.00 $162.50 
Technical and Vocational $33.00 $162.50 

In-State Out-of-State 
Part-time Student Per Quarter Hour Per Quarter Hour 
College Parallel $2.7 $13.50 
Technical and Vocational $2200 $13:5@ 


Activity Fee 


All curriculum students taking twelve or more credit hours must pay an activity fee 
of $6 per quarter. A part-time student taking as many as five credit hours but less than 
twelve credit hours must pay an activity fee of $3. There is no activity fee for a student 
taking less than five credit hours. 

These fees are used to assist in financing the college newspaper, yearbook, social 
events, cultural events, and athletics. 


insurance 


Accident insurance, covering activities in school and commuting to and from 
school, is available for $4.00 per year (price subject to change). Students desiring 
this insurance should make payment when registering for the fall quarter or upon their 
initial enrollment. 

Because this insurance provides only limited coverages, students are advised to 
read their policy carefully in order to be aware of the insurance provided. 

Neither the college nor the State of North Carolina carries insurance to cover stu- 
dents for accidents. 


Special Purpose Fees 


Graduation Fees — A fee of $12.50 covering the expenses for diploma and cap 
and gown is payable at the beginning of the quarter in which the student expects to 
graduate. 

Nursing Program Costs — Nursing students are required to purchase their un- 
iforms and malpractice insurance. Also, nursing students are responsible for furnish- 
ing their own transportation to the sites of their clinical experience. 

Late Registration Fee — Full-time students who have attended Surry Community 
College the quarter prior to any registration period may be assessed a $5 late regis- 
tration fee when registering at a date later than the designated registration day. Part- 
time students may be assessed a $2 fee for late registration. 

Car Registration Fee — Students who park vehicles on campus are required to 
pay a 50¢ per vehicle registration fee. 


BOOKS AND SUPPLIES 


A student is required to buy the necessary textbooks and supplies prescribed in the 
curriculum he is pursuing. The average cost of books will vary from $30 to $75 per 
quarter, depending upon the curriculum and the number of courses taken. 

Books and supplies are sold during regular bookstore hours. 
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REFUND POLICY 


A student who withdraws from a course or program is required to confer with his 
counselor and instructor and clear through the Office of Student Personnel and the 
Business Office. Failure to do so will result in a forfeit of refund or tuition credit. 


Tuition Refund 


Tuition refund for students shall not be made unless the student is, in the judgment 
of the institution, compelled to withdraw for unavoidable reasons. In such cases, two- 
thirds (2/3) of the student’s tuition may be refunded if the student withdraws within ten 
(10) calendar days after the first day of classes as published in the school calendar. 
Tuition refunds will not be considered for tuition of $5 or less. If a class or curriculum 
fails to materialize, all the tuition shall be refunded. 


Re-Admission Refund of Tuition 


When a student, having paid the required tuition and fees for a quarter, withdraws 
from the institution before the end of the quarter and the reasons for the withdrawal are 
found excusable by the administration of the institution, the student may be allowed 
credit for tuition and fees on a pro rata basis if he applies for re-admission during any 
of the next four calendar quarters and petitions in writing to be allowed such credit. 


Student Activity Fees 


Student Activity fees are not refundable. However, if the class or curriculum in which 
a Student enrolls fails to materialize, all the activity fee paid will be refundable. 


Other Fees 


Other listed fees are not refundable. 


STUDENT FINANCIAL AID 


_ The Student Financial Aid Program is designed to assist deserving students in 
meeting the costs of attending Surry Community College. It includes several types of 
aid: scholarships, grants, loans, and student employment. Financial aid awards may 
Include one or more of these. 

_ All financial assistance is awarded without regard to the student's race, color, or 
ational origin. 

_ In applying for financial aid, students must complete two forms: the Surry Commu- 
rity College Application for Financial Aid and the financial aid form. 
These forms may be obtained from the high school guidance counselor or from the 
Director of Financial Aid. 

A student who has completed the financial aid application procedure is considered 
or the aid most suitable to his circumstances. Awards are made annually. An enrolled 
student must reapply in order to receive aid during his second year. 


} 
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Basic Educational Opportunity Grant Programs 


The Basic Educational Opportunity Grant Program is a federal aid program dé 
signed to provide financial assistance to those who need it to attend college. A spe 
cial application is required to apply for this grant. A student must obtain the forr 
“Application for Determination of Basic Grant Eligibility,” complete it, and send itt 
BEOG, P.O. Box B, lowa City, lowa 52240. This form may be obtained from a hig 
school counselor or from the Director of Financial Aid. 

Basic Grants are intended to be the “floor” of a financial aid package and may b 
combined with other forms of aid in order to meet the full costs of education. It i 
recommended that any student seeking financial assistance apply for the BEOG. 

The BEOG is a grant and does not have to be repaid. These grants may range up t 
$812 per academic year. 


Supplemental Educational Opportunity Grants 


The Supplemental Educational Opportunity Grant Program is sponsored by the fec 
eral government and was authorized under the Higher Education Act of 1972. A lim 
ited number of these grants will be available to students who have “exceptione 
financial need.” Any student who completes the Application for Financial Aid is cor 
sidered for this grant. 


College Work-Study Program 


Part-time jobs are available for students wishing to earn part of their college ex 
penses. The job may be on campus or off campus with a public or private non-profi 
agency. The amount of work varies and is determined solely on need as determines 
by the Finanical Aid Office. 

Students applying for work-study must complete the application forms explaine 
above. This type of aid is for hours worked in the form of wages, and there is ni 
repayment. 


Student Loan Programs 


Detailed information may be obtained from your high school counselor or from th 
Director of Financial Aid. Available loan programs are as follows: . 

North Carolina Prospective Teachers Scholarship Loan 

Guaranteed Loan Program 

North Carolina Insured Student Loan Program 

Educational Loans for Medical and Related Studies 


Federal Nursing Scholarship Program 


A limited number of Federal Nursing Scholarships are available to assist student 
having financial need to enroll in courses leading to careers in nursing. | 

Nursing students interested in applying for this scholarship should complete th 
application forms explained above. 
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Other Scholarships 


The Surry Community College Foundation, Inc. provides scholarships for students in 
financial need. This form of aid is made possible by business firms and individuals 
who have contributed to this non-profit organization. 

A number of local scholarships are provided by various clubs, organizations, busi- 
nesses, and individuals. These are usually listed under the specific name of the club, 
organization, etc. Some of the recipients of these scholarships are chosen by the 
organization involved; others are administered through the Financial Aid Office. 


OFFICIAL TRANSCRIPTS 


Upon request of the student, an official transcript of his record at Surry Community 
college will be sent to any college, university, or agency. 


VETERANS 


A full-time veterans office is maintained on campus. Students enrolling at Surry 
Sommunity College who wish to use educational benefits under one of the govern- 
nent bills for veterans should make application to the Veterans Administration Office 
yr the College veterans officer. 


(ETERANS ATTENDANCE AND PROGRESS INFORMATION 


Copies of regulations, procedures, and policies for implementing provisions of Pub- 
‘¢ Law 93-508 on standards of progress, attendance, and conduct for veterans and 
ther eligible persons certified to the Veterans Administration for education payments 
re available from the Veterans Affairs Office. All persons concerned are responsible 
) keep themselves informed of these policies and abide by them. 


VITHDRAWAL 


A student who withdraws should do so officially through the office of the Dean of 
itudent Personnel and the Business Office. Failure to withdraw officially could result 
1) the assignment of an ‘‘F” grade for the work attempted and in a forfeit of refunds or 
lition credit. 

When a student withdraws officially he may be given a “WP” or “WF” depending 
pon his current class standing or the instructor's evaluation of his status. When a 
tudent is absent for two consecutive weeks with no official notification to the instruc- 
ir, he should be dropped from the class roll and the instructor should notify the 
tudent Personnel Office. 


VENING CLASSES 


‘The College offers evening and weekend classes primarily for those students who 
ish to pursue a part-time program while continuing to work full time. Full-time stu- 
2nts may also enroll in evening classes. 

An attempt is made each quarter to offer a selection of courses from each program 
| Study. It is possible for a student to complete most programs through part-time 
‘Idy. 
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Schedules 


A separate evening class bulletin and schedule is published each quarter ar 
evening classes are listed in the regular schedule. 

The evening office maintains waiting lists for classes, and requests for classé 
should be directed to that office. 

Classes usually meet one or two evenings per week. For example, ENG 1C 
Freshman English |, a three-hour class, will be scheduled from 7 to 10 p.m., or 
evening per week; BUS 131 Principles of Accounting I, a five-contact-hour class, wi 
meet two evenings from 7 to 9:30 p.m. Some lengthy vocational or technical classe 
may be scheduled over two quarters and given an A or B designation (i.e., ELN 1€ 
Fundamentals of Electronics | will be divided into two courses — ELN 101A and EL 
101B: the credit and contact hours will be divided between the two quarters). Th 
College follows this practice so that a student is not required to attend class mor 
than two evenings per week. 


Application 

Application is made through the admissions office or the evening division offic 
New students should consult a representative of one of these offices before the regi 
tration period. 


Admission 


The College operates under an “Open Door’ admissions policy. In general, th 
requirement is that the applicant have a desire to learn. High school graduation or i 
equivalent is required for admission to certain programs. The Continuing Educatio 
Division of the College offers a high school completion program for those who need | 
For answers to specific admissions questions, the applicant should consult the eve 
ning director or a counselor and he should carefully read the admissions section of th 
general College catalog. 


Credits 

Courses offered in the evening parallel those in the day program and carry the sam 
college credit. Day and evening classes are frequently taught by the same instructors 
Withdrawal 


Should a student find it necessary to withdraw from the College or to withdraw fror 
a course, he must withdraw officially at the College office. Failure to attend class ¢ 
merely giving notice to an instructor will not be considered an official withdrawal an 
may result in a failing grade for the course. 


Academic Regulations 


Evening students are governed by the same regulations as day students. 
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(0-CURRICULAR ACTIVITIES 


The College recognizes that a well-balanced education program provides some 
me for social, cultural, and recreational activities. The Office of the Dean of Student 
ersonnel coordinates this aspect of college life. 

The Student Government Association is composed of students elected by the stu- 
ent body. The purpose of the Student Government Association is to provide means 
rr responsible student participation in the program of student affairs. Money to oper- 
e student activities is obtained from student activity fees. 


NTERCOLLEGIATE ATHLETICS 


Surry Community College competes in basketball, tennis, and golf on an intercol- 
giate level. The college is a member of the Western Tarheel Conference and Region 
of the National Junior College Athletic Association. 


NTRAMURALS 


Activities including basketball, softball, tennis, golf, and table tennis are a part of 
le intramural program. All students are invited to participate in the intramural pro- 
ram. 


LUBS AND ORGANIZATIONS 


There exists a large selection of clubs and organizations on campus in which stu- 
ants are urged to participate. Both service clubs and academic oriented clubs are 
all represented by organizations such as Circle K, Drama Club, Mu Alpha Theta 
Jath Club), Phi Beta Lambda (Business Club), newspaper, yearbook, and many 
‘ers. 


2B PLACEMENT SERVICE 


Surry Community College offers a job placement service to graduates from the vari- 
(s programs. The office will offer job placement assistance for students interested in 
fl- or part-time employment. Students interested in this service should contact the 
Facement Director. 

Job vacancies from local and state businesses and industries are listed with the 
Ficement Director. These vacancies are made known to students through periodic 


| 
tlletins. 


EARNING RESOURCES CENTER 


| 
The Learning Resources Center includes library services, instructional media ser- 
ves, and in cooperation with the learning lab services, provides a central location for 
Sdy and research. The library services provide all the printed and book materials, 
Csulation, and reference services while the instructional media services include 
a and video services, programming of instructional materials, and a dial access 
item. 

‘he Learning Resources Center services are available to all the people of Surry 
Cunty and the sufrounding area as well as to the students, faculty, and staff of Surry 
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VISITING ARTIST PROGRAM 


The Visiting Artist program was started by the North Carolina Arts Council in 1971 
cooperation with the Department of Community Colleges. Funds for the program a 
being provided by the Arts Council and the participating institutions. 

Although the visiting artists are members of their respective institutional facultie 
they are not required to teach a regular series of classes. Rather than becoming | 
volved with only one area of the campus or with a select group of students, the a 
pointed person is an “‘artist-at-large” for the entire college community. 

The visiting artist is available, without charge, to consult and perform for vario 
civic and professional groups and to work with the business community toward gai 
ing necessary support and cooperation, and to appear on local radio and televisior 
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CONTINUING EDUCATION 
DIVISION 


_ Surry Community College is committed to the continuing education of the adult citi- 
zens of its area of service. To fulfill this commitment, the College offers a variety of 
courses, conferences, workshops, and exhibits designed to meet adult educational 
needs. 

Through the Continuing Education Division, students find opportunities to retrain and 
‘update themselves in employment, expand knowledge in general education, and de- 
‘velop creativity in the fine arts. 

Continuing Education courses are offered when there is a community need and 
interest. Some courses are offered on a regular, continuing basis. Other courses may 
be initiated by requests from individuals and groups. Surry Community College coop- 
erates with schools, community agencies, and business and industrial groups to pro- 
vide an educational service. 


Class Location 


| Many courses are provided on the college campus at Dobson. Other courses are 
provided in extension centers in the various communities of Surry and Yadkin coun- 
‘ties. New classes may be formed whenever a sufficient number of persons show inter- 
be in a particular area of study. 


Admission and Registration 


Any person eighteen years of age or older may be admitted to a continuing educa- 
tion Class. In extenuating circumstances, and upon approval of appropriate public 
school officials, persons under eighteen years of age may be admitted. 

| Course schedules are made quarterly and published. 

Courses which begin between quarters are announced through local news media. 
Students are encouraged to contact the college and pre-register prior to the beginning 
of each course. 


Fees 


| Fees vary with the type of course offered. Adult basic education courses supported 
orimarily from state and federal funds are free of student cost. Fees are announced in 
he course schedule and are paid at the first class session. Books and supplies are 
4 ually the responsibility of the student and may be purchased from the college 


North Carolina High School Completion Certificates are awarded to students who 
uccessfully complete the Adult High School Program. For the successful completion 
f other adult education programs, the student is awarded an Achievement Certificate. 
minimum of 75 per cent student attendance and successful completion of other 
Ourse requirements entitles one to receive the Achievement Certificate. 
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Continuing Education Unit 


The Continuing Education Unit is granted by the Continuing Education Division of 
Surry Community College on the basis of one CEU for ten contact hours of class work. 
CEU information is recorded for each student and is available to employers and edu- 
cational institutions upon request by the student. At the request of a student, the Dean 
of Student Personnel may grant college credit for continuing education credits earned. 


Programs 
Continuing Education Programs are offered in the following areas: 
Professional In-service Law Enforcement 
Family Life Firemanship Education 
Academic Extension Adult Basic Education 
Adult High School Business and Industrial Programs 
Job Employment Training Vocational In-service Education 
Professional In-service Programs: 
Library Administration Teacher Renewal 
Nurse Improvement 
Family Life 
Knitting Furniture Refinishing 
Creative Arts Personal Care 
Sewing 
Academic Extension: 
Art Photography 
Crafts Income Taxes 


Adult High School Program (individualized Instructional Learning Lab) 


The Individualized Instructional Learning Laboratory provides an opportunity for any 
interested adult to study a variety of courses ranging from the elementary school level 
to the college level. Emphasis is placed on providing instruction on an individual 
basis through the use of programmed materials, film strips, tapes and other learning/ 
teaching strategies by professional instructors. Individuals are free to set their own 
study hours and pace at the beginning of each quarter. Students who are advised to 
complete phases of programs leading to a high school diploma or who are advised to 
do remedial study in association with a college course of study, are expected to show 
steady progress toward a predetermined objective. There are no teacher-administered 
tests, grade assignments, or set speeds of completion for most courses of instruction. 


Level One: Non-readers through grade four: basic reading, writing, and 
arithmetic: 
Level Two: Grade five through grade eight: reading improvement, English 


expression, arithmetic, geography, and social studies. 
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Level Three: Grade nine through grade twelve: reading improvement, English 
expression, mathematics, science, social studies. 
Many courses are included in each of the following areas: 


English Mathematics 

Foreign Language Psychology 

Health and Safety Reading 

Social Sciences Science and Technology 


No fee is charged for student use of the Learning Laboratory. 

Any person interested in the Individualized Instruction Laboratory should contact 
the Dean of Continuing Education, Surry Community College, PO Box 304, Dobson, 
NC 27017. 


VETERANS: If you were separated from active military service after January 31, 
1966, you can receive full assistance from the Veterans Administration while you are 
completing high school without a charge against your basic allotment. This means 
you will still have your full allotment to go to college after finishing high school on the 
G.I. Bill. 


General Educational Development (GED) Test 


Individuals who wish to receive the Certificate of High School Equivalency may 
apply to take the General Educational Development Test at the college. A schedule of 
‘est dates will be made available to interested persons on request. 

A total score of 225 or more with no single test below a standard score of 35 is 
considered passing and qualifies the applicant to receive the certificate issued by the 
State Department of Public Instruction. 

Any person who is not a high school graduate may apply for the certificate and the 

SED test if (1) he is eighteen (18) years of age or older; (2) he is a resident of the 
state; and (3) he has a definite vocational or educational purpose. 
Individuals 16-18 years of age who are not enrolled in a public high school may be 
tonsidered persons with special needs and may be permitted to take the high schoo! 
squivalency examination. This is allowable only if the application for admission to the 
‘xamination is endorsed by a local superintendent of schools (or his authorized rep- 
esentative, or a release form is obtained from the office of the local superintendent. 


| ADULT HIGH SCHOOL RINGS: One may order the adult high school ring through 
ne pevlege bookstore. 


a 
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Law Enforcement Training 


Law Enforcement Training is provided at the request of law enforcement personne 
Courses are especially designed as in-service and pre-service education for thos 
engaged in law enforcement activities. Courses are offered in many areas such as the 


following: 
Courts and Laws Juveniles 
Elements of Offenses Applied Psychology 
Motor Vehicle Law Human Relations 
Criminal Investigation Instructor Training 
Report Writing Firearms 
Photography 


In addition, the college offers a 160-hour course designed to meet the State of Nort 
Carolina certification requirements for new officers. 


Fire Service Training 


Fire Service Training is designed to provide firemen the opportunity to gain techni 
cal skills in modern fire fighting. The classes are taken directly to the firemen throug} 
training sessions held in local departments. Among the courses offered are the follow 
ing: 


Introduction to Fire Fighting Forcible Entry 
Fire Fighting Procedures Protective Breathing Equipment 
Arson Detection Ventilation 


Rescue Practices 


Adult Basic Education 


Adult Basic Education classes are available to adults who wish to learn to read anc 
write or prepare for entry into the High School Completion Program. Reading, writing, 
mathematics, history, and English are emphasized; however, students who wish te 
study in only one or two areas may do so. Persons who complete Level | (grades 1-4) 
and Level Il (grades 5-8) will be issued a certificate by Surry Community College, and 
those who complete Level II are eligible to enroll in the High School Completion Pro- 
gram. 

Adult Basic Education classes are located in several communities. Materials and 
instruction are provided without cost to the student. For information about the class 
nearest you, call the coordinator of Adult Basic Education at 386-8121. 


Business and Industrial Programs 


Business Management courses are planned for employees in wholesale and retail 
occupations. Emphasis is placed on improving customer and job relations, making 
the best use of advertising, improving individual personality and salesmanship, de- 
veloping oral communications, and training individuals to function more effectively in 
their respective occupations. Courses are offered in the following subject areas: 

Job Relations in Business Creative Salesmanship 
Customer Relations Advertising 
Personality Development Marketing Research 
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Management Development Program 


Management Development Program courses are designed for potential and active 
supervisors who want to prepare for more effective leadership and advancement. 
Courses are offered at the college campus or in industrial plants. The courses are 
flexible in terms of content and meeting times. Every effort is made to fit course con- 
tent to particular industrial or business needs. Courses are available in the following 
subject areas: 


Principles of Supervision Job Analysis Training 
_ (Seven Parts) Work Measurement 
Human Relations | and Il Job Methods 
Art of Motivating People Conference Leadership 
Economics in Business and Job Instruction Training 
Industry Creative Thinking 
Effective Communications Industry Safety and Accident 
Effective Writing Prevention 
Effective Speaking Industrial First Aid 
Reading Improvement Cost Accounting for Supervisors 
The Supervisor in North Carolina Supervision in Hospitals 
The Supervisor and Employee 
Benefits 


Supervisors who wish to complete requirements for the state diploma should meet 
he following requirements: 


MANAGEMENT DEVELOPMENT DIPLOMA PROGRAM 


Course 


Principles of Supervision 33 Class hours 
' OSHA and First Aid 33 Class hours 
Human Relations and Motivation 33 Class hours 
Effective Communications 33 Class hours 
Supervisory Guidance and Counseling 33 Class hours 
Total Requirements 165 Class hours 


lew Industry Training 


Courses in New Industry Training are designed to meet the training needs of an 
dustry. Industrial training specialists are available for assistance in program plan- 
— ing. 


‘ocational In-Service Education 


“Non-curriculum short courses are planned especially for adults who desire to up- 
ate themselves in skilled and technical areas. Areas in which courses may be 
lanned are: 


Air Conditioning Small Engine Repair 
| Brick Masonry Custodial! Training 
New Industry Training Blueprint Reading 
Carpentry Manpower Development Training 
Food Service Sewing Machine Mechanics 
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Job Employment Training (JET) Program 


The Job Employment Training Program, known as JET, is a manpower development 
program especially designed to assist those persons who are unemployed or those 
having difficulty holding a job. 

The JET Program consists of a class of eight weeks, meeting six hours per day, five 
days per week. Three hours per day are devoted to Adult Basic Education. These 
three hours could be a part of a vocational, technical, or other college class depend- 
ing on the need of the student. The remaining three hours per day involve Human 
Resource Development which is taught through group activity and designed to ac- 
quaint the student with the world of work. Proper approaches to finding a suitable job 
and what is needed to keep the job after obtaining it are stressed. 

Special attention is given to the needs of each individual student, and special effort 
is made to assist the student in obtaining employment at the end of the program. 
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The outlines for curricula shown in this catalog are suggested only. The institution 
reserves the right to arrange teaching and student schedules so as to maximize the 
use of personnel, plant, equipment, and time. Courses will always be taken in logical 
or sequential order where appropriate, but not necessarily in the same sequence or 
order as shown in the catalog. 


THE COLLEGE TRANSFER — 
LIBERAL ARTS PROGRAM 


Associate in Arts Degree 


The College transfer program is designed to parallel the freshman and sophomore 
years of study of a four-year college or university. 

In the first two years of college, students pursue a program of general education in 
the area of humanities, social studies, science, and mathematics. Surry Community 
College provides counseling to help students plan their program for transfer to the 
college of their choice. | 

Each student will structure his own program in conference with his counselor and/or 
advisor. The structure of each student’s program should be based on high school 
records, aptitude, vocational goal, and choice of college to which he plans to transfer. 


REQUIREMENTS FOR 
AN ASSOCIATE IN ARTS DEGREE 


English AGI102. 103" dena. bed cater untae orca © fio ne 9 hours 
HISTO ao aioe adele os etd Oya, oi a eadlin, Cc geg Ree an ine Ek Ble 9 hours 
Science — (Biology, Physical Science, 

ChemistryaemorRnysics "sto, wae ¢\.) ch meee ae Rete @ cae mene 9-12 hours 
Mathematics }10 40102) 5103,0r  105+100> 92.0. eee eek eee 9-10 hours 
PhYSICAWECUGATOM ia) ft krvie ce der, 0) ar hig eee ik oe A ee 3 hours 


Plus enough electives to complete 96 quarter hours. 

The first two years of college preparation for many occupations and professions 
may be taken at Surry Community College. Some of these fields are: 

Accounting 

Banking and Finance 

Business Administration 

Business Education 

Child Care Occupations 

Counseling 

Dentistry 

Education 

Engineering (Mechanical, Electrical, Textile, Civil, Chemical) 

Forestry and Conservation Occupations 

Insurance 

Journalism 

Law 

Library Science 

Mathematics 

Medicine 

Ministry 

Nursing (and other allied health fields) 
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ET a eS aa RSE SSS sD EAE TA A Ba ASAE a SG 


Psychology 

Real Estate 

Sales 

Social Services 
Veterinary Medicine 


COLLEGE TECHNICAL DIVISION 


(Associate in Applied Science Degree) 
_ The programs in the technology areas are designed to prepare students with tech- 
“nical competence for immediate employment in either business, industry, government, 
the health occupations fields, agriculture, social services, or as owner-manager of 
their firms. General education subjects are included as necessary adjuncts to these 
occupational programs. 


Programs of Study 


Business Technologies 
General Business Management 
Executive Secretarial Technology 
Medical Secretarial Technology 
Legal Secretarial Technology 
Genera! Office Technology 
Accounting Technology 
Retail Management Technology 
Engineering Technologies 
Electronics Technology 
Drafting and Design Technology (Mechanical) (Industria!) 
Machinist Technology 
Transportation Maintenance Technology 
Health Careers Technology © 
Martin Memorial Associate Degree Nursing Program 
Agricultural Technologies 
Agricultural Technology 
Agricultural Business 
Horticulture 
Auxiliary Education 
Early Childhood Specialist 
Teacher's Assistant 
Criminal Justice-Protective Service Technology 
Law Enforcement 
Correctional Technology 
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First Quarter 


ENG 101 
BUS 105 
BUS 125 


Second Quarter 


ENG 102 
BUS 126 
BUS 131 


Third Quarter 


ENG 103 
BUS 132 
BUS 110 


Fourth Quarter 


BUS 133 
BUS 115 
SPH 101 
Fifth Quarter 
BUS 251 
BUS 220 
BUS 116 


Sixth Quarter 


BUS 229 
BUS 275 
EDP 104 


COLLEGE TECHNICAL PROGRAM: 


GENERAL BUSINESS MANAGEMENT 


T-018 


Freshman English | 
Business Math 

Elements of Economics | 
Electives 


Freshman English Il 
Elements of Economics II 
Principles of Accounting | 
Electives 


Freshman English III 
Principles of Accounting II 
Office Machines | 
Electives 


Principles of Accounting Ill 
Business Law | 

Speech | 

Electives 


Cost Accounting | 
Business Communications 
Business Law || 

Electives 


Taxes 

Principles of Insurance 
Introduction to Data Processing 
Electives 


Lab. Credi 
0 

0 

0 : 
—— = 
17 

0 : 

0 

3 
ws “} 
0 i 

3 : 

2 : 
Pa. _ 
i 

3 ‘ 

0 ‘ 

0 : 
ae a 
tt 

3 : 

0 : 

0 : 

kK 

nae = 
0 & 

0 : 

0) : 
pats a 
1€ 


Total Credits: 9€ 


COLLEGE TECHNICAL PROGRAMS 31 
EXECUTIVE SECRETARIAL TECHNOLOGY 
T-030 
First Quarter Lec. Lab. Credit 
ENG 101 Freshman English | 3 0 
BUS 102 Typewriting | 2 3 3 
BUS 106 Shorthand | 3 2 4 
BUS 105 Business Math Pes, 2D mp: 
13 5 ts) 
Second Quarter 
ENG 102 Freshman English II S 0 3 
BUS 103 Typewriting II 2 3 3 
BUS 107 Shorthand II $) 2 4 
BUS 131 Principles of Accounting | 2 3 3 
Elective ean i asic 
16 
Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting III 2 3 3 
BUS 108 Shorthand Ill 3 2 4 
(BUS 110 Office Machines 2 2 3 
Elective Aine = el 
16 
Fourth Quarter 
| SPH 101 Speech | 3 0 3 
BUS 206E Dictation & Transcription 3 2 4 
‘BUS 205 Advanced Typewriting 2 3 2 
BUS 118 Machine Transcription 2 3 ¢ 
Elective A lia mS: 
16 
Fifth Quarter 
BUS 220 Business Communications 3 0 3 
‘BUS 207E Dictation & Transcription 3 2 4 
‘BUS 214 Secretarial Procedures 3 2 4 
‘BUS 210 Filing 3 0 3 
Elective ie —s ak 
Ie 
Sixth Quarter 
(BUS 208E Dictation & Transcription é 2 4 
‘BUS =. 209 Production Typewriting 2 3 3 
‘BUS 215 Office Application 3 12 6 
| Elective 3 


16 
Total Credits: 96 
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MEDICAL SECRETARIAL TECHNOLOGY 


T-032 
First Quarter Lec. Lab. Cred 
ENG 101 Freshman English | 3 0 
BUS 102 Typewriting | 2 3 
BUS 106 Shorthand | 3 2 
BUS 105 Business Math Sas A308 = 
13 5 t 
Second Quarter 
ENG 102 Freshman English || 3 0) 
BUS 103 Typewriting II 2 3 
BUS 107 Shorthand II 3 2 
BUS 180M Medical Terminology and Vocabulary 3 0 
BUS 181M Anatomy for the Medical Secretary me pa] e 
14 5 1 
Third Quarter 
BUS 120 Business English 3 0 : 
BUS 104 Typewriting III 2 3 
BUS 108 Shorthand III S 2 
BUS 280M Medical Terminology and Vocabulary 3 6) ; 
BUS 281M Anatomy for the Medical Secretary aeel _0O Z 
14 5 1 
Fourth Quarter 
SPH 101 Speech | 3 0 
BUS 206M Dictation & Transcription 3 2 4 
BUS 205 Advanced Typewriting (is 3 ‘ 
BUS 131 Principles of Accounting | 2 3 
BUS 118 Machine Transcription | Es 7 = 
13 8 ( 
Fifth Quarter 
BUS 220 Business Communications 3 0 ‘ 
BUS 207M Dictation & Transcription 3 2 é 
BUS 214 Secretarial Procedures 3 2 4 
BUS 110 Office Machines | 2 2 ‘ 
BUS 210 Filing mae i Og _ 
14 6 : 
Sixth Quarter 
BUS 208M Dictation & Transcription 3 2 ‘ 
BUS =. 209 Production Typewriting 2 3 < 
BUS 215 Office Application 3 12 ( 
Elective ye. ‘ 


Total Credits: 9 


COLLEGE TECHNICAL PROGRAMS 


First 
ENG 
BUS 
BUS 
BUS 
BUS 


Second Quarter 


ENG 102 
BUS 103 
BUS 107 
BUS 131 
Third Quarter 
BUS 120 
BUS 104 
BUS 108 
BUS 110 


Fourth Quarter 


101 
205 
206L 
118 
190L 


Fifth Quarter 


3US 
3US 
3US 
3US 


220 
207L 


214 


210 


sixth Quarter 


‘US 
iUS 
iUS 


208L 
209 


215 


LEGAL SECRETARIAL TECHNOLOGY 


Freshman English | 
Typewriting | 
Shorthand | 
Business Math 
Business Law | 


Freshman English Il 
Typewriting II 

Shorthand II 

Principles of Accounting | 
Elective 


Business English 
Typewriting III 
Shorthand III 
Office Machines 
Elective 


Speech | 

Advanced Typewriting 
Dictation & Transcription 
Machine Transcription | 


Legal Terminology & Vocabulary 


Business Communications 
Dictation & Transcription 
Secretarial Procedures 
Filing 

Elective 


Dictation and Transcription 
Production Typewriting 
Office Application 


aloonwo 
— 
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3| 
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— 
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COLLEGE TECHNICAL PROGRAM\ 


First Quarter 


ENG 101 
BUS 102 
BUS 105 
BUS 115 


Second Quarter 


ENG 102 
BUS 103 
BUS 101 
BUS 131 


Third Quarter 


BUS 120 
BUS 104 
BUS 132 


Fourth Quarter 


SPH 101 
BUS 110 
EB 104 
BUS 118 
BUS 205 
Fifth Quarter 
BUS 119 
BUS 220 
BUS 214 
BUS 210 
Sixth Quarter 
BUS 218 
BUS 209 
BUS 271 


GENERAL OFFICE TECHNOLOGY 


Freshman English | 
Typewriting | 
Business Math 
Business Law | 
Elective 


Freshman English Il 
Typewriting II 
Introduction to Business 
Principles of Accounting | 
Elective 


Business English 
Typewriting III 

Principles of Accounting II 
Electives 


Speech | 

Office Machines | 

Introduction to Data Processing 
Machine Transcription | 
Advanced Typewriting 

Elective 


Machine Transcription || 
Business Communications 
Secretarial Procedures 
Filing 

Electives 


Machine Transcription III 
Production Typewriting 
Office Management 
Electives 


3 0 3 
2 3 3 
5 0 5 
3 0 3 
 - Sa 
17 

3 0 3 
2 3 3 
3 0 3 
2 re} a 
- a 
15 

S 0 re) 
2 3 3 
2 3 3 
.. 
15 

3 0 if 
2 2 3 
3 0 2 
2 $1 3 
2 3 3 
oe 
18 

2 $) a 
3 6) 3 
3 2 4 
3 0 & 
{Se 
16 

2 3 < 
2 6 é 
3 0 é 
_ ee 


= 


Total Credits: 
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30 
ACCOUNTING TECHNOLOGY 
T-016 
First Quarter Lec. Lab. Credit 
ENG 101 Freshman English | 3 0 3 
BUS 105 Business Math 5 0 5 
BUS 125 Elements of Economics | 3 0 3 
BUS 131 Principles of Accounting | 2 3 3 
Elective ge 4 oe sD 
igs 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 126 Elements of Economics I! 3 0 3 
BUS 132 Principles of Accounting II 2 ie 3 
BUS 101 Introduction to Business 3 0 3 
Elective ve" “4 yoar 
18 
Third Quarter 
ENG 103 Freshman English III 3 0 6 
3US 133 Principles of Accounting III 2 3 3 
BUS 110 Office Machines | 2 2 3 
3US 271 Office Management 3 0 3 
Elective svat Ee Pee 
15 
*ourth Quarter 
3US 236 Intermediate Accounting | 2 3 3 
3PH 101 Speech | 3 0 3 
3US 115 Business Law | 3 0 3 
3US 124 Personal Finance 3 0 3 
Elective m La ss 
ao 
‘ifth Quarter 
US 251 Cost Accounting | 2 3 3 
SUS 220 Business Communications 3 0 3 
iis 237 Intermediate Accounting I! 2 3 3 
e272 Principles of Supervision S 0 3 
‘US 116 Business Law II 3 0 3 
| Elective aa | 4 bos 
18 
_ ixth Quarter 
U5 229 Taxes 3 0 3 
SUS 238 Auditing 2 3 3 
Wy 104 Introduction to Data Processing 3 0 3 
US 275 Principles of Insurance 3 0 3 
t Elective as ee ont 
16 
Total Credits: 96 
| 
| 
| 
| 
| 


ii 
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First 
ENG 
BUS 
BUS 
BUS 


Quarter 
101 
105 
125 
110 


Second Quarter 


BUS 
ENG 
BUS 
BUS 
BUS 


101 
102 
131 
173 
130 


Third Quarter 


SPH 
PSY 
BUS 


101 
110 
273 


Fourth Quarter 


BUS 243 
BUS 239 
BUS 220 
BUS 221 
BUS 232 
Fifth Quarter 
BUS 274 
BUS 249 
BUS 230 
BUS 241 


Sixth Quarter 


BUS 
BUS 
BUS 
BUS 


250 
271 
260 
262 


RETAIL MANAGEMENT TECHNOLOGY 
T-020 


Lec. Lab. Credi 
Freshman English | . 
Business Math 
Elements of Economics | 
Office Machines | 
Elective 


| mw oo 


0 
0 
0 ‘ 
2 


Introduction to Business 
Freshman English II 
Principles of Accounting | 
Retailing | 

Retail Applications | 


ei ogg 
S|, ee 


i 
ine) 


Speech | 

Human Relations in Management 
Retailing II 

Elective 


| WW Ww 
| ooo 


Advertising 

Marketing 

Business Communications 
Credit Procedures 

Sales Development 
Elective 


| www Ww 
| aoooo°o 


Personnel Management 3 
Buying & Merchandising |! 3 
Retail Applications |! 2 
Sales Promotion & Management 3 
Elective ee. 


| oomao°o 


Buying & Merchandising II 3 
Office Management 3 
Commercial Design & Display 2 
Fashions in Retailing 2 
Electives 


| NMNWwWDdO 


Total Credits: § 


COLLEGE TECHNICAL PROGRAMS 


ELECTRONICS TECHNOLOGY 


T-045 
First Quarter 
ENG 101 Freshman English | 
MAT 110 Technical Mathematics | 
PHY 101 Properties of Matter & Heat 
DFT 101 Technical Drafting |! 
ELN 101 Fundamentals of Electronics | 
Second Quarter 
ENG 102 Freshman English II 
MAT 111 Technical Mathematics II 
PHY 102 Mechanics 
ELN 102 Fundamentals of Electronics II 
Elective 
Third Quarter 
ENG 103 Freshman English Ill 
or 205 Report Writing 
MAT 112 Technical Mathematics III 


~ELN 103 Vacuum Tubes & Solid State Devices 


Summer — Optional 


Program options with adequate enrollment. 
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Lec. Lab. Credit 
0 


3 3 
5 0 5 
3 2 4 
1 5 | 
assure get Mriig 
16 12 21 
3 0 3 
o 0 5 
3 2 4 
4 5 6 
et ae a 
1 
3 0) 3 
5 0 5 
BE (id, gl ete 
16 8 1 


_ 1, Attend summer quarter and continue into second year studies for the Associate in Applied Science Degree. 
2. Attend summer quarter and terminate studies graduating with a Vocational Diploma. 
3. Not attend summer quarter and continue second year studies Fourth Quarter for the Associate in Applied Sci- 


ence Degree. 


-ELN 104 Radio & Television Servicing 
ELN 202 Electronic Communications Systems 


Fourth Quarter 


| SPH 101 Speech i 
_MAT 201 Technical Mathematics IV 
| PHY 104 Light and Sound 
ELN 201 Pulse and Digital Circuits 
Fifth Quarter 
DFT 104 Electronic Drafting 
ELN 218 Digital Logic Design 
‘MAT = 202 Digital Computer Mathematics 
‘Sixth Quarter 
ELN =. 203 Industrial & Digital Electronic Systems 
| Social Science Elective 
Elective 


NOTE: ELN 202 required when transferring to senior institutions. 


11 13 17 
3 0 3 
5 0 5 
3 2 4 

ot eee od 

16 7 19 
2 3 3 
7 5 ) 

sees Se 

14 8 17 
7 6 10 

3 

— a 

16 


Total Credits With Option: 129 
Without Option: 112 
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DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL 


The drafting and design curriculum is designed to enable each student to plana 
program tailored to his or her specific job goals. The suggested course listing pro- 
vides three quarters of basic courses offered to all students endeavoring to be techni- 
cians. The fourth quarter is designed to provide an orientation to the industrial world of 
work through observation and work in various industries. Upon completion of the 
fourth quarter of work, each student should be able, from previous experiences, to 
choose one of the three options listed to complete his or her degree requirements. 
Courses may be taken in one option only or in a mixture of the options, provided 
pre-requisites are adhered to. One hundred twenty (120) credit hours, 13 of which may 
be electives, are required for this degree. 


DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL TECHNOLOGIES 


T-043 
FIRST QUARTER Lec Lab Credit 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | S 0 5 
PHY 101 Properties of Matter and Heat 3 2 4 
DFT 101 Technical Drafting | 1 5 3 
MEC 101 Machine Processes | 1 ws ue 
ie! 12 18 
SECOND QUARTER 
ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics |! 5 0 5 
PHY 102 Mechanics S 2 4 
DFT 102 Technical Drafting II 1 5 3 
MEC 102 Machine Processes II pee 5 & 
ue 12 18 
THIRD QUARTER 
ENG 103 Freshman English III 
or 205 Report Writing 3 0 3 
MAT 112 Technical Mathematics III 5 0 5 
PHY 103 Electricity 3 2 4 
PHY 106 Applied Mechanics S 0 5 
DFT 103 Technical Drafting II! 1 5 3 
Te 20 
FOURTH QUARTER 
MEC 213 Production Planning 3 2 4 
MEC 201 Industria! Orientation 2 15 7 
SPA 101 Speech 3 ae I 2 
8 17 14 
OPTIONS 
DRAFTING 
FIFTH QUARTER Lec Lab Cre 
DFT 204 Descriptive Geometry 2 4 4 
MEC 205 Strength of Materials 3 2 4 
MEC 202 Quality Contro! 3 0) 3 
MEC 214 Engineering Materials 3 3 4 
Elective 9 7 3 
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SIXTH QUARTER 


DFT 211 Mechanisms 3 2 4 
MEC 203 Time and Motion Study 3 2 4 
DFT 205 Design Drafting 2 6 4 
MEC 215 Engineering Materials 3 3 4 
Elective 3 
19 
SEVENTH QUARTER 
PED 110 First Aid and Safety 2 0 2 
MEC. 235 Hydraulics and Pneumatics 3 S| 4 
DFT 212 Jig and Fixture Design 2 4 4 
Elective ees NO Bs 3 
Ne 
Total Credits: 120 
MECHANICAL 
FIFTH QUARTER Lec Lab Cre 
DFT 204 Descriptive Geometry 2 4 4 
MEC 205 Strength of Materials 3 2 4 
MEC 202 Quality Control 3 0 ¢ 
MEC 214 Engineering Materials 3 3 4 
Elective i ode, 3 
“18 
SIXTH QUARTER 
DFT 211 Mechanisms 3 2 4 
‘MEC 203 Time and Motion Study 3 2 4 
MEC 215 Engineering Materials 3 0 3 
‘BUS 272 Principles of Supervision 3 0 3 
Elective i a ae a8 
iz 
SEVENTH QUARTER 
FE 110 First Aid and Safety 2 0 2 
MEC 235 Hydraulics and Pneumatics 3 3 4 
EDP 204 Data Processing 3 0 3 
Elective(s) Del a pl 
15 
Total Credits: 120 
INDUSTRIAL 
FIFTH QUARTER Lec Lab Cre 
MEC 202 Quality Control! 3 0 3 
VEC. 214 Engineering Materials 3 3 4 
BUS 101 Introduction to Business 3 0 3 
BUS 201 Economics | 3 0 3 
| Elective eas 3 
16 
}IXTH QUARTER 
MEC 203 Time and Motion Study 3 2 4 
VEC 215 Engineering Materials 3 0 3 
3US 131 Accounting | 2 3 3 
ae 86 «272 Principles of Supervision 3 0 3 
3US 102 Typewriting | 2 3 3 
Elective per, Me Bidet ures 
19 
SEVENTH QUARTER 
PED 110 Safety and First Aid 2 0 2 
EDP 104 Data Processing 3 0 3 
3US. 132 Accounting |! 2 3 3 
| Elective(s) ee ere Atk, 


We 
Total Credits: 120 
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First Quarter 


MEC 151 
MAT 151 
PHY 151 
ENG 151 
DFT 164 


Second Quarter 


MEC 152 
MAT 152 
PHY 152 
ENG 152 
DFT 165 
WLD 161 


Third Quarter 


MEC 153 
MEC 103 
PSY 151 
DFT 161 
MAT 153 


Fourth Quarter 


MEC 154 
MEC 104 
BUS 152 
DFT 162 
MAT 154 


MACHINIST TECHNOLOGY 
7/121 

Lec. Lab. Credit 

Machine Shop Theory and Practice | el 12 9 
Fundamentals of Math 5 0) § 
Applied Science 3 2 4 
Reading Improvement 2 0 2 
Blueprint Reading: Mechanical gt wk 4 _ 
14 16 22 

Machine Shop Theory and Practice Il 3 12 g 
Algebra 3 0 | 
Applied Science 3 iz 4 
Communications Skills 3 0 3 
Blueprint Reading: Mechanical 1 2 2 
Basic Gas Welding -o 3 3 
13 19 2 

Machine Shop Theory and Practice Ill 3 12 9 
Treatment of Ferrous Metals 2 2 g 
Human Relations 3 0 3 
Applied Mechanical Drawing 1 4 3 
Geometry ve es > 
12 18 21 

Machine Shop Theory and Practice IV 3 12 9 
Treatment of Non-Ferrous Metals 2 2 3 
Industrial Organization 3 0 3 
Applied Mechanical Drawing 1 4 3 
Trigonometry ASS he i eae — 
12 18 21 


Upon completion of the first four quarters, students have the option of graduating with a one-year vocational 
diploma or continuing for the remaining three quarters and being awarded the Associate in Applied Science 


Degree. 


Fifth Quarter 


MEC 251 
MAT 110 
MEC 205 


Sixth Quarter 


MEC 252 
MAT 111 
PED 110 


Seventh Quarter 
MEC 253 
MEC 235 


Machine Shop Theory and Practice V 
Technical Mathematics | 

Strength of Materials 

Elective 


Machine Shop Theory and Practice VI 
Technical Mathematics |] 

Safety and First Aid 

Elective 


Machine Shop Theory and Practice VII 
Hydraulics and Pneumatics 
Electives 


2 10 7 
5 0 5 
S 2 4 
a 3 
19 
2 10 yi 
e 0 5 
2 0 2 
ae rn 3 
17 
2 10 7 
3 3 4 
\. ne 
17 

Total Credits 
Diploma 86 


Degree 139 


COLLEGE TECHNICAL PROGRAMS A 
TRANSPORTATION MAINTENANCE TECHNOLOGY 
T-095 
First Quarter Lec. Lab. Credit 
AUT qt Internal Combustion Engines 3 12 7 
MAT 1101 Fundamental of Mathematics 5 0 , 
PHY 1101 Applied Science | 3 2 4 
DFT 1101 Schematics and Diagrams: Power 
Mechanics 0 3 1 
ENG 1101 Reading 2 0 2 
or 101 Freshman English | a8. 0) Lae 
16 17 19 
Second Quarter 
AUT 1142 Engine Electrical and Fuel Systems 3 12 vf 
Par - 1101 Human Relations 3 0 3 
PHY 1102 Applied Science II 3 2 4 
MAT 1102 Algebra 3 0 3 
ENG 1102 Communication Skills 3 0 3 
or 102 Freshman English II ao) |. G _ 
18 14 20 
‘Third Quarter 
\AUT 1123 Automotive Chassis and Suspension 
Systems 3 9 6 
AUT 1121 Braking Systems 3 3 4 
‘AUT 1101 Automotive Air Conditioning 2 3 3 
WLD 1101 Basic Gas Welding 0 3 1 
MAT 1103 Geometry pre) py oe: 3 
11 18 “ee 
Fourth Quarter 
AUT 1124 Automotive Power Train Systems 3 ) 6 
AUT = 1125 Automotive Servicing 3 9 6 
BUS 1103 Small Business Operations 3 0 3 
VAT 1104 Trigonometry bac Ales eae 
12 18 18 
Fifth Quarter 
We |= «251 Automotive Electronic/Electrical 
Systems 4 6 7 
WAT ~=—-:110 Technical Mathematics | 5 0 9 
ING 101 Freshman English | 3 0) 3 
PHY 101 Properties of Matter & Heat mar fi er _4 
15 8 19 
sixth Quarter 
Ge 252 Front Suspension, Alignment and 
Power Steering 2 2 3 
WUT 253 Automotive Servicing II 2 6 5 
MAT «111 Technical Mathematics I! 5 0 9 
NG 102 Freshman English II 3 0 3 
HY. 102 Mechanics 8 pies te 
| 15 10 20 
/eventh Quarter 
UT 254 Advanced Automotive Power Train 
Systems 2 6 5 
‘UT 255 Diesel Engines 2 2 3 
NG 205 Report Writing 3 0 3 
EC 103 Treatment of Ferrous Metals 2 2 3 
H¥ 102 Electricity Bt So A nat pa 
11 13 18 
ighth Quarter 
JT 256 Automotive Body Repair 3 12 9 
EC 104 Treatment of Non-Ferrous Metals 2 2 3 
| Electives aetil oe 3, 
| 15 
| Total Credits 146 
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SSS SS SS 


ASSOCIATE DEGREE NURSING PROGRAM 


T-059 
First Quarter Lec. Lab. Credit 
NUR 100 Pharmacology 1 2 
NUR 101 Nursing | 4 6 6 
BIO 104 Anatomy and Physiology 3 3 4 
ENG 101 Freshman English | 3 0 3 
PSY 101 General Psychology | ws AG, = 
14 9 18 
Second Quarter 
NUR 102 Nursing II 5 12 9 
BIO 105 Anatomy and Physiology 3 &) 4 
ENG 102 Freshman English II 3 0 3 
BUS 180M Medical Terminology ey _ ai _= 
14 ie 19 
Third Quarter 
NUR 103 Nursing III 5 12 9 
CHM htt Chemistry 2 2 3 
ENG 205 Report Writing 3 0 3 
or 103 Freshman English Ill a) _ on _§ 
PSN 208 Abnormal Psychology t3 14 18 
Fourth Quarter 
NUR 104 Nursing IV 4 6 6 
Fifth Quarter 
NUR 205 Nursing V 3 12 9 
BIO 106 Microbiology 3 3 4 
PSY 201 Human Development ms _0 2 
114 15 16 
Sixth Quarter 
NUR 206 Nursing VI 5 12 9 
SOG. 201 Introduction to Sociology 3 0 3 
Elective one. ees . 
15 
Seventh Quarter 
NUR = 207 Nursing VII 5 15 10 
NUR 208 Nursing VIil 4 3 5 
Elective a2 ) 3 
18 


Total Credits: 110 
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AGRICULTURAL TECHNOLOGY 
T-133 
‘irst Quarter Lec. Lab. Credit 
-NG 101 Freshman English | 3 0 3 
3US 105 Business Math 5 0 5 
3US 115 Business Law 3 0) 3 
\GR 170 Plant Science 3 2 4 
SHM~sCO*1 Chemistry | 3 eB 4 
or 
310 101 Genera! Biology rs ere ee 
Las is 19 
second Quarter 
NG 102 Freshman English II 3 0 3 
\GR 185 Soil Science 3 2 4 
\GR «104 Agricultural Economics 3 0 3 
tHM~—s«s102 Chemistry I! 3 3 4 
or 
310 102 General Biology 
Social Science Elective aA i. #3 
17 
Third Quarter 
ING 205 Report Writing 3 0 3 
‘Ge «151 Plant Materials | 2 4 4 
{GR 201 Agricultural Chemicals 3 2 4 
2HM~—~=s«:103 Chemistry III 3 2 4 
or 
10 103 General Biology feet 
11 he 
‘ourth Quarter 
\GR 200 Internship 3 300 12 
‘ifth Quarter 
Pe = 101 Speech | 3 0 3 
\GR 152 Plant Materials Il 2 4 4 
‘GR 256 Nursery & Greenhouse Management 2 4 4 
\GR = 290 Soil Conservation 2 4. 4 
9 We 15 
ixth Quarter 
GR = 205 Marketing 3 0) 3 
GR 258 Turf Grasses 2 4 4 
AGR Elective 4 
Elective oe ee pail 
18 
eventh Quarter 
JS 229 Taxes 3 0 3 
SR 145 Entomology 3 0 3 
AGR Elective 4 
Elective re 6 


ee 


; 16 
Total Credits: 112 
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AGRICULTURAL BUSINESS 


T-001 
First Quarter Lec. Lab. Cred 
ENG 101 Freshman English | 0 ; 
BUS 105 Business Math 5 0 
BUS AS Business Law | 3 0 
AGR 170 Plant Science WS i S 
14 2 1 
Second Quarter 
ENG 102 Freshman English II 3 0 
AGR 185 Soil Science 3 2 
AGR 104 Agricultural Economics 3 6) 
BUS 131 Accounting | 2 3 
Social Science Elective iia “OS a 
1 
Third Quarter 
ENG 205 Report Writing 3 0 
AGR 201 Agricultural Chemicals 3 2 
AGR Elective 
Electives 


Fourth Quarter (Optional) 

AGR 200 Internship in area of specialization 3 300 1 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 


Fifth Quarter 


SPH 101 Speech | 3 0 
AGR 251 Landscape Gardening 3 2 
AGR Elective 
Elective sete —— = 
1 
Sixth Quarter 
ENG 206 Business Communications 3 0 
AGR 205 Marketing 3 0 
PSY 110 Human Relations in Management 3 0 
AGR Elective 
Elective aut ee ‘ae 
; 
Seventh Quarter 
BUS 229 Taxes € 0 
AGR Electives 
Electives 


—— ee - 


: 


Total Credits: 1 
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HORTICULTURE 
T-009 
First Quarter Lec. Lab. Credit 
ENG 101 Freshman English | 3 0 3 
BUS 105 Business Math 5 0 5 
AGR- 170 Plant Science 3 2 4 
CHM 101 Chemistry | 3: =a! eam 
14 6 16 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
AGR 185 Soil Science 3 2 4 
AGR 104 Agricultural Economics 3 0 3 
Social Science Elective 3 
Elective ia sae Da 
16 
Third Quarter 
ENG 205 Report Writing 3 0 3 
AGR 151 Plant Materials | 2 4 4 
AGR 201 Agricultural Chemicals 3 2 4 
Elective sed - a 
15 


Fourth Quarter 

AGR 200 Internship in area of specialization 3 300 12 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 


Fifth Quarter 


SPH 101 Speech | 3 0 3 
AGR 152 Plant Materials || 2 4 4 
AGR 251 Landscape Gardening 3 2 4 
AGR 256 Nursery & Greenhouse Management | 2 4 4 
Elective ee a pee 
| 18 
Sixth Quarter 
4GR =. 205 Marketing 3 0 3 
\GR 257 Nursery & Greenhousa Management II 2 o 4 
\GR 258 Turf Grasses 1 4 3 
Elective + Sesh gee 19 8. 
16 
Seventh Quarter 
AGR = 145 Entomology 3 0 3 
\GR 259 Nursery and Greenhouse Management III 2 4 4 
‘GR 278 Weed Identification and Control 3 0 3 
| Elective ae a m9 
18 
Total Credits: 111 
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TEACHER’S ASSISTANT 
T-088 
First Quarter Lec. Lab. Credit 
Eng 101 Freshman English | 3 0 3 
PSY 103 Human Potential Seminar 2 0 2 
BUS 102 Typewriting | 2 3 a 
AUD 101 Audio Visual Aids 2 a 3 
ART 133 Arts & Crafts 3 2 4 
SOC #105 Introduction to Human Resources whe: is 2 
14 if 17 
Second Quarter 
ENG 102 Freshman English Il 3 0 3 
PSY 101 General Psychology | 3 0 3 
SOC 201 Introduction to Sociology 3 0 3 
PED 110 First Aid & Safety 2 0 2 
LIB 101 Introduction to Library Services 3 0 3 
BUS 103 Typewriting |! py en er —s 
16 3 17 
Third Quarter 
ENG 205 Report Writing 3 0 3 
PSY 102 General Psychology II 3 0 3 
SOG 202 Marriage & Family 3 0 3 
EDU 110 Practicum/Seminar 0 6 3 
Elective wees ae = 
15 
Fourth Quarter 
SPH 101 Speech | 3 0 3 
PSY, 201 Human Development 3 0 3 
BUS 124 Personal Finance 3 0 3 
ENG 225 Children’s Literature 3 0 3 
EDU 210 Practicum/Seminar ) mas _3 
se) 6 15 
Fifth Quarter 3 0 3 
PSY 202 Human Development : 
AUD 201 Media Production 3 0 : 
PED 205 Personal Health & Comm. Hygiene . 3 0 
BUS 110 Office Machines | 2 2 ; 
EDU 211 Practicum/Seminar As Vs x 
14 8 if 
Sixth Quarter . 
Psy. 210 The Exceptional Child 3 0 
PSY 104 Psychology of Personal Adjustment 3 0 ; 
AUD 202 Equipment Maintenance 3 0 5 
EDU 212 Practicum/Seminar 0 12 : 
Elective(s) sees a = 


1 
Total Credits: 9 
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EARLY CHILDHOOD SPECIALIST 


T-073 
First Quarter Lec. Lab. Credit 
ENG 101 Freshman English | 3 0 3 
PSY 103 Human Potential Seminar 2 0 2 
BUS 102 Typewriting | 2 3 3 
AUD 101 Audio Visual Aids 2 2 3 
ART 133 Arts & Crafts 3 2 4 
soc 105 Introduction to Human Resources pre.) 20" 2 
14 7 igo 

Second Quarter 

ENG 102 Freshman English II 3 0 3 
PSY ~=—-:101 General Psychology | 3 0 3 
‘sa 201 Introduction to Sociology 3 0 3 
PED 110 First Aid & Safety 2 0 2 
LIB 101 Introduction to Library Services 3 0 3 
BUS 103 Typewriting II cae Pe <8. S: 
16 3 17 
Third Quarter 

‘ENG 205 Report Writing 3 0 3 
‘PSY 102 General Psychology |! 3 0 3 
(Same = 202 Marriage and Family 3 0 3 
“REC a4 Social Recreation ) 0 3 
‘EDU 110 Practicum/Seminar 10). eh ogists 
i 12 6 15 
Fourth Quarter 

‘SPH 101 Speech | 3 0 3 
PSY 201 Human Development | 3 0 3 
BUS 124 Personal Finance 3 0 3 
ENG = 225 Children’s Literature 3 ) 3 
Elm 210 Practicum/Seminar O. Gir 1s 
12 6 15 
Fifth Quarter 

ame. 202 Human Development |! 3 0 3 
EC 2=— «201 Nature & Outdoor Recreation S 0 3 
{UD =s_- 201 Media Production 2 3 3 
>ED 205 Personal Health & Comm. Hygiene 3 0 3 
(eae. 217 Practicum/Seminar 0 Gil 3s 
11 9 15 
sixth Quarter 

(ee = 210 The Exceptional Child 3 0 3 
KS 104 Psychology of Personal Adjustment 3 ) 3 
UD 202 Equipment Maintenance 3 0 3 
Om 212 Practicum/Seminar 0 12 6 

t Elective(s) ae ae sack 


1 
Total Credits: 9 
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ee SS eee 


First 
ENG 
BUS 
CiC 
CJC 


Second Quarter 


ENG 
POL 
PSY 
CJC 


Quarter 
101 
105 
101 
102 


102 
201 
151 
115 


Third Quarter 


ENG 


103 


Fourth Quarter 


SPH 101 
CJC 206 
CJC 216 
Fifth Quarter 
CJC 220 
CJC 210 


Sixth Quarter 


CJC 
CJC 


PED 


PATE 
201 
110 


LAW ENFORCEMENT 


T-064 


Freshman English | 

Business Mathematics 
Introduction to Criminal Justice 
Introduction to Criminology 


Freshman English Il 

American National Government 
Human Relations 

Criminal Law | — Substantive 
Criminal Law 

Sociology Elective 


Freshman English lil 

Report Writing 

State and Local Government 
Juvenile Delinquency 

Psychology of Personal Adjustment 
Evidence 


Speech | 

Community Relations 

Criminal! Law || — Criminal Procedure 
Sociology Elective 

Elective 


Police Organization and Administration 
Criminal Investigation 

Sociology Elective 

Electives 


Patrol Procedures 
Motor Vehicle Law 
First Aid and Safety 
Psychology Elective 
Elective 


Lec. Lab. Credit 
3 


3 0 
5 0 § 
5 0 5 
5 oo 
18 0 18 
3 0 3 
cs 0 é 
0 3 
5 0 E 
i ae 
17 
3 0 3 
* 0 3 
5 0 i: 
& 0 3 
23 Le 
17 
$} 0 a 
3 0 KS 
5 0 3 
| 0 : 
saath ve 3 
17 
5 0 f 
5 0 : 
3 0 E 
‘_ 2a 
1 
3 0 : 
3 0 i 
2 0 y 
3 6) 


Total Credits: 10: 


Continuing Education Unit (CEU) credits will be accepted as elective credits for an\ 
student taking fire service training or emergency medical treatment courses throug! 
the Continuing Education Division. Refer to page 20 for CEU information. 
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CORRECTIONAL TECHNOLOGY 
T-102 
‘irst Quarter Lec. Lab. Credit 
NG 101 Freshman English | 3 0 3 
3US 105 Business Mathematics 5 0 5 
we 101 Introduction to Criminal Justice 5 0 S 
GE 102 Introduction to Criminology Re) oo) ed 
18 0 18 
3econd Quarter 
NG 102 Freshman English II 3 0 3 
OL 201 American National Government 3 0 3 
Si 151 Human Relations 3 0 3 
JC 203 Introduction to Correction 3 0 3 
ma «| 115 Criminal Law | — Substantive 
Criminal Law 5 PLOe oe 
17 0 17 
‘hird Quarter 
NG 103 Freshman English III 
or 205 Report Writing 3 0 3 
‘@m, “202 State and Local Government 3 0 3 
‘SY 104 Psychology of Personal Adjustment 3 0 3 
WC 8 8=6110 Juvenile Delinquency 5 0 5 
Elective —T. Lies 4 pedicle 
17 
ourth Quarter 
PH 101 Speech | 3 0 3 
JC 216 Criminal Law Il — Criminal Procedure 5 0 5 
oO 203 Social Problems 3 0 3 
JC 206 Community Relations 3 0 3 
Elective ot Ang | 
he 17 
fth Quarter 
(Ky 209 Legal Aspects of Correction 3 0 3 
BY 208 Abnormal Psychology 3 0 3 
IC = 2.04 Probations, Pardons & Parole 3 0 3 
} Sociology Electives 6 0 6 
Elective Ps Lats ate 
18 
th Quarter 
Cc. 230 Correctional Counseling 3 0 3 
an 234 Community-Based Treatment 3 0 3 
|B 110 First Aid and Safety 2 0 2 
fom. 221 Correctional! Administration 3 0 3 
Electives hese pbs pai 
iN 
Total Credits: 104 


} 


Continuing Education Unit (CEU) credits will be accepted as elective credits for any 
‘ident taking fire service training or emergency medical treatment courses through 
2 Continuing Education Division. Refer to page 20 for CEU information. 
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VOCATIONAL DIVISION 


(Diploma) 


The objectives of the vocational programs at Surry Community College are to pre 
pare individuals for initial employment in recognized skilled occupations, to re-trai 
for entering new occupations, to advance in a given occupation by updating or uf 
grading skills and knowledge, to develop an understanding of the American free er 
terprise system, and to develop an interest in the betterment of our socity. 

Vocational programs require one full year of participation for students on a full-tim 
basis. Courses will be available during the day and during the evening for student 
desiring to enroll on a part-time basis. 


Vocational programs require one full year of participation for students on a full-tim 
basis. Students desiring additional training in the automotive or light constructio 
fields may enroll in the advanced vocational options. After completion of the ac 
vanced year of participation, the advanced vocational diploma will be awardec 
Courses will be available during the day and during the evening for students desirin 
to enroll on a part-time basis. 


PROGRAMS OF STUDY 


The diploma is granted upon the successful completion of one of the following pr 
grams: 
Automotive Mechanics 
Welding 
Light Construction — Cooperative 
Light Construction 
Electrical Installation & Maintenance 


Admission to a Program 


These programs are open to any high school graduate or person 18 years of age 
over who shows promise of successfully completing the program. Students with d 
ficiencies in subjects basic to the program may be required to complete suppleme' 
tary studies at the College prior to entering the program on a full-time basis. 


AUTOMOTIVE MECHANICS 


The Automotive Mechanics curricula is designed to provide three major trainir 
skill level options for students interested in the field of mechanics. The three levels a 
light service mechanic, certified mechanic and transportation maintenance techr 
cian. 

Program options: 
1. Automotive Mechanics 
Students completing the first four quarters of study as outlined will be graduat 
with a one-year vocational diploma. Graduates may begin their career at the lig 
service mechanic level or continue studies for advanced training. 
2. Advanced Vocational Automotive Mechanics 
Students desiring a more in depth study of automotive mechanics may elect 
pursue this program upon initial enrollment or enter in the fifth quarter after comp 


VO 
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tion of the four-quarter vocational program. Upon completion each student should 
have developed skills and knowledge necessary for qualification as certified me- 
chanic. 


3. Transportation Maintenance Technology 
This program option is designed to provide the training opportunity for those 
desiring to start their career at the technical level or pursue a bachelor degree by 
transferring to a four year institution. The program outline encompasses all automo- 
tive courses involved in the advanced mechanics option plus the technical related 
courses necessary for the Associate in Applied Science Degree. 
Students may enter this program upon initial college entrance or change from 
either of the other two mechanics options and enter in the fifth quarter. 
The program outline is included in the technical program listings on page 70. 
AUTOMOTIVE MECHANICS 
V-003 
FIRST QUARTER Lec. Lab. Shop Credit 
AUT cela? Internal Combustion Engines 3 0 12 7 
MAT 1101 Fundamentals of Mathematics 5 0) 0 5 
PHY 1101 Applied Science | 3 2 0 4 
DFT 1101 Schematics and Diagrams Power Mechanics 0 3 0 1 
ENG 1101 Reading 2 0: “Ds ple 
13 5 12 19 
SECOND QUARTER 
AUT 1112 Engine Electrical & Fuel Systems 3 0 12 Vi 
PSY 1101 Human Relations 3 0 0 3 
PHY 1102 Applied Science || 3 2 0 4 
ENG 1102 Communications 3 0 ) 3 
12 2 12 17 
THIRD QUARTER 
AUT 1123 Auto Chassis and Suspension System 3 0 9 6 
AUT viet Braking Systems 3 0 3 4 
AUT 1101 Auto Air Conditioning 2 0 3 3 
WLD 1101 Basic Gas Welding 0 0 3 1 
8 0 18 14 
FOURTH QUARTER 
AUT 1124 Automotive Power Train Systems 3 0 $; 6 
AUT 1125 Automotive Servicing 3 0 9 6 
3US_ =: 1103 Small Business Operation 3 0 0) 3 
9 0 18 


ee ee oe 
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ADVANCED VOCATIONAL AUTOMOTIVE MECHANICS 
V-003 
First Quarter Lec Lab Shop 
AUT hide Internal Combustion Engines 3 0 12 
MAT 1101 Fundamentals of Mathematics S 0 0 
PHY 1101 Applied Science | 3 2 0 
DFT 1101 Schematics and Diagrams Power Mechanics 0 0 3 
ENG 1101 Reading 
or 101 Freshman English | 3 40 2 hee 
13 2 Ls 
Second Quarter 
AUT tte Engine Electrical & Fuel Systems 3 0 12 
POY 1101 Human Relations 3 0 0 
PHY 1102 Applied Science || 3 2 0 
MAT 1102 Algebra 3 0 0 
ENG 1102 Communications 
or 102 Freshman English Il eae Su 0 ie) 
iS 2 12 
Third Quarter 
AUT qies Auto Chassis and Suspension Systems 3 6) 9 
AUT 1121 Braking Systems 3 0 3 
AUT 1101 Auto Air Conditioning 2 0 3 
WLD 1101 Basic Gas Welding 0 0 3 
MAT 1103 Geometry ig enol ea. 
14 0 18 
Fourth Quarter 
AUT 1124 Automotive Power Train Systems 3 6) 9 
AUT 1125 Automotive Servicing 3 0 2 
BUS 1103 Small Business Operation 3 0 0 
MAT 1104 Trigonometry 3 0 0) 
“2° 0” tee 
Fifth Quarter 
AUT 251 Auto Electronic/Electrical Systems 4 6 0 
WLD 1102 Basic Arc Welding 0 0 3 
SAF 1101 Safety and First Aid 2 ) 0 
DFT 164 Blueprint Reading 1 2 0 
Elective(s) pred ha aax-x 
Sixth Quarter 
AUT 252 Front Suspension, Alignment and Power Steering 2 2 0 
AUT 253 Auto Servicing II 2 6 0 
DFT 165 Blueprint Reading 1 2 0 
Elective(s) as he thee met. 
Seventh Quarter 
AUT 254 Advanced Automotive Power Train Systems 2 6 0 
AUT 255 Diesel Engines 2 2 0 
MEC 103 Treatment of Ferrous Metals 2 2 0 
SPH 101 Speech | 3 0 0 
Elective(s) ee PS fal 
Eighth Quarter 
AUT 256 Automotive Body Repair 3 12 
MEC 104 Treatment of Non Ferrous Metals 2 


Elective(s) 


0 
2 0 


Total Credits: 12 


COLLEGE TECHNICAL PROGRAMS 53 


WELDING 
V-050 
First Quarter Lec. Lab. Shop Credit 
WLD 1120 Oxyacetylene Welding & Cutting 3 0 12 7 
MAT 7101 Fundamentals of Mathematics 5 0 0 5 
DFT 1104 Blueprint Reading Mathanical 0 3 0 1 
PHY 1101 Applied Science | 3 2 0 4 
ENG 1101 Reading lt ae Sheed iphdiclns ut ie Sal 
13 5 2 19 
Second Quarter 
WLD 1121 Arc Welding 3 0 12 Vl 
MAT 1102 Algebra 3 0 0 3 
DFT TAZ Blueprint Reading Welding 0 3 0 1 
PHY 1102 Applied Science || 3 2 0 4 
Ema =§=« 1102 - Communication Skills 3 0 th a 3 
12 12 18 
Third Quarter 
WLD 1124 Pipe Welding & 0 12 7 
WED 1123 Inert Gas Welding 1 0 3 2 
Wo * 1112 Mechanical Testing and Inspection | 0) S 2 
DFT 1119 Applied Mechanical Drawing | 1 0 5 s} 
MAT 1103 Geometry wre tan 208 if Os 3 
fe) 0 23 iw 
Fourth Quarter 
WLD 1122 Commercial and Industrial Practices 3 0 9 6 
WLD 1125 Certification Practices 3 0 6 5 
MEG 1112 Machine Shop Processes 1 0 5 3 
BUS 1105 Industrial Organizations 3 0) 0 3 
Pome, €2= «1101 Human Relations 3 ) 108 288 
13 0 20 20 . 
Total Credits: 74 


———— 
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COOPERATIVE LIGHT CONSTRUCTION 


(Alternating weeks in class and on job) 


This program is designed to prepare students for entry into the general constructic 
field as tradesmen, foremen or general supervisors. Courses of study are designed | 
introduce the basic building skills, carpentry, masonry, cabinetmaking, and plumbin: 
The advanced year option offers additional studies and skill development in masonr 
cabinetmaking, carpentry and residential wiring. 


PROGRAM OPTIONS: 


Each student has the following options. 

1. Entry to the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course and receive a certificate upc 
completion. 

3. Choice of trade areas. Each student may take one quarter of four different trades ¢ 
two or more quarters of one trade if such courses are scheduled by the colleg 
Four quarters of trade skills study and all related courses programmed are require 
for completion of the one-year vocational diploma program. Eight quarters are Fr 
quired for the advanced vocational diploma. 

4. Choose cooperative work experience on an alternate week basis for hourly wagé 
in any of the five basic building trades offered, if such an arrangement is sche 
uled by the college. 


COOPERATIVE LIGHT CONSTRUCTION 


V-029 
SUMMER Lec. Lab. Shop Cre 
CAR 1101-co Carpentry Fundamentals 4 0 16 
SAF 1101-co Safety and First Aid 2 0 0 
DFT 1110-co Blueprint Reading (Building Trades) 0 0 3 


CAR 1000-co Of-the-job training approx 200 
hours per quarter Ash —s as = 


6 0 19 
Fall 
MAS 1101-co Masonry Fundamentals 3 0 12 
ENG 1101-co Reading 2 0 0 
CAR 1114-co Building Codes 3 0 0 
CAR 1102-co Framing 1 0 4 
MAS 1000-co On-the-job training approx. 200 
hours per quarter i a 
9 0 16 
Winter 
CAB 1101-co Cabinetmaking | 4 0 16 
MAT 1112-co Building Trades Mathematics 3 0 0 
Poy, 1101-co Human Relations 3 0 0 
CAB 1000-co On-the-job training approx. 200 
hours per quarter eels (ama 
10 0 16 
Spring 
PLU 1101-co Plumbing Fundamentals 3 0 12 
BUS 1103-co Small Business Operations 3 0 0 
MAT 1113-co Construction Estimating | 3 0 0 
CAR 1103-co Trim and Finishing 1 0 4 
PLU 1000-co On-the-job training approx. 200 
hours per quarter jabs sere 2 
10 0 16 


Total Credits: 
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‘Summer 
‘CAR  1104-co 
,BUS 1106-co 
SAF _ 1102-co 
‘CAR 2000-co 
Fail 
MAS 1102-co 
DFT 1112-co 
MAT 1114-co 
WLD = 1101-co 
MAS  =2000-co 
Winter 
CAB 1102-co 
WLD 1102-co 
CAB 1105-co 
CAB =. 2000-co 
Spring 
EG 1124-co 
DFT 1113-co 
VAT 1115-co 
“LC 1102-co 
2000-co 


ADVANCED VOCATIONAL OPTION 


V-029 


Carpentry II 

Contacts and Specifications 

Safety and First Aid II 

On-the-job training approx. 200 
hours per quarter 


Masonry II 

Blueprint Reading & Sketching 

Construction Estimating |! 

Basic Gas Welding 

On-the-job training approx. 200 
hours per quarter 


Cabinetmaking II 

Basic Arc Welding 

Cabinet Finishing 

On-the-job training approx. 200 
hours per quarter 


Residential Wiring 

Blueprint Reading (Electrical) 

Electrical Mathematics 

Applied Electricity 

On-the-job training approx. 200 
hours per quarter 


Lec. 
4 
1 
Z 


7 


-oO-Ff OWOW 


yNaon 


Lab. 


0 
0 
0 


oOo co © 


Shop Credit 


16 6 
3 1 
0 2 

10 

19 19 

12 IS 
o 1 
0) 3 
3 1 

i 

18 20 

16 
3 1 
3 1 

10 

22 18 
i] 8) 
3 1 
0) 5 
3 2 

10 

1S 23 


Total Credits: 166 


56 VOCATIONAL PROGRAM 


LIGHT CONSTRUCTION 


Correctional Institute | 

V-029 | 

Summer Lec. Lab. Shop Credi_ 
CAR 1101 Carpentry Fundamentals 3 0 12 in 
MAT 1104 Fundamentals of Mathematics 5 0 0 {- 

PHY 1101 Applied Science 3 2 0 4 
ENG 1101 Reading Improvement So en Oe ee | 

13 2 12 Tt 

Fall | 
MAS 1101 Masonry Fundamentals 3 0 12 | 
MAT 1102 Algebra 3 0 0 3] 
RHY e102 Applied Science 3 2 0 7 
ENG 1102 Communications Skills 3 0 0 | 
SAF 1101 Safety and First Aid Z 0 ke | | 
Tid ee a 

Winter ! 
CAB 1101 Cabinetmaking | 3 0 12 | 
MAT 1103 Geometry 3 0 0 4 
PSY Sericy Human Relations dt e220) eee > || 
fC) 0 12 13) 

Spring | 

PLU 1101 Plumbing Fundamentals a" 0 12 a 
BUS 1103 Small Business Operations 3 0 0 ¢| 
Elective yes 4 

6 0 eka eit 


Total Credits: 6& 
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First Quarter 


AUT 114 
MAT 1101 
PHY 1101 


Second Quarter 


AUT 1124 
DFT 1101 
MAT 1102 
PHY 1102 
SAF 1101 
Third Quarter 
AUT 1112 
MAT =: 1103 
ENG 1101 

BUS 1103 

Fourth Quarter 

AUT 1121 

| AUT 1124A 
ENG 1102 
(fy 2861101 

} = 

Fifth Quarter 
_AUT 1101 
AUT 1123 


AUTOMOTIVE MECHANICS 
Correctional Institute 


Engines 
Mathematics 
Science 


Power Trains 
Schematics & Diagrams 
Algebra 

Science 

Safety & First Aid 


Electrical & Fuel 
Geometry 

Reading 

Small! Business Operation 


Braking Systems 
Automotive Servicing 
Communications 
Human Relations 


Air Conditioning 
Chasis & Suspension 


V-003 


57 


3 9) 12 7 
5 9) 9) 5 
dt ES gh 0 Palak 
11 2 {2 16 
3 0 ) 6 
) 0 3 1 
ei 9) 0) 3 
3 2 0) 4 
2 ) 0 2 
11 Parca: 12 16 
“| 9) 12 7 
3 0 0 3 
2 ) 0) 2 
UE: GOTO OIE pate ot 
11 0 12 14 
3 0) 3 4 
3 0 7 4 
3 0) ) 3 
BES O60) RCA 73 
2 0 10 14 
2 ) 3 3 
3 0 7 5 
Bou AG Ore at: Par 


Total Credits: 68 
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Fall Quarter 
EEC Aa 
ENG AO 
MAT 1S 
PHY 1101 


Winter Quarter 


ELC 1113 
DFT 1110 
ENG 1102 
PHY 1102 


Spring Quarter 


ELC 1124 
ELN 1118 
PSY 110 
DFT 11438 


Summer Quarter 


ELC 125 
ELN RUE 
BUS 1103 


ELECTRICAL INSTALLATION & MAINTENANCE 


VOCATIONAL PROGRAMS | ~ 


(Offered Evening Classes Only) 
Suggested Sequence of Courses 


4 Quarters 
V-018 


Direct and Alternating Current 
Reading 

Electrical Math 

Applied Science | 


Alternating Current and Direct 
Current Machines and Controls 
Blueprint Reading: Building Trades 
Communication Skills 

Applied Science || 


Residential Wiring 

Industrial Electronics 
Human Relations 

Blueprint Reading: Electrical 


Commercial and Industrial Wiring 
Industrial Electronics 
Small Business Operations 


oe at 


Lab. Shop Credit | 


0 12 9 | 
0 0 2 | 
0) 0 aL 
2 0 4 
5, 12 “20 fe 
0 12 | 
0 0 3 | 
0 0 3] 
2 0 Al 
2 Oe ca) 
“h 
eo | 
O sot 5 | 
0 0 3] 
0 3 | 
sO) - ewe al 
| 
zy 
0 : 5 1 
Bo 3) 
0 aa 7 / 


Total Credits: _ | 
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60 COURSES OF INSTRUCTION 


COURSES OF INSTRUCTION 


COURSE NUMBERING SYSTEM 


Course designations consist of a three- or four-letter prefix and a number that indi-| 
cate the curriculum and the level of the course. On the same line, following the, 
number, appear the course title, the number of the lecture and laboratory hours per) 


week, and the number of quarter hours earned by successfully completing the course. | 


AGRICULTURE | 
| 


ee 


AGR 104 — Introduction to Agricultural Economics 3 04 
An introduction to economics, the functions of the economic system and agriculture’s role in the economy. A 


review of the functions of the manager and an introduction to the principles he uses in making decisions to adjust | 
to changing conditions. Analysis of the main sources of change which affect agricultural firms. 


} 
i 


AGR 105 — Grounds Management & Equipment | 13 | 
An introduction and study of basic grounds management techniques, equipment handling, and maintenance. | 
AGR 106 — Grounds Management & Equipment II 1. Same 
A continuation of AGR 105, with increased emphasis placed upon laboratory and field work. i 
AGR 107 — Grounds Management & Equipment III 1/3 ! 
A continuation of AGR 105, with increased emphasis on equipment maintenance and repair. i 
AGR 125 — Animal Science . 3 2 ale 


An introductory animal science course covering the fundamental principles of livestock production. A study of | 
the animal body and the basic principles of reproduction, genetics, growth, fattening, digestion, along with the | 
selection, feeding, improvement, processing, and marketing of livestock. | 


AGR 145 — Entomology 3 0g | 
This course is intended to give the students a basic understanding of insects that attack plants. The nature, 
structure and importance of identification, and control of the insects studied. 


AGR 150 — General Horticulture 3 2a] 
A course dealing with horticulture principles and the application of plant science fundamentals to horticulture — 
practices. ae | 
Prerequisite: AGR 170. 


AGR 151, 152 — Plant Materials |, | : 2 4 4 
An introductory plant ynaterial course covering plants that are commonly used in landscaping. Emphasis is | 
placed upon identification, cultural condition, and specific characteristics of each plant. 


— 


AGR 155 — Arboriculture 3. 2am | 
Arboriculture involves the principles and practices of selection, use, establishment, and care of shade and lj 

ornamental trees. Practical applications in the course include climbing, pruning, bracing, and other physical oper- a 

ations required of skilled tree workers. a 
Prerequisite: AGR 185. 


ma \ 
AGR 165 — Plant Pathology 3. 2} 


ets 


ot’ 


knowledge of structure, life history, and identification of the various parasitic disorders plaguing ornamental trees, | 
shrubs, flowers, and turf. i 


AGR 170 — Plant Science 3.2 


A general botany course dealing mostly with the structure and functions of flowering plants. The rest of the plant — 
kingdom will be briefly surveyed. 


AGR 180 — General Poultry Science 3 2 

An introduction to the science of poultry production. The major phases of the study include the history of the 
poultry industry; the anatomy and physiology of the chicken; the breeds and varieties; the feeding, housing, and | 
management; marketing poultry products; and the science of disease and parasite prevention and control. 


AGR 185 — Soil Science and Fertilizers 3 2am 
A course dealing with basic principles of efficient classification, evaluation, and management of soils; care, { 
cultivation, and fertilization of the soil, and conservation of soil fertility. 


AGR 200 3 300 12 
Internship in area of specialization supervised by instructor with 3 hours per week evening class for evaluation | 
and planning. 


AGR 201 — Agricultural Chemicals 3 2a 
A course dealing with all aspects of agricultural chemicals. Includes such topics as: positive and negative | 


viewpoints of chemicals, how chemicals affect the environment, federal and state regulations, pesticide licensing, 
classifications of pesticides, and using chemicals safely. | 
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AGR 204 — Farm Business Management ar Hts 

A review ofthe functions of the manager of a business firm and the problems he faces. Development of the 
concept of planning by both partial and complete budgeting. Review of the concepts of cost and the lengths of run 
in production. Practice in preparing enterprise budgets as an aid in choosing what to produce. Use of partial 
' budgeting to find the least cost production procedure. Analysis of production data to select the level of production 
_ that yields the most net revenue. Relationship between size, efficiency, and income of a farm. Review of proce- 
_ dures for evaluating the efficiency of the manager. 

Prerequisite: AGR 104. 


_ AGR 205 — Agricultural Marketing 3.0.3 
An analysis of the functions of marketing in the economy and a survey of the problems marketing faces. A review 
| of the market including foreign markets. Problems in the operations of marketing firms including buying and 
_ selling, processing, standardization and grading, risk taking and storage, financing, efficiency, and cooperation. 
_ Discussion of procedures of marketing such commodities as grain, cotton, livestock, and tobacco. 


_ AGR 218 — Agricultural Mechanization a0 

A study of farm machinery management and labor-saving devices. The economics of selection and operation of 
' farm machinery. Study and evaluation of feed grinders and mixers, storage facilities, materials handling systems, 
| and other labor-saving devices. 


AGR 222 — Agricultural Construction Gig Meee! 
, A study of practical planning of housing systems for humans, livestock, farm commodities, and equipment stor- 

age. The design will be related specifically to layout procedures, materials of construction, structural features, and 

cost estimating. There will be practical exercises in preparing sketches, blueprint reading, and job planning. 


AGR 228 — Livestock Diseases and Parasites Bue 2a74. 
. A course dealing with the common diseases and parasites of livestock; sanitation practices and procedures with 
_ emphasis on the cause, damage, symptoms, prevention and treatment of parasites and diseases, and management 
factors relating to disease and parasite prevention and control. 
Prerequisite: AGR 125. 


_AGR 251 — Landscape Gardening i ae 
An introduction and study of the basic principles of landscape design. Students will draw residential landscape 
plans combining the use of basic design principles and knowledge of plant material. 
Prerequisite: AGR 151 and/or 152. 


-AGR 252 — Landscape Gardening || Diente 4: 

Development and maintenance of landscape areas including planting, pruning, fertilization, and pest control. 
, Fundamentals of landscape economics: costs, contracts, calculating areas, volumes, and plant quantities for land- 
scape projects. Selection and use of materials in landscape construction. 


_AGR 256, 257, 259 — Nursery and Greenhouse 

Management |, Il, III 24 4 
/ A three-quarter course dealing with the necessary operations in maintaining a greenhouse and nursery. included 
are such aspects as: sexual propagation, asexual propagation, major greenhouse crops, fertilization, pest control 
Practices, and others. A considerable amount of time will be spent in the greenhouse actually performing these 
operations. 


AGR 258 — Turf Grasses lata = 
| A study of turf grasses including identification, use, establishment, and maintenance. Other topics will include a 
| Comparison of high quality turf (as in golf courses) and residential turf, turf pests and their control, and use of 
ground covers where turf is impractical or impossible. 


AGR 270 — Bacteriology. hee ae 
_ Ageneral bacteriology course dealing with the structure, development and function of bacteria and other mic- 


‘roorganisms. Emphasis on those organisms associated with water and soil, and the role of microorganisms in 
. Nature. 


AGR 271 — Field Crops eouigoss 
A study of crop species grown in southeastern United States and their place in the farm and economics pro- 
‘grams. An application of the principles of crop production will be given for the major grain, oil, fiber, and special 
‘crops. The study will include the cultural practices, disease, and insect control, fertilization, weed control, grading 
and marketing of all field crops. 

Prerequisite: AGR 170. 


| 
AGR 272 — Tobacco Technology 3.023 
_ All phases of tobacco production and marketing will be discussed. The latest research problems and findings 
_ dealing with this important cash crop will be discussed in relation to types of tobacco; the development and 
selection of varieties, plant production, diseases and insect control, soils fertilization, cultural practices, harvest- 
ng, Curing, grading, marketing, and manufacturing as it influences cultural practices. 


] AGR 278 — Weed Identification and Control 3 0.3 


A study of the identification and control of the annual and perennial weeds of economic importance in North 
Carolina. 


AGR 279 — Farm Forestry 3.0 3 
A course dealing with the fundamentals at forestry and farm forestry problems, including planting, protecting, 
thinning, and harvesting. 


| 
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AGR 290 — Soil Conservation | 2 4 4 
An introduction to soil conservation, covering what is included in soil and water conservation, the public interest | — 
in soil and water conservation, who is involved in soil and water conservation, the available resources to Carry Out | — 


nomics, engineering, soils, forestry, and recreation. 
Prerequisites: AGR 170 and AGR 185. 


ANTHROPOLOGY 


ANT 101 — An introduction to Anthropology 3 0 
An introduction to the basic concepts of social anthropology and knowledge of one’s own Culture in terms of } 
those basic concepts. The course is devoted to examining the many aspects of culture and society and, by examin- } 
ing the variety of ways in which man has met the conditions of life, the student may come to a broader understand | 
ing of human behavior. Comparisons between modern and primitive societies will be made so that the student can ia 
discover what aspects of human culture are universal and timeless and what are unique and variant. 
} 
\ 


ART 


ART 101 — Art History | 3 Oe) 
A general survey of art history from pre-history to 1500 A.D. 
ART 102 — Art History Il 3 Ome 
A general survey of art history from 1500 A.D. to the present. ! 
ART 120 — Commercial Art (Basic Design) 3 OME 


Basic layout of advertising art with technical emphasis on type, color, layout and use of space. Moderate amount i 
of supplies and equipment necessary. 
Suggested prerequisite: Drawing and/or drafting. 


ART 130 — Introduction to Art 3 0% 
A beginner's course for those interested in learning to look at, appreciate, and enjoy the visual arts. The ele- 
ments used to create a work of art are studied through discussion, reference to art works of the past and present, 


and actual experimentation in the various art media. ia 
ART 131 — Drawing | 3 03 8 
A beginning course in the use of charcoal and pastels. : 
ART 132 — Drawing Il 3038/3 
A continuation of ART 131 emphasizing the use of a wide variety of mediums. i” 
‘= 

ART 133 — Arts and Crafts 3 2 im 
A beginning course in methods of art for Education and Religion majors. | 
ART 150, 151, 152 — Ceramics 3 08 
This course concentrates on ceramic pottery and sculpture with a small amount of.wheel throwing and a large 4 


amount of hand building in clay. Glazing, firing, and armature construction will be emphasized. | 


ART 160, 161, 162 — Printmaking 3 03g 
In this course the emphasis will be on artistic application of relief printing such as woodcuts, blockprinting and - 
monoprints in multicolor and black and white. A beginning knowledge of silk screen will also be included. 


ART 201 — Painting | 303% 
A beginning course in acrylics, watercolors or oil painting. Composition, color and techniques are stressed. ‘a 
ART 202 — Painting || 303% 
A continuation of ART 201. | 
im 
ART 203 — Painting Ill 308 @ 
A continuation of ART 202. ‘- 
ART 204 — Painting: Water Color 3 Om 


Water color: transparent water color used for still-life, flowers, and landscape compositions. Field trips offer — 
opportunities to paint local mountain scenery. 


The following courses provide for an acquisition of skills in various crafts. They are designed for teacher educa- 
tion and religious education majors. They are also valuable for hobby and leisure-time activities. ! 


ART 134 — Ceramics 

ART 135 — Decoupage | 

ART 136 — Decoupage II 

ART 137 — Flower Arrangement 
ART 138 — Art Metal 

ART 139 — Leather Craft 

ART 140 — Crafts 

ART 141 — Wood Carving 

ART 142 — Oil Painting 
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AUDIO VISUAL 


AUD 101 — Audio-Visual Aids ee eee cel 
An introduction to non-print media, equipment operation, and effect of A-V materials on the learning process. 
AUD 201 — Media Production De el ae} 


Slides, transparencies, tapes, dry mount materials, and video tapes will be studied and produced. 


AUD 202 — Equipment Maintenance 3,03 
To provide skills necessary for maintenance of equipment. Emphasis is on preventing need for extensive 


/ maintenance. 


AUTOMOTIVE 


| AUT 101 — The Automobile DD h3 


An introductory course designed to acquaint the automobile owner with the operation and function of the various 
automobile systems and components. Topics of discussion will include engines, power trains, chassis and sus- 
pension, braking systems, air conditioning and electrical and fuel systems. 


AUT 251 — Automotive Electronic/Electrical Systems Ash OPT, 
A thorough study of the theory and operation of various automobile electrical units and systems. Maintenance 


| and testing procedures, diagnosis and repair of all types of electrical/electronic components, especially the trans- 


| jstor circuits, found on the modern automobile. 


AUT 252 — Front Suspension, Alignment and Power Steering 2 aes 
Theory of operation, correct disassembly and mounting of all front suspension parts on various types of frames 
(car and light truck). A thorough understanding of the function and repair of steering gears (power and standard), 
shock absorbers, springs, wheels and tires, pumps, rams, etc. is gained. Theory and application of steering geom- 
etry, correct diagnosis of problems and use of the alignment and balancing machines; analysis and correction of 

| tire wearing problems, vibrations, hard steering, pulling, etc. is experienced. 


AUT 253 — Automobile Servicing II Fp Ais 

Emphasis is placed on “trouble-shooting” and repairing the various component systems on vehicles provided for 
general repairs. The student is given in depth experience in diagnosis, testing, adjusting, repairing, and replacing 
component parts. 


_ AUT 254 — Advanced Automotive Power Trains (By 8) 

__ This course is designed to provide a measure of depth in the understanding of automatic transmissions. Instruc- 

tion includes classroom study demonstrations, and student participation in disassembly, reassembly, and testing 

_ of selected transmissions. Special emphasis is placed on principles, function, construction, operation, servicing 
and “trouble-shooting” procedures and repair of various types of automatic transmissions. 


"AUT 255 — Diesel Engines 223 
__ This course is designed to acquaint the student with the operation, service and repair of the Diesel Engine. 
| Topics of discussion will include fuel supply systems, principles of operation, design and operation. 


AUT 256 — Automotive Body Repair 3) ml2ae9 
A comprehensive introduction to all phases of automotive body repair. Topics of study include estimating, frame 
-and body reconditioning and painting. 


AUT 1101 — Automotive Air Conditioning Pe 8) 

General introduction to the principles, of refrigeration; study of the assembly of the components and connections 
necessary in the mechanisms, the methods of operation, and control; proper handling of refrigerants in charging 
‘the system. 


AUT 1111 — Interna! Combustion Engine Sibiu? 
Development of a thorough knowledge and ability in using, maintaining, and storing the various hand tools and 


‘measuring devices needed in engine repair work. Study of the construction and operation of components of inter- 


‘nal combustion engines. Testing of engine performance; servicing and maintenance of pistons, valves, cam and 
‘camshafts, fuel and exhaust system, cooling systems, proper lubrication; and methods of testing, diagnosing and 
_ repairing. 

} 


_ AUT 1112 — Engine Electrical and Fuel Systems 3.12 7 
_ A thorough study of the electrical and fuel systems of the automobile. Battery cranking mechanisms, generator, 
ignition, accessories and wiring, fuel pump, carburetors, and fuel injectors. Characteristics of fuels, types of fuel 

_ systems, special tools, and testing equipment for the fuel and electrical system. 


AUT 1121 — Braking Systems cae ae 
_. A complete study of various braking systems employed on automobiles and lightweight trucks. Emphasis is 
_ placed on how they operate, proper adjustment, and repair. 

Prerequisite: PHY 1102. 


AUT 1123 — Automotive Chassis and Suspension Systems Senca6 
_. Principles and functions of the components of automotive chassis. Practical job instruction in adjusting and 
_ @pairing of suspension and steering systems. Units to be studied will be shock absorbers, springs, steering 
, systems, steering linkage, and front end alignment. 
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AUT 1124 — Automotive Power Train Systems 3. Ot 
Principles and functions of the automotive power train systems; clutches, transmission gears, torque converters 

drive shaft assemblies, rear axles and differentials. Identification of troubles, servicing, and repair. | 

AUT 1125 — Automotive Servicing 3 Ome 


Emphasis is on the shop procedures necessary in determining the nature of troubles developed in the various 
component systems of the automobile. Troubleshooting of automotive systems, providing a full range of experi) 
ences in testing, adjusting, repairing, and replacing. 3 

Prerequisite: AUT 1123, 1121, 1101. | 


BIOLOGY 


BIO 101 — General Biology | 3.3 | 
An introduction to the fundamental concepts of biology; chemical and cellular basis of life, nutrition, transport, 
and regulation. | 


BIO 102 — General Biology |! 3 3 
A continuation of the fundamental life processes from the cellular to the organismic levels; mechanisms of 
control, perpetuation of life, and development. 
Prerequisite: BIO 101. 


j 
BIO 103 — General Biology III 3S 4. 
An application of the principles acquired in BIO 101 and 102 to the following topics: animal and plant survey, | 

| 

i 


behavior, ecology, and evolution. 
Prerequisites: BIO 101, 102. 


BIO 104, 105 — Anatomy and Physiology 3 3 Ay | 

A basic course of the structure and function of the human body as related to nursing training. The body as an | 
integrated whole, the moving body, body control, maintaining the metabolism of the body, reproduction, and con- 
trol of body functions are the major topics of instruction. The laboratory sessions are correlated with the material in | | 
the lecture sessions to give the student practical experience in the basic phases of the course. 


BIO 106 — Microbiology 3 3 4 
A study of microbiology as related to health occupations. Course includes study of pathogenic microorganisms: | 
bacteria, fungi, viruses, rickettsia and animal parasites. : 


BIO 201 — Local Flora 3. 48 
A field and laboratory study of local flora concerned with their classification, identification, and ecology by the’ 
use of keys and field studies. 
Prerequisite: BIO 101, 102, 103 


BIO 202 — Invertebrate Zoology 3 3am 
An advanced study of taxonomy, morphology, physiology, and the development of invertebrates stressing the 
major phyla. | 

Prerequisites: BIO 101, 102, 103. 
BIO 203 — Comparative Vertebrate Anatomy 3.495 | 


An anatomical study of representative vertebrates including considerations of their morphology, physiology, 


ecology, and evolution. 
Prerequisites: BIO 101, 102, 103. 


BUSINESS | 


BUS 080 — Remedial Math O Samy 
An individualized, self-paced course designed to meet the entering math requirements for general business’ 
management, retailing, and secretarial curricula. Emphasis is given to operations involving whole numbers, frac- 


tions, decimals, percentages, and analyzing and solving written problems. This course is a review of the funda- q 


mental skills necessary in the study of business math. i 
aii 

BUS 101 — Introduction to Business 3. Os} 
A survey of the business world with particular attention devoted to the structure of the various types of business’ 
organization, methods of financing, internal organizations, and management. 


BUS 102 — Typewriting | 2 Sime! 
Introduction to the touch typewriting system with emphasis on correct techniques, mastery of the keyboard, | 
simple business correspondence, tabulation, and manuscripts. 


BUS 103 — Typewriting II 2 sua 
Instruction emphasizes the development of speed and accuracy with further mastery of correct typewriting 
techniques. These skills and techniques are applied in tabulation, manuscripts, correspondence, and business 
forms. 
Prerequisite: BUS 102 or the equivalent. Speed requirement — 30 words per minute for five minutes. 

i 


BUS 104 — Typewriting Ill 2 Gaal 
Emphasis on production typing problems and speed building. Attention to the development of the student's 
ability to function as an expert typist producing mailable copies. The production units are tabulation, manuscript! 
correspondence, and business forms. 
Prerequisite: BUS 103 or the equivalent. Speed requirement — 40 words per minute for five minutes. 
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BUS 105 — Business Math 5 OMFS 


This course stresses the fundamental operations and their application to business problems. Topics covered 
include payrolls, price marking, interest and discount, commission, taxes, and pertinent uses of mathematics in the 


field of business. 

BUS 106 — Shorthand | ae Suna 
A beginning course in the theory and practice of reading and writing shorthand. Emphasis on phonetics, pen- 

manship, word families, brief forms, and phrases. 

BUS 107 — Shorthand II 
Continued study of theory with greater emphasis on dictation and elementary transcription. 
Prerequisite: BUS 106 or equivalent. 

BUS 108 — Shorthand III a aA 


| Theory and speed building. Introduction to office style dictation. Emphasis on development of speed in dictation 
and accuracy in transcription. 


Prerequisite: BUS 107. 


3US 110 — Office Machines | eS 
A general survey of business and office machines. Students will receive training in techniques, processes, 

yperation, and application of the ten-key adding machines, full keyboard machines, and calculators. 

3US 115 — Business Law | 30.3 

_ A general course designed to acquaint the student with certain fundamentals and principles of business law, 

ncluding contracts, negotiable instruments, and agencies. 

{US 116 — Business Law II a Owes 


Includes the study of laws pertaining to bailments, sales, riskbearing, partnership-corporation, mortgages, and 
jroperty rights. 
Prerequisite: BUS 115. 


US 117 — Business Law III 3. OFS 
Continuation of business law stressing guaranty and suretyship, insurance, landlord and tenant liens, wills, trust 
nd bankruptcy, and transportation. 

Prerequisite: BUS 116. 


US 118 — Machine Transcription | STS 
Designed to develop skill in operating a transcription unit, to equip students with knowledge of many kinds of 
usiness documents so that they understand the use of such documents and enable them to apply their knowledge 
<illfully, to build a fundamental knowledge of business vocabulary as well as the rules of grammar, punctuation, 


id spelling, and to develop understanding of secretarial! procedures and responsibilities in business. 
Prerequisite: BUS 104 or equivalent. 


‘US 119 — Machine Transcription II Papa rSioh os" 
A continuation of the objectives and skills in BUS 118. 


JS 120 — Business English SUES 


Designed to aid the student in improving transcription skills in business communication with emphasis on punc- 
‘ation, grammar, vocabulary, spelling, and word choice. Students will learn how to do research and write a 


isiness report. 

JS 123 — Business Finance 3.0 3 
Financing of business units, as individuals, partnerships, corporations, and trusts. A detailed study is made of 
jort-term, long-term, and consumer financing. 

JS 124 — Personal Finance Shoes? 


Studies the problems affecting individuals in budgeting, borrowing, and investing. In addition, the problems of 


surance, income and personal property taxes, housing costs, retirement, and wills are approached from the 
ewpoint of the consumer. 


JS 125 — Elements of Economics | Se 3 
A basic study of the laws of supply and demand and the principles bearing upon production, exchange, distribu- 
‘A, and consumption both in relation to the individual firm and to society at large. 

JS 126 — Elements of Economics |! Bi Oars 


A continuation of BUS 125 providing for a greater depth into the law of supply and demand, its practical applica- 
‘ns in relation to the behavior of the firm, the behavior of the consumer, and current economic issues. 
?rerequisite: BUS 125. 


'S 130 — Retail Applications | 1 4 3 
This course consists of 48 hours of approved on-the-job work experience to initiate the student to the retail 
Yironment. Individual arrangements regarding hours and time of work will be approved by the program coor- 
\iator. Each student will make a written report on a practical project related to his work experience. The employer 
‘d type of work experience will be approved by the program coordinator. 


{$ 131 — Principles of Accounting |! 23 3 
A study of the procedures of accounting and theory underlying those procedures. Introduction to double entry 


“ 


éounting. 
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BUS 132 — Principles of Accounting II 2 gay 
A continuation of accounting theory developed in BUS 131 with concentration on single proprietorship ar 
partnerships through the use of balance sheets, income statements, and other accounting forms. 

Prerequisite: BUS 131. 


BUS 133 — Principles of Accounting Ill 2 
A study of accounting as applicable to corporations with a comparison between accounting records as thi 
differ between privately owned and corporately owned enterprises. 
Prerequisite: BUS 132. 


BUS 141, 142, 143 — Machine Shorthand |, ll, III 5 4 
The basic theory and principles of machine shorthand, including brief forms and fundamentals of phrasing. TI) 
student will learn abbreviations and phrases and develop reading and writing techniques which will enable him | 
take dictation rapidly. j 
4 


A study of the role of retailing in the economy, including the development of the present retail structure, functio) 
performed, principles governing affective operation, and managerical problems resulting from current econom | 
and social trends. 


BUS 180M — Medical Terminology & Vocabulary 38 
To develop an understanding of the terminology and vocabulary appropriate to the course of study, as it is usi 
in business, technical, and professional offices. I 


BUS 181M — Anatomy for the Medical Secretary 3 @ 
A study of the normal functions of the human body and its systems with emphasis upon the interrelated functio 
of various parts and systematic processes in the development of basic physiological principles. 


BUS 190L — Legal Terminology & Vocabulary 3 @)) 
Legal terms and their definitions are introduced to enhance the vocabulary of legal secretarial students. Spec 
emphasis on accurate spelling and transcription, as well as accurate oral and written usage of new terms. 


BUS 200 — Machine Shorthand IV 5 40 

The student practices daily for speed development, making every effort to attain high speeds without sacrifici| | 
accuracy. Dictation from outside sources as well as a speed building text will be introduced. Speed dictati | 
tapes will also be used, and transcription of notes at the typewriter will be required. 


BUS 201, 202 — Machine Shorthand V, VI 5 aa | 
The student takes and transcribes material found in general correspondence, legal documents, and taped dic | 


tion. These courses are taken concurrently with BUS 240 and 242, and students will be asked to read and trar lL 
cribe at the typewriter those notes taken for these courses. 


BUS 205 — Advanced Typewriting 23 
Emphasis is placed on the development of individual production rates. The student learns the techniqu) 
needed in planning and in typing projects that closely approximate the work appropriate to the field of stuc 
These projects include review of letter forms, methods of duplication, statistical tabulation, and the typing © 
reports, manuscripts, and legal documents. i 
Speed requirement — 40 words per minute for 5 minutes. [ 


BUS 206E, 206M, or 206L — Dictation and Transcription 3.2 ]) 
Develops the skill of taking dictation and of transcribing at the typewriter, materials appropriate to the course} 


study, which includes a review of the theory and the dictation of familiar and unfamiliar material at varying rates | 
speed. | 


ii 
BUS 207E, 207L, 207M — Dictation and Transcription 3 | 
Covering materials appropriate to the course of study, the student develops the accuracy, speed, and vocat 


lary that will enable her to meet the stenographic requirements of business and professional offices. 
Prerequisite: BUS 206E, 206L, or 206M. i 


BUS 208E, 208L, 208M — Dictation and Transcription 39 
Principally a speed building course, covering materials appropriate to the course of study, with emphasis 

well on accuracy. ; ’ 
Prerequisite: BUS 207E, 207L, or 207M. 


BUS 209 — Production Typewriting 2 
Printed business forms are used to develop accuracy and speed. Designed as a pre-employment review _ 
typing techniques. f 
Prerequisite: BUS 205. f 
BUS 210 — Filing 3 0 i 
Filing covers what records to keep, how to store them, how to find them quickly when needed, and how to ap} 
the criteria for determining their disposition or retention. Included are rules for alphabetic indexing, procedures | 
the operation and control of filing methods and systems; principles for the selection of records equipment 2 
supplies. 


BUS 211 — Stenoprint 22) 
Students receive training in the techniques, operation, and application of a Stenoprint machine. i 


BUS 152 — Industrial Organizations 30 
See BUS 1105 — Industrial Organizations. 
BUS 173 — Retailing | 3° 
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BUS 214 — Secretarial Procedures Bi Oe A 


Designed to acquaint the student with the responsibilities encountered by a secretary during the work day. 
These include the following: receptionist duties, handling the mail, telephone techniques, travel information, tele- 
grams, office records, purchasing of supplies, office organization, and insurance claims. 

Prerequisite: BUS 205. 


BUS 215 — Office Application S2e (6 


During the sixth quarter only, students are assigned to work in a business, technical, or professional office for 12 
hours a week. The objective is to provide actual work experience for secretarial students and an opportunity for the 
practical application of the skills and knowledge previously learned according to the course of study. 

Prerequisites: BUS 214, BUS 205, BUS 207. 


BUS 218 — Machine Transcription III Organ SO 
This course is developed to teach more efficient operation of transcribing equipment and good transcribing 

techniques. It includes further training in the fundamentals of spelling, grammar, and punctuation, and acquaints 

the student with business terminology and the various kinds of business communications. 

BUS 220 — Business Communications Set O ners 
Develops skills in techniques in writing business communications. Emphasis is placed on writing action-getting 

sales letters and prospectuses. Business reports, summaries of business conferences, letters involving credit, 

collections, adjustments, complaints, orders, acknowledgements, remittances, and inquiry. 

BUS 221 — Credit Procedures Sse 
The principies and practices in the extension of credit; collection procedures; laws pertaining to credit exten- 

sion; and collection are included. 

BUS 229 — Taxes SP sok ae! 
Application of federal and state taxes to various businesses and business conditions. A study of the following 

taxes: income, payroll, intangible, capital gain, sales and use, excise, and inheritance. 

‘BUS 230 — Retail Applications II SaiBigel 


_ During the sixth quarter, students are assigned to word in a retail establishment for 8 hours a week. The objective 
is to provide actual work experience whereby application of the skills and knowledge previously learned can be 


applied. 
,BUS 232 — Sales Development al | 


A study of retail, wholesale, and specialty selling. Emphasis is placed upon mastering and applying the funda- 
mentals of selling. Preparation for an execution of sales demonstrations required. 


‘BUS 235 — Business Management 3 OF 3 
Principles of business management including overview of major functions of management, such as planning, 


staffing, controlling, directing, and financing. Clarification of the decision-making function. Role of management in 
‘business-qualification and requirements. 


| 
BUS 236 — Intermediate Accounting | PLUG) MGI 


| Concepts and principles underlying accounting processes. Theory and problems of financial accounting; 
analysis of accounts in balance sheets, income and retained earnings statements. Theory of valuations procedures 
emphasized. 

| Prerequisite: BUS 133. 


3US 237 — Intermediate Accounting || eo eo 


_ Analysis of financial statements, including the preparation of flow of funds statements, use of comparative date, 
itatements of incomplete records and ratio analysis. 
Prerequisite: BUS 236. 


SUS 238 — Auditing 23 3 


An introduction to auditing theory and practice covering audits as conducted by independent public accoun- 
ants. Included are auditing standards, procedures, professional ethics, and review and evaluation. 
ade g 

Prerequisite: BUS 237. 


\US 239 — Marketing oe) es 
_A general survey of the field of marketing, with a detailed study of the functions, policies, and institutions in- 
olved in the marketing processes. 

'US 240 — Court Reporting | Oto "6 
Utilizing machine shorthand skills, the student records all types of court proceedings in the local District and 


uperior Courts, learns to keep his records, and files his notes. He strives daily for perfect notes and more speed. 
/aken concurrently with BUS 201.) 


JS 241 — Sales Promotion and Management Se OF eS: 
The scope and activities of sales promotion with emphasis on the coordination of advertising, display, special 
vents, and publicity. External and internal methods of promoting business: budgeting, planning, and implement- 
g the plan. 

US 242 — Court Reporting I abs aes 
The student uses his machine shorthand skills to record actual court cases, conferences, and/or conventions. He 


J 
. 
 \aintains records of the proceedings and transcribes periodically. He strives for high speeds and accuracy. 
; aken concurrently with BUS 202.) 
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BUS 243 — Advertising 
The role of advertising in a free economy and its place in the media of mass communications. A study 0, 


advertising appeals; product and market research: selection of media; means of testing effectiveness of advertis. 
ing. Theory and practice of writing advertising copy for various media. 


BUS 249 — Buying and Merchandising | 3 O@ 
Analyzes the organization for buying — what, when, and how to buy. Topics include psychology of dealing wit) 


4 


people, vendor relations, and planning merchandise assortment. 
3 OM) 


BUS 250 — Buying and Merchandising I! 
Principles of effective inventory and stock control to include storage control, merchandise rotation, accountabil 


ity, and pricing. 
Prerequisite: BUS 249. 


BUS 251, 252, 253 — Cost Accounting |, Il, Ill 2 Sim 
This course is designed to develop the principles used in accounting to aid management in their planning’ 
controlling, and analyzing of cost data. The areas studied include budgets, job and process Costing, estimates anc) 
standard costing, direct costing, and break-even analysis. 
Prerequisite: BUS 133. | 
BUS 260 — Commercial Design and Display | 2 Saal 
An introduction to basic layouts and design of commercial displays. Source and related texts discussing suc!) 
design as needed by retail stores, banks, restaurants, motels, and various offices, specifying equipment anc 


fixtures required. 
BUS 262 — Fashion in Retailing 2 am 

This course acquaints the student with the relationships between fashion and style. Topics included are charac. 
teristics of styles, fashion trends, coordination, application of color, and design analysis. i 


| 
i 
! 
| 


BUS 271 — Office Management 3 Gat 
Presents the fundamental principles of office management. Emphasis on the role of office management includiny 
its functions, office automation, planning, controlling, organizing and actuating office problems. | 
] 

BUS 272 — Principles of Supervision 3 Oi 
Introduction to the basic responsibilities and duties of the supervisor and his relationship to supervisors, subor 
dinates, and associates. Emphasis on securing an effective work force and the role of the supervisor. Methods C 


supervision are stressed. 


BUS 273 — Retailing II 3 Gal 

This course is designed to help students understand retailing from the viewpoint of the owner or manage! 
Topics studied: organization of the retail firm, establishment of stores, customer needs, purchasing and financing, 
advertising and selling, planning and control. 


BUS 274 — Personnel Management 3 Gail 
The techniques of supervising and coordinating the work of others. Among the items covered are employmen 
interview techniques, training procedures, supervision of employees, delegating authority and responsibility fac 
tors influencing employees’ morale, job studies and descriptions, current policies on labor-management relation — 
and labor legisiation affecting business workers. | 


BUS 275 — Principles of Insurance 3 4 i: 
Types and provisions of life, property, and casualty insurance from the point of view of an individual and busi — 
ness enterprise. 


BUS 280M — Medical Terminology and Vocabulary 3 Oi 
Greater emphasis on an understanding of the terminology and vocabulary appropriate to the course of study asi 
is used in business. . 
Prerequisite: BUS 180M. | L 


BUS 281M — Anatomy for the Medical Secretary 3 04 
A continuation of BUS 181M. | 
Prerequisite: BUS 181M. | 


: 

ia 

BUS 282 — Governmental Accounting 2 ae 

The concepts of fund accounting as used by states, counties, and municipalities will be developed in thi " 

course. Budgeting and other financial management aspects peculiar to government as well as a brief study ¢ — 

North Carolina’s uniform system will be developed. 
Prerequisite: BUS 133 or consent of instructor. 


BUS 1103 — Small Business Operations 3 0 


BUS 1103-co 3 0 

An introduction to the business world, problems of small business operations, basic business law, busines. 
forms and records, financial problems, ordering and inventorying, layout of equipment and offices, methods ¢ 
improving business, and employer-employee relations. , 


BUS 1105 — Industrial Organizations 30 | 
Methods, techniques, and practices of modern management in planning, organizing and controlling operatior 
of a manufacturing concern. Introduction of the competitive system and the factors constituting product cost. 


\\ 


| 
| 
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, BUS 1106-co — Contracts and Specifications ee) aA 
A study of building codes and their effect in relation to specifications and contract drawings. The purpose and 

, writing of specifications will be studied along with their legal and practical application to working drawings. 

' Contract documents will be analyzed and studied for the purpose of client and architect. 


CARPENTRY 


CAB 1000-co — On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 
(CAB 1101 — Cabinetmaking | Bug 


An introductory course designed to acquaint the student with Cabinetmaking and millwork used in building 
construction. A study of hand tools, machine tools, and materials used in cabinetmaking. Emphasis is placed on 
safe work habits. 

CAB 1101-co — Cabinetmaking | 4 16 6 

General cabinetmaking and millwork for building construction. Practical applications will include measuring, 
Jayout, and construction of various types of cabinets and trim. 

‘(CAB 1102 — Cabinetmaking |! Sy 12, 7 
, Continuation of Cabinetmaking 1101, a study on layout, measuring, selection, and installation of materials and 
hardware used in cabinetmaking. Work on projects to accomplish knowledge and skill in the trade. 

CAB 1102-co — Cabinetmaking |! 4 16 6 

A continuation of Cabinetmaking | with emphasis placed on advanced machining techniques, jointery, and 
surface preparation. 

AB 1103, 1104 — Cabinetmaking III, IV Sele ya LE 

Continuation of CAB 1102 with emphasis placed on safe work habits, skill, and precision as the student builds 
‘orojects. 

AB 1105-co — Cabinet Finishing ja ae | 

Topics of study will include methods and practices of modern cabinet and furniture finishing. 


‘2AB 2000-co — On-the-job Training O200 10 
| Cooperative work-study on alternate week basis. 

JAR 101 — Introduction to Woodworking | 14a 
_ An introductory course in the care and use of woodworking tools, machinery, and basic woodworking. 

YAR 1000-co — On-the-Job Training 0 200 10 
| Cooperative work-study on alternate week basis. 

AR 1101 — Carpentry Fundamentals Seas 
"AR 1101-co 4 16 6 


, An introduction to carpentry as a vocation; basic knowledge and skills in hand and power tools; laboratory 
Xperience in layout for excavation and footings, introduction to wall, ceiling, and roof structures. 


| 
‘AR 1102 — Framing Se Zi Ty, 


AR 1102-co bigic 

_ Course content includes laboratory experience in form construction, floor sills, girders, posts, and joists; wall 
: ‘aming for doors and windows; roof rafters, dormers, and porches. 

(AR 1103 — Carpentry Trim and Finish 3.12 7 


_ AR 1103-co haya 
Course content includes the Study of trim and finishing the inside and outside of buildings. A study of using a 
ariety of woods and materials is included. 

: AR 1104 — Carpentry II ON asd ala 


AR 1104-co 4 16 6 
Acontinuation of Carpentry |. Topics of study will include all facets of the residential structure as completed by 


\© Carpenter. Each student will study materials, tools and additional work in framing, finishing, and roof construc- 
yn. 


_ Prerequisite: CAR 1101, 1102, 1103. 
AR 1114 — Building Codes 9 Ques 


AR 1114-co 3 ORS 


A Study is made of building codes and the minimum requirements for local, county and state construction 
ulations, involving safety, sanitation, mechanical equipment and materials. 


AR 2000-co — On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 
} 


| 


r 


70 COURSES OF INSTRUCTION | 


CHEMISTRY 


CHM 101— General Chemistry | one 
An introduction to chemistry; its language and fundamental laws, stoichiometry, thermodynamics, ionic and 
covalent compounds, and gas laws. 


CHM 102 — General Cehmistry II 3°3 4 
A continuation of CHM 101 to include the following concepts: states of matter, solutions, chemical equilibria, \~ 

reaction kinetics, acids and bases, redox and electrochemistry. 
Prerequisite: CHM 101 


CHM 103 — General Chemistry III 3°3 a 
A survey of the elements; an introduction to organic and nuclear chemistry. 
Prerequisites: CHM 101, 102 \e 


CHM 111 — Chemistry 2 2 aa 


occupations. | 


CHM 201 — Qualitative Analysis 3 3 4 
A course which extends the study of chemical principles to include equilibria of slightly soluble salts and of 
complex tons and systematic analysis. Laboratory consists of the qualitative analysis of both principles and 
techniques of separation and identification of inorganic cations and anions. 

Prerequisite: CHM 103 or permission of instructor. 


CHM 204, 205, 206 — Organic Chemistry |, II, Ill 3°37 
A year’s course in the fundamentals of organic chemistry. The structure, physical properties, synthesis | 
typical reactions of the various series of aliphatic, alicyclic, and aromatic compounds are studied with attention to | 


e 


, 
e 


ie 
> 
’ 


reaction mechanisms. In the laboratory representative carbon compounds are synthesized with emphasis on basic 
laboratory techniques. 
Prerequisites: CHM 101, 102, 103. Hy 


CRIMINAL JUSTICE i 


CJC 101 — Introduction to Criminal Justice 5 0 Bi 

This course is designed to familiarize the student with a philosophy and history of law enforcement, its legal 
limitations in our society, the primary duties and responsibilities of the various agencies in the criminal justice | ~ 
field, basic processes of justice, an evaluation of law enforcement’s current position, and an orientation relative to | 
the profession as a Career. j 


CJC 102 — Introduction to Criminology 5 0358 

A general course designed to introduce the student to the causation of crime and delinquency. The historical |~ 
and contemporary aspects of crime, law enforcement, punishment, and correctional administration will be discus- j 4 
sed. 


CJC 110 — Juvenile Delinquency 5 0 
General survey of juvenile delinquency as an individual and social problem, theories of delinquency, causation, } 
and methods of correction and prevention. The course will present a general overview of the juvenile court. 


CJC 115 — Criminal Law | — Substantive Criminal Law 5 0 5. 
A course designed to present a basic concept of criminal laws and to provide a legal groundwork for those who ¥ 
seek to enter the criminal justice field. 


CJC 201 — Motor Vehicle Law 30815 
A study of the traffic enforcement codes with primary emphasis placed on North Carolina law as it relates to } ; 
motor vehicles. 


1 
I 
i 
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CJC 203 — Introduction to Correction 3 0 a8 

An examination of the total correctional process from law enforcement through the administration of justice, | 
probation, prisons and correctional institutions, and parole. This course will provide a history and philosophy in the | — 
field of correction. 


CJC 204 — Probations, Pardons & Parole 3 0 Bim 

Probation as a judicial process and parole as an executive function are examined as community-based correc- | 
tional programs and the use of pardons is reviewed. | 
CJC 205 — Evidence 3 0 ‘ 


Instruction covers the kinds and degrees of evidence and the rules governing the admissibility of evidence in |) 
{ 


court. 


CJC 206 — Community Relations 3 0 aie 

This course will provide the student with an understanding of community structures as they relate to minority ' 
groups, peer groups, socio-economic groups, leader groups, and group relations. Emphasis will be placed on the | | 
organization and function of these groups as they relate to the profession of criminal justice-protective services. ’ 
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| CJC 209 — Legal Aspects of Corrections 220) 3 


| This course is designed to familiarize the student with the specific laws as they pertain to correction, care, 
| custody, and control. 


/ CJC 210 — Criminal Investigation BGs Fh 
_This course introduces the student to fundamentals of investigation; crime scene search; recording, collection 


and preservation of evidence; sources of information; interview and interrogation, case preparation, and court 


_ presentation. 


CJC 216 — Criminal Law || — Criminal Procedure 5} 16) 5) 
A continuation of Criminal Law | which presents a basic concept of criminal law and creates an appreciation of 
the rules under which one lives in our system of government. Primary emphasis will be placed on North Carolina 
law. 
Prerequisite: CUC 115. 


CJC 217 — Patrol! Procedures eh). 
This course defines the purposes of patrols and describes the types of patrols. It explains the operation of police 
vehicles on patrol, answering calls — emergency and non- emergency and felony in progress. It provides the 
| student the opportunity to develop powers of perception, and observation concerning persons, places, and things. 

_ Safe driving techniques and use of equipment are presented. 


CJC 220 — Police Organization & Administration 5) 0) 

Introduction to principles of organization and administration, discussion of the service functions, e.g., personnel 
management, police management, training, communications, records, property maintenance, and miscellaneous 
services. 


CJC 221 — Correctional Administration 3°50 38 

Emphasis is placed on the principles of administration in the correctional setting including budgeting and finan- 

cial control, recruitment and development of staff, administrative decision making, public relation, and other cor- 
rectional administrative functions. 


CJC 230 — Correctional Counseling Shy Ome 
This course is designed to present the basic elements of counseling. The basic elements will be applied to the 
different socioeconomic groups in our society. 


CJC 234 — Community-Based Treatment SeOeS 
Community resources that can be utilized in the correctional process are examined — such as vocational re- 

,habilitation, alcohol detoxification and other units, welfare services, child guidance and mental health clinics, 

employment services, private volunteer, professional assistance, legal aid, and other pertinent services. 


CJC 240 — Security Systems 54 OS 
This course is designed to introduce the student to an overview of the total security concept. The topic is broken 
down into industrial, commercial, and retail security. 


CJC 241 — Property Control! SiO Ta 

This course is designed to provide the student with an understanding of the physical layouts and control proce- 
‘dures of industrial, commercial, and retail facilities. Methods of protection such as electrical gates, magnetic 
Passes, perimeter lighting, alarm systems, fencing, and other means of protection are covered. 


CJC 247 — Retail Security 3}. OS 
This course is designed to familiarize the student with information concerning all aspects of retail security 
Protection. Internal safeguards including employee and customer activities are covered. 


CJC 249 — Surveillance Techniques Fels ORS" 
,_ This course is designed to cover all types of surveillance techniques and the use of surveillance equipment. 
Emphasis is placed on loss prevention in relation to employee and customer activities in industrial, commercial, 


and retail settings. 


DATA PROCESSING 


‘EDP 104 — Introduction to Data Processing Ormun es 

Fundamental concepts and operational principles of data processing systems, as an aid in developing a basic 
knowledge of computers, prerequisite to the detailed study of particular computer problems. This course is a 
prerequisite for all programming courses. 


DRAFTING 


DFT 101 — Technical Dratting | (En 
_ The field of drafting is introduced as the student begins study of drawing principles and practices for print 
‘€ading and describing objects in the graphic language. Basic skills and techniques of drafting included are: use 
ee drafting equipment, lettering, freehand orthographic and pictorial sketching, geometric construction, ortho- 
- ‘graphic instrument drawing of principal views, and standards and practices of dimensioning. The principles of 
isometric, oblique, and persepective are introduced. 


| 
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DFT 102 — Technical Drafting || 1° 5 
Application of orthographic projection principles to the more complex drafting problems, primary and secondary 

auxiliary views, and sections and conventions will be studied. Most important is the introduction of the graphica 

analysis of space problems, Problems of practical design elements shall be studied. Dimensioning practices for 

“details” and ‘working drawing,” approved by the American Standards Association will also be included. Introduce: | 

tion is given to intersections and developments of various types of geometrical objects. 
Prerequisite: DFT 101. 


DFT 103 — Technical Drafting Ill 1 5am 
Intersection and developments and their practical solutions, where applicable, model solutions accompany the) 
problems. The various techniques employed to produce and render isometric and oblique drawings, isometric, 
dimetric, and trimetric projections will be included. } 
Prerequisite: DFT 102. 


DFT 104 — Electronics Drafting 2 3 aa 
A continuation of skills and techniques in DFT 101 with special emphasis on electronic schematic diagrams anc 
electronic circuit design. 


DFT 105 — Introduction to Drafting: Architectural 3 0 4 
An introductory course designed to acquaint the student with fundamentals of residential planning. Studies wil 
include design factors, basic floor plans, elevation views, and scale drawings. 


DFT 106 — Architectural Drafting | 2 4 4 
An introduction to fundamental architectural drawing. Topics of study will include architect's scale, symbols | - 


dimensioning, floor plans, sectional views, and elevations of residential buildings. f 
t 


DFT 107 — Architectural Drafting || 2 4 4 

A continuation of DFT 106. Further study of residential buildings with an introduction to industrial building | 
Projects completed in this two-course sequence will include producing the working drawings for a small residence) 
and/or a small industrial plant. 


DFT 161, 162 — Applied Mechanical Drawing | & II 1-493) 
See DFT 1119 and 1120 — Applied Mechanical Drawing | & Il. : 

DFT 164, 165 — Blueprint Reading: Mechanical 1 <2 AL 
See DFT 1104 and 1105, Blueprint Reading: Mechanical. 

DFT 201 — Technical Drafting IV 2 6°48 


Applications and constructions of charts, graphs, and nomographs in engineering and technical data. Screv 
threads, springs, keys, rivets, piping and welding symbols, methods of representing and specifying will be CO! 
vered. Basic mechanisms of motion transfer, gears and cams, will be studied and drawn with emphasis of) 
methods of specifying, calculating, dimensions, and dilineating. 

Prerequisite: DFT 103. 


DFT 204 — Descriptive Geometry 2 4°48 
Graphic analysis of space problems involving points, lines, planes, connectors, ee a combination of these! — 
Practical design problems will be stressed with analytical verification where applicable. Visualization shall be | 
stressed on every problem. i 
Prerequisite: DFT 102. ; ; 


DFT 205 — Design Drafting | 2 648 
Basic design is introduced in the study of motion transfer mechanisms as they relate to power trains. Principles) 
of design sketching, design drawing, layout drafting, detailing from layouts, production drawings and simplifiec| 
drafting practices constitute areas of study. Types and methods of specifying materials and workmanship are af) — 
integral part of the course. j 
Prerequisites: DFT 204, MAT 102, PHY 102. 


DFT 206 — Design Drafting |! 2 674% 
Research to solve a problem in design by consulting various manuals, periodicals, and through laboratory) 
experiments. A written technical report, preliminary design sketches, layout drawings, detail drawings, assembly 
and sub-assembly drawings, pictorial drawings, exploded pictorial assembly, patent drawings and specifications 
are required as part of the problem. 
Prerequisite: DFT 205. 


DFT 211 — Mechanisms 3 2a 
Mathematics and drafting room solutions of problems involving the principles and machine elements. Study ¢ — 
motion linkages, velocities and acceleration of points within a link mechanism; layout methods for designing cams 
belts, pulleys, gears, and gear trains. i 
Prerequisites: DFT 201 and 204, MAT 103, PHY 106. " 


DFT 212 — Jig and Fixture Design 2 4 ‘ 
Commercial standards, principles, practices, and tools of jig and fixture design. Individual project and desta 

work to acquaint students with the types of jigs and fixtures and their design. 
Prerequisites: DFT 205, DFT 211. 


DFT 1101 — Schematics and Diagrams: Power Mechanics 0 3m 
Development of ability to read and interpret blueprints, charts, instruction and service manuals, and wiring’ 
diagrams. Information on the basic principles of lines, views, dimensioning procedures, and notes. 
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DFT 1104 — Blueprint Reading: Mechanical hy ae 


1 

) Interpretation and reading of blueprints. Information on the basic principles of blueprint; lines, views, dimension- 
! ing procedures and notes. 

Y | 

b 


__ DFT 1105 — Blueprint Reading: Mechanical a 
_ Further practice in interpretation of blueprints as they are used in industry, study of prints supplied by industry; 
making plans for operations; introduction to drafting room procedures; sketching as a means of communications. 

Prerequisite: DFT 1104. 


, _ DFT 1110 — Blueprint Reading: Building Trades Ore ct 


' DFT 1110-co ) Ons ips 
Principles of interpreting blueprints and trade specifications common to the building trades. Development of 
proficiency in making three view and pictorial sketches. 


| DFT 1112-co — Blueprint Reading and Sketching awit 
t Designed to develop abilities in reading complex drawings in the masonry field. Blueprints of residential and 

commercial buildings will be studied with emphasis on the plot plan, floor plan, basement and/or foundation plan, 
| walis and various detailing drawings of masonry work. 


4 
{ 


DFT 1113 — Blueprint Reading: Electrical Oe 


DFT 1113-co Ope t 
Interpretation of schematics, diagrams and blueprints applicable to electrical installations with emphasis on 
electrical plans for domestic and commercial buildings. Sketching schematics, diagrams, and electrical plans for 
electrical installations using appropriate symbols and notes according to the applicable codes will be a part of 

, this course. 


|. DFT 1117 — Blueprint Reading: Welding Oerouet 
: A thorough study of trade drawing in which welding procedures are indicated. Interpretation, use and applica- 
tion of welding symbols, abbreviations, and specifications. 
Prerequisite: DFT 1104. 


DFT 1119 — Applied Mechanica! Drawing | Nesom 


DFT 1119 and DFT 1120 constitute a series in mechanical drawing designed primarily for students enrolled in 
various vocational programs involving the production and/or interpretation of basic working drawings. 


DFT 1119 is basically an introduction to mechanical drawing with emphasis on the following topics of study: 
_ , drafting equipment, geometric constructions, sketching techniques and instrument drawings of orthographic, sec- 
_ , tional, job planning, and pictorial views. Standard practices of dimensioning basic machine parts will culminate 
_. this course. 


DFT 1120 — Applied Mechanical Drawing |! igoee 
Continuation of study and practice in mechanical drawing. Basic studies will include detail dimensioning, to- 
lerancing, auxiliary views, working drawings, and the reproduction of drawings. 


' EDUCATION 


EDU 110 — Practicum/Seminar eae Se 
Students are placed in field of interest. Work is supervised by coordinator. Some of this time may be used in 
, Campus seminars with faculty and specialists in various educational fields. 


. EDU 210 — Practicum/Seminar Ourd%S 
Students are placed in field of interest. Work is supervised by coordinator. Some of this time may be used in 
campus seminars with faculty and specialists in various educational fields. 


EDU 211 — Practicum/Seminar On, 63 
_ Students are placed in field of interest. Work is supervised by coordinator. Some of this time may be used in 
) /CaMpus seminars with faculty and specialists in various fields. 


; EDU 212 — Practicum/Seminar Ooule 6 


Students are placed in field of interest. Work is supervised by coordinator. Some of this time may be used in 
Campus seminars with faculty and specialists in various educational fields. 


- ECONOMICS 


* ECO 201, 202, 203 — Principles of Economics 3) Ul gs 
A study of the present-day economic system; macroeconomics and microeconomics; demand supply’ prices, 
and Cost; wages, rent, interest, and profit; business cycles, money, banking, and the Federal Reserve System; 
__ international trade; and a comparison of Capitalism, Socialism, Communism, and Fascism. 
{| (3 credits each quarter.) 


ELECTRICITY 


ELC 1102-co — Applied Electricity 2S ae 
_ The use and care of test instruments and equipment used in servicing electrical apparatus for air conditioning, 
‘heating, and refrigeration equipment. Included will be transformers, various types of motors and starting devices, 
Switches, electrical heating devices and wiring. 

Prerequisite: PHY 1101. 


a 
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ELC 1112 — Direct and Alternating Current 5 791298 

A study of the electrical structure of matter and electron theory, the relationship between voltage, current, and | 
resistance in series, parallel, and series-parallel circuits. An analysis of direct current circuits by Ohm's Law and | 
Kirchoffs Law. A study of the sources of direct current voltage potentials. Fundamental concepts of alternating | 
current flow, reactance, impedance, phase angle, power, and resonance. Analysis of alternating current circuits. | 


ELC 1113— Alternating Current and Direct Current il 
Machines and Controls 5 12 OM 

Provides fundamental concepts in single and polyphase alternating current circuits, voltages, currents, power | 
measurements, transformers, and motors. Instruction in the use of electrical test instruments in circuit analysis. The | 
basic concepts of AC and DC machines and simple system controls. An introduction to the type control used in| ~ 
small appliances such as thermostats, timers, or sequencing switches. 
Prerequisites: ELC 1112, MAT 1115. i 


ELC 1124 — Residential Wiring 5 9 8F 


ELC 1124-co 5 9 8) 
Provides instruction and application in the fundamentals of blueprint reading, planning, layout, and installation | i 

of wiring in residential applications such as services, switchboards, lighting, fusing, wire sizes, branch circuits, | 

conduits, National Electrical Code regulations in actual building mockups. 


Prerequisites: ELC 1113, DFT 1110. 


ELC 1125 — Commercial and Industrial Wiring Sait 9 
Layout, planning, and installation of wiring systems in commercial and industrial complexes, with emphasis) 
upon blueprint reading and symbols, the related National Electrical Codes, and the application of the fundamen-|~ 
tals to practical experience in wiring, conduit preparation, and installation of simple systems. 
Prerequisites: ELN 1118, ELC 1124. 


ELC 2000-co — On-the-job Training . 0 200 10) 
Cooperative work-study on alternate week basis. 


ELECTRONICS 


ELN 101 — Fundamentals of Electronics | 4. Sag 

Elementary principles of electronics including: basic electric units, Ohm's Law, Kirchoffs Law, network!” 
theorems, basic electrical measuring instruments, series circuits, parallel circuits, series-parallel circuits, direc, 
current meters and metering circuits, and general DC circuit analysis. Elementary applications of devices are! 
presented as well as laboratory experiments performed by students to verify and expand on the daily lessons. 


ELN 102 — Fundamentals of Electronics II 4 5 

A study of alternating voltage and current, magentism, electromagnetic induction, Lenz’s Law, Faraday’s Law 0 
induced voltage, and AC component and circuit analysis. This includes inductance, inductive reactance, inductive 
circuits, capacitance, capacitive reactance, capacitive circuits, complex numbers, RC time constants, as well aj) 
resonant circuit and filter design. Electronic instruments and measuring techniques are studied in conjunction witt) 
laboratory experiments. 


ELN 103 — Vacuum Tubes and Solid State Devices 8 8 a 

A study in depth of the theory and electrical characteristics of vacuum tubes and semiconductor devices whicl! 
include: transistor physics, diodes, transistor basics, smal! signal amplifier design, power amplifiers, biasing! 
techniques, and high frequency characteristics of junction and field-effect transistors. Planned laboratory experi 
ments correlate with the lectures which enable the student to learn the instruments and measurements required tis 


become familiar with these devices. 


ELN 104 — Radio and Television Servicing 4 8 

This course is designed to cover the theory of operation and servicing techniques of radio and television re 
ceivers. Although the emphasis is on monochrome and color television sets, AM and FM radios are considerec| 
The laboratory phase will consist of diagnosing of malfunctions; either real or simulated, and conducting logica’ 
troubleshooting procedures to locate the causes. Proper remedial techniques are applied such as componer. 
replacement and/or alignment to return the receiver to normal operating condition. The proper use of test equif 
ment is an integral part and is encouraged throughout the course. 

Prerequisite: ELN 101, 102, and 103, or equivalent. 


ELN 201 — Pulse and Digital Circuits 5.36 | 
A study of special pulse circuitry, multivibrators, differential amplifiers, operational amplifiers, and specié 
phase and switching circuits. Consideration is also given to electronic noise analysis and special semi-conductc 
devices and their circuit utilization. Appropriate laboratory experiments enable the student to become competer 
in their applications. 
Prerequisite: ELN 103 or consent. 


ELN 202 — Electronic Communications Systems 54 
A study and analysis of circuitry of the various communications systems with design techniques for their applicé 
tion. This includes transmitters, receivers, transmission lines, antenna systems, modulation and demodulatio 
principles, and microwave systems. Such topics as decibels, transducers, video systems, and radio propagatio 
theory are also covered. Consideration is given to the requirements for obtaining an FCC First Clas 
Radiotelephone License. Laboratory experiments are performed by the student to further his understanding ¢ ~ 
these systems. | 


SS 
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ELN 203 — Industrial and Digital Electronic Systems Thee ep 0 
! This course covers the applications of pulse and digital circuits as used in industry. Special emphasis is placed 
|| on the microprocessor and its peripheral integrated circuits as well as interfacing techniques. Appropriate labora- 
)| tory experiments are performed by the student to further his knowledge of these systems. 

|| Prerequisite: ELN 218 or consent. 


| ELN 218 — Digital Logic Design 7 eG 
| Analysis and design of digitals logic and switching circuitry as used in control systems and digital electronic 
| computers is covered in this course. Included are such aspects as memory and storage devices, analog-to-digital 
t and digital-to-analog conversion techniques. Digital laboratory experiments are performed by the student to verify 
) analysis procedures. 

Prerequisites: ELN 201 or consent. 


| ELN 233 — Communications Electronics AO aS) 
i A study of AM, FM, and TV transmitters of the type certified by the Federal Communications Commission for 
standard broadcast. Associated equipment such as monitors, transmission lines, and antennas are considered. 
Included also is a coverage of the FCC Rules and Regulations governing all the various types of broadcast servic- 


es. The combination of the theory and laws is such that the student can qualify by examination for an FCC First 
’ Class Radiotelephone Operator's License. 


| eaae18 — Industrial Electronics a6NS 


Basic theory, operating characteristics, and application of vacuum tubes such as: diodes, triodes, tetrodes, 
| pentodes, and gaseous control tubes. An introduction to amplifiers using triodes, power supplies using diodes, 
‘and other basic applications. 

* Prerequisite: ELC 1113. 


ELN 1119 — Industrial Electronics SRO RS 
Basic industrial electronics systems such as: motor controls, alarm systems, heating systems and controls, 


‘magnetic amplifier controls, welding control systems using thyatron tubes, and other basic types of systems com- 
monly found in most industries. 


Prerequisite: ELN 1118. 


_ ENGINEERING 


i EGR 105 — Graphics for Engineers | 2 whmes 
“| Instruction in the use of drafting instruments, freehand drawing, and lettering. Theory of projection, including 
# orthographic multiviews, auxiliary views, and the various kinds of pictorial projections. Sectional views and con- 
ventional practices, dimensioning and notations. Representation and specifications of threads and fasteners, 
gears, and cams. Working drawings, including limits and tolerances. Concurrent enrollment in College Algebra or 
( higher. 
it EGR 106 — Graphics for Engineers |! . a | 
& Basic descriptive geometry; systematic solutions and analysis of the relationships of points, lines, and planes in 
' space, developments and intersections. Applications of graphics to various fields of engineering. Vector geometry, 
Jraphic mathematics, and nomography. Concurrent enrollment in College Trigonometry or higher. 


Hine 
ENGLISH 
» ING 090, 091, 092, 093 — Remedial English 1-5 0 0 


i A four-quarter course for the improvement and development of basic language skills necessary for beginning 
students in college-level English studies. Hours will be determined by need. 


i ENG 101 — Freshman English | ihe 


# | This course is designed to help the student enrich his knowledge of English grammar, punctuation, sentence 
(! and Paragraph building. These mechanics of English will be applied to short themes as required. 


; "NG 102 — Freshman English II 3°03 


; _ This course is a continuation of Freshman.English |, with frequent themes required. There will be an introduction 
* 9 principal literary forms. 
"NG 103 — Freshman English III aU 


_ This course emphasizes the development of good prose style and gives practice in the use of source materials. 

j vonger themes and a research paper will be required. 

NG 105 — The Cinema: Introduction to Film ee bee) 

An introductory course in film appreciation. Experientially oriented, the primary focus of this course will be upon 
1@ subjective, emotional responses of the viewer, and secondly upon the objective, intellectual understanding of 

Ow films are made. Various types of short films will be viewed in class and topics covered will include the basic 

‘ lements of film, genres, and the unique contributions of various directors. 


i NG 151 — Reading improvement & ous 
i | See Eng 1101, Reading Improvement. 
; NG 152 — Communication Skills BinO as 


See Eng 1102, Communications Skills. 
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ENG 201 — Survey of English Literature | 3 OFF 
A study of English Literature from Beowulf through Shakespeare. 

ENG 202 — Survey of English Literature II 3. Oe 
A study of English Literature from the Puritan Period through the Age of Reason. 

ENG 203 — Survey of English Literature Ill 3 0 81a 
A study of English Literature from Romanticism to the present. 

ENG 205 — Report Writing 3 0. 


The fundamentals of English are utilized as a background for the organization and techniques of modern report : 
writing. Exercises in developing typical reports, using writing techniques and graphic devices are completed by | 


the students. Practical application in the preparation of a full-length report is required of each student at the end of | 
the term. This report must relate to something in his chosen curriculum. 


ENG 210 — Survey of American Literature | 3 OMe 
A study of the writings of the Colonial Period and the Romantic Period through Melville. 
ENG 211 — Survey of American Literature II 3 03) 
A study of the literature of the Transcendentalists and the Realists through Twain. | 
ENG 212 — Survey of American Literature III Sig 3 
A study of the literature of American Naturalism to the present. | 
ENG 214 — Survey of Western World Literature | 3 Om 


The Ancient World includes selections from the Old Testament, Greek and Roman literature, and the New Testa- | 
ment. 


ENG 215 — Survey of Western World Literature II 3 OR . 
The Middle Ages, Renaissance, and Enlightenment includes selections from Italian, French, and Spanish litera- | 
ture. | 


ENG 216 — Survey of Western World Literature I 3.058} 
The Modern World includes selections from the best of the Romantics, Symbolists, and Modernists in poetry, 
plays, and short stories. i 


ENG 230 — Classic Theatre 3 0 3! 
A study of drama and literature by European authors of the 17th, 18th, and 19th centuries to be developed | 


around a selection of 13 televised plays augmented by textual materials and readings. 


ENG 225 — Children’s Literature 3 Ome | 
Survey of literature for children. Kindergarten through Junior High levels. 

ENG 1101 — Reading Improvement 2 Om 

ENG 1101-co 2 Oni 


Designed to improve the student's ability to read rapidly and accurately. Special machines are used for class| 
drill to broaden the span of recognition, to increase eye coordination and word group recognition, and train for) 
comprehension in larger units. ie 


ENG 1102 — Communication Skills 3 Osan 
Designed to promote effective communication through correct language usage in speaking and writing. 
Prerequisite: ENG 1101. 


| 
FRENCH | 


FRE 101, 102, 103 — Elementary French |, Il, Ill 2 Sania 
An introduction to French with a modern audio-lingual approach. Up-to-date materials and methods. Emphasis — 
first on hearing and speaking, then on reading and writing. Lab work is required as part of the course for those with! 
no previous French or those who do not make a satisfactory score on the French placement test. | 
Prerequisite: Satisfactory score on college placement test. | 
FRE 151, 152, 153 — Intermediate French |, Il, Ill 2 a ¢ 
A review of the skills of hearing, speaking, reading and writing. Audio-lingual work in class and in lab. Selecte¢ 
supplementary readings. { 


Prerequisites: Two units of high school French and a satisfactory placement test score on FRE 101 and FRE 102. | 


FRE 201, 202, 203 — Survey of French Civilization |, Il, Ill 2 3 o 
A study of French culture and civilization. Selected readings in French literature from the Middle Ages to thi 
present. Parallel reading and reports. | 


GEOGRAPHY 


GEO 201 — Physical Geography 3 Gale 


The earth’s astronomical relations, factors of weather and climate, physical features and changes of landforms. 
GEO 202 — Economic Geography 3 0 


Geographic and economic factors involved in production, distribution, consumption, and conservation of th 
major resources of the world. | 
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| 
} 


GERMAN 


GER 101, 102, 103 — Elementary German |, II, Ill SHE OmRS 
Essentials of grammar, graded reading, vocabulary buidling. Laboratory. 
GER 151, 152, 153 — Intermediate German |, ll, Ill 2 ol LURE, 


Review of grammar, reading lyrics, short stories, and selections from plays. 


HISTORY 


HIS 101, 102, 103 — History of Western Civilization |, Il, Ill srs 

The institutions and culture of Western society from 5,000 B.C. to the present. Topics include the classical Greek 
and Roman worlds, the growth of Christianity, Medieval Europe, the Renaissance, the Reformation, the emergence 
of the modern national state, the rise of commercial capitalism, the Industrial Revolution, the French Revolution, 


liberalism, nationalism, the alliance system, imperialism, World War II and its aftermath, and the ideologies of the 
twentieth century. Three quarters. 


HIS 104 — Modern History 3.0) 3 
_ A foundation for the study of current international problems styled primarily for technical and vocational students. 


Emphasis on Europe and America in the nineteenth and twentieth centuries but in a world context and against a 
general background of ancient, medieval, and early modern history. 


HIS 201, 202, 203 — American History au Ou. 3 


A survey of American History from the period of discovery and colonization to the present. The course is con- 
Jucted through lectures, textbooks, cojlateral reading and map studies. 


AIS 204 — Current World Problems SOS 
_ A detailed examination of current international problems, including nationalism in underdeveloped countries, 
acial minorities, water and air pollution, the population explosion and famine, the armaments race, and interna- 
ional organizations — but with emphasis on a particularly urgent problem of present world concern. In addition to 


ext'and periodical assignments and daily newspaper readings, each student will be expected to present a com- 
drehensive oral or written report. 


41S 205 — Black History 2 °003 
_ This course deals with the forces and personalities which have shaped the history of the Negro in the United 


States. Selected racial and ethnic groups are studied with special reference to the histories and sociocultural 
jeterminants of the group studied. 


AIS 210 — Local History and Biography Sms 
A study of research methods and sources for the writing of family, church, school and community history. 


-ATIN 


AT 101, 102, 103 — Elementary Latin |, II, I! SOnes 
This course is designed to equip the student with a mastery of the structure of the Latin language and with a 


inowledge of basic vocabulary. Also included are translations from appropriate Latin texts and paralle! study of 
jertinent aspects of Roman life and history. 


AT 151, 152, 153 — Intermediate Latin |, Il, Il! DLO} 3 
_ This course includes a review of the elements of the language and the reading of passages from selected 
luthors with emphasis on Cicero, and parallel study of the history and institutions of Republican Rome. Reading of 
elected books of the Aeneid with parallel! study of the history and institutions of the Empire and of the epic and its 
‘fluence upon subsequent literature. 


-IBRARY 


1B 101 — Introduction to Library Services <a 
_ Philosophy of information service. Background and history of libraries and learning resource centers. Introduc- 
on to classification and organization of material. Study of duties and qualification of library personnel. 


MASONRY 


AAS 1000-co — On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 


AAS 1101 — Masonry Fundamentals | Core a 
MAS 1101-co Ste G 
_ An introduction to the various types of masonry construction, including brick, concrete blocks and concrete. 

MAS 1102, 1103, 1104 3°12 7 
MAS 1102-co — Masonry Fundamentals at. & 


_ Basically skill development courses. Various patterns of brick bonds as well as block, tile and roof laying will be 


tudied. 


"AS 2000-co — On-the-job Training 0 200 10 
_ Cooperative work-study on alternate week basis. 


| 
ji 
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MATHEMATICS aq 


MAT 080, 081, 082, 083 — Remedial Mathematics 1-5 @ 
A four-quarter course consisting of an intensive study of pre-college arithmetic, algebra, and geometry ski I 
necessary in a study of college-level mathematics. Hours will be determined by need. f 


MAT 100 — The Metric System 1 01 

A course designed to examine the history, theory, and practical uses of the modern metric system of measure: 
ment (S!). Following an introduction to the origin and history of the system, class work will focus on length (metres | 
volume (litres), mass (kilograms), and temperature (degrees Celsius). Small group laboratory experiences \ Nill 
comprize a major portion of class time. 


MAT 101 — College Mathematics | 3 7 all 
First of a three-quarter sequence of courses which comprise the minimum requirements for all AA candida y 

Topics include: sets, concepts of logic, mathematical systems, systems of numeration, and the sets of integers | 

Number theory includes base five arithmetic, congruences, and modular systems. ae | 


MAT 102 — College Mathematics || 3 Osc) 
A continuation of MAT 101. Main emphasis is on the development of the properties of the sets if integers, rationa) 
numbers, and real numbers. Other topics include linear equations, inequalities, and absolute values of one 4 4 
two variables. “a 
Prerequisite: MAT 101 or consent of instructor. i 


C—e-. 
eas 


MAT 103 — College Mathematics III 3 Onl 
Last of three-quarter course sequence. Topics are: points, lines, planes, linear measure, angular measure, simi) 

lar and congruent triangles, coordinate geometry, and a brief treatment of probability and statistical methods, 

Introduction to the rudiments of plane analytic geometry. oii 
Prerequisite: MAT 101-102 or consent of the instructor. ; 


MAT 105, 106 — College Algebra and Trigonometry 5 Cael 

Designed to promote understanding of the logic structure of algebra with the development of algebraic 
techniques, along with a study of analytic trigonometry. Topics include: the theory of sets of integers, rationa 
numbers, real numbers, complex fields, equations, inequalities, functions and relations, exponential anc) 
logarithmic functions, trigonometric functions, identities, equations, circular functions, inverse functions, triangle) 
solution including sine and cosine laws, matrices, and series. il 


MAT 107 — Analytic Geometry and Calculus | 5 0: | 
A unified sequence in analytic geometry and differential and integral calculus. (This sequence is recommendec 

for students in the sciences and engineering programs.) F \ 
Prerequisite: MAT 106 Or the equivalent and consent. 

MAT 110 — Technical Mathematics | 5 Gm 


The real number system is developed as an extension of the natural numbers. Fundamental algebraic ie 
tions, the rectangular coordinate system, and the fundamental trigonometric concepts and operations are intro) 
duced, as well as the study of vectors and their uses. a 


MAT 111 — Technical Mathematics II 5 On] 
A continuation of MAT 110. Complex numbers and some of their applications are introduced, as are simultane 

ous equations, logarithms, quadratic equations and additional types of equations. 
Prerequisite: MAT 110 or consent of the instructor. 


MAT 112 — Technical Mathematics III 5 Oety 
A continuation of MAT 111. Additional topics from trigonometry, solution of equations of higher degreas in: 

equalities, progressions, are studies in this course as well as analytic geometry and calculus. 
Prerequisite: MAT 111 or consent of the instructor. 


“ 


MAT 133 — Criminal Justice Mathematics Si 
The math principals presented are designed to meet the needs of the criminal justice-protective service | 

sional. Topics studied are formulas, logarithms, right triangle trigonometry, graphing, and statistics in relation to 

applications for VASCAR breathalyzer, radar, and other such devices. 7. | 


MAT 151 — Fundamentals of Mathematics 5 0 5 
See MAT 1101 — Fundamentals of Mathematics. : | 
MAT 152 — Algebra 3 Od) 
See MAT 1101 — Algebra. . | 
MAT 153 — Geometry 3 04 
See MAT 1103 — Geometry. ‘als 
MAT 154 — Trigonometry 3 Ome 
See MAT 1104 — Trigonometry. | 
MAT 201 — Technical Mathematics IV 5 Ome, 


A continuation of MAT 112. More advanced concepts of differentiation and integration are considered. Includec 
are graphs and derivatives of the trigonometric functions, exponential and logarithmic differentiation and inte 
tion, advanced integration techniques, polar equations, and parametric equations. 

Prerequisite: MAT 112 or consent of the instructor. 
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MAT 202 — Digital Computer Mathematics Gee) 

An examination of the mathematical concepts necessary to understand and design digital electronic circuits. 
| Topics will include: decimal, binary, octal, and hexidecimal number base systems; Boolean algebra; arithmetic 
circuits; simplification of logic circuits using Karnaugh maps; flip-flops; counters and shift registers. 


MAT 203 — Introduction to Microcomputers 6} 0), 8} 
Fundamental concepts of programming microcomputers will be examined. Topics include history of microcom- 

"puters, number representations and operations, flow charts, machine language programming, assembler language 

) programming, and microcomputer architecture. 

Prerequisite: Consent of instructor. 


MAT 205 — Analytic Geometry and Calculus |! 5 Ones 
A continuation of MAT 107. Topics include definite integrals; application to areas, volumes, are lengths and 
work, exponential and trigonometric functions; integration methods. 

| Prerequisite: MAT 107 or consent. 


/MAT. 206 — Analytic Geometry and Calculus III Si Oi 
A continuation of MAT 205. Included will be conics, moments, centers of gravity, indeterminate forms, improger 
integrals, series, two-dimensional vector algebra, and polar coordinates. 

| Prerequisite: MAT 205 or consent. 

: 

: 


‘MAT 207 — Analytic Geometry and Calculus IV ONS) 
A continuation of MAT 206. Included are three-dimensional vectory algebra, multiple integrals, line integrals, 

‘surface integrals, and change of variables. 

__ Prerequisite: MAT 206 or consent. 


} 
; MAT 208 — Differential Equations 600 'S 

| Special non-linear equations, linear equations, transformations, symbolic method; solutions in series; Gauss, 
_ Bessel and Legendre equations; simultaneous differential equations. 


| Prerequisites: MAT 205, 206, 207. 


; MAT 210 — Introduction to Linear Algebra Bho Ss 


f ) A study of vectors, matrices, and determinants leading to a wide variety of problems in linear algebra that arise 
t sin mathematics and the natural sciences, engineering, business, and the social sciences. 


MAT 1101 — Fundamentals of Mathematics 505 
_ Practical number theory. Analysis of basic operations: addition, subtraction, multiplication, and division. Frac- 


_ tions, decimals, powers and roots, percentages, ratio and proportion. Plane and solid geometric figures used in 
_ industry, measurement of surfaces and volumes. Introduction to algebra used in trades. Practice in depth. 


MAT 1102 — Algebra 3 0 3 


_. Basic concepts and operations of algebra: historical background of our base-10 number system; algebraic 
; perations: addition, subtraction, multiplication, and division; fraction, letter representation, grouping, factoring, 
_ yatio and proportions, variation; graphical and algebraic solution of first degree equations; solutions of simultane- 
; Dus equations by: addition and subtraction, substitution, graphing, exponents, ilogarithms, table and interpolation. 
MAT 1103 — Geometry 3°03 
: _ Fundamental properties and definitions; plane and solid geometric figures, selected general theorems, geomet- 
_ ic Construction of lines, angles and plane figures. Dihedral angles, areas of plane figures, volumes of solids. 
_ 3e0metric principals are applied to shop operations. 


f 
"MAT 1104 — Trigonometry Seal eae 


-\ Trigonometric ratios; solving problems with right triangles, using tables and interpolating; solution to oblique 
ae using law of sines and law of cosines; graphs of the trigonometric functions; inverse functions, 
{ 


‘igonometric equations. 
| Prerequisite: MAT 1103. 


fe 4 
_ AAT 1112 — Building Trades Mathematics oO. 3 
MAT 1112-co 30 3 


| Practical problems dealing with volumes, weights, ratios, mensuration, and basic estimating practices for build- 
_ Ag materials. 


| 
| 


_ MAT 1113 — Construction Estimating | ecole 

MAT 1113-co eons 
Basic methods of estimating quantities and cost of materials and labor for various types of construction. 

_ “AT 1114 — Construction Estimating || 3. Oud 
NAT 1114-co SaOR.3 

_ | This course is a continuation of MAT 1113. Topics of study will include techniques used in the cost analysis of 
‘arious types of structures. 
"AT 1115 — Electrical Mathematics J» ONES 
MAT 1115-co 


i A study of fundamental concepts of algebra, basic operations of addition, subtraction, multiplication, and divi- 
ion; solution of first order equations, use of letters and signs, grouping, factoring, exponents, ratios, and propor- 
ons; solutions of equations, algebraically and geographically; a study of logarithms and use of tables; an intro- 


UCtion to trigonometric functions and their application to right angles; and a study of vectors for use in alternating 
urrent. 


| 

| 

| \ 

i - 
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MECHANICS 


MEC 101 — Machine Processes | 1 Sa 
An introductory course designed to acquaint the student with basic hand tools, safety procedures and machine) 


processes of our modern industry. It will in 


clude a study of measuring instruments, characteristics of metals and) 


ie 


cutting tools by performing selected operations such as turning, facing, threading, drilling, boring and reaming. 


Thorough study of the types of milling machines, cutters, jig and fixture devices, and the accessories used in a’ 
modern industrial plant. Safety in the operational shop is stressed. 
Prerequisite: MEC 101. 


MEC 103 — Treatment of Ferrous Metals 
See MEC 1115 — Treatment of Ferrous Metals. 


MEC 104 — Treatment of Non-Ferrous Metals 2a 2 ; 

See MEC 1116 — Treatment of Non-Ferrous Metals. ie 
MEC 151 — Machine Shop Theory and Practice 3 1258) 
See MEC 1101 — Machine Shop Theory and Practice. ; 
MEC 152 — Machine Shop Theory and Practice 3. f2 ¢ 
See MEC 1102 — Machine Shop Theory and Practice. j 
MEC 153 — Machine Shop Theory and Practice 3 124] 
See MEC 1103 — Machine Shop Theory and Practice. i 
il 
MEC 154 — Machine Shop Theory and Practice 3 4205h 
See MEC 1104 — Machine Shop Theory and Practice. } 
MEC 201 — Industrial Orientation 2, te 1 
A study of various manufacturing industries including textiles, plastics, furniture, appliance, stone, and others as) 
facilities develop. The major emphasis of this course is the in-plant observation and study of the various industries, 


from management through the finished product. 


MEC 202 — Quality Control 3 Ga 
The Application of industrial statistics to the control of manufacturing processes. Sampling procedures anc) 
analysis of variance are studied. Industrial quality control methods are analyzed. 


MEC 203 — Time and Motion Study 3 2 4. 


The study of measuring human and machine performance, time utilization, with problems dealing with increasing 
productivity while decreasing cost. 


MEC 205 — Strength of Materials . 3.48 ‘4 


Study of principles and analysis of stresses which occur within machine and structure elements subjected t 
various types of loads such as static, impact, varying, and dynamic. Analyses of these stresses are made as) 
applied to thin-walled cylinders and sphere, riveted and welded joints, beams, columns, and machine compo, 
nents. 

Prerequisites: PHY 106, MAT 111. 


I 


MEC 210 — Physical Metallurgy | 3 3% 
Introductory course in metallurgy, a basic study of the properties of metals and alloys. Analysis of the structure 0| 


metals and alloys, atomic structure, nuclear structure, and nuclear reactions. Soild (Crystalline) structures’ 
methods of designing crystal planes; liquid and vapor phases; phase diagrams; and alloy systems. 
Prerequisite: PHY 101. 


MEC 211 — Physical Metallurgy II 3 34 
Properties of metals and alloys, the reactions of metals, diffusion, carburizing, metal bonding and homogeniza 


tion; recrystallization and grain, growth, age hardening, nitriding, internal oxidation; heat treatment of steel; labora — 


tory experiments, and demonstrations. 
Prerequisite: MEC 210. 


MEC 213 — Production Planning 3 Bi 

This course is designed to provide an in-depth study of the manufacture of various products in the industria 
setting. Course activities will include studies in production organization, pre-production planning, tooling ant 
plant set up, materials handling, and routing of materials and operations. ) 


MEC 214 — Engineering Materials 3 3 4 

A study of common engineering materials used in the industrial setting. Main emphasis is on ferrous metals: 
including topics on structure, physical and mechanical properties, testing, and heat treatment. Lectures, demon. 
strations, and student laboratory work will be utilized. 


MEC 215 — Engineering Materials 3 ay 
A continuation of MEC 214. A study of engineering materials such as non-ferrous metals, plastics, woods, etc. 
will be made. Emphasis is placed on structure, physical and mechanical properties, types and classification ¢ 
materials, testing, and the selection of materials for specific engineering applications. | 
Prerequisite: MEC 214. i 


i 
MEC 102 — Machine Processes II 1s 3) 
Advanced operations on lathe, drilling, boring, and reaming machines. Milling machine theory and practice,” 


ee oe 


c- 


| 
| 
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AEC 235 — Hydraulics and Pneumatics hae), u/s 


The basic theories of hydraulic and pneumatic systems. Combinations of systems in various circuits and motors, 
yontrols, electrohydraulic servomechanisms, plumbing, filtration, accumulators and reservoirs. 
Prerequisite: PHY 102. 


NEC 251 — Machine Shop Theory and Practice Diy el Ovens 


; 

|| The topics of study for this course include advanced operations on general machine tools and layout proce- 
' lures. Laboratory work will involve skill development exercises in the above areas. 
| 

: 


AEC 252 — Machine Shop Theory and Practice Det (mer 


An in-depth study of special machine tools. Emphasis placed on production set up and operation including the 
_alculating and cutting of spur, helical, and worm gears. 


_ (EC 253 — Machine Shop Theory and Practice 2 10 7 


_| The culminating course in the machinist curriculum, emphasizing the development of class and individual 
_ |rojects. Laboratory work will include the engineering and production of a product. 


EC 1101 — Machine Shop Theory and Practice ae | 
, An introduction to the machinist trade and the potential it holds for a craftsman. Deals primarily with the identifi- 

ation, care, and use of basic hand tools and precision measuring instruments. Elementary layout procedures and 

rocesses of lathe, drill press, grinding (off-hand) and milling machines will be introduced both in theory and 
_/ractice. Basic safety and job planning will be stressed in all machine shop courses. 


‘EC 1102 — Machine Shop Theory and Practice Skea, h 
_ Advanced Operations in layout tools and procedures, power sawing, drill press, surface grinder, milling machine 
haper. The student will select projects encompassing all the operations, tools, and procedures thus far used and 
ose to be stressed throughout the course. 

Prerequisite: MEC 1101. 


EC 1103 — Machine Shop Theory and Practice ate yf 
_ Advanced work on the engine, lathe, turning, boring, and threading machines, grinders, milling machines, and 
Aapers. Introduction to basic indexing and terminology. The trainee will use precision tools and measuring in- 
‘ruments such as vernier ‘eight gauges, protractors, comparators, etc. 

' Prerequisite: MEC 1102. 


(EC 1104 — Machine Shop Theory and Practice Sue Wp 
_ Development of class projects using previously learned procedures in planning, blueprint reading, machine 
perations, final assembly, and inspection. Additional processes on the lathe, surface grinder, advanced milling 
jachine operations, etc. Special procedures and operations processes and equipment, observing safety proce- 
ures faithfully and establishing good work habits and attitudes acceptable to the industry. 

| Prerequisite: MEC 1103. 


‘EC 1112 — Machine Shop Processes Toe 3 
To acquaint the student with the procedures of layout work and the correct use of hand and machine tools. 


perience in the basic fundamentals of drill press and lathe operations; hand grinding of drill bits and lathe tools: 
2tup work applied to the trade. (For welding students.) 


EC 1115 — Treatment of Ferrous Metals Ae ee gt 
_An introduction to the properties of ferrous metals and tests to determine their uses. A background in the chemi- 
al aspects of metallurgy will be developed for a better understanding of the physical changes and causes of the 
anges in metals. The main topics of study will include iron and steel production, theory of alloys, shaping and 
irming, heat treatments for steels and alloys. 

Prerequisite: PHY 1102. 


EC 1116 — Treatment of Non-Ferrous Metals page S 


Continuation of the study of physical metallurgy. Among non-ferrous metals to be studied will be bearing metals 
fass, bronze, lead), light metals (aluminum and magnesium) and copper and its alloys. 


EC 1120 — Duct Construction and Maintenance SHORES 
Study of various duct materials including sheet steel, aluminum, and fiber glass. Safety, sheet metal hand tools, 
utting and shaping machines, fasteners and fabrication practices, layout methods, and development of duct 
‘stems. The student will service various duct systems and perform on-the-site repairs including ducts made of 
le glass. A study is made of duct fittings, dampers and regulators, diffusers, heater and air washers, fans, 
sulation, and ventilating hoods. 
[Fiibsuistte: DFT 1116. 
/ 


1USIC 


US 101 — Introduction to Music 3.0 3 
A non-technical course in music appreciation. Musical elements such as rhythm, melody, harmony, tone color, 


jd form are analyzed and discussed. Musical masterworks are employed to develop an understanding of the role 
‘Music in contemporary culture. 


US 102 — History of Music 3.0 3 
The growth of music from its beginning to the Modern Era. Representative works of various composers and 
riods are presented for analysis and discussion. 

Prerequisite: MUS 101 or consent of the instructor. 
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MUS 103, 104, 105 — College Chorus 0 2 48 

A study of vocal techniques and choral interpretation. Ensemble singing including the performance of works) — 
from standard choral repertory. Attendance at rehearsals and performance is expected. The course is open to! - 
students who demonstrate the ability to sing on pitch. 


MUS 110 — Class Piano Tei | 
A course in piano technique designed to teach students the beginning skills of piano playing and the basic 
theory of music. 
| 


MUS 115, 116, 117 — College Band 0 2 1% 
The study and performance of music literature for the band. The band presents concerts during the school year 
and performs at college games and other special occasions. ( 
Prerequisite: Permission of instructor. i 


MUS 120 — Guitar | 03 i! 
A beginning guitar course consisting of teaching the seven major keys, major chords, minor chords, 7th chords, | 
sharps, and flats. Also included are the basic fundamentals of taking care of the guitar, installing new strings, and 
tuning the guitar. At the end of this course, the student should be playing rhythm to three-chord tunes and songs. | 


MUS 121 — Guitar II 0 3am 

An advanced course, starting where the beginning course stops, consisting of group and individual practice of} 
the chord movements of the left hand, and the rhythm movements of the right hand. At the end of this course, the) 
student will be playing rhythm to almost any tune or song. | 


MUS 122 — Guitar III 0 3m) 
An instrumental guitar course consisting of teaching the finger board notes in all seven keys and between-| — 

chord-run notes. This course will teach the student to play several instrumental tunes. | 
Prerequisite: MUS 121. 


MUS 203, 204, 205 — College Chorus 0 2ain 
A continuation of MUS 103, 104, 105. iy 
MUS 215, 216, 217 — College Band 0 2am 


A continuation of MUS 115, 116, 117. 


NURSING 


NUR 100 — Pharmacology 1 292i 

This course is designed to assist students in acquiring understanding and skills that are basic to safe and 
intelligent administration of drugs. The course includes a review of anatomy, physiology, mathematical principles — 
related to drug therapy, principles of safe preparation and administration of drugs, an overview of specific drugs) — 
and nomenclature involved. 


NUR 101 — Nursing | 4 6 6 
This course is designed to assist the student to use the beginning concepts and basic principles of nursing care. | 

Communication skills, community health, medical and surgical aseptic technique, nutrition, safety, and body me- 

chanics are included. Selected therapeutic measures are taught and the development of beginning skills in the ~ 

clinical area is expected. 
Prerequisite: Admission to the nursing program. 
Corequisite: BIO 104. 


NUR 102 — Nursing |! 5 12 9 

This course is designed to assist the student in the study of nursing problems and interventions related to| — 
selected disease conditions. Opportunities will be provided to broaden the students’ knowledge of nursing princi-’ 
ples and skills begun in NUR 101. Concepts of medical and surgical asepsis are related to more advanced 
procedures and treatments. The student will be guided in assessing needs, establishing goals, selecting approp:. 
riate nursing actions, and evaluating the effectiveness of nursing care. Clinical experiences are provided to aid the! © 
student in observing signs and symptoms, preparation of the patient for specific diagnostic tests, and surgical) 
procedures, administration of therapeutic agents and understanding the factors underlying selected conditions. 

Prerequisite: NUR 101. 

Corequisite: BIO 105. i 


NUR 103 — Nursing III 5 1238) 
This course is designed to assist the student in the study of the concepts of maternity nursing and gynecological 
problems. Clinical experience provides the opportunity for the students to care for women during childbearing 


cycle and the newborn infant. Emphasis is placed on family-centered care. { 
Prerequisites: NUR 102, BIO 104, 105. i" 


NUR 104 — Nursing IV 4 8 6m 
A study of the behavior of mentally ill patients designed to further develop the student's understanding of pa- 
tients’ reactions to illness. Opportunities are provided for students to develop nursing skills through interrelation 
ships with patients who have behaviora! disorders and to examine mental illness as a community health problem. — 
Prerequisite: NUR 103. ( 


NUR 205 — Nursing V 5 1299 
Common medical-surgical problems are presented stressing pathology, treatment and nursing care. Nursing 

care planning for individual patients is included. Concurrent clinical experience is required. ; 
Prerequisite: NURS 104 


| 


‘ 
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| NUR 206 — Nursing VI y We © 
A continuation of normal growth and development as it relates to the child's adjustment to illness, disease and 
surgical interventions most commonly occuring during childhood. Clinical experience on a pediatric unit is re- 


7 quired. 
| Prerequisites: NUR 205, PSY 201. 
NUR 207 — Nursing VII Sy ty Ke) 


Continuation of NUR 205. Concurrent clinical experience is required. 
Prerequisite: NUR 205 and 206. 


+ NUR 208 — Nursing VIII Arg 85 
| This course provides an opportunity for the student to explore the nature of nursing in today’s society with a focus 
on current trends and issues affecting nursing. Issues and trends which affect nursing education, practice, and 
professional organizations will be explored through classroom, laboratory, and independent study. Theory and 
practice in team leading will be offered, as well as a comprehensive review of all phases of nursing. 


PHILOSOPHY 


PHI 201, 202 — Introduction to Philosophy |, |! oo 0G 
A study of fundamental problems of philosophy, emphasizing the importance of philosophical thinking for man's 
everyday experience; and examination of typical ideas and systems of ideas throughout history. 


PHYSICAL EDUCATION 


The importance of individual physical fitness, the teaching of fundamentals, techniques, and 
_ rules of play are the major objectives of each class. Each class meets approximately 24 hours per 
- Quarter. 


_ PED 101 *Men’s Soccer and Flag Football 
_ PED 101 *Women's Soccer and Speedball 
_ PED 102 *Men’s Basic Tumbling and Wrestling 
PED 102 *Women’s Gymnastics and Basketball 
PED 103 Softball and Archery 
PED 104 Basic Swimming 
PED 105 Square and Folk Dancing 
PED 106 Men's Basketball 
PED 107 Physical Fitness 
PED 108 Karate 
PED 109 Modern Dance 
PED 201 Table Tennis and Volleyball 
PED 202 Badminton and Bowling 
PED 203 Basic Tennis 
PED 204 Advanced Tennis 
,PED 206 Golf 
PED 207 Judo 
_*Men and women separated — contact activity. 


PED 110 — First Aid and Safety 


| A general first aid course stressing accident prevention and treatment of injuries. 
PED 205 — Personal Health and Community Hygiene BF #083 


-° Study of personal and community health and hygiene as it relates to the individual in soci- 
ety. 
_ PED 210 — Adaptive Physical Education 30, 9 
A study of how recreational and physical education activities can be adapted to the retarded, 
_ blind, mentally ill, elderly, and other special groups. 


PHYSICAL SCIENCE 


PHS 101 — Physics Survey ewer S 
| The beginning course of physical science includes a study of physics. Some of the topics of discussion are 
‘M@€asurements, forces, gravity, mechanics, heat, light, sound, electricity, and atomic properties. 


PHS 102 — Chemistry Survey Be oe 

Included in this course are general discussions of the basic concepts of chemistry and the properties of ele- 
-ments. Topics of discussion include the following: chemical processes, water, ionization, nitrogen, the halogen, 
Sulfur, carbon and silicon, and organic and food chemistry. 


‘PHS 103 — Meteorology-Geology-Astronomy 223 
Topics for consideration are atmosphere, weather, erosion, rocks, earth’s past, the solar system, the Milky Way, 
and extragalatic systems. 
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PHYSICS 


PHY 101 — Properties of Matter and Heat 3 2 ee 
The first in a four-course, application-oriented sequence (101, 102, 103, 104) for technicians, this course begins | 
with a review of essential mathematics and an introduction to measurement. Solids and fluids are studied under | 
varied conditions. Heat and its effects, temperature, and the gas laws are discussed. The course closes with a | © 
brief investigation of nuclear and atomic physics. f 
Prerequisite or corequisite: MAT 110. 


PHY 102 — Mechanics 3 2 #] 
The classical topics of motion, force, work, energy and momentum are developed and explained by applying | 

them to specific processes and machines of contemporary technology. 
Prerequisite or corequisite: MAT 111, PHY 101. 


PHY 103 Electricity 3 29a) 
Electrostatics, magnetism and current electricity are the subjects covered in this course. Topics such as meters, 
induction, transformers, Ohm's laws and Kirchoff's laws are discussed in detail. ' 
PHY 104 — Light and Sound 3 2 
Light and sound are the two areas which constitute this course. Concepts of interference, Doppler effect, particle ; 
and wave theories of light, and spectra classification are some of the main topics discussed. 


PHY 106 — Applied Mechanics 5 0) 
Concepts and principles of statics and dynamics. Parallel concurrent and noncurrent force systems in coplaner. 
and noncoplaner situation. 
Concepts of centroids and center of gravity, moments of inertia, fundamentals of kinetics, and kinematics of 


velocity and motion. 


Prerequisites: MAT 103, PHY 102. | | 
{ 
; 
: 
f 


PHY 110 — Physics for Health Occupations 2 2a I) 
A survey course with particular attention given to.the application of classical physical principles to physiologic 
processes, therapeutic procedures, and various apparatus found in health services. 


PHY 151, 152— Applied Science 3 2 4) 
See Phy 1101 and 1102 — Applied Science. ) 


PHY 201 — General Physics | 3 21% 

This course, which is designed primarily for physics and engineering (and technology) majors, includes in the! 
first quarter of study the following: machines and vector analysis, particle and rigid body mechanics, statics, rotary 
motion, Newton's laws, and conservation laws. i 
PHY 202 —- General Physics II 3 2 4 


Second quarter of general physics includes the study of heat, sound, light, wave motions, and optics. . 
Prerequisite: PHY 201. 


PHY 203 — General Physics III 3 258) 
Final quarter of general physics includes the study of electricity, magnetism, atomic and nuclear physics. 


Prerequisite: PHY 202. i 


PHY 204 — General Physics IV 4 oe 
A calculus based course, designed primarily for physics and engineering majors, includes in the first quarter of 

study the following: vector analysis, particle and rigid body mechanics, statics, rotary motion, Newton's laws, and \ 

conservation laws. : 
Prerequisite or concurrently: MAT 107. 


PHY 205 — General Physics V 4 2a) 
Second quarter of the calculus based physics. Some topics are heat, sound, light, wave motions, optics, and 
atomic spectra. 
Prerequisite or concurrently: MAT 205. 


PHY 206 — General Physics VI 4 2 
Third quarter of the calculus based nhysics. Some topics are electricity, magnetism, atomic and solid-state | 
physics, and nuclear physics. ! 
Prerequisite or concurrently: MAT 206. 
PHY 1101 — Applied Science 3 @ 4 
An introduction to physical principles and their application in industry. Topics in this course include measure i 
ment; properties of solids, liquids, and gases; basic electrical principles. ! 


PHY 1102 — Applied Science 3.24} 
The second in a series of two courses of applied physical principles. Topics introduced in this course are heat 
and thermometry, and principles of force, motion, work, energy, and power. i 
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POLITICAL SCIENCE 


POL 201 — American National Government Cy a we 
A study of the formation and development of the national government, its organization, functions and powers, 
and civil rights. 


POL 202 — American State and Local Government ys Way) 
A study of the organization, functions, and powers of state and local government in the United States. 


PLUMBING 


PLU 1000-co — On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

PLU 1101, 1102, 1103, 1104 — Plumbing Fundamentals Sein, 

| PLU 1101-co vi aint 


Topics of study will include modern plumbing techniques, procedures, fixtures, and machinery. 


-PSYCHOLOGY 


/ PSY 100 — Study Skills a Once 


A review of effective study and learning techniques with the purpose of developing practical skills which can be 
used in the classroom and in individual study. Topics include note-taking, textbook reading, time management, 


_ principles of learning, and test-taking strategies. 
_ PSY 101, 102 — General Psychology |, II Ce pil 0) mc 


An introductory survey of psychology. Topics include pre- and post-natal development, the structure and func- 


| tions of the nervous systems and glands, sensory organs and processes, intelligence, aptitudes and abilities, 


perception, motivation, learning, emotion, personality, and adjustment. 


PSY 103 — Human Potential Seminars 20g 
Through a small group process and readings in the field of self-actualization psychology, the purpose of this 


| Course is to help persons discover and actualize their capabilities and strengths. 


PSY 104 — The Psychology of Personal Adjustment Gh (lag 


Through a study of ego and personality development — utilizing the latest psychological! theories — to under- 
stand the development of the self-concept, patterns of interpersonal relations, handling stress and pressures and 
effective life adjustment. 

Prerequisite: Either PSY 101, 102, or 103. 


PSY 110 — Human Relations in Management S)0g3 
A behaviorial science approach to business. Management problems related to motivation, communication, orga- 


| nization, balance and change; recognition and analysis of problems in human interaction. 
_ PSY 151 — Human Relations 3.0 3 


A study of basic principles of human behavior. The problems of the individual are studied in relation to society, 
group membership, and relationships within the work situation. 


PSY 201 — Human Development | Sy wl! 
Development of the normal child and adolescent, with consideration of the social, biological, and cultural influ- 
ences upon growth. 
Prerequisites: PSY 101, 102. 


. PSY 202 — Human Development II 3S 


A survey of adulthood from adolescence to old age exploring the psychological, social, and pysical aspects of 


-adult development. 


Prerequisite: PSY 101, 102. 


_ PSY 205 — Adolescent Psychology 3.0 3 


A study of the nature and source of the problems of adolescents in western culture; physical, emotional, social, 


_ intellectual, and personality development of adolescents. 


_ PSY 208 — Abnormal Psychology 3.0 3 


A study of the symptoms, contributing factors, treatment and outcomes of the mentally ill and mentally defective 
as well as maladjusted, anti-social persons. Classifications and nomenclature of psychoneurosis, psychoses, and 
other illnesses are discussed. 


PSY 210 — Exceptional Children 3.0 3 
A study of young children who vary from the “norm.” Emphasis on the very bright child and the handicapped 

child. 

PSY 1101 — Human Relations 3.0 3 


PSY 1101-co 35kO e3 
A study of basic principles of human behavior. The problems of the individual are studied in relation to society, 


group membership, and relationships within the work situation. 
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READING 


REA 101 — College Reading Skills 3 Ole 

A general course to aid students in improving their basic skills in reading and study practices. Basic com- 
prehension, listening and vocabulary skills will be studied. Students will be tested to determine their strengths and 
weaknesses in the area of reading skills. 


REA 102 — College Vocabulary and Comprehension Skills 3. Og 

A course designed to provide students with the opportunity to study college vocabulary and comprehension 
skills. Emphasis will be placed on word derivation and word meaning. Comprehension will include critical reading 
and speed reading. Testing will be utilized to determine strengths and weaknesses in the areas of vocabulary and 
comprehension. 


REA 103 — Speed Reading 3:0 Sa 

A course designed to give students the opportunity to increase their speed in reading. Emphasis will be placed 
on speed and comprehension. Diagnostic testing will be utilized to determine the individual student’s readiness for 
speedreading. 


RECREATION 


REC 111 — Social Recreation 3.0.33 
Planning, programming and conducting social recreation in clubs, camps, playgrounds and recreation centers. 
REC 115 — Chess 1 “255g 


The student is given a brief history of the game, the rules of play, and basic techniques for winning play. 
Emphasis is placed on opening theory with a study of several popular openings. The Elo rating system is also- 
discussed. 

REC 118 — Beginning Bridge 1 eae 

Basic concepts of the game of bridge — point count, bidding, playing of hands and scoring — with preference 
given to the Goren system. 


REC 119 — Intermediate Bridge 12 
Intermediate concepts of the game of bridge — point count, bidding, playing of hands and scoring — with an 
introduction to duplicate bridge. 


REC 120 — Advanced Bridge 1 "2a 
Advanced concepts of bridge, including more advanced bidding systems, more sophisticated playing 
techniques, and tournament play. 


REC 203 — Recreation Administration 3 04 
Personnel management, organization, budgets, and legislation are some of the areas covered from a recrea- 
tional viewpoint. 


RELIGION 


REL 101 — Introduction to Old Testament 3 003 
A survey of the Old Testament designed to intoduce the student to the history, literature and religion of the 
ancient Hebrews. 


REL 102 — Introduction to New Testament 3 O18 

An examination of the New Testament intended to introduce the student to the Jewish background, the historical 
setting, the purpose, and the major ideas of this literature. Special emphasis will be given to the significance of the 
ministry of Jesus and the Apostle Paul. 


REL 205 — Comparative Religion 3 00s 
A comparative study of the major religions of the world, both ancient and modern. An analysis of major religious 
concepts with attention given to the effects of contemporary history. 


SAFETY 


SAF 1101 — Safety and First Aid (Vocational!) 2 Ce 


SAF 1101-co 2, (Om 
Principles and practices as applied to emergency first aid, study of safety procedures and techniques as related 
to vocational training with the teaching emphasis placed on accident prevention. 


SAF 1102-co — Safety and First Aid 1 2.0% 
A continuation of Safety and First Aid |. Study of safety procedures and techniques as related to vocational 
training with the teaching emphasis placed on accident prevention. 


SOCIOLOGY 


SOC 105 — Introduction to Human Resources 2. Oe 
A study of the various local, state, and federal agencies involved in assistance programs. Introduction to study of 
people who need assistance because of economic, social, physical, or mental disabilities. 


a 
} 
| 


COURSES OF INSTRUCTION 87 


| 
| 


‘SOC 201 — Introduction to Sociology Chiara ae 
_\ A study of the fundamental principles and concepts of sociology, with emphasis on contemporary American 
institutions in relation to technological change, ethnic groups, population trends and social control. 


SOC 202 — Marriage and the Family. 3 018 

_ Astudy of the family as a social institution — its origins and development, its forms and functions, its interrela- 
’ tion with other social institutions, and its role in contemporary civilization. In connection therewith, a study is made 
lof sex development, differentiations, social relationships between the sexes, and factors contributing to or mitigat- 
_ ing against successful, stable marriages. 


- SOC 203 — Social Problems a0 

A study of some of the major social problems applying basic sociological principles. Evaluation of the 
‘techniques utilized by society to solve social problems, along with the impact of social and technological 
|changes. 


‘SOC 205 — Race and Ethnic Relations Sy OT) 

Study of human relationships, intrapersonal, interpersonal, intergroup, and inter-nation which are caused by 
‘concepts and beliefs related to biological and value differences between men. Analysis of factors involved in 
group conflict with emphasis on conflict between minority groups in contemporary societies. Origins of myths 
‘about ethnic characteristics and identity questions will be examined. 


SPANISH 


‘SPA 101, 102, 103 — Elementary Spanish |, Il, Ill 23'S 

An introduction to Spanish, with a modern, audio-lingual approach. Up-to-date materials and methods are used. 
‘Emphasis first on hearing and speaking, then on reading and writing. Lab work is required as part of the course for 
those with no previous Spanish or those who don’t make satisfactory score on Spanish placement tests. Three 
quarters. 


‘SPA 151, 152, 153 — Intermediate Spanish |, Il, Ill 2nwaes 
A review of the skills of hearing, speaking, reading and writing. Audio-lingual work in class and in lab. Selected 

supplementary readings. Three quarters. 

| Prerequisites: Two units of high school Spanish and a satisfactory placement test score, or SPA 101, SPA 102, 

cand 103. 


SPA 201, 202, 203 — Spanish Civilization |, Il, Ill 0) 
A study of Spanish culture and civilization. Selected readings in the literature of Spain and Spanish America 
from the Middle Ages to the present. Parallel reading and reports. Three quarters. 
Prerequisite: Permission of instructor. 


SPEECH 


‘SPH 101 — Speech | ch hg 


_ This course involves the study and application of the fundamentals of public speaking. Consideration of the 
‘mechanics of speech is involved with emphasis on oral reading as a means of improving voice and articulation. 


SPH 102 — Speech II CaOm.S 
A study of oral interpretation of literature and an introduction to the principles of argumentation and debate. 
‘SPH 103 — Speech Ill CenOmES 


A study of one-act plays and beginning acting techniques. 


WELDING 


WLD 101 — Welding Processes ot 
An introductory course designed to acquaint the student with the various welding processes. 

| WLD 161 — Basic Gas Welding Ces 7 

_WLD 1101 — Basic Gas Welding 0%:3 01 

WLD 1101-co O36 1 


Welding demonstrations by the instructor and practice by students in the welding shop. Safe and correct 
methods of assembling and operating the welding equipment. Practice will be given for surface welding, bronze 
welding, silver-soldering, and flame-cutting methods applicable to mechanical repair work. 


WLD 1102-co — Basic Arc Welding Ose 1 
Introduction to basic arc welding. Demonstrations by the instructor and basic welding practice by students. 
Safety practices will be stressed throughout the course. 


WLD 1112 — Mechanical Testing and Inspection ees me 
The standard methods for mechanical testing of welds. The student is introduced to the various types of tests 
and testing procedures and performs the details of the test which will give adequate information as to the quality of 
the weld. Types of tests to be covered are: bend, destructive, free-bend, guide-bend, nick-tear notched bend, 
tee-bend, nondestructive, V-notch, Charpy impact, etc. 
Prerequisite: WLD 1120, WLD 1121. 
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WLD 1120 — Oxyacetylene Welding and Cutting 3 12% 

Introduction to the history of oxyacetylene welding, the principles of welding and cutting, nomenclature of the 
equipment, assembly of units. Welding procedures such as practice of puddling and carrying the puddle, running 
flat beads, butt welding in the flat, vertical and overhead position, brazing, hard and soft soldering. Safety proce- 
dures are stressed throughout the program of instruction in the use of tools and equipment. Students perform 
mechanical testing and inspection to determine quality of the welds. 


WLD 1121 — Arc Welding 3 12a 
The operation of AC transformers and DC motor generator arc welding sets. Studies are made of welding heats, Nf 
polarities, and electrodes for use in joining various metal alloys by the arc welding process. After the student is | 
capable of running beads, butt and fillet welds in all positions are made and tested in order that the student may | 
detect his weaknesses in welding. Safety procedures are emphasized throughout the course in the use of tools and © 
equipment. 


WLD 1122 — Commercial and Industrial Practices 3 9 6} 
Designed to build skills through practices in simulated industrial processes and techniques: sketching and | 

laying out on paper the size and shape description, listing the procedure steps necessary to build the product, and. 

then actually following these directions to build the product. Emphasis is placed on maintenance, repairing worn | 

or broken parts by special welding applications, field welding and non-destructive test and inspection. 
Prerequisites: WLD 1120, WLD 1121. 


WLD 1123 — Inert Gas Welding 1 3 
Introduction and practical operations in the use of inert-gas-shield arc welding. A study will be made of the | 

equipment, operation, safety and practice in the various positions. A thorough study of such topics as: principles of | 

operation, shielding gases, filler rods, process variations and applications, manual and automatic welding. 
Prerequisites: WLD 1120, WLD 1121. 


WLD 1124 — Pipe Welding 3 120s 
Designed to provide practice in the welding of pressure piping in the horizontal, vericat and horizontal fixed | 

position using shielded metal arc welding processes according to Sections VII! and IX of the ASME code. 
Prerequsiite: WLD 1121. 


WLD 1125 — Certification Practices 3 6a8 
This course involves practice in welding the various materials to meet certification standards. The student uses 
various tests including the guided bend and the tensile strength tests to check the quality of his work. Emphasis is 
placed on attaining skill in producing quality welds. 
Prerequisites: WLD 1120, WLD 1121, WLD 1123, WLD 1124. 
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M.Ed. — University of Chattanooga, Tennessee 
M.S. — East Tennessee State University 
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MGOCANIN © Ce wun eve beat a tit Chairman, Mathematics, Science and Physica} 
B.S., M.A. — Appalachian State University Education Departmen) 
MADISON; ‘\GHARICESH® 5 we SMR. gy CS Se eer eee gare ee Science, Reading) 
B.S. — East Carolina University * 
MARE FTE MICHEL ©. wou oo Sinn was = coho 5 CRRA a Pree ee Business) 
Candidate en Psychologie, Licence en 
Psychologie !nductrielle — Free University of Brussels | . 
M.Ed. — University of Georgia 4 
MAYES MISE CHAS S i nie cg Wa gia ia ie foul tees eels oe Psychology — 
B.A. — Lenoir Rhyne College {| 
B.D. — Duke University . 
M.S. — Radford College 
MIDKIRi uae Gaga lhir so Leki e dee bi any Somes wee Mathematics 
A.A. — Surry Community College | 
MOTSINGER: GS WAYNE vcs os oc eo fee hoe Ble eae oe Counselo! — 
A.B. — Guilford College Financial Aid Director” 
M.A. — Appalachian State University 1] 
OLDENBURG BRT ERIGCK Wee viv Sx Pitas eee Anatomy, Chemistry 


B.Ed., M.S. — University of Stockholm | 
Ph.D. — Etudes Universitaires Internationales, Brussels, Belgium 
RERVES DRAMES Me oi btu eee Dean of Student Personne| 


B.S., M.A. — Appalachian State University F 
Ed.D. — University of North Carolina-Greensboro | 


REY NGCUSPWIEEIAMIG? flack ade hae kaa ae bee ee eee Automotive Mechanics: 
REYNOLDS NWHLLEAMLCG .< Aicahts ce cosine eee eae ates eee Automotive Mechanics 

Diploma — Surry Community College 
RIGHARDS* DR.SWANSON | 2.0.01. sheen Co ee ee President 


B.S., M.A. — Appalachian State University | 
Ed.D. — Florida State Univeristy 


FIGS UD ied eee ne Oe ee tes ci dca rete ct ne eran Learning Lab Coordin 
B.S., M.A. — Appalachian State University i 
SANDERS. WILLIAM Rinne hs i ites esas 3 Wee Histor 
B.A. — Millsaps College i 
M.A. — University of North Carolina — Chapel Hill | 
SASSER UDALE wulddal deen tthe eat, Ula ca/len i eal WO es eae Music, Drama. 
B.M. — Salem College 
SCHUMAKER, ROBERInGies 40.0. 2c etl cere tees Meee ee Drating 


A.A.S. — Surry Community College 
B.E.T. — University of North Carolina-Charlotte 


SELBY, DPysty NORWOOD. \r4\./alons Spayhiney cee ateen ate eer English. 


B.A., M.A.C.T. — University of North Carolina-Chapel Hill 
Ph.D. — University of South Carolina-Columbia 


SELBY CPANIS: Mitel «culate Murra 0 gle aati a i ated ote ea Business 
B.S., M.A. — Western Carolina University 
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| 
| 
hem Miia. Bt tan aes a cl 


| Ns Ee a Machine Shop 
i | A.A.S., A.A. — Surry Community College 

' Vocational! Diploma — Forsyth Technical Institute 

IRIN Gece vi fol cis aes cee tes cd bow voce em. Counselor 
| Student Activities Director 


\ 


' B.S., M.A. — Appalachian State University 


Se Fry re Ay dep it ay owes darts yx aeamhayehd wg wry mens English 
B.S., M.A. — Appalachian State University 

SIMMONS, eI TRA ee 2.02 S45 2a a yoe ah Aah gibeebenits h Untanuty Construction 

[SS Business 


B.S. — Steed College 
M.A. — Appalachian State University 


Eo . , .  .voerivnald dps. ican Ds aww sbaccesamaiatees ees Psychology 
A.A. — Southeastern Community College 
B.A., M.A. — Appalachian State University 


fe ee Physics 


B.S., M.Ed. — Northern Illinois University 
MOMCSEOHGE ©)... cw ec ce ce cc eeu cccccuccey Dean of Instruction 


B.S. — Trenton State College 
M.Ed. — Temple University 


Ay ended vp eee te deeuuvevcivecs Mathematics 
B.S. — Ohio University 
M.S.T. — Antioch College 


le Biology 
_ B.S., M.A. — Appalachian State University 
ee Dean of Evening Programs 


_ A.B. — University of North Carolina-Chapel Hill 
_ M.A. — Appalachian State University 


I IAM OP ke ee eee eens eevee Vice-President 
| | B.S., M.A. — Appalachian State University 
oars sbicsedsseieraseceens Welding 
_) Diploma — Surry Community College 

et rc Counselor 

_ BS., M.S. — University of North Carolina-Greensboro 

Me ie) ics. sis shale twas 's vagy vdalecs ws Electronics 


_ Radio Engineering Diploma — Valparaiso (Indiana) Technical 


_ Institute 
_ AAS. — Surry Community College 


“UCKER, Re LRG rier nth hak y x ices Seeds mee aes Automotive Mechanics 
/anHORN, Nia: fre UN i ML | Chairman, Language and Arts Department 
_B.S., M.A. — Appalachian State University 

NEAVER, SEA Es RET ORI AG oan eo A a Director of Learning Resources 


fi 


_B.S., M.A. — East Tennessee State University 


| 
| 
| 
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WHITE,.COTRING Wi. os. cee ie ob ie ls ee eles oe 2 ea ae Al 
B.F.A. — University of North Carolina-Chapel Hill 
M.F.A. — University of North Carolina-Greensboro | 
WILES DRO EDWIN ns age eden abs udvsew eh sas kediennanes on ets gee Biolog | 
A.B. — Guilford College . 
M.A. — Wake Forest University | 
Ph.D. — North Carolina State University | 
WIESON@ELIZA BEA Wit non Fee LN SY LE, Seema eee coca cri Reference Libraria| 
B.A. — Agnes Scott College 
M.Libr. — Emory University 
WOGDIOHN Liye EG BGRL vance evewn ed benen aang Busines 
B.S., M.A. — Appalachian State University 
WOODRUFFY KATHY O: soc: caecs evens essa tae eee me | 
R.N. — Cabarrus Memorial Hospital School of Nursing | 
| 
| 


| 


) 
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SECRETARIAL STAFF 


WT EAN S, ..............0.000055 Secretary, Continuing Education Division 


BECK, eS OS eS en ee Switchboard Operator 
SENS] | StS Technical Assistant, Business Department 
_ AAS. — Surry Community College 
MER, PEGGYG. ..................... Technical Assistant, Business Department 
A.A.S. — Surry Community College 
EADS, 6 ae EE Se a ee Library Clerk 
AMIE ©, <2... we... wee eee Secretary, Student Personne! Department 
fo S50 Sa Secretary, Evening Division 
Werte YVONNE J......., 0.0.0.0 ne Secretary, Student Personnel Department 
A.A.S. — Surry Community College 
MS he ek ce Wa ee renee enw dew ada ban ees Bookkeeper 
SS Secretary to the Dean of Instruction 
MING Cw ee Secretary, Continuing Education Division 
Yadkin County 
GamigON, SUSAN S. ................ Secretary to the President and Vice-President 
A.A.S. — Surry Community College 
SS re Secretary, Continuing Education Division 
ESD I ee Secretary, Business Office 
Diploma — Draughon Business College 
I ha ek Salis Ube eve Secretary, Business Office 


A.A. — Surry Community Eollege 
B.S. — University of North Carolina-Wilmington 


EL Library Clerk 
A.A.S. — Surry Community College 

a Records Technician 

PS Technical Assistant, Science Department 
B.S. — Bennett College 

WTR KAREN .......6..........-.-5- Secretary, Student Personnel Department 

EE oie es i oe oe a ea ee ws cans Bookstore Manager 


A.A. — Surry Community College 
(EE SE ee ee a Secretary, Bookstore 
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AUXILIARY STAFF | 


BRANGH) PAR o0s es eat EE TPS a cs nal hao a Snackbar | 
BROWN VIOUA Ut oie cous EAU oe Snackbar | 
GOOKSEBONAIMARES FSR at ters oohe Fedo ka ae od Snackbar Manage 
CRISSMANT BREN UG 0 lhe 22 28 cogs 4.6 7003 wo athnne Ruka eer Maintenance Department | 
GENTRY CHARL Bove eetacinee salou vag eats eae and ean ee Maintenance Department | 
CAVYNINHE RNEGTIR MUNI 358 ih een tena Maintenance Department | 
HODGES, YVONNE Hiei adic des ecco wes «Neu Rete oe ats ia Snackbar | 
LAWRENCE. GRAHAM S-6 bel dic dak 6 c.g ene Maintenance Superintendent | 
MARION. BEULAH auiin s cece wesc «pus ces os 0 soem Cerca ane eee ena Snackbar | 
MARION, CEAUDE vibe guts canis rls 2) shel. Orr Maintenance Department | 
MULCH EIRAIWARREN as os twin fb aaie che 5 54 repeal ae eee Maintenance Department 
NOH MANAIIA LU Baey nahin 4 Aatdiewl o's.) cuit, Ale rr Maintenance Department 


PAYNE SHIRIRYiah witht (vies. os etal, | kine wane year naeana e Snackbar | 
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SURRY COMMUNITY COLLEGE 
Calendar 1978-79 


Summer Quarter 
June 12, Monday-August 25, Friday 


First Session—June 12-July 19 
Second Session—July 20-August 25 


Fall Quarter 


Septembe sl aFrid ays acciat poly <5 < ct tciea ale ge narare oper tate neem ae ee ae Faculty Report 
September AVMONnGaY. ks iycccin eye oe eecbucktene Mie tene oan ene Labor Day Holiday 
September,5,\ Tuesday, ..... «sie sc as 4 tows gasses ee Pe eee Registration 
September’ 6; Wednesdays i2eo ws sete ke et ee ee ee ee Classes Begin 
Novemiber 22; Wednesday. 77..¢ 22... oan eta tome nee mee Last Day of Quarter 
November 23 and 24, Thursday and Friday................ Thanksgiving Holiday 


Winter Quarter 


November.2/Monday.... « «.9-24¢..8 6 eee oak | yok See cee ee Registration 
November 28, Tuesday «... tic ime die ae aise cg hal oe eee ee Workday 
November 29)" Wednesday: (ovlita. cn katte eer sar ane Classes Begin 
Decemberm2idk sl nursday <7% G2. wae oe ee eee oe First Day of Winter Holiday 
January Sawednesday 2 ..c04. Ac ene ee eee Classes Resume ~ 
March:2; Fridays 85 25." c< 2 Ss ee ene te Oe Fei Last Day of Quarter 
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Marci’ 5, "Monday... Sore e se cee sate te rely ete te nee cere eee ern ee Registration 
Marchi6; Tuesdayi.:. 27. rec ae. : ot. cn ss oh age ae hee eee Workday 
March 7. Wednesdayics 18 .e6) Od an ce ners einer ee ee Classes Begin 
April ibs Monday. 2553 2 a.0 8 soe eee ee First Day of Spring Holiday 
Aprite2s: MONG AY. Sinmiet catauets ccs esos. now cremad Shea take cae alee eee Classes Resume 
May 29 oT UCSO8Y ive ee os ae he ha ape a eee Last Day of Quarter 
Mayasiy Thursday Cs. Seta aden € harp sas Ge Se ea ee eee Graduation 


Summer Quarter, 1979-80 
June 11, Monday-August 24, Friday 


First Session—June 11-July 18 
Second Session—July 18-August 24 
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Surry County citizens became interested in establishing a community college as 
early as 1960. In that year, the Mount Airy Lions Club appointed a committee to study 
the possibility of creating such an institution. By 1962, interest had grown through- 
out the county and the committee was expanded to include representatives from all 
major civic organizations in the county. 

Meanwhile, a movement toward a statewide system of community colleges had 
begun in 1961. A Governor's Commission on Education Beyond the High School, 
popularly known as the Carlyle Commission, had been appointed and charged with 
the task of developing a plan of growth and expansion of higher education for the 
next twenty years. One of the recommendations of the commission was the estab- 
lishment of a comprehensive community college system. 

By May, 1963, enough interest had developed that a county wide meeting was held 
in Dobson to discuss procedural steps. Following that meeting, the project was en- 
dorsed by the Surry County Board of Commissioners and the Boards of Education of 
the Elkin City Schools, the Mount Airy City Schools, and the Surry County Schools. 
The Surry County Board of Commissioners appointed a Community College Steer- 
ing Committee on August 5, 1963. The committee authorized the necessary county 
survey to submit to the County Commissioners. Local officials prepared the applica- 
tion requesting a comprehensive community college for Surry County and present- 
ed it to the State Board of Education at its December, 1963, meeting. The application 
was approved by the State Board in January, 1964. 

County citizens approved a $500,000 bond issue and a four-cent tax authorization 
in March, 1964. This bond issue provided funds for the purchase of the site and the 
construction of the first buildings. 

On November 2, 1964, |. John Krepick was elected first president of the college. 
Under his leadership, construction began on the learning resources building, the 
science-technical building, and the vocational shop building. The first classes were 
held in 1965, in borrowed and rented facilities. Continuing education classes were 
held in various locations throughout the county. . 

The first programs offered were college parallel, business, secretarial, drafting, 
agriculture, electronics, adult basic education, high school completion, and various 
non-credit classes. Other vocational programs were postponed until facilities were 
completed in 1967. 

The first campus facilities were occupied in the spring and summer of 1967, and 
the first class graduated in May, 1968. 

The college was initially accredited by the Southern Association of Colleges and 
Schools in December, 1969. 

A physical education building was completed and occupied in 1970. 

James H. Templeton served as Interim President from August, 1971, until July, 
1972. Dr. Swanson Richards assumed the presidency on July 1, 1972. 

In September, 1972, Surry voters approved a $1 million bond issue which pro- 
vided a classroom building and a vocational-technical building. 

Plans are under way to provide a new Learning Resources Center to be occupied 
in the fall of 1979. Approximate cost of the facility will be $1 million. 

The college faculty, staff, students, and the Board of Trustees have constantly 
studied the various program offerings, attempting to provide as many educational 
opportunities to the citizens of the county as possible and desirable. Nineteen tech- 
nical options and five vocational options are now available as well as preparation 
for a variety of concentrations in the college parallel program. 
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STATEMENT OF PURPOSE 


The fundamental purpose of Surry Community College is to enable citizens of our 
area to increase their skills and knowledge. “To each his farthest star” is the appro- 
priate motto. 

Our responsibility is: 


To provide, within the statutory and fiscal limits of the college, programs and 
instruction which will give each student the opportunity to start where he is 
and progress as far as he can. 


To provide, through open door admissions, placement in programs adapted 


to the student's preparation and leading to his educational and occupational 
objectives. 


To assure that when each student has completed a program, he will have the 
skill and knowledge to meet the demands of the job for which he has pre- 
pared or to transfer successfully to another institution. 


To offer educational programs appropriate to the continuing needs of the 
people of Surry County and the surrounding area. 


To develop effective ways of evaluating our programs and to make appro- 
priate reports to the public. 
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GENERAL INFORMATION 


ADMISSIONS POLICY 


Surry Community College, being an Open Door institution, is not bound by re- 
strictive admissions policies. 

The College will, however, administer various tests which assist in the placement 
of students in the most suitable program. It is the feeling of the college staff that sec- 
ondary school records more accurately predict college success than any other 
criteria. In some cases, students will need the Scholastic Aptitude Test (SAT) for 
transfer. Therefore, it is suggested that students take this test while in high school. A 
personal interview with an admissions officer will aid the student in determining his 
specific educational objectives. When scores on tests indicate a lack of readiness to 
begin college-level work, developmental studies programs are av~'‘lable. The stu- 
dents are advised based on their high school grades and ineir college placement 
tests. High school graduation or its equivalent is recommended for all curricula. 

In programs requiring a limited enrollment due to lack of facilities or instructional 
staff, Surry County residents and Surry Community College service area applicants 
will be given higher selection priorities. 

Surry Community College provides educational opportunities to both men and 
women without regard to race, creed, national origin, or handicap. 

Inmates are permitted to enter the programs at Surry Community College on a 
multi-entrance/multi-exit basis. 


APPLICATION PROCEDURES 


Individuals desiring to enter Surry Community College should complete an appli- 
cation form and return it to the Admissions Office, Surry Community College, 
Dobson, N.C. 27017. Students are urged to submit applications well in advance of 
the quarter which they have selected for enrollment. No fee should be sent with the 
application. ; 

Upon receipt of the application by the college, the prospective student will receive 
detailed instructions regarding admissions procedures. 

Beginning students should request their high school to forward a transcript of their 
work to the College Admissions Office. 

Transfer students should request that official transcripts of all work attempted 
elsewhere be sent directly to Surry Community College. 

ALL APPLICATIONS FOR THE NURSING PROGRAM MUST BE RECEIVED NO 
LATER THAN FEBRUARY 15 PRIOR TO THE BEGINNING FALL CLASS. 


TRANSFER CREDIT 


Students transferring from other colleges must furnish official transcripts of 
records from all institutions attended. “D's” will be accepted if a student has a two- 
point (2.0) or “C” average on all work transferred into Surry Community College. 
Courses satisfactorily completed in other accredited institutions are evaluated in 
terms of the program selected at Surry Community College. Students must present 
an Official transcript, whether it be from another institution, USAFI, correspondence, 
or military school, to the Dean of Student Personnel for credit evaluation. 
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GUIDANCE AND COUNSELING SERVICE 


Guidance of the student begins with the admissions interview by an assigned 
counselor. Immediately after his acceptance, each student will meet with his 
counselor for an orientation to the entire curriculum of the college. Each student is 
assigned to a faculty adviser who helps him select his courses in subsequent 
quarters. Members of the Student Personnel Department, as well as other staff 
members, are available for students to discuss their personal and classroom prob- 
lems as well as their educational plans. The Student Personnel Office will assist stu- 
dents in all matters pertaining to transfer. 

Students who need specialized, individual counseling service beyond that pro- 
vided by faculty advisers may be referred to the Student Personnel Office. 

In conjunction with the counseling services described above, the Student Person- 
nel Department provides a comprehensive battery of tests for use within the educa- 
tional/vocational counseling process. This service is designed to guide students in 
exploring personal and career opportunities and to assist students in individual 
decision making. The test battery includes a variety of achievement, aptitude, in- 
terest, personality, and study habits tests. 


STUDENT CONDUCT 


Students should consider at all times that the reputation of the institution depends 
in no small part upon their behavior. No long list of regulations and penalties should 
be necessary if each student abides by the rules of common courtesy and coopera- 
tion. Specific regulations and official policies are listed in the Student Handbook. 
College officials may dismiss any student who conducts himself in a manner incom- 
patible with the purposes of the College. 


ACADEMIC INFORMATION 


Student progress is measured by Quality Point Average, or QPA; the quality of 
work a student has done at the College through one or more quarters is reflected by 
his Cumulative Point Average, or CPA. 

The Quality Point Average is calculated as follows: 

1. Allowing 4 points for an A, 3 points for a B, 2 points foraC, 1 pointforaD, and0O 
points for an F, multiply the number of points equivalent to the letter grade re- 
ceived in each course by the number of credit hours for the course to arrive at 
the quality points earned in each course. 

2. Divide the sum of the quality points by the total number of credit hours of work; 
the quotient represents the Quality Point Average for the quarter. 

The Cumulative Point Average is determined in the same manner as the Quality 

Point Average. 

Grades of INC and WP are non-punitive and are not considered in computing 

either the quality Point Average or the Cumulative Quality Point Average. 
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SYSTEM OF GRADING 


The following grading system is used at Surry Community College. 


Letter Description Quality Points 
A Superior 4 
B Good 3 
C Average 2 
D Passing 1 
Fe Failing 0 
| Incomplete 0 
WP ' Withdrew, passing 0 
WF Withdrew, failing 6) 


INDEPENDENT STUDY 


Students wishing to take course by independent study must contact the instructor 
of the course prior to registration and fill out the required forms. These forms must 
be signed by the student, instructor, division head, and Dean of Instruction. 

Tuition for a class taken on independent study is the same as the tuition for that 
same class if taken on a regular basis. 


DEAN’S LIST 


In order to qualify for the Dean’s List, a student must carry at least twelve (12) 
quarter hours of credit work during the quarter, maintain a 3.0 quality point average 
for the quarter, and have no grade lower than a “C.” 


CREDIT BY PROFICIENCY EXAMINATION 


A student desiring to take a proficiency examination for course credit in lieu of 
enrolling in the class should initiate the request through an instructor. The request 
must be approved by the instructor, division head, and Dean of Instruction. The stu- 
dent must arrange for the examination with the department offering the course. The 
department may administer the examination in any manner pertinent to the materials 
of the course. 

If the student exhibits satisfactory performance on the examination, the appro- 
priate number of credit hours and the grade will be entered on the student’s per- 
manent record. 


HONOR GRADUATES 


In order to qualify as an honor graduate, a student must have completed the re- 
quirements for graduation (see Graduation Requirements) with a 3.0 average on all 
work attempted at Surry Community College with no grade lower than “C.” 


FULL-TIME STUDENTS 


Twelve credit hours is considered a full-time load. A maximum credit hour load 
without special approval is 21 credit hours. 
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GRADUATION REQUIREMENTS 


Requirements for the degree or diploma will vary according to the curriculum. A 
minimum of 30 quarter hours must be taken at Surry Community College. 

The student’s overall grade point average must be 2.0 (‘‘C”) on work completed. 

The student must have resolved all financial obligations to the college and re- 
turned all library and other college materials. 

Candidates for degree or diplomas are requested to attend graduation exercises. It 
is the responsibility of each student to apply to the Student Personnel Office for his 
degree or certificate at the beginning of the last quarter prior to his program com- 
pletion. The $12.50 graduation fee should be paid at this time. 


OFFICIAL TRANSCRIPTS 


Upon request of the student, an official transcript of his record at Surry Com- 
munity College will be sent to any college, university, or agency. 


STUDENT TUTOR PROGRAM 


A tutor program is available for students who would like additional help in their 
academic subjects. Advanced students who have demonstrated competency in a 
subject area are assigned to individual students or small groups of students to serve 
as their tutor. Students who wish to obtain a tutor should make application through 
the Student Personnel Department. 


TUITION AND FEES 


Tuition and fees for each quarter are payable on the date of registration. 
Financial aid is available to needy students. Information concerning this aid is 
available in another section of this catalog. 


Surry Community College offers educational opportunity at a minimum cost to 
the student. These charges are set by the North Carolina State Legislature and are 
subject to change. Current tuition fees to be paid by students upon enrollment are 
as follows: 

Adults age 65 and older may register for college classes free of charge. 


The tuition fee for in-state students is $3.25 per credit hour with a maximum tuition 
“charge of $39 per quarter. 

For out-of-state students, tuition is $16.50 per credit hour with a maximum charge 
of $198 per quarter. 

To qualify for in-state tuition, a legal resident must have maintained his domicile in 
North Carolina for at least the twelve months next preceding the date of first enroll- 
ment or re-enrollment in the college. If questions arise concerning legal residency, 
contact the Dean of Student Personnel. 


The cost per class for courses offered by the Continuing Education Department 
is $5. 


Auditing Classes 


Auditing of classes is permitted by special arrangement of the Dean of Instruction 
and the instructor involved. Tuition for an audited class is the same as the tuition for 
that same class if taken for academic credit. 

Tuition for a class taken on independent study is the same as the tuition for that 
same class if taken on a regular basis. 
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TUITION FEE SUMMARY (Subject to change by State Legislature) 


In-State Tuition Out-of-State Tuition 

Full-Time Student Per Quarter Per Quarter 
All Curriculum Programs $39 $198 
In-State Tuition Out-of-State Tuition 

Part-time Student Per Quarter Hour Per Quarter Hour 
$3.25 $16.50 


Activity Fee 


All curriculum students taking twelve or more credit hours must pay an activity fee 
of $6 per quarter. A part-time student taking as many as five credit hours but less 
than twelve credit hours must pay an activity fee of $3. There is no activity fee fora 
student taking less than five credit hours. 

These fees are used to assist in financing the college newspaper, yearbook, social 
events, cultural events, and athletics. 


Insurance 


Accident insurance, covering activities in school and commuting to and from 
school, is available for $4.00 per year (cost subject to change). Students desiring 
this insurance should make payment when registering for the fall quarter or upon 
their initial enrollment. 

Because this insurance provides only limited coverages, students are advised to 
read their policy carefully in order to be aware of the insurance provided. 

Neither the college nor the State of North Carolina carries insurance to cover 
students for accidents. 


Special Purpose Fees 


Graduation Fees — A fee of $12.50 covering the expenses for diploma and cap 
and gown is payable at the beginning of the quarter in which the student expects to 
graduate. 

Nursing Program Costs — Nursing students are required to purchase their uni- 
forms and malpractice insurance. Also, nursing students are responsible for furnish- 
ing their own transportation to the sites of their clinical experience. 

Late Registration Fee — Full-time students who have attended Surry Community 
College the quarter prior to any registration period may be assessed a $5 late regis- 
tration fee when registering at a date later than the designated registration day. 
Part-time students may be assessed a $2 fee for late registration. 

Car Registration Fee — Students who park vehicles on campus are required to 
pay a 50¢ per vehicle registration fee. 


BOOKS AND SUPPLIES 


A student is required to buy the necessary textbooks and supplies prescribed in the 
curriculum he is pursuing. The average cost of books will vary from $60 to $125 per 
quarter, depending upon the curriculum and the number of courses taken. 

Books and supplies are sold during regular bookstore hours. 
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REFUND POLICY 


A student who withdraws from a course or program is required to confer with his 
counselor and instructor and clear through the Office of Student Personnel and the 
Business Office. Failure to do so will result in a forfeit of refund or tuition credit. 


Tuition Refund 


Tuition refund for students shall not be made unless the student is, in the judg- 
ment of the institution, compelled to withdraw for unavoidable reasons. In such 
cases, two-thirds (2/3) of the student’s tuition may be refunded if the student with- 
draws within ten (10) calendar days after the first day of classes as published in the 
school calendar. Tuition refunds will not be considered for tuition of $5 or less. Ifa 
class or curriculum fails to materialize, all the tuition shall be refunded. 


Re-Admission Refund of Tuition 


When a student, having paid the required tuition and fees for a quarter, withdraws 
from the institution before the end of the quarter and the reasons for the withdrawal 
are found excusable by the administration of the institution, the student may be 
allowed credit for tuition and fees on a pro rata basis if he applies for re-admission 
during any of the next four calendar quarters and petitions in writing to be allowed 
such Credit. 


Student Activity Fees 


Student Activity fees are not refundable. However, if the class or curriculum in 
which a student enrolls fails to materialize, all the activity fee paid will be refundable. 


Other Fees 


Other listed fees are not refundable. 


STUDENT FINANCIAL AID 


The Student Financial Aid Program is designed to assist deserving students in 
meeting the costs of attending Surry Community College. Financial assistance 
includes several types of aid: Grants, Scholarships, Loans, and Student Employ- 


ment. Financial Aid Awards may include one or more of these. Only students who 


have been accepted for admission will be offered financial assistance. An enrolled 
student must reapply in order to receive aid during the second year of attendance. 

All financial assistance is awarded without regard to the student's race, color, or 
national origin. 


Application Procedure 


1. Complete the Financial Aid Form (FAF) by College Scholarship Service and mail it 
to College Scholarship Service, Box 2700, Princeton, NJ 08540. It is important to 
list Surry Community College and code number 5656 in Item #81. All applicants 
should apply for the Basic Educational Opportunity Grant (BEOG) by marking 
yes in item #83. North Carolina residents should also apply for the North Carolina 
Student Incentive Grant by coding 0742 in item #81. The FAF may be obtained 
from the office of a high school counselor or from the SCC Financial Aid Office. 


2. Complete a Surry Community College Application for Financial Aid and return it 
to the Financial Aid Office, Surry Community College, Dobson, NC 27017. 
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3. Submit all three copies of the Student Eligibility Report (which the BEOG Pro- 
gram will provide) to the Financial Aid Office, Surry Community College, Dobson, 
NC 27017. The report should be mailed to the Financial Aid Office immediately 
after receiving it from the Basic Grant Office. The report will be developed from 
the FAF mailed by the student to CSS, or if the student wishes, he or she may 
obtain a Basic Grant Application from the Financial Aid Office. One is reminded, 
however, that it is not necessary to complete the Basic Grant Application if the stu- 
dent lists the Basic Grant Program on the FAF. 


Basic Educational Opportunity Grant Programs 


The Basic Educational Opportunity Grant Program is a federal aid program de- 
signed to provide financial assistance to those who need it to attend college. 

Basic Grants are intended to be the “floor” of a financial aid package and may be 
combined with other forms of aid in order to meet the full costs of education. It is 
recommended that any student seeking financial assistance apply for the BEOG. 

The BEOG is a grant and does not have to be repaid. These grants may range up to 
$812 per academic year. 


North Carolina Student Incentive Grant (NCSIG) 


Full time students who are legal residents of North Carolina may apply for the 
NCSIG. These grants are awarded by College Foundation, Inc., Raleigh, NC. Stu- 
dents must demonstrate substantial financial need as calculated by College Scholar- 
ship Service. Students must complete ihe Financial Aid Form by following the pro- 
cedures described above. 


Supplemental Educational Opportunity Grants 


The Supplemental Educational Opportunity Grant Program is sponsored by the 
federal government and was authorized under the Higher Education Act of 1972. A 
limited number of these grants will be available to students who have “exceptional 
financial need.” Any student who completes the Application for Financial Aid is con- 
sidered for this grant. 


College Work-Study Program 


Part-time jobs are available for students wishing to earn part of their college 
expenses. The job may be on campus or off campus with a public or private non- 
profit agency. The amount of work varies and is determined solely on need as deter- 
mined by the Financial Aid Office. 

Students applying for work-study must complete the opal oesancine e forms explained 
above. This type of aid is for hours worked in the form of wages, and there is no 
repayment. 


Student Loan Programs 


Detailed information may be obtained from your high school counselor or from 
the Director of Financial Aid. Available loan programs are as follows: 

North Carolina Prospective Teachers Scholarship Loan 

Guaranteed Loan Program 

North Carolina Insured Student Loan Program 

Educational Loans for Medical and Related Studies 
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Federal Nursing Scholarship Program 


A limited number of Federal Nursing Scholarships are available to assist students 
having financial need to enroll in courses leading to careers in nursing. 

Nursing students interested in applying for this scholarship should complete the 
application forms explained above. 


Other Scholarships 


The Surry Community College Foundation, Inc. provides scholarships for stu- 
dents in financial need. This form of aid is made possible by business firms and 
individuals who have contributed to this non-profit organization. 

A number of local scholarships are provided by various Clubs, organizations, busi- 
nesses, and individuals. These are usually listed under the specific name of the Club, 
organization, etc. Some of the recipients of these scholarships are chosen by the 
organization involved; others are administered through the Financial Aid Office. 


STANDARDS OF PROGRESS POLICY FOR ALL AID 
RECIPIENTS AT SURRY COMMUNITY COLLEGE 


This policy outlines the regulations for satisfactory progress required of all stu- 
dents receiving financial assistance. This includes any student receiving the Gl 
Bill, grants, scholarships, college work study, or any other type of financial assist- 
ance through Surry Community College. 

Students must meet the conditions outlined in this policy in order to continue 
receiving financial assistance. These conditions, however, do not affect a student’s 
eligibility to attend this institution. 

Students are expected to keep themselves informed concerning these policies. 
Copies will be distributed to students receiving aid by the financial aid officer and 
the veterans affairs’ coordinator. 

This policy is also outlined in the Student Handbook. 


VETERANS 


A full-time veterans office is maintained on campus. Students enrolling at Surry 
Community College who wish to use educational benefits under one of the govern- 
ment bills for veterans should make application to the Veterans Administration 
Office or the College veterans officer. 


VETERANS ATTENDANCE AND PROGRESS INFORMATION 


Copies of regulations, procedures, and policies for implementing provisions of 
Public Law 93-508 on standards of progress, attendance, and conduct for veterans 
and other eligible persons certified to the Veterans Administration for education 
payments are available from the Veterans Affairs Office. All persons concerned are 
responsible for keeping themselves informed of these policies and abide by them. 


WITHDRAWAL 


A student who withdraws should do so officially through the office of the Dean of 
Student Personnel and the Business Office. Failure to withdraw Officially could re- 
sult in the assignment of an “F” grade for the work attempted and in a forfeit of 
refunds or tuition credit. 

When a student withdraws officially he may be given a “WP” or “WF” depending 
upon his current class standing or the instructor’s evaluation of his status. When a 


_ Student is absent for two consecutive weeks with no official notification to the in- 


Structor, he should be dropped from the class roll and the instructor should notify the 
Student Personnel Office 
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EVENING CLASSES 


The College offers evening and weekend classes primarily for those students who 
wish to pursue a part-time program while continuing to work full time. Full-time 
students may also enroll in evening classes. 

An attempt is made each quarter to offer a selection of courses from each program 
of study. It is possible for a student to complete most programs through part-time 
study. 


Schedules 


A separate evening class bulletin and schedule is published each quarter and 
evening classes are listed in the regular schedule. 

The evening office maintains waiting lists for classes, and requests for classes 
should be directed to that office. 

Classes usually meet one or two evenings per week. For example, ENG 101 
Freshman English |, a three-hour class, will be scheduled from 7 to 10 p.m., one 
evening per week; BUS 131 Principles of Accounting I, a five-contact-hour class, will 
meet two evenings from 7 to 9:30 p.m. Some lengthy vocational or technical classes 
may be scheduled over two quarters and given an A or B designation (i.e., ELN 101 
Fundamentals of Electronics | will be divided into two courses — ELN 101A and ELN 
101B; the credit and contact hours will be divided between the two quarters). The 
College follows this practice so that a student is not required to attend class more 
than two evenings per week. 


Application 


Application is made through the admissions office or the evening division office. 
New students should consult a representative of one of these offices before the 
registration period. ; 


Admission 


The College operates under an “Open Door” admissions policy. In general, the 
requirement is that the applicant have a desire to learn. High school graduation or its 
equivalent is required for admission to certain programs. The Continuing Education 
Division of the College offers a high school completion program for those who need 
it. For answers to specific admissions questions, the applicant should consult the 
evening director or a counselor and he should carefully read the admissions section 
of the general College catalog. 


Credits 


Courses offered in the evening parallel those in the day program and carry the 
same college credit. Day and evening classes are frequently taught by the same 
instructors. 


Withdrawal 


Should a student find it necessary to withdraw from the College or to withdraw 
from a course, he must withdraw officially at the College office. Failure to attend 
class or merely giving notice to an instructor will not be considered an official with- 
drawal and may result in a failing grade for the course. 
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Academic Regulations 


Evening students are governed by the same regulations as day students. 


CO-CURRICULAR ACTIVITIES 


The College recognizes that a well-balanced education program provides some 
time for social, cultural, and recreational activities. The Office of the Dean of Student 
Personnel coordinates this aspect of college life. 

The Student Government Association is composed of students elected by the stu- 
dent body. The purpose of the Student government Association is to provide means 
for responsible student participation in the program of student affairs. Money to 
operate student activities is obtained from student activity fees. 


INTERCOLLEGIATE ATHLETICS 


Surry Community College competes in basketball, tennis, and golf on an intercol- 
legiate elvel. The college is amember of the Western Tarheel Conference and Region 
X of the National Junior College Athletic Association. 


INTRAMURALS 


Activities including basketball, softball, tennis, golf, and table tennis are a part of 
the intramural program. All students are invited to participate in the intramural pro- 
gram. 


CLUBS AND ORGANIZATIONS 


There exists a large selection of clubs and organizations on campus in which stu- 
dents are urged to participate. Both service clubs and academic clubs are well repre- 
sented by organizations such as Circle K, Drama Club, Mu Alpha Theta (Math Club), 
Phi Beta Lambda (Business Club), newspaper, yearbook, and many others. 


JOB PLACEMENT SERVICE 


Surry Community College offers a job placement service to graduates from the 
various programs. The office will offer job placement assistance for students inter- 
ested in full- or part-time employment. Students interested in this service should 
contact the Placement Director. 

Job vacancies from local and state businesses and industries are listed with the 
Placement Director. These vacancies are made known to students through periodic 
bulletins. 


LEARNING RESOURCES CENTER 


The Learning Resources Center includes library services, instructional media ser- 
vices, and in cooperation with the learning lab services, provides a central location 
for study and research. The library services provide all the printed and book mater- 
ials, circulation, and reference services while the instructional media services in- 
clude audio and video services, programming of instructional materials, and a dial 
access system. 

The Learning Resources Center services are available to all the people of Surry 
County and the surrounding areas as well as to the students, faculty, and staff of 
Surry Community College. 


20 GENERAL INFORMATION 


VISITING ARTIST PROGRAM 


The Visiting Artist program was started by the North Carolina Arts Council in 1971 
in cooperation with the Department of Community Colleges. Funds for the program 
are being provided by the Arts Council and the participating institutions. 

Although the visiting artists are members of their respective institutional faculties, 
they are not required to teach a regular series of classes. Rather than becoming in- 
volved with only one area of the campus or with a select group of students, the ap- 
pointed person is an artist at large for the entire college community. 

The visiting artist is available, without charge, to consult and perform for various | 
civic and professional groups and to work with the business community toward gain- 
ing necessary support and cooperation, and to appear on local radio and television. | 


ai 
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CONTINUING EDUCATION 
DIVISION 


Surry Community College is committed to the continuing education of the adult 
citizens of its area of service. To fulfill this commitment, the College offers a variety of 
courses, conferences, workshops, and exhibits designed to meet adult educational 
needs. 

Through the Continuing Education Division, students find Opportunities to retrain 
and update themselves in employment, expand knowledge in general education, and 
develop creativity in the fine arts. 

Continuing Education courses are offered when thereisa community need and in- 
terest. Some courses are offered on a regular, continuing basis. Other courses may 
be initiated by requests from individuals and groups. Surry Community College 
cooperates with schools, community agencies, and business and industrial groups 
to provide an educational service. 


Class Location 


Many courses are provided on the college campus at Dobson. Other courses are 
provided in extension centers in the various communities of Surry and Yadkin coun- 
ties. New classes may be formed whenever a sufficient number of persons show in- 
terest in a particular area of study. 


Admission and Registration 


Any person eighteen years of age or older may be admitted to a continuing edu- 
cation class. In extenuating circumstances, and upon approval of appropriate public 
school officials, persons under eighteen years of age may be admitted. 

Course schedules are made quarterly and published. 

Courses which begin between quarters are announced th rough local news media. 
Students are encouraged to contact the college and pre-register prior to the begin- 
ning of each course. 


Fees 


Fees vary with the type of course offered. Adult basic education courses supported 
Primarily from state and federal funds are free. Fees are announced in the course 
schedule and are paid at the first class session. Books and supplies are usually the 
responsibility of the student and may be purchased from the college bookstore. 

Adults age 65 and older may register for classes in the Continuing Education Divi- 
sion free of charge. 


Certificates 


North Carolina High School Completion Certificates are awarded to students who 
successfully complete the Adult High School Program. For the succesful completion 
of other adult education programs, the student is awarded an Achievement Certifi- 
cate. A minimum of 80 per cent student attendance and successful completion of 
other course requirements entitles one to receive the Achievement Certificate. 
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Continuing Education Unit 


The Continuing Education Unit is granted by the Continuing Education Division of 
Surry Community College on the basis of one CEU for ten contact hours of class 
work in designated courses. CEU information is recorded for each student and is 
available to employers and educational institutions upon request by the student. At 
the request of a student, the Dean of Student Personnel may grant college credit for 
continuing education credits earned. 


Programs 


Continuing Education Programs are offered in the following areas: 


Professional In-service Law Enforcement 
Family Life Firemanship Education 
Academic Extension Adult Basic Education 
Adult High School Business and Industrial Programs 
Job Employment Training Vocational In-service Education 
Professional In-service Programs: 
Library Administration Teacher Renewal 
Nurse Improvement 
Family Life 
Knitting Furniture Refinishing 
Creative Arts Personal Care 
Sewing 
Academic Extension: 
Art Photography 
Crafts Income Taxes 


Adult High School Program (Individualized Instructional Learning Lab) 


The Individualized Instructional Learning Laboratory provides an opportunity for 
any interested adult to study a variety of courses ranging from the elementary school 
level to the college level. Emphasis is placed on providing instruction on an individual 
basis through the use of programmed materials, film strips, tapes and other learning/ 
teaching strategies by professional instructors. Individuals are free to set their own 
study hours and pace at the beginning of each quarter. Students who are advised to 
complete phases of programs leading to a high school diploma or who are advised to 
do remedial study in association with acollege course of study, are expected to show 
steady progress toward a predetermined objective. There are no teacher- adminis- 
tered tests, grade assignments, or set speeds of completion for most courses of in- 
struction. 


Level One: Non-readers through grade four: basic reading, writing, and 
arithmetic. 
Level Two: Grade five through grade eight: reading improvment, English ex- 


pression, arithmetic, geography, and social studies. 
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Level Three: Grade nine through grade twelve: reading improvement, English 
expression, mathematics, science, social studies. 


Many courses are included in each of the following areas: 


English Mathematics 

Foreign Language Psychology 

Health and Safety Reading 

Social Sciences Science and Technology 


No fee is charged for student use of the Learning Laboratory. 

Any person interested in the Individualized Instruction Laboratory should con- 
tact the Dean of Continuing Education, Surry Community College, PO Box 304, 
Dobson, NC 27017. 


VETERANS: If you were separated from active military service after January 31, 
1966, you can receive full assistance from the Veterans Administration while you are 
completing high school without a charge against your basic allotment. This means 
you will still have your full allotment to go to college after finishing high school on the 
G.I. Bill. 


General Educational Development (GED) Test 


Individuals who wish to receive the Certificate of High School Equivalency may 
apply to take the General Educational Development Test at the college. A schedule 
of test dates will be made available to interested persons on request. 

A total score of 225 or more with no single test below a standard score of 35 is 
considered passing and qualifies the applicant to receive the certificate issued by the 
State Department of Public Instruction. 

Any person who is not a high school graduate may apply for the certificate and the 
GED test if (1) he is eighteen (18) years fo age or older; (2) he is a resident of the state; 
and (3) he has a definite vocational or educational purpose. 

Individuals 16-18 years of age who are not enrolled in a public high school may be 
considered persons with special needs and may be permitted to take the high school 
equivalency examination. This is allowable only if the application for admission to 
the examination is endorsed by a local superintendent of schools (or his authorized 
representative, or a release form is obtained from the office of the local superin- 
tendent. 


ADULT HIGH SCHOOL RINGS: The adult high school ring can be ordered 
through the college bookstore. 
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Law Enforcement Training 


Law Enforcement Training is provided at the request of law enforcement person- 
nel. Courses are especially designed as in-service and pre-service education for 
those engaged in law enforcement activities. Courses are offered in many areas such 
as the following: 


Courts and Laws Juveniles 

Elements of Offenses Applied Psychology 
Motor Vehicle Law Human Relations 
Criminal Investigation Instructor Training 
Report Writing Firearms 
Photography 


In addition, the college offers a 160-hour course designed to meet the State of 
North Carolina certification requirements for new officers. 


Fire Service Training 


Fire Service Training is designed to provide firemen the opportunity to gain tech- 
nical skills in modern fire fighting. The classes are taken directly to the firemen 
through training sessions held in local departments. Among the courses offered are 
the following: 


Introduction to Fire Fighting Forcible Entry 
Fire Fighting Procedures Protective Breathing Equipment 
Arson Detection Ventilation 


Rescue Practices 


Adult Basic Education 


Adult Basic Education classes are available to adults who wish to learn to read and 
write or prepare for entry into the High School Completion Program. Reading, writ- 
ing, mathematics, history, and english are emphasized; however, students who wish 
to study in only one or two areas may do so. Persons who complete Level | (grades 
1-4) and Level II (grades 5-8) will be issued a certificate by Surry Community College, 
and those who complete Level II are eligible to enroll in the High School Completion 
Program. 

Adult Basic Education classes are located in several communities. Materials and 
instruction are provided without cost to the student. For information about the class 
nearest you, call the coordinator of Adult Basic Education at 386-8121. 


Business and Industrial Programs 


Business Management courses are planned for employees in wholesale and retail 
occupations. Emphasis is placed on improving customer and job relations, making 
the best use of advertising, improving individual personality and salesmanship, 
developing oral communications, and training individuals to function more effec- 
tively in their respective occupations. Courses are offered in the following subject 
areas: 


Job Relations in Business Creative Salesmanship 
Customer Relations Advertising 
Personality Development Marketing Research 
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Management Development Program 


Management Development Program courses are designed for potential and active 
supervisors who want to prepare for more effective leadership and advance- 
ment. Courses are offered at the college campus or in industrial plants. The courses 
flexible in terms of content and meeting times. Every effort is made to fit course con- 
tent to particular industrial or business needs. Courses are available in the follow- 
ing subject areas: 


Principles of Supervision 

(Seven Parts) 

Human Relations | and II 

Art of Motivating People 

Economics in Business and 
Industry 

Effective Communications 

Effective Writing 

Effective Speaking 

Reading Improvement 

The Supervisor in North Carolina 

The Supervisor and Employee 
Benefits 


Job Analysis Training 

Work Measurement 

Job Methods 

Conference Leadership 

Job Instruction Training 

Creative Thinking 

Industry Safety and Accident 
Prevention 

Industrial First Aid 

Cost Accounting for Supervisors 

Supervision in Hospitals 


Supervisors who wish to complete requirements for the state diploma should meet 
the following requirements: 


MANAGEMENT DEVELOPMENT DIPLOMA PROGRAMS 


Course 


Principles of Supervision 

OSHA and First Aid 

Human Relations and Motivation 

Effective Communications 

Supervisory Guidance and Counseling 
Total Requirements 


33 Class hours 
33 Class hours 
33 Class hours 
33 Class hours 
33 Class hours 
165 Class hours 


New Industry Training 


Courses in New Industry Training are designed to meet the training needs of an 
industry. Industrial training specialists are available for assistance in program plan- 
ning. 


Vocational In-Service Education 


Non-curriculum short courses are planned especially for adults who desire to up- 
date themselves in skilled and technical areas. Areas in which courses may be 
planned are: 


Air Conditioning 
Brick Masonry 

New Industry Training 
Carpentry 

Food Service 


Small Engine Repair 

Custodial Training 

Blueprint Reading 

Manpower Development Training 
Sewing Machine Mechanics 
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Job Employment Training (JET) Program 


The Job Employment Training Program, known as JET, is a manpower develop- 
ment program especially designed to assist those persons who are unemployed or 
those having difficulty holding a job. 

The JET Program consists of aclass of eight weeks, meeting six hours per day, five 
days per week. Three hours per day are devoted to Adult Basic Education. These 
three hours could be a part of a vocational, technical, or other college class de- 
pending on the need of the student. The remaining three hours per day involve 
Human Resource Development which is taught through group activity and designed 
to acquaint the student with the world of work. Proper approaches to finding a suit- 
able job and what is needed to keep the job after obtaining it are stressed. 

Special attention is given to the needs of each individual student, and special 
effort is made to assist the student in obtaining employment at the end of the pro- 
gram. 


2d 
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The outlines for curricula shown in this catalog are suggested only. The in- 
stitution reserves the right to arrange teaching and student schedules so as to 


maximize the use of personnel, plant, equipment, and time. Courses will 
always be taken in logical or sequential order where appropriate, but not 
necessarily in the same sequence or order as shown in the catalog. Course 
substitutions may be made with approval by the Dean of Student Personnel 
Services. 


THE COLLEGE TRANSFER — 
LIBERAL ARTS PROGRAM 


Associate in Arts Degree 


The College transfer program is designed to parallel the freshman and sophomore 
years of study of a four-year college or university. 

In the first two years of college, students pursue a program of general education in 
the area of humanities, social studies, science, and mathematics. Surry Community 
College provides counseling to help students plan their program for transfer to the 
college of their choice. 

Each student will structure his own program in conference with his counselor and/ 
or advisor. The structure of each student’s program should be based on high school 
records, aptitude, vocational goal, and choice of college to which he plans to 
transfer. 


REQUIREMENTS FOR 
AN ASSOCIATE IN ARTS DEGREE 


PI PR IP ks kc ce cee ees wele's secu veveaey 9 hours 
Tc 9 hours 
Science—(Biology, Physical Science, 

eM I i aie. ov vey cc's Gc ccvsewccuncedecees 9-12 hours 
Meeecente ee oor 105-1060. ee eee 9-10 hours 
EC OE ho cv sic ess ccs eeccccccecetoceresutne 3 hours 


Plus enough electives to complete 96 quarter hours. 
The first two years of college preparation for many occupations and professions 
may be taken at Surry Community College. Some of these fields are: 


Accounting 

Banking and Finance 

Business Administration 

Business Education 

Child Care Occupations 

Counseling 

Dentistry 

Education 

Engineering (Mechanical, Electrical, 
Textile, Civil, Chemical) 

Forestry and Conservation Occupations 

Insurance 


Journalism 

Law 

Library Science 

Mathematics 

Medicine 

Ministry 

Nursing (and other allied 
health fields) 

Psychology 

Real Estate 

Sales 

Social Services 

Veterinary Medicine 
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COLLEGE TECHNICAL DIVISION 


(Associate in Applied Science Degree) 


The programs in the technology areas are designed to prepare students with tech- 
nical competence for immediate employment in either business, industry, govern- 
‘ment, the health occupations fields, agriculture, social services, or as owner-man- 
ager of their firms. General education subjects are included as necessary adjuncts to 
these occupational programs. 


Programs of Study 


Business Technologies 
General Business Management 
Executive Secretarial Technology 
Medical Secretarial Technology 
Legal Secretarial Technology 
General Office Technology 
Accounting Technology 
Retail Management Technology 
Engineering Technologies 
Electronics Technology 
Drafting and Design Technology (Mechanical) (Industrial) 
Machinist Technology 
Transportation Maintenance Technology 
Health Careers Technology 
Martin Memorial Associate Degree Nursing Program 
Agricultural Technologies 
Agricultural Technology 
Agricultural Business 
Horticulture 
Auxiliary Education 
Early Childhood Specialist 
Teacher’s Assistant 
Criminal Justice-Protective Service Technology 
Law Enforcement 
Correctional Technology 
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GENERAL BUSINESS MANAGEMENT 
T-018 


First Quarter 

ENG 101 Freshman English | 

BUS 105 Business Math 

BUS 125 Elements of Economics | 
Electives 


Second Quarter 

ENG 102 Freshman English Il 

BUS 126 Elements of Economics || 

BUS 131 Principles of Accounting | 
Electives 


Third Quarter 

ENG 103 Freshman English III 

BUS 132 Principles of Accounting II 

BUS 110 Office Machines | 
Electives 


Fourth Quarter 
BUS 133 Principles of Accounting III 
BUS * “115 Business Law | 
SPH 101 Speech | 
Electives 


Fifth Quarter 
BUS 251 Cost Accounting | 
BUS 220 Business Communications 
Bao 116 Business Law Il 
Electives 


Sixth Quarter 

BUS 229 Taxes 

BUS. 275 Principles of Insurance 

Sor 104 Introduction to Data Processing 
Electives 


33 

Lec. Lab. Credit 
3 0 5) 

5 6) 5 

<) 0 3 
ie aad] 
17 

3 0 3 

3 0 3 

2 3 3 
EN a kee ee 
15 

3 0 3 

2 3 | 

2 2 3 

6 

AD 

2 3 $| 

3 6) 3 

3 0 25) 
A AR ae 
TS 

2 3 3 

3 0 3 

3 0 3 
GAL Ei ey eer) 
18 

3 0 3 

°} 6) 3 

3 0 2 
_. | WOM? Wie: 
16 

Total Credits: 96 
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EXECUTIVE SECRETARIAL TECHNOLOGY 
T-030 
Lec. Lab. Credli 


First Quarter 

ENG 101 Freshman English | 3 0 3 

BUS, ~102 Typewriting | 2 3 3 

BUS 106 Shorthand | 3 2 4 

BUS 105 Business Math 2) WO ee 
5 


Second Quarter 


ENG. 102 Freshman English II 3 0 3 
BUS uat03 Typewriting II 2 3 3 
BUS |. 107 Shorthand II 3 2 4 
BUS 131 Principles of Accounting | 2 3 3 
a 
16 

Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting Ill 2 3 3 
BUS "108 Shorthand Ill 3 2 4 
BUS) 110 Office Machines 2 2 3 
_ ae 
16 

Fourth Quarter 

SPH 101 Speech | 3 0 3 
BUS 206E _ Dictation & Transcription 3 2 4 
BUS 205 Advanced Typewriting 2 3 3 
BUS 118 Machine Transcription 2 3 3 
Elective P24, ‘hese a 
16 

Fifth Quarter 
BUS 220 Business Communications 3 0 3 
BUS 207E _ Dictation & Transcription 3 2 4 
BUS 214 Secretarial Procedures 3 2 a 
BUSA 210 Filing 3 0 3 
Elective sae net” a 
Ff 

Sixth Quarter 
BUS 208E _ Dictation & Transcription 3 2 4 
BUS 209 Production Typewriting 2 3 3 
BUS i215 Office Application 3 12 6 
Elective titel Sole a 
16 
Total Credits: 96 
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MEDICAL SECRETARIAL TECHNOLOGY 


T-032 

Lec. Lab. Credit 

First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 102 Typewriting | 2 3 3 
BUS 106 Shorthand | 8 2 4 
BUS 105 Business Math andi 0) se 
13 5 15 

Second Quarter 

ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 3 
BUS 107 Schorthand II 3 2 4 
BUS 180M Medical Terminology and Vocabulary 3 0 3 
BUS 181M Anatomy for the Medical Secretary is 0 the 
14 5 16 

Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting III 2 3 3 
BUS 108 Shorthand III 3 2 4 
BUS 280M Medical Terminology and Vocabulary 3 0 3 
BUS 281M Anatomy for the Medical Secretary me nd. _3 
14 5 16 

Fourth Quarter 

arr 86101 Speech | 3 0 3 
BUS 206M _ Dictation & Transcription rey 2 4 
BUS 205 Advanced Typewriting 2 3 3 
BUS 131 Principles of Accounting | 2 3 3 
BUS 118 Machine Transcription | 2 3 3 
13 8 16 

Fifth Quarter 
BUS 220 Business Communications 3 0 3 
BUS 207M _ Dictation & Transcription 3 2 4 
BUS 214 Secretarial Procedures 3 2 4 
BUS 110 Office Machines | 2 2 3 
BUS 210 Filing i) Pe" sng 
14 6 17 

Sixth Quarter 
BUS 208M _ Dictation & Transcription : 2 4 
BUS 209 Production Typewriting 2 3 3 
mes §=— 215 Office Application 3 12 6 
Elective mies: ery ae 
16 
Total Credits: 96 
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LEGAL SECRETARIAL TECHNOLOGY 
T-031 


© 
° 
~ 
c 
oO 
Be 
® 
a 
a 


First Quarter 


ENG 101 Freshman English | 3 0 3 
BUS 102 Typewriting | 2 3 3 
BUS 106 Shorthand | 3 2 4 
BUS 1405 Business Math 5 0 5 
BUS. 1415 Business Law | a! Pee: me 
16 5 18 
Second Quarter 

ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 g 
BUS 7107 Shorthand II 3 2 4 
BUS 131 Principles of Accounting | 2 3 3 
Elective ed «Me ee 
16 

Third Quarter 
BUS) =f20 Business English 3 0 3 
BUS 104 Typewriting Il 2 3 3 
BUS 108 Shorthand Ill 3 2 4 
BUS: 9140 Office Machines 2 2 3 
Elective ee Bots is 
16 

Fourth Quarter 

SPH 2 atol Speech | 3 0 3 
BUS 205 Advanced Typewriting if 3 3 
BUS 206L _ Dictation & Transcription 3 2 4 
BUS 118 Machine Transcription | 2 3 3 
BUS 190L Legal Terminology & Vocabulary 8) a! —_ 
16 

Fifth Quarter 
BUS 220 Business communications 3 0 3 
BUS 207L_ Dictation & Transcription 3 2 4 
BUS. 9214 Secretarial Procedures 3 2 4 
BUS” 210 Filing 3 0 3 
Elective vee et Be 
17 

Sixth Quarter 
BUS 208L _ Dictation and Transcription 3 2 4 
BUS 209 Production Typewriting 2 3 3 
BUS 215 Office Application a Bi2 ie 
8 17 13 
Total Credits: 96 
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GENERAL OFFICE TECHNOLOGY 


T-033 

Lec Lab. Credit 

First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 102 Typewriting | 2 3 3 
BUS 105 Business Math 5 0 3, 
BUS. 115 Business Law | 3 0 3 
Elective po ates acc) 
17 

Second Quarter 

ENG »..102 Freshman English II 3 0 &: 
BUS 103 Typewriting II Z 3 3 
BUS 101 Introduction to Business 3 0 3 
mo 8 131 Principles of Accounting | 2 3 3 
Elective Gen ls et) 
15 

Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting III 2 3 3 
mus 132 Principles of Accounting II ie 3 3 
Electives faded ai. els 
15 

Fourth Quarter 

SPH 101 Speech | 3 0 3 
BUS 110 Office Machines | 2 2 3 
ECP 104 Introduction to Data Processing 3 0 3 
BUS 118 Machine Transcription | 2 3 3 
BUS 205 Advanced Typewriting 2 3 3 
Elective ute. a! eS 
18 

Firth Quarter 
BUS 119 Machine Transcription II 2 3 3 
BUS 220 Business Communications 3 0 %) 
BUS ‘214 Secretarial Procedures oS 2 4 
BUS 210 Filing 3 0 3 
Electives a LAs) vain, 
16 

Sixth Quarter 
BUS. 218 Machine Transcription II 2 3 ) 
BUS 209 Production Typewriting 2 3 S 
BUS 271 Office Management 3 0 3 
Electives eee. habs 6 
15 
Total Credits: 96 
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First Quarter 


ENG 
BUS 
BUS 
BUS 


101 
105 
125 
131 


ACCOUNTING TECHNOLOGY 
T-016 


Freshman English | 
Business Math 

Elements of Economics | 
Principles of Accounting | 
Elective 


Second Quarter 


ENG 
BUS 
BUS 
BUS 


Third Quarter 
ENG 


BUS 
BUS 
BUS 


Fourth Quarter 


BUS 
SPH 
BUS 
BUS 


Fifth Quarter 


BUS 


Sixth Quarter 


102 
126 
132 
101 


103 
133 
110 
271 


236 
101 
115 
124 


251 
220 
237 
2f2 
116 


229 
238 
104 
275 


Freshman English Il 
Elements of Economics II 
Principles of Accounting II 
Introduction to Business 
Elective 


Freshman English III 
Principles of Accounting III 
Office Machines | 

Office Management 
Elective 


Intermediate Accounting | 
Speech | 

Business Law | 

Personal Finance 

Elective 


Cost Accounting | 
Business Communications 
Intermediate Accounting II 
Principles of Supervision 
Business Law Il 

Elective 


Taxes 
Auditing 


Introduction to Data Processing 


Principles of Insurance 
Elective 
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Lec. 
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Total Credits: 


Lab. 
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First Quarter 


ENG 
BUS 
BUS 
BUS 


101 
105 
125 
110 


RETAIL MANAGEMENT TECHNOLOGY 


T-020 


Freshman English | 
Business Math 

Elements of Economics | 
Office Machines | 
Elective 


Second Quarter 


BUS 
ENG 


Third Quarter 


SPH 
PSY 
BUS 


Fourth Quarter 


BUS 
BUS 
BUS 
BUS 
BUS 


Fifth Quarter 


BUS 
BUS. 


BUS 


BUS 


Sixth Quarter 


BUS 
BUS 
BUS 
BUS 


101 
102 
131 
173 
130 


101 
110 
273 


243 
239 
220 
Ze 
232 


274 
249 
230 
241 


250 
ett 
260 
262 


Introduction to Business 
Freshman English I 
Principles of Accounting | 
Retailing | 

Retail Applications | 


Speech | 

Human Relations in Management 
Retailing II 

Elective 


Advertising 

Marketing 

Business Communications 
Credit Procedures 

Sales Development 


Personnel Management 

Buying & Merchandising | 
Retail Applications II 

Sales Promotion & Management 
Elective 


Buying & Merchandising II 
Office Management 
Commercial Design & Display 
Fashions in Retailing 
Electives 


39 


Lec. 
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1 
Total Credits: 99 
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ELECTRONICS TECHNOLGOY 


T-045 
Lec. Lab. Credit 
First Quarter 

ENG Pe 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | 5 0 = 
PHY 101 Properties of Matter & Heat 3 2 4 
ET 101 Technical Drafting | 1 og 3 
ELN 101 Fundamentals of Electronics | _4 eS Ss 
16 t2 21 

Second Quarter 
ENG? 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics II 5 6) 5 
PHY 102 Mechanics 3 2 4 
ELN 102 Fundamentals of Electronics II 4 5 6 
Elective i ut! lee 
24 


Third Quarter 
ENG?) 2103 Freshman English III 


OF 209 Report Writing 3 0 3 
MAT 112 Technical Mathematics III 5 0 5 
ELN 103 Vacuum Tubes & Solid State Devices ong hs! “TW 

16 8 18 


Summer— Optional 
Program options with adequate enrollment. 


1. Attend summer quarter and continue into second year studies for the Association 
in Applied Science Degree. 

2. Attend summer quarter and terminate studies graduating with a Vocational 
Diploma. 

3. Not attend summer quarter and continue second year studies Fourth Quarter for 
the Associate in Applied Science Degree. 


ELN 104 Radio & Television Servicing 4 8 8 
BENG 202 Electronic Communications Systems anid O) ae 
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Fourth Quarter 

SPH 101 Speech | 3 0 3 

MAT 201 Technical Mathematics IV 5 0 5 

Pity. , 104 Light and Sound a 2 4 

een 201 Pulse and Digital Circuits Eo 2) ed. 
if 


Fifth Quarter 


DET 104 Electronic Drafting 2 ) 3 
ELN 218 Digital Logic Design ji 5 9 
MAT 202 Digital Computer Mathematics i?) ai!) aie) 
14 8 iis 

Sixth Quarter 
EeeN- 203 Industrial & Digital Electronic Systems 7 6 10 
Social Science Elective 3 
Elective hoe rs _3 
16 


Total Credits With Option: 129 
Without Option: 112 


NOTE: ELN 202 required when transferring to senior institutions. 
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DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL 


The drafting and design curriculum is designed to enable each student to plana 
program tailored to his or her specific job goals. The suggested course listing pro- 
vides three quarters of basic courses offered to all students endeavoring to be techni- 
cians. The fourth quarter is designed to provide an orientation to the industrial world 
of work through observation and work in various industries. Upon completion of the 
fourth quarter of work, each student should be able, from previous experiences, to 
choose one of the three options listed to complete his or her degree requirements. 
Courses may be taken in one option only or in a mixture of the options, provided pre- 
requisites are adhered to. One hundred twenty (120) credit hours, 13 of which may be 
electives, are required for this degree. 


DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL TECHNOLOGIES 


T-043 

Lec Lab Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | 5 0 3 
PHY 101 Properties of Matter and Heat 3 2 4 
Dra 101 Technical Drafting | 1 5 3 
MEG Aart Machine Processes | Mou! eth: SS 

13 12 18 
Second Quarter 
ENGae102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics II 5 0 5 
PEAYeseea02 Mechanics 3 2 4 
DFT 102 Technical Drafting Il 1 5 3 
MEC 102 Machine Processes II ita: er 3 


—- 
wo 
as 
ine) 
oar 
(ee) 


Third Quarter 
ENG 103 Freshman English III 


Oren 205 Report Writing 3 0 3 
MAT 112 Technical Mathematics III > 0 a 
PHY 125103 Electricity 3 2 4 
PAY os Applied Mechanics a 0 5 
Di Pers Technical Drafting III peel, ed _-— 

V2 7 20 


Fourth Quarter 

MEGwe ETS Production Planning 
MEC 201 Industrial Orientation 
SPA 101 Speech 


Pane 
Sd a 
NIOMN 
=| 
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OPTIONS 
DRAFTING 

Lec Lab Credit 

Fifth Quarter 
DFT 204 Descriptive Geometry 2 4 4 
MEC 205 Strength of Materials 3 2 4 
MEC 202 Quality Control 3 0 3 
MEC 214 Engineering Materials 3 3 4 
Elective re se aS 
18 

Sixth Quarter 
mee (ett Mechanisms 3 2 4 
MEC 203 Time and Motion Study 3 2 4 
DFT 205 Design Drafting 2 6 4 
MEC 215 Engineering Materials 3 3 4 
Elective 4-9 Pueae aa: 
19 

Seventh Quarter 
PED 110 First Aid and Safety 2 0 2 
MEC 235 Hydraulics and Penumatics 3 $) 4 
DFT 212 Jig and Fixture Design 2 4 4 
Elective ae, me es 
13 
Total Credits: 120 
MECHANICAL 

Lec Lab Credit 

Fifth Quarter 
PFT 204 Descriptive Geometry 2 4 4 
MEC 205 Strength of Materials 3 2 4 
MEC 202 Quality Control 3 0 3 
MEC 214 Engineering Materials 3 3 4 
Elective pies Pig 25) 
18 


Sixth Quarter 


mrt. 217 Mechanisms 3 2 4 
MEC 203 Time and Motion Study | 2 4 
MEC 215 Engineering Materials 3 0 3 
ie 2 2 fe Principles of Supervision 3 0 3 
Elective nate ae ee) 
lrg 

Seventh Quarter 
Ped 110 First Aid and Safety 2 0 2 
meEC 235 Hydraulics and Penumatics 3 3 4 
EOP 204 Data Processing 3 0 3 
Elective(s) 6 
49 


Total Credits: 120 
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INDUSTRIAL 

Lec. Lab. Credit 

Fifth Quarter 
MEC 202 Quality control 3 0 5 
MEC 214 Engineering Materials 3 3 4 
BUS 101 Introduction to Business 3 ¢) 3 
BUS 201 Economics | 3 0 3 
Elective ie 
16 


Sixth Quarter 


MEG 203 Time and Motion Study 3 2 4 
MEC ~=215 Engineering Materials 3 0 3 
Bt Seamo Accounting | 2 3 3 
BUST 272 Principles of Supervision 3 0 3 
BUSs e102 Typewriting | 2 3 3 
Elective 1h; Ry. = 
19 

Seventh Quarter 
PED 110 Safety and First Aid 2 0 2 
EWP? e104 Data Processing 3 @) 3 
BUS) 3132 Accounting II 2 3 3 
Elective(s) i % 


15 
Total Credits: 120 


SS 
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MACHINIST TECHNOLOGY 


T-121 
Lec. Lab. Credit 
First Quarter 
tsi.) 1:1 Machine Shop Theory and Practice | 3 12 9 
MAT 1101 Fundamentals of Math 5 0 3 
or 
MAT 110 Technical Mathematics | 
ENG 1101 #£4Reading Improvement 2 0 2 
or 
ENG 101 Freshman English | 
pad 1104 Blueprint Reading: Mechanical 1 2 2 
BUS 105 Industrial Organizations 3 0 3 
14 14 2 
Second Quarter 
MEC 152 Machine Shop Theory and Practice II 3 12 9 
MAT 1102 Algebra 3 0 3 
or 
MAT 111 Technical Mathematics II 
ENG 1102 Communications Skills 3 0 3 
or 
ENG 101 Freshman English II 
DFT 1105 Blueprint Reading: Mechanical 1 2 2 
WLD 1101 Basic Gas Welding 0 3 1 
PSY 1101 Human Relations 3 0 3 
1s ile 21 
Third Quarter 
MEC ..153 Machine Shop Theory and Practice II 3 12 9 
MEC.~. 103 Treatment of Ferrous Metals 2 2 3 
DFT 1119 Applied Mechanical Drawing | 1 2 2 
MAT 1103 Geometry 3 0 3 
or 
MAT 112 Technical Mathematics III 
PHY 1101 #£Applied Science | Pe 1 S 
10 18 20 
Fourth Quarter 
MEC 154 Machine Shop Theory and Practice IV 3 12 ] 
MECC 104 Treatment of Non-Ferrous Metals 2 2 ¢ 
DFT 1120 Applied Mechanical Drawing II 1 2 2 
MAT 1104 Trigonometry 3 0 3 
or 
MAT 110,111, 112 Technical Mathematics |, Il, Ill 
PHY 1102 Applied Science II 4 1 33 
10 18 20 


Upon completion of the first four quarters, students have the option of graduating 
with a one-year vocational diploma or continuing for the remaining three quarters 
and being awarded the Associate in Applied Science Degree. 
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Fifth Quarter 


MEC 251 Machine Shop Theory and Practice V 2 10 t 
MAT 110 Technical Mathematics | D 0 5 
MEC 205 Strength of Materials 3 2 4 
Elective _ “ites 
19 
Sixth Quarter 
MEG s3252 Machine Shop Theory and Practice VI 2 10 7 
MAT 111 Technical Mathematics II 5 0 5 
PED en iio Safety and First Aid 2 0 2 
Elective bbe: oe = 
17 
Seventh Quarter 
MEC 253 Machine Shop Theory and Practice VII 2 10 7 
MEC 235 Hydraulics and Pneumatics 3 3 4 
Electives res “ie we 
7 


Total Credits 
Diploma 82 
Degree 135 


ty 


| 
, 
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TRANSPORTATION MAINTENANCE TECHNOLOGY 


T-095 


First Quarter 

AUT 1111 ~~ Internal Combustion Engines 

MAT 1101 Fundamental of Mathematics 

DFT 1101 Schematics and Diagrams: 
Power Mechanics 


ENG 1101 
ENG 1101 Reading 
or 101 Freshman English | 


PSY 1101 Human Relations 


Second Quarter 

AUT 1112 Engine Electrical and Fuel Systems 
AUT 1121 Braking Systems 

BUS 1103 Small Business Operation 

MAT 1102 Algebra 

ENG 1102 Communication Skills 

or 102 Freshman English II 


Third Quarter 

AUT 1123 Automotive Chassis and Suspension 
System 

AUT 1101 Automotive Air Conditioning 

WLD 1101 + #£2Basic Gas Welding 

MAT 1103 Geometry 

PHY 1101 Applied Science 


Fourth Quarter 

AUT 1124 Automotive Power Train Systems 
AUT 1125 Automotive Servicing 

MAT 1104 Trigonometry 

PHY 1102 Applied Science II 


Fifth Quarter 

AUT «- 251 Automotive Electronic/Electrical Systems 
MAT 110 Technical Mathematics | 

ENG 101 Freshman English | 

my 101 Properties or Matter & Heat 


Sixth Quarter 

AUT. - 252 Front Suspension, Alignment and 
Power Steering 

mutT.) 253 Automotive Servicing II 

MAT 111 Technical Mathematics II 

ENG 102 Freshman English II 

may: 102 Mechanics 


Lec. 
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SD aE Na 


Seventh Quarter 
AUT 254 Advanced Automotive Power Train 


Systems 2 6 5 # 

A ee 255 Diesel Engines 2 2 3° 
ENG? =205 Report Writing 3 0 3 | 
MEG 703 Treatment of Ferrous Metals 2 2 3 i 
Priys OZ Electricity cns/4 St) a | 
1 13 18 # 

Eighth Quarter ! 
AUT 256 Automotive Body Repair 3 12 9 # 
MEC 104 Treatment of Non-Ferrous Metals 2 <e | 
Electives 3 F@ 


1 
Total Credits: 150 | 
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ASSOCIATE DEGREE NURSING PROGRAM 


T-059 


First Quarter 

NUR 100 Pharmacology 

NUR 101 Nursing | 

BIO 104 Anatomy and Physiology 
ENG 101 Freshman English | 

PSY 101 General Psychology | 


Second Quarter 

NUR 102 Nursing II 

BIO 105 Anatomy and Physiology 
ENG 102 Freshman English II 
BUS 180M Medical Terminology 


Third Quarter 
NUR 103 Nursing III 
CHM 111 Chemistry 
ENG 205 Report Writing 
or 103 Freshman English III 
PSY 206 Abnormal Psychology 


Fourth Quarter 
Nur 104 Nursing IV 


Fifth Quarter 

NUR 205 Nusing V 

BIO 106 Microbiology 

eye e201 Human Development 


Sixth Quarter 

NUR 206 Nursing VI 

SOC 201 Introduction to Sociology 
Elective 


Seventh Quarter 

NUR = 207 Nursing VII 

NUR 208 Nursing VIII 
Elective 


Academic Regulations 


Lec Lab Credit 
1 2 2 
4 6 6 
3 3 4 
3 0 S 
pest Vall ahr acs: 
14 9 18 
9) 12 9 
3 3 4 
3 0 3 
Ome Ue ap tS. 
14 Lice 16 
5 qe 9 
2 2 
3 0 3 
MSG gO! > FS 
13 14 18 
4 6 6 
5 12 9 
3 & 4 
eS ee ONS: 
a4 Vis: 16 
5 12 9 
3 0 3 
Ss) 1D ERORNY x's: 
15 
5 15 10 
4 3 5 
pe ple eae) 
18 


Total Credits: 110 


Some nursing (NUR) courses are sequential. Prerequisites are listed in the catalog 
under description of courses. a student must make a “C’” or better in both theory and 
clinical practice in the prerequisite nursing (NUR) courses before registering for the 
next nursing (NUR) course. For related nursing prerequisites a student must makea 


“D” or above to register for the next nursing course. 


In accordance with the State Board of Nursing policy, a student must maintain 
physical and emotional health conducive to providing safe nursing care. 
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Graduation Policy 


The nursing student must meet all college requirements for graduation from a 
degree program. In addition, the nursing student must meet the following require- 
ments: 


1. Make a grade of “C” or better in a// nursing courses. 
2. Make an overall grade point average of 2.0 (“‘C’”). 
3. Make at least a “D” in a// courses required in the nursing curriculum. 


FE ae etc 
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AGRICULTURAL TECHNOLOGY 


T-133 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 105 Business Math 5 0 5 
BUS 115 Business Law 3 0 3 
AGR_~ 170 Plant Science 3 2 4 
CHM 101 Chemistry | 3 3 4 
or 
BIO 101 General Biology ate i? ech, 
17 5 19 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
AGR_~ 185 Soil Science 3 2 4 
AGR_~ 104 Agricultural Economics 3 0 3 
CHM ~ 102 Chemistry II 3 | 4 
or 
BIO 102 General Biology 
Social Science Elective ed £204 PAA 
17 
Third Quarter 
ENG 205 Report Writing 3 0 3 
AGR_ 151 Plant Materials | 2 4 4 
AGR~ 201 Agricultural Chemicals 3 2 4 
CHM 103 Chemistry III 3 3 4 
or 
BIO =103 General Biology WS ite uk 
11 9 15 
Fourth Quarter 
AGR~ 200 Internship 3 300 12 


Fifth Quarter 

mer 8686101 Speech | 3 0 3 

AGR_~ 152 Plant Materials II 2 4 4 

~“AGR- 256 Nursery & Greenhouse Management 2 4 4 

AGR_~ 290 Soil Conservation 2 4 4 
9 12 


Sixth Quarter 


AGR- 205 Marketing 3 0 3 
AGR- 258 Turf Grasses 2 4 4 
AGR Elective 4 
Elective ae ao Ne 
18 

Seventh Quarter 
BUS 229 Taxes 3 0 e 
AGR~ 145 Entomology 3 0 3 
AGR Elective 4 
Elective eee eae | Ass 
16 
Total Credits: 112 
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AGRICULTURAL BUSINESS 
T-001 


First Quarter 

ENG 101 Freshman English | 3 0 3 

BUS” "105 Business Math 5 0 5 

BUS iS Business Law | 3 0 3 

AGR_ 170 Plant Science Bhs 2 _4 
2 


Second Quarter 


ENG 402 Freshman English II 3 0 3 
AGR~ 185 Soil Science 3 2 4 
AGR_~ 104 Agricultural Economics 3 0 3 
BUS =-_ 1131 Accounting | 2 3 3 
Social Science Elective ye Aer rong 
16 
Third Quarter 
ENG» 205 Report Writing 3 0 3 
AGR~ 201 Agricultural Chemicals 3 2 4 
AGR Elective 4 
Electives a rt 2S 
17, 
Fourth Quarter (Optional) 
AGR_~ 200 Internship in area of specialization 3 300 12 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 
Fifth Quarter 
SPH 101 Speech | 3 0 3 
AGR~ 251 Landscape Gardening 3 2 4 
AGR Elective 4 
Elective rae ie aS 
16 
Sixth Quarter 
ENG 206 Business Communications 3 0 3 
AGR- 205 Marketing 3 0 3 
ES y 110 Human Relations in Management 3 0 3 
AGR Elective 4 
Elective othe hy #3 
16 
Seventh Quarter 
BUS 229 Taxes 3 0 3 
AGR Electives 8 
Electives 6 


pie 
Total Credits: 109 
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HORTICULTURE 
T-009 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS - 105 Business Math 5 0 5 
AGR_~ 170 Plant Science 3 2 4 
CHM 101 Chemistry | i. m4 4 
14 6 16 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
moR ). 185 Soil Science 3 2 4 
AGR~ 104 Agricultural Economics 3 0 3 
Social Science Elective 3 
Elective tos rent hs 
16 
Third Quarter 
ENG 205 Report Writing 3 0 3 
miaR 151 Plant Materials | 2 4 4 
AGR~ 201 Agricultural Chemicals 3 2 4 
Elective ibe a _4 
a 
Fourth Quarter 
AGR~ 200 Internship in area of specialization 3 300 WZ 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 
Fifth Quarter 
ort 86101 Speech | 3 0 3 
AGR~ 152 Plant Materials I] 2 4 4 
AGR- 251 Landscape Gardening 3 2 4 
AGR- 256 Nursery & Greenhouse Management | 2 4 4 
Elective ea ue 3) 
18 
Sixth Quarter 
AGR- 205 Marketing 3 0 3 
eGR 257 Nursery & Greenhouse Management II 2 4 4 
AGR_= 258 Turf Grasses 1 4 3 
Elective Te ae 6 
16 
Seventh Quarter 
AGR~ 145 Entomology 3 0 3 
AGR-~ 259 Nursery and Greenhouse Management III fe 4 4 
AGR_= 278 Weed Identification and Control 3 0 3 
Elective Ast ie Lis 
18 
Total Credits: 111 
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First Quarter 


ENG 
PSY 


101 
103 
102 
101 
133 
105 


TEACHER'S ASSISTANT 


T-088 


Freshman English | 

Human Potential Seminar 
Typewriting | 

Audio Visual Aids 

Arts & Crafts 

Introduction to Human Resources 


Second Quarter 


ENG 


Third Quarter 


ENG 
PSY 

SOC 
EDU 


Fourth Quarter 


SPH 
PSY 
BUS 
ENG 
EDU 


Fifth Quarter 


PSY 

AUD 
PED 
BUS 
EDU 


Sixth Quarter 


PSY 
PSY 
EDU 


102 
101 
201 
110 
101 
103 


205 
102 
202 
110 


101 
201 
124 
225 
210 


202 
201 
205 
110 
211 


210 
104 
212 


Freshman English II 

General Psychology | 
Introduction to Sociology 

First Aid & Safety 

Introduction to Library Services 
Typewriting II 


Report Writing 
General Psychology II 
Marriage & Family 
Practicum/Seminar 
Elective 


Speech | 

Human Development 
Personal Finance 
Children’s Literature 
Practicum/Seminar 


Human Development 
Media Production 


Personal Health & Community Hygiene 


Office Machines | 
Practicum/Seminar 


The Exceptional Child 


Psychology of Personal Adjustment 


Practicum/Seminar 
Elective(s) 


Lec. 


—_ —_ 


=| | 
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Total Credits: 
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EARLY CHILDHOOD SPECIALIST 


T-073 

Lec Lab Credit 

First Quarter 
ENG 101 Freshman English | 3 0 3 
PSY 103 Human Potential Seminar 2 0 Zz 
BUS 102 Typewriting | 2 x 3 
AUD 101 Audio Visual Aids 2 2 3 
ART 133 Arts & Crafts 3 2 4 
SOC 105 Introduction to Human Resources ee aa!) Bee 
14 7 17 

Second Quarter 

ENG 102 Freshman English II 3 0 3 
PSY 101 General Psychology | 3 0 3 
SOC 201 Introduction to Sociology 3 0 3 
PED 110 First Aid & Safety 2 0 2 
LIB 101 Introduction to Library Services 3 0 3 
BUS 103 Typewriting II SY ao: es! 
16 ) ins 

Third Quarter 
ENG 205 Report Writing 3 0 3 
PSY 102 General Psychology II 3 0 3 
SOC, 202 Marriage and Family 2 0 3 
eG 111 Social Recreation 3 0 3 
ECU 110 Practicum/Seminar neU EO: 8 
iW 6 15 

Fourth Quarter 

PSY 201 Human Development 3 0 3 
BUS 124 Personal Finance 3 0 3 
ENG 225 Children’s Literature 3 0 3 
REC 201 Nature & Outdoor Recreation 3 0 3 
ecw 210 Practicum/Seminary 0 6 3 
12 6 Lhe 

Fifth Quarter 
SPH »- 101 Speech | 3 0 3 
PSY 202 Human Development I! 3 0 5 
AUD 201 Media Production 2 3 3 
met) 205 Personal Health 3 0 3 
eo 211 Practicum/Seminar pent) 6 m3. 
11 9 is 

Sixth Quarter 
PSY 210 Exceptional Child & 0 3 
PSY 104 Psychology of Personal Development 3 0 3 
Bol) - 212 Practicum/Seminar 0 12 6 
Electives bens Ue) Tes: 
18 
Total Credits: 97 
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First Quarter 


ENG 
BUS 
CJC 
CJC 


101 
105 
101 
102 


LAW ENFORCEMENT 
T-064 


Freshman English | 

Business Mathematics or MAT 101 
Introduction to Criminal Justice 
Introduction to Criminology 


Second Quarter 


ENG 
POL 
oy 
CJC 


Third Quarter 


ENG 

or 
BOE 
CJC 
PSY 
CJC 


Fourth Quarter 


SPH 
CJC 
CJC 


Fifth Quarter 


CJC 
CJC 


Sixth Quarter 


CJC 
CJC 
PED 


102 
201 
151 
ke 


103 
205 
202 
110 
104 
205 


101 
206 
216 


220 
210 


ZG 
201 
110 


Freshman English II 

American National Government 

*Human Relations 

Criminal Law |—Substantive 
Criminal Law 

*Sociology Elective 


Freshman English III 

Report Writing 

State and Local Government 
Juvenile Delinquency 

“Psychology of Personal Adjustment 
Evidence 


Speech | 

Community Relations 

Criminal Law I|—Criminal Procedure 
*Sociology Elective 

Elective 


Police Organization and Administration 


Criminal Investigation 
*Sociology Elective 
Electives 


Patrol Procedures 
Motor Vehicle Law 
First Aid and Safety 
“Psychology Elective 
Elective 


Lape eee 
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| 2) (2) (She) 


TECHNICAL PROGRAMS 


a ae 


— 
~ 


ek ae Fy 


—_ 
ba | 


ees 


14 


Total Credits: 102 


Continuing Education Unit (CEU) credits will be accepted as elective credits for 
any student taking fire service training or emergency medical treatment courses 
through the Continuing Education Division. Refer to page 24 for CEU information. 


“Recommended courses. Nine hours of sociology and nine hours of psychology are minimum requirements for 
graduation. Other sociology and psychology courses may be substituted for those listed as student schedules 


and desires dictate. 
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CORRECTIONAL TECHNOLOGY 


T-102 
Lec Lab. Credit 
First Quarter 
ENG, 101 Freshman English | 3 0 3 
BUS 105 Business Mathematics or MAT 101 5 0 5 
CJC 101 Introduction to Criminal Justice 5 0 5 
CJC, 102 Introduction to Criminology 5 m0 135) 
18 0 18 
Second Quarter 
ENG 102 Freshman English Il 3 0 3 
Bt eu American National Government 3 0 3 
PoY hl “Human Relations +} 0 3 
Su 203 Introduction to Correction & 0 3) 
CJ iS Criminal Law |—Substantive 
Criminal Law PS 0 BSD. 
17 0 dv 
Third Quarter 
ENG 103 Freshman English III 
Or e205 Report Writing 3 0 3 
POL “202 State and Local Government 3 0 3 
PSY 104 “Psychology of Personal Adjustment S) 0 3 
CJC 110 Juvenile Delinquency 5 0) 5 
Elective wee. par, 
lal 
Fourth Quarter 
Ser 4101 Speech | 6 0 3 
mIG §~6216 Criminal Law !|—Criminal Procedure 5 0 5 
SOG 203 *Social Problems 3 0 3 
CJC 206 Community Relations & 0 5 
Elective an ed as! 
iN 
Fifth Quarter 
CJC +209 Legal Aspects of Correction 3 0 3 
PSY 208 *Abnormal Psychology 3 0 3 
BC 204 Probations, Pardons & Parole 3 0 3 
Sociology Electives 6 0 6 
Elective ee cs ws 
18 
Sixth Quarter 
cJC * “230 Correctional Counseling 3 0 $ 
CJC 234 Community-Based Treatment 3 0 o 
Pe. 110 First Aid and Safety 2 0 2 
BIG. 221 Correctional Administration 3 0 3 
Electives iad oka ae 
Adi 


Total Credits: 104 


Continuing Education Unit (CEU) credits will be accepted as elective credits for 
any student taking fire service training or emergency medical treatment courses 
through the Continuing Education Division. Refer to page 24 for CEU information. 


*Recommended courses. Nine hours of sociology and nine hours of psychology are minimum requirements for 
graduation. Other sociology and psychology courses may be substituted for those listed as student schedules 
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VOCATIONAL DIVISION 


(Diploma) 


The objectives of the vocational programs at Surry Community College are to pre- 
pare individuals for initial employment in recognized skilled occupations, to re-train 
for entering new occupations, to advance in a given occupation by updating or up- 
grading skills and knowledge, to develop an understanding of the American free en- 
terprise system, and to develop an interest in the betterment of our society. 

Vocational programs require one full year of participation for students on a full- 
time basis. Courses will be available during the day and during the evening for stu- 
dents desiring to enroll on a part-time basis. 


Vocational programs require one full year of participation for students on a full- 
time basis. Students desiring additional training in the automotive or light construc- 
tion fields may enroll in the advanced vocational options. After completion of the 
advanced year of participation, the advanced vocational diploma will be awarded. 
Courses will be available during the day and during the evening for students desiring 
to enroll on a part-time basis. 


PROGRAMS OF STUDY 


The diploma is granted upon the successful completion of one of the following 
programs: 


Automotive Mechanics 

Welding 

Light Construction—Cooperative 
Light Construction 

Electrical Installation & Maintenance 


Admission to a Program 


These programs are open to any high school graduate or person 18 years of age or 
over who shows promise of successfully completing the program. Students with 
deficiencies in subjects basic to the program may be required to complete supple- 
mentary studies at the College prior to entering the program on a full-time basis. 


AUTOMOTIVE MECHANICS 


The Automotive Mechanics curricula is designed to provide three major training 
skill level options for students interested in the field of mechanics. The three levels 
are light service mechanic, certified mechanic and transportation maintenance 
technician. 


Program options: 
1. Automotive Mechanics 
Students completing the first four quarters of study as outlined will be gradu- 
ated with a one-year vocational diploma. graduates may begin their career at the 
light service mechanic level or continue studies for advanced training. 
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2. Advanced Vocational Automotive Mechanics 


Students desiring a more in depth study of automotive mechanics may elect to 
pursue this program upon initial enrollment or enter in the fifth quarter after 
completion of the four-quarter vocational program. Upon completion each stu- 
dent should have developed skills and knowledge necessary for qualification 
as certified mechanic. 

. Transportation Maintenance Technology 

This program option is designed to provide the training opportunity for those 
desiring to start their career at the technical level or pursue a bachelor degree by 
transferring to a four year institution. The program outline encompasses all 
automotive courses involved in the advanced mechanics option plus the technical 


related courses necessary for the Associate in Applied Science Degree. 
Students may enter this program upon initial college entrance or change from 
either of the other two mechanics options and enter in the fifth quarter. 
The program outline is included in the technical program listings on page 47. 


AUTOMOTIVE MECHANICS 


V-003 
Lec. Lab. Shop Credit 
First Quarter 
AUT 1111 Internal Combustion Engines 3 0 12 7 
DFT 1101 Schematics and Diagrams 0 3 0 1 
Power Mechanics 
ENG 1101 Reading 2 0 0 2 
MAT 1101 Fundamentals of Mathematics 5 0 0 5 
PSY 1101 Human Relations Weae Be et bps 
. 13 3 12 18 
Second Quarter 
AUT 1112 Engine Electrical & Fuel Systems 3 0 12 7 
AUT 1121 Braking Systems 3 0 3 4 
BUS 1103 Small Business Operations 3 0 0 3 
ENG 1102 Communications 3 0 0 3 
MAT 1102 Algebra as) ~D. wo a3 
hs) 0 15 20 
Third Quarter 
AUT 1123 Auto Chassis and Suspension 3 0 9 6 
System 
AUT 1101 Auto Air Conditioning 2 0 3 3 
MAT 1103 Geometry 3 0 0 3 
PHY 1101 Applied Science | 2 1 0 3 
WLD 1101 Basic Gas Welding at HED eee} MOL 
10 1 15 16 
Fourth Quarter 
AUT 1124 Automotive Power Train System 3 0 9 6 
AUT 1125 Automotive Servicing 3 0 g 6 
MAT 1104 ~~ Trigonometry 3 0 0 3 
PHY 1102 Applied Science II ars yay me. a 
11 1 18 


1 
Total Credits: 7 


60 VOCATIONAL PROGRAMS 


ADVANCED VOCATIONAL AUTOMOTIVE MECHANICS 


V-003 
Lec. Lab. Shop Credit 
First Quarter 
AUT 1111 Internal Combustion Engines 3 0 12 7 
DFT 1101 Schematics and Diagrams Power 
Mechanics 0 3 0 1 
ENG 1101 #4Reading 2 0 0 2 
MAT 1101 Fundamentals of Mathematics 5 0 0 9 
ESM 1101 Human Relations es) 20 ly) a) 
13 3 a2 18 
Second Quarter 
AUT 1112 Engine Electrical & Fuel Systems 3 0 2 rs 
AUT 1121  #Braking Systems 3 0 3 4 
BUS 1103 Small Business Operations 3 0 0 3 
ENG 1102 Communications 3 0 0 3 
MAT 1102 Algebra Oo BAC mee “Ss 
ike, 0 15 20 
Third Quarter 
AUT 1123 Auto Chassis and Suspension 
System 2 0 9 6 
AUT 1101 Auto Air Conditioning 2 0 3 3 
MAT 1103 Geometry 3 0 0 3 
PHY 1101 Applied Science | 2 1 0 3 
WLD 1101 Basic Gas Welding ih: =U. =o  . 
10 1 15 16 
Fourth Quarter 
AUT 1124 Automotive Power Train System 3 0 9 6 
AUT 1125 Automotive Servicing 3 0 9 6 
MAT 1104 Trigonometry 3 0 0 3 
PHY 1102 Applied Science Il be" eae! a0 ss 
11 1 18 18 
Fifth Quarter 
AUT 254 Auto Electronic/Electrical System 4 6 0 7 
WLD 1102 Basic Arc Welding 0 0 3 1 
SAF 1101 Safety and First Aid 1 2 0 2 
Dink 1104 Blueprint Reading 1 2 0 2 
Elective(s) oo Sipiet pane _4 
16 
Sixth Quarter 
INSU Ey phe Front Suspension, Alignment 
and Power Steering 2 2 0 3 
AL Taha 250 Auto Servicing II 2 6 0 5 
Del 1105 Blueprint Reading 1 2 0 2 
Elective(s) “s 


— 
~SI 
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Seventh Quarter 
mig | 6254 Advanced Automotive Power 
Train System 
AUT 255 Diesel Engines 
MEC 103 Treatment of Ferrous Metals 
SPH 101 Speech | 
Elective(s) 


Eighth Quarter 

AUT » 256 Automotive Body Repair 

MEC 104 Treatment of Non Ferrous Metals 
Elective(s) 


QM NM PM 
ONMNN OD 
S) @) SS) 
ESAt tae 


—s 
~S 


9 
0 3 
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Total Credits: 1 
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WELDING 
V-050 


First Quarter 

WLD 1120 Oxyacetylene Welding & Cutting 
MAT 1101 Fundamentals of Mathematics 
DFT 1104 Blueprint Reading Mathematical 
ENG 1101 #£Reading 

POY 1101 Human Relations 


Second Quarter 

WLD 1121 Arc Welding 

MAT 1102 Algebra 

DFT 1117. Bluepring Reading Welding 
ENG 1102 Communication Skills 
WLD 1123 _ Inert Gas Welding 

BUS 1105 Industrial Organization 


Third Quarter 

WLD 1124 _ Pipe Welding 

WLD 1112 Mechanical Testing and Inspection 
DFT 1119 Applied Mechanical Drawing | 
MAT 1103 Geometry 

PHY 1101 #£Applied Science | 


Fourth Quarter 

WLD 1122 Commercial and Industrial 
Practices 

WLD 1125 Certification Practices 

MEC 1112 Machine Shop Processes 

PHY 1102 Applied Science Il 
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Lab Shop Credit 
0 12 ff 
0 0 5 
2 0 2 
0 0 2 
0) aes 
2 12 19 
0 12 Fi 
0 0 3 
2 0 2 
0 0 3 
0 3 2 
20... 20a 
2 15 20 
0 12 rs 
0 3 4, 
6) 2 2 
0 0 3 
ey me ma) 
1 17 17 
0 9 6 
0 6 5 
0 * 3 
_1 0a 
1 20 17 
Total Credits: 73 
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COOPERATIVE LIGHT CONSTRUCTION 


(Alternating weeks in class and on job) 


This program is designed to prepare studens for entry into the general construc- 
tion field as tradesmen, foremen or general supervisors. Courses of study are de- 
signed to introduce the basic building skills, carpentry, masonry, cabinetmaking, 
and plumbing. The advanced year option offers additional studies and skill develop- 
ment in masonry, cabinetmaking, carpentry and residential wiring. 


PROGRAM OPTIONS: 


Each student has the following options. 

1. Entry to the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course and receive a certificate upon 
completion. 

3. Choice of trade areas. Each student may take one quarter of four different trades 
or, two or more quarters of one trade if such courses are scheduled by the col- 
lege. Four quarters of trade skills study and all related courses programmed are 
required for completion of the one-year vocational diploma program. Eight 
quarters are required for the advanced vocational diploma. 

4. Choose cooperative work experience on an alternate week basis for hourly wages 
in any of the five basic building trades offered, if such an arrangement is sched- 
uled by the college. 


COOPERATIVE LIGHT CONSTRUCTION 


V-029 
Lec. Lab. Shop Credit 
Summer 
CAR  1101-co Carpentry Fundamentals 4 0 16 6 
SAF 1101-co Safety and First Aid 2 0 0 2 
DFT 1110-co Blueprint Reading 0 0 3 1 


(Building Trades) 
CAR  1000-co On-the-job training approx 200 10 
hours per quarter 


6 0 19 19 
Fall 
MAS 1101-co Masonry Fundamentals 3 0 12 5 
ENG _ 1101-co Reading 2 0 0 2 
CAR 1114-co Building Codes 3 0 0 3 
CAR 1102-co Framing 1 0 4 2 
MAS  1000-co On-the-job training approx. 200 
hours per quarter 10 


| 
°| 
—_ 
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ie) 
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1101-co 
1112-co 
1101-co 
1000-co 


1101-co 
1103-co 
1113-co 
1103-co 
1000-co 


Cabinetmaking | 

Building Trades Mathematics 

Human Relations 

On-the-job training approx. 200 
hours per quarter 


Plumbing Fundamentals 

Small Business Operations 
Construction Estimating | 

Trim and Finishing 

On-the-job training approx. 200 


hours per quarter 
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Summer 

CAR 1104-co 
BUS  1106-co 
SAF 1102-co 
CAR 2000-co 
Fall 

MAS 1102-co 
DFT 1112-co 
MAT 1114-co 
WLD- 1101-co 
MAS = 2000-co 
Winter 

CAB 1102-co 
WLD-~ 1102-co 
CAB 1105-co 
CAB 2000-co 
Spring 

ELC 1124-co 
DFT 1113-co 
MAT 1115-co 
ELC 1102-co 
ELC 2000-co 


ADVANCED VOCATIONAL OPTION 


V-029 


Carpentry II 

Contacts and Specifications 

Safety and First Aid II 

On-the-job training approx. 200 
hours per quarter 


Masonry II 

Blueprint Reading & Sketching 

Construction Estimating II 

Basic Gas Welding 

On-the-job training approx. 200 
hours per quarter 


Cabinetmaking II 

Basic Arc Welding 

Cabinet Finishing 

On-the-job training approx. 200 
hours per quarter 


Residential Wiring 

Blueprint Reading (Electrical) 

Electrical Mathematics 

Applied Electricity 

On-the-job training approx. 200 
hours per quarter 


“NI 


OWO WwW 


NaC MN 


Lab. Shop 
6) 16 
0 3 
0 0 
ORManS. 
0 12 
0 3 
0 0 
0 3 
Oo pte 
0 16 
0 3 
0 3 
0 22 
0 9 
0 3 
0 0 
0 3 
oennans 


Total Credits: 
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LIGHT CONSTRUCTION 
Correctional Institute 


V-029 
Lec. Lab. Shop Credit 
Summer 
CAR 1101 Carpentry Fundamentals 3 0 12 7 
MAT 1101 Fundamentals of Mathematics 5 0 0 5 
RR Yew t10 Applied Science | 2 1 0 2 
ENG IGT Reading Improvement MZ a8) Ma 2 
12 1 12 pr 
Fall 
MAS 1101 Masonry Fundamentals 3 0 12 r 
MAT 1102 Algebra 3 0 0 3 
Biri Yeo lO Applied Science Il 2 1 0 3 
ENG wen 0Z Communications Skills 3 0 0 3 
SAF 1101 Safety and First Aid ays ue) fs) oS 
13 1 12 18 
Winter 
CAB 1101 Cabinetmaking | 3 0 12 7 
MAT 1103 Geometry 3 0 0 3 
PSY, oen0t Human Relations ake] me, Paid) ee 
9 0 12 13 
Spring 
PLU 1101 Plumbing Fundamentals 3 0 12 Fi 
BUS -Sn03 Small Business Operations 3 3 0 6 
Elective =u ie Bee a 
6 0 ia 15 


Total Credits: 63 
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AUTOMOTIVE MECHANICS 
Correctional Institute 


V-003 
Lec Lab Shop Credit 
First Quarter 
AUT 1111 Internal Combustion Engines 3 0 12 fe 
MAT 1101 Mathematics 4 0 0 5 
mriy 1101 Applied Science | ays #64, 0 4S 
10 1 V2 15 
Second Quarter 
AUT 1124 Power Trains 3 0 9 6 
DFT 1101 Schematics & Diagrams 0 0 3 1 
MAT 1102 Algebra 3 0 0 3 
ery 1102 Applied Science II 2 1 0 3 
SAF 1101 Safety & First Aid Ln a0 NO ser 
10 1 be 15 
Third Quarter 
mutT 861112 Electrical & Fuel 3 0 12 7 
MAT 1103 Geometry 3 0 0 3 
ENG 1101 Reading 2 0 0 2 
BUS 1103 Small Business Operation eo au ae eae 
i 0 12 14 
Fourth Quarter 
AUT 1121 Braking Systems 3 0 3 4 
AUT 1124A Automotive Servicing A) 0 7 4 
ENG 1102 Communications 3 0 0 3 
Moy 1101 Human Relations Bs #0 0 pea 
12 0 10 14 
Fifth Quarter 
mt 1101 Air Conditioning 2 0 3 3 
AUT 1123 Chasis & Suspension aks) ie) a ees 
5 0 10 8 


Total Credits: 66 
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Fall Quarter 
EG gc 
ENG? 2 lsh! 
MAT 1115 
PHY 1101 


Winter Quarter 


BL@s ads 
DET gisA0 
ENGie ge 1102 
PAYS en O2 


Spring Quarter 


ELC 1124 
ELN 1118 
PSY 110 
DEM aa3 
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ELECTRICAL INSTALLATION & MAINTENANCE 
(Offered Evening Classes Only) 
Suggested Sequence of Courses 


Summer Quarter 


ELC reine 
ELN 1119 
BUS. =) 1103 


4 Quarters 
V-018 

Lec. Lab. Shop Credit 
Direct and Alternating Current 5 0 12 9 
Reading Z 0 0 2 
Electrical Math 5 0 0 5 
Applied Science | ee ae ae = 

14 1 12 19 
Alternating Current and Direct 5 0 12 9 

Current Machines and Controls 
Blueprint Reading: Building 0 0 0 3 
Trades 

Communication Skills 3 0 0 3 
Applied Science Il ie oa! ea) ee 

10 1 12 18 
Residential Wiring 5 0 3 8 
Industrial Electronics 3 0 6 5 
Human Relations 3 0 0 3 
Blueprint Reading: Electrical a) ea!) ei aa 

11 0 18 17 
Commercial and Industrial Wiring e 10 12 9 
Industrial Electronics 3 0 6 5 
Small Business Operations sae 2.0) 0 3 


Total Credits: 71 
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COURSES OF INSTRUCTION 


COURSE NUMBERING SYSTEM 


Course designations consist of a three- or four-letter prefix and a number that indi- 
cate the curriculum and the level of the course. On the same line, following the 
number, appear the course title, the number of the lecture and laboratory hours per 
week, and the number of quarter hours earned by successfully completing the 
course. 


AGRICULTURE 


AGR 104—Introduction to Agricultural Economics 3 0 3 


An introduction to economics, the functions of the economic system and agricul- 
ture’s role in the economy. A review of the functions of the manager and an introduc- 
tion to the principles he uses in making decisions to adjust to changing conditions. 
Analysis of the main sources of change which affect agricultural firms. 


AGR 105—Grounds Management & Equipment | le Sale 
An introduction and study of basic grounds management techniques, equipment 

handling, and maintenance. 

AGR 106—Grounds Management & Equipment II Wacsies ai Map 
A continuation of AGR 105, with increased emphasis placed upon laboratory and 

field work. 

AGR 107—Grounds Management & Equipment III Lars roe 
A continuation of AGR 105, with increased emphasis on equipment maintenance 

and repair. . 

AGR 125—Animal Scienc < Russe 


An introduction animal science course covering the fundamental principles of 
livestock production. A study of the animal body and the basic principles of repro- 
duction, genetics, growth, fattening, digestion, along with the selection, feeding, im- 
provement, processing, and marketing of livestock. 


AGR 145—Entomology 3°0 3 


This course is intended to give the students a basic understanding of insects that 
attack plants. The nature, structure and importance of identification, and control of 
_ the insects studied. 


AGR 150—General Horticulture oa 2m 4 


A course dealing with horticulture principles and the application of plant science 
fundamentals to horticulture practices. 
Prerequisite: AGR 170. 


AGR 151, 152—Plant Materials |, II 2) tt 4 


An introductory plant material course covering plants that are commonly used in 
landscaping. Emphasis is placed upon identification, cultural condition, and specific 
characteristics of each plant. 


AGR 155—Arboriculture eC} OEE: 


Arboriculture involves the principles and practices of selection, use, establish- 
ment, and care of shade and ornamental trees. Practical applications in the course 
include climbing, pruning, bracing, and other physical operations required of skilled 
tree workers. 

Prerequisite: AGR 185. 
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AGR 165—Plant Pathology 32 ae 


The purpose of this course is to teach the student the control of diseases of orna- 
mental crops through a basic knowledge of structure, life history, and identification 
of the various parasitic disorders plaguing ornamental trees, shrubs, flowers, and 
turf. 


AGR 170—Plant Science 3). 2a 


A general botany course dealing mostly with the structure and functions of flower- 
ing plants. The rest of the plant kingdom will be briefly surveyed. 


AGR 180—General Poultry Science 3 2 4 


An introduction to the science of poultry production. The major phases of the 
study include the history of the poultry industry; the anatomy and physiology of the 
chicken; the breeds and varieties; the feeding, housing, and management; marketing 
poultry products; and the science of disease and parasite prevention and control. 


AGR 185—Soil Science and Fertilizers 3) 2a 


A course dealing with basic principles of efficient classification, evaluation, and 
management of soils; care, cultivation, and fertilization of the soil, and conservation 
of soil fertility. 


AGR 200—Internship 3 300 12 


Internship in area of specialization supervised by instructor with 3 hours per week 
evening class for evaluation and planning. 


AGR 201—Agricultural Chemicals 3) 2i@ 


A course dealing with all aspects of agricultural chemicals. Includes such topics 
as: positive and negative viewpoints of chemicals, how chemicals affect the environ- 
ment, federal and state regulations, pesticide licensing, classifications of pesticides, 
and using chemicals safety. 


AGR 204—Farm Business Management 3. Olas 


A review of the functions of the manager of a business firm and the problems he 
faces. Development of the concept of planning by both partial and complete budget- 
ing. Review of the concepts of cost and the lengths of run in production. Practice in 
preparing enterprise budgets as an aid in choosing what to produce. Use of partial 
budgeting to find the least cost production procedure. Analysis of production data to 
select the level of production that yields the most net revenue. Relationship between 
size, efficiency, and income of a farm. Review of procedures for evaluating the ef- 
ficiency of the manager. 

Prerequisite: AGR 104. 


AGR 205—Agricultural Marketing 3. Oss 


An analysis of the functions of marketing in the economy and a survey of the prob- 
lems marketing faces. A review of the market including foreign markets. Problems 
in the operations of marketing firms including buying and selling, processing, 
standardization and grading, risk taking and storage, financing, efficiency, and co- 
operation. Discussion of procedures of marketing such commodities as grain, cot- 
ton, livestock, and tobacco. 


AGR 218—Agricultural Mechanization 3. Ome 


A study of farm machinery management and labor-saving devices. The economics 
of selection and operation of farm machinery. Study and evaluation of feed grinders 
and mixers, storage facilities, materials handling systems, and other labor-saving 
devices. 


AGR 222—Agricultural Construction 3 agen 


A study of practical planning of housing systems for humans, livestock, farm com- 
modities, and equipment storage. The design will be related specifically to layout 
procedures, materials of construction, structural features, and cost estimating. 
There will be practical exercises in preparing sketches, blueprint reading, and job 
planning. 
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AGR 228—Livestock Diseases and Parasites S24 


A course dealing with the common diseases and parasites of livestock; sanitation 
practices and procedures with emphasis on the cause, damage, symptoms, preven- 
tion and treatment of parasites and diseases, and management factors relating to 
disease and parasite prevention and control. 

Prerequisite: AGR 125. 


AGR 251—Landscape Gardening Oo 2.4 


An introduction and study of the basic principles of landscape design. Students 
will draw residential landscape plans combining the use of basic design principles 
and knowledge of plant material. 

Prerequisite: AGR 151 and/or 152. 


AGR 252—Landscape Gardening II 3.2.4 


Development and maintenance of landscape areas including planting, pruning, 
fertilization, and pest control. Fundamentals of landscape economics: costs, con- 
tracts, calculating areas, volumes, and plant quantities for landscape projects. Selec- 
tion and use of materials in landscape construction. 


AGR 256, 257, 259—Nursery and Greenhouse Management I, Il, Ill 2)..4. 4 


A three-quarter course dealing with the necessary operations in maintaining a 
greenhouse and nursery. Included are such aspects as: sexual propagation, asexual 
propagation, major greenhouse crops, fertilization, pest control practices, and 
others. A considerable amount of time will be spent in the greenhouse actually per- 
forming these operations. 


AGR 258—Turf Grasses 1°@43 


A study of turf grasses including identification, use, establishment, and mainten- 
ance. Other topics will include a comparison of high quality turf (as in golf courses) 
and residential turf, turf pests and their control, and use of ground covers where turf 
is impractical or impossible. 


AGR 270—Bacteriology 22/4514 


A general bacteriology course dealing with the structure, development and func- 
tion of bacteria and other microorganisms. Emphasis on those organisms associated 
with water and soil, and the role of microorganisms in nature. 


AGR 271—Field Crops She dO i 983 


A study of crop species grown in southeastern United States and their place inthe 
farm and economics programs. An application of the principles of crop production 
will be given for the major grain, oil, fiber, and special crops. The study will include 
the cultural practices, disease, and insect control, fertilization, weed control, grad- 
ing and marketing of all field crops. 

Prerequisite: AGR 170. 


AGR 272—Tobacco Technology SCHORR S 


All phases of tobacco production and marketing will be discussed. The latest re- 
search problems and findings dealing with this important cash crop will be dis- 
cussed in relation to types of tobacco; the development and selection of varieties, 
piant production, diseases and insect control, soils fertilization, cultural practices, 
harvesting, curing, grading, marketing, and manufacturing as it influences cultural 
practices. 


AGR 278—Weed Identification and Control coin Sy les' 
A study of the identification and control of the annual and perennial weeds of 

economic importance in North Carolina. 

AGR 279—Farm Forestry <i el UL eR} 


A course dealing with the fundamentals of forestry and farm forestry problems, in- 
cluding planting, protecting, thinning, and harvesting. 
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ART 290—Soil Conservation | 2 4 4 
An introduction to soil conservation, covering what is included in soil and water 
conservation, the public interest in soil and water conservation, who is involved in 
soil and water conservation, the available resources to carry out soil and water con- 
servation measures, and the relationship of specialized knowledge in agronomy, 
biology, economics, engineering, soils, forestry, and recreation. 
Prerequisites: AGR 170 and AGR 185. 


ANTHROPOLOGY 


ANT 101—An introduction to Anthropology 3, ae 

An introduction to the basic concepts of social anthropology and knowledge of 
One’s own culture in terms of those basic concepts. The course is devoted to ex- 
amining the many aspects of culture and society and, by examining the variety of 
ways in which man has met the conditions of life, the student may come toa broader 
understanding of human behavior. Comparisons between modern and primitive 
societies will be made so that the student can discover what aspects of human culture 
are universal and timeless and what are unique and variant. 


ART 

ART 101—Art History | 3. 05% 
A general survey of art history from pre-history to 1500 A.D. 

ART 102—Art History II 3° One 
A general survey of art history from 1500 A.D. to the present. 

ART 120—Commercial Art (Basic Design) 3: 04%3 


Basic layout of advertising art with technical emphasis on type, color, layout and 
use of space. Moderate amount of supplies and equipment necessary. 
Suggested prerequisite: Drawing and/or drafting. 


ART 130—lIntroduction to Art 3) Oe 


A beginner's course for those interested in learning to look at, appreciate, and 
enjoy the visual arts. The elements used to create a work of art are studied through 
discussion, reference to art works of the past and present, and actual experimenta- 
tion in the various art media. 


ART 131—Drawing | 3. Oaks 
A beginning course in the use of charcoal and pastels. 

ART 132—Drawing II 3, Oya 
A continuation of ART 131 emphasizing the use of a wide variety of mediums. 
ART 133—Arts and Crafts 3. 2 ae 

A beginning course in methods of art for education and religion majors. 
ART 150, 151, 152—Ceramics 3° OS 


This course concentrates on ceramic pottery and sculpture with a small amount of 
wheel throwing and a large amount of hand building in clay. Glazing, firing, and 
armature construction will be emphasized. 


ART 160, 161, 162—Printmaking 3: Oleg 
In this course the emphasis will be on artistic application of relief printing such as 

woodcuts, blockprinting and monoprints in multicolor and black and white. A begin- 

ning knowledge of silk screen will also be included. 

ART 201—Painting | 3..; Ole 


A beginning course in acrylics, watercolors or oil painting. Composition, color and 
techniques are stressed. 
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ART 202—Painting II a 0243 
A continuation of ART 201. 

ART 203—Painting III . SUmOles 
A continuation of ART 202. 

ART 204—-Painting: Water Color oe Oars 


Water color: transparent water color used for still-life, flowers, and landscape com- 
positions. Field trips offer opportunities to paint local mountain scenery. 


The following courses provide for an acquisition of skills in various crafts. They are 
designed for teacher education and religious education majors. They are also valu- 
able for hobby and leisure-time activities. 


ART 134—Ceramics 
ART 135—Decoupage | 


ART 136—Decoupage II 

ART 137—Flower Arrangement 
ART 138—Art Metal 

ART 139—Leather Craft 

ART 140—Crafts 

ART 141—Wood Carving 

ART 142—Oil Painting 


AUDIO VISUAL 

AUD 101—Audio-Visual Aids Pig RRL. 
An introduction to non-print media, equipment operation, and effect of A-V ma- 

terials on the learning process. 


AUD 201—Media Production Pg Rie airs | 


Slides, transparencies, tapes, dry mount materials, and video tapes will be studied 
and produced. 


AUTOMOTIVE 


AUT 101—The Automobile ener 
An introductory course designed to acquaint the automobile owner with the 


operation and function of the various automobile systems and components. Topics 
of discussion will include engines, power trains, chassis and suspension, braking 
systems, air conditioning and electrical and fuel systems. 


AUT 251—Automotive Electronic/Electrical Systems AnAOU 


- A thorough study of the theory and operation of various automobile electrical units 
and systems. Maintenance and testing procedures, diagnosis and repair of all types 
of electrical/electronic components, especially the transistor circuits, found on the 
modern automobile. 


OOO O.OO OO © 
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AUT 252—Front Suspension, Alignment and Power Steering 22s 


Theory of operation, correct disassembly and mounting of all front suspension 
parts on various types of frames (car and light truck). A thorough understanding of 
the function and repair of steering gears (power and standard), shock absorbers, 
springs, wheels and tires, pumps, rams, etc. is gained. Theory and application of 
steering geometry, correct diagnosis of problems and use of the alignment and 
balancing machines; analysis and correction of tire wearing problems, vibrations, 
hard steering, pulling, etc. is experienced. 


AUT 253—Automobile Servicing II Pahl oval sy 


Emphasis is placed on “trouble-shooting” and repairing the various component 
systems on vehicles provided for general repairs. The student is given in depth ex- 
perience in diagnosis, testing, adjusting, repairing, and replacing component parts. 
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AUT 254—Advanced Automotive Power Trains 2.5.6 46 


This course is designed to provide a measure of depth in the understanding of 
automatic transmissions. Instruction includes classroom study demonstrations, and 
student participation in disassembly, reassembly, and testing of selected trans- 
missions. Special emphasis is placed on principles, function, construction, opera- 
tion, servicing and “trouble-shooting” procedures and repair of various types of 
automatic transmissions. 


AUT 255—Diesel Engines 22S 


This course is designed to acquaint the student with the operation, service and 
repair of the Diesel Engine. Topics of discussion will include fuel supply systems, 
principles of operation, design and operation. 


AUT 256—Automotive Body Repair So2 ae 


A comprehensive introduction to all phases of automotive body repair. Topics of 
study include estimating, frame and body reconditioning and painting. 


AUT 1101—Automotive Air Conditioning 24 Due 


General introduction to the principles of refrigeration; study of the assembly of the 
components and connections necessary in the mechanisms, the methods of opera- 
tion, and control; proper handling of refrigerants in charging the system. 


AUT 1111—Internal Combustion Engine S01 2ere 


Development of a thorough knowledge and ability in using, maintaining, and stor- 
ing the various hand tools and measuring devices needed in engine repair work. 
Study of the construction and operation of components of internal combustion en- 
gines. Testing of engine performance; servicing and maintenance of pistons, valves, 
cam and camshafts, fuel and exhaust system, cooling systems, proper lubrication; 
and methods of testing, diagnosing and repairing. 


AUT 1112—Engine Electrical and Fuel Systems 3.9tHl2a-y 


A thorough study of the electrical and fuel systems of the automobile. Battery 
cranking mechanisms, generator, ignition, accessories and wiring, fuel pump, 
carburetors, and fuel injectors. Characteristics of fuels, types of fuel systems, special 
tools, and testing equipment for the fuel and electrical system. 


AUT 1121—Braking Systems 3 °°3° 4 


A complete study of various braking systems employed on automobiles and light- 
weight trucks. Emphasis is placed on how they operate, proper adjustment, and 
repair. 

Prerequisite: PHY 1102. 


AUT 1123—Automotive Chassis and Suspension Systems 3 eos 


Principles and functions of the components of automotive chassis. Practical job 
instruction in adjusting and repairing of suspension and steering systems. Units 
to be studied will be shock absorbers, springs, steering systems, steering linkage, 
and front end alignment. 


AUT 1124—Automobile Power Train Systems 3.9 6 


Principles and functions of the automotive power train systems; clutches, trans- 
mission gears, torque converters, drive shaft assemblies, rear axles and differentials. 
Identification of troubles, servicing, and repair. 


AUT 1125—Automotive Servicing 32926 


Emphasis is on the shop procedures necessary in determining the nature of 
troubles developed in the various component systems of the automobile. Trouble- 
shooting of automotive systems, providing a full range of experiences in testing, 
adjusting, repairing, and replacing. 

Prerequisite: AUT 1123, 1121, 1101. 
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BIOLOGY 


BIO 101—General Biology | Molo dane! 


An introduction to the fundamental concepts of biology; chemical and cellular 
basis of life, nutrition, transport, and regulation. 


BIO 102—General Biology II BivS" £4 


A continuation of the fundamental life processes from the cellular to the organ- 
ismic levels; mechanisms of control, perpetuation of life, and development. 
Prerequisite: BIO 101. 


BiO 103—General Biology III Sy oie 


An application of the principles acquired in BIO 101 and 102 to the following 
topics: animal and plant survey, behavior, ecology, and evolution. 
Prerequisites: BIO 101, 102. 


BIO 104, 105—Anatomy and Physiology Or 34 


A basic course of the structure and function of the human body as related to nur- 
ing training. The body as an integrated whole, the moving body, body control, main- 
taining the metabolism of the body, reproduction, and control of body functions are 
the major topics of instruction. The laboratory sessions are correlated with the ma- 
terial in the lecture sessions to give the student practical experience in the basic 
phases of the course. 


BIO 106—Microbiology SNS Oe. 

A study of microbiology as related to health occupations. Course includes study of 
pathogenic microorganisms: bacteria, fungi, virues, rickettsia and animal parasites. 
BIO 201— Local Flora 34 a5 


A field and laboratory study of local flora concerned with their classification, 
identification, and ecology by the use of keys and field studies. 
Prerequisite: BIO 101, 102, 103 


BIO 202—Invertebrate Zoology 3431 4 


An advanced study of taxonomy, morphology, physiology, and the development of 
invertebrates stressing the major phyla. 
Prerequisites: BIO 101, 102, 103. 


BIO 203—Comparative Vertebrate Anatomy S485 


An anatomical study of representative vertebrates including considerations of 
their morphology, physiology, ecology, and evolution. 
Prerequisites: BIO 101, 102, 103. 


BUSINESS 


BUS 080—Remedial Math O-5710 


An individualized, self-paced course designed to meet the entering math require- 
ments for general business management, retailing, and secretarial curricula. Em- 
phasis is given to operations involving whole numbers, fractions, decimals, percent- 
ages, and analyzing and solving written problems. This course si a review of the 
fundamental! skills necessary in the study of business math. 


BUS 101—Introduction to Business hie HE keeles! 


A survey of the business world with particular attention devoted to the structure of 
the various types of business organization, methods of financing, internal organiza- 
tions, and management. 


BUS 102—Typewriting | | Pa bieWe 
Introduction to the touch typewriting system with emphasis on correct techniques, 


mastery of the keyboard, simple business correspondence, tabulation, and manu- 
scripts. 
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BUS 103—Typewriting II 2. 3 aa 


Instruction emphasizes the development of speed and accuracy with further 
mastery of correct typewriting techniques. These skills and techniques are applied 
in tabulation, manuscripts, correspondence, and business forms. 

Prerequisite: BUS 102 or the equivalent. Speed requirement—30 words per minute 
for five minutes. 


BUS 104—Typewriting III 2° See 


Emphasis on production typing problems and speed building. Attention to the 
development of the student’s ability to function as an expert typist producing mail- 
able copies. The production units are tabulation, manuscript, correspondence, and 
business forms. 

Prerequisite: BUS 103 or the equivalent. Speed requirement—40 words per minute 
for five minutes. 


BUS 105—Business Math 5, Ogee 


This course stresses the fundamental operations and their application to busi- 
ness problems. Topics covered include payrolls, price marking, interest and dis- 
count, commission, taxes, and pertinent uses of mathemaics in the field of business. 


BUS 106—Shorthand | 3.2 4 


A beginning course in the theory and practice of reading and writing shorthand. 
Emphasis on phonetics, penmanship, word families, brief forms, and phrases. 


BUS 107—Shorthand II 3 2a. 


Continued study of theory with greater emphasis on dictation and elementary 
transcription. 
Prerequisite: BUS 106 or equivalent. 


BUS 108—Shorthand II! 3.1254 


Theory and speed building. Introduction to office style dictation. Emphasis on 
development of speed in dictation and accuracy in transcription. 
Prerequisite: BUS 107. 


BUS 110—Office Machines | 2 24 


A general survey of business and office machines. Students will receive training in 
techniques, processes, operation, and application of the ten-key adding machines, 
full keyboard machines, and calculators. 


BUS 115—Business Law | 3. Oise 


A general course designed to acquaint the student with certain fundamentals and 
principles of business law, including contracts, negotiable instruments, and 
agencies. 


BUS 116—Business Law II 3. Of 


Includes the study of laws pertaining to bailments, sales, riskbearing, partnership- 
corporation, mortgages, and property rights. 
Prerequisite: BUS 115. 


BUS 117—Business Law III 3. One 


Continuation of business law stressing guaranty and suretyship, insurance, land- 
lord and tenant liens, wills, trust and bankruptcy, and transportation. 
Prerequisite: BUS 116. 


BUS 118—Machine Transcription | 2. Sie 


Designed to develop skill in operating a transcription unit, to equip students with 
knowledge of many kinds of business documents so that they understand the use of 
such documents and enable them to apply their knowledge skillfully, to build a 
fundamental knowledge of business vocabulary as well as the rules of grammar, 
punctuation, and spelling, and to develop understanding of secretarial procedures 
and responsibilities in business. 

Prerequisite: BUS 104 or equivalent. 
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BUS 119—Machine Transcription II oar Shes 
A continuation of the objectives and skills in BUS 118. 
BUS 120—Business English hihi ae: 


Designed to aid the student in improving transcription skills in business com- 
munication with emphasis on punctuation, grammar, vocabulary, spelling, and 
word choice. Students will learn how to do research and write a business report. 


BUS 123—Business Finance BFrTOnes 


Financing of business units, as individuals, partnerships, corporations, and trusts. 
A detailed study is made of short-term, long-term, and consumer financing. 


BUS 124—Personal Finance ae bash 8 lot 


Studies the problems affecting individuals in budgeting, borrowing, and investing. 
In addition, the problems of insurance, income and personal property taxes, housing 
costs, retirement, and wills are approached from the viewpoint on the consumer. 


BUS 125—Elements of Economics | OO oO 


A basic study of the laws of supply and demand and the principles bearing upon 
production, exchange, distribution, and consumption both in relation to the indi- 
vidual firm and to society at large. 


BUS 126—Elements of Economics II S210 ako 


A continuation of BUS 125 providing for a greater depth into the law of supply and 
demand, its practical applications in relation to the behavior of the firm, the behavior 
of the consumer, and current economic issues. 

Prerequisite: BUS 125. 


BUS 130—Retail Applications | Lata 3 

This course consists of 48 hours of approved on-the-job work experience to initiate 
the student to the retail environment. Individual arrangements regarding hours and 
time of work will be approved by the program coordinator. Each student will make a 
written report on a practical project related to his work experience. The employer and 
type of work experience will be approved by the program coordinator. 


BUS 131—Principles of Accounting | pana Ti 


A study of the procedures of accounting and theory underlying those procedures. 
Introduction to double entry accounting. 


BUS 132—Principles of Accounting I! Cimon 


A continuation of accounting theory developed in BUS 131 with concentration 
on single proprietorship and partnerships through the use of balance sheets, income 
statements, and other accounting forms. 

Prerequisite: BUS 131. 


BUS 133—Principles of Accounting III ERY OS! 
A study of accounting as applicable to corporations with a comparison 
between accounting records as they differ between privately owned and corporately 
owned enterprises. 
Prerequisite: BUS 132. 


BUS 141, 142, 143—Machine Shorthand I, ll, Ill Laie: Gms) 

The basic theory and principles of machine shorthand, including brief forms and 
fundamentals of phrasing. The student will learn abbreviations and phrases and 
develop reading and writing techniques which will enable him to take dictation 
rapidly. 


BUS 173—Retailing | ageots 


A study of the role of retailing in the economy, including the development of the 
present retail structure, functions performed, principles governing effective opera- 
tion, and managerial problems resulting from current economic and social trends. 
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BUS 180M—Medical Terminology & Vocabulary 3 Ong 


To develop an understanding of the terminology and vocabulary appropriate to the 
course of study, as it is used in business, technical, and professional offices. 


BUS 181M—Anatomy for the Medical Secretary 3: Ot 

A study of the normal functions of the human body and its systems with emphasis 
upon the interrelated functions of various parts and systematic processes in the 
development of basic physiological principles. 


BUS 190L—Legal Terminology & Vocabulary SiunOieg 


Legal terms and their definitions are introduced to enhance the vocabulary of legal 
secretarial students. Special emphasis on accurate spelling and transcription, as well 
as accurate oral and written usage of new terms. 


BUS 200—Machine Shorthand IV 5. 456 


The student practices daily for speed development, making every effort to attain 
high speeds without sacrificing accuracy. Dictation from outside sources as wellasa 
speed building text will be introduced. Speed dictation tapes will also be used, and 
transcription of notes at the typewriter will be required. 


BUS 201, 202—Machine Shorthand V, VI 5 4°6 


The student takes and transcribes material found in general correspondence, legal 
documents, and taped dictation. These courses are taken concurrently with BUS 
240 and 242, and students will be asked to read and transcribe at the typewriter those 
notes taken for these courses. 


BUS 205—Advanced Typewriting 2. Sie 


Emphasis is placed on the development of individual production rates. The stu- 
dent learns the techniques needed in planning and in typing projects that closely ap- 
proximate the work appropriate to the field of study. These projects include review of 
letter forms, methods of duplication, statistical tabulation, and the typing of reports, 
manuscripts, and legal documents. 

Speed requirement—40 words per minute for 5 minutes. 


BUS 206E, 206M, or 206L—Dictation and Transcription 3. Came 


Develops the skill of taking dictation and of transcribing at the typewriter, materials 
appropriate to the course of study, which includes a review of the theory and the 
dictation of familiar and unfamiliar material at varying rates of speed. 


BUS 207E, 207L, 207M—Dictation and Transcription 3 2a 


Covering materials appropriate to the course of study, the student develops the 
accuracy, speed, and vocabulary that will enable her to meet the stenographic re- 
quirements of business and professional offices. 

Prerequisite: BUS 206E, 206L, or 206M. 


BUS 208E, 208L, 208M—Dictation and Transcription 3 ‘2 


Principally a speed building course, covering materials appropriate to the course 
of study, with emphasis as well on accuracy. 
Prerequisite: BUS 207E, 207L, or 207M. 


BUS 209—Production Typewriting 2 Oia 


Printed business forms are used to develop accuracy and speed. Designed as a 
pre-employment review of typing techniques. 
Prerequisite: BUS 205. 


BUS 210—Filing 3 vole 


Filing covers what records to keep, how to store them, how to find them quickly 
when needed, and how to apply the criteria for determining their diposition or reten- 
tion. Included are rules for alphabetic indexing, procedures for the operation and 
control of filing methods and systems; principles for the selection of records equip- 
ment and supplies. 


COURSES OF INSTRUCTION 81 


BUS 211—Stenoprint 20 2024 


Students receive training in the techniques, operation, and application of a Steno- 
print machine. 


BUS 214—Secretarial Procedures Saree 4 


Designed to acquaint the student with the responsibilities encountered by a secre- 
tary during the work day. These include the following: receptionist duties, handling 
the mail, telephone techniques, travel information, telegrams, office records pur- 
chasing of supplies, office organization, and insurance claims. 

Prerequisite: BUS 205. 


BUS 215—Office Application See 2AT6 


During the sixth quarter only, students are assigned to work in a business, tech- 
nical, or professional office for 12 hours a week. The objective is to provide actual 
work experience for secretarial students and an opportunity for the practical appli- 
cation of the skills and knowledge previously learned according to the course of 
study. 

Prerequisites: BUS 214, BUS 205, BUS 207. 


BUS 218—Machine Transcription III 26 Bud 


This course is developed to teach more efficient operation of transcribing equip- 
ment and good transcribing techniques. It includes further training in the funda- 
mentals of spelling, grammar, and punctuation, and acquaints the student with 
business terminology and the various kinds of business communications. 


BUS 220—Business Communications She Qu 


Develops skills in writing business communications. Emphasis is placed on writing 
action-getting sales letters and prospectuses. Business reports, summaries of 
business conferences, letters involving credit, collections, adjustments, complaints, 
orders, acknowledgements, remittances, and inquiry. 


BUS 221—Credit Procedures eek} 


The principles and practices in the extension of credit, collection procedures; laws 
pertaining to credit extension; and collection are included. 


BUS 229—Taxes Ste0:i 13 


Application of federal and state taxes to various businesses and business condi- 
tions. A study of the following taxes: income, payroll, intangible, capital gain, sales 
and use, excise, and inheritance. 


BUS 230—Retail Applications II 25A8ver 


During the sixth quarter, students are assigned to work in a retail establishment for 
8 hours a week. The objective is to provide actual work experience whereby applica- 
tion of the skills and knowledge previously learned can be applied. 


BUS 232—Sales Development S.0us3 


A study of retail, wholesale, and specialty selling. Emphasis is placed upon master- 
ing and applying the fundamentals of selling. Preparation for an execution of sales 
demonstrations required. 


BUS 235—Business Management Se Oued 


Principles of business management including overview of major functions of man- 
agement, such as planning, staffing, controlling, directing, and financing. Clarifi- 
cation of the decision-making function. Role of management in business-quali- 
fication and requirements. 


BUS 236—Intermediate Accounting | 24 SAS 
Concepts and principles of underlying accounting processes. Theory and prob- 

lems of financial accounting; analysis of accounts in balance sheets, income and re- 

tained earnings statements. Theory of valuations procedures emphasized. 
Prerequisite: BUS 133. 
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BUS 237—Intermediate Accounting III 2, Soe 


Analysis of financial statements, including the preparation of flow of funds state- 
ments, use of comparative date, statements of incomplete records and ratio analysis. 
Prerequisite: BUS 236. 


BUS 238—Auditing 2) Baie 
An introduction to auditing theory and practice covering audits as conducted by 
independent public accountants. Included are auditing standards, procedures, pro- 


fessional ethics, and review and evaluation. 
Prerequisite: BUS 237. 


BUS 239—Marketing 3.0 3 


A general survey of the field of marketing, with a detailed study of the functions, 
policies, and institutions involved in the marketing processes. 


BUS 240—Court Reporting | 0 d0eae 


Utilizing machine shorthand skills, the student records all types of court proceed- 
ings in the local District and Superior Courts, learns to keep his records, and files his 
notes. He strives daily for perfect notes and more speed. (Taken concurrently with 
BUS 201.) 


BUS 241—Sales Promotion and Management 3°06 


The scope and activities of sales promotion with emphasis on the coordination of 
advertising, display, special events, and publicity. External and internal methods of 
promoting business: budgeting, planning, and implementing the plan. 


BUS 242—Court Reporting II 0 10 5 


The student uses his machine shorthand skills to record actual court cases, con- 
ferences, and/or conventions. He maintains records of the proceedings and tran- 
scribes periodically. He strives for high speeds and accuracy. (Taken concurrently 
with BUS 202). 


BUS 243—Advertising 3) Ome 


The role of advertising in a free economy and its place in the media of mass com- 
munications. A study of advertising appeals; product and market research; selection 
of media; means of testing effectiveness of advertising. Theory and practice of writ- 
ing advertising copy for various media. 


BUS 249—Buying and Merchandising | 3° Og 


Analyzes the organization for buying—what, when, and how to buy. Topics include 
psychology of dealing with people, vendor relations, and planning merchandise as- 
sortment. 


BUS 250—Buying and Merchandising II 3 0" 


Principles of effective inventory and stock control to include storage control, 
merchandise rotation, accountability, and pricing. 
Prerequisite: BUS 249. 


BUS 251, 252, 253—Cost Accounting |, Il, III 2° '3 te 


This course is designed to develop the principles used in accounting to aid man- 
agement in their planning, controlling, and analyzing of cost data. The areas studied 
include budgets, job and process costing, estimates and standard costing, and 
direct costing, and break-even analysis. 

Prerequisite: BUS 133. 


BUS 260—Commercial Design and Display | 2° oe 

An introduction to basic layouts and design of commercial displays. Source and 
related texts discussing such design as needed by retail stores, banks, restaurants, 
motels, and various offices, specifying equipment and fixtures required. 
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BUS 262—Fashion in Retailing 2 ie: 1 


This course acquaints the student with the relationships between fashion and 
style. Topics included are characteristics of styles, fashion trends, coordination, 
application of color, and design analysis. 


BUS 271—Office Management 3°30" 3 


Presents the fundamental principles of office management, Emphasis on the 
role of office management including its functions, office automation, planning, con- 
trolling, organizing and actuating office problems. 


BUS 272—Principles of Supervision SONS 


Introduction to the basic responsibilities and duties of the supervisor and his 
relationship to supervisors, subordinates, and associates. Emphasis on securing 
an effective work force and the role of the supervisor. Methods of supervision are 
stressed. 


BUS 273—Retailing II SOS 


This course is designed to help students understand retailing from the viewpoint of 
the owner or manager. Topics studied: organization of the retail firm, establishment 
of stores, customer needs, purchasing and financing, advertising and selling, plan- 
ning and control. 


BUS 274—Personnel Management op Oa08 


The techniques of supervising and coordinating the work of others. Among the items 
covered are employment interview techniques, training procedures, supervision of 
employees, delegating authority and responsibility factors influencing employees’ 
morale, job studies and descriptions, current policies on labor-management rela- 
tions and labor legislation affecting business workers. 


BUS 275—Principles of Insurance 2. Oui3 
Types of provisions of life, property, and casualty insurance from the point of view 

of an individual and business enterprise. 

BUS 280M—Medical Terminology and Vocabulary eh ORS 


Greater emphasis on an understanding of the terminology and vocabulary appro- 
priate to the course of study as it is used in business. 
Prerequisite: BUS 180M. 


BUS 218M—Anatomy for the Medical Secretary a i i) 


A continuation of BUS 181M. 
Prerequisite: BUS 181M. 


BUS 282—Governmental Accounting 2) OAKS 


The concepts of fund accounting as used by states, counties, and municipalities 
will be developed in this course. Budgeting and other financial management aspects 
peculiar to government as well as a brief study of North Carolina’s uniform sys- 
tem will be developed. 

Prerequisite: BUS 133 or consent of instructor. 


BUS 1103—Small Business Operations SUAS heirs | 


BUS 1103—co or Oeres 

An introduction to the business world, problems of small business operations, 
basic business law, business forms and records, financial problems, ordering and 
inventorying, layout of equipment and offices, methods of improving business, and 
employer-employee relations. 


BUS 1105—Industrial Organizations Sf 043 


Methods, techniques, and practices of modern management in planning, organiz- 
ing and controlling operations of a manufacturing concern. Introduction of the com- 
petitive system and the factors constituting product cost. 


i 
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BUS 1106-co—Contracts and Specifications 1? Ba 
A study of building codes and their effect in relation to specifications and contract 
drawings. The purpose and writing of specifications will be studied along with their 
legal and practical application to working drawings. 
Contract documents will be analyzed and studied for the purpose of client and 
architect. 


CARPENTRY 

CAB 1000-co—On-the-job Training 0 .200,, 18 
Cooperative work-study on alternate week basis. 

CAB 1101—Cabinetmaking | SAsi2ieae 


An introductory course designed to acquaint the student with cabinetmaking and 
millwork used in building construction. A study of hand tools, machine tools, and 
materials used in cabinetmaking. Emphasis is placed on safe work habits. 

CAB 1101-co—Cabinetmaking | 4°16).46 

General cabinetmaking and millwork for building construction. Practical applica- 
tions will include measuring, layout, and construction of various types of cabinets 
and trim. 

CAB 1102—Cabinetmaking || 3° 12a 

Continuation of Cabinetmaking 1101, a study on layout, measuring, selection, and 
installation of materials and hardware used in cabinetmaking. Work on projects to 
accomplish knowledge and skill in the trade. 

CAB 1102-co—Cabinetmaking II 4 .16556 

A continuation of Cabinetmaking | with emphasis placed on advanced machining 
techniques, jointery, and surface preparation. 

CAB 1103, 1104—Cabinetmaking III, IV 3; 12a 

Continuation of CAB 1102 with emphasis placed on safe work habits, skill, and 
precision as the student builds projects. 

CAB 1105-co—Cabinet Finishing i 


Topics of study will include methods and practices of modern cabinet and furni- 
ture finishing. 


CAB 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 
CAR 101—Introduction to Woodworking | 1, 443 


An introductory course in the care and use of woodworking tools, machinery, and 
basic woodworking. 


CAR 1000-co—On-the-Job Training 0’ 200 Sis 
Cooperative work-study on alternate week basis. 

CAR 1101—Carpentry Fundamentals 3, , 12, 

CAR 1101-co 4 16 6 


An introduction to carpentry as a vocation; basic knowledge and skills in hand and 
power tools; laboratory experience in layout for excavation and footings, introduc- 
tion to wall, ceiling, and roof structures. 


CAR 1102—Framing 3). 120 


CAR 1102-co 1 qt 


Course content includes laboratory experience in form construction, floor sills, 
girders, posts, and joists; wall framing for doors and windows; roof rafters, dormers, 
and porches. 
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CAR 1103—Carpentry Trim and Finish OMe ae 


CAR 1103-co mM) Gas2 


Course content includes the study of trim and finishing the inside and outside of 
buildings. A study of using a variety of woods and materials is included. 


CAR 1104—Carpentry II Sie Hieloouté 
CAR 1104-co 4 16 6 


A continuation of Carpentry |. Topics of study will include all facets of the residen- 
tial structure as completed by the carpenter. Each student will study materials, tools 
and additional work in framing, finishing, and roof construction. 

Prerequisite: CAR 1101, 1102, 1103. 


CAR 1114—Building Codes SO es 


CAR 1114-co S2OMrS 


A study is made of building codes and the minimum requirements for local, county 
and state construction regulations, involving safety, sanitation, mechanical equip- 
ment and materials. 


CAR 2000-co—On-the-job Training 0.200310 
Cooperative work-study on alternate week basis. 

CHEMISTRY 

CHM 101—General Chemistry | Soon 


An introduction to chemistry; its language and fundamental laws, stoichiometry, 
thermodynamics, ionic and covalent compounds, and gas laws. 
CHM 102—General Chemistry II Speyer! 


A continuation of CHM 101 to include the following concepts: states of matter, 
solutions, chemical equilibria, reaction kinetics, acids and bases, redox and 
electrochemistry. . 

Prerequisite: CHM 101 


CHM 103—General Chemistry III Or. Gaerg 
A survey of the elements; an introduction to organic and nuclear chemistry. 
Prerequisites: CHM 101, 102. 

CHM 111—Chemistry Che 2S 
Basic principles of organic, inorganic, and bio-chemistry are studied as they are 

related to practice in health occupations. 

CHM 201—Qualitative Analysis Gara ald 


A course which extends the study of chemical principles to include equilibria of 
slightly soluble salts and of complex tons and systematic analysis. Laboratory con- 
sists of the qualitative analysis of both principles and techniques of separation and 
identification of inorganic cations and anions. 

Prerequisite: CHM 103 or permission of instructor. 


CHM 204, 205, 206—Organic Chemistry |, Il, Ill CE 


A year’s course in the fundamentals of organic chemistry. The structure, physical 
properties, synthesis and typical reactions of the various series of aliphatic, alicyclic, 


_ and aromatic compounds are studied with attention to reaction mechanisms. In the 


laboratory representative carbon compounds are synthesized with emphasis on 
basic laboratory techniques. 
Prerequisites: CHM 101, 102, 103. 
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CRIMINAL JUSTICE 


CJC 101—Introduction to Criminal Justice 5) Ome 

This course is designed to familiarize the student with a philosophy and history of 
law enforcement, its legal limitations in our society, the primary duties and respon- 
sibilities of the various agencies in the criminal justice field, basic processes of 
justice, an evaluation of law enforcement’s current position, and an orientation rela- 
tive to the profession as a career. 


CJC 102—Introduction to Criminology fone ¢ ah 
A general course designed to introduce the student to the causation of crime and 

delinquency. The historical and contemporary aspects of crime, law enforcement, 

punishment, and correctional administration will be discussed. 

CJC 110—Juvenile Delinquency 5' O'%@ 
General survey of juvenile delinquency as an individual and social problem, 

theories of delinquency, causation, and methods of correction and prevention. The 

course will present a general overview of the juvenile court. 

CJC 115—Criminal Law |—Substantive Criminal law 5 Ola 
A course designed to present a basic concept of criminal laws and to provide a 

legal groundwork for those who seek to enter the criminal justice field. 

CJC 201—Motor Vehicle Law 3. ‘0. 28 
A study of the traffic enforcement codes with primary emphasis placed on North 

Carolina law as it relates to motor vehicles. 

CJC 203—Introduction to Correction 3. Ogee 


An examination of the total correctional process from law enforcement through 
the administration of justice, probation, prisons and correctional institutions, and 
parole. This course will provide a history and philosophy in the field of correction. 


CJC 204—Probations, Pardons & Parole 3 0 33 
Probation as a judicial process and parole as an executive function are examined 

as community-based correctional programs and the use of pardons is reviewed. 

CJC 205—Evidence 3 Ota 
Instruction covers the kinds and degrees of evidence and the rules governing the 

admissibility of evidence in court. 

CJC 206—Community Relations 3 One 


This course will provide the student with an undestanding of community struc- 
tures as they relate to minority groups, peer groups, socio-economic groups, 
leader groups, and group relations. Emphasis will be placed on the organization and 
function of these groups as they relate to the profession of criminal justice-protective 
services. 


CJC 209—Legal Aspects of Corrections 3, O43 
This course is designed to familiarize the student with the specific laws as they 

pertain to correction, care, custody, and control. 

CJC 210—Criminal Investigation 5 Ope 


This course introduces the student to fundamentals of investigation; crime scene 
search; recording, collection and preservation of evidence; sources of information; 
interview and interrogation, case preparation, and court presentation. 


CJC 216—Criminal Law II—Criminal Procedure 5. (Oa 


A continuation of Criminal Law | which presents a basic concept of criminal law 
and creates an appreciation of the rules under which one lives in our system of gov- 
ernment. Primary emphasis will be placed on North Carolina law. 

Prerequisite: CUC 115. 
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CJC 217—Patrol Procedures CeO 


This course defines the purposes of patrols and describes the types of patrols. It 
explains the operation of police vehicles on patrol, answering calls—emergency and 
non-emergency and felony in progress. It provides the student the opportunity to 
develop powers of perception, and observation concerning persons, places, and 
things. Safe driving techniques and use of equipment are presented. 


CJC 220—Police Organization & Administration S47 Oue5 


Introduction to principles of organization and administration, discussion of the 
service functions, e.g., personnel management, police management, training, com- 
munications, records, property maintenance, and miscellaneous services. 


CJC 221—Correctional Administration On Oris 


Emphasis is placed on the principles of administration in the correctional setting 
including budgeting and financial control, recruitment and development of staff, 
administrative decision making, public relation, and other correctional administra- 
tive functions. 


CJC 230—Correctional Counseling Sie Be 
This course is designed to present the basic elements of counseling. The basic 

elements will be applied to the different socioeconomic groups in our society. 

CJC 234—Community-Based Treatment SLRS 


Community resources that can be utilized in the correctional process are ex- 
amined—such as vocational rehabilitation, alcohol detoxification and other units, 
welfare services, child guidance and mental health clinics, employment services, pri- 
vate volunteer, professional assistance, legal aid, and other pertinent services. 


CJC 240—Security Systems Pay UMS 

This course is designed to introduce the student to an overview of the total security 
concept. The topic is broken down into industrial, commercial, and retail security. 
CJC 241—Property Control a 3S 


This course is designed to provide the student with an understanding of the 
physical layouts and control procedures of industrial, commercial, and retail 
facilities. Methods of protection such as electrical gates, magnetic passes, perim- 
eter lighting, alarm systems, fencing, and other means of protection are covered. 


CJC 247—Retail Security 3,03 


This course is designed to familiarize the student with information concerning 
all aspects of retail security protection. Internal safeguards including employee 
and customer activities are covered. 


CJC 249—Surveillance Techniques 313003 


This course is designed to cover all types of surveillance techniques and the use of 
surveillance equipment. Emphasis is placed on loss prevention in relation to em- 
ployee and customer activities in industrial, commercial, and retail settings. 


DATA PROCESSING 


EDP 104—Introduction to Data Processing Hail ONES | 


Fundamental concepts and operational principles of data processing systems as 
an aid in developing a basic knowledge of computers and computer applications. 
Topics include: overview of computer systems; card, magnetic tape; and direct- 
access concepts; and a brief survey of computer languages. 
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DRAFTING 


DFT 101—Technical Drafting | 1S ae 


The field of drafting is introduced as the student begins study of drawing principles 
and practices for print reading and describing objects in the graphic language. Basic 
skills and techniques of drafting included are: use of drafting equipment, lettering, 
freehand orthographic and pictorial sketching, geometric construction, ortho- 
graphic instrument drawing of principal views, and standards and practices of di- 
mensioning. The principles of isometric, oblique, and perspective are introduced. 


DFT 102—Technical Drafting II TS ee 


Application of orthographic projection principles to the more complex drafting 
problems, primary and secondary auxiliary views, and sections and conventions will 
be studied. Most important is the introduction of the graphical analysis of space 
problems. Problems of practical design elements shall be studied. Dimensioning 
practices for “details” and “working drawing,” approved by the American Standards 
Association will also be included. Introduction is given to intersections and develop- 
ments of various types of geometrical objects. 

Prerequisite: DFT 101. 


DFT 103—Technical Drafting III 1. 5a 


Intersection and deveiopments and their practical solutions, where applicable, 
model solutions accompany the problems. The various techniques employed to 
produce and render isometric and oblique drawings, isometric, dimetric, and tri- 
metric projections will be included. 

Prerequisite: DFT 102. 


DFT 104—Electronics Drafting 2 Sie 


A continuation of skills and techniques in DFT 101 with special emphasis on 
electronic schematic diagrams and electronic circuit design. 


DFT 105—Introduction to Drafting: Architectural 3. Ome 


An introductory course designed to acquaint the student with fundamentals of 
residential planning. Studies will include design factors, basic floor plans, eleva- 
tion views, and scale drawings. 


DFT 106—Architectural Drafting | 24 4 


An introduction to fundamental architectural drawing. Topics of study will include 
architect’s scale, symbols, dimensioning, floor plans, sectional views, and elevations 
of residential buildings. 


DFT 107—Architectural Drafting II 24 4 


A continuation of DFT 106. Further study of residential buildings with an introduc- 
tion to industrial building. Projects completed in this two-course sequence will in- 
clude producing the working drawings for asmall residence and/or a small industrial 
plant. 


DFT 201—Technical Drafting IV 2 Ga 


Applications and constructions of charts, graphs, and nomographs in engineering 
and technical data. Screw threads, springs, keys, rivets, piping and welding symbols, 
methods of representing and specifying will be covered. Basic mechanisms of mo- 
tion transfer, gears and cams, will be studied and drawn with emphasis on methods of 
specifying, calculating, dimensions, and dilineating. 

Prerequisite: DFT 103. 

DFT 204—Descriptive Geometry 2: 4.7 

Graphic analysis of space problems involving points, lines, planes, connectors, 
and a combination of these. Practical design problems will be stressed with analyti- 


cal verification where applicable. Visualization shall be stressed on every problem. 
Prerequisite: DFT 102. 
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DFT 205—Design Drafting | Ot Gd 


Basic design is introduced in the study of motion transfer mechanisms as they 
relate to power trains. Principles of design sketching, design drawing, layout draft- 
ing, detailing from layouts, production drawings and simplified drafting practices 
constitute areas of study. Types and methods of specifying materials and work- 
manship are an integral part of the course. 

Prerequisites: DFT 204, MAT 102, PHY 102. 


DFT 206—Design Drafting |! oe Tay 


Research to solve a problem in design by consulting various manuals, periodicals, 
and through laboratory experiments. A written technical report, preliminary design 
sketches, layout drawings, detail drawings, assembly and sub-assembly drawings, 
pictorial drawings, exploded pictorial assembly, patent drawings and specifications 
are required as part of the problem. 

Prerequisite: DFT 205. 


DFT 211—Mechanisms Sh pou 


Mathematics and drafting room solutions of problems involving the principles and 
machine elements. Study of motion linkages, velocities and acceleration of points 
within a link mechanism; layout methods for designing cams, belts, pulleys, gears, 
and gear trains. 

Prerequisites: DFT 201 and 204, MAT 103, PHY 106. 


DFT 212—Jig and Fixture Design 2), 4 4 
Commercial standards, principles, practices, and tools of jig and fixture design. 

Individual project and design work to acquaint students with the types of jigs and 

fixtures and their design. 

DFT 1101—Schematics and Diagrams: Power Mechanics Oh hee 


Development of ability to read and interpret blueprints, charts, instruction and 
service manuals, and wiring diagrams. Information on the basic principles of lines, 
views, dimensioning procedures, and notes. 


DFT 1104—Blueprint Reading: Mechanical WeeeeZ 


Interpretation and reading of blueprints. Information on the basic principles of 
blueprint; lines, views, dimensioning procedures and notes. 


DFT 1105—Blueprint Reading: Mechanical Ae yeu? 


Further practice in interpretation of blueprints as they are used in industry; study 
of prints supplied by industry; making plans for operations; introduction to drafting 
room procedures; sketching as a means of communications. 

Prerequisite: DFT 1104. 


DFT 1110—Blueprint Reading: Building Trades O Gaeta 


DFT 1110-co Oe SiGt 


Principles of interpreting blueprints and trade specifications common to the build- 
ing trades. Development of proficiency in making three view and pictorial sketches. 


DFT 1112-co—Blueprint Reading and Sketching ie 


Designed to develop abilities in reading complex drawings in the masonry field. 
Blueprints of residential and commercial buildings will be studied with emphasis on 
the plot plan, floor plan, basement and/or foundation plan, walls and various detail- 
ing drawings of masonry work. 


DFT 1113—Blueprint Reading: Electrical Shaped 
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DFT 1113-co 0° 3 


Interpretation of schematics, diagrams and blueprints applicable to electrical in- 
stallations with emphasis on electrical plans for domestic and commerical build- 
ings. Sketching schematics, diagrams, and electrical plans for electrical installations 
using appropriate symbols and notes according to the applicable codes will bea part 
of this course. 


DFT 1117—Blueprint Reading: Welding 1 2a 


A thorough study of trade drawing in which welding procedures are indicated. 
Interpretation, use and application of welding symbols, abbreviations, and speci- 
fications. 

Prerequisite: DFT 1104. 


DFT 1119—Applied Mechanical Drawing | 1 2 


DFT 1119 and DFT 1120 constitute a series in mechanical drawing designed pri-. 
marily for students enrolled in various vocational programs involving the produc- 
tion and/or interpretation of basic working drawings. 


DFT 1119 is basically an introduction to mechanical drawing with emphasis on the 
following topics of study: drafting equipment, geometric constructions, sketching 
techniques and instrument drawings of orthographic, sectional, job planning, and 
pictorial views. Standard practices of dimensioning basic machine parts will cul- 
minate this course. 


DFT 1120—Applied Mechanical Drawing II 1 2 


Continuation of study and practice in mechanical drawing. Basic studies will in- 
clude detail dimensions, tolerancing, auxiliary views, working drawings, and the 
reproduction of drawings. . 


EDUCATION 


EDU 110—Practicum/Seminar 06% 


Students are placed in field of interest. Work is supervised by coordinator. Some of 
this time may be used in campus seminars with faculty and specialists in various 
educational fields. 


EDU 210—Practicum/Seminar 0 -Gal 


Students are placed in field of interest. Work is supervised by coordinator. Some of 
this time may be used in campus seminars with faculty and specialists in various 
educational fields. 


EDU 211—Practicum/Seminar 0°" C= 


Students are placed in field of interest. Work is supervised by coordinator. Some of 


this time may be used in campus seminars with faculty and specialists in various 
fields. 


EDU 212—Practicum/Seminar 0 12°38 


Students are placed in field of interest. Work is supervised by coordinator. Some of 
this may be used in campus seminars with faculty and specialists in various educa- 
tional fields. 


ECONOMICS 


ECO 201, 202, 203—Principles of Economics 3.5.0 58 


A study of the present-day economic system; macroeconomics and micro- 
economics; demand supply; prices, and cost; wages, rent, interest, and profit; busi- 
ness cycles, money, banking, and the Federal Reserve System; international trade: 
and a comparison of Capitalism, Socialism, Communism, and Fascism. 

(3 credits each quarter.) 


ie 
qs 
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ELECTRICITY 


ELC 1102-co—Applied Electricity MR SOE NE ie. 
The use and care of test instruments and equipment used in servicing electrical 
apparatus for air conditioning, heating, and refrigeration equipment. Included will 
be transformers, various types of motors and starting devices, switches, electrical 
heating devices and wiring. 
Prerequisite: PHY 1101. 


ELC 1112—Direct and Alternating Current Sle mee 


A study of the electrical structure of matter and electron theory, the relationship 
between voltage, current, and resistance in series, parallel, and series-parallel Cir- 
cuits. An analysis of direct current circuits by Ohm's Law and Kirchoff's Law. A study 
of the sources of direct current voltage potentials. Fundamental concepts of alternat- 
ing current flow, reactance, impedance, phase angle, power, and resonance. 
Analysis of alternating current circuits. 


ELC 1113—Alternating Current and Direct Current 
Machines and Controls Sr re. oo 

Provides fundamental concepts in single and polyphase alternating current cir- 
cuits, voltages, currents, power measurements, transformers, and motors. Instruc- 
tion in the use of electrical test instruments in circuit analysis. The basic concepts 
of AC and DC machines and simple system controls. An introduction to the type 
contro! used in small appliances such as thermostats, timers, or sequencing 
switches. 

Prerequisites: ELC 1112, MAT 1115. 


ELC 1124—Residential Wiring Seis 
ELC 1124-co be nis: a: 


Provides instruction and application in the fundamentals of blueprint reading, 
planning, layout, and installation of wiring in residential applications such as serv- 
ices, switchboards, lighting, fusing, wire sizes, branch circuits, conduits, National 
Electrical Code regulations in actual building mockups. 

Prerequisites: ELC 1113, DFT 1110. 


ELC 1125—Commercial and Industrial Wiring Sei 2s.49 
Layout, planning, and installation of wiring systems in commercial and industrial 
complexes, with emphasis upon blueprint reading and symbols, the related National 
Electrical Codes, and the application of the fundamentals to practical experience in 
wiring, conduit preparation, and installation of simple systems. 
Prerequisites: ELN 1118, ELC 1124. 


ELC 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

ELECTRONICS 

ELN 101—Fundamentals of Electronics | Ce teeta! 


Elementary principles of electronics including: basic electric units, Ohm's Law, 
Kirchoff’s Law, network theorems, basic electrical measuring instruments, series 
circuits, parallel circuits, series-parallel circuits, direct current meters and meter- 
ing circuits, and general DC circuit analysis. Elementary applications of devices are 
presented as well as laboratory experiments performed by students to verify and 
expand on the daily lessons. 
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ELN 102—Fundamentals of Electronics || 4... 5 a 


A study of alternating voltage and current magnetism electromagnetic induction, 
Lenz's Law, Faraday’s Law of induced voltage, and AC component and circuit 
analysis. This includes inductance, inductive reactance, inductive circuits, capacit- 
ance, Capacitive reactance, capacitive circuits, complex numbers, RC time con- 
stants, as well as resonant circuit and filter design. Electronic instruments and 
measuring techniques are studied in conjunction with laboratory experiments. 


ELN 103—Vacuum Tubes and Solid State Devices S 8 sm 


A study in depth of the theory and electrical characteristics of vacuum tubes and 
semiconductor devices which include: transistor physics, diodes, transistor basics, 
small signal amplifier design, power amplifiers, biasing techniques, and high fre- 
quency characteristics of junction and field-effect transistors. Planned laboratory 
experiments correlate with the lectures which enable the student to learn the instru- 
ments and measurements required to become familiar with these devices. 


ELN 104—Radio and Television Servicing 4 8 8 


This course is designed to cover the theory of operation and servicing techniques 
of radio and television receivers. Although the emphasis is on monochrome and 
color television sets, AM and FM radios are considered. The laboratory phase will 
consist of diagnosing of malfunctions; either real or simulated, and conducting logi- 
cal troubleshooting procedures to locate the causes. Proper remedial techniques are 
applied such as component replacement and/or alignment to return the receiver to 
normal operating condition. The proper use of test equipment is an integral part 
and is encouraged throughout the course. 

Prerequisite: ELN 101, 102, and 103, or equivalent. 


ELN 201—Pulse and Digital Circuits 5 5am 


A study of special pulse circuitry, multivibrators, differential amplifiers, opera- 
tional amplifiers, and special phase and switching circuits. Consideration is also 
given to electronic noise analysis and special semi-conductor devices and their cir- 
cuit utilization. Appropriate laboratory experiments enable the student to become 
competent in their applications. 

Prerequisite: ELN 103 or consent. 


ELN 202—Electronic Communications Systems 5) (a 


A study and analysis of circuitry of the various communications systems with de- 
sign techniques for their application. This includes transmitters, receivers, transmis- 
sion lines, antenna systems, modulation and demodulation principles, and micro- 
wave systems. Such topics as decibels, transducers, video systems, and radio propa- 
gation theiry are also covered. Consideration is given to the requirements for obtain- 
ing an FCC First Class Radiotelephone License. Laboratory experiments are per- 
formed by the student to further his understanding of these systems. 


ELN 203—Industrial and Digital Electronic Systems 7 6 ie 


This course covers the applications of pulse and digital circuits as used in industry. 
Special emphasis is placed on the microprocessor and its peripheral integrated cir- 
Cuits as well as interfacing techniques. Appropriate laboratory experiments are per- 
formed by the student to further his knowledge of these systems. 

Prerequisite: ELN 218 or consent. 


ELN 218—Digital Logic Design 7. Se 


Analysis and design of digitals logic and switching circuitry as used in control sys- 
tems and digital electronic computers is covered in this course. Included are such 
aspects as memory and storage devices, analog-to-digital and digital-to-analog con- 
version techniques. Digital laboratory experiments are performed by the student to 
verify analysis procedures. 

Prerequisites: ELN 201 or consent. 
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ELN 233—Communications Electronics oo OMG 


A study of AM, FM, and TV transmitters of the type certified by the Federal Com- 
munications Commission for standard broadcast. Associated equipment such as 
monitors, transmission lines, and antennas are considered. Included also is a 
coverage of the FCC Rules and Regulations governing all the various types of broad- 
cast services. The combination of the theory and laws in such that the student can 
qualify by examination for an FCC First Class Radiotelephone Operator’s License. 


ELN 1118—Industrial Electronics 3685 


Basic theory, operating characteristics, and application of vacuum tubes such as: 
diodes, triodes, tetrodes, pentodes, and gaseous control tubes. An introduction to 
amplifiers using triodes, power supplies using diodes, and other basic applications. 

Prerequisite: ELC 1113. 


ELN 1119—Industrial Electronics es) 


Basic industrial electronics systems such as: motor controls, alarm systems, heat- 
ing systems and controls, magnetic amplifier controls, welding control systems 
using thyatron tubes, and other basic types of systems commonly found in most 
industries. 

Prerequisite: ELN 1118. 


ENGINEERING 


EGR 105—Graphics for Engineers | AAS 


Instruction in the use of drafting instruments, freehand drawing, and lettering. 
Theory of projection, including orthographic multiviews, auxilliary views, and the 
various kinds of pictorial projections. Sectional views and conventional practices, 
dimensioning and notations. Representation and specifications of threads and 
fasteners, gears, and cams. Working drawings, including limits and tolerances. Con- 
current enrollment in College Algebra or higher. 


EGR 106—Graphics for Engineers II pegs: Ware} 


Basic descriptive geometry; systematic solutions and analysis of the relationships 
of points, lines, and planers in space, developments and intersections. Applications 
of graphics to various fields of engineering. Vector geometry, graphic mathematics, 
and nomography. Concurrent enrollment in College Trigonometry or higher. 


ENGLISH 


ENG 090, 091, 092, 093—Remedial English 125 Op20 
A four-quarter course for the improvement and development of basic language 

skills necessary for beginning students in college-level English studies. Hours will be 

determined by need. 

ENG 101—Freshman English | xe en BX) 
This course is designed to help the student enrich his knowledge of English gram- 

mar punctuation, sentence and paragraph building. These mechanics of English will 

be applied to short themes as required. 

ENG 102—Freshman English II SOM 
This course is a continuation of Freshman English I, with frequent themes re- 

quired. There will be an introduction to principal literary forms. 

ENG 103—Freshman English III oh OMe] 


This course emphasizes the development of good prose style and gives practice 
in the use of source materials..Longer themes and a research paper will be required. 
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ENG 105—The Cinema: Introduction to Film jae 


An introductory course in film appreciation. Experientially oriented, the primary 
focus of this course will be.upon the subjective, emotional responses of the viewer, 
and secondly upon the objective, intellectual understanding of how films are made. 
Various types of short films will be viewed in class and topics covered will include the 
basic elements of film, genres, and the unique contributions of various directors. 


ENG 201—Survey of English Literature | 3 073 
A study of English Literature from Beowulf through Shakespeare. 

ENG 202—Survey of English Literature II 3.0 3 
A study of English Literature from the Puritan Period through the Age of Reason. 

ENG 203—Survey of English Literature III 3: Oe 
A study of English Literature from Romanticism to the present. 

ENG 205—Report Writing 3: ORS 


The fundamentals of English are utilized as a background for the organization and 
techniques of modern report writing. Exercises in developing typical reports, using 
writing techniques and graphic devices are completed by the students. Practical ap- 
plication in the preparation of a full-length report is required of each student at the 
end of the term. This report must relate to something in his chosen curriculum. 


ENG 210—Survey of American Literature | 3° Oe 


A study of the writings of the Colonial Period and the Romantic Period through 
Melville. 


ENG 211—Survey of American Literature || 3. OS 
A study of the literature of the Transcendentalists and the Realists through Twain. 

ENG 212—Survey of American Literature III 3) “ORs 
A study of the literature of American Naturalism to the present. 

ENG 214—Survey of Western World Literature | 3. Oo 


The Ancient World includes selections from the Old Testament, Greek and Roman 
literature, and the New Testament. 
ENG 215—Survey of Western World Literature I! 3. 00mg 
The Middle Ages, Renaissance, and Enlightenment includes selections from 
Italian, French, and Spanish literature. 
ENG 216—Survey of Western World Literature III 3. OG 
The Modern World includes selections from the best of the Romantics, Symbolists, 
and Modernists in poetry, plays, and short stories. 
ENG 230—Classic Theatre 3. Una 


A study of drama and literature by European authors of the 17th, 18th, and 19th 
centuries to be developed around a selection of 13 televised plays augmented by 
textual materials and readings. 


ENG 225—Children’s Literature 3° OR 
Survey of literature for children. Kindergarten through Junior High levels. 

ENG 1101—Reading Improvement 2 . Useae 

ENG 1101-co 2 On2 


Designed to improve the student's ability to read rapidly and accurately. Special 
machines are used for class drill to broaden the span of recognition, to increase eye 
coordination and word group recognition, and train for comprehension in larger 
units. 


| 
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ENG 1102—Communication Skills oHeOees 


Designed to promote effective communication through correct language usage in 
speaking and writing. 
Prerequisite: ENG 1101. 


FRENCH 


FRE 101, 102, 103—Elementary French |, Il, Ill 2S EG 


An introduction to French with a modern audio-lingual approach. Up-to-date ma- 
terials and methods. Emphasis first on hearing and speaking, then on reading and 
writing. Lab work is required as part of the course for those with no previous French 
or those who do not make a satisfactory score on the French placement test. 

Prerequisite: Satisfactory score on college placement test. 


FRE 151, 152, 153—Intermediate French |, ll, Ill 25H Sri 
A review of the skills of hearing, speaking, reading and writing. Audio-lingual work 
in class and in lab. Selected supplementary readings. 
Prerequisites: Two units of high school French and a satisfactory placement test 
score on FRE 101 and FRE 102. 
FRE 201, 202, 203—Survey of French Civilization |, Il, III Puy SKS 


A study of French culture and civilization. Selected readings in French literature 
from the Middle Ages to the present. Parallel reading and reports. 


GEOGRAPHY 


GEO 201—Physical Geography Oe. 
The earth’s astronomical relations, factors of weather and climate, physical fea- 

tures and changes of landforms. 

GEO 202—Economic Geography Shula Babes 


Geographic and economic factors involved in production, distribution, consump- 
tion, and conservation of the major resources of the world. 


GERMAN 

GER 101, 102, 103—Elementary German I, Il, Ill Shit es: 
Essentials of grammar, graded reading, vocabulary building Laboratory. 

GER 151, 152, 153—Intermediate German |, Il, III So eOnrs 
Review of grammar, reading lyrics, short stories, and selections from plays. 

HISTORY 

HIS 101, 102, 103—History of Western Civilization |, Il, III S02 *s 


The institutions and culture of Western society from 5,000 B.C. to the present. 
Topics include the classical Greek and Roman worlds, the growth of Christianity, 
Medieval Europe, the Renaissance, the Reformation, the emergence of the modern 
national state, the rise of commercial capitalism, the Industrial Revolution, the 
French Revolution, liberalism, nationalism, the alliance system, imperialism, World 
War | and its aftermath, and the ideologies of the twentieth century. Three quarters. 


HIS 104—Modern History SP ORNS 


A foundation for the study of current international problems styled primarily for 
technical and vocational students. Emphasis on Europe and America in the nine- 
teenth and twentieth centuries but in a world context and against a general back- 
ground of ancient, medieval, and early modern history. 


HIS 201, 202, 203—American History Sap UuhS 


A survey of American History from the period of discovery and colonization to the 
present. The course is conducted through lectures, textbooks, collateral reading and 
map studies. 
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HIS 204—Current World Problems 3 OTs 

A detailed examination of current international problems, including nationalism in 
underdeveloped countries, racial minorities, water and air pollution, the population 
explosion and famine, the armaments race, and international organizations—but 
with emphasis on a particularly urgent problem of present world concern. In addition 
to text and periodical assignments and daily newspapers readings, each student will 
be expected to present a comprehensive oral or written report. 


HIS 205—Black History 3) ORS 

This course deals with the forces and personalities which have shaped the history 
of the Negro in the United States. Selected racial and ethnic groups are studied with 
special reference to the histories and sociocultural determinants fo the group 
studied. 


HIS 210—Local History and Genealogy 3 Oe 


A study of research methods and sources for the writing of family, church, school 
and community history. 


LATIN 


LAT 101, 102, 103—Elementary Latin I, Il, III 3° OF? 

This course is designed to equip the student with a mastery of the structure of the 
Latin language and with a knowledge of basic vocabulary. Also included are trans- 
lations from appropriate Latin texts and parallel study of pertinent aspects of Roman 
life and history. 


LAT 151, 152, 153—Intermediate Latin |, II, Ill 3: OSE 


This course includes a review of the elements of the language and the reading of 
passages from selected authors with emphasis on Cicero, and parallel study of the 
history and institutions of Republican Rome. Reading of selected books of the 
Aeneid with parallel study of the history and institutions of the Empire and of the 
epic and its influence upon subsequent literature. 


LIBRARY 


LIB 101—Introduction to Library Services 3. Oe 

Philosophy of information service. Background and history of libraries and learn- 
ing resource centers. Introduction to classification and organization of material. 
Study of duties and qualification of library personnel. 


MASONRY 

MAS 1000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

MAS 1101—Masonry Fundamentals | 3° 2a 

MAS 1101-co 3. 123 


An introduction to the various types of masonry construction, including brick, 
concrete blocks and concrete. 


MAS 1102, 1103, 1104 3° 120 


MAS 1102-co—Masonry Fundamentals 3° 2a 


Basically skill development courses. Various patterns of brick bonds as well as 
block, tile and roof laying will be studied. 


MAS 2000-co—On-the-job Training 0.. 200 3 
Cooperative work-study on alternate week basis. 
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MATHEMATICS 


MAT 080, 081, 082, 083—Remedial Mathematics Ea th 


A four-quarter course consisting of an intensive study of pre-college arithmetic, 
algebra, and geometry skills necessary in a study of college-level mathematics. 
Hours will be determined by need. 


MAT 100—The Metric System +2 Ou 


A course designed to examine the history, theory, and practical uses of the modern 
metric system of measurement (SI). Following an introduction to the origin and his- 
tory of the system, class work will focus on length (metres), volume (litres), mass 
(kilograms), and temperature (degrees Celsius). Small group laboratory experiences 
will comprize a major portion of class time. 


MAT 101—College Mathematics | Sti 


First of a three-quarter sequence of courses which comprise the minimum require- 
ments for all AA candidates. Topics include: sets, concepts of logic, mathematical 
systems, systems of numeration, and the sets of integers. Number theory includes 
base five arithmetic, congruences, and modular systems. 


MAT 102—College Mathematics || CULES 


A continuation of MAT 101. Main emphasis is on the development of the properties 
of the sets of integers, rational numbers, and real numbers. Other topics include 
linear equations, inequalities, and absolute values of one and two variables. 

Prerequisite: MAT 101 or consent of instructor. 


MAT 103—College Mathematics III Se RES 


Last of three-quarter course sequence. Topics are: points, lines, planes, linear 
measure, angular measure, similar and congruent triangles, coordinate geometry, 
and a brief treatment of probability and statistical methods. Introduction to the 
rudiments of plane analytic geometry. 

Prerequisite: MAT 101-102 or consent of the instructor. 


MAT 105, 106—College Algebra and Trigonometry SPL NS) 


Designed to promote understanding of the logic structure of algebra with the 
development of algebraic techniques, along with a study of analytic trigonometry. 
Topics include: the theory of sets of integers, rational numbers, real numbers, com- 
plex fields, equations, inequalities, functions and relations, exponential and log- 
arithmic functions, trigonometric functions, identities, equations, circular func- 
tions, inverse functions, triangle solution including sine and cosine laws, matrices, 
and series. 


MAT 107—Analytic Geometry and Calculus | ahead EROS 


A unified sequence in analytic geometry and differential and integral calculus. 
(This sequence is recommended for students in the sciences and engineering pro- 
grams.) 

Prerequisite: MAT 106 or the equivalent and consent. 


MAT 110—Technical Mathematics | SFO 5 


The real number system is developed as an extension of the natural numbers. 
Fundamental algebraic operations, the rectangular coordinate system, and the 
fundamental trigonometric concepts and operations are introduced, as well as the 
study of vectors and their uses. 

MAT 111—Technical Mathematics II BME se 

A continuation of MAT 110. Complex numbers and some of their applications are 
introduced, as are simultaneous equations, logarithms, quadratic equations and 
additional types of equations. 

Prerequisite: MAT 110 or consent of the instructor. 
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MAT 112—Technical Mathematics III 5: 0. ae 


A continuation of MAT 111. Additional topics from trigonometry, solution of equa- 
tions of higher degree, inequalities, progressions, are studies in this course as well 
as analytic geometry and calculus. 

Prerequisite: MAT 111 or consent of the instructor. 


MAT 133—Criminal Justice Mathematics 5 Oe 


The math principals presented are designed to meet the needs of the criminal 
justice-protective service professional. Topics studied are formulas, logarithms, 
right triangle trigonometry, graphing, and statistics in relation to applications for 
VASCAR breathalyzer, radar, and other such devices. 


MAT 201—Technical Mathematics IV 5. Oe 


A continuation of MAT 112. More advanced concepts of differentiation and 
integration are considered. Included are graphs and derivatives of the trigonometric 
functions, exponential and logarithmic differentiation and integration, advanced 
integration techniques, polar equations, and parametric equations. 

Prerequisite: MAT 112 or consent of the instructor. 


MAT 202—Digital Computer Mathematics 5. One 


An examination of the fundamental concepts of programming digital devices. 
Topics include: binary, octal, and hexidecimal number base systems; architecture of 
programmable digital systems; programming of programmable calculators; and 
introduction to microprocessors and microcomputers. 


MAT 203—Introduction to Microcomputers 3 One 


A continuation of MAT 202. Fundamental concepts of programming microcom- 
puters will be examined further. Topics include: number representations; micro- 
computer architecture; machine language programming; assembly language pro- 
gramming; and higher-level language programming using BASIC. 

Prerequisite: Consent of instructor. 


MAT 205—Analytic Geometry and Calculus II ; 5 Ca 


A continuation of MAT 107. Topics include definite integrals; application to areas, 
volumes, are lengths and work, exponential and trigonometric functions; integra- 
tion methods. . 

Prerequisite: MAT 107 or consent. 


MAT 206—Analytic Geometry and Calculus III 5 Ovae 


A continuation of MAT 205. Included will be conics, moments, centers of gravity, 
indeterminate forms, improper integrals, series, two-dimensional vector algebra, 
and polar coordinates. 

Prerequisite: MAT 205 or consent. 


MAT 207—Analytic Geometry and Calculus IV 5 Oe 


A continuation of MAT 206. Included are three-dimensional vectory algebra, 
multiple integrals, line integrals, surface integrals, and change of variables. 
Prerequisite: MAT 206 or consent. 
MAT 208—Differential Equations 5 Oa 
Special non-linear equations, linear equations, transformations, symbolic method; 
solutions in series; Gauss, Bessel and Legendre equations; simultaneous differ- 
ential equations. 
Prerequisites: MAT 205, 206, 207. 


MAT 210—Introduction to Linear Algebra 5 Ong 


A study of vectors, matrics, and determinants leading to a wide variety of prob- 
lems in linear algebra that arise in mathematics and the natural sciences, engi- 
neering, business, and the social sciences. 
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MAT 1101—Fundamentals of Mathematics Se Use 


Practical number theory. Analysis of basic operations: additional, subtraction, 
multiplication, and division. Fractions, decimals, powers and roots, percentages, 
ratio and proportion. Plane and solid geometric figures used in industry, measure- 
ment of surfaces and volumes. Introduction to algebra used in trades. Practice in 
depth. 


MAT 1102—Algebra oOo 


Basic concepts and operations of algebra: historical background of our base- 10 
number system; algebraic operations: addition, subtraction, multiplication, and divi- 
sion; fraction, letter representation, grouping, factoring, ratio and proportions, 
variation; graphical and algebraic solution of first degree equations; solutions of 
simultaneous equations by: addition and subtraction, substitution, graphing, 
exponents, ilogarithms, table and interpolation. 


MAT 1103—Geometry 34) Ora 
Fundamental properties and definitions; plane and solid geometric figures, 

selected general theorems, geometric construction of lines, angles and plane 

figures. Dihedral angles, areas of plane figures, volumes of solids. Geometric prin- 

cipals are applied to shop operations. 

MAT 1104—Trigonometry Su0sns 


Trigonometric ratios; solving problems with right triangles, using tables and inter- 
polating; solution to oblique triangles using law of sines and law of cosines; graphs of 
the trigonometric functions; inverse functions, trigonometric equations. 

Prerequisite: MAT 1103. 


MAT 1112—Building Trades Mathematics oan 


MAT 1112-co | Rota § ees 
Practical problems dealing with volumes, weights, ratios, mensuration, and basic 

estimating practices for building materials. 

MAT 1113—Construction Estimating | SO 

MAT 1113-co Sra) 3 
Basic methods of estimating quantities and cost of materials and labor for various 

types of construction. 

MAT 1114—Construction Estimating II S203 

MAT 1114-co e.0'S 

- This course is acontinuation of MAT 1113. Topics of study will include techniques 

used in the cost analysis of various types of structures. 


MAT 1115—Electical Mathematics yee Ye 


MAT 1115-co 


A study of fundamental concepts of algebra, basic operations of addition, subtrac- 
tion, multiplication, and division; solution of first order equations, use of letters and 
Signs, grouping, factoring, exponents, ratios, and proportions; solutions of equa- 
tions, algebraically and geographically; a study of logarithms and use of tables; an in- 
troduction to trigonometric functions and their application to right angles; and a 
study of vectors for use in alternating current. 


MECHANICS 


MEC 101—Machine Processes | 12-2533 


An introductory course designed to acquaint the student with basic hand tools, 
safety procedures and machine processes of our modern industry. It will include a 
study of measuring instruments, characteristics of metals and cutting tools by per- 
forming selected operations such as turning, facing, threading, drilling, boring and 


| reaming. 
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MEC 102—Machine Processes II 1 53 


Advanced operations on lathe, drilling, boring, and reaming machines. Milling ma- 
chine theory and practice. Thorough study of the types of milling machines, cutters, 
jig and fixture devices, and the accessories used in a modern industrial plant. Safety 
in the operational shop is stressed. 

Prerequisite: MEC 101. 


MEC 103—Treatment of Ferrous Metals 2 25a 


An introduction to the properties of ferrous metals and tests to determine their 
uses. A background inthe chemical aspects of metallurgy will be developed for a bet- 
ter understanding of the physical changes and causes of the changes in metals. The 
main topics of study will include iron and steel production, theory of alloys, shaping 
and forming, heat treatments for steels and alloys. 

Prerequisite: PHY 1102. 


MEC 104—Treatment of Non-Ferrous Metals 2: 2am 


Continuation of the study of physical metallurgy. Among non-ferrous metals to be 
studied will be bearing metals (brass, bronze, lead), light metals (aluminum and 
magnesium) and copper and its alloys. 


MEC 151—Machine Shop Theory and Practice 3° ta 


An introduction to the machinist trade and the potential it holds for a craftsman. 
Deals primarily with the identification, care, and use of basic hand tools and preci- 
sion measuring instruments. Elementary layout procedures and processes of lathe, 
drill press, grinding (off-hand) and milling machines will be introduced both in 
theory and practice. Basic safety and job planning will be stressed in all machine 
shop courses. a 


MEC 152-Machine Shop Theory and Practice 3 2a 


Advanced operations in layout tools and procedures, power sawing, drill press, 
surface grinder, milling machine shaper. The student will select projects encompass- 
ing all the operations, tools, and procedures thus far used and those to be stressed 
throughout the course. 

Prerequisite: MEC 151 


MEC 153—Machine Shop Theory and Practice 3° 1288 


Advanced work on the engine, lathe, turning, boring, and threading machines, 
grinders, milling machines, and shapers. Introduction to basic indexing and term- 
inology. The trainee will use precision tools and measuring instruments such as 
vernier height gauges, protractors, comparators, etc. 

Prerequisite: MEC 152 


MEC 154—Machine Shop Theory and Practice 3. tea 


Development of class projects using previously learned procedures in planning, 
blueprint reading, machine operations, final assembly, and inspection. Additional 
processes on the lathe, surface grinder, advanced milling machine operations, etc. 
Special procedures and operations processes and equipment, observing safety 
procedures faithfully and establishing good work habits and attitudes acceptable to 
the industry. 

Prerequisite: MEC 153 


MEC 210—Industrial Orientation 2 15oaa 


A study of various manufacturing industries including textiles, plastics, furniture, 
appliance, stone, and others as facilities develop. The major emphasis of this course 
is the in-plant observation and study of the various industries from management 
through the finished product. 
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MEC 202—Quality Control 2) (0783. 


The Application of industrial statistics to the control of manufacturing processes. 
Sampling procedures and analysis of variance are studied. Industrial quality con- 
trol methods are analyzed. 


MEC 203—Time and Motion Study a) Og A 


The study of measuring human and machine performance, time utilization, with 
problems dealing with increasing productivity while decreasing cost. 


MEC 205—Strength of Materials a 


Study of principles and analysis of stresses which occur within machine and 
structure elements subjected to various types of loads such as static, impact, vary- 
ing, and dynamic. Analyses of these stresses are made as applied to thin-walled 
cylinders and sphere, riveted and welded joints, beams, columns, and machine com- 
ponents. 

Prerequisites: PHY 106, MAT 111. 


MEC 210—Physical Metallurgy | 34.38 4 


Introductory course in metallurgy, a basic study of the properties of metals and 
alloys. Analysis of the structure of metals and alloys, atomic structure, nuclear 
structure, and nuclear reactions. Solid (Crystalline) structures, methods of design- 
ning crystal planes; liquid and vapor phases; phase diagrams; and alloy systems. 

Prerequisite: PHY 101. 


MEC 211—Physical Metallurgy II 3.3 4 


Properties of metals and alloys, the reactions of metals, diffusion, carburizing, 
metal bonding and homogenization; recrystallization and grain, growth, age 
hardening, nitriding, internal oxidation; heat treatment of steel; laboratory experi- 
ments, and demonstrations. 

Prerequisite: MEC 210. 


MEC 213—Production Planning Sparta 


This course is designed to provide an in-depth study of the manufacture of various 
products in the industrial setting. Course activities will include studies in production 
organization, pre-production planning, tooling and plant set up, materials handling, 
and routing of materials and operations. 


MEC 214—Engineering Materials 3°3 4 


A study of common engineering materials used in the industrial setting. Main 
emphasis is on ferrous metals, including topics on structure, physical and mechani- 
cal properties, testing, and heat treatment. Lectures, demonstrations, and student 
_ laboratory work will be utilized. 


MEC 215—Engineering Materials 3 3 4 


A continuation of MEC 214. A study of engineering materials such as non-ferrous 
metals, plastics, woods, etc., will be made. Emphasis is placed on structure, physical 
and mechanical properties, types and classification of materials, testing, and the 
selection of materials for specific engineering applications. 

Prerequisite: MEC 214. 


MEC 235—Hydraulics and Pneumatics 3.3 4 
The basic theories of hydraulic and pneumatic systems. Combinations of sys- 
tems in various circuits and motors, controls, electrohydraulic servomechanisms, 
plumbing, filtration, accumulators and reservoirs. 
Prerequisite: PHY 102. 


MEC 251—Machine shop Theory and Practice 2 Ons, 


The topics of study for this course include advanced operations on general ma- 
chine tools and layout procedures. Laboratory work will involve skill development 
exercises in the above areas. 
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MEC 252—Machine Shop Theory and Practice 2) 102% 


An in-depth study of special machine tools. Emphasis placed on production 
set up and operation including the calculating and cutting of spur, helical, and 
worm gears. 


MEC 253—Machine Shop Theory and Practice 2 1O0eF 


The culminating course in the machinist curriculum, emphasizing the develop- 
ment of class and individual projects. Laboratory work will include the engineering 
and production of a product. 


MEC 1112—Machine Shop Processes 1; Soa 


To acquaint the student with the procedures of layout work and the correct use of 
hand and machine tools. Experience in the basic fundamentals of drill press and 
lathe operations; hand grinding of drill bits and lathe tools; set-up work applied to the 
trade. (For welding students.) 


MEC 1120—Duct Construction and Maintenance 3. Ga 


Study of various duct materials including sheet steel, aluminum, and fiber glass. 
Safety, sheet metal hand tools, cutting and shaping machines, fasteners and fabrica- 
tion practices, layout methods, and development of duct systems. The student will 
service various duct systems and perform on-the-site repairs including ducts made 
of fiber glass. A study is made of duct fittings, dampers and regulators, diffusers, 
heater and air washers, fans, insulation, and ventilating hoods. 

Prerequisite: DFT 1116. 


MUSIC 


MUS 101—Introduction to Music 3 - Oe 


A non-technical course in music appreciation. Musical elements such as rhythm, 
melody, harmony, tone color, and form are analyzed and discussed. Musical master- 
works are employed to develop an understanding of the role of music in contem- 
porary Culture. 


MUS 102—History of Music 3: Orie 


The growth of music from its beginning to the Modern Era. Representative works of 
various Composers and periods are presented for analysis and discussion. 
Prerequisite: MUS 101 or consent of the instructor. 


MUS 103, 104, 105—College Chorus O?6 2am 


A study of vocal techniques and choral interpretation. Ensemble singing includ- 
ing the performance of works from standard choral repertory. Attendance at re- 
hearsals and performance is expected. The course is open to students who demon- 
strate the ability to sing on pitch. 


MUS 110—Class Piano 1 OF 


A course in piano technique designed to teach students the beginning Skills of 
piano playing and the basic theory of music. 


MUS 115, 116, 117—College Band | 0 ea 


The study and performance of music literature for the band. The band presents 
concerts during the school year and performs at college games and other special 
occasions. 

Prerequisite: Permission of instructor. 


MUS 120—Guitar | 03am 


A beginning guitar course consisting of teaching the seven major keys, major 
chords, minor chords, 7th chords, sharps, and flats. Also included are the basic 
fundamentals of taking care of the guitar, installing new strings, and tuning the 
guitar. At the end of this course, the student should be playing rhythm to three-chord 
tunes and songs. 
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MUS 121—Guitar II O°! SA 


An advanced course, starting where the beginning course stops, consisting of 
group and individual practice of the chord movements of the left hand, and the 
rhythm movements of the right hand. At the end of this course, the student will be 
playing rhythm to almost any tune or song. 


MUS 122—Guitar III 8) RG ta 


An instrument guitar course consisting of teaching the finger board notes in all 
seven keys and between-chord-run notes. This course will teach the student to play 
several instrumental tunes. 

Prerequisite: MUS 121. 


MUS 203, 204, 205—College Chorus ae aR ih 
A continuation of MUS 103, 104, 105. 

MUS 215, 216, 217—College Band ahah 
A continuation of MUS 115, 116, 117. 

NURSING 

NUR 100—Pharmacology 12 22 


This course is designed to assist students in acquiring understanding and skills 
that are basic to safe and intelligent administration of drugs. The course includes a 
review of anatomy, physiology, mathematical principles related to drug therapy, 
principles of safe preparation and administration of drugs, an overview of specific 
drugs and nomenclature involved. 

Prerequisite: Admission to Nursing Program 


NUR 101—Nursing | 4 6 6 


This course is designed to assist the student to use the beginning concepts and 
basic principles of nursing care. Communication skills, community health, medical 
and surgical aseptic technique, nutrition, safety, and body mechanics are included. 
Selected therapeutic measures are taught and the development of beginning skills in 
the clinical area is expected. 

Prerequisite: Admission to the nursing program. 
Corequisites: BIO 104, NUR 100 


NUR 102—Nursing II eps eS) 
This course is designed to assist the student in the study of nursing problems and 


interventions related to selected disease conditions. Opportunities will be provided 
‘to broaden the students’ knowledge of nursing principles. and skills begun in NUR 


101. Concepts of medical and surgical asepsis are related to more advanced pro- 
cedures and treatments. The student will be guided in assessing needs, establishing 
goals, selecting appropriate nursing actions, and evaluating the effectiveness of 
nursing care. Clinical experiences are provided to aid the student in observing signs 
and symptoms, preparation of the patient for specific diagnostic tests, and surgical 
procedures, administration of therapeutic agents and understanding the factors un- 
derlying selected conditions. 

Prerequisites: NUR 101, BIO 104 

Corequisite: BIO 105. 


NUR 103—Nursing III 5127-9 
This course is designed to assist the student in the study of the concepts of ma- 
ternity nursing and gynecological problems. Clinical experience provides the 
opportunity for the students to care for women during childbearing cycle and the 
newborn infant. Emphasis is placed on family-centered care. 
Prerequisites: NUR 102, BIO 104, 105. 
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NUR 104—Nursing IV 4 6 6 


This is a study of the behavior of mentally ill patients designed to further develop 
the student’s understanding of patient’s reactions to illness. Opportunities are 
provided for students to develop nursing skills through interrelationships with 
patients who have behavioral disorders and to examine mental illness as acommun- 
ity health problem. 

Prerequisites: NUR 102, PSY 208 


NUR 205—Nursing V > 1228 


Common medical-surgical problems are presented stressing pathology, treat- 
ment and nursing care. Nursing care planning for individual patients is included. 
Concurrent clinical experience is required. 

Prerequisites: NUR 100, 101, 102, 103, CHM 111. 


NUR 206—Nursing VI 5° 12a 


Normal growth and development is related to the child’s adjustment to illness, 
disease and surgical interventions most commonly occurring during childhood. 
Clinical experience on a pediatric unit is required. 

Prerequisites: PSY 201, BIO 106, NUR 100, 101, 102, 103 


NUR 207—Nursing VII oS 18h 


Additional medical surgical nursing problems are presented. Concurrent clinical 
experience is required. 
Prerequisites: NUR 100, 101, 102, 103. 


NUR 208—Nursing VIII 4 0 4 


This course provides an opportunity for the student to explore the nature of nurs- 
ing in today’s society with a focus on current trends and issues affecting nursing. Is- 
sues and trends which affect nursing education, practice, and professional organiza- 
tions will be explored through classroom, laboratory, and independent study. Theory 
and practice in team leading will be offered, as well as a comprehensive review of all 
phases of nursing. ; 

Prerequisites: NUR 100, 101, 102, 103. 


PHILOSOPHY 


PHI 201, 202—Introduction to Philosophy |, II 3. 0s 


A study of fundamental problems of philosophy, emphasizing the importance of 
philosophical thinking for man’s everyday experience; and examination of typical 
ideas and systems of ideas throughout history. 


PHYSICAL EDUCATION 


The importance of individual physical fitness, the teaching of fundamentals, tech- 
niques, and rules of play are the major objectives of each class. Each class meets 
approximately 24 hours per quarter. 


PED 101 *Men’s Soccer and Flag Football 

PED 101 *Women’s Soccer and Speedball 

PED 102 *Men’s Basic Tumbling and Wrestling 
PED 102 *Women’s Gymnastics and Basketball 
PED 103 Softball and Archery 

PED 104 Basic Swimming 

PED 105 Square and Folk Dancing 

PED 106 Men’s Basketball 

PED 107 Physical Fitness 

PED 108 Karate 
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“Men and women separated—contact activity. 
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PED 109 Modern Dance 

PED 201 Table Tennis and Volleyball 
PED 202 Badminton and Bowling 
PED 203 Basic Tennis 

PED 204 Advanced Tennis 

PED 206 Golf 

PED 207 Judo 
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PED 110—First Aid and Safety 2inO a2 
A general first aid course stressing accident prevention and treatment of injuries. 


PED 205—Personal Health and Community Hygiene LW fee 


The study of personal and community health and hygiene as it relates to the indi- 
vidual in society. 
PED 210—Methods of Teaching Physical Education Om Uae 


Methods of physical education as they related to the activities of teachers aides 
and early childhood specialists. 


PHYSICAL SCIENCE 


PHS 101—Physics Survey Pi By ae 


The beginning course of physical science includes a study of physics. Some of the 
topics of discussion are measurements, forces, gravity, mechanics, heat, light, 
sound, electricity, and atomic properties. 


PHS 102—Chemistry Survey 2icoeS 


Included in this course are general discussions of the basic concepts of chemistry 
and the properties of elements. Topics of discussion include the following: chemical 
processes, water, ionization, nitrogen, the halogen, sulfur, carbon and silicon, and 
organic and food chemistry. 


PHS 103—Metecrology-Geology-Astronomy A) iifa oe! 


Topics for consideration are atmosphere, weather, erosion, rocks, earth’s past, the 
solar system, the Milky Way, and extragalatic systems. 


PHYSICS 


PHY 101—Properties of Matter and Heat Seo 4 

The first in a four-course, application-oriented sequence (101, 102, 103, 104) for 
technicians, this course begins with a review of essential mathematics and an intro- 
duction to measurement. Solids and fluids are studied under varied conditions. Heat 


and its effects, temperature, and the gas laws are discussed. The course closes with a 


brief investigation of nuclear and atomic physics. 
Prerequisite or corequisite: MAT 110. 


PHY 102—Mechanics Seyret! 
The classical topics of motion, force, work, energy and momentum are developed 
and explained by applying them to specific processes and machines of contempor- 
ary technology. 
Prerequisite or corequisite: MAT 111, PHY 101. 


PHY 103 Electricity Seas 


Electrostatics, magnetism and current electricity are the subjects covered in this 
course. Topics such as meters, induction, transformers, Ohm’s laws and Kirchoff’s 
laws are discussed in detail. 


PHY 104—Light and Sound Sman4 


Light and sound are the two areas which constitute this course. Concepts of inter- 
ference, Doppler effect, particle and wave theories of light, and spectra classification 
are some of the main topics discussed. 
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PHY 106—Applied Mechanics oh Oana 


Concepts and principles of statics and dynamics. Parallel concurrent and noncur- 
rent force systems in coplaner and noncoplaner situation. 

Concepts of centroids and center of gravity, moments of inertia, fundamentals 
of kinetics, and kinematics of velocity and motion. 

Prerequisites: MAT 103, PHY 102. 


PHY 110—Physics for Health Occupations 2 2hae 


A survey course with particular attention given to the application of classical 
physical principles to physiologic processes, therapeutic procedures, and vari- 
Ous apparatus found in health services. 


PHY 201—General Physics | 3. eee 


This course, which is designed primarily for physics and engineering (and 
technology) majors, includes in the first quarter of study the following: machines and 
vector analysis, particle and rigid body mechanics, statics, rotary motion, Newton’s 
laws, and conservation laws. 

Prerequisite: Trigonometry or consent of instructor. 


PHY 202—General Physics || 3. Zee 


Second quarter of general physics includes the study of heat, sound, light, wave 
motions, and optics. 
Prerequisite: PHY 201. 


PHY 203—General Physics III 3 leis 


Final quarter of general physics includes the study of electricity, magnetism, 
atomic and nuclear physics. 
Prerequisite: PHY 202. 


PHY 204—General Physics IV 4.2008 


A calculus based course, designed primarily for physics and engineering majors, 
includes in the first quarter of study the following: vector analysis, particle and 
rigid body mechanics, statics, rotary motion, Newton’s laws, and conservation laws. 

Prerequisite or concurrently: MAT 107. 

PHY 205—General Physics V 4:24 

Second quarter of the calculus based physics. Some topics are heat, sound, light, 
wave motions, optics, and atomic spectra. 

Prerequisite or concurrently: MAT 205. 


PHY 206—General Physics VI 4 4.2 uae 


Third quarter of the calculus based physics. Some topics are electricity, mag- 
netism, atomic and solid-state physics, and nuclear physics. 

Prerequisite or concurrently: MAT 206. 
PHY 1101—Applied Science | 2 Ane 


An introduction to physical principles and their application in industry. Topics in 
this course include measurement; properties of solids, liquids, and gases; basic 
electrical principles. 


PHY 1102—Applied Science II 2 hae 


The second in a series of two courses of applied physical principles. Topics intro- 
duced in this course are heat and thermometry, and principles of force, motion, work, 
energy, and power. 


POLITICAL SCIENCE 


POL 201—American National Government 3 O Pte 


A study of the formation and development of the national government, its organi- 
zation, functions and powers, and civil rights. 
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POL 202—American State and Local Government Sova 


A study of the organization, functions, and powers of state and local government 
in the United States. 


PLUMBING 

PLU 1000-co—On-the-job Training OF200, 710 
Cooperative work-study on alternate week basis. 

PLU 1101, 1102, 1103, 1104—Plumbing Fundamentals Sol Aaa 


PLU 1101-co3 12 6 


PLU 1101-co 3.12 5 


Topics of study will include modern plumbing techniques, procedures, fixtures, 
and machinery. 


PSYCHOLOGY 


PSY 100—Study Skills oO 2 

A review of effective study and learning techniques with the purpose of developing 
practical skills which can be used in the classroom and in individual study. Topics 
include notetaking, textbook reading, time management, principles of learning, and 
test-taking strategies. 


PSY 101, 102—General Psychology |, II Be el 8 Sams 

An introductory survey of psychology. Topics include pre- and post-natal devel- 
opment, the structure and functions of the nervous system and glands, sensory or- 
gans and processes, intelligence, aptitudes and abilities, perception, motivation, 
learning, emotion, personality, and adjustment. 


PSY 103—Human Potential Seminars 2 Ute 

Through a small group process and readings in the field of self-actualization 
psychology, the purpose of this course is to help persons discover and actualize their 
capabilities and strengths. 


PSY 104—The Psychology of Personal Adjustment Sith Wim se 


A study of ego and personality development—utilizing the latest psychological 
theories—to understand the development of the self-concept, patterns of interper- 
sonal relations, handling stress and pressures and effective life adjustment. 

Prerequisite: Either PSY 101, 102, or 103. 


- PSY 110—Human Relations in Management MSIE.) 


A behaviorial science approach to business. Management problems related to 
motivation, communication, organization, balance and change; recognition and 
analysis of problems in human interaction. 


PSY 151—Human Relations Roe A be a 


A study of basic principles of human behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 


PSY 201—Human Development | ena ey Ne) 


Development of the normal child and adolescent, with consideration of the social, 
biological, and cultural influences upon growth. 
Prerequisites: PSY 101, 102. 


PSY 202—Human Development II Sie! 


A survey of adulthood from adolescence to old age exploring the psychological, 
social, and physical aspects of adult development. 
Prerequisite: PSY 101, 102. 
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PSY 205—Adolescent Psychology 3°” Oa 


A study of the nature and source of the problems of adolescents in western culture; 
physical, emotional, social intellectual, and personality development of adolescents. 


PSY 208—Abnormal Psychology 3°40 a3 
A study of the symptoms, contributing factors, treatment and outcomes of the 
mentally ill and mentally defective as well as maladjusted, anti-social persons. Class- 
ifications and nomenclature of psychoneurosis, psychoses, and other illnesses are 
discussed. 
Prerequisites: PSY 101 and 102. 
PSY 210—Exceptional Children 3 Oe 
A study of young children who vary from the “norm.” Emphasis on the very bright 
child and the handicapped child. 
Prerequisites: PSY 101 and 102. 


PSY 1101—Human Relations 3. 0-03 


PSY 1101-co 3.0 3 

A study of basic principles of human behavior. The problems of the individual are 
Studied in relation to society, group membership, and relationships within the work 
situation. 


READING 

REA 101—College Reading Skills 3 “Oats 
A general course to aid students in improving their basic skills in reading and study 

practices. Basic comprehension, listening and vocabulary skills will be studied. Stu- 

dents will be tested to determine their strengths and weaknesses in the area of read- 

ing skills. 

REA 102—College Vocabulary and Comprehension Skills : 3 Ue 
A course designed to provide students with the Opportunity to study college voca- 

bulary and comprehension skills. Emphasis will be placed on word derivation and 

word meaning. Comprehension will include critical reading and speed reading. Test- 


ing will be utilized to determine strengths and weaknesses in the areas of vocabulary 


and comprehension. 


REA 103—Speed Reading 3:0 ae 


A course designed to give students the opportunity to increase their speed in read- 
ing. Emphasis will be placed on speed and comprehension. Diagnostic testing will be 
utilized to determine the individual student’s readiness for spee@reading. 


RECREATION 
REC 111—Social Recreation 3 Oats 


Planning, programming and conducting social recreation in clubs, camps, play- 
grounds and recreation centers. 


REC 115—Chess 1 2 
The student is given a brief history of the game, the rules of play, and basic tech- 

niques for winning play. Emphasis is placed on opening theory with a study of several 

popular openings. The Elo rating system is also discussed. 

REC 118—Beginning Bridge 1 eee 
Basic concepts of the game of bridge—point count, bidding, playing of hands and 

scoring—with preference given to the Goren system. 

REC 119—Intermediate Bridge 1)” (25 


Intermediate concepts of the game of bridge—point count, bidding, playing of 
hands and scoring—with an introduction to duplicate bridge. 
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REC 120—Advanced Bridge ts DD 
Advanced concepts of bridge, including more advanced bidding systems, more 

sophisticated playing techniques, and tournament play. 

REC 201—Nature and Outdoor Recreation Ba UbaG 
Recreation as it relates to our natural resources. Ecology, conservation, nature 

study and camping activities are practiced. 

REC 203—Recreation Administration SPOS: 


Personnel management, organization, budgets, and legislation are some of the 
areas covered from a recreational viewpoint. 


RELIGION 


REL 101—Introduction to Old Testament Sir’ Or eS 


A survey of the Old Testament designed to introduce the student to the history, 
literature and religion of the ancient Hebrews. 


REL 102—Introduction to New Testament Sail ince) 

An examination of the New Testament intended to introduce the student to the 
Jewish background, the historical setting, the purpose, and the major ideas of this 
literature. Special emphasis will be given to the significance of the ministry of Jesus 
and the Apostle Paul. 


REL 205—Comparative Religion Sh) a Spgs: 


A comparative study of the major religions fo the world, both ancient and modern. 
An analysis of major religious concepts with attention given to the effects of con- 
temporary history. 


SAFETY 
SAF 1101—Safety and First Aid (Vocational) ee NU oP 
SAF 1101-co 250m 


Principles and practices as applied to emergency first aid, study of safety pro- 
cedures and techniques as related to vocational training with the teaching emphasis 
placed on accident prevention. 

SAF 1102-co—Safety and First Aid II Zig Dane 


A continuation of Safety and First Aid |. Study of safety procedures and techniques 
as related to vocational training with the teaching emphasis placed on accident 
- prevention. 


SOCIOLOGY 


SOC 105—Introduction to Human Resources 2 Ore 


A study of the various local, state, and federal agencies involved in assistance 
programs. Introduction to study of people who need assistance because of 
economic , social, physical, or mental disabilities. 


SOC 201—Introduction to Sociology OrOmS 


A study of the fundamental principles and concepts of sociology, with emphasis on 
contemporary American institutions in relation to technological change, ethnic 
groups, population trends and social control. 


SOC 202—Marriage and the Family 3 0 3 


A study of the family as a social institution—its origins and development, its © 


forms and functions, its interrelation with other social institutions, and its role in 
contemporary civilization. In connection therewith, a study is made of sex develop- 
ment, differentiations, social relationships between the sexes, and factors contribu- 
ting to or mitigating against successful, stable marriages. 
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SOC 203—Social Problems 3 0 

A study of some of the major social problems applying basic sociological prin- 
ciples. Evaluation of the techniques utilized by society to solve social problems, 
along with the impact of social and technological changes. 


SOC 205—Race and Ethnic Relations 3 07 


Study of human relationships, intrapersonal, interpersonal, intergroup, and inter- 
nation which are caused by concepts and beliefs related to biological and value dif- 
ferences between men. Analysis of factors involved in group conflict with emphasis 
on conflict between minority groups in contemporary societies. Origins of myths 
about thnic characteristics and identity questions will be examined. 


SPANISH 


SPA 101, 102, 103—Elementary Spanish |, Il, III 2. 3 


An introduction to Spanish, with a modern, audio-lingual approach. Up-to-date 
materials and methods are used. Emphasis first on hearing and speaking, then on 
reading and writing. Lab work is required as part of the course for those with no pre- 
vious Spanish or those who don’t make Satisfactory score on Spanish placement 
tests. Three quarters. 


SPA 151, 152, 153—Intermediate Spanish }, il, HI 2 ae 


A review of the skills of hearing, speaking, reading and writing. Audio-lingual work 
in class and in lab. Selected supplementary readings. Three quarters. 

Prerequisites: Two units of high school Spanish anda Satisfactory placement test 
score, or SPA 101, SPA 102, and 103. 


SPA 201, 202, 203—Spanish Civilization ty tl 3 On 


A study of Spanish culture and civilization. Selected readings in the literature of 
Spain and Spanish America from the Middle Ages to the present. Parallel reading and 
reports. Three quarters. 

Prerequisite: Permission of instructor. 


SPEECH 


SPH 101—Speech | 3° tae 


This course involves the Study and application of the fundamentals of public 
speaking. Consideration of the mechanics of speech is involved with emphasis on 
Oral reading as a means of improving voice and articulation. 


SPH 102—Speech II 3. Ona 


A study of oral interpretation of literature and an introduction to the principles of 
argumentation and debate. 


SPH 103—Speech III 303 
A study of one-act plays and beginning acting techniques. 

WELDING 

WLD 101—Welding Processes 1s 4838 


An introductory course designed to acquaint the student with the various welding 
processes. 


WLD 1101—Basic Gas Welding O- 73a 


WLD 1101-co 0:-308 


Welding demonstrations by the instructor and practice by students in the weld- 
ing shop. Safe and correct methods of assembling and operating the welding equip- 
ment. Practice will be given for surface welding, bronze welding, silver-soldering, 
and flame-cutting methods applicable to mechanical repair work. 


L 


COURSES OF INSTRUCTIONS 111 


re _=#"'".. 000 0 eee 


WLD 1102-co—Basic Arc Welding A. Bt 


Introduction to basic arc welding. Demonstrations by the instructor and basic 
welding practice by students. Safety practices will be stressed throughout the 
course. 


WLD 1112—Mechanical Testing and Inspection Tp gouns 


The standard methods for mechanical testing of welds. The student is introduced 
to the various types of tests and testing procedures and performs the details of the 
test which will give adequate information as to the quality of the weld. Types of tests 
to be covered are: bend, destructive, free-bend, guide-bend, nick-tear notched bend, 
tee-bend, nondestructive, V-notch, Charpy impact, etc. 

Prerequisite: WLD 1120, WLD 1121. 


WLD 1120—Oxyacetylene Welding and Cutting Se ae 


Introduction to the history of oxyacetylene welding, the principles of welding and 
cutting nomenclature of the equipment, assembly of units. Welding procedures such 
as practice of puddling and carrying the puddle, running flat beads, butt welding in 
the flat, vertical and overhead position, brazing, hard and soft soldering. Safety pro- 
cedures are stressed throughout the program of instruction in the use of tools and 
equipment. Students perform mechanical testing and inspection to determine 
quality of the welds. 


WLD 1121—Arc Welding Sey Bel 


The operation of AC transformers and DC motor generator arc welding sets. 
Studies are made of welding heats, polarities, and electrodes for use in joining vari- 
ous metal alloys by the arc welding process. After the student is capable of running 
beads, butt and fillet welds in all positions are made and tested in order that the 
student may detect his weaknesses in welding. Safety procedures are emphasized 
throughout the course in the use of tools and equipment. 


WLD 1122—-Commercial and Industrial Practices 3 9 6 


Designed to build skills through practices in simulated industrial processes and 
techniques: sketching and laying out on paper the size and shape description, listing 
the procedure steps necessary to build the product, and then actually following these 
directions to build the product. Emphasis is placed on maintenance, repairing worn 
or broken parts by special welding applications, field welding and non-destructive 
test and inspection. 

Prerequisites: WLD 1120, WLD 1121. 


WLD 1123—Inert Gas Welding Pes 


Introduction and practical operations in the use of inert-gas-shield arc welding. A 
study will be made of the equipment, operation, safety and practice in the various 
positions. A thorough study of such topics as: principles of operation, shielding 
gases, filler rods, process variations and applications, manual and automatic weld- 
ing. 

Prerequisites: WLD 1120, WLD 1121. 


WLD 1124—Pipe Welding Sy em. 


Designed to provide practice in the welding of pressure piping in the horizontal, 
vertical, and horizontal fixed position using shielded metal arc welding processes 
according to Sections VIII and IX of the ASME code. 

Prerequisite: WLD 1121. 


WLD 1125—Certification Practices 35 Gro 


This course involves practice in welding the various materials to meet certification 
standards. The student uses various tests including the guided bend and the tensile 
strength tests to check the quality of his work. Emphasis is placed on attaining skillin 
producing quality welds. 

Prerequisites: WLD 1120, WLD 1121, WLD 1123, WLD 1124. 
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B.S. M.A., Ed.S.—Appalachian State University 
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B.S.—Appalachian State University 
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B.S., R.N.—Lenoir Rhyne College 
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Placement Director 
B.S.—Western Carolina University 
M.Ed.—North Carolina State University 
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B.S., R.N.—University of North Carolina-Chapel Hill 
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A.B.—Stetson University 
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Th.M.—Southeastern Baptist Theological Seminary 
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Candidate en Psychologie, Licence en 
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M.Ed.—University of Georgia 
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B.A.—Lenoir Rhyne College 
B.D.—Duke University 
M.S.—Radford College 
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M.A.—Appalachian State University 
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B.S., M.A.—Appalachian State University 
Ed.D.—University of North Carolina-Greensboro 


REYNOLDS! WILLIANUG. sac iis clits ae ee gens chet ey oe Automotive Mechanics 
Diploma—Surry Community College 


RIGHARDS: DR, SWANSON (00. sis coda oe so eee os re hes ste renee ee President 
B.S., M.A.—Appalachian State University 
Ed.D.—Florida State University 


BIGGS JED Mies ine os hic ee kuti, ate aie ate als ites Learning Lab Coordinator 
B.S., M.A.—Appalachian State University 


SANDERS: WILEIAM-Rivicsate oe oe oe te ee can cp etete ee a sre rina OM sere ue eee History 
B.A.—Millsaps College 
M.A.—University of North Carolina—Chapel Hill 


SASSERA DALE bina. beets > weal carder c tue sats aint ene eae eae se a Music, Drama 
B.M.—Salem College 


SCHUMAKERSROBERT, Sigii ics 4 es a ia ote cena ed ne sc os agie: topmeeieaa me Drafting 
A.A.S.—Surry Community College 
B.E.T.—University of North Carolina-Charlotte 


SELBY. .DR OT. NORWOOD iia a cw rile caret ee career me nuaie ah wialeve’s Wht ae English 
B.A., M.A.C.T.—University of North Carolina-Chapel Hill 
Ph.D.—University of South Carolina-Columbia 
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REPRE) NN FNRI S05 Ni Rahat ts lalla) 4.0! 00) ve oe usc « nnepe vn vs acd hives sbOL DS «6 Business 
B.S., M.A.—Western Carolina University 


MTNA MESES CES URIS ANE Guia’ «(5s tad eds ee ae oe ne e's OSE Machine Shop 
A.A.S., A.A.—Surry Community College 
Vocational Diploma—Forsyth Technical Institute 


a ers Ea IG od shy hen ice ald Seat RUS HIG OW oR DS heme «wine wie’ale Counselor 


Student Activities Director 
B.S., M.A.—Appalachian State University 


TTA PAE! Tob fic gis vod cao a wiv ds as ws '0.n'y a dcbvndeslaeGh’s eaned hems English 
B.S., M.A.—Appalachian State University 

STEMI. cc kus csce lees cou caducevacvtccccceus Construction 

ICIS es gc es) a Cee ke ks one cckudenavesaousecs Business 


B.S.—Steed College 
M.A. Appalachian State University 


NN oy 25 ging. y Goku niente sin wUa tw enn ede www bees Psychology 
A.A.—Southeastern Community College 
B.A., M.A.—Appalachian State University 


Ee Ek Wiis wis Gleb ss doce hs vedo cnc sce rnas cnee Physics 
B.S., M.S.Ed., Northern Illinois University 
ES 0S CS Dean of Instructor 


B.S.—Trenton State College 
M.Ed.—Temple University 


Te NE io ccna sus ow Sud UE NTS wie LaSbetharke nae clelelewie's Mathematics 
B.S.—Onhio University 
M.S.T.—Antioch College 


ES ESS nr Biology 
B.S., M.A.—Appalachian State University 


NE EP oy oiele sie ys su eieuieea eee ees Dean of Evening Programs 
_A.B.—University of North Carolina-Chapel Hill 
M.A.—Appalachian State University 


ORES PELs lS 1 i Vice-President 
B.S., M.A.—Appalachian State University 


IE RST MD MEE, Soe De, Sapa ay 25, 7 nS 15. A te wires oder ora anode acest ata anganhignd a SO Mee Welding 
Diploma—Surry Community College 


er ee Ri Cin Gite ik Gs nies Sg 1 EIEN wk ak wucea’a SAE Counselor 
B.S., M.S.—University of North Carolina-Greensboro 


SIEM att ere ety. eet enh fais wane ne ooh e 4 Wislew es aks Electronics 
Radio Engineering Diploma—Valparaiso (Indiana) Technical 
Institute 
A.A.S.—Surry Community College 


RG IS Ae LN LN IE Ee weg Automotive Mechanics 
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VanHORNIMOFN, Musas os wana A. aes Chairman, Language and Arts Department 
B.S., M.A.—Appalachian State University 


WEAVERSUERRY Ween aan occ ty wees senses Director of Learning Resources 
B.S., M.A.—East Tennessee State University 


WHITE, COTTEING IW ite cle ccs og gree oa ects cuir a ++ eichs Se ee Oe ee Art 
B.F.A.—University of North Carolina-Chapel Hill 
M.F.A.—University of North Carolina-Greensboro 


WILESs DRA EDWINA) to mck foe eit ere Vc eee none ee a Biology 
A.B.—Guilford College 
M.A.—Wake Forest University 
Ph.D.—North Carolina State University 


WILSON ELI ZABEWala ns aio es oo 4 cere cay oe tee ene eee are Reference Librarian 
B.A.—Agnes Scott College 
M.Libr.—Emory University 


WOO De IOH IN] Ei es acs o craeh oie ew Gate wp aticky cantetes Vicat ees 1S 2 are ede ea Business 
B.S., M.A.—Appalachian State University 


WOODRUFE; KATY fusca ccs oa nae tee oe te rhe tc Ne ie ne eam ee Nursing 
R.N.—Cabarrus Memorial Hospital School of Nursing 
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ENE SUS Secretary, Continuing Education Division 
ES 8S rc cr Switchboard Operator 
Bmer, BESSIEIB) i... d ook... Technical Assistant, Business Department 
A.A.S.—Surry Community College 
ROME MMPEGGY Gy oo... ..... eee ee Technical Assistant, Business Department 
A.A.S.—Surry Community College 
a ss se eee ba cane ts debe ececscdelce... Library Clerk 
may MORE, YVONNE J................ Secretary, Student Personnel Department 
A.A.S.—Surry Community College 
Ne te lk i eens e awe Hees. ete ler hd ok Bookkeeper 
TSS Secretary to the Dean of Instruction 
Ber SONPP ERNE os... . os cs. Secretary, Continuing Education Division 
Yadkin County 
eva ROME Y o8...:...... cess. Secretary, Student Personnel Department 
Be rINSON; SUSAN S. ............ Secretary to the President and Vice-President 
A.A.S.—Surry Community College 
a USS SS Secretary, Continuing Education Division 
ESTE ONS RS) Secretary, Evening Division 
A.A.—Surry Community College 
LARISSA SES FG WU Secretary, Business Office 
Diploma—Draughon Business College 
REC ONES 0 a Secretary, Bookstore 
(ENS GIN a DGS Bo a, rr Secretary, Business Office 


A.A.—Surry Community College 
B.S.—University of North Carolina-Wilmington 


SS Sey a al Library Clerk 

_ AA.S.—Surry Community College 

BE, UE Ae ee i Records Technician 
MO BEV TLY Test. . eo) ccd. Technical Assistant, Science Department 


B.S.—Bennett College 


MeOeBERT, KAREN .........,0.-.-000: Secretary, Student Personnel Department 


A.A.—Surry Community College 


| MME MIONMAS MBs Seo ie. a ea eendas Wands Bookstore Manager 


A.A.—Surry Community College 
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AUXILIARY STAFF 


BRANGH PRbsTashate corte etree soy ve Setlteeleye 8 ose yeep einen ce Snackbar 
BROWN VIOWA Wee ite i SRE AS ae eee cola syast ieee urveipacre gee meee Snackbar 
GARPEN BER eal Gr. See cei, Leteipereyye se gusrtt estoy ees aeady ea raaee Snackbar Manager 
CRISSMANSB REN Gaels satin vid. 25 se ogc anes wiser Maintenance Department 
GENTE YR CUARE EO tase ore ec as vee ste tre ora ata hagelns Maintenance Department 
GWYNN CERNES Iii ata oc a8 cra tis tle ace ire earners Maintenance Department 
HODGES WYN ONNE: Fie irets eter ota o ath eer ie enee obese ane te ae ee Snackbar 
EAWRENGE, “GRAHAM S.0. a0... bees. ee lumen Maintenance Superintendent 
MARION BEULAH fe irccl cine oo ctepeterattencl haeeletrcneh. Sto tanm aati gia ee Snackbar 
MARIONNCEAU BE: 6 e6 TU RRR tite | cadirahntasateth cuhateheratohats Maintenance Department 
MV EGHELEAWARREN rai, Bis Sica eet estar rc arecetereicets Maintenance Department 


PAY NEXSHIREEBY) vices oa Oe a cig ers fa inl Seis atte atte tet ea eee oe, eerie eh Snackbar 
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ACADEMIC CALENDAR, 1979-80 


SUMMER QUARTER 
June 11, Monday—August 24, Friday 


First Session—June 11-July 18 
Second Session—July 18—August 24 


FALL QUARTER 


August. sO and 31; Thursday. andi Friday 7....04-4.- eases Faculty Orientation 
Septembern4, Tuesdayess Yer..s 6c. ate RAPA e242 E. Registration, Fall Quarter 
september.5, Wednesday | .'.2.0 50-5 oe. de ee coche « aoe ie ae Workday 
september 6. TNursday |... sce tates eee oe er ee alee ne Classes Begin 


Novembern2isiWednesday. o:200 - se sOGR 0k face Meee Last Day of Fall Quarter 


WINTER QUARTER 


INOVEMber 20, MONOAY). naan ste elo ce annie ata Registration, Winter Quarter 
November 27)Tuesday ... 2.5.4 50555 uss gece aces Sel ee eee. SE ree Workday 
November 28; Wednesday..25500 -cmre sete 2 anc ton aeeeen Classes Begin 
Decempber-215 Friday +).+.9.04.0.4¢2 240 $Re Seen seo First Day of Winter Holiday 
January 25, Wednesday .l.cs oc5.6 seasons masta ee a eee Classes Resume 
February 2Qbriday..vnesguc Wee oan ert Last Day of Winter Quarter 


SPRING QUARTER 


Marches, MOnday....«...Jei aouteie noha eae en ee Registration, Spring Quarter 
March’4 Tuesday”. "OC hat eee ets tere eee ee ae Workday 
March's, Wednesday |casvwswaite. 00. 4.0.42 ST RINOIe eee Classes Begin 
April ZIMONnGaY ic va.cke emetic ie ite eee ee eee First Day of Spring Holiday 
Aprile ¥4}-Moriday<. Vea ee ee 2.00 t ttt OES ee oe ee Classes Resume 
Maye2S Wednesday, scl inss ole re oats ae Last Day of Spring Quarter 
May’ 30,) Friday ic 2)... rarcths etaiesescn sete thaia oye ues ale Renee ea ee Graduation 


SUMMER QUARTER 1980-81 
June 9, Monday-August 22, Friday 


First Session—June 9-July 16 
Second Session—July 16-August 22 
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HISTORY 


Surry County citizens became interested in establishing a community college as 
early as 1960. In that year, the Mount Airy Lions Club appointed a committee to study 
the possibility of creating such an institution. By 1962, interest had grown through- 
out the county and the committee was expanded to include representatives from all 
major civic organizations in the county. 

Meanwhile, a movement toward a statewide system of community colleges had 
begun in 1961. A Governor's Commission on Education Beyond the High School, 
popularly known as the Carlyle Commission, had been appointed and charged with 
the task of developing a plan of growth and expansion of higher education for the 
next twenty years. One of the recommendations of the commission was the estab- 
lishment of a comprehensive community college system. 

By May, 1963, enough interest had developed that a county wide meeting was held 
in Dobson to discuss procedural steps. Following that meeting, the project was en- 
dorsed by the Surry County Board of Commissioners and the Boards of Education of 
the Elkin City Schools, the Mount Airy City Schools, and the Surry County Schools. 
The Surry County Board of Commissioners appointed a Community College Steer-- 
ing Committee on August 5, 1963. The committee authorized the necessary county 
survey to submit to the County Commissioners. Local officials prepared the applica- 
tion requesting a comprehensive community college for Surry County and present- 
ed it to the State Board of Education at its December, 1963, meeting. The application 
was approved by the State Board in January, 1964. 

County citizens approved a $500,000 bond issue and a four-cent tax authorization 
in March, 1964. This bond issue provided funds for the purchase of the site and the 
construction of the first buildings. 

On November 2, 1964, I. John Krepick was elected first president of the college. 
Under his leadership, construction began on the learning resources building, the 
science-technical building, and the vocational shop building. The first classes were 
held in 1965, in borrowed and rented facilities. Continuing education classes were 
held in various locations throughout the county. 

The first programs offered were college parallel, business, secretarial, drafting, 
agriculture, electronics, adult basic education, high school completion, and various 
non-credit classes. Other vocational programs were postponed until facilities were 
completed in 1967. 

The first campus facilities were occupied in the spring and summer of 1967, and 
the first class graduated in May, 1968. 

The college was initially accredited by the Southern Association of Colleges and 
Schools in December, 1969. 

A physical education building was completed and occupied in 1970. 

James H. Templeton served as Interim President from August, 1971, until July, 
1972. Dr. Swanson Richards assumed the presidency on July 1, 1972. 

In September, 1972, Surry voters approved a $1 million bond issue which pro- 
vided a classroom building and a vocational-technical building. 

Construction began in September, 1978, on a Learning Resources Center, the 
seventh building for the campus. Plans are for the facility to be occupied during the 
1979-80 academic year. 

The college faculty, staff, students, and the Board of Trustees have constantly 
Studied the various program offerings, attempting to provide as many educational 
opportunities to the citizens of the county as possible and desirable. Nineteen tech- 
nical options and five vocational options are now available as well as preparation 
for a variety of concentrations in the college parallel program. 
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STATEMENT OF PURPOSE 


The fundamental purpose of Surry Community College is to enable citizens of our 
area to increase their skills and knowledge. “To Each His Farthest Star” is the appro- 
priate motto. 

Our responsibility is: 

— To provide, within the statutory and fiscal limits of the college, programs and 
instruction which will give each student the opportunity to start where he is and 
progress as far as he can. 

— To provide, through open door admissions, placement in programs adapted to 
the student’s preparation and leading to his educational and occupational objec- 
tives. 

— To assure that when each student has completed a program, he will have the skill 
and knowledge to meet the demands of the job for which he has prepared or to 
transfer successfully to another institution. 

— To offer educational programs appropriate to the continuing needs of the peo- 
ple of Surry County and the surrounding area. 

— To develop effective ways of evaluating our programs, to make adjustments as 
needed, and to make appropriate reports to the public. 

— To provide social, cultural, and recreational activities in order to assist students 
in developing their leadership and social skills, their appreciation of aesthetic 
values, and a more productive use of their leisure time. 
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GENERAL INFORMATION 


ADMISSIONS POLICY 


Surry Community College, being an Open Door institution, is not bound by re- 
strictive admissions policies. 

The College will, however, administer various tests which assist in the placement 
of students in the most suitable program. It is the feeling of the college staff that sec- 
ondary school records more accurately predict college success than any other 
criteria. In some cases, students will need the Scholastic Aptitude Test (SAT) for 
transfer. Therefore, it is suggested that students take this test while in high school. A 
personal interview with an admissions officer will aid the student in determining his 
specific educational objectives. When scores on tests indicate a lack of readiness to 
begin college-level work, developmental studies programs are available. The stu- 
dents are advised based on their high school grades and their college placement 
tests. High school graduation or its equivalent is recommended for all curricula. 

Surry Community College provides educational opportunities to both men and 
women without regard to race, creed, national origin, or handicap. 

Inmates are permitted to enter the programs at Surry Community College on a 
multi-entrance/multi-exit basis. 


APPLICATION PROCEDURES 


Individuals desiring to enter Surry Community College should complete an appli- 
cation form and return it to the Admissions Office, Surry Community College, 
Dobson, N.C. 27017. Students are urged to submit applications well in advance of 
the quarter which they have selected for enrollment. No fee should be sent with the 
application. 

Upon receipt of the application by the college, the prospective student will receive 
detailed instructions regarding admissions procedures. 

Beginning students should request their high school to forwarda transcript of their 
work to the College Admissions Office. 

Transfer students should request that official transcripts of all work attempted 
elsewhere be sent directly to Surry Community College. 

ALL APPLICATIONS FOR THE NURSING PROGRAM MUST BE RECEIVED NO 
LATER THAN FEBRUARY 15 PRIOR TO THE BEGINNING FALL CLASS. 


TRANSFER CREDIT 


Students transferring from other colleges must furnish official transcripts of 
records from all institutions attended. ‘“‘D’s” will be accepted if a student has a two- 
point (2.0) or “C” average on all work transferred into Surry Community College. 
Courses satisfactorily completed in other accredited institutions are evaluated in 
terms of the program selected at Surry Community College. Students must present 
an official transcript, whether it be from another institution, USAFI, correspondence, 
or military school, to the Dean of Student Personnel for credit evaluation. 
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GUIDANCE AND COUNSELING SERVICE 


Guidance of the student begins with the admissions interview by an assigned 
counselor. Immediately after his acceptance, each student will meet with his 
counselor for an orientation to the entire curriculum of the college. Each student is 
assigned to a faculty adviser who helps him select his courses in subsequent 
quarters. Members of the Student Personnel Department, as well as other staff 
members, are available for students to discuss their personal and classroom prob- 
lems as well as their educational plans. The Student Personnel Office will assist stu- 
dents in all matters pertaining to transfer. 

Students who need specialized, individual counseling service beyond that pro- 
vided by faculty advisers may be referred to the Student Personnel Office. 

In conjunction with the counseling services described above, the Student Person- 
nel Department provides a comprehensive battery of tests for use within the educa- 
tional/vocational counseling process. This service is designed to guide students in 
exploring personal and career opportunities and to assist students in individual 
decision making. The test battery includes a variety of achievement, aptitude, in- 
terest, personality, and study habits tests. 


STUDENT CONDUCT 


Students should consider at all times that the reputation of the institution depends 
in no small part upon their behavior. No long list of regulations and penalties should 
be necessary if each student abides by the rules of common courtesy and coopera- 
tion. Specific regulations and official policies are listed in the Student Handbook. 
College officials may dismiss any student who conducts himself in a manner incom- 
patible with the purposes of the College. 


ACADEMIC INFORMATION 


Student progress is measured by Quality Point Average, or QPA; the quality of 
work a student has done at the College through one or more quarters is reflected by 
his Cumulative Point Average, or CPA. 

The Quality Point Average is calculated as follows: 

1. Allowing 4 points for an A, 3 points for a B, 2 points for aC, 1 point fora D, and0 
points for an F, multiply the number of points equivalent to the letter grade re- 
ceived in each course by the number of credit hours for the course to arrive at 
the quality points earned in each course. 

2. Divide the sum of the quality points by the total number of credit hours of work; 
the quotient represents the Quality Point Average for the quarter. 

The Cumulative Point Average is determined in the same manner as the Quality 

Point Average. 

Grades of INC and WP are non-punitive and are not considered in computing 

either the quality Point Average or the Cumulative Quality Point Average. 
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SYSTEM OF GRADING 


The following grading system is used at Surry Community College. 
Letter Description Quality Points 

Superior 

Good 

Average 

Passing 

Failing 

Incomplete 

WP Withdrew, passing 

WF Withdrew, failing 
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INDEPENDENT STUDY 


Students wishing to take courses by independent study must contact the instructor 
of the course prior to registration and fill out the required forms. These forms must 
be signed by the student, instructor, division head, and Dean of Instruction. 

Tuition for a class taken on independent study is the same as the tuition for that 
same class if taken on a regular basis. 


DEAN’S LIST 


In order to qualify for the Dean’s List, a student must carry at least twelve (12) 
quarter hours of credit work during the quarter, maintain a 3.0 quality point average 
for the quarter, and have no grade lower than a “C.” 


CREDIT BY PROFICIENCY EXAMINATION 


A student desiring to take a proficiency examination for course credit in lieu of 
enrolling in the class should initiate the request through an instructor. The request 
must be approved by the instructor, division head, and Dean of Instruction. The stu- 
dent must arrange for the examination with the department offering the course. The 
department may administer the examination in any manner pertinent to the materials 
of the course. 

If the student exhibits Satisfactory performance on the examination, the appro- 
priate number of credit hours and the grade will be entered on the student’s per- 
manent record. 


HONOR GRADUATES 


In order to qualify as an honor graduate, a student must have completed the re- 
quirements for graduation (see Graduation Requirements) with a 3.0 average on all 
work attempted at Surry Community College with no grade lower than “C.” 


FULL-TIME STUDENTS 


Twelve credit hours is considered a full-time load. A maximum credit hour load 
without special approval is 21 credit hours. 
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GRADUATION REQUIREMENTS 


Requirements for the degree or diploma will vary according to the curriculum. A 
minimum of 30 quarter hours must be taken at Surry Community College. 

The student’s overall grade point average must be 2.0 (‘‘C”) on work completed. 

The student must have resolved all financial obligations to the college and re- 
turned all library and other college materials. 

Candidates for degree or diplomas are requested to attend graduation exercises. It 
is the responsibility of each student to apply to the Student Personnel Office for his 
degree or certificate at the beginning of the last quarter prior to his program com- 
pletion. The $12.50 graduation fee should be paid at this time. 


OFFICIAL TRANSCRIPTS 


Upon request of the student, an official transcript of his record at Surry Com- 
munity College will be sent to any college, university, or agency. 


STUDENT TUTOR PROGRAM 


A tutor program is available for students who would like additional help in their 
academic subjects. Advanced students who have demonstrated competency in a 
subject area are assigned to individual students or small groups of students to serve 
as their tutor. Students who wish to obtain a tutor should make application through 
the Student Personnel Department. 


TUITION AND FEES 


Tuition and fees for each quarter are payable on the date of registration. 
Financial aid is available to needy students. Information concerning this aid Is 
available in another section of this catalog. 


Surry Community College offers educational opportunity at a minimum cost to 
the student. These charges are set by the North Carolina State Legislature and are 
subject to change. Current tuition fees to be paid by students upon enrollment are 
as follows: 

Adults age 65 and older may register for college classes free of charge. 


The tuition fee for in-state students is $3.25 per credit hour with amaximum tuition 
charge of $39 per quarter. 

For out-of-state students, tuition is $16.50 per credit hour with a maximum charge 
of $198 per quarter. 

To qualify for in-state tuition, a legal resident must have maintained his domicile in 
North Carolina for at least the twelve months next preceding the date of first enroll- 
ment or re-enrollment in the college. If questions arise concerning legal residency, 
contact the Dean of Student Personnel. 


The cost per class for courses offered by the Continuing Education Department 
is $5. 


Auditing Classes 


Auditing of classes is permitted by special arrangement of the Dean of Instruction 
and the instructor involved. Tuition for an audited class is the same as the tuition for 


that same class if taken for academic credit. 
Tuition for a class taken on independent study is the same as the tuition for that 


same class if taken on a regular basis. 
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TUITION FEE SUMMARY (Subject to change by State Legislature) 


Full-Time Student In-State Tuition Out-of-State Tuition 
All Curriculum Programs Per Quarter Per Quarter 
sas $39 $198 
In-State Tuition Out-of-State Tuition 
Part-time Student Per Quarter Hour Per Quarter Hour 
$3.25 $16.50 

Activity Fee 


All curriculum students taking twelve or more credit hours must pay an activity fee 
of $6 per quarter. A part-time student taking as many as five credit hours but less 
than twelve credit hours must pay an activity fee of $3. There is no activity fee fora 
student taking less than five credit hours. 

These fees are used to assist in financing the college newspaper, yearbook, social 
events, cultural events, and athletics. 


Insurance 


Accident insurance, covering activities in school and commuting to and from 
school, is available for $4.00 per year (cost subject to change). Students desiring 
this insurance should make payment when registering for the fall quarter or upon 
their initial enrollment. 

Because this insurance provides only limited coverages, students are advised to 
read their policy carefully in order to be aware of the insurance provided. 

Neither the college nor the State of North Carolina carries insurance to cover 
students for accidents. 


Special Purpose Fees 


Graduation Fees — A fee of $12.50 covering the expenses for diploma and cap 
and gown is payable at the beginning of the quarter in which the student expects to 
graduate. 

Nursing Program Costs — Nursing students are required to purchase their uni- 
forms and malpractice insurance. Also, nursing students are responsible for furnish- 
ing their own transportation to the sites of their clinical experience. 

Late Registration Fee — Full-time students who have attended Surry Community 
College the quarter prior to any registration period may be assessed a $5 late regis- 
tration fee when registering at a date later than the designated registration day. 
Part-time students may be assessed a $2 fee for late registration. 

Car Registration Fee — Students who park vehicles on Campus are required to 
pay a 50¢ per vehicle registration fee. 


BOOKS AND SUPPLIES 


A student is required to buy the necessary textbooks and supplies prescribed inthe 
curriculum he is pursuing. The average cost of books will vary from $60 to $125 per 
quarter, depending upon the curriculum and the number of courses taken. 

Books and supplies are sold during regular bookstore hours. 
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REFUND POLICY 


A student who withdraws from a course or program is required to confer with his 
counselor and instructor and clear through the Office of Student Personnel and the 
Business Office. Failure to do so will result in a forfeit of refund or tuition credit. 


Tuition Refund 


Tuition refund for students shall not be made unless the student is, in the judg- 
ment of the institution, compelled to withdraw for unavoidable reasons. In such 
cases, two-thirds (2/3) of the student’s tuition may be refunded if the student with- 
draws within ten (10) calendar days after the first day of classes as published in the 
school calendar. Tuition refunds will not be considered for tuition of $5 or less. Ifa 
class or curriculum fails to materialize, all the tuition shall be refunded. 


Re-Admission Refund of Tuition 


When a student, having paid the required tuition and fees for a quarter, withdraws 
from the institution before the end of the quarter and the reasons for the withdrawal 
are found excusable by the administration of the institution, the student may be 
allowed credit for tuition and fees on a pro rata basis if he applies for re-admission 
during any of the next four calendar quarters and petitions in writing to be allowed 
such credit. 


Student Activity Fees 


Student Activity fees are not refundable. However, if the class or curriculum in 
which a student enrolls fails to materialize, all the activity fee paid will be refundable. 


Other Fees 


Other listed fees are not refundable. 


STUDENT FINANCIAL AID 


The Student Financial Aid Program is designed to assist deserving students in 
meeting the costs of attending Surry Community College. Financial assistance 
includes several types of aid: Grants, Scholarships, Loans, and Student Employ- 
ment. Financial Aid Awards may include one or more of these. Only students who 
~ have been accepted for admission will be offered financial assistance. An enrolled 
student must reapply in order to receive aid during the second year of attendance. 

All financial assistance is awarded without regard to the student’s race, color, or 
national origin. 


Application Procedure 


1. Complete the Financial Aid Form (FAF) by College Scholarship Service and mail it 
to College Scholarship Service, Box 2700, Princeton, NJ 08540. It is important to 
list Surry Community College and code number 5656 in Item #81. All applicants 
should apply for the Basic Educational Opportunity Grant (BEOG) by marking 
yes in item #83. North Carolina residents should also apply for the North Carolina 
Student Incentive Grant by coding 0742 in item #81. The FAF may be obtained 
from the office of a high school counselor or from the SCC Financial Aid Office. 


2. Complete a Surry Community College Application for Financial Aid and return it 
to the Financial Aid Office, Surry Community College, Dobson, NC 27017. 


16 GENERAL INFORMATION 


3. Submit all three copies of the Student Eligibility Report (which the BEOG Pro- 
gram will provide) to the Financial Aid Office, Surry Community College, Dobson, 
NC 27017. The report should be mailed to the Financial Aid Office immediately 
after receiving it from the Basic Grant Office. The report will be developed from 
the FAF mailed by the student to CSS, or if the student wishes, he or she may 
obtain a Basic Grant Application from the Financial Aid Office. One is reminded, 
however, that itis not necessary to complete the Basic Grant Application if the stu- 
dent lists the Basic Grant Program on the FAF. 


Basic Educational Opportunity Grant Programs 


The Basic Educational Opportunity Grant Program is a federal aid program de- 
signed to provide financial assistance to those who need it to attend college. 

Basic Grants are intended to be the “floor” of a financial aid package and may be 
combined with other forms of aid in order to meet the full costs of education. It is 
recommended that any student seeking financial assistance apply for the BEOG. 

The BEOG is a grant and does not have to be repaid. These grants may range up to 
$812 per academic year. 


North Carolina Student Incentive Grant (NCSIG) 


Full time students who are legal residents of North Carolina may apply for the 
NCSIG. These grants are awarded by College Foundation, Inc., Raleigh, NC. Stu- 
dents must demonstrate substantial financial need as calculated by College Scholar- 
ship Service. Students must complete ihe Financial Aid Form by following the pro- 
cedures described above. 


Supplemental Educational Opportunity Grants 


The Supplemental Educational Opportunity Grant Program is sponsored by the 
federal government and was authorized under the Higher Education Act of 1972. A 
limited number of these grants will be available to students who have “exceptional 
financial need.” Any student who completes the Application for Financial Aid is con- 
sidered for this grant. 


College Work-Study Program 


Part-time jobs are available for students wishing to earn part of their college 
expenses. The job may be on campus or off campus with a public or private non- 
profit agency. The amount of work varies and is determined solely on need as deter- 
mined by the Financial Aid Office. 

Students applying for work-study must complete the application forms explained 
above. This type of aid is for hours worked in the form of wages, and there is no 
repayment. 


Student Loan Programs 


Detailed information may be obtained from your high school counselor or from 
the Director of Financial Aid. Available loan programs are as follows: 

North Carolina Prospective Teachers Scholarship Loan 

Guaranteed Loan Program 

North Carolina Insured Student Loan Program 

Educational Loans for Medical and Related Studies 
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Federal Nursing Scholarship Program 


A limited number of Federal Nursing Scholarships are available to assist students 
having financial need to enroll in courses leading to careers in nursing. 

Nursing students interested in applying for this scholarship should complete the 
application forms explained above. 


Other Scholarships 


The Surry Community College Foundation, Inc. provides scholarships for stu- 
dents in financial need. This form of aid is made possible by business firms and 
individuals who have contributed to this non-profit organization. 

A number of local scholarships are provided by various clubs, organizations, busi- 
nesses, and individuals. These are usually listed under the specific name of the club, 
organization, etc. Some of the recipients of these scholarships are chosen by the 
Organization involved; others are administered through the Financial Aid Office. 


STANDARDS OF PROGRESS POLICY FOR ALL AID 
RECIPIENTS AT SURRY COMMUNITY COLLEGE 


This policy outlines the regulations for satisfactory progress required of all stu- 
dents receiving financial assistance. This includes any student receiving the Gl 
Bill, grants, scholarships, college work study, or any other type of financial assist- 
ance through Surry Community College. 

Students must meet the conditions outlined in this policy in order to continue 
receiving financial assistance. These conditions, however, do not affect a student’s 
eligibility to attend this institution. 

Students are expected to keep themselves informed concerning these policies. 
Copies will be distributed to students receiving aid by the financial aid officer and 
the veterans affairs’ coordinator. 

This policy is also outlined in the Student Handbook. 


VETERANS 


A full-time veterans office is maintained on campus. Students enrolling at Surry 
Community College who wish to use educational benefits under one of the govern- 
ment bills for veterans should make application to the Veterans Administration 
_ Office or the College veterans officer. 


VETERANS ATTENDANCE AND PROGRESS INFORMATION 


Copies of regulations, procedures, and policies for implementing provisions of 
Public Law 93-508 on standards of progress, attendance, and conduct for veterans 
and other eligible persons certified to the Veterans Administration for education 
payments are available from the Veterans Affairs Office. All persons concerned are 
responsible for keeping themselves informed of these policies and abide by them. 


WITHDRAWAL 


A student who withdraws should do so officially through the office of the Dean of 
Student Personnel and the Business Office. Failure to withdraw officially could re- 
sult in the assignment of an “F” grade for the work attempted and in a forfeit of 
refunds or tuition credit. 

When a student withdraws officially he may be given a “WP” or “WF” depending 
upon his current class standing or the instructor's evaluation of his status. When a 
Student is absent for two consecutive weeks with no official notification to the in- 
Structor, he should be dropped from the class roll and the instructor should notify the 
Student Personnel Office. 
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EVENING CLASSES 


The College offers evening and weekend classes primarily for those students who 
wish to pursue a part-time program while continuing to work full time. Full-time 
students may also enroll in evening classes. 

An attempt is made each quarter to offer a selection of courses from each program 
of study. It is possible for a student to complete most programs through part-time 
study. 


Schedules 


A separate evening class bulletin and schedule is published each quarter and 
evening classes are listed in the regular schedule. 

The evening office maintains waiting lists for classes, and requests for classes 
should be directed to that office. 

Classes usually meet one or two evenings per week. For example, ENG 101 
Freshman English |, a three-hour class, will be scheduled from 7 to 10 p.m., one 
evening per week; BUS 131 Principles of Accounting |, a five-contact-hour class, will 
meet two evenings from 7 to 9:30 p.m. Some lengthy vocational or technical classes 
may be scheduled over two quarters and given an A or B designation (i.e., ELN 101 
Fundamentals of Electronics | will be divided into two courses — ELN 101A and ELN 
101B; the credit and contact hours will be divided between the two quarters). The 
College follows this practice so that a student is not required to attend class more 
than two evenings per week. 


Application 


Application is made through the admissions office or the evening division office. 
New students should consult a representative of one of these offices before the 
registration period. 


Admission 


The College operates under an “Open Door’ admissions policy. In general, the 
requirement is that the applicant have a desire to learn. High school graduation or its 
equivalent is required for admission to certain programs. The Continuing Education 
Division of the College offers a high school completion program for those who need 
it. For answers to specific admissions questions, the applicant should consult the 
evening director or a counselor and he should carefully read the admissions section 
of the general College catalog. 


Credits 


Courses offered in the evening parallel those in the day program and carry the 
same college credit. Day and evening classes are frequently taught by the same 
instructors. 


Withdrawal 


Should a student find it necessary to withdraw from the College or to withdraw 
from a course, he must withdraw officially at the College office. Failure to attend 
class or merely giving notice to an instructor will not be considered an official with- 
drawal and may result in a failing grade for the course. 
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Academic Regulations 


Evening students are governed by the same regulations as day students. 


CO-CURRICULAR ACTIVITIES 


The College recognizes that a well-balanced education program provides some 
time for social, cultural, and recreational activities. The Office of the Dean of Student 
Personnel coordinates this aspect of college life. 

The Student Government Association is composed of students elected by the stu- 
dent body. The purpose of the Student Government Association is to provide means 
for responsible student participation in the program of student affairs. Money to 
operate student activities is obtained from student activity fees. 


INTERCOLLEGIATE ATHLETICS 


Surry Community College competes in basketball, tennis, and golf on an intercol- 
legiate elvel. The college is a member of the Western Tarheel Conference and Region 
X of the National Junior College Athletic Association. 


INTRAMURALS 


Activities including basketball, softball, tennis, golf, and table tennis are a part of 
the intramural program. All students are invited to participate in the intramural pro- 
gram. 


CLUBS AND ORGANIZATIONS 


There exists a large selection of clubs and organizations on campus in which stu- 
dents are urged to participate. Both service clubs and academic Clubs are well repre- 
sented by organizations such as Circle K, Drama Club, Mu Alpha Theta (Math Club), 
Phi Beta Lambda (Business Club), newspaper, yearbook, and many others. 


JOB PLACEMENT SERVICE 


Surry Community College offers a job placement service to graduates from the 
various programs. The office will offer job placement assistance for students inter- 
ested in full- or part-time employment. Students interested in this service should 
contact the Placement Director. 

Job vacancies from local and state businesses and industries are listed with the 
Placement Director. These vacancies are made known to students through periodic 
bulletins. 


LEARNING RESOURCES CENTER 


The Learning Resources Center includes library services, instructional media ser- 
vices, and in cooperation with the learning lab services, provides a central location 
for study and research. The library services provide all the printed and book mater- 
ials, circulation, and reference services while the instructional media services in- 
clude audio and video services, programming of instructional materials, and a dial 
access system. 

The Learning Resources Center services are available to all the people of Surry 
County and the surrounding areas as well as to the students, faculty, and staff of 
Surry Community College. 
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VISITING ARTIST PROGRAM 


The Visiting Artist program was started by the North Carolina Arts Council in 1971 
in cooperation with the Department of Community Colleges. Funds for the program 
are being provided by the Arts Council and the participating institutions. 

Although the visiting artists are members of their respective institutional faculties, 
they are not required to teach a regular series of classes. Rather than becoming in- 
volved with only one area of the campus or with a select group of students, the ap- 
pointed person is an artist at large for the entire college community. 

The visiting artist is available, without charge, to consult and perform for various 
civic and professional groups and to work with the business community toward gain- 
ing necessary support and cooperation, and to appear on local radio and television. 
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CONTINUING EDUCATION 
DIVISION 


Surry Community College is committed to the continuing education of the adult 
citizens of its area of service. To fulfill this commitment, the College offers a variety of 
courses, conferences, workshops, and exhibits designed to meet adult educational 
needs. 

Through the Continuing Education Division, students find opportunities to retrain 
and update themselves in employment, expand knowledge in general education, and 
develop creativity in the fine arts. 

Continuing Education courses are offered when there is a community need and in- 
terest. Some courses are offered on a regular, continuing basis. Other courses may 
be initiated by requests from individuals and groups. Surry Community College 
cooperates with schools, community agencies, and business and industrial groups 
to provide an educational service. 


Class Location 


Many courses are provided on the college campus at Dobson. Other courses are 
provided in extension centers in the various communities of Surry and Yadkin coun- 
ties. New classes may be formed whenever a sufficient number of persons show in- 
terest in a particular area of study. 


Admission and Registration 


Any person eighteen years of age or older may be admitted to a continuing edu- 
cation class. In extenuating circumstances, and upon approval of appropriate public 
school officials, persons under eighteen years of age may be admitted. 

Course schedules are made quarterly and published. 

Courses which begin between quarters are announced through local news media. 
Students are encouraged to contact the college and pre-register prior to the begin- 
ning of each course. 


Fees 


Fees vary with the type of course offered. Adult basic education courses supported 
primarily from state and federal funds are free. Fees are announced in the course 
schedule and are paid at the first class session. Books and supplies are usually the 
responsibility of the student and may be purchased from the college bookstore. 

Adults age 65 and older may register for classes in the Continuing Education Divi- 
sion free of charge. 


Certificates 


North Carolina High School Completion Certificates are awarded to students who 
successfully complete the Adult High School Program. For the succesful completion 
of other adult education programs, the student is awarded an Achievement Certifi- 
cate. A minimum of 80 per cent student attendance and successful completion of 
other course requirements entitles one to receive the Achievement Certificate. 
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Continuing Education Unit 


The Continuing Education Unit is granted by the Continuing Education Division of 
Surry Community College on the basis of one CEU for ten contact hours of class 
work in designated courses. CEU information is recorded for each student and is 
available to employers and educational institutions upon request by the student. At 
the request of a student, the Dean of Student Personnel may grant college credit for 
continuing education credits earned. 


Programs 


Continuing Education Programs are offered in the following areas: 


Professional In-service Law Enforcement 
Family Life Firemanship Education 
Academic Extension Adult Basic Education 
Adult High School Business and Industrial Programs 
Job Employment Training Vocational In-service Education 
Professional In-service Programs: 
Library Administration Teacher Renewal 
Nurse Improvement 
Family Life 
Knitting Furniture Refinishing 
Creative Arts Personal Care 
Sewing 
Academic Extension: 
Art Photography 
Crafts Income Taxes 


Adult High School Program (Individualized Instructional Learning Lab) 


The Individualized Instructional Learning Laboratory provides an opportunity for 
any interested adult to study a variety of courses ranging from the elementary school 
level to the college level. Emphasis is placed on providing instruction on an individual 
basis through the use of programmed materials, film strips, tapes and other learning/ 
teaching strategies by professional instructors. Individuals are free to set their own 
study hours and pace at the beginning of each quarter. Students who are advised to 
complete phases of programs leading to a high school diploma or who are advised to 
do remedial study in association with acollege course of study, are expected to show 
steady progress toward a predetermined objective. There are no teacher- adminis- 
tered tests, grade assignments, or set speeds of completion for most courses of in- 
struction. 


Level One: Non-readers through grade four: basic reading, writing, and 
arithmetic. 
Level Two: Grade five through grade eight: reading improvment, English ex- 


pression, arithmetic, geography, and social studies. 
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Level Three: Grade nine through grade twelve: reading improvement, English 
expression, mathematics, science, social studies. 


Many courses are included in each of the following areas: 


English Mathematics 

Foreign Language Psychology 

Health and Safety Reading 

Social Sciences Science and Technology 


No fee is charged for student use of the Learning Laboratory. 

Any person interested in the Individualized Instruction Laboratory should con- 
tact the Dean of Continuing Education, Surry Community College, PO Box 304, 
Dobson, NC 27017. 


VETERANS: If you were separated from active military service after January 31, 
1966, you can receive full assistance from the Veterans Administration while you are 
completing high school without a charge against your basic allotment. This means 
you will still have your full allotment to go to college after finishing high school on the 
Ga Bik 


General Educational Development (GED) Test 


Individuals who wish to receive the Certificate of High School Equivalency may 
apply to take the General Educational Development Test at the college. A schedule 
of test dates will be made available to interested persons on request. 

A total score of 225 or more with no single test below a standard score of 35 is 
considered passing and qualifies the applicant to receive the certificate issued by the 
State Department of Public Instruction. 

Any person who is not a high school graduate may apply for the certificate and the 
GED test if (1) he is eighteen (18) years fo age or older; (2) he is aresident of the state; 
and (3) he has a definite vocational or educational purpose. 

Individuals 16-18 years of age who are not enrolled in a public high school may be 
considered persons with special needs and may be permitted to take the high school 
equivalency examination. This is allowable only if the application for admission to 
the examination is endorsed by a local superintendent of schools (or his authorized 
representative, or a release form is obtained from the office of the local superin- 
tendent. 


ADULT HIGH SCHOOL RINGS: The adult high school ring can be ordered 
through the college bookstore. 
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Law Enforcement Training 


Law Enforcement Training is provided at the request of law enforcement person- 
nel. Courses are especially designed as in-service and pre-service education for 
those engaged in law enforcement activities. Courses are offered in many areas such 
as the following: 


Courts and Laws Juveniles 

Elements of Offenses Applied Psychology 
Motor Vehicle Law Human Relations 
Criminal Investigation Instructor Training 
Report Writing Firearms 
Photography 


In addition, the college offers a 240 hour course designed to meet the State of 
North Carolina certification requirements for new officers. 


Fire Service Training 


Fire Service Training is designed to provide firemen the opportunity to gain tech- 
nical skills in modern fire fighting. The classes are taken directly to the firemen 
through training sessions held in local departments. Among the courses offered are 
the following: 


Introduction to Fire Fighting Forcible Entry 
Fire Fighting Procedures Protective Breathing Equipment 
Arson Detection Ventilation 


Rescue Practices 


Adult Basic Education 


Adult Basic Education classes are available to adults who wish to learn to read and 
write or prepare for entry into the High School Completion Program. Reading, writ- 
ing, mathematics, history, and English are emphasized; however, students who wish 
to study in only one or two areas may do so. Persons who complete Level | (grades. 
1-4) and Level II (grades 5-8) will be issued a certificate by Surry Community College, 
and those who complete Level II are eligible to enroll in the High School Completion 
Program. 

Adult Basic Education classes are located in several communities. Materials and 
instruction are provided without cost to the student. For information about the class 
nearest you, call the Coordinator of Adult Basic Education at 386-8121. 


Business and Industrial Programs 


Business Management courses are planned for employees in wholesale and retail 
occupations. Emphasis is placed on improving customer and job relations, making 
the best use of advertising, improving individual personality and salesmanship, 
developing oral communications, and training individuals to function more effec- 
tively in their respective occupations. Courses are offered in the following subject 
areas: 


Job Relations in Business Creative Salesmanship 
Customer Relations Advertising 
Personality Development Marketing Research 
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Management Development Program 


Management Development Program courses are designed for potential and active 
supervisors who want to prepare for more effective leadership and advance- 
ment. Courses are offered at the college campus or in industrial plants. The courses 
flexible in terms of content and meeting times. Every effort is made to fit course con- 
tent to particular industrial or business needs. Courses are available in the follow- 
ing subject areas: 


Principles of Supervision 

(Seven Parts) 

Human Relations | and II 

Art of Motivating People 

Economics in Business and 
Industry 

Effective Communications 

Effective Writing 

Effective Speaking 

Reading Improvement 

The Supervisor in North Carolina 

The Supervisor and Employee 
Benefits 


Job Analysis Training 

Work Measurement 

Job Methods 

Conference Leadership 

Job Instruction Training 

Creative Thinking 

Industry Safety and Accident 
Prevention 

Industrial First Aid 

Cost Accounting for Supervisors 

Supervision in Hospitals 


Supervisors who wish to complete requirements for the state diploma should meet 
the following requirements: 


MANAGEMENT DEVELOPMENT DIPLOMA PROGRAMS 


Course 


Principles of Supervision 

OSHA and First Aid 

Human Relations and Motivation 

Effective Communications 

Supervisory Guidance and Counseling 
Total Requirements 


33 Class hours 
33 Class hours 
33 Class hours 
33 Class hours 
33 Class hours 
165 Class hours 


New Industry Training 


Courses in New Industry Training are designed to meet the training needs of an 
industry. Industrial training specialists are available for assistance in program plan- 
ning. 


Vocational In-Service Education 


Non-curriculum short courses are planned especially for adults who desire to up- 
date themselves in skilled and technical areas. Areas in which courses may be 
planned are: 


Air Conditioning 
Brick Masonry 

New Industry Training 
Carpentry 

Food Service 


Small Engine Repair 

Custodial Training 

Blueprint Reading 

Manpower Development Training 
Sewing Machine Mechanics 
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JOB EMPLOYMENT TRAINING (JET) PROGRAM 


The Job Employment Training Program, known as JET, is a manpower develop- 
ment program designed especially to assist unemployed persons in getting and 
keeping a job. 

The JET Program consists of a class five weeks in length, meeting six hours per 
day, five days per week. Three hours per day are devoted to learning the basic skills of 
obtaining and holding a job. During this time, the student studies employer/ 
employee relations, communication skills, and positive attitude techniques. Also, the 
student is assisted in gaining the confidence needed to succeed in the work environ- 
ment. The remaining three hours of the class are spent in adult education to allow the 
student to upgrade his educational level. 

Special attention is given to the needs of each student, and a special effort is 
made to assist the student in obtaining employment at the end of the program. Also, 
follow-up counseling is offered to each student after he completes the class. 


As) 
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The outlines for curricula shown in this catalog are suggested only. The in- 
stitution reserves the right to arrange teaching and student schedules so as to 
maximize the use of personnel, plant, equipment, and time. Courses will 
always be taken in logical or sequential order where appropriate, but not 
necessarily in the same sequence or order as shown in the catalog. Course 


Substitutions may be made with approval by the Dean of Student Personnel 
Services. 


THE COLLEGE TRANSFER PROGRAM 


The College transfer program is designed to parallel the freshman and sophomore 
years of study of a four-year college or university. 

In the first two years of college, students pursue a program of general education in 
the area of humanities, social studies, science, and mathematics. Surry Community 
College provides counseling to help students plan their program for transfer to the 
college of their choice. 

Each student will structure his own program in conference with his counselor and/ 
or advisor. The structure of each student’s program should be based on high school 
records, aptitude, vocational goal, and choice of college to which he plans to 
transfer. 


REQUIREMENTS FOR 
AN ASSOCIATE IN ARTS DEGREE 


English.(Grammar/Gomposition))\.), ace emer ayes ieee et eee 9 hours 
Humanities/Finev Arisa gi. oe oo Ne mad gone aly Ok’ 178 ee ae eee 14 hours 
Mathematics, iauarc thy ts mer WT | Bene ener ieee ta Jou lewis On ae ae oe 9 hours 
SCIENCE or Ue Ue RTRs Pee as (08 2 i 20 am, a te 9 hours 
Social Science Hee wie SURI) INE tee ier, GD Sa ere ae ene 12 hours 
Physical Education ae) oun imine, enV lemming igh le ene Aas ania eee 3 hours 
Electives %, iukliatemmnee teh Waele CaN a uy CRN Rete ee RP aes Oi aa a 40 hours 

96 hours 


REQUIREMENTS FOR 
AN ASSOCIATE IN SCIENCE DEGREE 


English:(Grammar/Composition) i; iene cal. ce..cn Seta ene 9 hours 
Humanities /FinetArts iii ii Ci Ua ee ie a a Vv ed Oe NR a 6 hours 
Mathemiaties iia ect iuies i! 2 ane amet a ali Nn Amiens mene soe tiea ae ae 18 hours 
SCIENCE: NE HL Tyee E DURE Na Foon ait a Nee RO ae anu aS eae es 24 hours 
SOCIal SCN Celik. GHA ee sates ee) ea" ConA NL A EME Ne LRA 9 hours 
Physical" Education itp fie) Gein aia io co le Pee a 3 hours 
Electives sigan iiss i age) 2 TU Maile Unt ais o/b UN AMMRI 1c, Metal asec Maan _27 hours 


96 hours 
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The first two years of college preparation for many occupations and professions 
may be taken at Surry Community College. Some of these fields are: 


Accounting 

Banking and Finance 

Business Administration 

Business Education 

Child Care Occupations 
Counseling 

Dentistry 

Education 

Engineering (Mechanical, Electrical, 


Textile, Civil, Chemical) 
Forestry and Conservation Occupations 
Insurance 


Journalism 
Law 
Library Science 
Mathematics 
Medicine 
Ministry 
Nursing (and other allied 
health fields) 
Psychology 
Real Estate 
Sales 
Social Services 


Veterinary Medicine 
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COLLEGE TECHNICAL PROGRAMS 


(Associate in Applied Science Degree) 


The programs in the technology areas are designed to prepare students with tech- 
nical competence for immediate employment in either business, industry, govern- 
ment, the health occupations fields, agriculture, social services, or as owner-man- 
ager of their firms. General education subjects are included as necessary adjuncts to 
these occupational programs. 


Programs of Study 


Business Technologies 
General Business Management 
Executive Secretarial Technology 
Medical Secretarial Technology 
Legal Secretarial Technology 
General Office Technology 
Accounting Technology 
Retail Management Technology 
Engineering Technologies 
Electronics Technology 
Drafting and Design Technology (Mechanical) (Industrial) 
Machinist Technology 
Transportation Maintenance Technology 
Health Careers Technology 
Martin Memorial Associate Degree Nursing Program 
Agricultural Technologies 
Agricultural Technology 
Agricultural Business 
Horticulture 
Auxiliary Education 
Early Childhood Specialist 
Teacher’s Assistant 
Criminal Justice-Protective Service Technology 
Law Enforcement 
Correctional Technology 


1 
Total Credits: 96 


TECHNICAL PROGRAMS SS 
GENERAL BUSINESS MANAGEMENT 
T-018 

Lec. Lab. Credit 

First Quarter 
ENG? 10 Freshman English | 3 0 3 
BUS 105 Business Math 5 0 5 
BUS 425 Elements of Economics | 3 ) 5) 
Electives 6 
TA 

Second Quarter 

ENG: T02 Freshman English II 3 0 3 
BUS 126 Elements of Economics |! 3 0 3 
BUS» 131 Principles of Accounting | 2 3 < 
Electives "hu et ee) 
ue 

Third Quarter 
ENG 103 Freshman English III 3 0 3 
BUS 432 Principles of Accounting II Z o 3 
BUS 110 Office Machines | 2 2 a 
Electives 6 
aie 

Fourth Quarter 

BUS.) 133 Principles of Accounting III 2 3 3 
BUS 1T5 Business Law | Ss 0 3 
SPH 101 Speech | og 0 S 
Electives phir he eo 
15 

Fifth Quarter 
BUS) 251 Cost Accounting | 2 3 © 
Bis. 4220 Business Communications 3 0 & 
BUS... 116 Business Law || S 0 3 
Electives satis Adios le red 
18 

Sixth Quarter 
BUS *-229 Taxes 3 0 $, 
Bos 275 Principles of Insurance 3 0 3 
EDP 104 Introduction to Data Processing 3 @) 3 
Electives 7 


6 
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EXECUTIVE SECRETARIAL TECHNOLOGY 
T-030 
Lec. Lab. Credit 


First Quarter 

ENGs 401 Freshman English | 3 0 3 

BUS 102 Typewriting | 2 3 3 

BUS 106 Shorthand | 3 2 4 

BUS 105 Business Math Ok) aN es 
2 


Second Quarter 


ENG) "02 Freshman English Il 3 0 3 
BUS, 403 Typewriting II 2 3 3 
BUSSE 40/ Shorthand II 3 2 4 
BUS, 4131 Principles of Accounting | 2 3 3 
ae 
16 
Third Quarter 
BUS. 420 Business English 3 0 3 
BUS 104 Typewriting Ill 2 3 3 
BUS. 108 Shorthand III 3 2 4 
BUS” “110 Office Machines 2 2 3 
3 
16 
Fourth Quarter 
SPH 101 Speech | 3 0 3 
BUS 206E Dictation & Transcription 3 2 4 
BUS 205 Advanced Typewriting 2 3 3 
BUS. ont S Machine Transcription 2 3 3 
Elective as oe ose 
16 
Fifth Quarter 
BUS ecu Business Communications 3 0 3 
BUS 207E _ Dictation & Transcription 3 zZ 4 
BUS 214 Secretarial Procedures 3 2 4 
BUS 210 Filing 2 0 3 
Elective se apn is 
17 
Sixth Quarter 
BUS 208E _ Dictation & Transcription 3 2 4 
BUS 7. 209 Production Typewriting fi 3 3 
BUS aso Office Application 3 12 6 
Elective cei at ss 
16 
Total Credits: 96 
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MEDICAL SECRETARIAL TECHNOLOGY 


T-032 

Lec. Lab. Credit 

First Quarter 
ENG 101 Freshman English | a 0 3 
BUS). 102 Typewriting | 2 3 <) 
BUS 106 Shorthand | 3 2 4 
BUS 105 Business Math a6 0) ard 15 
13 5 15 

Second Quarter 

ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 3 
BUS 107 Schorthand II 3 2 4 
BUS 180M Medical Terminology and Vocabulary 3 0 3 
BUS 181M Anatomy for the Medical Secretary Or, 0 ne) 
14 5 16 

Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting Il 2 3 3 
BUS 108 Shorthand II] 3 2 4 
BUS 280M _ Medical Terminology and Vocabulary 3 0 3 
BUS 281M Anatomy for the Medical Secretary a, asi aes 
14 5 16 

Fourth Quarter 

Sen 101 Speech | 3 0 3 
BUS 206M _ Dictation & Transcription 3 2 4 
BUS, 1205 Advanced Typewriting 2 3 3 
BUS 131 Principles of Accounting | 2 3 3 
BUS . 118 Machine Transcription | 2 3 3 
13 8 16 

Fifth Quarter 
BUS 220 Business Communications 3 0 3 
BUS 207M _ Dictation & Transcription 3 2 4 
BUS *214 Secretarial Procedures 3 2 4 
BUS~ 10 Office Machines | 2 2 3 
BUS 210 Filing vo bi’ wok) 
14 6 17, 

Sixth Quarter 
BUS 208M _ Dictation & Transcription 3 2 4 
BUS 209 Production Typewriting 2 3 3 
BUS.” 215 Office Application 3 12 6 
Elective Cue gillian ameter ih ae.) 
16 
Total Credits: 96 
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LEGAL SECRETARIAL TECHNOLOGY 
T-031 


Lab. 


fo 
@ 
° 
Q 
a 
© 
2. 
= 


First Quarter 


ENG*" 7101 Freshman English | 3 0 3 
BUS 102 Typewriting | 2 3 3 
BUS 106 Shorthand | ) te 4 
BUS 9 at05 Business Math S 0 5 
BUS?) /ar15 Business Law | ee mi WS 
16 Ms 18 
Second Quarter 

ENG «Foz Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 3 
BUS 7 207 Shorthand II S 2 4 
BUS 1731 Principles of Accounting | 2 3 3 
Elective atk frm tee: 
16 

Third Quarter 
BUSS i120 Business English 3 0 3 
BUS 104 Typewriting III 2 3 3 
BUS 106 Shorthand III 3 2 4 
BUS W110 Office Machines Z 2 3 
Elective al 4 p>: 
16 

Fourth Quarter 

SPH 101 Speech | 3 0 3 
BUS 205 Advanced Typewriting 2 3 3 
BUS 206L _ Dictation & Transcription 3 zZ 4 
BUS) 018 Machine Transcription | 2 3 3 
BUS 190L Legal Terminology and Vocabulary ars: wae sued 
16 

Fifth Quarter 
Bw Sue cece Business communications 3 0 3 
BUS 207L _ Dictation & Transcription 3 2 4 
BUS 3) 214 Secretarial Procedures 3 2 4 
BUS Vino Filing 3 0 3 
Elective ee nile seat 
17 

Sixth Quarter 
BUS 208L_ Dictation and Transcription 3 2 4 
BUS 209 Production Typewriting 2 3 3 
BUS. 215 Office Application os) St2 {5 
8 ae ie 
Total Credits: 96 
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First Quarter 


ENG 101 
BUS 102 
BUS 105 
BUS 115 


GENERAL OFFICE TECHNOLOGY 
T-033 


Freshman English | 
Typewriting | 
Business Math 
Business Law | 
Elective 


Second Quarter 


ENG 102 
BUS 103 
BUS 101 
BUS 131 


Third Quarter 


BUS. #20 
BUS 104 
BUS 132 


Fourth Quarter 


SPH 101 
BUS 110 
ECP’. 104 
BUS 118 
BUS ~ 205 
Firth Quarter 
BUS Mg 
BUS 220 
BUS". 214 
BUS ~ 210 


Sixth Quarter 


BUSwe 216 
BUS 209 
BUS 271 


Freshman English II 
Typewriting II 
Introduction to Business 
Principles of Accounting | 
Elective 


Business English 
Typewriting III 

Principles of Accounting II 
Electives 


Speech | 

Office Machines | 

Introduction to Data Processing 
Machine Transcription | 
Advanced Typewriting 

Elective 


Machine Transcription II 
Business Communications 
Secretarial Procedures 
Filing 

Electives 


Machine Transcription III 
Production Typewriting 
Office Management 
Electives 


Lec Lab. Credit 
a 0 | 

2 3 3 

be 0 5 

3 0 3 
nD: May teats iat 2s) 
ie 

3 0 ) 

2 3 3 

3 0 3 

2 7 3 
blues, iris Ment) 
15 

3 0 c 

Pes 3 3 

fa 3 3 
ae ei nO 
15 

3] 0 3 

2 2 3 

3 0 3 

2 £) 3) 

2 3 3 
seis Vip Watt, AY pakke) 
18 

2 3 3 

3 0 3 

S) 2 4 

3 0 3 
palate a Mell aa 
16 

2 3 3 

2 3 3 

3 0 3 
mous) 


Total Credits: 
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First Quarter 


ENG 101 
BUS 105 
BUS. | 125 
BUS 131 


ACCOUNTING TECHNOLOGY 
T-016 


Freshman English | 
Business Math 

Elements of Economics | 
Principles of Accounting | 
Elective 


Second Quarter 


ENG 102 
BUS 126 
BUS 132 
BUS 101 


Third Quarter 


ENG 103 
BUS 133 
BUS 110 
BUS 271 


Fourth Quarter 


BUS 236 
SPH, . 101 
BUS#®) 115 
BUS 124 


Fifth Quarter 


BUS» 251 
BUS... 220 
BUS 237 
BUSe  2t2 
BUS  ' 116 


Sixth Quarter 


BUS 229 
BUS 238 
EDP 104 
BUS 275 


Freshman English Il 
Elements of Economics II 
Principles of Accounting II 
Introduction to Business 
Elective 


Freshman English III 
Principles of Accounting III 
Office Machines | 

Office Management 
Elective 


Intermediate Accounting | 
Speech | 

Business Law | 

Personal Finance 

Elective 


Cost Accounting | 
Business Communications 
Intermediate Accounting II 
Principles of Supervision 
Business Law Il 

Elective 


Taxes 
Auditing 


Introduction to Data Processing 


Principles of Insurance 
Elective 
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Lec. Lab. Credit 
3 0 3 

5 0 5 

3 0 3 

2 3 3 
1! eee a 
17 

3 0 3 

) 0 3 

2 3 S 

3 0 3 
| eee 
15 

3 0 3 

2 3 3 

2 2 3 

3 0 o 
oe ee 
15 

2 3 3 

3 0 3 

3 0 3 

, 0 3 
naiay -_ Oy ee 
15 

2 3 +) 

3 0 3 

2 3 3 

3 0 3 

3 0 3 
Ty ee 
18 

3 0 3 

2 3 3 

3 0 3 

3 0 3 
2 a a eee 
6 


1 
Total Credits: 96 
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RETAIL MANAGEMENT TECHNOLOGY 


T-020 
Lec. Lab. Credit 
First Quarter 

ENG 101 Freshman English | 3 0 3 
Bus) BOO Business Math Ce 0 4, 
Bul. (to Elements of Economics | 3 0 3 
Bucs | a Office Machines | 2 2 3 
Elective uae io vin 
17 

Second Quarter 
BUS 101 Introduction to Business 3 0 3 
ENG 102 Freshman English II 3 0 3 
BUS 131 Principles of Accounting | 2 3 3 
BUS 173 Retailing | 3 0 3 
BUS 130 Retail Applications | PUL _4 Ved 
12 7 15 

Third Quarter 

SPH 101 Speech | 3 0 3 
PSY 110 Human Relations in Management 3 0 a 
BUS _ 273 Retailing II 3 0 3 
Elective en wel ane) 
12 

Fourth Quarter 
BUS 243 Advertising 3 0 3 
BUS 274 Personnel Management 3 0 3 
BBWS  or221 Credit Procedures 3 0 3 
BUS = 232 Sales Development i) 0 3 
Elective Nya dag Aes) 
18 


Fifth Quarter 


BUS 220 Business Communications 3 0 3 
BUS 249 Buying and Merchandising | 3 0 3 
BUS 230 Retail Applications II 2 8 7 
BUS 241 Sales Promotion & Management 3 0 2 
Elective ee) ANE es! 
19 

Sixth Quarter 
BUS 239 Marketing 3 0 3 
BUS 250 Buying and Merchandising II 3 0 3 
BUS 271 Office Management 3 0 3 
BUS 260 Commercial Design & Display 2 3 % 
BUS) 262 Fashions in Retailing 2 2 3 
Electives 3 
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ELECTRONICS TECHNOLGOY 


T-045 

Lec Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | S 0 5 
PHY 101 Properties of Matter & Heat 3 2 4 
OT 101 Technical Drafting | 1 5 3 
ELN 101 Fundamentals of Electronics | _4 HE) Us 


Second Quarter 


ENG 102 Freshman English Il 3 0 3 
MAT 111 Technical Mathematics II o ) 5 
PHY 102 Mechanics 3 2 4 
ELN 102 Fundamentals of Electronics II 4 5 6 

Elective rer AF 3 


Third Quarter 
BIN Cama Oc Freshman English III 


or 205 Report Writing 3 0 3 
MAT 112 Technical Mathematics III 5 0 iS 
BUN”) 103 Solid State Devices 198 EX6 10 

16 8 


Summer— Optional 
Program options with adequate enrollment. 


1. Attend summer quarter and continue into second year studies for the Association 
in Applied Science Degree. 

2. Attend summer quarter and terminate studies graduating with a Vocational 
Diploma. 

3. Not attend summer quarter and continue second year studies Fourth Quarter for 
the Associate in Applied Science Degree. 


ELN 104 Radio & Television Servicing 4 8 8 
EENSS 202 Electronic Communications Systems a _4 gt 
9 
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Fourth Quarter 

Seer. 101 Speech | 3 0 3 

MAT 201 Technical Mathematics IV 5 0 5 

PHY 104 Light and Sound 3 Pa 4 

EL Na 201 Pulse and Digital Circuits aa BAS mrs 
7 


Fifth Quarter 


DFT 104 Electronic Drafting 2 3 3 
ELN 218 Digital Logic Design di 5 y 
MAT 202 Digital Computer Mathematics eS: ied, 9) as) 
14 8 Wi 

Sixth Quarter 
ELN 203 Industrial & Digital Electronic Systems 7 6 10 
Social Science Elective 3 
Elective oe 3 ees) 
16 


Total Credits With Option: 129 
Without Option: 112 


NOTE: ELN 202 required when transferring to senior institutions. 
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DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL 


The drafting and design curriculum is designed to enable each student to plan a 
program tailored to his or her specific job goals. The suggested course listing pro- 
vides three quarters of basic courses offered to all students endeavoring to be techni- 
cians. The fourth quarter is designed to provide an orientation to the industrial world 
of work through observation and work in various industries. Upon completion of the 
fourth quarter of work, each student should be able, from previous experiences, to 
choose one of the three options listed to complete his or her degree requirements. 
Courses may be taken in one option only orina mixture of the options, provided pre- 
requisites are adhered to. One hundred twenty (120) credit hours, 13 of which may be 
electives, are required for this degree. 


DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL TECHNOLOGIES 


T-043 

Lec Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | 5 0 5 
PHY 101 Properties of Matter and Heat ‘ 2 4 
DFT 101 Technical Drafting | 1 5 3 
MEC 101 Machine Processes | ah eS) ee) 

13 ve 18 


Second Quarter 

ENGi 102 Freshman English Il 3 0 3 
MAT 111 Technical Mathematics II 5 0 5 
PHY 102 Mechanics Sort oe 4 
DFT 102 Technical Drafting II 1 o 3 
MEC 102 Machine Processes II ae li ie) ac) 


Third Quarter 
ENG 103 Freshman English III 

Org 205 Report Writing 3 
MAT 112 Technical Mathematics III 5 
PHY 10S Electricity 3 
PIAY 9106 Applied Mechanics 5 
DE Fim i103 Technical Drafting III eek 


Sees co 
| 
OjW~nkh OW 


Fourth Quarter 

MEC 213 Production Planning 3 2 

MEC 201 Industrial Orientation 2 15 

SPA 101 Speech me) oo!) 
8 17 


| 
ION & 
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Fifth Quarter 


DFT 204 
MEC 205 
MEC 202 
MEC 214 


Sixth Quarter 


Dry er 
MEC 203 
DFE 205 
MEC 215 


OPTIONS 
DRAFTING 


Descriptive Geometry 
Strength of Materials 
Quality Control 
Engineering Materials 
Elective 


Mechanisms 

Time and Motion Study 
Design Drafting 
Engineering Materials 
Elective 


Seventh Quarter 


PED 110 
MEC 235 
DET yei2 


Fifth Quarter 


DFT 204 
MEC 205 
MEC 202 
MEC 214 


Sixth Quarter 


DFT 211 
MEC 203 
MEC 215 
BUS 272 


First Aid and Safety 
Hydraulics and Penumatics 
Jig and Fixture Design 
Elective 


MECHANICAL 


Descriptive Geometry 
Strength of Materials 
Quality Control 
Engineering Materials 
Elective 


Mechanisms 

Time and Motion Study 
Engineering Materials 
Principles of Supervision 
Elective 


Seventh Quarter 


PED 110 
MEC 235 
EDP 204 


First Aid and Safety 
Hydraulics and Penumatics 
Data Processing 
Elective(s) 


NR G® P 


Lec. 


WOwWW mh 


GW & P 


&woO 


OoOWwWO 
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Credit 


a | 
OiWbhwhr 


3 | 
OIDL ALAA 


‘?) 
a 
are =e 


ak 
fee) 


=| 
NIDOwHhA 


a | 
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Total Credits: 120 
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INDUSTRIAL 

Lec. Lab. Credit 

Fifth Quarter 
MEC 202 Quality Control 3 0 3 
MEC 214 Engineering Materials 6) 3 4 
BUS) an02 Typewriting | 2 3 3 
BUS 201 Economics | 3 0 3 
Elective ne oe eS 
16 

Sixth Quarter 
MEC 203 Time and Motion Study 3 2 4 
MEC “215 Engineering Materials 3 0 3 
BUS. 431 Accounting | 2 3 3 
BUS 272 Principles of Supervision 3 0 2 
BUS 101 Introduction to Business 3 0 3 
Elective aS vie aes. 
19 

Seventh Quarter 

RED  I10 Safety and First Aid 2 0 2 
EDP 104 Data Processing 3 0 3 
BUS / 832 Accounting II 2 3 3 
Elective(s) oS os pe; 
15 
Total Credits: 120 
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MACHINIST TECHNOLOGY 


T-121 
Lec. Lab. Credit 
First Quarter 
MEG. 151 Machine Shop Theory and Practice | 3 12 9 
MAT 1101 Fundamentals of Math > 0 5 
or 
MAT 110 Technical Mathematics | 
ENG 1101 #£,Reading Improvement 2 0 2 
or 
ENG 101 Freshman English | 
DFT 1104 Blueprint Reading: Mechanical 1 2 2 
BUS 1105 _ Industrial Organizations 3 0 3 
14 14 21 
Second Quarter 
MEC 152 Machine Shop Theory and Practice II 3 V2 9 
MAT 1102 Algebra 3 0 3 
or 
MAT 111 Technical Mathematics || 
ENG 1102 Communications Skills 3 0 3 


or 
ENG 101 Freshman English II 


DFT 1105 Blueprint Reading: Mechanical 1 2 2 

WLD 1101 Basic Gas Welding 0 3 1 

PSY 1101 Human Relations _3 ) _3 
13 alee 21 

Third Quarter 

MEC. 153 Machine Shop Theory and Practice II 3 12 9 

MEC 103 Treatment of Ferrous Metals 2 2 3 

DFT 1119 Applied Mechanical Drawing | 1 2 2 

MAT 1103 Geometry 3 0 3 

or 

MAT 112 Technical Mathematics III 

PHY 1101 Applied Science | pee my) pale) 
10 1 20 

Fourth Quarter 

MEC 154 Machine Shop Theory and Practice IV 3 12 9 

MEC 104 Treatment of Non-Ferrous Metals 2 2 S 

DFT 1120 Applied Mechanical Drawing II 1 2 2 

MAT 1104 Trigonometry 3 0 5 

or 

MAT 110,111, 112 Technical Mathematics I, Il, Ill 

PHY 1102 Applied Science II ha ar Maa. 
10 18 20 


Upon completion of the first tour quarters, students have the option of graduating 
with a one-year vocational diploma or continuing for the remaining three quarters 
and being awarded the Associate in Applied Science Degree. 
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Fifth Quarter 


MEC 251 Machine Shop Theory 4nd Practice V 2 10 fi 
MAT 110 Technical Mathematics | 5 0 * 
MEC 205 Strength of Materials 3 2 4 
Elective abs ean hd 
19 
Sixth Quarter 

MEC 252 Machine Shop Theory and Practice VI 2 10 ud 
MAT 111 Technical Mathematics II 5 0 5 
PEDISEsh1O Safety and First Aid 2 0 2 
Elective wend penis As 
ee 

Seventh Quarter 
MEC 253 Machine Shop Theory and Practice VII 2 10 7 
MEG 235 Hydraulics and Pneumatics 3 3 4 
Electives key rst ~ 6 
7 


1 

Totai Credits 
Diploma 82 
Degree 135 
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TRANSPORTATION MAINTENANCE TECHNOLOGY 
T-095 


First Quarter Lec Lab. Credit 
AUT 1111 Internal Combustion Engines 3 12 fi 
MAT 1101 Fundamental of Mathematics 5 
DFT 1101 Schematics and Diagrams: 

Power Mechanics 0 3 1 
ENG 1101 #£4Reading 2 0 2 
or 101 Freshman English | 3 0 3 
PSY 1101 Human Relations ES 0 3 


16 Wa 1 
Second Quarter 
AUT 1112 Engine Electrical and Fuel Systems 3 1 re 
AUT 1121 #£Braking Systems 3 & 4 
BUS 1103 Small Business Operation 5 0 3 
MAT 1102 Algebra 3 0 3 
ENG 1102 Communication Skills 3 0 6) 
or 102 Freshman English II Lies) nO Ay! 
18 15 23 
Third Quarter 
AUT 1123 Automotive Chassis and Suspension 
System 3 9 6 
AUT 1101 Automotive Air Conditioning 2 3 o 
WLD 1101 Basic Gas Welding 0 3 1 
MAT 1103 Geometry 3 0 3 
PHY 1101 Applied Science aes papi he (a3. 
10 16 16 
Fourth Quarter 
AUT 1124 Automotive Power Train Systems 3 9 6 
AUT 1125 Automotive Servicing 3 9 6 
MAT 1104 Trigonometry 3 0 3 
PHY 1102 Applied Science II ees eva As) 
11 19 18 
Fifth Quarter 
NAT here 5 0 Automotive Electronic/Electrical Systems 4 6 7 
MAT 110 Technical Mathematics | S 0 5 
ENG 101 Freshman English | 3 0 3 
Priya 001 Properties or Matter & Heat i393 es _4 
15 8 19 
Sixth Quarter 
AUT. 252 Front Suspension, Alignment and 
Power Steering 2 2 3 
AUT 253 Automotive Servicing II 2 6 5 
MAT 111 Technical Mathematics II 5 0 5 
ENG 102 Freshman English Il 3 0 | 
Pray teen 02 Mechanics ase nee _4 
15 10 20 
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Seventh Quarter 
AUT 254 Advanced Automotive Power 


Transmissions 2 6 5 
AUT. «255 Diesel Engines 2 2 3 
ENG 205 Report Writing 3 0 3 
MEG: —-03 Treatment of Ferrous Metals 2 2 3 
PHY 102 Electricity ine firs _4 
1 13 18 

Eighth Quarter 
AULT 256 Automotive Body Repair 3 12 9 
MEC 104 Treatment of Non-Ferrous Metals 2 Zz 3 
Electives . oe ed Bis 
T 


Total Credits: 150 
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ASSOCIATF DEGREE NURSING PROGRAM 


T-059 


First Quarter 

NUR 100 Pharmacology 

NUR 101 Nursing | 

BIO 104 Anatomy and Physiology 
ENG 101 Freshman English | 

PSY 101 General Psychology | 


Second Quarter 

NUR 102 Nursing II 

BIO 105 Anatomy and Physiology 
ENG 102 Freshman English II 
BUS 180M Medical Terminology 


Third Quarter 
NUR 103 Nursing III 
CHM 111 Chemistry 
ENG 205 Report Writing 
or 103 Freshman English III 
PSY 208 Abnormal Psychology 


Fourth Quarter 
NUR 104 Nursing IV 


Fifth Quarter 

NUR 205 Nursing V 

BIO 106 Microbiology 

PSY eee 1 Human Development 


Sixth Quarter 

NUR 206 Nursing VI 

SOC 201 Introduction to Sociology 
Elective 


Seventh Quarter 

NUR 207 Nursing VII 

NUR 208 Nursing VIII 
Elective 


Academic Regulations 


Lec Lab. Credit 
1 2 2 
4 6 6 
3 3 4 
3 0 3 
<t Sie gales 
14 9 18 
5 12 9 
3 3 4 
3 0 ‘| 
Mecsas ie) ec} 
14 15 16 
5) 12 9 
2 zZ 
6) 0 3 
me") =o = 
13 14 18 
4 6 6 
5 12 9 
3 3 4 
ly gee ae pe 
11 Ao 16 
5 12 9 
3 0 3 
i ee SOS 
15 
5 18 11 
4 0 4 
pad bei! _3 
18 


Total Credits: 110 


Some nursing (NUR) courses are sequential. Prerequisites are listed in the catalog 
under description of courses. a student must make a “C” or better in both theory and 
Clinical practice in the prerequisite nursing (NUR) courses before registering for the 
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next nursing (NUR) course. For related nursing prerequisites a student must make a 
“D” or above to register for the next nursing course. 

In accordance with the State Board of Nursing policy, a student must maintain 
physical and emotional health conducive to providing safe nursing care. 


Graduation Policy 


The nursing student must meet all college requirements for graduation from a 
degree program. In addition, the nursing student must meet the following require- 
ments: 


1. Make a grade of “C” or better in a// nursing courses. 
2. Make an overall grade point average of 2.0 (“C’”). 
3. Make at least a “D” in a// courses required in the nursing curriculum. 
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AGRICULTURAL TECHNOLOGY 


T-133 

First Quarter 
ENG 101 Freshman English | 
BUS 105 Business Math 
BUS 115 Business Law 
AGR_~ 170 Plant Science 
CHM 101 Chemistry | 

or 
BIO 101 General Biology 
Second Quarter 
ENG 102 Freshman English II 
AGR-~ 185 Soil Science 
AGR_~ 104 Agricultural Economics 
CHM 102 Chemistry II 

or 
BIO 102 General Biology 


Social Science Elective 


Third Quarter 


ENG 205 Report Writing 
AGR_~ 151 Plant Materials | 
AGR~ 201 Agricultural Chemicals 
CHM ~ 103 Chemistry Ill 
or 
BIO 103 General Biology 


Fourth Quarter 


AGR~ 200 Internship 

Fifth Quarter 

SPH 101 Speech | 

AGR_~ 152 Plant Materials I! 

AGR — 256 Nursery & Greenhouse Management 
AGR- 290 Soil Conservation 


Sixth Quarter 


AGR- 205 Marketing 

AGR- 258 Turf Grasses 
AGR Elective 
Elective 


Seventh Quarter 


BUS 229 Taxes 

AGR_~ 145 Entomology 
AGR Elective 
Elective 


Lec. 


GQ ® WW & OoOwWO® 


WWOhM Ww 


Total Credits: 1 
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AGRICULTURAL BUSINESS 
T-001 


Lec 

First Quarter 

ENG 101 Freshman English | 3 0 3 

SUS” 105 Business Math 5 6) 5 

BUS eed Business Law | 3 0 3 

AGR_~ 170 Plant Science tS. pars _4 
14 2 


Second Quarter 


ENG 102 Freshman English Il 3 0 3 
AGR~ 185 Soil Science 3 2 4 
AGR~ 104 Agricultural Economics 3 0 3 
BUS = _ 131 Accounting | 2 3 3 
Social Science Elective oz GbE _3 
16 
Third Quarter 
ENG@ 205 Report Writing 3 0 3 
AGR~ 201 Agricultural Chemicals 3 2 a 
AGR Elective 4 
Electives = epee 26 
17 
Fourth Quarter (Optional) 
AGR_~ 200 Internship in area of specialization 3 300 12 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 
Fifth Quarter 
SPH’ 7107 Speech | 3 0 3 
AGR- 251 Landscape Gardening 3 2 A 
AGR Elective 4 
Elective pet ci PS 
16 
Sixth Quarter 
ENG 206 Business Communications 3 0 3 
AGR- 205 Marketing 3 0 3 
PSY 110 Human Relations in Management 3 0 3 
AGR Elective 4 
Elective eas ve bang; 
16 
Seventh Quarter 
BUS 229 Taxes | 3 0 3 
AGR Electives 8 
Electives 6 


17 
Total Credits: 109 
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HORTICULTURE 
T-009 


Lec. Lab. Credit 
First Quarter 


ENG 101 Freshman English | 3 0) 3 
BUS 105 Business Math 5 0 5 
AGR_~ 170 Plant Science 3 2 4 
CHM 101 Chemistry | +8 4 4 
14 6 16 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
AGR~ 185 Soil Science 3 2 4 
AGR_~ 104 Agricultural Economics 3 0 3 
Social Science Elective 3 
Elective Maul ina #5) 
16 
Third Quarter 
ENG 205 Report Writing 3 0 3 
AGR_ 151 Plant Materials | 2 4 4 
AGR-~ 201 Agricultural Chemicals 6) A 4 
Elective rial GS _4 
15 
Fourth Quarter 
AGR_~ 200 Internship in area of specialization 3 300 12 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 
Fifth Quarter 
SPH. 01 Speech | 3 0 3 
AGR_~ 152 Plant Materials II 2 4 4 
AGR- 251 Landscape Gardening 3 2 4 
AGR- 256 Nursery & Greenhouse Management | 2 4 4 
Elective pe” Lom 1s) 
18 
Sixth Quarter 
AGR~ 205 Marketing 3 0 3 
AGR~ 257 Nursery & Greenhouse Management II 2 4 4 
AGR~ 258 Turf Grasses 1 4 3 
Elective ee cae, 66: 
16 
Seventh Quarter 
AGR~ 145 Entomology 3 0 3 
AGR~ 259 Nursery and Greenhouse Management III 2 4 4 
AGR_= 278 Weed Identification and Control 3 0 3 
Elective Pie. isa 138 
18 


Total Credits: 111 


94 
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First Quarter 


ENG 
PSY 

BUS 
AUD 
ART 
SOC 


101 
103 
102 
101 
133 
105 


TEACHER'S ASSISTANT 
T-088 


Freshman English | 

Human Potential Seminar 
Typewriting | 

Introduction to Audio Visuals 
Arts & Crafts 

Introduction to Human Resources 


Second Quarter 


ENG 


Third Quarter 


ENG 
PSY 

SOC 
EDU 


Fourth Quarter 


SPH 
PSY 
BUS 
ENG 
EDU 


Fifth Quarter 


PSY 
REA 


Sixth Quarter 


PSY 
PSY 
EDU 


102 
101 
201 
110 
101 
103 


205 
102 
202 
110 


101 
201 
124 
225 
210 


202 
104 
205 
110 
211 


210 
104 
212 


Freshman English II 

General Psychology | 
Introduction to Sociology 

First Aid & Safety 

Introduction to Library Services 
Typewriting II 


Report Writing or ENG 103 
General Psychology II 
Marriage & Family 
Practicum/Seminar 
Elective 


Speech | 

Human Development | 
Personal Finance 
Children’s Literature 
Practicum/Seminar 


Human Development II 

Introduction to Teaching of Reading 
Personal Health & Community Hygiene 
Office Machines | 

Practicum/Seminar 


The Exceptional Child 

Psychology of Personal Adjustment 
Practicum/Seminar 

Elective(s) 


Lec. 


ra 
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3; | 
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| =—~ww Ww 
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EARLY CHILDHOOD SPECIALIST 


T-073 
Lec Lab Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
PSY 103 Human Potential Seminar 2 0 2 
BUS 102 Typewriting | 2 3 | 
AUD 101 Introduction to Audio Visuals 2 2 3 
AR by Foo Arts & Crafts 3 2 4 
SOC 105 Introduction to Human Resources yee poi) pee 
14 7 17 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
PSY 101 General Psychology | 3 0 | 
BOG. 201 Introduction to Sociology 3 0 3 
FED 110 First Aid & Safety 2 0 2 
LIB 101 Introduction to Library Services 3 0 3 
BUS 103 Typewriting II ave nes Ne 
16 3 17 
Third Quarter 
ENG 205 Report Writing or ENG 103 3 0 3 
RSY 02 General Psychology II 3 0 3 
SOC 202 Marriage and Family 3 0 3 
BEC. .¥11 Social Recreation 3 0 3 
EDU 110 Practicum/Seminar Aak ene is! 
13 6 15 
Fourth Quarter ) 
PSY 4201 Human Development 3 0 3 
BUS 124 Personal Finance 3 0 3 
ENG 225 Children’s Literature 3 0 ft 
REC 201 Nature & Outdoor Recreation 3 0 3 
EDU -.240 Practicum/Seminar ' 1 6 3 
to 6 15 
Fifth Quarter 
SPH 101 Speech | 3 0 3 
PSY 202 Human Development II 3 0 3 
REA 104 Introduction to Teaching of Reading 3 0 3 
i OD rd bs Personal Health 3 0 6! 
POU W211 Practicum/Seminar ‘Sa ue we) 
13 6 15 
Sixth Quarter 
PSY 2210 Exceptional Child 3 0 3 
PSY 104 Psychology of Personal Adjustment 3 0 3 
EDU) 212 Practicum/Seminar 1 ue 6 
Electives wait big asl 
18 
Total Credits: 97 
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LAW ENFORCEMENT 
T-064 


First Quarter 

ENG 101 Freshman English | 

BUS p08) Business Mathematics or MAT 101 
CJC 101 Introduction to Criminal Justice 
CJC 102 Introduction to Criminology 


Second Quarter 
ENG 102 Freshman English Il 
POL 201 American National Government 
PSY 151 “Human Relations 
CJC 115 Criminal Law |—Substantive 
Criminal Law 
*Sociology Elective 


Third Quarter 
ENG 4103 Freshman English III 
(o)] aa O Le) Report Writing 
BOL 202 State and Local Government 
CJC 110 Juvenile Delinquency 
BOY, 104 *Psychology of Personal Adjustment 
CJC 205 Evidence 


Fourth Quarter 

SPH 101 Speech | 

CJC 206 Community Relations 

GUE {216 Criminal Law I|—Criminal Procedure 
*Sociology Elective 
Elective 


Fifth Quarter 
CIC Mi zee Criminal Justice Management and 
Administration 
CIG W210 Criminal Investigation 
*Sociology Elective 
Electives 


Sixth Quarter 

GUG 217 Patrol Procedures 

CJC 201 Motor Vehicle Law 

PED 110 First Aid and Safety 
*Psychology Elective 
Elective 
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WNHWwW 
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Total Credits: 102 


Continuing Education Unit (CEU) credits will be accepted as elective credits for 
any student taking fire service training or emergency medical treatment courses 
through the Continuing Education Division. Refer to page 24 for CEU information. 


“Recommended courses. Nine hours of sociology and nine hours of psychology are minimum requirements for 
graduation. Other sociology and psychology courses may be substituted for those listed as student schedules 


and desires dictate. 
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CORRECTIONAL TECHNOLOGY 
T-102 


® 
rs) 
re 
) 
Sc 
9 
® 
2 
= 


First Quarter 


ENG 101 Freshman English | 3 0 3 
BUSS 105 Business Mathematics or MAT 101 5 0 5 
CJC 101 Introduction to Criminal Justice 5 0 o 
CIC 27102 Introduction to Criminology 5 ye30 oe. 
18 0 18 
Second Quarter 
ENG 102 Freshman English II 3 0 Ss 
POL ven20i American National Government 3 0 3 
PSY 151 *Human Relations S 0 3 
CJC 203 Introduction to Correction ) 0 3 
CJ 115 Criminal Law |—Substantive 
' Criminal Law in 5 1120) 195 
17 0 We 
Third Quarter 
CINGretUS Freshman English Ill 
ore M205 Report Writing 3 0 3 
POL 202 State and Local Government 3 0 3 
PSY 104 “Psychology of Personal Adjustment 3 0 3 
CJC, 110 Juvenile Delinquency 5 0 5 
Elective ee Bh ei 
Ae 
Fourth Quarter 
SPH 10) Speech | 3 0 3 
CJC 216 Criminal Law !|—Criminal Procedure 5 0 6 
SuCe, 203 *Social Problems 3 0 3 
CJC 206 Community Relations 3 0 £) 
Elective hz, eal) a3. 
7 
Fifth Quarter 
CJC 209 Legal Aspects of Correction 3 0 3 
PSY 208 *Abnormal Psychology £ 0 3 
CJC 222 Criminal Justice Management and 
Administration ) 0 5 
*Sociology Elective 3 
Elective ATR CS OPTS 
Suef 
Sixth Quarter 
GJC™* 230 Correctional Counseling 3 0 3 
CJC 234 Community-Based Treatment 3 0 3 
PED S110 First Aid and Safety 2 0 2 
CJC 204 Probations, Pardons, and Parole 3 0 3 
*Sociology Elective 3 
Elective eoinde Mine aud 
17 


Total Credits: 103 


Continuing Education Unit (CEU) credits will be accepted as elective credits for 
any student taking fire service training or emergency medical treatment courses 
through the Continuing Education Division. Refer to page 24 for CEU information. 


“Recommended courses. Nine hours of sociology and nine hours of psychology are minimum requirements for 
graduation. Other sociology and psychology courses may be substituted for those listed as student schedules 
and desires dictate. 
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VOCATIONAL DIVISION 


(Diploma) 


The objectives of the vocational programs at Surry Community College are to pre- 
pare individuals for initial employment in recognized skilled occupations, to re-train 
for entering new occupations, to advance in a given occupation by updating or up- 
grading skills and knowledge, to develop an understanding of the American free en- 
terprise system, and to develop an interest in the betterment of our society. 

Vocational programs require one full year of participation for students on a full- 
time basis. Courses will be available during the day and during the evening for stu- 
dents desiring to enroll on a part-time basis. 


Vocational programs require one full year of participation for students on a full- 
time basis. Students desiring additional training in the automotive or light construc- 
tion fields may enroll in the advanced vocational options. After completion of the 
advanced year of participation, the advanced vocational diploma will be awarded. 
Courses will be available during the day and during the evening for students desiring 
to enroll on a part-time basis. 


PROGRAMS OF STUDY 


The diploma is granted upon the successful completion of one of the following 
programs: 


Automotive Mechanics 

Automotive Body Repair 

Welding 

Light Construction—Cooperative 

Light Construction 

Electrical Installation and Maintenance 


Admission to a Program 


These programs are open to any high school graduate or person 18 years of age or 
over who shows promise of successfully completing the program. Students with 
deficiencies in subjects basic to the program may be required to complete supple- 
mentary studies at the College prior to entering the program on a full-time basis. 


AUTOMOTIVE MECHANICS 


The Automotive Mechanics curricula is designed to provide three major training 
skill level options for students interested in the field of mechanics. The three levels 
are light service mechanic, certified mechanic and transportation maintenance 
technician. 


Program options: 
1. Automotive Mechanics 
Students completing the first four quarters of study as outlined will be gradu- 
ated with a one-year vocational diploma. graduates may begin their career at the 
light service mechanic level or continue studies for advanced training. 
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2. Advanced Vocational Automotive Mechanics 
Students desiring a more in depth study of automotive mechanics may elect to 
pursue this program upon initial enrollment or enter in the fifth quarter after 
completion of the four-quarter vocational program. Upon completion each stu- 
dent should have developed skills and knowledge necessary for qualification 
as certified mechanic. 
3. Transportation Maintenance Technology 
This program option is designed to provide the training opportunity for those 
desiring to start their career at the technical level or pursue a bachelor degree by 
transferring to a four year institution. The program outline encompasses all 
automotive courses involved in the advanced mechanics option plus the technical 
related courses necessary for the Associate in Applied Science Degree. 
Students may enter this program upon initial college entrance or change from 
either of the other two mechanics options and enter in the fifth quarter. 
The program outline is included in the technical program listings on page 47. 


AUTOMOTIVE MECHANICS 
V-003 
Lec. Lab. Shop Credit 


First Quarter 


AUT 1111 ~~ Internal Combustion Engines 3 0 12 7 
DFT 1101 Schematics and Diagrams 0 3 0 1 
Power Mechanics 

ENG 1101 #£Reading 2 0 0 2 
MAT 1101 Fundamentals of Mathematics 5 0 0 2 
PSY 1101 Human Relations ae) pte) bel] as 
13 3 12 18 

Second Quarter 
AUT 1112 Engine Electrical & Fuel Systems 3 0 12 if 
AUT 1121 #Braking Systems 3 0 3 4 
BUS 1103 Small Business Operations 3 0 0 “| 
ENG 1102 Communications 3 0 0 3 
MAT 1102 Algebra aes hid yaiU) , 
15 0 tS 20 

Third Quarter 
AUT 1123 Auto Chassis and Suspension 3 0 9 6 
System 

AUT 1101 Auto Air Conditioning 2 0 3 3 
MAT 1103 Geometry 3 0 0 3 
PHY 1101 Applied Science | 2 1 0 3 
WLD 1101 Basic Gas Welding +0 O70) ae) Lage | 
10 1 Ais) 16 

Fourth Quarter 
AUT 1124 Automotive Power Train System 3 0 9 6 
AUT 1125 Automotive Servicing 3 0 9 6 
MAT 1104 Trigonometry 3 0 0 3 
PHY 1102 Applied Science Il ae, Wiel A! age) 
11 1 18 18 
Tota! Credits: 72 
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ADVANCED VOCATIONAL AUTOMOTIVE MECHANICS 


V-003 
Lec. Lab. Shop Credit 
First Quarter 
AUT 1111 ~~ Internal Combustion Engines 3 0 12 7 
DFT 1101 Schematics and Diagrams Power 
Mechanics 0 3 0 1 
ENG 1101 #£Reading 2 0 0 2 
MAT 1101 Fundamentals of Mathematics 5 0 0 5 
PSY 1101. Human Relations a) med pee pags 
13 3 12 18 
Second Quarter 
AUT 1112 Engine Electrical and Fuel Systems 3 0 12 7 
AUT 1121  #Braking Systems 3 0 S 4 
BUS 1103 Small Business Operations 3 0 0 3 
ENG 1102 Communication Skills 3 0 0 3 
MAT 1102 Algebra Wes) ja a5 hig 
Lo 0 15 20 
Third Quarter 
AUT 1123 Auto Chassis and Suspension 
System 3 0 9 6 
AUT 1101 Auto Air Conditioning 2 0 3 3 
MAT 1103 Geometry 3 0 0 3 
PHY 1101 Applied Science | 2 1 0 3 
WLD 1101 Basic Gas Welding ew) aU. es! prt 
10 1 15 16 
Fourth Quarter 
AUT 1124 Automotive Power Train System =} 0 9 6 
AUT 1125 Automotive Servicing 3 0 2, 6 
MAT 1104 Trigonometry 3 0 0 3 
PHY 1102 Applied Science Il ers mpl —o et) 
x 1/21 1 18 18 
Fifth Quarter 
AU Teer 2o7 Auto Electronic/Electrical System 4 6 0 7 
WLD 1102 Basic Arc Welding 0 0 3 1 
SAF 1101 Safety and First Aid 2 0 0 2 
DFT 1104 Blueprint Reading 1 2 0 2 
Elective(s) ae its ee: _4 
16 
Sixth Quarter 
AUT (252 Front Suspension, Alignment 
and Power Steering 2 2 0 3 
AUT e253 Auto Servicing II 2 6 0 5 
DFT 1105 Blueprint Reading 1 2 0 2 
Elective(s) bite 


—v 
cae | 
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Seventh Quarter 


AUT 


AUT 
MEC 
SPH 


Eighth Quarter 


AUT 
MEC 


254 


255 
103 
101 


256 
104 


Advanced Automotive Power 
Train System 

Diesel Engines 

Treatment of Ferrous Metals 

Speech | 

Elective(s) 


Automotive Body Repair 
Treatment of Non-Ferrous Metals 
Elective(s) 


Wr MP 


61 

6 0 5 

2 0 3 

2 0 3 

0 0 3 

Sine fy eee Yl) 
17 

12 0 9 
2 0 3 

a 


1 
Total Credits: 13 
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AUTOMOTIVE BODY REPAIR 


V-001 


First Quarter 


AUT 1130 Auto Body Repair 

AUT 1131 Trim and Glass 

ENG 1101 Reading Improvement 

MAT 1101 Fundamentals of Mathematics 
WLD 1101 Basic Gas Welding 


Second Quarter 

AUT 1132 Chassis and Suspension 
ENG 1102 Communication Skills 
MAT 1102 Algebra 

SAF 1101 Safety and First Aid 
PSY 1101 Human Relations 


Third Quarter 

AUT 1133 Metal Finishing and Painting 
AUT 1134 Auto Accessories 

PHY 1101 Applied Science | 

WLD 1102 Basic Arc Welding 


Fourth Quarter 

AUT 1135 Body Shop Application 
BUS 1103 Small Business Operations 
PHY 1102 Applied Science II 

WLD_ 101 Welding Processes 


ek 


ol nena ane 


Lab. Shop Credit 


0 12 7 
0 5 3 
0 0 2 
0 0 5 
0) ais 
0 20 18 
0 9 6 
0 0 3 
0 0 3 
0 0 2 
0 30a 
0 9 17, 
0 12 7 
2 0 3 
1 0 a 
0°. a3 e 
3 15 14 
0 9 6 
0 0 3 
1 0 Me 
2.) oh 
3 11 


oO — 
Ao 


Total Credits: 
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WELDING 
V-050 


First Quarter 

WLD 1120 Oxyacetylene Welding & Cutting 
MAT 1101 Fundamentals of Mathematics 
DFT 1104 #Blueprint Reading: Mechanical 
ENG 1101 #£zReading 

PSY 1101 Human Relations 


Second Quarter 

WLD 1121 Arc Welding 

MAT 1102 Algebra 

DFT 1117 Blueprint Reading: Welding 
ENG 1102 Communication Skills 
WLD 1123 Inert Gas Welding 

BUS 1105 Small Business Operations 


Third Quarter 

WLD 1124 _ =~ Pipe Welding 

WLD 1112 Mechanical Testing and Inspection 
DFT 1119 Applied Mechanical Drawing | 
MAT 1103 Geometry 

PHY 1101 Applied Science | 


Fourth Quarter 

WLD 1122 Commercial and Industrial 
Practices 

WLD 1125 Certification Practices 

MEC 1112 Machine Shop Processes 

PHY 1102 Applied Science II 


> 
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Lab Shop Credit 
6) 12 7 

0 0 5 

2 0 2 

0 0 2 
ik a ie ahi) 
2 We 19 

0 12 vg 

0 0 3 

2 0 2 

0 0 3 

0 3 2 
Dee ety Cot oe) 
2 15 20 

0 5 Ws 7 

0 3 2 

0 2 2 

0 0 3 
chs antl 4O ba 3 
1 17 17 

0 9 6 

0 6 5 

0 5 3 
EO Am. 3 
1 20 17 
Total Credits: 73 
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COOPERATIVE LIGHT CONSTRUCTION 


(Alternating weeks in class and on job) 


This program is designed to prepare studens for entry into the general construc- 
tion field as tradesmen, foremen or general supervisors. Courses of study are de- 
signed to introduce the basic building skills, carpentry, masonry, cabinetmaking, 
and plumbing. The advanced year option offers additional studies and skill develop- 
ment in masonry, cabinetmaking, carpentry and residential wiring. 


PROGRAM OPTIONS: 


Each student has the following options. 

1. Entry to the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course and receive a certificate upon 
completion. 

3. Choice of trade areas. Each student may take one quarter of four different trades 
or, two or more quarters of one trade if such courses are scheduled by the col- 
lege. Four quarters of trade skills study and all related courses programmed are 
required for completion of the one-year vocational diploma program. Eight 
quarters are required for the advanced vocational diploma. 

4. Choose cooperative work experience on an alternate week basis for hourly wages 
in any of the five basic building trades offered, if such an arrangement is sched- 
uled by the college. 


COOPERATIVE LIGHT CONSTRUCTION 


V-029 
Lec. Lab. Shop Credit 
Summer 
CAR  1101-co Carpentry Fundamentals 3 0 16 6 
SAF 1101-co Safety and First Aid 2 0 0 2 
DFT 1110-co Blueprint Reading 0 0 3 1 


(Building Trades) 
CAR 1000-co On-the-job training approx 200 10 
hours per quarter 


fe») 
| 
—s 
oO 
bh 
i<e) 


Fall 
MAS 1101-co Masonry Fundamentals 3 0 12 2 
ENG  1101-co Reading 2 0 0 2 
CAR 1114-co Building Codes 3 0 0 3 
CAR  1102-co Framing 1 0 4 2 
MAS  1000-co On-the-job training approx. 200 

hours per quarter 10 


o| 
| 
= 
o>) 
ie) 
ine) 
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1101-co 
1112-co 
1101-co 
1000-co 


1101-co 
1103-co 
1113-co 
1103-co 
1000-co 


Cabinetmaking | 

Building Trades Mathematics 

Human Relations 

On-the-job training approx. 200 
hours per quarter 


Plumbing Fundamentals 

Small Business Operations 

Construction Estimating | 

Trim and Finishing 

On-the-job training approx. 200 
hours per quarter 


OWA 


10 


—]+— WWW 


10 
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0 16 6 
0 0 3 
0 0 3 

10 


0 
0 
0 
0 


 Omcwele. pg 
Total Credits: 86 
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66 

Summer 

CAR 1104-co 
BUS  1106-co 
SAF 1102-co 
CAR  2000-co 
Fall 

MAS 1102-co 
DFT 1112-co 
MAT  1114-co 
WLD- 1101-co 
MAS  2000-co 
Winter 

CAB 1102-co 
WLD- 1102-co 
CAB 1105-co 
CAB  2000-co 
Spring 

ELG 1124-co 
DFT 1113-co 
MAT  1115-co 
ELC 1102-co 
EUG 2000-co 
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ADVANCED VOCATIONAL OPTION 


V-029 


Carpentry Il 

Contracts and Specifications 

Safety and First Aid II 

On-the-job training approx. 200 
hours per quarter 


Masonry II 

Blueprint Reading & Sketching 

Construction Estimating II 

Basic Gas Welding 

On-the-job training approx. 200 
hours per quarter 


Cabinetmaking II 

Basic Arc Welding 

Cabinet Finishing 

On-the-job training approx. 200 
hours per quarter 


Residential Wiring 

Blueprint Reading (Electrical) 

Electrical Mathematics 

Applied Electricity 

On-the-job training approx. 200 
hours per quarter 


Lec. 
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Lab. Shop Credit 
0 16 6 
0 3 1 
0 0 Pe 

10 
0." 10 oer 
0 aig *. 
0 3 1 
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0 3 1 
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0 22 18 
0 9 3 
0 3 1 
0 0 6 
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0 15-23 
Total Credits: 166 
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LIGHT CONSTRUCTION 
Correctional Institute 


V-029 
Lec Lab Shop Credit 
Summer 
CAR 1101 Carpentry Fundamentals 3 ¢) A2 7 
MAT 1101 Fundamentals of Mathematics 5 0 0 5 
Pry? 9414107 Applied Science | 2 1 0 3 
ENG 1101 Reading Improvement ae 0 0 ie 
12 1 Ve ah 
Fall 
MAS 1101 Masonry Fundamentals 3 0 12 7 
MAT 1102 Algebra 3 0 0 3 
PHY, “102 Applied Science Il 2 1 0 3 
ENG» 91102 Communications Skills 3 0 0 3 
SAF 1101 Safety and First Aid Ree HAe 1) a 
13 1 12 18 
Winter 
CAB 1101 Cabinetmaking | 3 0 12 7 
MAT 1103 Geometry 8 0 0 mS) 
PS *¥- 1101 Human Relations is ra iO ae 
9 0 12 13 
Spring 
PLU 1101 Plumbing Fundamentals 3 0 12 rf 
BUS 1103 Small Business Operations 3 3 0 6 
Elective aba 2 a ye S. oe 
6 0 12 15 


Total Credits: 63 
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First Quarter 


AUT 
MAT 
PHY 


Second Quarter 


AUT 
DE. 
MAT 
PHY. 
SAF 


Third Quarter 


AUT 
MAT 
ENG 
BUS 


Fourth Quarter 


AUT 
AUT 
ENG 
POY 


Fifth Quarter 


AUT 
AUT 


lilal'a) 
1101 
1101 


1124 
1101 
1102 
1102 
1101 


V2 
1103 
1101 
1103 
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1125A 


1102 
1101 


1LOd 
1123 


AUTOMOTIVE MECHANICS 


Correctional Institute 


V-003 


Internal Combustion Engines 
Mathematics 
Applied Science | 


Automotive Power Train Systems 
Schematics & Diagrams 

Algebra 

Applied Science Il 

Safety & First Aid 


Electrical & Fuel 
Geometry 

Reading 

Small Business Operation 


Braking Systems 
Automotive Servicing 
Communications 
Human Relations 


Air Conditioning 
Chasis & Suspension 
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Total Credits: 66 
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ELECTRICAL INSTALLATION & MAINTENANCE 
(Offered Evening Classes Only) 
Suggested Sequence of Courses 


First Quarter 


ELGyaee i t2 
ENGe "1101 
MAT 4415 
Pry 1103 


Second Quarter 


sy Ry oak A 
OR im st 110 
ENG. 1102 
Beha altO2 


Third Quarter 


Bre 24 
EEN 118 
PSY 110 
Obert 113 


Fourth Quarter 


Bete 1425 
ELN 1119 
BUSett03 


4 Quarters 
V-018 


Direct and Alternating Current 
Reading 

Electrical Math 

Applied Science | 


Alternating Current and Direct 
Current Machines and Controls 

Blueprint Reading: Building 
Trades 

Communication Skills 

Applied Science II 


Residential Wiring 

Industrial Electronics 
Human Relations 

Blueprint Reading: Electrical 


Commercial and Industrial Wiring 
Industrial Electronics 
Small Business Operations 
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Lab. Shop Credit 


5) 0 12 
2 0 6) 
5 0 0 
12) |) nO 
14 1 ae. 
) 0 12 
0 0 6) 
%) 0 6) 
2 1 0 
10 1 12 
5 6) 9 
3 6) 6 
3 0 6) 
0 0 3 
11 0 18 
3 0 12 
3 ) 6 
pLichegpeaate each ui 
tt 0 18 


Total Credits: 
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COURSES OF INSTRUCTION 


COURSE NUMBERING SYSTEM 


Course designations consist of athree- or four-letter prefix and anumber that indi- 
cate the curriculum and the level of the course. On the same line, following the 
number, appear the course title, the number of the lecture and laboratory hours per 
week, and the number of quarter hours earned by successfully completing the 
course. 


AGRICULTURE 


AGR 104—Introduction to Agricultural Economics 3.0 3 

An introduction to economics, the functions of the economic system and agricul- 
ture’s role in the economy. A review of the functions of the manager and an introduc- 
tion to the principles he uses in making decisions to adjust to changing conditions. 
Analysis of the main sources of change which affect agricultural firms. 


AGR 105—Grounds Management & Equipment | Ae vider oe, 
An introduction and study of basic grounds management techniques, equipment 
handling, and maintenance. 


AGR 106—Grounds Management & Equipment li i) 4s 2 
A continuation of AGR 105, with increased emphasis placed upon laboratory and 
field work. 


AGR 107—Grounds Management & Equipment III 13 2 
A continuation of AGR 105, with increased emphasis on equipment maintenance 
and repair. 


AGR 125—Animal Science 3.2 4 

An introductory animal science course covering for fundamental principles of 
livestock production. A study of the animal body and tne basic principles of repro- 
duction, genetics, growth, fattening, digestion, along with the selection, feeding, im- 
provement, processing, and marketing of livestock. 


AGR 145—Entomology 3 0 3 

This course is intended to give the students a basic understanding of insects that 
attack plants. The nature, structure and importance of identification, and control of 
the insects studied. 


AGR 150—General Horticulture 3 2 4 
A course dealing with horticulture principles and the application of plant science 
fundamentals to horticulture practices. 
Prerequisite: AGR 170. 


AGR 151, 152—Plant Materials I, !! 244 

An introductory plant material course covering plants that are commonly used in 
landscaping. Emphasis is placed upon identification, cultural condition, and specific 
characteristics of each plant. 


AGR 155—Arboriculture 3 2 4 
Arboriculture involves the principles and practices of selection, use, establish- 
ment, and care of shade and ornamental trees. Practical applications in the course 
include climbing, pruning, bracing, and other physical operations required of skilled 
tree workers. 
Prerequisite: AGR 185. 
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AGR 165—Plant Pathology 3 24 

The purpose of this course is to teach the student the control of diseases of orna- 
mental crops through a basic knowledge of structure, life history, and identification 
of the various parasitic disorders plaguing ornamental trees, shrubs, flowers, and 
turf. 


AGR 170—Plant Science 3 2-4 


A general botany course dealing mostly with the structure and functions of flower- 
ing plants. The rest of the plant kingdom will be briefly surveyed. 


AGR 180—General Poultry Science 3.2 4 

An introduction to the science of poultry production. The major phases of the 
study include the history of the poultry industry; the anatomy and physiology of the 
chicken: the breeds and varieties; the feeding, housing, and management; marketing 
poultry products; and the science of disease and parasite prevention and control. 


AGR 185—Soil Science and Fertilizers 3.2 4 

A course dealing with basic principles of efficient classification, evaluation, and 
management of soils; care, cultivation, and fertilization of the soil, and conservation 
of soil fertility. 


AGR 200—internship 3 300 12 
Internship in area of specialization supervised by instructor with 3 hours per week 
evening class for evaluation and planning. 


AGR 201—Agricultural Chemicals 3.994 
A course dealing with all aspects of agricultural chemicals. Includes such topics 
as: positive and negative viewpoints of chemicals, how chemicals affect the environ- 
ment, federal and state regulations, pesticide licensing, classifications of pesticides, 
and using chemicals safety. 


AGR 204—Farm Business Management 30 3 

A review of the functions of the manager of a business firm and the problems he 
faces. Development of the concept of planning by both partial and complete budget- 
ing. Review of the concepts of cost and the lengths of run in production. Practice in 
preparing enterprise budgets as an aid in choosing what to produce. Use of partial 
budgeting to find the least cost production procedure. Analysis of production data to ~ 
select the level of production that yields the most net revenue. Relationship between 
size, efficiency, and income of a farm. Review of procedures for evaluating the ef- 
ficiency of the manager. 

Prerequisite: AGR 104. 


AGR 205—Agricultural Marketing 3 0 3 


An analysis of the functions of marketing in the economy and a survey of the prob- 
lems marketing faces. A review of the market including foreign markets. Problems 
in the operations of marketing firms including buying and selling, processing, 
standardization and grading, risk taking and storage, financing, efficiency, and co- 
operation. Discussion of procedures of marketing such commodities as grain, cot- 
ton, livestock, and tobacco. 


AGR 218—Agricuitural Mechanization 3 0 3 

A study of farm machinery management and labor-saving devices. The economics 
of selection and operation of farm machinery. Study and evaluation of feed grinders 
and mixers, storage facilities, materials handling systems, and other labor-saving 
devices. 


AGR 222—Agricuitural Construction 3 2 4 


A study of practical planning of housing systems for humans, livestock, farm com- 
modities, and equipment storage. The design will be related specifically to layout 
procedures, materials of construction, structural features, and cost estimating. 
There will be practical exercises in preparing sketches, blueprint reading, and job 
planning. 
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AGR 228—Livestock Diseases and Parasites 3 2 4 
A course dealing with the common diseases and parasites of livestock; sanitation 
practices and procedures with emphasis on the cause, damage, symptoms, preven- 
tion and treatment of parasites and diseases, and management factors relating to 
disease and parasite prevention and control. 
Prerequisite: AGR 125. 


AGR 251—Landscape Gardening 3 2 4 


An introduction and study of the basic principles of landscape design. Students 
will draw residential landscape plans combining the use of basic design principles 
and knowledge of plant material. 

Prerequisite: AGR 151 and/or 152. 


AGR 252—Landscape Gardening II 3.2 4 

Development and maintenance of landscape areas including planting, pruning, 
fertilization, and pest control. Fundamentals of landscape economics: costs, con- 
tracts, calculating areas, volumes, and plant quantities for landscape projects. Selec- 
tion and use of materials in landscape construction. 


AGR 256, 257, 259—Nursery and Greenhouse Management |, Il, Ill 24 4 

A three-quarter course dealing with the necessary operations in maintaining a 
greenhouse and nursery. Included are such aspects as: sexual propagation, asexual 
propagation, major greenhouse crops, fertilization, pest control practices, and 
others. A considerable amount of time will be spent in the greenhouse actually per- 
forming these operations. 


AGR 258—Turf Grasses 14 3 

A study of turf grasses including identification, use, establishment, and mainten- 
ance. Other topics will include a comparison of high quality turf (as in golf courses) 
and residential turf, turf pests and their control, and use of ground covers where turf 
is impractical or impossible. 


AGR 270—Bacteriology 244 

A general bacteriology course dealing with the structure, development and func- 
tion of bacteria and other microorganisms. Emphasis on those organisms associated 
with water and soil, and the role of microorganisms in nature. 


AGR 271—Field Crops 3.0 3 
A study of crop species grown in southeastern United States and their place in the 
farm and economics programs. An application of the principles of crop production 
will be given for the major grain, oil, fiber, and special crops. The study will include 
the cultural practices, disease, and insect control, fertilization, weed control, grad- 
ing and marketing of all field crops. 
Prerequisite: AGR 170. 


AGR 272—Tobacco Technology 3 0 3 

All phases of tobacco production and marketing will be discussed. The latest re- 
search problems and findings dealing with this important cash crop will be dis- 
cussed in relation to types of tobacco; the development and selection of varieties, 
plant production, diseases and insect control, soils fertilization, cultural practices, 
harvesting, curing, grading, marketing, and manufacturing as it influences cultural 
practices. 


AGR 278—Weed Identification and Control Sr053 
A study of the identification and control of the annual and perennial weeds of 

economic importance in North Carolina. 

AGR 279—Farm Forestry 3.0 3 


A course dealing with the fundamentals of forestry and farm forestry problems, in- 
cluding planting, protecting, thinning, and harvesting. 
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AGR 290—Soil Conservation | 24 4 
An introduction to soil conservation, covering what is included in soil and water 
conservation, the public interest in soil and water conservation, who is involved in 
soil and water conservation, the available resources to Carry Out soil and water con- 
servation measures, and the relationship of specialized knowledge in agronomy, 
biology, economics, engineering, soils, forestry, and recreation. 
Prerequisites: AGR 170 and AGR 185. 


ANTHROPOLOGY 


ANT 101—An introduction to Anthropology 3 0 3 

An introduction to the basic concepts of social anthropology and knowledge of 
one’s own culture in terms of those basic concepts. The course is devoted to ex- 
amining the many aspects of culture and society and, by examining the variety of 
ways in which man has met the conditions of life, the student may come toa broader 
understanding of human behavior. Comparisons between modern and primitive 
societies will be made so that the student can discover what aspects of human culture 
are universal and timeless and what are unique and variant. 


ART 

ART 101—Art History |! 3 0 3 
A general survey of art history from pre-history to 1500 A.D. 

ART 102—Art History II 3 0 3 


A general survey of art history from 1500 A.D. to the present. 


ART 120, 121, 122—Commercial Art 3°, 0.3%. 

This course includes the basic elements of design, such as line, direction, shape, 
size, texture, value, and color; how to create arid produce a finished layout or design 
for painting, drawing skills as applied to commercial art. 


ART 130—Introduction to Art 3 0 3 

A beginner’s course for those interested in learning to look at, appreciate, and 
enjoy the visual arts. The elements used to create a work of art are studied through 
discussion, reference to art works of the past and present, and actual experimenta- 
tion in the various art media. 


ART 131—Drawing | 3 0 3 
A beginning course in the use of charcoal and pastels. 

ART 132—Drawing II 3.0 3 
A continuation of ART 131 emphasizing the use of a wide variety of mediums. 
ART 133—Arts and Crafts 3.2 4 

A beginning course in methods of art for education and religion majors. 
ART 140, 141, 142—Sculpture 3 0 3 


A course covering the basics of building sculpture with wood, plaster, and assorted 
found objects. 


ART 150, 151, 152—Ceramics 3 0 3 

This course concentrates on ceramic pottery and sculpture with asmall amount of 
wheel throwing and a large amount of hand Ouilding in clay. Glazing, firing, and 
armature construction will be emphasized. 


ART 153—Ceramic Sculpture 3 0 3 
A course concentrating on carved, hand built, and assembled wheel thrown sculp- 

ture. 

ART 160, 161, 162—Printmaking 3 0 3 


In this course the emphasis will be on artistic application of relief printing such as 
woodcuts, blockprinting and monoprints in multicolor and black and white. A begin- 
ning knowledge of silk screen will also be included. 
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ART 201—Painting | 3 0/23 


A beginning course in acrylics, watercolors or oil painting. Composition, color and 
techniques are stressed. 


ART 202—Painting Ii — fed 0 es | 
A continuation of ART 201. 

ART 203—Painting III 3 0 3 
A continuation of ART 202. 

ART 204—Painting: Water Color 3 0 3 


Water color: transparent water color used for still-life, flowers, and landscape com- 
positions. Field trips offer opportunities to paint local mountain scenery. 


The following courses provide for an acquisition of skills in various crafts. They are 
designed for teacher education and religious education majors. They are also valu- 
able for hobby and leisure-time activities. 
ART 134—Ceramics 
ART 135—Decoupagel 
ART 136—Decoupage Il 
ART 137—Flower Arrangement 
ART 138—Art Metal 
ART 139—Leather Craft 
ART 140—Crafts 
ART 141—Wood Carving 
ART 142—Oil Painting 


AUDIO VISUAL 

AUD 101—Introduction to Audio Visuals 24073 
An introduction to non-print media, equipment operation, and effect of A-V ma- 

terials on the learning process. 


AUD 201—Media Production 23 3 


Slides, transparencies, tapes, dry mount materials, and video tapes will be studied 
and produced. 


AUTOMOTIVE 


AUT 101—The Automobile 22 3 
An introductory course designed to acquaint the automobile owner with the 


operation and function of the various automobile systems and components. Topics 
of discussion will include engines, power trains, chassis and suspension, braking 
systems, air conditioning and electrical and fuel systems. 


AUT 251—Automotive Electronic/Electrical Systems 467 


A thorough study of the theory and operation of various automobile electrical units 
and systems. Maintenance and testing procedures, diagnosis and repair of all types 
of electrical/electronic components, especially the transistor circuits, found on the 
modern automobile. 


AUT 252—Front Suspension, Alignment and Power Steering Ain2is3 


Theory of operation, correct disassembly and mounting of all front suspension 
parts on various types of frames (car and light truck). A thorough understanding of 
the function and repair of steering gears (power and standard), shock absorbers, 
springs, wheels and tires, pumps, rams, etc. is gained. Theory and application of 
steering geometry, correct diagnosis of problems and use of the alignment and 
balancing machines; analysis and correction of tire wearing problems, vibrations, 
hard steering, pulling, etc. is experienced. 


AUT 253—Automobile Servicing II 26 5 


Emphasis is placed on “trouble-shooting” and repairing the various component 
systems on vehicles provided for general repairs. The student is given in depth ex- 
perience in diagnosis, testing, adjusting, repairing, and replacing component parts. 


aeoooocoeoo0oo 
OMY PNY DY PD NV ND 
wt ch eh hth hh hh 


76 COURSES OF INSTRUCTION 


AUT 254—Advanced Automobile Power Transmissions 2 615 


This course is designed to provide a measure of depth in the understanding of 
automatic transmissions. Instruction includes classroom study demonstrations, and 
student participation in disassembly, reassembly, and testing of selected trans- 
missions. Special emphasis is placed on principles, function, construction, opera- 
tion, servicing and “trouble-shooting” procedures and repair of various types of 
automatic transmissions. 


AUT 255—Diesel Engines 22 3 


This course is designed to acquaint the student with the operation, service and 
repair of the Diesel Engine. Topics of discussion will include fuel supply systems, 
principles of operation, design and operation. 


AUT 256—Automobile Body Repair 3 12 9 


A comprehensive introduction to all phases of automotive body repair. Topics of 
study include estimating, frame and body reconditioning and painting. 


AUT 1101—Automotive Air Conditioning 2.3 3 


General introduction to the principles of refrigeration; study of the assembly of the 
components and connections necessary in the mechanisms, the methods of opera- 
tion, and control; proper handling of refrigerants in charging the system. 


AUT 1111—Internal Combustion Engine 3. 12 a7 

Development of a thorough knowledge and ability in using, maintaining, and stor- 
ing the various hand tools and measuring devices needed in engine repair work. 
Study of the construction and operation of components of internal combustion en- 
gines. Testing of engine performance; servicing and maintenance of pistons, valves, 
cam and camshafts, fuel and exhaust system, cooling systems, proper lubrication: 
and methods of testing, diagnosing and repairing. 


AUT 1112—Engine Electrical and Fuel Systems 3 12 7 


A thorough study of the electrical and fuel systems of the automobile. Battery 
cranking mechanisms, generator, ignition, accessories and wiring,. fuel pump, 
Carburetors, and fuel injectors. Characteristics of fuels, types of fuel systems, special 
tools, and testing equipment for the fuel and electrical system. 


AUT 1121 Braking Systems 3.3 4 
A complete study of various braking systems employed on automobiles and light- 
weight trucks. Emphasis is placed on how they operate, proper adjustment, and 
repair. 
Prerequisite: PHY 1102. 


AUT 1123—Automotive Chassis and Suspension Systems 3.9 6 

Principles and functions of the components of automotive chassis. Practical job 
instruction in adjusting and repairing of suspension and steering systems. Units 
to be studied will be shock absorbers, springs, steering systems, steering linkage, 
and front end alignment. 


AUT 1124—Automobile Power Train Systems 3.9 6 


Principles and functions of the automotive power train systems; clutches, trans- 
mission gears, torque converters, drive shaft assemblies, rear axles and differentials. 
Identification of troubles, servicing, and repair. 


AUT 1125—Automotive Servicing 39 6 
Emphasis is on the shop procedures necessary in determining the nature of 
troubles developed in the various component systems of the automobile. Trouble- 
shooting of automotive systems, providing a full range of experiences in testing, 
adjusting, repairing, and replacing. 
Prerequisite: AUT 1123, 1121, 1101. 
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AUT 1130—Auto Body Repair = ea PUY / 


Basic principles of automobile construction, design, and manufacturing. A thor- 
ough study of angles, crown, and forming of steel into the complex contour of the 
present day vehicles. The student applies the basic principles of straightening, 
aligning, and painting of damaged areas. 


AUT 1131—Glass and Trim di: 5773 


Methods of removing, installing, cutting, and fitting glass windshields and mirrors; 
removing and installing seat covers and dor trim panels; painting trim and acces- 
sories. 


AUT 1133—Metal Finishing and Painting Senter f 


Development of the skills of shrinking stretched metal; soldering, leading, and fill- 
ing; preparing the metal for painting; straightening, fitting, and aligning of doors, 
hoods, and deck lids; painting fenders, panels, spot repairs, and the complete 
vehicle. The use and application of power tools will also be taught. 


AUT 1134—Auto Accessories Ml Pee | 


This course includes a study of the basic automotive accessories; power steering, 
power seats, power headlights and other components. Basic installation and per- 
formance checks will be covered. 


AUT 1135—Body Shop Applications 3 9 6 


A thorough study of the requirements for metal working and painting including the 
use of essential tools, forming fender flanges and beads, and straightening typical 
auto body damage. The student will begin acquiring skills such as shaping angles, 
crowns, and contours of the metal of the body and fenders. The student applies all 
phases of training including estimating damage, writing repair orders, purchasing 
parts, and transacting the final settlement with the adjuster. 


BIOLOGY 

BIO 101—General Biology | 3.3 4 
An introduction to the fundamental concepts of biology: evolution; chemical and 

cellular basis of life; and genetics. 

BIO 102—General Biology Il 3.3 4 


A study at the organismic level in which the following topics are covered: repro- 
duction; development; homeostasis; system functions; and regulations. 
Prerequisite: BIO 101 


BIO 103—General Biology lil Janoa4 
A study at the population and community level which involves behavior, ecology, 
and energy. 
Prerequisite: BIO 101. 
BIO 104, 105—Anatomy and Physiology 3.3 4 


A basic course of the structure and function of the human body as related to nurs- 
ing training. The body as an integrated whole, the moving body, body control, main- 
taining the metabolism of the body, reproduction, and control of body functions are 
the major topics of instruction. The laboratory sessions are correlated with the ma- 
terial in the lecture sessions to give the student practical experience in the basic 
phases of the course. 


BIO 106—Microbiology 3.3 4 


A study of microbiology as related to health occupations. Course includes study of 
pathogenic microorganisms: bacteria, fungi, virues, rickettsia and animal parasites. 
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BIO 201—Local Flora 3 4 5 
A field and laboratory study of local flora concerned with their Classification, 


identification, and ecology by the use of keys and field studies. 
Prerequisite: BIO 101, 102, 103 


BIO 202—Invertebrate Zoology 3.3 4 
An advanced study of taxonomy, morphology, physiology, and the development of 


invertebrates stressing the major phyla. 
Prerequisites: BIO 101, 102, 103. 


BIO 203—Comparative Vertebrate Anatomy 3.4 5 


An anatomical study of representative vertebrates including considerations of 
their morphology, physiology, ecology, and evolution. 
Prerequisites: BIO 101, 102, 103. 


BUSINESS 
BUS 080—Remedial Math 05 0 


An individualized, self-paced course designed to meet the entering math require- 
ments for general business management, retailing, and secretarial curricula. Em- 
phasis is given to operations involving whole numbers, fractions, decimals, percent- 
ages, and analyzing and solving written problems. This course si a review of the 
fundamental skills necessary in the study of business math. 


BUS 101—Introduction to Business 3 0 3 

A survey of the business world with particular attention devoted to the structu re of 
the various types of business organization, methods of financing, internal organiza- 
tions, and management. 


BUS 102—Typewriting | 2°33: 

Introduction to the touch typewriting system with emphasis on correct techniques, 
mastery of the keyboard, simple business correspondence, tabulation, and manu- 
scripts. 


BUS 103—Typewriting II 23 3 
Instruction emphasizes the development of speed and accuracy with further 
mastery of correct typewriting techniques. These skills and techniques are applied 
in tabulation, manuscripts, correspondence, and business forms. 
Prerequisite: BUS 102 or the equivalent. Speed requirement—30 words per minute 
for five minutes. 


BUS 104—Typewriting III 2 3a 
Emphasis on production typing problems and speed building. Attention to the 
development of the student's ability to function as an expert typist producing mail- 
able copies. The production units are tabulation, manuscript, correspondence, and 
business forms. 
Prerequisite: BUS 103 or the equivalent. Speed requirement—40 words per minute 
for five minutes. 


BUS 105—Business Math 5605.5 


This course stresses the fundamental operations and their application to busi- 
ness problems. Topics covered include payrolls, price marking, interest and dis- 
count, commission, taxes, and pertinent uses of mathematics in the field of business. 
BUS 106—Shorthand | 3.2 4 


A beginning course in the theory and practice of reading and writing shorthand. 
Emphasis on phonetics, penmanship, word families, brief forms, and phrases. 


BUS 107—Shorthand II 3.2 4 


Continued study of theory with greater emphasis on dictation and elementary 
transcription. 


Prerequisite: BUS 106 or equivalent. 
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BUS 108—Shorthand Ill 3.2 4 


Theory and speed building. Introduction to office style dictation. Emphasis on 
development of speed in dictation and accuracy in transcription. 
Prerequisite: BUS 107.. 


BUS 110—Office Machines | 22 3 

A general survey of business and office machines. Students will receive training in 
techniques, processes, operation, and application of the ten-key adding machines, 
full keyboard machines, and calculators. 


BUS 115—Business Law | 3 Ouro 


A general course designed to acquaint the student with certain fundamentals and 
principles of business law, including contracts, negotiable instruments, and 
agencies. 


BUS 116—Business Law II 322043 


Includes the study of laws pertaining to bailments, sales, riskbearing, partnership- 
corporation, mortgages, and property rights. 
Prerequisite: BUS 115. 


BUS 117—Business Law Ill 3 0 3 


Continuation of business law stressing guaranty and suretyship, insurance, land- 
lord and tenant liens, wills, trust and bankruptcy, and transportation. 
Prerequisite: BUS 116. 


BUS 118—Machine Transcription I 2.33.50 


Designed to develop skill in operating a transcription unit, to equip students with 
knowledge of many kinds of business documents so that they understand the use of 
such documents and enable them to apply their knowledge skillfully, to build a 
fundamental knowledge of business vocabulary as well as the rules of grammar, 
punctuation, and spelling, and to develop understanding of secretarial procedures 
and responsibilities in business. 

Prerequisite: BUS 104 or equivalent. 


BUS 119—Machine Transcription II 2203 3 
A continuation of the objectives and skills in BUS 118. 
BUS 120—Business English 3.0.3 


Designed to aid the student in improving transcription skills in business Com- 
munication with emphasis on punctuation, grammar, vocabulary, spelling, and 
word choice. Students will learn how to do research and write a business report. 


BUS 123—Business Finance SOS 
Financing of business units, as individuals, partnerships, corporations, and trusts. 
A detailed study is made of short-term, long-term, and consumer financing. 


BUS 124—Personal Finance 30 3 
Studies the problems affecting individuals in budgeting, borrowing, and investing. 

In addition, the problems of insurance, income and personal property taxes, housing 

costs, retirement, and wills are approached from the viewpoint on the consumer. 


BUS 125—Elements of Economics | 803 

A basic study of the laws of supply and demand and the principles bearing upon 
production, exchange, distribution, and consumption both in relation to the indi- 
vidual firm and to society at large. 


BUS 126—Elements of Economics II 3 0 3 
Acontinuation of BUS 125 providing for a greater depth into the law of supply and 
demand, its practical applications in relation to the behavior of the firm, the behavior 
of the consumer, and current economic issues. 
Prerequisite: BUS 125. 
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BUS 130—Retail Applications | 14 3 

This course consists of 48 hours of approved on-the-job work experience to initiate 
the student to the retail environment. Individual arrangements regarding hours and 
time of work will be approved by the program coordinator. Each student will make a 
written report on a practical project related to his work experience. The employer and 
type of work experience will be approved by the program coordinator. 


BUS 131—Principles of Accounting | 23 3 


A study of the procedures of accounting and theory underlying those procedures. 
Introduction to double entry accounting. 


BUS 132—Principles of Accounting II 2i23KS 
A continuation of accounting theory developed in BUS 131 with concentration 
on single proprietorship and partnerships through the use of balance sheets, income 
Statements, and other accounting forms. 
Prerequisite: BUS 131. 


BUS 133—Principles of Accounting III PPR 


A study of accounting as applicable to corporations with a comparison 
between accounting records as they differ between privately owned and corporately 
owned enterprises. 

Prerequisite: BUS 132. 


BUS 141, 142, 143—Machine Shorthand I, Il, III 5 4 6 


The basic theory and principles of machine shorthand, including brief forms and 
fundamentals of phrasing. The student will learn abbreviations and phrases and 
develop reading and writing techniques which will enable him to take dictation 
rapidly. 

BUS 173—Retailing | 3 0 3 

A study of the role of retailing in the economy, including the development of the 


present retail structure, functions performed, principles governing effective opera- 
tion, and managerial problems resulting from current economic and social trends. 


BUS 180M—Medical Terminology & Vocabulary 3 0 3 


To develop an understanding of the terminology and vocabulary appropriate to the 
course of study, as it is used in business, technical, and professional offices. 


BUS 181M—Anatomy for the Medical Secretary 3 0 3 

A study of the normal functions of the human body and its systems with emphasis 
upon the interrelated functions of various parts and systematic processes in the 
development of basic physiological principles. 


BUS 190L—Legal Terminology & Vocabulary 3 0 3 


Legal terms and their definitions are introduced to enhance the vocabulary of legal 
secretarial students. Special emphasis on accurate spelling and transcription, as well 
as accurate oral and written usage of new terms. 


BUS 200—Machine Shorthand IV 5 4 6 


The student practices daily for speed development, making every effort to attain 
high speeds without sacrifici ng accuracy. Dictation from outside sources as wellasa 
speed building text will be introduced. Speed dictation tapes will also be used, and 
transcription of notes at the typewriter will be required. 


BUS 201, 202—Machine Shorthand V, VI 5 4 6 


The student takes and transcribes material found in general correspondence, legal 
documents, and taped dictation. These courses are taken concurrently with BUS 
240 and 242, and students will be asked to read and transcribe atthe typewriter those 
notes taken for these courses. 
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BUS 205—Advanced Typewriting ag Te as) 


Emphasis is placed on the development of individual production rates. The stu- 
dent learns the techniques needed in planning and intyping projects that closely ap- 
proximate the work appropriate to the field of study. These projects include review of 
letter forms, methods of duplication, statistical tabulation, and the typing of reports, 
manuscripts, and legal documents. 

Speed requirement—40 words per minute for 5 minutes. 


BUS 206E, 206M, or 206L—Dictation and Transcription 3.2.4 

Develops the skill of taking dictation and of transcribing at the typewriter, materials 
appropriate to the course of study, which includes a review of the theory and the 
- dictation of familiar and unfamiliar material at varying rates of speed. 


BUS 207E, 207L, 207M—Dictation and Transcription 3.2 4 


Covering materials appropriate to the course of study, the student develops the 
accuracy, speed, and vocabulary that will enable her to meet the stenographic re- 
quirements of business and professional offices. 

Prerequisite: BUS 206E, 206L, or 206M. 


BUS 208E, 208L, 208M—Dictation and Transcription SPO | 


Principally a speed building course, covering materials appropriate to the course 
of study, with emphasis as well on accuracy. 
Prerequisite: BUS 207E, 207L, or 207M. 


BUS 209—Production Typewriting 233 "3 


Printed business forms are used to develop accuracy and speed. Designed as a 
pre-employment review of typing techniques. 
Prerequisite: BUS 205. 


BUS 210—Filing 3 0 3 

This course covers what records to keep, how to store them, how to find them 
quickly when needed, and how to apply the criteria for determining their diposition 
of retention. Included are rules for alphabetic indexing, procedures for the operation 
and control of filing methods and systems; principles for the selection of records 
equipment and supplies. 


BUS 211—Stenoprint 22 4 
Students receive training in the techniques, operation, and application of a Steno- 
print machine. 


BUS 214—Secretarial Procedures 30.204 


Designed to acquaint the student with the responsibilities encountered by a secre- 
- tary during the work day. These include the following: receptionist duties, handling 
the mail, telephone techniques, travel information, telegrams, office records pur- 
chasing of supplies, office organization, and insurance claims. 

Prerequisite: BUS 205. 


BUS 215—Office Application 3 12 6 

During the sixth quarter only, students are assigned to work in a business, tech- 
nical, or professional office for 12 hours a week. The objective is to provide actual 
work experience for secretarial students and an opportunity for the practical appli- 
cation of the skills and knowledge previously learned according to the course of 


study. 
Prerequisites: BUS 214, BUS 205, BUS 207. 
BUS 218—Machine Transcription III : 2e33 


This course is developed to teach more efficient operation of transcribing equip- 
ment and good transcribing techniques. It includes further training in the funda- 
mentals of spelling, grammar, and punctuation, and acquaints the student with 
business terminology and the various kinds of business communications. 
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BUS 220—Business Communications 3 On 

Develops skills in writing business communications. Emphasis is placed on writing 
action-getting sales letters and prospectuses, business reports, summaries of 
business conferences, letters involving credit, collections, adjustments, complaints, 
orders, acknowledgements, remittances, and inquiry. 


BUS 221—Credit Procedures 3 0 3 
The principles and practices in the extension of credit, collection procedures; laws 
pertaining to credit extension; and collection are included. 


BUS 229—Taxes 3.0 3 

Application of federal and state taxes to various businesses and business condi- 
tions. A study of the following taxes: income, payroll, intangible, capital gain, sales 
and use, excise, and inheritance. 


BUS 230—Retail Applications I! 2 S87 

During the sixth quarter, students are assigned to work ina retail establishment for 
8 hours a week. The objective is to provide actual work experience whereby applica- 
tion of the skills and knowledge previously learned can be applied. 


BUS 232—Sales Development 3° Ors 

A study of retail, wholesale, and specialty selling. Emphasis is placed upon master- 
ing and applying the fundamentals of selling. Preparation for an execution of sales 
demonstrations required. 


BUS 235—Business Management 3 Ores 

Principles of business management including overview of major functions of man- 
agement, such as planning, staffing, controlling, directing, and financing. Clarifi- 
cation of the decision-making function. Role of management in business-quali- 
fication and requirements. 


BUS 236—Intermediate Accounting | 23 3 


Concepts and principles of underlying accounting processes. Theory and prob- 
lems of financial accounting; analysis of accounts in balance sheets, income and re- 
tained earnings statements. Theory of valuations procedures emphasized. 

Prerequisite: BUS 133. 


BUS 237—Intermediate Accounting Ill pS Ws 
Analysis of financial statements, including the preparation of flow of funds state- 

ments, use of comparative date, statements of incomplete records and ratio analysis. 
Prerequisite: BUS 236. 


BUS 238—Auditing y Rp BET 
An introduction to auditing theory and practice covering audits as conducted by 
independent public accountants. Included are auditing standards, procedures, pro- 
fessional ethics, and review and evaluation. 
Prerequisite: BUS 237. 


BUS 239—Marketing 3.0 3 
A general survey of the field of marketing, with a detailed study of the functions, 

policies, and institutions involved in the marketing processes. 

BUS 240—Court Reporting | 0 10 5 


} Utilizing machine shorthand skills, the student records all types of court proceed- 
ings in the local District and Superior Courts, learns to keep his records, and files his 
notes. He strives daily for perfect notes and more speed. (Taken concurrently with 
BUS 201.) 


BUS 241—Sales Promotion and Management 3.0 3 


The scope and activities of sales promotion with emphasis on the coordination of 
advertising, display, special events, and publicity. External and internal methods of 
promoting business: budgeting, planning, and implementing the plan. 
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BUS 242—Court Reporting II 0 10 5 


The student uses his machine shorthand skills to record actual court cases, con- 
ferences, and/or conventions. He maintains records of the proceedings and tran- 
scribes periodically. He strives for high speeds and accuracy. (Taken concurrently 
with BUS 202). 


BUS 243—Advertising 3.0 3 


The role of advertising in a free economy and its place in the media of mass com- 
munications. A study of advertising appeals; product and market research; selection 
of media; means of testing effectiveness of advertising. Theory and practice of writ- 
ing advertising copy for various media. 


BUS 249—Buying and Merchandising | 3.0 3 


Analyzes the organization for buying—what, when, and howto buy. Topics include 
psychology of dealing with people, vendor relations, and planning merchandise as- 
sortment. 


BUS 250—Buying and Merchandising II 3 0 3 


Principles of effective inventory and stock control to include storage control, 
merchandise rotation, accountability, and pricing. 
Prerequisite: BUS 249. 


BUS 251, 252, 253—Cost Accounting |, Il, Ill 23:33 


This course is designed to develop the principles used in accounting to aid man- 
agement in their planning, controlling, and analyzing of cost data. The areas studied 
include budgets, job and process costing, estimates and standard costing, and 
direct costing, and break-even analysis. 

Prerequisite: BUS 133. 


BUS 260—Commercial Design and Display | Asn 3 


An introduction to basic layouts and design of commercial displays. Source and 
related texts discussing such design as needed by retail stores, banks, restaurants, 
motels, and various offices, specifying equipment and fixtures required. 


BUS 262—Fashion in Retailing 20243 

This course acquaints the student with the relationships between fashion and 
style. Topics included are characteristics of styles, fashion trends, coordination, 
application of color, and design analysis. 


BUS 271—Office Management 30 3 

Presents the fundamental principles of office management, Emphasis on the 
roie of office management including its functions, office automation, planning, con- 
trolling, organizing and actuating office problems. 


BUS 272—Principles of Supervision 3 0 3 


Introduction to the basic responsibilities and duties of the supervisor and his 
relationship to supervisors, subordinates, and associates. Emphasis on securing 
an effective work force and the role of the supervisor. Methods of supervision are 
stressed. 


BUS 273—Retailing li 3 0 3 

This course is designed to help students understand retailing from the viewpoint of 
the owner or manager. Topics studied: organization of the retail firm, establishment 
of stores, customer needs, purchasing and financing, advertising and selling, plan- 
ning and control. 


BUS 274—Personnei Management 32.0% :3 
The techniques of supervising and coordinating the work of others. Among the items 
covered are employment interview techniques, training procedures, supervision of 
employees, delegating authority and responsibility factors influencing employees’ 
morale, job studies and descriptions, current policies on labor-management rela- 
tions and labor legislation affecting business workers. 
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BUS 275—Principles of Insurance 3 0° 3 


Types of provisions of life, property, and casualty insurance from the point of view 
of an individual and business enterprise. 


BUS 280M—Medical Terminology and Vocabulary 3 0 3 


Greater emphasis on an understanding of the terminology and vocabulary appro- 
priate to the course of study as it is used in business. 
Prerequisite: BUS 180M. 


BUS 218M—Anatomy for the Medical Secretary 3 0 3 


A continuation of BUS 181M. 
Prerequisite: BUS 181M. 


BUS 282—Governmental Accounting 2ia5ni3 


The concepts of fund accounting as used by states, counties, and municipalities 
will be developed in this course. Budgeting and other financial management aspects 
peculiar to government as well as a brief study of North Carolina’s uniform sys- 
tem will be developed. 

Prerequisite: BUS 133 or consent of instructor. 


BUS 1103—Small Business Operations 3 0 83 


BUS 1103—co 3° OS 

An introduction to the business world, problems of small business operations, 
basic business law, business forms and records, financial problems, ordering and 
inventorying, layout of equipment and offices, methods of improving business, and 
employer-employee relations. 


BUS 1105—Industrial Organizations 3 0 3 


Methods, techniques, and practices of modern management in planning, organiz- 
ing and controlling operations of a manufacturing concern. Introduction of the com- 
petitive system and the factors constituting product cost. 


BUS 1106-co—Contracts and Specifications pe fh 
A study of building codes and their effect in relation to specifications and contract 
drawings. The purpose and writing of specifications will be studied along with their 
legal and practical application to working drawings. 
Contract documents will be analyzed and studied for the purpose of client and 
architect. 


CARPENTRY 

CAB 1000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

CAB 1101—Cabinetmaking | Sicl2a 1 


An introductory course designed to acquaint the student with cabinetmaking and 
millwork used in building construction. A study of hand tools, machine tools, and 
materials used in cabinetmaking. Emphasis is placed on safe work habits. 


CAB 1101-co—Cabinetmaking | 4 16 6 


General cabinetmaking and millwork for building construction. Practical applica- 
tions will include measuring, layout, and construction of various types of cabinets 
and trim. 


CAB 1102—Cabinetmaking II Hg PT / 


Continuation of Cabinetmaking 1101, a study on layout, measuring, selection, and 
installation of materials and hardware used in cabinetmaking. Work on projects to 
accomplish knowledge and skill in the trade. 


CAB 1102-co—Cabinetmaking II 4 16 6 


A continuation of Cabinetmaking | with emphasis placed on advanced machining 
techniques, jointery, and surface preparation. 
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CAB 1103, 1104—Cabinetmaking III, IV a ha ed 
Continuation of CAB 1102 with emphasis placed on safe work habits, skill, and 

precision as the student builds projects. 

CAB 1105-co—Cabinet Finishing y hii. Yo | 


Topics of study will include methods and practices of modern cabinet and furni- 
ture finishing. 


CAB 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 
CAR 101—Introduction to Woodworking | 1 4 3 


An introductory course in the care and use of woodworking tools, machinery, and 
basic woodworking. 


CAR 1000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

CAR 1101—Carpentry Fundamentals 3 12 7 

CAR 1701-co 4 16 6 


An introduction to carpentry as a vocation; basic knowledge and skills in hand and 
power tools; laboratory experience in layout for excavation and footings, introduc- 
tion to wall, ceiling, and roof structures. 


CAR 1102—Framing = POT 


CAR 1102-co 14 2 


Course content includes laboratory experience in form construction, floor sills, 
girders, posts, and joists; wall framing for doors and windows; roof rafters, dormers, 
and porches. 


CAR Games | Trim and Finish 3 12 7 


CAR 1103-co 1 42 


Course content includes the study of trim and finishing the inside and outside of 
buildings. A study of using a variety of woods and materials is included. 


CAR 1104—Carpenrty II Sa i207 
CAR 1104-co 4 16 6 

A continuation of Carpentry |. Topics of study will include all facets of the residen- 
tial structure as completed by the carpenter. Each student will study materials. tools 


and additional work in framing, finishing, and roof construction. 
_ Prerequisite: CAR 1101. 1102, 1103. 


CAR 1114—Building Codes 3 0 3 


CAR 1114-co 3.0 3 

A study is made of building codes and the minimum requirements for local, county 
and state construction regulations, involving safety, sanitation, mechanical equip- 
ment and materials. 


CAR 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

CHEMISTRY 

CHM 101—General Chemistry | 33 4 


An introduction to chemistry: basic terminology, physical states, fundamental 
concepts for atoms and molecules, nomenclature and stoichiometry. 


CHM 102—General Chemistry I! 3.3 4 
A continuation of CHM 101 to include periodic table, chemical bonding, energy 

changes in reaction, solution concepts, redox reactions, and electrochemistry. 
Prerequisite: CHM 101. 
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CHM 103—General Chemistry III 3 3 4 
A continuation of CHM 102 to include: chemical and ionic equilibria, acids and 
bases, chemical kinetics and carbon compounds. 
Prerequisites: CHM 101, 102. 


CHM 111—Chemistry 252-3 


Basic principles of organic, inorganic, and bio-chemistry are studied as they are 
related to practice in health occupations. 


CHM 201—Qualitative Analysis 3 3 4 


A course which extends the study of ‘chemical principles to include equilibria of 
slightly soluble salts and of complex tons and systematic analysis. Laboratory con- 
sists of the qualitative analysis of both principles and techniques of separation and 
identification of inorganic cations and anions. 

Prerequisite: CHM 103 or permission of instructor. 


CHM 204, 205, 206—Organic Chemistry |, Il, Ill ie a 


A year’s course in the fundamentals of organic chemistry. The structure, physical 
properties, synthesis and typical reactions of the various series of aliphatic, alicyclic, 
and aromatic compounds are studied with attention to reaction mechanisms. In the 
laboratory representative carbon compounds are synthesized with emphasis on 
basic laboratory techniques. 

Prerequisites: CHM 101, 102, 103. 


CRIMINAL JUSTICE 


CJC 101—Introduction to Criminal Justice 5 0 5 


This course is designed to familiarize the student with a philosophy and history of 
law enforcement, its legal limitations in our society, the primary duties and respon- 
sibilities of the various agencies in the criminal justice field, basic processes of 
justice, an evaluation of law enforcement’s current position, and an orientation rela- 
tive to the profession as a Career. 

CJC 102—Introduction to Criminology 5 0 5 


A general course designed to introduce the student to the causation of crime and 
delinquency. The historical and contemporary aspects of crime, law enforcement, 
punishment, and correctional administration will be discussed. 

CJC 110—Juvenile Delinquency 5 0 5 

General survey of juvenile delinquency as an individual and social problem, 
theories of delinquency, causation, and methods of correction and prevention. The 
course will present a general overview of the juvenile court. 

CJC 115—Criminal Law i—Substantive Criminal Law 5 ‘0S 


A course designed to present a basic concept of criminal laws and to provide a 
legal groundwork for those who seek to enter the criminal justice field. 


CJC 201—Motor Vehicle Law ) 3 0 3 


A study of the traffic enforcement codes with primary emphasis placed on North 
Carolina law as it relates to motor vehicles. 


CJC 203—Introduction to Correction 3 0 3 
An examination of the total correctional process from law enforcement through 
the administration of justice, probation, prisons and correctional institutions, and 
parole. This course will provide a history and philosophy in the field of correction. 
CJC 204—Probations, Pardons & Parole 3,0 3 
Probation as a judicial process and parole as an executive function are examined 
as community-based correctional programs and the use of pardons is reviewed. 
CJC 205—Evidence Jace 


Instruction covers the kinds and degrees of evidence and the rules governing the 
admissibility of evidence in court. — 
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CJC 206—Community Relations 3 0 3 

This course will provide the student with an undestanding of community struc- 
tures as they relate to minority groups, peer groups, socio-economic groups, 
leader groups, and group relations. Emphasis will be placed on the organization and 
function of these groups as they relate to the profession of criminal justice-protective 
services. 


CJC 209—Legal Aspects of Corrections 30°73 


This course is designed to familiarize the student with the specific laws as they 
pertain to correction, care, custody, and control. 


CJC 210—Criminal Investigation § oi 0ab 

This course introduces the student to fundamentals of investigation; crime scene 
search; recording, collection and preservation of evidence; sources of information; 
interview and interrogation, case preparation, and court presentation. 


CJC 216—Criminal Law !I—Criminal Procedure 5 0 5 
A continuation of Criminal Law | which presents a basic concept of criminal law 
and creates an appreciation of the rules under which one lives in our system of gov- 
ernment. Primary emphasis will be placed on North Carolina law. 
Prerequisite: CJC 115. 


CJC 217—Patrol Procedures 3.0 3 

This course defines the purposes of patrols and describes the types of patrols. It 
explains the operation of police vehicles on patrol, answering calls—emergency and 
non-emergency and felony in progress. It provides the student the opportunity to 
develop powers of perception, and observation concerning persons, places, and 
things. Safe driving techniques and use of equipment are presented. 


CJC 222—Criminal Justice Management and Administration 5085 
introduction to theory, principles, concepts, practices, techniques, and problems 
involved in the management and administration of a criminal justice organization. 
The course includes a range of management/administration topics including policy 
formulation, management/supervision functions, communications, budgeting as a 
management tool, employee selection, retention and promotion, and decision 
making. Emphasis is placed upon an understanding of the social, psychological, and 
cultura! aspects and the work situation as it relates to the topics discussed. 


CJC 230—Correctional Counseling 3.0 3 
This course is designed to present the basic elements of counseling. The basic 

elements will be applied to the different socioeconomic groups in our society. 

CJC 234—Community-Based Treatment 3 0 3 


Community resources that can be utilized in the correctional process are ex- 
amined—such as vocational rehabilitation, alcohol detoxification and other units, 
welfare services, child guidance and mental health clinics, employment services, pri- 
vate volunteer, professional assistance, legal aid, and other pertinent services. 


CJC 240—Security Systems 5 0 5 
This course is designed to introduce the student to an overview of the total security 
concept. The topic is broken down into industrial, commercial, and retail security. 


CJC 241—Property Control 3 0 3 

This course is designed to provide the student with an understanding of the 
physical layouts and control procedures of industrial, commercial, and retail 
facilities. Methods of protection such as electrical gates, magnetic passes, perim- 
eter lighting, alarm systems, fencing, and other means of protection are covered. 


CJC 247—Retail Security 3.0 3 

This course is designed to familiarize the student with information concerning 
all aspects of retail security protection. Internal safeguards including employee 
and customer activities are covered. 
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CyuC 249—Surveillance Techniques 30 3 


This course is designed to cover all types of surveillance techniques and the use of 
surveillance equipment. Emphasis is placed on loss prevention in relation to em- 
ployee and customer activities in industrial, commercial, and retail settings. 


DATA PROCESSING 


EDP 104—Introduction to Data Processing 30 3 


Fundamental concepts and operational principles of data processing systems as 
an aid in developing a basic knowledge of computers and computer applications. 
Topics include: overview of computer systems; card, magnetic tape; and direct- 
access concepts; and a brief survey of computer languages. 


EDP 105—Introduction to Computer Programming 3.0 3 

An introduction to the fundamental concepts of computer programming using 
the easily learned BASIC programming language. Some topics covered are: design 
of computers, input and output statements, arithmetic instructions, branching, 
coding, arrays, functions, and subroutines. Course work will be a combination of 
lectures and laboratory work. 


DRAFTING 


DFT 101—Technical Drafting | 15 3 


The field of drafting is introduced as the student begins study of drawing principles 
and practices for print reading and describing objects in the graphic language. Basic 
skills and techniques of drafting included are: use of drafting equipment, lettering, 
freehand orthographic and pictorial sketching, geometric construction, ortho- 
graphic instrument drawing of principal views, and standards and practices of di- 
mensioning. The principles of isometric, oblique, and perspective are introduced. 


DFT 102—Technical Drafting II 15 3 


Application of orthographic projection principles to the more complex drafting 
problems, primary and secondary auxiliary views, and sections and conventions will 
be studied. Most important is the introduction of the graphical analysis of space 
problems. Problems of practical design elements shall be studied. Dimensioning 
practices for “details” and “working drawing,” approved by the American Standards 
Association will also be included. Introduction is given to intersections and develop- 
ments of various types of geometrical objects. 

Prerequisite: DFT 101. 


DFT 103—Technical Drafting III 15 3 


Intersection and developments and their practical solutions, where applicable, 
model solutions accompany the problems. The various techniques employed to 
produce and render isometric and oblique drawings, isometric, dimetric, and tri- 
metric projections will be included. 

Prerequisite: DFT 102. 


DFT 104—Electronics Drafting 23 3 
A continuation of skills and techniques in DFT 101 with special emphasis on 

electronic schematic diagrams and electronic circuit design. 

DFT 105—Introduction to Drafting: Architectural 3 0 3 


An introductory course designed to acquaint the student with fundamentals of 
residential planning. Studies will include design factors, basic floor plans, eleva- 
tion views, and scale drawinas. 


DFT 106—Architectural Drafting | 244 


An introduction to fundamental architectural drawing. Topics of study will include 
architect’s scale, symbols, dimensioning, floor plans, sectional views, and elevations 
of residential buildings. 
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DFT 107—Architectural Drafting II 244 


A continuation of DFT 106. Further study of residential buildings with an introduc- 
tion to industrial building. Projects completed in this two-course sequence will in- 
clude producing the working drawings for asmall residence and/or a small industrial 
plant. . 


DFT 201—Technical Drafting IV 26 4 


Applications and constructions of charts, graphs, and nomographs in engineering 
and technical data. Screw threads, springs, keys, rivets, piping and welding symbols, 
methods of representing and specifying will be covered. Basic mechanisms of mo- 
tion transfer, gears and cams, will be studied and drawn with emphasis on methods of 
specifying, calculating, dimensions, and dilineating. 

Prerequisite: DFT 103. 


DFT 204—Descriptive Geometry 244 


Graphic analysis of space problems involving points, lines, planes, connectors, 
and a combination of these. Practical design problems will be stressed with analyti- 
cal verification where applicable. Visualization shall be stressed on every problem. 

Prerequisite: DFT 102. 


DFT 205—Design Drafting | 26 4 
Basic design is introduced in the study of motion transfer mechanisms as they 
relate to power trains. Principles of design sketching, design drawing, layout draft- 
ing, detailing from layouts, production drawings and simplified drafting practices 
constitute areas of study. Types and methods of specifying materials and work- 
manship are an integral part of the course. 
Prerequisites: DFT 204, MAT 102, PHY 102. 


DFT 206—Design Drafting II 26 4 
Research to solve a problem in design by consulting various manuals, periodicals, 
and through laboratory experiments. A written technical report, preliminary design 
sketches, layout drawings, detail drawings, assembly and sub-assembly drawings, 
pictorial drawings, exploded pictorial assembly, patent drawings and specifications 
are required as part of the problem. 
Prerequisite: DFT 205. 


DFT 211—Mechanisms 3 2 4 
Mathematics and drafting room solutions of problems involving the principles and 
machine elements. Study of motion linkages, velocities and acceleration of points 
within a link mechanism; layout methods for designing cams, belts, pulleys, gears, 
and gear trains. 
Prerequisites: DFT 201 and 204, MAT 103, PHY 106. 


DFT 212—Jig and Fixture Design 244 

Commercial standards, principles, practices, and tools of jig and fixture design. 
Individual project and design work to acquaint students with the types of jigs and 
fixtures and their design. 


DFT 1101—Schematics and Diagrams: Power Mechanics 03 1 

Development of ability to read and interpret blueprints, charts, instruction and 
service manuals, and wiring diagrams. Information on the basic principles of lines, 
views, dimensioning procedures, and notes. 


DFT 1104—Blueprint Reading: Mechanical Ant 22 


Interpretation and reading of blueprints. Information on the basic principles of 
blueprint; lines, views, dimensioning procedures and notes. 


DFT 1105—Blueprint Reading: Mechanical iL vs”: 
Further practice in interpretation of blueprints as they are used in industry; study 
of prints supplied by industry; making plans for operations; introduction to drafting 
room procedures; sketching as a means of communications. 
Prerequisite: DFT 1104. 
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DFT 1110—Blueprint Reading: Building Trades 03°41 


DFT 1110-co 03 1 


Principles of interpreting blueprints and trade specifications common to the build- 
ing trades. Development of proficiency in making three view and pictorial sketches. 


DFT 1112-co—Blueprint Reading and Sketching 03 7 


Designed to develop abilities in reading complex drawings in the masonry field. 
Blueprints of residential and commercial buildings will be studied with emphasis on 
the plot plan, floor plan, basement and/or foundation plan, walls and various detail- 
ing drawings of masonry work. 


DFT 1113—Blueprint Reading: Electrical 0 3 1 


DFT 1113-co 03 1 


Interpretation of schematics, diagrams and blueprints applicable to electrical in- 
Stallations with emphasis on electrical plans for domestic and commerical build- 
ings. Sketching schematics, diagrams, and electrical plans for electrical installations 
using appropriate symbols and notes according to the applicable codes will bea pari 
of this course. 


DFT 1117—Blueprint Reading: Welding Ta 2h 


A thorough study of trade drawing in which welding procedures are indicated. 
Interpretation, use and application of welding symbols, abbreviations, and speci- 
fications. 

Prerequisite: DFT 1104. 


DFT 1119—Applied Mechanical Drawing | : er 

DFT 1119 and DFT 1120 constitute a series in mechanical drawing designed pri- 
marily for students enrolled in various vocational programs involving the produc- 
tion and/or interpretation of basic working drawings. 


DFT 1119 is basically an introduction to mechanical drawing with emphasis on the 
following topics of study: drafting equipment, geometric constructions, sketching 
techniques and instrument drawings of orthographic, sectional, job planning, and 
pictorial views. Standard practices of dimensioning basic machine parts will cul- 
minate this course. 


DFT 1120—Applied Mechanical Drawing I! 1:2 2 


Continuation of study and practice in mechanical drawing. Basic studies will in- 
clude detail dimensions, tolerancing, auxiliary views, working drawings, and the 
reproduction of drawings. 


EDUCATION 


=DU 110—Practicum/Seminar 13653 

Students are placed in field of interest. Work is supervised by coordinator. Some of 
this time may be used in campus seminars with faculty and specialists in various 
educational fields. 


EDU 210—Practicum/Seminar 16 3 


Students are placed in field of interest. Work is supervised by coordinator. Some of 
this time may be used in campus seminars with faculty and specialists in various 
educational fields. 


EDU 211—Practicum/Seminar 623 
Students are placed in field of interest. Work is supervised by coordinator. Some of 


this time may be used in campus seminars with faculty and specialists in various 
fields. 


EDU 212—Practicum/Seminary 112 6 


Students are placed in field of interest. Work is supervised by coordinator. Some of 


this may be used in campus seminars with faculty and specialists in various educa- 
tional fields. 
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ECONOMICS 


ECO 201, 202, 203—Principles of Economics 303 
A study of the present-day economic system, macroeconomics and micro- 
economics; demand supply; prices, and cost; wages, rent, interest, and profit; busi- 
ness cycles, money, banking, and the Federal Reserve System, international trade; 
and a comparison of Capitalism, Socialism, Communism, and Fascism. 
(3 credits each quarter.) 


ELECTRICITY 


ELC 1102-co—Applied Electricity Py ie wy 
The use and care of test instruments and equipment used in servicing electrical 
apparatus for air conditioning, heating, and refrigeration equipment. Included will 
be transformers, various types of motors and starting devices, switches, electrical 
heating devices and wiring. 
Prerequisite: PHY 1101. 


ELC 1112—Direct and Alternating Current Sr 129 

A study of the electrical structure of matter and electron theory, the relationship 
between voltage, current, and resistance in series, parallel, and series-parallel cir- 
cuits. An analysis of direct current circuits by Ohm’s Law and Kirchoff’s Law. A study 
of the sources of direct current voltage potentials. Fundamental concepts of alternat- 
ing current flow, reactance, impedance, phase angle, power, and resonance. 
Analysis of alternating current circuits. 


ELC 1113—Alternating Current and Direct Current 
Machines and Controls 5 12 9 

Provides fundamental concepts in single and polyphase alternating current cir- 
cuits, voltages, currents, power measurements, transformers, and motors. Instruc- 
tion in the use of electrical test instruments in circuit analysis. The basic concepts 
of AC and DC machines and simple system controls. An introduction to the type 
contro! used in small appliances such as thermostats, timers, or sequencing 
switches. 

Prerequisites: ELC 1112, MAT 1119. 


ELC 1124—Residential Wiring 5 9 8 


ELC 1124-co 5) 9.5 


Provides instruction and application in the fundamentals of blueprint reading, 
planning, layout, and installation of wiring in residential applications such as serv- 
ices, switchboards, lighting, fusing, wire sizes, branch circuits, conduits, National 
Electrical Code regulations in actual building mockups. 

Prerequisites: ELC 1113, DFT 1110. 


ELC 1125—Commercial and Industrial Wiring Sm i2no 


Layout, planning, and installation of wiring systems in commercial and industrial 
complexes, with emphasis upon blueprint reading and symbols, the related National 
Electrical Codes, and the application of the fundamentals to practical experience in 
wiring, conduit preparation, and installation of simple systems. 

Prerequisites: ELN 1118, ELC 1124. 


ELC 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

ELECTRONICS 

ELN 101—Fundamentals of Electronics | 4 5 6 


Elementary principles of electronics including: basic electric units, Ohm's Law, 
Kirchoff’s Law, network theorems, basic electrical measuring instruments, series 
circuits, parallel circuits, series-parallel circuits, direct current meters and meter- 
ing circuits, and general DC circuit analysis. Elementary applications of devices are 
presented as well as laboratory experiments performed by students to verify and 
expand on the daily lessons. 
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ELN 102—Fundamentals of Electronics I! 45 6 
A study of alternating voltage and current magnetism electromagnetic induction, 
Lenz's Law, Faraday’s Law of induced voltage, and AC component and circuit 
analysis. This includes inductance, inductive reactance, inductive circuits, capacit- 
ance, capacitive reactance, capacitive circuits, complex numbers, RC time con- 
Stants, as well as resonant circuit and filter design. Electronic instruments and 
measuring techniques are studied in conjunction with laboratory experiments. 


ELN 103—Solid State Devices 8 8 10 

A study in depth of the theory and electrical characteristics of semiconductor 
devices which include: transistor physics, diodes, bi-polar junction transistor basics, 
small and large signal amplifier deisgn, biasing techniques and high frequency 
characteristics of typical devices. Planned laboratory experiments correlate with the 
lectures which enable the student to learn the instruments and measurements re- 
quired to become familiar with these devices. Laboratory experiments are conducted 
on all topical subjects. 


ELN 104—Radio and Television Servicing 4 8 8 

This course is designed to cover the theory of operation and servicing techniques 
of radio and television receivers. Although the emphasis is on monochrome and 
color television sets, AM and FM radios are considered. The laboratory phase will 
consist of diagnosing of malfunctions; either real or simulated, and conducting logi- 
cal troubleshooting procedures to locate the causes. Proper remedial techniques are 
applied such as component replacement and/or alignment to return the receiver to 
normal operating condition. The proper use of test equipment is an integral part 
and is encouraged throughout the course. 

Prerequisite: ELN 101, 102, and 103, or equivalent. 


ELN 201—Pulse and Digital Circuits S 25a. 
A study of special pulse circuitry, multivibrators, differential amplifiers, opera- 
tional amplifiers, and special phase and switching circuits. Consideration is also 
given to electronic noise analysis and special semi-conductor devices and their cir- 
cuit utilization. Appropriate laboratory experiments enable the student to become 
competent in their applications. 
Prerequisite: ELN 103 or consent. 


ELN 202—Electronic Communications Systems 5 7 9 

A study and analysis of circuitry of the various communications systems with de- 
sign techniques for their application. This includes transmitters, receivers, transmis- 
sion lines, antenna systems, modulation and demodulation principles, and micro- 
wave systems. Such topics as decibels, transducers, video systems, and radio propa- 
gation theiry are also covered. Consideration is given to the requirements for obtain- 
ing an FCC First Class Radiotelephone License. Laboratory experiments are per- 
formed by the student to further his understanding of these systems. 


ELN 203—Microprocessors 7 6 10 

This course covers the theory and applications of microprocessors. Special 
emphasis is placed on microprocessor interfacing techniques with peripheral cir- 
Cuitry to utilize this device in logical applications as well as microcomputers. Actual 
laboratory experiments in interfacing is performed by the student to further his 
knowledge in typical industrial applications. 


ELN 218—Digital Logic Design 75 9 
Analysis and design of digitals logic and switching circuitry as used in control sys- 
tems and digital electronic computers is covered in this course. Included are such 
aspects as memory and storage devices, analog-to-digital and digital-to-analog con- 
version techniques. Digital laboratory experiments are performed by the student to 
verify analysis procedures. 
Prerequisites: ELN 201 or consent. 
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ELN 233—Communications Electronics 3 03 

A study of AM, FM, and TV transmitters of the type certified by the Federal Com- 
munications Commission for standard broadcast. Associated equipment such as 
monitors, transmission lines, and antennas are considered. Included also Is a 
coverage of the FCC Rules and Regulations governing all the various types of broad- 
cast services. The combination of the theory and laws in such that the student can 
qualify by examination for an FCC First Class Radiotelephone Operator's License. 


ELN 1118—Industrial Electronics 3° 6 5 
Basic theory, operating characteristics, and application of vacuum tubes such as: 

diodes, triodes, tetrodes, pentodes, and gaseous control tubes. An introduction to 

amplifiers using triodes, power supplies using diodes, and other basic applications. 
Prerequisite: ELC 1113. 


ELN 1119—Industrial Electronics sau Ona) 
Basic industrial electronics systems such as: motor controls, alarm systems, heat- 
ing systems and controls, magnetic amplifier controls, welding control systems 
using thyatron tubes, and other basic types of systems commonly found in most 
industries. 
Prerequisite: ELN 1118. 


ENGINEERING 


EGR 105—Graphics for Engineers | 2 4 3 
Instruction in the use of drafting instruments, freehand drawing, and lettering. 
Theory of projection, including orthographic multiviews, auxilliary views, and the 
various kinds of pictorial projections. Sectional views and conventional practices, 
dimensioning and notations. Representation and specifications of threads and 
fasteners, gears, and cams. Working drawings, including limits and tolerances. Con- 
current enrollment in College Algebra or higher. 
EGR 106—Graphics for Engineers II 2 4 3 
Basic descriptive geometry; systematic solutions and analysis of the relationships 
of points, lines, and planers in space, developments and intersections. Applications 
of graphics to various fields of engineering. Vector geometry, graphic mathematics, 
and nomography. Concurrent enrollment in College Trigonometry or higher. 


ENGLISH 


ENG 090, 091, 092, 093—Remedial English 1-5 0 0 

A four-quarter course for the improvement and development of basic language 
skills necessary for beginning students in college-level English studies. Hours will be 
determined by need. 


ENG 101—Freshman English | 3 0 3 
This course is designed to help the student enrich his knowledge of English gram- 

mar punctuation, sentence and paragraph building. These mechanics of English will 

be applied to short themes as required. 

ENG 102—Freshman English Il 3 0.3 
This course is a continuation of Freshman English |, with frequent themes re- 

quired. There will be an introduction to principal literary forms. 

ENG 103—Freshman English III 3 0 3 


This course emphasizes the development of good prose style and gives practice 
in the use of source materials. Longer themes anda research paper will be required. 
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ENG 105—The Cinema: Introduction to Film 24 9eg 
An introductory course in film appreciation. Experientially oriented, the primary 
focus of this course will be upon the subjective, emotional responses of the viewer, 
and secondly upon the objective, intellectual understanding of how films are made. 
Various types of short films will be viewed in class and topics covered will include the 
basic elements of film, genres, and the unique contributions of various directors. 


ENG 110, 111, 112—Practical Journalism 122 
Practical work in producing student newspaper and yearbook. Students will 
write and edit these publications. 


ENG 201—Survey of English Literature |! 3 0 3 
A study of English Literature from Beowulf through Shakespeare. 

ENG 202—Survey of English Literature Ii 3 0 3 
A study of English Literature from the Puritan Period through the Age of Reason. 

ENG 203—Survey of English Literature II! 3.0 3 
A study of English Literature from Romanticism to the present. 

ENG 205—Report Writing 3 0 3 


The fundamentals of English are utilized as a background for the organization and 
techniques of modern report writing. Exercises in developing typical reports, using 
writing techniques and graphic devices are completed by the students. Practical ap- 
plication in the preparation of a full-length report is required of each student at the 
end of the term. This report must relate to something in his chosen curriculum. 


ENG 210—Survey of American Literature | 3 0 3 


A study of the writings of the Colonial Period and the Romantic Period through 
Melville. 


ENG 211—Survey of American Literature II 3023 
A study of the literature of the Transcendentalists and the Realists through Twain. 

ENG 212—Survey of American Literature III Sreht Zre OWS 
A study of the literature of American Naturalism to the present. 

ENG 214—Survey of Western World Literature | 3 0 3 


The Ancient World includes selections from the Old Testament, Greek and Roman 
literature, and the New Testament. 
ENG 215—Survey of Western World Literature II 3.0 3 
The Middle Ages, Renaissance, and Enlightenment includes selections from 
Italian, French, and Spanish literature. 
ENG 216—Survey of Western World Literature III = | Pa 


The Modern World includes selections from the best of the Romantics, Symbolists, 
and Modernists in poetry, plays, and short stories. 


ENG 225—Children’s Literature 3.0 3 
Survey of literature for children. Kindergarten through Junior Hic4 levels. 
ENG 230—Classic Theatre 3 0 3 


A study of drama and literature by European authors of the 17th, 18th, and 19th 
centuries to be developed around a selection of 13 televised plays augmented by 
textual materials and readings. 


ENG 1101—Reading Improvement 20 2 


ENG 1101-co 20 2 


Designed to improve the student's ability to read rapidly and accurately. Special 
machines are used for class drill to broaden the span of recognition, to increase eye 
coordination and word group recognition, and train for comprehension in larger 
units. 
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ENG 1102—Communication Skills 3 0 3 
Designed to promote effective communication through correct language usage in 
speaking and writing. 
Prerequisite: ENG 1101. 


FRENCH 


FRE 101, 102, 103—Elementary French |, Ii, Ill 203' G0 
An introduction to French with a modern audio-lingual approach. Up-to-date ma- 

terials and methods. Emphasis first on hearing and speaking, then on reading and 

writing. Lab work is required as part of the course for those with no previous French 

or those who do not make a satisfactory score on the French placement test. 
Prerequisite: Satisfactory score on college placement test. 


FRE 151, 152, 153—Intermediate French, |, Il, lil 7 TK S| 
A review of the skills of hearing, speaking, reading and writing. Audio-lingual work 
in class and in lab. Selected supplementary readings. 
Prerequisites: Two units of high school French and a satisfactory placement test 
score on FRE 101 and FRE 102. 
FRE 201, 202, 203—Survey of French Civilization |, Il, Hl 20.133 


A study of French culture and civilization. Selected readings in French literature 
from the Middle Ages to the present. Parallel reading and reports. 


GEOGRAPHY 


GEO 201—Physical Geography 3, O43 
The earth’s astronomical relations, factors of weather and climate, physical fea- 

tures and changes of landforms. 

GEO 202—Economic Geography 3.0 3 


Geographic and economic factors involved in production, distribution, consump- 
tion, and conservation of the major resources of the world. 


GERMAN 

GER 101, 102, 103—Elementary German 1, 00, Wl 3 0 3 
Essentials of grammar, graded reading, vocabulary building Laboratory. 

GER 151, 152, 153—Intermediate German I, 1, Ul 3 0 3 
Review of grammar, reading lyrics, short stories, and selections from plays. 

HISTORY 

HIS 101, 102, 103—History of Western Civilization |, Hl, Ul JunO Wes 


The institutions and culture of Western society from 5,000 B.C. to the present. 
Topics include the classical Greek and Roman worlds, the growth of Christianity, 
Medieval Europe, the Renaissance, the Reformation, the emergence of the modern 
national state, the rise of commercial capitalism, the Industrial Revolution, the 
French Revolution, liberalism, nationalism, the alliance system, imperialism, World 
War | and its aftermath, and the ideologies of the twentieth century. Three quarters. 


HIS 104—Modern History 3.0 3 

A foundation for the study of current international problems styled primarily for 
technical and vocational students. Emphasis on Europe and America in the nine- 
teenth and twentieth centuries but in a world context and against a general back- 
ground of ancient, medieval, and early modern history. 


HIS 201, 202, 203—American History 3.0.3 

A survey of American History from the period of discovery and colonization to the 
present. The course is conducted through lectures, textbooks, collateral reading and 
map studies. 
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HIS 204—Current World Problems 3 0 3 


A detailed examination of current international problems, including nationalism in 
underdeveloped countries, racial minorities, water and air pollution, the population 
explosion and famine, the armaments race, and international organizations—but 
with emphasis on a particularly urgent problem of present world concern. In addition 
to text and periodical assignments and daily newspapers readings, each student will 
be expected to present a comprehensive oral or written report. 


HIS 205—Black History 3 0 3 
This course deals with the forces and personalities which have shaped the history 
of the Negro in the United States. Selected racial and ethnic groups are studied with 


special reference to the histories and sociocultural determinants fo the group 
studied. 


HIS 210—Local History and Genealogy 3 0 3 


A study of research methods and sources for the writing of family, church, school 
and community history. 


LATIN 


LAT 101, 102, 103—Elementary Latin |, II, Ill 3.0 3 


This course is designed to equip the student with a mastery of the structure of the 
Latin language and with a knowledge of basic vocabulary. Also included are trans- 
lations from appropriate Latin texts and parallel study of pertinent aspects of Roman 
life and history. 


LAT 151, 152, 153—Intermediate Latin |, Il, III 3 0 3 


This course includes a review of the elements of the language and the reading of 
passages from selected authors with emphasis on Cicero, and parallel study of the 
history and institutions of Republican Rome. Reading of selected books of the 
Aeneid with parallel study of the history and institutions of the Empire and of the 
epic and its influence upon subsequent literature. 


LIBRARY 


LIB 101—Introduction to Library Services 3 0 3 

Philosophy of information service. Background and history of libraries and learn- 
ing resource centers. Introduction to classification and organization of material. 
Study of duties and qualification of library personnel. 


MASONRY 

MAS 1000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

MAS 1101—Masonry Fundamentals | 3° 1257 

MAS 1101-co 3 yst2a65 


An introduction to the various types of masonry construction, including brick, 
concrete blocks and concrete. 


MAS 1102, 1103, 1104 oy 12) 7, 


MAS 1102-co—Masonry Fundamentals x ie ee) 


Basically skill development courses. Various patterns of brick bonds as well as 
block, tile and roof laying will be studied. 


MAS 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 


COURSES OF INSTRUCTION 97 


MATHEMATICS 


MAT 080, 081, 082, 083—Remedial Mathematics 1-5 0 0 

A four-quarter course consisting of an intensive study of pre-college arithmetic, 
algebra, and geometry skills necessary in a study of college-level mathematics. 
Hours will be determined by need. 


MAT 100—The Metric System ee On | 
A course designed to examine the history, theory, and practical uses of the modern 
metric system of measurement (SI). Following an introduction to the origin and his- 
tory of the system, class work will focus on length (metres), volume (litres), mass 
(kilograms), and temperature (degrees Celsius). Small group laboratory experiences 
will comprise a major portion of class time. 
MAT 101—College Mathematics | 3.0 3 
First of a three-quarter sequence of courses which comprise the minimum require- 
ments for all AA candidates. Topics include: sets, concepts of logic, mathematical 
systems, systems of numeration, and the sets of integers. Number theory includes 
base five arithmetic, congruences, and modular systems. 


MAT 102—College Mathematics II 340° 3 
A continuation of MAT 101. Main emphasis is on the development of the properties 

of the sets of integers, rational numbers, and real numbers. Other topics include 

linear equations, inequalities, and absolute values of one and two variables. 
Prerequisite: MAT 101 or consent of instructor. 


MAT 103—College Mathematics III 3.0 3 
Last of three-quarter course sequence. Topics are: points, lines, planes, linear 
measure, angular measure, similar and congruent triangles, coordinate geometry, 
and a brief treatment of probability and statistical methods. Introduction to the 
rudiments of plane analytic geometry. 
Prerequisite: MAT 101-102 or consent of the instructor. 


MAT 104—Pre-College Algebra 5 0 3 

The course is designed for those students who need MAT 105, 106 College Algebra 
and Trigonometry but who come to Surry Community College without an adequate 
background in mathematics to succeed in this course. The emphasis is on properties 
of the rational numbers. Operations with polynomials and algebraic fractions will be 
covered. The course will include solving first and second degree equations and solv- 
ing systems of equations in two variables. Irrational numbers, radicals, and the quad- 
ratic formula will also be covered. 


MAT 105, 106—College Algebra and Trigonometry 5 0 5 

Designed to promote understanding of the logic structure of algebra with the 
development of algebraic techniques, along with a study of analytic trigonometry. 
Topics include: the theory of sets of integers, rational numbers, real numbers, com- 
plex fields, equations, inequalities, functions and relations, exponential and log- 
arithmic functions, trigonometric functions, identities, equations, circular func- 
tions, inverse functions, triangle solution including sine and cosine laws, matrices, 
and series. 


MAT 107—Analytical Geometry and Calculus | 590° °5 
This is the first of a four-quarter sequence in analytic geometry and differential 
and integral calculus. Topics covered in this quarter are functions, limits, differentia- 
tion, applications of the derivative and antiderivatives. 
Prerequisite: MAT 105, 106 or the equivalent and consent. 


MAT 110—Technical Mathematics | See tO 

The real number system is developed as an extension of the natural numbers. 
Fundamental algebraic operations, the rectangular coordinate system, and the 
fundamental trigonometric concepts and operations are introduced, as well as the 
study of vectors and their uses. 


98 COURSES OF INSTRUCTION 


MAT 111—Technical Mathematics II 5 ~'0 o5 
A continuation of MAT 110. Complex numbers and some of their applications are 
introduced, as are simultaneous equations, logarithms, quadratic equations and 
additional types of equations. 
Prerequisite: MAT 110 or consent of the instructor. 


MAT 112—Technical Mathematics III 5 0 5 
A continuation of MAT 111. Additional topics from trigonometry, solution of equa- 
tions of higher degree, inequalities, progressions, are studies in this course as well 
as analytic geometry and calculus. 
Prerequisite: MAT 111 or consent of the instructor. 


MAT 133—Criminal Justice Mathematics 5 0 5 

The math principals presented are designed to meet the needs of the criminal 
justice-protective service professional. Topics studied are formulas, logarithms, 
right triangle trigonometry, graphing, and statistics in relation to applications for 
VASCAR breathalyzer, radar, and other such devices. 


MAT 201—Technical Mathematics IV 5!*0" 
A continuation of MAT 112. More advanced concepts of differentiation and 
integration are considered. Included are graphs and derivatives of the trigonometric 
functions, exponential and logarithmic differentiation and integration, advanced 
integration techniques, polar equations, and parametric equations. 
Prerequisite: MAT 112 or consent of the instructor. 


MAT 202—Digital Computer Mathematics 5 0 5 

An examination of the fundamental concepts of programming digital devices. 
Topics include: binary, octal, and hexidecimal number base systems, architecture of 
programmable digital systems; programming of programmable calculators; and 
introduction to microprocessors and microcomputers. 


MAT 203-—Introduction to Microcomputers 3.0 3 
A continuation of MAT 202. Fundamental concepts of programming microcom- 
puters will be examined further. Topics include: number representations; micro- 
computer architecture; machine language programming, assembly language pro- 
gramming; and higher-level language programming using BASIC. 
Prerequisite: Consent of instructor. 
MAT 205—Analytic Geometry and Calculus II 570 75 
A continuation of MAT 107. Topics include the definition of integral, definite 
integrals, application to areas, volume, arc length and work, exponential and 
trigonometric functions, and integration methods. 
Prerequisite: MAT 107 or consent. 


MAT 206—Analytic Geometry and Caiculus III SeSOl eS 


A continuation of MAT 205. Included will be conics, moments, centers of gravity, 
centroids, indeterminate forms, improper integrals, Taylors formula and infinite 
series. 

Prerequisite: MAT 205 or consent. 


MAT 207—Analytic Geometry and Calculus IV 52 OFS 
A continuation of MAT 206. Topics include plane curves, vectors, polar coordi- 

nates, three dimensional analytic geometry, differential calculus of functions of 

several variables, multiple integration, line integrals, Green’s Theorem. 
Prerequisite: MAT 206 or consent. 


MAT 208—Differential Equations DO ere 


Methods of solution and some applications of ordinary differential equations. 
Included are solutions of linear and special non-linear differential equations, solu- 
tions of higher order equations, simultaneous solutions, solutions by series, and 
Laplace transforms. 

Prerequisite: MAT 207 or consent. 
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MAT 210—Introduction to Linear Algebra WL Bs! 


A study of vectors, matrics, and determinants leading to a wide variety of prob- 
lems in linear algebra that arise in mathematics and the natural sciences, engi- 
neering, business, and the social sciences. 


MAT 1101—Fundamentals of Mathematics 5 0.5 


Practical number theory. Analysis of basic operations: additional, subtraction, 
multiplication, and division. Fractions, decimals, powers and roots, percentages, 
ratio and proportion. Plane and solid geometric figures used in industry, measure- 
ment of surfaces and volumes. Introduction to algebra used in trades. Practice in 
depth. 


MAT 1102—Algebra 3 0 3 

Basic concepts and operations of algebra: historical background of our base- 10 
number system; algebraic operations: addition, subtraction, multiplication, and divi- 
sion; fraction, letter representation, grouping, factoring, ratio and proportions, 
variation; graphical and algebraic solution of first degree equations; solutions of 
simultaneous equations by: addition and subtraction, substitution, graphing, 
exponents, ilogarithms, table and interpolation. 


MAT 1103—Geometry US: 

Fundamental properties and definitions; plane and solid geometric figures, 
selected general theorems, geometric construction of lines, angles and plane 
figures. Dihedral angles, areas of plane figures, volumes of solids. Geometric prin- 
cipals are applied to shop operations. 


MAT 1104—Trigonometry 3 0 3 
Trigonometric ratios; solving problems with right triangles, using tables and inter- 

polating; solution to oblique triangles using law of sines and law of cosines; graphs of 

the trigonometric functions; inverse functions, trigonometric equations. 
Prerequisite: MAT 1103. 


MAT 1112—Building Trades Mathematics 3 0 3 


MAT 1112-co 3.0 3 
Practical problems dealing with volumes, weights, ratios, mensuration, and basic 
estimating practices for building materials. 


MAT 1113—Construction Estimating | 3 0 3 
MAT 1113-co 3.0 3 

Basic methods of estimating quantities and cost of materials and labor for various 
types of construction. 


‘MAT 1114—Construction Estimating II 3 0 3 


MAT 1114-co 3.0 3 
This course is acontinuation of MAT 1113. Topics of study will include techniques 
used in the cost analysis of various types of structures. 


MAT 1115—Electrical Mathematics 50/5 


MAT 1115-co 

A study of fundamental concepts of algebra, basic operations of addition, subtrac- 
tion, multiplication, and division; solution of first order equations, use of letters and 
signs, grouping, factoring, exponents, ratios, and proportions; solutions of equa- 
tions, algebraically and geographically; a study of logarithms and use of tables; an in- 
troduction to trigonometric functions and their application to right angles; and a 
study of vectors for use in alternating current. 
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MECHANICS 


MEC 101—Machine Processes | i heim 3 


An introductory course designed to acquaint the student with basic hand tools, 
safety procedures and machine processes of our modern industry. It will include a 
study of measuring instruments, characteristics of metals and cutting tools by per- 
forming selected operations such as turning, facing, threading, drilling, boring and 
reaming. 


MEC 102—Machine Processes II 1° 5535 


Advanced operations on lathe, drilling, boring, and reaming machines. Milling ma- 
chine theory and practice. Thorough study of the types of milling machines, cutters, 
jig and fixture devices, and the accessories used in a modern industrial plant. Safety 
in the operational shop is stressed. 

Prerequisite: MEC 101. 


MEC 103—Treatment of Ferrous Metals 2 2-8e 


An introduction to the properties of ferrous metals and tests to determine their 
uses. A background in the chemical aspects of metallurgy will be developed fora bet- 
ter understanding of the physical changes and causes of the changes in metals. The 
main topics of study will include iron and steel production, theory of alloys, shaping 
and forming, heat treatments for steels and alloys. 

Prerequisite: PHY 1102. 


MEC 104—Treatment of Non-Ferrous Metals 2 idan 


Continuation of the study of physical metallurgy. Among non-ferrous metals to be 
studied will be bearing metals (brass, bronze, lead), light metals (aluminum and 
magnesium) and copper and its alloys. 


MEC 151—Machine Shop Theory and Practice 3 12 9 


An introduction to the machinist trade and the potential it holds for a craftsman. 
Deals primarily with the identification, care, and use of basic hand tools and preci- 
sion measuring instruments. Elementary layout procedures and processes of lathe, 
drill press, grinding (off-hand) and milling machines will be introduced both in 
theory and practice. Basic safety and job planning will be stressed in all machine 
shop courses. 


MEC 152—Machine Shop Theory and Practice 3 12has 


Advanced operations in layout tools and procedures, power sawing, drill press, 
surface grinder, milling machine shaper. The student will select projects encompass- 
ing all the operations, tools, and procedures thus far used and those to be stressed 
throughout the course. 

Prerequisite: MEC 151 


MEC 153—Machine Shop Theory and Practice 3° 1242 


Advanced work on the engine, lathe, turning, boring, and threading machines, 
grinders, milling machines, and shapers. Introduction to basic indexing and term- 
inology. The trainee will use precision tools and measuring instruments such as 
vernier height gauges, protractors, comparators, etc. 

Prerequisite: MEC 152 


MEC 154—Machine Shop Theory and Practice 3 12 9 


Development of class projects using previously learned procedures in planning, 
blueprint reading, machine operations, final assembly, and inspection. Additional 
processes on the lathe, surface grinder, advanced milling machine operations, etc. 
Special procedures and operations processes and equipment, observing safety 
procedures faithfully and establishing good work habits and attitudes acceptable to 
the industry. 

Prerequisite: MEC 153 


: 
| 
: 
: 
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MEC 201—Industrial Orientation 25, 1527 


A study of various manufacturing industries including textiles, plastics, furniture, 
appliance, stone, and others as facilities develop. The major emphasis of this course 
is the in-plant observation and study of the various industries from management 
through the finished product. 


MEC 202—Quality Control 3.0 3 


The Application of industrial statistics to the control of manufacturing processes. 
Sampling procedures and analysis of variance are studied. Industrial quality con- 
trol methods are analyzed. 


MEC 203—Time and Motion Study 3 2 4 


The study of measuring human and machine performance, time utilization, with 
problems dealing with increasing productivity while decreasing cost. 


MEC 205—Strength of Materials 3.2 4 


Study of principles and analysis of stresses which occur within machine and 
structure elements subjected to various types of loads such as static, impact, vary- 
ing, and dynamic. Analyses of these stresses are made as applied to thin-walled 
cylinders and sphere, riveted and welded joints, beams, columns, and machine com- 
ponents. 

Prerequisites: PHY 106, MAT 111. 


MEC 210—Physical Metallurgy | 3.3.4 


Introductory course in metallurgy, a basic study of the properties of metals and 
alloys. Analysis of the structure of metals and alloys, atomic structure, nuclear 
structure, and nuclear reactions. Solid (Crystalline) structures, methods of design- 
ning crystal planes; liquid and vapor phases; phase diagrams; and alloy systems. 

Prerequisite: PHY 101. 


MEC 211—Physical Metallurgy II pee yey. | 


Properties of metals and alloys, the reactions of metals, diffusion, carburizing, 
metal bonding and homogenization; recrystallization and grain, growth, age 
hardening, nitriding, internal oxidation; heat treatment of steel; laboratory experi- 
ments, and demonstrations. 

Prerequisite: MEC 210. 


MEC 213—Production Planning 3.2 4 


This course is designed to provide an in-depth study of the manufacture of various 
products in the industrial setting. Course activities will include studies in production 
organization, pre-production planning, tooling and plant set up, materials handling, 
and routing of materials and operations. 


MEC 214—Engineering Materials 3 3 4 

A study of common engineering materials used in the industrial setting. Main 
emphasis is on ferrous metals, including topics on structure, physical and mechani- 
cal properties, testing, and heat treatment. Lectures, demonstrations, and student 
laboratory work will be utilized. 


MEC 215—Engineering Materiais 33 4 
A continuation of MEC 214. A study of engineering materials such as non-ferrous 
metals, plastics, woods, etc., will be made. Emphasis is placed on structure, physical 
and mechanical properties, types and classification of materials, testing, and the 
selection of materials for specific engineering applications. 
Prerequisite: MEC 214. 


MEC 235—Hydraulics and Pneumatics 33 4 
The basic theories of hydraulic and pneumatic systems. Combinations of sys- 
tems in various circuits and motors, controls, electrohydraulic servomechanisms, 
plumbing, filtration, accumulators and reservoirs. 
Prerequisite: PHY 102. 


102 COURSES OF INSTRUCTION 


MEC 251—Machine Shop Theory and Practice 2 10 7 


The topics of study for this course include advanced operations on general ma- 
chine tools and layout procedures. Laboratory work will involve skill development 
exercises in the above areas. 


MEC 252—Machine Shop Theory and Practice 2 10 7 

An in-depth study of special machine tools. Emphasis placed on production 
set up and operation including the calculating and cutting of spur, helical, and 
worm gears. 


MEC 253—Machine Shop Theory and Practice 2, \Oaae 


The culminating course in the machinist curriculum, emphasizing the develop- 
ment of class and individual projects. Laboratory work will include the engineering 
and production of a product. 


MEC 1112—Machine Shop Processes 1-5°93 

To acquaint the student with the procedures of layout work and the correct use of 
hand and machine tools. Experience in the basic fundamentals of drill press and 
lathe operations; hand grinding of drill bits and lathe tools; set-up work applied to the 
trade. (For welding students.) 


MEC 1120—Duct Construction and Maintenance 3.6 5 

Study of various duct materials including sheet steel, aluminum, and fiber glass. 
Safety, sheet metal hand tools, cutting and shaping machines, fasteners and fabrica- 
tion practices, layout methods, and development of duct systems. The student will 
service various duct systems and perform on-the-site repairs including ducts made 
of fiber glass. A study is made of duct fittings, dampers and regulators, diffusers, 
heater and air washers, fans, insulation, and ventilating hoods. 

Prerequisite: DFT 1116. 


MUSIC 


MUS 101—Introduction to Music 31008 


A non-technical course in music appreciation. Musical elements such as rhythm, 
melody, harmony, tone color, and form are analyzed and discussed. Musical master- 
works are employed to develop an understanding of the role of music in contem- 
porary culture. 


MUS 102—History of Music 3 0 3 
The growth of music from its beginning to the Modern Era. Representative works of 

various Composers and periods are presented for analysis and discussion. 
Prerequisite: MUS 101 or consent of the instructor. 


MUS 103, 104, 105—College Chorus 0 29m 


A study of vocal techniques and choral interpretation. Ensemble singing includ- 
ing the performance of works from standard choral repertory. Attendance at re- 
hearsals and performance is expected. The course is open to students who demon- 
strate the ability to sing on pitch. 


MUS 110—Class Piano 1 Or 
A course in piano technique designed to teach students the beginning skills of 

piano playing and the basic theory of music. 

MUS 115, 116, 117—College Band 02 1 


The study and performance of music literature for the band. The band presents 
concerts during the school year and performs at college games and other special 
occasions. 

Prerequisite: Permission of instructor. 


COURSES OF INSTRUCTION 103 


MUS 120—Guitar | 03 1 
A beginning guitar course consisting of teaching the seven major keys, major 
chords, minor chords, 7th chords, sharps, and flats. Also included are the basic 
fundamentals of taking-care of the guitar, installing new strings, and tuning the 
guitar. At the end of this course, the student should be playing rhythm to three-chord 
tunes and songs. 
MUS 121—Guitar II aS Ei 
An advanced course, starting where the beginning course stops, consisting of 
group and individual practice of the chord movements of the left hand, and the 
rhythm movements of the right hand. At the end of this course, the student will be 
playing rhythm to almost any tune or song. 


MUS 122—Guitar III 03 1 
An instrument guitar course consisting of teaching the finger board notes in all 
seven keys and between-chord-run notes. This course will teach the student to play 


several instrumental tunes. 
Prerequisite: MUS 121. 


MUS 203, 204, 205—College Chorus Oneger 1 
A continuation of MUS 103, 104, 105. 

MUS 215, 216, 217—College Band OF ee taal 
A continuation of MUS 115, 116, 117. 

NURSING 

NUR 100—Pharmacology 4 inten tele 4 


This course is designed to assist students in acquiring understanding and skills 
that are basic to safe and intelligent administration of drugs. The course includes a 
review of anatomy, physiology, mathematical principles related to drug therapy, 
principles of safe preparation and administration of drugs, an overview of specific 
drugs and nomenclature involved. 

Prerequisite: Admission to Nursing Program 


NUR 101—Nursing | 4 6 6 

This course is designed to assist the student to use the beginning concepts and 
basic principles of nursing care. Communication skills, community health, medical 
and surgical aseptic technique, nutrition, safety, and body mechanics are included. 
Selected therapeutic measures are taught and the development of beginning skills in 
the clinical area is expected. 

Prerequisite: Admission to the nursing program. 

Corequisites: BIO 104, NUR 100 


NUR 102—Nursing Ii 5 12 9 

This course is designed to assist the student in the study of nursing problems and 
interventions related to selected disease conditions. Opportunities will be provided 
to broaden the students’ knowledge of nursing principles and skills begun in NUR 
101. Concepts of medical and surgical asepsis are related to more advanced pro- 
cedures and treatments. The student will be guided in assessing needs, establishing 
goals, selecting appropriate nursing actions, and evaluating the effectiveness of 
nursing care. Clinical experiences are provided to aid the student in observing signs 
and symptoms, preparation of the patient for specific diagnostic tests, and surgical 
procedures, administration of therapeutic agents and understanding the factors un- 
derlying selected conditions. 

Prerequisites: NUR 101, BIO 104 

Corequisite: BIO 105. 


104 COURSES OF INSTRUCTION 


NUR 103—Nursing 111 &* 12-79 


This course is designed to assist the student in the study of the concepts of ma- 
ternity nursing and gynecological problems. Clinical experience provides the 
opportunity for the students to care for women during childbearing cycle and the 
newborn infant. Emphasis is placed on family-centered care. 

Prerequisites: NUR 102, BIO 104, 105. 


NUR 104—Nursing IV 4 6 6 
This is a study of the behavior of mentally ill patients designed to further develop 
the student's understanding of patient's reactions to illness. Opportunities are 
provided for students to develop nursing skills through interrelationships with 
patients who have behavioral disorders and to examine mental illness as acommun- 
ity health problem. 
Prerequisites: NUR 102, PSY 208 


NUR 205—Nursing V 5.12.88 
Common medical-surgical problems are presented stressing pathology, treat- 
ment and nursing care. Nursing care planning for individual patients is included. 
Concurrent clinical experience is required. 
Prerequisites: NUR 100, 101, 102, 103, CHM 111. 


NUR 206—Nursing VI 5 12°58 
Normal growth and development is related to the child’s adjustment to illness, 
disease and surgical interventions most commonly occurring during childhood. 
Clinical experience on a pediatric unit is required. 
Prerequisites: PSY 201, BIO 106, NUR 100, 101, 102, 103 


NUR 207—Nursing Vil 5 18 This 
Additional medical surgical nursing problems are presented. Concurrent clinical 


experience is required. 
Prerequisites: NUR 100, 101, 102, 103. 


NUR 208—Nursing VIII . 40 4 

This course provides an opportunity for the student to explore the nature of nurs- 
ing in today’s society with a focus on current trends and issues affecting nursing. Is- 
sues and trends which affect nursing education, practice, and professional organiza- 
tions will be explored through classroom, laboratory, and independent study. Theory 
and practice in team leading will be offered, as well as a comprehensive review of all 
phases of nursing. 

Prerequisites: NUR 100, 101, 102, 103. 


PHILOSOPHY 


PHI 210, 202—Introduction to Philosophy I, Il 3 0 3 


A study of fundamental problems of philosophy, emphasizing the importance of 
philosophical thinking for man’s everyday experience; and examination of typical 
ideas and systems of ideas throughout history. 

PHI 203—Ethics 3.0 3 


A critical study of various philosophical ethical systems and the meaning of moral 
ideas. Evaluation will be conducted of the ethical techniques and approaches utilized 
by ethicists to solve relevant moral problems. 


PHYSICAL EDUCATION 


The importance of individual physical fitness, the teaching of fundamentals, tech- 
niques, and rules of play are the major objectives of each class. Each class meets 
approximately 24 hours per quarter. 

PED 101—*Men’s Soccer and Flag Football 
PED 101—*Women’s Soccer and Speedball 
PED 102—*Men’s Tumbling and Wrestling 
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PED 102—*Women’s Gymnastics 
PED 103—Softball and Archery 
PED 104—Swimming 

PED 105—Square and Folk Dancing 
PED 106—Men’s Basketball 

PED 106—Women’s Basketball 

PED 107—Physical Fitness 

PED 108—Karate 

PED 109—Modern Dance 

PED 201—Table Tennis and Volleyball 
PED 202—Badminton and Bowling 
PED 203—Basic Tennis 

PED 204—Advanced Tennis 

PED 206—Golf 

PED 207—Judo 

PED 208—Backpacking and Hiking 
PED 209—Modern Dance 


“Men and women separated—contact activity. 
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PED 110—First Aid and safety 20 2 
A general first aid course stressing accident prevention and treatment of injuries. 
PED 205—Personal Health and Community Hygiene 3 0 3 


The study of personal and community health and hygiene as it relates to the indi- 
vidual in society. 


PED 210—Methods of Teaching Physical Education x Fo) Pe | 


Methods of physical education as they related to the activities of teachers aides 
and early childhood specialists. 


PHYSICAL SCIENCE 


PHS 101—Physics Survey 2203 

The beginning course of physical science includes a study of physics. Some of the 
topics of discussion are measurements, forces, gravity, mechanics, heat, light, 
sound, electricity, and atomic properties. 


PHS 102—Chemistry Survey 7 iy BS 

Included in this course are general discussions of the basic concepts of chemistry 
and the properties of elements. Topics of discussion include the following: chemical 
processes, water, ionization, nitrogen, the halogen, sulfur, carbon and silicon, and 
organic and food chemistry. 


PHS 103—Meteorology—Geology-Astronomy 2ar2-03 


Topics for consideration are atmosphere, weather, erosion, rocks, earth’s past, the 
solar system, the Milky Way, and extragalatic systems. 


PHYSICS 


PHY 101—Properties of Matter and Heat 324 
The first in a four-course, application-oriented sequence (101, 102, 103, 104) for 
technicians, this course begins with a review of essential mathematics and an intro- 
duction to measurement. Solids and fluids are studied under varied conditions. Heat 
and its effects, temperature, and the gas laws are discussed. The course closes with a 
brief investigation of nuclear and atomic physics. 
Prerequisite or corequisite: MAT 110. 


PHY 102—Mechanics = he 
The classical topics of motion, force, work, energy and momentum are developed 
and explained by applying them to specific processes and machines of contempor- 
ary technology. 
Prerequisite or corequisite: MAT 111, PHY 101. 


106 COURSES OF INSTRUCTION 


PHY 103—Electricity 3.2 4 

Electrostatics, magnetism and current electricity are the subjects covered in this 
course. Topics such as meters, induction, transformers, Ohm’s laws and Kirchoff’s 
laws are discussed in detail. 


PHY 104—Light and Sound 3 2 4 

Light and sound are the two areas which constitute this course. Concepts of inter- 
ference, Doppler effect, particle and wave theories of light, and spectra classification 
are some of the main topics discussed. 


PHY 106—Applied Mechanics 5, “Oees 

Concepts and principles of statics and dynamics. Parallel concurrent and noncur- 
rent force systems in coplaner and noncoplaner situation. 

Concepts of centroids and center of gravity, moments of inertia, fundamentals 
of kinetics, and kinematics of velocity and motion. 

Prerequisites: MAT 103, PHY 102. 


PHY 110—Physics for Health Occupations 7 Nil 

A survey course with particular attention given to the application of classical 
physical principles to physiologic processes, therapeutic procedures, and vari- 
Ous apparatus found in health services. 


PHY 120—Energy: Principles and Fundamentals 2° Que 

This is the first in a series of three courses dealing with energy. PHY 120 is 
designed to give a basis in the fundamental physics of energy, especially in relation 
to alternate energy sources in general and solar energy in particular. Topics covered 
include work, kinetic and potential energy, heat energy, electric energy, nuclear 
energy, and conservation of energy. 


PHY 121—Energy Sources 22 3 
This is the second in a series of three courses dealing with energy. PHY 121 is 

designed to give the students an overview of current power production techniques, 

alternative energy production schemes and energy conservation. Topics covered 

include: nuclear reactors, geothermal energy, fossil fuels, heat loss in homes, heat- 

ing methods, home cooling, transportation, recycling, and wind energy. 
Prerequisite: PHY 120. 


PHY 122—Solar Energy 223 


This is the third in a series of three courses dealing with energy. PHY 122 is 
designed to give the students a background in solar energy systems. Topics covered 
include: solar radiation, flat plate solar collectors, focusing collectors, heat storage, 
solar cooling, solar cells, architectural considerations, and economic analysis. 
Prerequisite: PHY 121. 


PHY 201—General Physics | 3 2 


This course, which is designed primarily for physics and engineering (and 
technology) majors, includes in the first quarter of study the following: machines and 
vector analysis, particle and rigid body mechanics, statics, rotary motion, Newton's 
laws, and conservation laws. 

Prerequisite: Trigonometry or consent of instructor. 


PHY 202—General Physics II 3 2 4 


Second quarter of general physics includes the study of heat, sound, light, wave 
motions, and optics. 
Prerequisite: PHY 201. 


PHY 203—General Physics Ill 3 2 4 


Final quarter of general physics includes the study of electricity, magnetism, 
atomic and nuclear physics. 
Prerequisite: PHY 202. 


a 
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PHY 204—General Physics IV cat ell 


A calculus based course, designed primarily for physics and engineering majors, 
includes in the first quarter of study the following: vector analysis, particle and 
rigid body mechanics, statics, rotary motion, Newton’s laws, and conservation laws. 

Prerequisite or concurrently: MAT 107. 


PHY 205—General Physics V 42 5 


Second quarter of the calculus based physics. Some topics are heat, sound, light, 
wave motions, optics, and atomic spectra. 
Prerequisite or concurrently: MAT 205. 


PHY 206—General Physics VI area 3 


Third quarter of the calculus based physics. Some topics are electricity, mag- 
netism, atomic and solid-state physics, and nuclear physics. 
Prerequisite or concurrently: MAT 206. 


PHY 1101—Applied Science | 2 as 

An introduction to physical principles and their application in industry. Topics in 
this course include measurement; properties of solids, liquids, and gases; basic 
electrical principles. 


PHY 1102—Applied Science 1 yaoi Pig | 


The second in a series of two courses of applied physical principles. Topics intro- 
duced in this course are heat and thermometry, and principles of force, motion, work, 
energy, and power. 


PLUMBING 

PLU 1000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

PLU 1101, 1102, 1103, 1104—Plumbing Fundamentals < i alld f 

PLU 1101-co 3 12 5 


Topics of study will include modern plumbing techniques, procedures, fixtures, 
and machinery. 


POLITICAL SCIENCE 


POL 201—American National Government =e We) | 


A study of the formation and development of the national government, its organi- 
zation. functions and powers, and civil rights. 


POL 202—American State and Local Government 3 2043 


A study of the organization, functions, and powers of state and local government 
in the United States. 


PSYCHOLOGY 


PSY 100-Study Skills 20 2 

A review of effective study and learning techniques with the purpose of developing 
practical skills which can be used in the classroom and in individual study. Topics 
include notetaking, textbook reading, time management, principles of learning, and 
test-taking strategies. 


PSY 101, 102—General Psychology I|, Il 3 0 3 

An introductory survey of psychology. Topics include pre- and post-natal devel- 
opment, the structure and functions of the nervous system and glands, sensory or- 
gans and processes, intelligence, aptitudes and abilities, perception, motivation, 
learning, emotion, personality, and adjustment. 
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PSY 103—Human Potential Seminars 20 2 

Through a small group process and readings in the field of self-actualization 
psychology, the purpose of this course is to help persons discover and actualize their 
Capabilities and strengths. 


PSY 104—The Psychology of Personal Adjustment 3 0 3 
A study of ego and personality development—utilizing the latest psychological 

theories—to understand the development of the self-concept, patterns of interper- 

sonal relations, handling stress and pressures and effective life adjustment. 
Prerequisite: Either PSY 101, 102, or 103. 


PSY 110—Human Relations in Management 3.0 3 

A behaviorial science approach to business. Management problems related to 
motivation, communication, organization, balance and change; recognition and 
analysis of problems in human interaction. 


PSY 151—Human Relations 30 3 

A study of basic principles of human behavior. The problems of the individual are 
studied in relation to society, gjoup membership, and relationships within the work 
situation. 


PSY 201—Human Development | 3 Ons 
Development of the normal child and adolescent, with consideration of the social, 


biological, and cultural influences upon growth. 
Prerequisites: PSY 101, 102. 


PSY 202—Human Development II 3 0 3 


A survey of adulthood from adolescence to old age exploring the psychological, 
social, and physical aspects of adult development. 
Prerequisite: PSY 101, 102. 


PSY 205—Adolescent Psychology 3.0 3 


A study of the nature and source of the problems of adolescents in western culture; 
physical, emotional, social intellectual, and personality development of adolescents. 


PSY 208—Abnormal Psychology 3 0 3 
A study of the symptoms, contributing factors, treatment and outcomes of the 
mentally ill and mentally defective as well as maladjusted, anti-social persons. Class- 
ifications and nomenclature of psychoneurosis, psychoses, and other illnesses are 
discussed. 
Prerequisites: PSY 101 and 102. 


PSY 210—Exceptional Children 3.0 3 


A study of young children who vary from the “norm.” Emphasis on the very bright 
child and the handicapped child. 
Prerequisites: PSY 101 and 102. 


PSY 110i1—Human Relations 3 Ue 


PSY 1101-co 3.0 3 

A study of basic principles of human behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 


READING 


REA 101—College Reading Skills 3 0° 3 

A general course to aid students in improving their basic skills in reading and study 
practices. Basic comprehension, listening and vocabulary skills will be studied. Stu- 
dents will be tested to determine their strengths and weaknesses in the area of read- 
ing skills. 


COURSES OF INSTRUCTION iM) 


REA 102—College Vocabulary and Comprehension Skills 3.0 3 


A course designed to provide students with the opportunity to study college voca- 
bulary and comprehension skills. Emphasis will be placed on word derivation and 
word meaning. Comprehension will include critical reading and speed reading. Test- 
ing will be utilized to determine strengths and weaknesses in the areas of vocabulary 
and comprehension. 


REA 103—Speed Reading 3 0 3 
A course designed to give students the opportunity to increase their speed in read- 

ing. Emphasis will be placed on speed and comprehension. Diagnostic testing will be 

utilized to determine the individual student’s readiness for spee@reading. 

REA 104—Introduction to the Teaching of Reading 3 0 3 
The major approaches to the teaching of reading will be taught. The study and 

utilization of materials used in teaching will also be emphasized. Additional stress 

will be placed on small groups and individualized instruction. 


RECREATION 


REC 111—Social Recreation 3 0 3 


Planning, programming and conducting social recreation in clubs, camps, play: 
grounds and recreation centers. 


REC 115—Chess a2 :2 


The student is given a brief history of the game, the rules of play, and basic tech- 
niques for winning play. Emphasis is placed on opening theory with a study of several 
popular openings. The Elo rating system is also discussed. 


REC 118—Beginning Bridge 1992792 
Basic concepts of the game of bridge—point count, bidding, playing of hands and 

scoring—with preference given to the Goren system. 

REC 119—Iintermediate Bridge ib 212 
Intermediate concepts of the game of bridge—point count, bidding, playing of 

hands and scoring—with an introduction to duplicate bridge. 

REC 120—Advanced Bridge 122 


Advanced concepts of bridge, including more advanced bidding systems, more 
sophisticated playing techniques, and tournament play. 


REC 201—Nature and Outdoor Recreation 3 0 3 


Recreation as it relates to our natural resources. Ecology, conservation, nature 
study and camping activities are practiced. 


REC 203—Recreation Administration 3 0 3 
Personnel management, organization, budgets, and legislation are some of the 
areas covered from a recreational viewpoint. 


RELIGION 


REL 101—Introduction to Old Testament 3 0 3 
A survey of the Old Testament designed to introduce the student to the history, 
literature and religion of the ancient Hebrews. 


REL 102—Introduction to New Testament 3 0 3 

An examination of the New Testament intended to introduce the student to the 
Jewish background, the historical setting, the purpose, and the major ideas of this 
literature. Special emphasis will be given to the significance of the ministry of Jesus 
and the Apostle Paul. 


REL 205—Comparative Religion 3 0 3 


A comparative study of the major religions fo the world, both ancient and modern. 
An analysis of major religious concepts with attention given to the effects of con- 
temporary history. 
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SAFETY 
SAF 1101—Safety and First Aid (Vocational) 202 
SAF 1101-co 2: One 


Principles and practices as applied to emergency first aid, study of safety pro- 
cedures and techniques as related to vocational training with the teaching emphasis 
placed on accident prevention. 


SAF 1102-co—Safety and First Aid ll 20 2 

A continuation of Safety and First Aid |. Study of safety procedures and techniques 
as related to vocational training with the teaching emphasis placed on accident 
prevention. 


SOCIOLOGY 
SOC 105—Introduction to Human Resources 2. ine 


A study of the various local, state, and federal agencies involved in assistance 
programs. Introduction to study of people who need assistance because of 
economic , social, physical, or mental disabilities. 


SOC 201—Introduction to Sociology 3 0 3 

A study of the fundamental principles and concepts of sociology, with emphasis on 
contemporary American institutions in relation to technological change, ethnic 
groups, population trends and social control. 


SOC 202—Marriage and the Family 3 0 3 


A study of the family as a social institution—its origins and development, its 
forms and functions, its interrelation with other social institutions, and its role in 
contemporary civilization. In connection therewith, a study is made of sex develop- 
ment, differentiations, social relationships between the sexes, and factors contribu- 
ting to or mitigating against successful, stable marriages. 


SOC 203—Social Problems 7S vOrts 

A study of some of the major social problems applying basic sociological prin- 
ciples. Evaluation of the techniques utilized by society to solve social problems, 
along with the impact of social and technological changes. 


SOC 205—Race and Ethnic Relations 3 0 3 


Study of human relationships, intrapersonal, interpersonal, intergroup, and inter- 
nation which are caused by concepts and beliefs related to biological and value dif- 
ferences between men. Analysis of factors involved in group conflict with emphasis 
on conflict between minority groups in contemporary societies. Origins of myths 
about ethnic characteristics and identity questions will be examined. 


SPANISH 
SPA 101, 102, 103—Elementary Spanish I, Il, III 2-373 


An introduction to Spanish, with a modern, audio-lingual approach. Up-to-date 
materials and methods are used. Emphasis first on hearing and speaking, then on 
reading and writing. Lab work is required as part of the course for those with no pre- 
vious Spanish or those who don’t make satisfactory score on Spanish placement 
tests. Three quarters. 


SPA 151, 152, 153—Intermediate Spanish I, I, II 3.0 3 
A review of the skills of hearing, speaking, reading and writing. Audio-lingual work 
in class and in lab. Selected supplementary readings. Three quarters. 
Prerequisites: Two units of high school Spanish and a satisfactory placement test 
score, or SPA 101, SPA 102, and 103. 
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SPA 201, 202, 203—Survey of Spanish and Spanish 3 0 3 
American Literature I, II, III 


Selected readings of Spanish writers from the Middle Ages to the present and of 
Spanish American writers from the Exploration to the parsent. Three quarters. 
Prerequisite: Spanish 151, 152, 153 or permission of instructor. 


SPEECH 
SPH 101—Speech |! 3 0 3 


This course involves the study and application of the fundamentals of public 
speaking. Consideration of the mechanics of speech is involved with emphasis on 
oral reading as a means of improving voice and articulation. 

SPH 102—Speech Il 3.0 3 


A study of oral interpretation of literature and an introduction to the principles of 
argumentation and debate. 


SPH 103—Speech III 3.0 3 
A study of one-act plays and beginning acting techniques. 

WELDING 

WLD 101—Welding Processes 14 3 


An introductory course designed to acquaint the student with the various welding 
processes. 


WLD 1101—Basic Gas Welding 03 1 


WLD 1101-co 03 1 


Welding demonstrations by the instructor and practice by students in the weld- 
ing shop. Safe and correct methods of assembling and operating the welding equip- 
ment. Practice will be given for surface welding, bronze welding, silver-soldering, 
and flame-cutting methods applicable to mechanical repair work. 


WLD 1102—Basic Arc Welding 03 1 


WLD 1102-co 03 1 


Introduction to basic arc welding. Demonstrations by the instructor and basic 
welding practice by students. Safety practices will be stressed throughout the 
course. 


WLD 1112—Mechanical Testing and Inspection 13°52 


The standard methods for mechanical testing of welds. The student is introduced 
to the various types of tests and testing procedures and performs the details of the 
test which will give adequate information as to the quality of the weld. Types of tests 
to be covered are: bend, destructive, frée-bend, guide-bend, nick-tear notched bend, 
tee-bend, nondestructive, V-notch, Charpy impact, etc. 

Prerequisite: WLD 1120, WLD 1121. 


WLD 1120—Oxyacetylene Welding and Cutting 3 12 7 


Introduction to the history of oxyacetylene welding, the principles of welding and 
cutting nomenclature of the equipment, assembly of units. Welding procedures such 
as practice of puddling and carrying the puddle, running flat beads, butt welding in 
the flat, vertical and overhead position, brazing, hard and soft soldering. Safety pro- 
cedures are stressed throughout the program of instruction in the use of tools and 
equipment. Students perform mechanical testing and inspection to determine 
quality of the welds. 


it 


WLD 1121—Arc Welding 3.12 7 

The operation of AC transformers and DC motor generator arc welding sets. 
Studies are made of welding heats, polarities, and electrodes for use in joining vari- 
ous metal alloys by the arc welding process. After the student is capable of running 
beads, butt and fillet welds in all positions are made and tested in order that the 
student may detect his weaknesses in welding. Safety procedures are emphasized 
throughout the course in the use of tools and equipment. 


WLD 1122—Commercial and Industrial Practices 3 9 6 


Designed to build skills through practices in simulated industrial processes and 
techniques: sketching and laying out on paper the size and shape description, listing 
the procedure steps necessary to build the product, and then actually following these 
directions to build the product. Emphasis is placed on maintenance, repairing worn 
or broken parts by special welding applications, field welding and non-destructive 
test and inspection. 

Prerequisites: WLD 1120, WLD 1121. 


WLD 1123—Inert Gas Welding tia Sa2 

Introduction and practical operations in the use of inert-gas-shield arc welding. A 
study will be made of the equipment, operation, safety and practice in the various 
positions. A thorough study of such topics as: principles of operation, shielding 
gases, filler rods, process variations and applications, manual and automatic weld- 


ing. 
Prerequisites: WLD 1120, WLD 1121. 
WLD 1124—Pipe Welding 3 12 7 


Designed to provide practice in the welding of pressure piping in the horizontal, 
vertical, and horizontal fixed position using shielded metal arc welding processes 
according to Sections VIII and IX of the ASME code. 

Prerequisite: WLD 1121. 


WLD 1125—Certification Practices 3°65 


This course involves practice in welding the various materials to meet certification 
standards. The student uses various tests including the guided bend and the tensile 
strength tests to check the quality of his work. Emphasis is placed on attaining skill.in 
producing quality welds. 

Prerequisites: WLD 1120, WLD 1121, WLD 1123, WLD 1124. 
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